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0 Be/ICHUH JJIEKTPOHHBIX J)KYPHAJIOB y4éTa padoTbl
1earoros J0N0JHUTEIbHOro oopazoBanus MBYJ10 JIIT
uM.JI.A.Ko1060Ba r.HoBoky6aHcka (3kypHa/I0B 00beIMHEHHII) B
aBTOMAaTH3HPOBAaHHBIX HHPopMaNHOHHBIX cHcTeMax «CereBoii
ropoa. OGpaszoBanne», « HaBHraTop 10NOJHHTEILHOIO
oOpa3oBanus gereil KpacHogapckoro kpas»

1. O6mmue nosioxeHunst
1.1. JlaHHOE MOJNOXEHHE yCTaHABIIMBAET €JUHBbIE TPEOOBAHHS IO BEIECHHUIO
ANIEKTPOHHBIX  JKYypHaJIOB yu€ta paboThl IeJaroroB  JOMOJHHWTEILHOIO
obpazoBanuss MbBVYJIO AT wum.JI.A.Kono6osa r.HoBokyOaHncka (manee -
ANIEKTPOHHBIX >KyPHAJIOB) B aBTOMAaTU3MPOBAaHHBIX HH(OPMAIMOHHBIX CHCTEMAX
«CereBoii ropon. ObpazoBanue» u «HaBUraTop JOMOJIHUTENHHOrO OOpa3OBaHUs
nereir KpacHonmapckoro kpas» r. HoBokyOaHcka MyHHUIIMIIAIBHOTO OOpa3oBaHMs
HoBokybaHcku#i paifoH.
1.2. Hacroswmee IlonoxeHnne o BeIeHUU IIEKTPOHHBIX XYPHAJIOB (majiee —
[TonoxeHnue) pazpaboTaHO Ha OCHOBAHUH:
®enepanbHoro 3akoHa Poccuiickoit @enepanuu ot 29.12.2012 Ne 273-D3
«O6 obpazoBanuu B Poccuiickoit @enepanum»;
®enepanbHoro 3axkona Poccutickoit ®enepanuu ot 27.07. 2006 Ne 152- ©3
«O nmepcoHaNbHBIX JAHHBIXY;
nucbMa PenepanabHOro areHTcTsa no odpazoranuio ot 29.07. 2009 Ne 17-
110 «O6 obecnieyeHNH 3aUTHI IEPCOHATBHBIX JAaHHBIX;
nuceMa MuHucTepcTBa 0oOpasoBaHus U Hayku Poccuiickoit @enepanuu ot
15.02.2012 Ne AIT 147\07-O «O MeToAMYECKHX PEKOMEHJAIMSX 110 BHEIPEHUIO
CUCTEM BeJICHHS JXypPHAJIOB yCIIEBA€MOCTH B JICKTPOHHOM BHIEY;
pacnopsbkeHusi npaButTenbcTBa Poccuiickoit ®@epepanuu ot 17.12.2009
Ne  1993-p «O6 yTBepXkIeHMH CBOAHOTO TIEPEYHS IEPBOOYEPEIHBIX
rOCYZIapCTBEHHBIX ¥ MYHMIMIAIBHBIX YCIYT, MPEJOCTaBISIEMbIX B 3JIEKTPOHHOM
BUICY;
npukaza MuHuctepcTBa obpasoBanus U Haykud KpacHomapckoro kpast oT
12.12.2014 Ne 5458 «O06 yTBepkIeHUM IUIaHA MEPONPHUSATHI TO BHEAPEHHUIO
aBTOMAaTHU3UPOBAHHOM CHCTEMBI YIIpaBiieHus chepoit o0pa3zoBaHusm Y,
MOJIOXKEHUsT 00  aBTOMAaTH3UPOBAaHHOM HMHGOPMAIMOHHON - CHUCTeMe
«HawuraTop monomaHuTensHOro obpazoBanus aereit KpacHomapckoro kpas.
1.3. Kro4eBbIMM KPUTEPUAMH JJIs 3alOJHEHHS DJIEKTPOHHBIX JKYPHAJIOB
SIBIISIFOTCSL:
obecrnieyeHre (PyHKIIMOHAIBHOIO yuéTa;
MOBBIIIEHHE HAAEXXHOCTH XpaHEeHUs! HHPOpMAIIHH;



MOBBILIEHUE JOCTYITHOCTH UH(GOpMAIINH;

yiIydIeHre KOHTPOIIs BBOJIA U H3MEHEHH s HH(pOpMalK;

obecredeHue y100CTBa BEICHUS M aHaIM3a HHPOPMAIMK, KOHTPOIb

cOOJIIOIeHHs TTPaB JOCTYTIA.

1.4. “DieKTpOHHBIA JKypHal OTHOCHUTCS K y4eOHO-TIeJarOrH4eCcKoi
JOKYMEHTAIMU ¥ SBISETCS YacThiO MH(OPMAIMOHHOH 00pa3oBaTeIbHOM Cpebl
MBY IO JIT um.JI.A Kono6osa r.HosokybaHCKa.

1.5. Benenue OSJIEKTPOHHBIX JKyPHAIIOB SBJISETCS OOS3aTeNbHBIM  JUIA
Ka)KJIOro  Iefarora  JONOJHUTENBHOro  oOpa3oBaHMs MBYZIO AT
um.JI1.A.Kono6osa r.HoBokyOaHcKa.

1.6. XypHaus! y4éTa paboThl MeJaroros IOMOJHUTENIBHOTO o0Opa3oBaHus B
3NEKTPOHHOM BHJE BKIIOYAIOT B CeOs KOMIIEKC MPOrPaMMHBIX CPEICTB B
aBTOMATH3UPOBAHHBIX ~ MH(QOPMAIMOHHBIX  CHCTEMax «CeteBOoll  TOpOZ.
O6pazosanme» (namee — ANC CIrO) u «HaBuratop [IOMOJHUTEIBHOIO
ob6pasoBanus neTel KpacHomapckoro Kpas» (manee — AUC «Hasuratop», B TOM
ymcie: 6a3y JaHHBIX, CPEACTBA IOCTYNA U pabOTHI C HEH.

1.7. Tlomnepxanue uHGOPMALKH, XPaHSIIEHCs B 6a3¢ NaHHBIX dJEKTPOHHBIX
’KYpHAJIOB B aKTyallbHOM COCTOSHUM, ABJIACTCS 00s13aTeNbHBIM.

1.8. Tlonp3oBaTensiMd OJIIEKTPOHHBIX JKYpPHAJIOB SBIAIOTCS: JHMPEKTOP,
[1eJaror-opraHu3aTop, METOJMCThI, TIeJarord JOMOIHUTEIEHOr0 o0Opa3oBaHHUs
MBY JIO JJIT um.JI.A.Kono6osa r.HoBokybaHCKa.

1.9. IlpemocTaBlieHWe IEPCOHATBHON HH(OPMALMH U3 AHUC CI'O wu
AVC «Hapuratop», a Takke WHAMBALYaIbHOH MHpOpMALHK O0Y4aroluXCcs 1 UX
ponurenedl  (3aKOHHBIX npeAcTaBuTenei) s yu€ra  MOCEIIAEMOCTH U
IEKTPOHHOTO OOMeHa C HHMMH JIOJDKHO OBbITh OIPaHHYEHO B COOTBETCTBUM C
sakoHOMaTeNnscTBOM Poccuiickoit ®eneparmu. CpopHbie (QOpMBI  y4ETA TaKou
uHGOPMAIMHU JOJKHBI GBITH JIOCTYIHBI TOJIBKO TeM COTPYAHMKaM, IS KOTOPBIX
3TO HEOOXOMMO B COOTBETCTBUH C IOJDKHOCTHBIMU OOSI3aHHOCTAMH.

1.10. Best oTuéTHas gokymentamus, BoiBegenHas u3 AVUC CI'O m AVC
«HaBuraTop», JOJKHA XPAHUTHCS y JUPEKTOPa, B COOTBETCTBAUU C HOPMATHBHBIMA
TpeGoBaHMAMH 3aKOHOJATeNbCcTBA PoccuiCKoH @enepanyy, B YaCTHOCTH,
uH(OPMAIUS O MEPCOHANBHBIX JAHHBIX OOYHArOIUXCS U ponuTenei (3aKOHHBIX
TpecTaBUTeNei) IODKHA XPAHUTBCS B COOTBETCTBUM C denepabHBIM 3aKOHOM
Poccuitckoit @enepanuu ot 27.07. 2006 Ne 152 @3 «O nepcoHanbHbIX JaHHBIX).

2. leas 1 3axa4u
2.1. Llenp BemeHMs] OSNEKTPOHHBIX OJKypHAJIOB — TIOBBIICHWE KadecTsa
yrpaBieHus: 00pa3oBaTeNbHBIM MPOLECCOM Ha OCHOBE (GOpMHPOBaHUS OTKPBITOH
WHGOPMAIIMOHHOM CPEebI.
2.2. DNeKTPOHHBIN KYPHAN HCIONB3YETCs NI PEIIEHHs CICAYIOMUX 3a/1at:
ITOBBILIIEHHE NTPO3PAYHOCTH, THOKOCTH, HAJEKHOCTH, ONEPATUBHOCTH
CHCTEMBI yuéTa yueOHOro mpouecca;

obecrieyeHre = OINEPATHBHOIO J0CTyTIa poauTenen (3aKOHHBIX
npejicTaBuTeNell) K HHGOPMALMH 00 YCBOEHHH TPOrpamMMbl M ITOCEMIAEMOCTH
obyJarommxcs,

ABTOMATH3AIMs CO3JAHUs CTATUCTUYECKUX OTYETOB;
BBIBOJ MH(bOPMALMHK, XpaHsIIelcs B 6a3e JaHHBIX, HA OyMaXXHBIN HOCHUTEIIb,



wis ohopMIEHHS B BHAE JOKYMEHTa, B COOTBETCTBMM C TpeOOBaHMSIMH
3aKOHOJATENbCTBA,

obecriedeHde BO3SMOXKHOCTH ~HpPAMOro  OOLIEHHS MEXIy Mefaroramu
JIOTIONHATEFHOr0 06pa30BaHUs, aIMUHUCTPALEH, POUTENSIMH, 00yJaloIMMHUCS
BHE 3aBUCHMOCTH OT MeCTa UX NIPeObIBaHMS.

3. IlpaBuia H NOPSIAOK PaboThI € 3J1eKTPOHHBLIMH Ky pPHAIaMH

3.1. Tonw3oBarenu (OUPEKTOP, METOAUCTHI, IIE€JArord JOMOJHUTEIBHOIO
obpasoBanms, nexaror-opranmsarop MBYJIO AT  um.JI.A.Konobosa
r.HoBoky6aHCKa) TMOJNY4aroT PEKBU3UTHI JOCTyma (JOTMH W Tapoib) K
3JIEKTPOHHBIM XKyPHAIAM Y aJMHHUCTpaTopa 31ekTporHoro xypHana AUC CI'O u
AVC «Hasuratop» (OTBETCTBEHHOTO aAMUHUCTPATOPA 3IEKTPOHHOTO XKypHAIIa).

3.2. Bce mosbp30BaTesM 3MEKTPOHHOIO XypHaja HECYT OTBETCTBEHHOCTH 32
COXPaHHOCTH CBOMX PEKBM3MTOB JOCTYTIA. '

3.3. Ileparoru JOTIOJTHATEIbHOTO o0pa3zoBaHUs MBY 10 AAT
um.JI.A. Konobosa r.HoBokybaHCka CBOEBPEMEHHO 3allOJIHAIOT, CleadaT 3a
aKTyaJIbHOCTBIO IaHHBIX 00YyYarOIIuXCsl.

