«YTBEPXXJIEHO»

WHCTPYKIIMA
1O OPraHU3alHy NapoJAbHOH 3aIMThI A0CTYyNa K HHpOpMATT
co/lepoKaluM NePCoOHaIbHbIe JaHHbI€e,

OHHBLIM pecypcam,

JaHHas  HMHCTPYKLMS  perjaMeHTHUPYeT  OpraHU3allMOHHO-TEXHHYECKOE
obecrieyeHre TPOLIECCOB IeHepalliy, CMEeHbl M TIpeKpalleHus AeHCTBUS IapoJen
(ymanmeHuWe y4eTHBIX 3amuced [i0/1b30BaTelicd) MAOCTyNa K HH(POPMalMOHHBIM
pecypcam, a TakKe KOHTPOJIb 3a JEHCTBAAMMU MOJIb30EATENEH M OOCIy X HABAIOILEro
nepcoHasa CUCTeMBI TPH paloTe ¢ MapOIIsiMi.

1. OpraHu3aldoOHHOE ¥ TeXHUYEeCKoe o0ecredyeHue IMpoLeccoB IreHepalyH,
MCIIOJIB30BaHMsl, CMEHBI U NpeKpalleHns AeHCTBUS Napojied BO BCEX MOJICUCTEMAX U
KOHTPOJIb 3a JEHCTBUSMH WCIONHHUTENEH K 0OCITyXUBAIOILETrO MEepcoHaja CHCTEMBI
npu pabore ¢ [aposisiMM  BO3Jaracicsi Ha OTBETCTBEHHBIX COTPYIHHUKOB
o0pazoBarenbHON OpraHU3alkH.

2. Jluysble NapojM A WMCHa BXONOB Ha JOCTYyNl K HMH(OPMAaLHOHHBIM
pecypcaM Ha3HAYalTCsl M pacipelesisiioTes HeHTpaiu308anHo. [laponu Ha noctyn B
UHPOPMALIMOHHBIE  TIOJACHCTEMbl  PACHPEARIAOICH  LEeHTPanu30BaHHO  Jinbo
BBIOMPAIOTCS TI0JIE30BATEISMH MOLACHCTEMbI CAMOCTOATENIBHO C YYETOM CIIEAYFOLMX
TpeboBaHuUu:

¢ JJIMHA TapoJisi A0/DKHA OBITh HE MEHEe 7 CHMBOJIOB;

e 1apoiib HE JOJUKEH BKJIIOYaTh B CeOs JIErKO BbIYHUCISEMbie COYETaHUs
CUMBOJIOB (uMeHa, daMuiny, OOLUEIPUHATEIE HAWMMEHOBAaHUA HIIH
COKpallleHus1, HanpuMmep, «2BMy, «User» U T.1.);

® [Ipy CMEHE [apo/id HOBOE 3HAYEHHUE NO/DKHO OTIMYATCA OT MPEeAbAyHX
3HA4YeHUN NapoJs;

® JIAYHbIA [1APOJIL U UMS BXOJa NONE30BATENb JOIDKEH XPaHUTh B CEKPETE;

Brnanensibl Mapojied M MMEH BXOAOB Ilepe]l UX IIOJYYEHHEM JIOJAKHBI
3a[I0JIHATh TUIOBYIO aHKETy M OBITh TpeaynpexIeHbl 00 OTBETCTBEHHOCTH 3a
HCIIONB30BaHKE T1apOJei, He COOTBETCTBYIONIIMX NaHHBIM TpeOOBaHHAM, a TAaKXKe 3a
pasryialieHue 11aposisi ¥ MMEHHM BX0/4a B MHQOPMALHOHHYIO MOACHCTEMY.

3. B ciuydae ecnu ¢dopMHpoBaHME JIMYHBIX I1apoJied MMEH BXOJOB
OCYILECTBAACTCS LEHTPaJiA30BaHHO, OTBETCTBEHHOCTh 34 MPABMIBHOCTH HX
dbopMHUpOBaHMA U PacHpedelieHus BO3NAIaeTCA Ha OTBETCTBEHHBIX COTPYIHHKOB
o0pazoBarenbHON Opranu3aliviu.

4. BueruiaHOB&aA CMEHa JMAYHOIC NAPONA WIM YIAICHHE YYETHOM 3aIliCH
MONB30BATENA HHMPOPMALWOHHOM IIO/ICHCTEMbBI B CAydae IIpeKpalleHHus €ro
MIOJIHOMOUHH (YBOJILHEHMS, TIEPEX0;1 Ha APpYI'yVI0 paboTy BHYTpY OpraHM3alMM U T.I1.)
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AOJDKHA MPOM3BOAMTLCS aJIMUHHUCTPATOPAMHU IOCIE OKOHYAHUS MOCIEIHEro ceaHca
paboThl JaHHOTO MOJIB30BATENS COOTBETCTRYIOMIEH T10ICHCTEMOIA.

5. BmennanoBasi NoOJHasg CMeHa Maposiel BCeX I0JIb30BaTeleH HODKHA
NPOU3BOJUTLCA B ClIydae NpeKpallleHys IOJHOMO4YUM (yBONbHEHHWe, Mepexo] Ha
ApYyTyro paboTy BHYTPH OpPraHM3allkM) aJMUHKCTPATOPA, KOTOPOMY I10 POy paboThl
OBLIH MPEJOCTABIEHBI TIOJHOMOYHS 110 YIIPABJIEHUIO N1aPOJIBHOM 3aIUTON J0CTyNa K
MHGOPMALMOHHOM ITOACUCTEME.

6. B cayyae KomMOpoMmeralMd  JIMYHOIO  [ApOJiA  I10JIb30BaTels
HHGOPMAMOHHON NOACKCTEMBI, J0JIKHEL Oblih HEMEUIEHHO TIPEAIPUHATLI MEPhI B
COOTBETCIBMM C I1.5 HACTOHLIEH MHCTPYKL(MH B 34BUCHMOCTH OT TNOJHOMOYMH
BlIaJIe/blia CKOMIIPOMETHPOBAHHOIO [IAPOJil.

7. lloBcenneBHbili  KOHTPONAb 34  ACHCTBAAMKH  MCIOJHUTENEH M
00Cy KUBaOIEro INepcoHaia CHUCTeMbI Npu paboTe ¢ MapoisMH, COOIIOeHHE
NOPSAAKa MX CMEHBl, XPaHEHUS ¥ MCI0AL50BAHMA BO3JIATAETCS Ha OTBETCTBEHHOTO
COTpYIHUKa O0pa30BaTe/IbHOK OPraHU3aLAu.

O3HaKOMJIEHBI:




