[MpuHsTO HA VTBEPKIECHO

sacenanuy ynpasisitomiero Cosera peleHreM MeIaroruyeckoro copeTa
nporokos Ne 5 ot 25.01.2018r. npotokon Ne 4ot 25.01. 2018 r.
n atests ynpassioiero Cosera W BBEJIEHO B ICUCTBHE IPUKA30M T10 IIKOJIE

Kosapenko C.B. Nel5-OJ1 ot 26.01. 2018r.

MOJIOKEHHUE
00 o6paboTke H 3aMHUTE NEPCOHATBHBIX TAHHBIX paGoOTHHKOB H
00yua0muXcs B MyHHIHNATLHOM o6meo0pa3oBaTe/IbHOM YIPEKICHUH
cpeansns 00meodpasoBaTe/ibHAS MKO/IA Ne24 umeHH KaBaJiepa opaeHa
My:xecrBa EBrenuns Jlazapesa c.AJIeKCaHAPOBKA MYHHIIHNAIbHOTO
o6pasosanus Eiickuii paiion

Hacrosmee [ o105keHre 0 3aIuTe NepCoOHaIbHbIX TaHHBIX pabOTHHKOB U
olGyuarommxcs (aanee — [TosoxeHHe) pa3paboTaHo C LEJIbIO 3aIHThI uHpopMaLmH,
OTHOCSIIEHCS K IMGHOCTH ¥ JTMYHO# KI3HU paGOTHUKOB U 00yJaromuxcs
MyHHIMNATBHOr0 00111e00pa30BaTeIbHOr0 yIpEH/ICHIA cpenHei
o6ueo6pasoBaTebHOI mKoIb Ne24 MMEHH KaBasiepa Op/icHa Myxectsa EBrenus
Jlazapesa c. AJleKCaH/pOBKa MyHULMIIAILHOTO obpazosanus Efickuii paiioH
(manee — 11Ikona), B COOTBETCTBHH C ITyHKTOM 1 crarbu 23, crarbeli 24
Koucturyimu Poccuiickoii Geaepaim, ['naBoii 14 TpynoBoro Kojexca
Poccuiickoii ®enepaimn U PeeparbHbIMU 3aKOHAMH OT 27 mons 2006 rona Ne
149-®3 «O6 urpopMaIy, HHPOPMALMOHHBIX TEXHONOTHSAX U O 3AIATE
uH(opMmarmn», ot 27 mons 2006 roxa Ne 152-®3 «O nepCOHATBHBIX TAHHBIX) U
MHBIMUA HOPMATHBHO-TIPABOBBIMH AKTaMH, OT 29 nexabps 2012 roga Ne 273-®3 «O6
o6pasosanuu B Poccuiickoii denepamm.

1. O0mue MoJIOKeHHsA

1.1. TlepcoHanbHble [aHHBIE — mobas uH(poOpManus, OTHOCAIAACT K
OnpeieNéHHOMY MIM  OTpe/ensieMoMy Ha  OCHOBAHHH takoil wmH(OpMALMH
dwsuueckomy iy (CyOBEKTY MEPCOHATBHBIX JIaHHBIX), B TOM YHCIE €ro
damunus, WML, OTYECTBO, IO/, MECAL, /1aTa U MECTO POMACHI, azipec, ceMenHoe,
CONMATBHOE, MMYIIECTBEHHOE IOJIOXKEeHHe, 00pa3soBaHue, npodeccus, HOXOIBI,
apyrasi HH(popMarms.

1.2. TlepcoHanbHbie JaHHbie PAOOTHHKA — nHpopmarms, HeodXomuMas
paboToaaTe O B CBA3M C TPYAOBBIMH OTHOUICHUAMH 1 Kacaromascs KOHKPETHOTO
paboTHUKA.
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[lepconanbHeie JaHHbIE O0YyYarOIIHUXCS — uH(popmarus,
HeoOxonumast Illkonme B CBA3M C OTHOLICHHUSIMH, BO3HUKAIOIIMMH MEXIY
00y4Jaromumcsi, ero poauTeNsIMU (3aKOHHBIMU TIpefcTaBuTesssMu) u [komoi.

1.3. OOpaboTka TmepCOHANIBHBIX JIaHHBIX — JeHCTBHUS (Omeparuu) cC
MEepCOHAIBHBIMU JaHHBIMHU, BKJIIOYas CcOOp, CHCTEeMaTU3alluio, HaKOIUICHUE,
XpaHEHHE, YTOYHEHHUE (oOHOBIICHUE, HU3MEHCHHE), HCIIOJIB30BaHUE,

pacripocTpaHeHue (B TOM 4HCJE Mepeaady), oOe3nnuuBaHue, OJIOKHpOBaHUE,
YHUYTOXKEHHE TIEPCOHAIBHBIX JAHHBIX.

Pacnpoctpanenne mnepcoHaNbHBIX JAHHBIX — JCHCTBHS, HalpaBICHHBIC Ha
nepeady IepCOHANIbHBIX JIaHHBIX OMNpeNeNéHHOMY Kpyry Jwui (mepenaya
NEePCOHANBHBIX JIAHHBIX) WJIM Ha O3HAKOMJICHHWE C TEPCOHAIBHBIMH JaHHBIMU
HEOTPAaHMUYCHHOI'0 Kpyra JHIl, B TOM YHCJIe OOHApOJOBaHUE MEPCOHAIBHBIX
JTAHHBIX B CPEACTBaxX MaccoBoi uHGOpMaIUU, pa3MmelieHne B WH()OPMaIMOHHO-
TEJIEKOMMYHHMKAIIMOHHBIX CETSAX WJIM MPEJOCTABJICHUE JIOCTYIa K NMEPCOHATBHBIM
JTAHHBIM KaKUM-JTUOO MHBIM CITIOCOOOM.

Hcnonp3oBanue TmepCcOHAIBHBIX JIAHHBIX — JeWCTBUS (omeparuu) C
NEePCOHANIBHBIMU JIAHHBIMH, COBEpIIIAEMbIE OINEpPaTOPOM B MEJISIX IPUHSATHUS
pelieHnid WM COBEPIICHUS] WHBIX JEWCTBHH, MOPOXKIAIOMUX IOPUIUUECKUE
MOCJIC/ICTBUSL B OTHOIICHUU CYyOBEKTa MEPCOHATBHBIX JAHHBIX WU JIPYTUX JIUI
100 MHBIM 00Pa30M 3aTparuBarOIIMX MpaBa U CBOOOILI CYObEKTa MEPCOHATBHBIX
JAHHBIX WIA IPYTUX JUIL.

OO011e1oCTyIIHbIE TIEpCOHATIbHBIE JAHHBIE — MEPCOHANBHBIE JTaHHBIE, TOCTYI
HEOTPaHMYECHHOI'0 Kpyra JIMIl K KOTOpPBIM MpPENOCTaBleH C corjiacus CyObekTa
NEPCOHATBHBIX JIaHHBIX WM Ha KOTOpbIe B COOTBETCTBUHU C (eaepaabHbIMU
3aKOHAMH HE pacIpocTpaHsiercss TpeboBaHue coOM0AeHUS KOHPUIECHITUATBHOCTH.

1.4. K mepcoHanbHBIM J1aHHBIM PA0OTHHKA, MOJy4aeMbIM pabOTOJATENEM H
NOJJICKAIUM ~XpaHEHHIO Yy paboTojaTenst B MOPSAKE, MPETyCMOTPEHHOM
JEUCTBYIOIINM 3aKOHOJATEJICTBOM M HacTosmuM [lojoskeHueMm, OTHOCSTCS
CJIEIYIOIINE CBEACHUS, COJIep KaIIUecs B IMYHBIX Jesiax paOOTHUKOB:

— MAaCHIOPTHBIE TAHHBIE pA0OTHHKA;

— 1HH;

— KOINHUA CTPaxOBOIO CBHUJETEIbCTBA TOCYAAPCTBEHHOIO IEHCHOHHOTO
CTpPaxOBaHUS;

— KONHSI JOKYMEHTa BOWMHCKOTO ydeTa ([Jisi BOEHHOOOSI3aHHBIX U JIWII,
MOIJIeKAIINX MTPU3BIBY HA BOCHHYIO CITYXKO0Y);

— Komus JOKyMeHTa 00 o00pa3oBaHWM, KBadU(PUKAINK WIA HAIHYAN
CHECIMAILHBIX 3HAHUM;

— aHKETHBIC JIaHHBIE, 3aMI0JTHCHHBIC PAOOTHUKOM NP MOCTYIUICHUU Ha padoTy
WM B mporiecce paboTel (B TOM uncie — aBToOnorpadusi, CBEIEHUS O CEMEHHOM
MOJIOKCHUH pabOTHHKA, IEpeMeHE (paMUITNH, HATMIUH IETeH U WKIUBEHIICB);

— JOKYMEHTBI O BO3pAacTe MAJOJETHUX JIETe U MECTE UX O0yUEHHS;

— JIOKYMEHThl O COCTOSIHUM 3JI0pPOBbSl JETE€d U JAPYTUX POJICTBEHHUKOB
(BKJIFOUAs cripaBKu 00 MHBAIUAHOCTH, O HAIMYUU XPOHUYECKHUX 3a00JIeBaHUN);

— JIOKYMEHTBI O COCTOSIHUM 370pOBbsi (CBelleHHs] 00 WHBAJIUIHOCTH, O
OEpEeMEHHOCTH U T.I1.);
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— UWHbIE JOKYMEHTBI, KOTOpbIE C y4eTOM cHenupuku paboTel U B
COOTBETCTBHM C 3aKOHOAATenbcTBOM Poccuiickoit denepanuu JOJKHBI OBITH
MPEeAbABICHbl PAOOTHUKOM IPHU 3aKIIOYEHUU TPYAOBOrO JIOrOBOpa WM B NEPHOJ
€ro JelcTBUA (BKIIOYAs MEIUIIMHCKUE 3aKII0UEHMS, TPEAbABIIEMble pAOOTHUKOM
OpU  MPOXOXKACHUU OOA3ATENbHBIX MPEIBAPUTENBHBIX U  HEPUOTUYECKUX
MEJIUIIMHCKUX OCMOTPOB);

— TPYAOBOM JOTOBOD;

— KOIIMM MPUKA30B O MpUEMe, epeBOAaX, YBOJIbHEHHH;

— JIMYHas KapToudka no gopme T-2;

— 3asBJICHUS, OOBSICHUTENIbHBIE U CIIyKEOHbIE 3alUCKU PAOOTHUKA;

— JIOKyMEHTbl O TPOXOXXJIEHUU paOOTHUKOM aTTECTallMW, TOBBIIICHUS
KBTI (UKAIUY;

— WHBIE JOKYMEHTBI, COJIep)Kalllue CBEACHUS O paOOTHHUKE, HAXOXKICHUE
KOTOpPBIX B JIMYHOM Jiesie pabOTHUKAa HEOOXOIHMMO ISl JIOKYMEHTAJIbHOTO
oopMIIEHUSI TPYJOBBIX MPABOOTHOLIEHUH C paOOTHUKOM (BKJIIOYasi MPUTOBOPHI
Cyla O 3ampere 3aHMMAaTbCid NEeAaroruueckoi JesITeIbHOCTBIO HIIM 3aHUMATh
PYKOBOJIAIINE JJOTKHOCTH).

1.5. K mepcoHanbHBIM JaHHBIM oOOy4arommxcsi, nojgydaembiM Illkonoi u
nojexamumM xpaneHuto B [llkone B mopsjke, NpeayCMOTPEHHOM JIEHCTBYIOIIUM
3aKOHOJATENbCTBOM M HacTosiuM [lonoxkeHueMm, OTHOCSTCS — CIEIYyIOIIHNe
CBEJICHHUS, COJIEprKaleCs B IMYHBIX J€JIaX 00yJaromuXcs:

— JOKYMEHTBI, YIOCTOBEPSIOIINE JINYHOCTh 00y4aromerocs (CBUAETENbCTBO O
POXKACHUU WM NACIOPT);

— IOKyMEHTBI O MECTE MPOKUBAHUS;

— JIOKyMEHTHI O COCTAaBE CEMbHU;

—  [acCIOpTHBIE  JIaHHbIE  poJUTeNed  (3aKOHHBIX  MPEJCTaBUTENEH)
oOydJaromerocs;

— JIOKYMEHTBI O TOJIyYeHUH 00pa30BaHUs, HEOOXOJUMOTO JIIsl HOCTYIJICHUS B
COOTBETCTBYIOLIUH KJIacC (JIMYHOE JEJ0, CIpaBKa ¢ MPEAbIAYIIET0 MecTa yueobl U
T.IL.);

— THOJIMC MEJUIIMHCKOIO CTPaXOBaHHUS;

— JIOKYMEHTbl O COCTOSSHUHM 37I0pOBbsi (CcBeleHUs 00 WHBaJIMIHOCTH, O
HaJIMYUHA XPOHUYECKUX 3a00J€BaHUM, MEIUIMHCKOE 3aKIOYEHUE 00 OTCYTCTBUU
POTUBOIOKA3aHUM A1 00y4eHHsI B 00pa30BaTEIbHOM YUPEKACHUN KOHKPETHOTO
BHJa W THUMOA, O BO3MOXXHOCTH M3Y4YEHHUS NPEIMETOB, IPEICTABISIOMINAX
MOBBIIIEHHYIO ONACHOCTb JUIS 310POBbS U T.II.);

— JOKYMEHTBI, MOATBEPKIAIOIINE IpaBa Ha JOMNOJHUTENIbHbIE TapaHTHH U
KOMIIEHCalun 1o OIpECICHHBIM OCHOBaHHUSIM, IIPETYCMOTPEHHBIM
3aKOHOJATENBCTBOM (POAUTENN-UHBAINIBI, HEMOJIHAs CEMbs, PEOCHOK-CUpOTa U
T.IL.);

— HHBIE JIOKYMEHTBI, COJEpIKallhe IEePCOHABHbIE JaHHbIE (B TOM 4HCIIE
CBEJICHUS, HEOOXOAUMBIE JUIsI MPEAOCTaBICHUS OOydYarolEeMyCsi TapaHTUH H
KOMITCHCAIIHiA, YCTAaHOBJICHHBIX JICHCTBYIOIIUM 3aKOHOIATEIILCTBOM ).

Ponutenu (3akoHHBIE MPEICTABUTEIN) MOTYT COOOIIUTh UHBIE CBEICHUS, C
KOTOPBIMHU CUMTAIOT HY’KHBIM O3HAKOMUTH PAOOTHUKOB IIKOJIBI.



2. OCHOBHBIC YC/10BHSI IIPOBEICHHUS 00pa0dOTKH MEePCOHANBbHBIX TaAHHBIX

2.1. Ilxoma ompenenser o0beM, coiepkaHue  oOpabaThIBAEMbIX
MEPCOHANBHBIX  JAHHBIX pPAOOTHUKOB M  OOYyYarOMIMXCSA, PYKOBOJACTBYSCH
Koncturynuein Poccuniickoit ®enepaunn, TpyaoBeiM konekcoMm Poccuiickoit
Oenepanuu, DenepanbHbiM  3akoHOM  oT 29.12.2012 1. Ne 273-®3 «O0
obOpazoBanuu B Poccuiickoit denepanun», OeaepaibHbiM 3akoHOM 0T 27.07.2006
r. No 152-®3 «O nepcoHalbHBIX TAHHBIX» U UHBIMU (heJIepaIbHBIMU 3aKOHAMH.

2.2. OOpaboTka mNepCOHANbHBIX JaHHBIX PAOOTHUKOB OCYIIECTBISETCS
UCKIIIOUUTEIBHO B LENAX oOOecnedeHus COOJIOJEHUSI 3aKOHOB U HMHBIX
HOPMATUBHBIX TNPABOBBIX AaKTOB, COJAEHUCTBUS PaOOTHUKAM B TPYIOYCTPOUCTBE,
oOydeHMM M TpPOJBIKEHUU MO Cclyx0e, a Takxke oOecrnedyeHus JIMYHOU
06e3omacHOCTH PabOTHUKOB, COXPAaHHOCTH HMMYIIECTBA, KOHTPOJIA KOJUYECTBa U
KayecTBa BBIMIOJHAEMON PaOOTHI.

O6paboTKa MepcoHANbHBIX JAHHBIX O0YYAIOIIErOCs MOXET OCYIIECTBISATHCS
UCKIIIOYUTENBHO B LEIAX oOOecrnedeHusl COONIOACHUST 3aKOHOB U HWHBIX
HOPMATUBHBIX TIPABOBBIX aKTOB; COJEHCTBUS OOyyaromuMcs B OOy4YeHHH,
TPYJOYCTPOWCTBE; OOecreyeHus: UxX JIMYHOM 0e30MacHOCTH; KOHTPOJIA KauecTBa
oOydeHHs 1 00eCTIeYeHHs] COXPAaHHOCTH UMYILIECTBA.

2.3. Bce nepcoHanbHbIe JaHHBbIE PAOOTHUKA MPEJIOCTABISAIOTCS PAaOOTHUKOM,
3a WUCKIIOYEHUEM CIIy4aeB, MPEeNyCMOTPEHHBIX (eaepaibHbIM 3akoHOM. Eciu
NepCcoHaJIbHBIE JaHHbIE PAaOOTHHMKA BO3MOXHO TMOJYYUTh TOJBKO y TpPETheu
CTOpPOHBI, TO paboToJaTENh 0053aH 3apaHee yBEAOMUTH 00 ATOM pabOTHUKA U
NOJIyYUTh €ro TMHCbMEHHOe coracue. PaboromaTtens JOMKEH COOOIIUTH
paboOTHUKY O IMeNAX, MNPeANnojaraéMblXx HMCTOYHMKAX M CHOco0ax MOIydeHUs
NEPCOHAIBHBIX [JAHHBIX, a4 TAaKXKE€ O XapakTepe MNOMJIEkKAUUX MOJIYYEHUIO
NEPCOHATIBHBIX JAHHBIX M TOCIEACTBUSX OTKa3a paOOTHHKA [aTh MHUCHMEHHOE
COTJIaCHE Ha UX MOJIyYEHHUE.

2.4. Bce nepcoHanbHBIE JaHHBIE HECOBEPIICHHOJETHETO 00ydYaromerocs B
Bo3pacte 10 14 7er (MaJloJETHErO) MPENOCTABISIOTCA €ro  POJIUTEIISIMU
(3aKOHHBIMHU TpezacTaBUTENsIMHU). Ecin mepcoHalibHble JaHHBIE O0YYaroIIerocs
BO3MOXHO IIOJIyYUTb TOJBKO y TPEThEW CTOPOHBL, TO POAUTENN (3aKOHHBIE
MIPEICTaBUTENN) 00yUaromerocs JOKHBI ObITh yBeAOMIIEHBI 00 3TOM 3apanee. OT
HUX JTOJKHO OBITH MMOJIY4€HO MUChbMEHHOE COTJlache Ha MOJTYy4YeHHE NePCOHAIbHBIX
JAaHHBIX OT TpeTbed CcTOpoHbl. Pomgutenn (3aKOHHBIE  TPEICTABUTENN)
00y4arouierocsi IOJKHBI ObITh MPOMH(POPMHUPOBAHBI O LENSX, MPEANoaraeMbiX
MCTOYHHKAX M CIOCO0aX MOITYyYEHHUS IEPCOHAIBHBIX JIAHHBIX, a TAK)XKE O XapakTepe
MOJJIEXKAIIMX TOJIYYEHUIO MEPCOHAIBHBIX JaHHBIX WU IOCJIEACTBHUIX OTKa3a JaTh
IIMCBMEHHOE COTJIache Ha MX MOJy4YEeHHE.

2.5. lllkoma He wWMeeT MpaBa MOJy4daTh W 00padaThIBaTh MEPCOHAIBHBIC
JaHHbIE pabOTHHKA, OOYYaIOLIErocss O €ro MOJIUTUYECKUX, PETUTHO3HBIX U WHBIX
yOEXKICHUSAX U YaCTHOM >KM3HU 0€3 MUCbMEHHOTO coryiacusi pabOTHUKA, pOAUTENEH
00yJaromerocs.

[Ilkona He MMeeT mpaBa MOJydaTb U 0OpadaThIBaTh NMEPCOHAJIBHBIE JAHHBIE
paboTHHKA, 00yYarOIIerocs O €ro WICHCTBE B OOIIECTBEHHBIX OOBEUHEHUAX WU



5
ero npoQCOI3HOM JNIESITENbHOCTH, 3a UCKIIOYEHUEM CIIy4aes,
MPENYCMOTPEHHBIX (PeiepaabHbIM 3aKOHOM.

2.6. Illkonma  BOpaBe OCYIIECTBIATH cOOp, Mepenady, YHUUYTOXKEHUE,
XpaHEHHE, UCTI0NIb30BaHNE MH(OPMALUU O MOJUTHYECKUX, PEIUTHO3HBIX, IPYTUX
yOeXKIeHUsIX M YacTHOM KM3HU, a TakkKe HH(OpManuu, Hapyllaolled TalHy
NEpPEenuCcKy, TeNe(POHHBIX IEPErOBOPOB, IOYTOBBIX, TeJerpadHbIX M HHBIX
COOOIIEHUI:

— pabOTHUKAa TOJNBKO C €ro MHUCbMEHHOIO COrJacusi WM Ha OCHOBAaHUU
CyJ1IeOHOTO pelIeHUs.