3.4. [legaroru AOMOJHHUTEILHOTO OOpa30BaHUs CBOEBPEMEHHO M aKTyallbHO
3aMOJHSIOT JAHHbIE O II0CEIIAaeMOCTH  OOydaromuxcs, O  pealu3alyu
JIOTIOJTHUTEIBHBIX 001E00Pa30BaTEIbHbIX 00IEpPa3BUBAIOLIKMX IIPOrPaMM.

3.5. OTBETCTBEHHBIH aIMUHUCTPATOP JIEKTPOHHOIO XypHajla OCyIIeCTBIAET
IepUONMYECKHil KOHTPOIb BEeEHHWs OJIEKTPOHHBIX JKYPHAJlOB IeJaroramu
JOTIOJIHUTENIEHOTO 00pa30BaHusl.

3.6. Kareropudecku 3ampeliaeTcs JOMycKaTh MOCTOPOHHMX JIMI[ K pabotre ¢
37IeKTPOHHBIMH XKypHAJIAMH C PEKBU3UTaMHM JIOCTYIIa [IEaroroB JONOJHUTEIBHOIO
06pa3oBaHMs, aAMUHHCTpaTopa cHcTeMbl, aamuuuctpaund MBYJZIO  JAT
um.JI.A . Kono6oBa r.HoBoky0OaHcKa.

3.7. O6paboTka MepCOHATBHBIX JAHHBIX 00YyYarolIerocs ¢ HUCIOJIb30BaHHEM
cpenctB AMIC CI'O mpOBOAKMTCS TOJIBKO HOCTTE TIONy4€eHHUs COTIacusi Ha 00paboTKy
epCOHANbHBIX [aHHBIX OT poauTeneil (3aKOHHBIX IpPENCTaBUTENeH) NPy Hoaade
3asBJICHUS HA IIPUEM.

3.8. K nepcoHanbHBIM JaHHBIM OOydYalOIUXCs MNpH MX 00paboTke ¢
rcriospzoanueM cpencts AUIC CI'O, a mMeHHo mpu cbope, CHCTeMaTH3aluH,
HaKOIUICHUH, XPaHEHUH, YTOYHEeHUH (OOHOBJIECHNH, N3MEHEHHUH), UCTIOIb30BAHNUH,
GIOKMPOBaHHUH, YHUUTOXKEHHHU, OTHOCSATCS CIIeIyIOLIMe NepCOHAIbHBIC TaHHBIE:

damusns, UM, OTYECTBO, I10JI, KOHTAKTHBIE HOMepa Telne(dOHOB POLUTEISL
(3aKOHHOTO MPEeACTABUTEIS) O0YYarOLIErOCs.

daMunusg, uMs, OTYECTBO, Jara pPOXIEHHUs, I[IOJI, aapec MPOXKUBAHUA
00y4Jaromerocs.

CBefeHHUs O MOCEIAEMOCTH O0YyJalOIUMCs 3aHATHH, IIPUYMHAX OTCYTCTBUS
Ha 3aHATHAX, y9aCTHE B OJNIMMIINAZaX, KOHQEPEHIUSIX U HHBIX MHTEJICKTYalIbHbIX
COCTSI3aHMAX, B TOM umciie nH(GopMarys o nodenax, MpU30BbIX MecTax, Harpaaax
(B ciyuae HEOOXOAUMOCTH).

3.9. Coryacue ‘B OTHOLIEHMM OOpabOTKU yKa3aHHBIX JAHHBIX NEWCTBYET Ha
Bech nepuon obydenus B MBYJIO JAT uM.JI.A . Kono6osa r.HoBokxybaHcka 110
MOMEHTA BBIITyCKa, OTYHCICHHS.