— 00yyJarouierocss TOAbKO ¢ MNHCHbMEHHOTO COTJIacHsl pojauTeseil (3aKOHHBIX
Npe/ICTaBUTENIEH) MaJIOJIETHETO HECOBEPIICHHOJETHEr0 OO0y4arolerocss Wi Ha
OCHOBAaHHHU CYACOHOIr0 peIIeHHUS.

3. XpaHeHue, 00padoTKa U NCMOJIb30BAHUE MEPCOHATBHBIX JAHHBIX

3.1. TlepconaybHble faHHBIE PAaOOTHUKOB U oOy4atontuxcs [Ikomasl xpaHsaTcs Ha
OYMa)KHBIX U DJIEKTPOHHBIX HOCUTEJNSIX, B CIICIIMATILHO MPETHA3ZHAYCHHBIX JIJIS
ATOrO MOMEIIEHUAX, B MECTaX 00€CIeUnBAIONINX 3aIIUTY OT
HECAHKI[MOHUPOBAHHOTO JI0CTYIIA.

3.2. B niporiecce xpaHeHUs TEPCOHATBHBIX JaHHBIX paOOTHUKOB U 00YYaIOIIHXCSI
IKoaBl OKHBI 00ECTIEYNBATHCS

— TpeOOBaHUST HOPMATHUBHBIX JOKYMEHTOB, YCTAaHABIMBAIOIIWX TpaBHIIa
XpaHEeHUs KOHPUACHIIMAIbHBIX CBEACHUIA;

— COXPaHHOCTh HWMEIOIIUXCS JaHHBIX, OrPaHHYEHHE JOCTyla K HUM, B
COOTBETCTBHM C 3aKOHOJaTeIbCcTBOM Poccuiickoit ®denepanvd W HACTOSIIUM
ITonmoxxeHnuem;

— KOHTPOJIb 32 JOCTOBEPHOCTHIO W MOJHOTON MEPCOHATBHBIX IaHHBIX, UX
peryisipHoe OOHOBJICHHE M BHECEHUE 10 MEepe HEOOXOIUMOCTH COOTBETCTBYIOIINX
U3MEHECHU.

3.3. JlocTyn K mepcoHaNbHBIM JaHHBIM paOOTHUKOB M oOydarommxcs Lkomsr
UMEIOT:

— TUPEKTOP;

—  3aMeCTHTENW JUPEeKTopa MO  y4yeOHO-BOCIHTATEIHHON  paboTe
(mepcoHanbHBIC  JaHHBIE  TOJNBKO  pPAOOTHHKOB, HAXOMSIIUXCS B HX
HEMOCPEACTBEHHOM IMOJYMHEHUH, 110 HAMPABICHUIO JEATEIbHOCTH);

— 3aBEYIOLIUN XO34MCTBOM (IIEPCOHAIbHBIE JAHHBIE TOJBKO PAOOTHHUKOB,
HaxXOJSIIIUXCSI B HMX HEMOCPEJACTBEHHOM TIOMYMHEHUHW, 1O HAIMPABICHUIO
JeSTEILHOCTH ),

— KJIACCHBIE PYKOBOJUTENH (TOIHKO K IEPCOHATBHBIM JAHHBIM 00YyUYaOIINXCS
CBOETO KJ1acca);

— WHBIE PAOOTHUKH, ompenenseMble mpukazoMm aupekropa Ilkossr B
npejenax CBoe KOMIETEHIINH.

3.4. Ilomumo nun, yka3zanHblx B 1. 3.3. Hactosiuiero IlomoxkeHus, mpaBo
J0CTyNa K TMEPCOHATBHBIM JaHHBIM PaOOTHUKOB U OO0YYAIOIIMXCS UMEIOT TOJBKO
JU1a, YIOJIHOMOYEHHbIE AEHCTBYIOIINM 3aKOHOIATEILCTBOM.
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3.5. Jluma, uMeromue AO0CTYNl K NEPCOHAJbHBIM  JAHHBIM  00s3aHbI
HCIIOJIb30BaTh MEPCOHAJIbHBIE JaHHblE PAOOTHUKOB M OOy4YaroOlMXCs JIMIIb B
LENsSX, JUIsl KOTOPBIX OHU ObUIH MPEAOCTABIICHBI:

3.5.1. IlepconanbHbie JaHHbIE OOYYaIOIIUXCS HUCIOJB3YIOTCS MJis LEJeH,
CBA3aHHBIX  C  OCYIIECTBICHHEM  y4e€OHO-BOCHHUTATEIILHOIO  MpoLEecca.
AIMUHHCTpAIMsT W TEJaroruuyeckue pPaOOTHUKUA  IIKOJIBI UCIOJIb3YyET
NEepPCOHANIbHbIE JaHHbIe M1 (OPMHUPOBAHUS KJIACCOB, COCTABJICHUS Y4e€OHOTO
IJlaHa, COCTABJIEHHWA OTYETOB B BBIIIECTOSAIIME OpraHu3anuu, (HOpMHUPOBAHUS
pa3nu4HbIX 0a3 JaHHBIX, AJI1 BO3MOKHOCTH HOJJEPKUBATH CBSA3b C POIUTEIISIMU
(3aKOHHBIMU MPEACTABUTENSIMH), YUYUTHIBATH OCOOEHHOCTH 00YYaIOLIUXCS MIPU €ro
0Oy4eHHH U BOCIIUTAHUU.

3.5.2. TlepcoHaibHble AaHHBbIE  paOOTHUKA HCIONB3YIOTCA Uil LEJeH,

CBS3aHHBIX C BBIMOJHECHUEM  TPYAOBBIX (QYHKIUNA. AJMUHUCTPAIMS IITKOJIBI
UCIOJIb3YeT TIepCOHAIbHbIE JaHHbIC, B YACTHOCTH, JJI PELIEHUS BOMPOCOB
aTrecrauuy, (HOpMUpOBaHHUA y4eOHOTO TIUIaHA, COCTaBJIE€HUS OTYETOB B
BBHIIIECTOSIIIIE ~ OpraHu3anui, (QOpMHUpPOBAaHMS  pa3IMUYHBIX 0a3  JIaHbIX,
NPOJBUXKEHUSI PaOOTHUKOB MO ciyk0e, ycTaHOBIIEHMsI pa3Mepa 3apruiatel. Ha
OCHOBAaHHUU TEPCOHANBHBIX JaHHBIX PELIAeTCsl BOMPOC O JIOMYyCKe pabOTHUKA K
uH(OpPMAaIINK, COCTABIISIIONIEH CITYKEOHYIO TaliHY.
[Ipu npuHITHUN pelieHnid, 3aTparuBarOIINX HHTEPEChl pa00THUKA, aIMUHUCTPALIHSI
HE MMEeT IIpaBa OCHOBBIBATHCS Ha TMEPCOHANBHBIX JAHHBIX, MOJYyYEHHBIX
UCKITIOYUTENIBHO B pe3ysibTaTeé MX aBTOMAaTU3UPOBAHHOW 00pabOTKM WM
AIIEKTPOHHOTO MoiyueHus. PaboTogaTenp Takke HE BIpaBe MPUHUMATH PEIICHMUS,
3aTparuBarolie MHTepechl pabOTHHUKA, OCHOBBIBASIChH HA JNAHHBIX, JOMYCKAIOUIUX
JIBOSIKOE TOJKOBaHHWE. B ciydae eciM Ha OCHOBaHMHM IEPCOHANIbHBIX JaHHBIX
HEBO3MOXXHO JIOCTOBEPHO YCTAaHOBUTh Kakou-nmubo ¢akr, padoromaTeinb
npengaraet paboOTHUKY MPEACTaBUTh MUChbMEHHBIE Pa3bsICHEHUS.

3.6. IlepconanbHble JaHHBIE PAOOTHHUKA OTPAKAIOTCS B JIMYHOM KapTOUKE
pabotHuka (dhopma T-2), KoTOpas 3amoiHACTCS IMOCIe W3AaHUS IMPHUKa3a O €ro
npuemMe Ha pabory. JIuuHbIe KapTOYKM pPaOOTHUKOB XpAHATCS B CIELUAIBHO
000pyIOBaHHBIX HECropaeMbixX mkadax B andaBuTHOM mopsake. Jlndneie fena u
JUYHBIE KapTOUYKH  pabOTHUKOB XpaHATCS B OyMaXHOM BHJIE B Mamkax B
CHelMaIbHOM ceiide, TO0CTYI K KOTOPOMY UMEET CEKpeTapb U JUPEKTOP LIKOJIBI.