4. @yHxuHoHAJbHbIE 00s3aHHOCTH cnenuaancroB MBY IO JUIT
uM.JI.A.Ko/10008a r.HoBokybaHcka 1m0 BeleHHIO 3JIEKTPOHHBIX
KYPHAJIOB

4.1. Aamunuctpatop AUC CI'O u AUC «Hasuratop» 8 MBYJIO JJIT
um.JI.A.Kono6oBa r.HoBokybaHcka (OTBETCTBEHHBIM aIMUHUCTPATOP
3JIEKTPOHHOTO XypHaa):

obecreunBaeT NpEJOCTaBIEHUs MpaB JOCTYNa B aBTOMATU3UPOBAHHbIE
CHUCTEMBI pa3IMYHBEIM KaTeropusiM Ionb3oBaTenet Ha ypoBHe MBYJIO JJIT
um.JI.A Kono6osa r.HoBokyb6aHcka;

obecneunBaer ¢ynkuuonuposanue AWUC CI'O u AUC «Hasuraropy;

OTKpPBIBACT M 3aBepllaeT y4yeOHbIM roJl B COOTBETCTBHM ¢ MH(MOpPMALUEH,
MIOJTy4Y€HHOM OT JUPEKTOPa, METOIUCTOB;

BBOIUT B cucremy uHpopmanuo o MBYJIO AT wum.JI.A.KonoGosa
r.HoBokybaHcka, 0 COTpyAHMKAxX, CBeieHUsI 00 O0BeIUHEHUSIX, Y4eOHOM ILIaHe,
3a4uCciIeHUM OoOyuarommxcsi B OOBEOUHEHHUS, KaJleHAapHO-TEMaTHYECKOM
TUTAHUPOBAHUH, PACTIMCAHUH 3aHATHUMH;

OpraHusyeT OOydYeHHe MearoroB IOTONHUTENHHOTO OOpa3oBaHHS IS
paboThl B HHPOPMAIIMOHHBIX CHCTEMaX.

4.2. OTBeTCTBEHHbIN METOJIUCT:

IPOBOAMT Pa3IM4HbIE BHbl MOHUTOPUHIAa COBMECTHO C aIMHHHUCTPATOPOM
AUNC CT'O u AUC «HaBuratopy:

OCYLIECTBIISIET KOHTPOJIb BEI€HUS 3JIEKTPOHHBIX JKYPHAJIOB,

KOHTPOJIHUPYET CBOEBpPEMEHHOE BBICTaBJICHHE nejaroramu
JOMOJIHUTENBHOrO 00pa30BaHUs OTMETOK O MOCEIAaeMOCTH, 3aIl0JHEHHE Pa3IesioB
0 JlaTaxX ¥ TeMax 3aHsITHM;

B Cllydae HapylIeHMs NefaroramMu CBOMX oOsi3aHHOCTe# wWHMOpMHUpPYET 00
3TOM JAUPEKTOPA. ‘

4.3. Ilemaror JONOJHUTENHHOTO OOpPa30BaHHUA:

aKKypaTHO W CBOEBPEMEHHO 3allOJHSAET [aHHBIE O JOMNOJHUTEIbHBIX
ob1eobpa3oBaTeNbHBIX OOLIEPa3BUBAIOIIMX MPOrpaMMax, HMX pealu3alyH, O
NOCeIaeMOCTH 3aHSTUH 00yJarOIIMMHCS;

3aIl0JIHAET 3JIEKTPOHHBIM XypHal B JIeHb IPOBENCHUS 3aHATHS, B Clydae
OonesHu meaarora, neJarorudeckuil paboTHUK, 3aMeIAIONIAi KOJIJIEry, 3aloJIHsIeT
3JIEKTPOHHBIH XypHall B yCTaHOBJICHHOM TIOPSIJIKE;

3aroJHsAET pa3fensl ¢ MHpopManueld o JaTe NMPOBENEHHs 3aHSITUS, TEME
3aHATUS, TOCEIIAEMOCTH, JOMAIIHEM 3aJaHUU, MEPONPHUSTHUAX, NPH YCIOBUU HX
NIPOBEIEHUS;

eXXeMeCSYHO paclieyaTblBaeT Xy pHAaJIbI Uil IPOBEPKU U apXHUBALIHH;

KaTeropuyecky He JOMycKaeT olydarommxcs K paboTe ¢ 3IeKTPOHHBIM
KYPHAJIOM T10J] CBOMMH PEeKBH3UTaMHM JOCTYTIA.

5. KoHTpoJIb ¥ XpaHeHHe

5.1. Hupekrop MBYJIO JAT wum.JL.A.Kono6osa r.HoBokybGaHcka u
aJMUHUCTpaTOp  MH(MOPMALMOHHBIX  CUCTEM  OOECHeYuBalOT  Mepbl [0
Oecrniepe0OHOMY (YHKIIMOHMPOBAHUIO JIEKTPOHHBIX KYPHAJIOB.



5.2. KoHTposne  BeleHUss  BJIEKTPOHHOIO  JKypHaja  OCYIIECTBIISIETCS
OTBETCTBEHHBIM a/IMUHUCTPATOPOM He pexe | pasza B HeJemo.

53. B KOHIEe KaXI0ro Mecsla O3JeKTPOHHBIM JKypHal IpOBEpSETCS
OTBETCTBEHHBIM METOJHUCTOM. YIensieTcsi BHHMaHHUE (haKTHYECKOMY OCBOEHHIO
00y4arom¥MKCs JOIOJHUTEIBHBIX 00IIe00pa30BaTeIbHBIX O0O0IIEePa3BUBAIOIINX
nporpaMMm (COOTBETCTBHME y4eOHOMY IUIaHY M KaJleHJapHO-TEMaTHYECKOMY
IJIAHUPOBAHUIO ), YUETY MOCEIIAeMOCTH 3aHATHMA.

5.4. Pe3ynbTatbl NPOBEPKM  3JIEKTPOHHBIX IKYPHAJIOB OTBETCTBEHHBIM
METOIUCTOM JIOBOASATCS 10 CBEACHUS TUPEKTOPA.

5.5. B KoHIle KaXa0ro y4eOHOro roja 3JIE€KTPOHHBIE XYPHAJBI MPOXOIAT
poLEeaypy apXHUBalUK.

5.6. XypHanel B 2JexTpoHHOM Buae (Ha cepepe MBYJIO JAT
uMm.JI.A.Kono6oBa r.HoBokybOancka) xpausarcs 1 rog,.

6. IlpaBa 1 0TBeTCTBEHHOCTDH CTOPOH

6.1. Ilpasa:

6.1.1. Bce nmonp30Bareny UMEIOT NIPAaBO Ha CBOEBPEMEHHBIE KOHCYIbTALIMH I10
BOIIpOcaM paboThl ¢ 3JIEKTPOHHBIMHU XXypHaiaMu y anmMuauctparopa AUC CI'O.

6.1.2. Bce monp3oBaTeny MMEIOT MPAaBO AOCTyINa K 3JIEKTPOHHBIM JKypHaIaM
€XeHEBHO U KPYTJIOCYTOYHO.

6.2 OTBETCTBEHHOCTb:

6.2.1. Ileparoru OONONHUTENBHOIO 00pa30BaHUS HECYT OTBETCTBEHHOCTH 34
CBOEBPEMEHHOE M JIOCTOBEPHOE 3alojHEHHWE WHMOpPMAIMU 10 TEeMe 3aHSATHH,
NIOCEINAaeMOCTH O0YyJaroIUXcsl, aKTyaJbHOe COCTOSIHHE CITUCKOB OOYYarOLUXCs B
y4eOHBIX O0BEMHEHHSX B 2IEKTPOHHBIX JKyPHaIax.

6.2.2. Bce monp3oBaTend HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTH CBOUX
PEKBU3UTOB JOCTYMA.

7. Cpok peiicTBuii Ionoxenus
7.1. Hacrosimee IlonoxeHnue BCTynaer B CUIIy ¢ MOMEHTa €r0 YTBEPKIEHHUS
Y IIpeKpallaeT AeUCTBUE ¢ pUHATHEM HOBOTO [lonoxeHus.