3.7. llepcoHanbHble NaHHBIE COTPYAHUKOB MOTYT TaK)Xe XpPaHUThCS B
AJIEKTPOHHOM BHJI€ B JIOKAJIbHOM KOMIBIOTEpHOU ceTH. [locTostHHBIN gocTyn (B
npeaenax CBOCM KOMIMETCHIIMH) K AJICKTPOHHBIM 0a3aM JaHHBIX, COJEpKAIINM
MEePCOHANBHBIC JaHHBIE PAOOTHUKOB, MMEIOT TOJBKO aIMUHHUCTPAIUS IIKOJIBI.
Joctyn npyrux paOOTHHUKOB K MEpPCOHAJIBHBIM JaHHBIM OCYHIECTBISETCS Ha
OCHOBaHUHU MHCHBMEHHOTO pa3pelnieHrs paOOTHUKA U PacCHoOpsDKEHUs JTUPEKTOopa
ITKOJTBI.

3.8. Tlapomm mmsa gocTyma K IJeKTpoHHOM ©0a3e maHHBIX  Ilkoms
YCTaHABIUBAIOTCS AUPEKTOPOM M COOOMIAIOTCA HMHAMBUAYAIBHO COTPYIHHUKAM,
HMMEIOIIUM JIOCTYI K MEPCOHAIBbHBIM JAaHHBIM COTPYAHUKOB. M3MeHeHue naposei
MIPOUCXOJUT HE pexe, ueM | pa3 B TpHu Mecsla.
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3.9. KonupoBare u jAenaTh BBIIMCKH M3 TNEPCOHAIBHBIX JTAHHBIX
pabOTHUKA pa3pelaeTcsl UCKIIYUTENBHO B CIY)KEOHBIX LENSIX C MHUCbMEHHOrO
paspernieHus: pabOTHUKA U AUPEKTOPA IIKOJIBI.

3.10. IlepcoHanbHbIe JaHHBIE OOYYAIOUIETOCS OTPAXKAIOTCS B €r0 JIUYHOM
Jiesie, KOTOpOe 3aloJIHAETCA MOCHe U3/IaHus MpuKas3a o ero 3auucienus B Llkomy.
Jlnunbie nena oOydaroniuxcsi B ajn(aBUTHOM MOpPSAKE (OPMHUPYIOTCS B Mamkax
KJIACCOB, KOTOPBIE XPAHATCS B CIELHMATIbHO OOOPYAOBAHHOM MIKady, AOCTYN K
KOTOPOMY UMEET aJIMUHUCTPALUS IIKOJIBI M KJIACCHbIE PYKOBOJIUTENH.

3.11. Benenue nuYHBIX J1€J1 U1 OTBETCTBEHHOCTh 3a COXPAHHOCTbH JIMYHBIX JIEJ
BO3JIO’KEHO Ha KIJIACCHBIX PYKOBOJIUTENEH.

3.12. YactuuHo cBenaeHuss 00 OOydYaromMXCA COJEPKATCd B KIACCHOM
KypHaie, KyJda 3aHOCSATCS KJIACCHBIM pyKoBoauTeneM. KiaccHble KypHasbl
XpaHATCSA B YUUTENIbCKOU B CHIEIIMAIbHOM HIKady.

3.13. TlepcoHanbHble AaHHbIE OOYYAIOMIMXCS MOTYT TaKXK€ XPaHHUTHCS B
AJIIEKTPOHHOM BHJIE€ B JIOKAJIBHOW KOMIbIOTEpHOM ceTu. [IpaBo monHOro gocrymna K
ANIEKTPOHHBIM ~ 0a3aM  JaHHBIX, COJAEpKAlIUM  [EePCOHAJIbHBIE  JaHHBIC
oOydarommxcs, uMeer agMuHuctpanus. OcrajabHble MeJarorndyeckue paboTHUKH
UMEIOT JOCTYI TOJBKO K TOW MH(pOpMaIuu, KOTopas UM HeoO0Xoauma B mpejesax
UCTIOJIHEHUS UX JIOJDKHOCTHBIX 00sI3aHHOCTEM.

3.14. Tlaponu goctyna k 0a3e JaHHBIX YCTAHABIMBAIOTCS IUPEKTOPOM U
COOOIIAOTCS MHAMBUAYAIHHO PabOTHUKAM, UMEIOIIMM JOCTYI K MEePCOHATbHBIM
JAHHBIM COTPYIHUKOB.

3.15. KomupoBaTh W JenaTh BBIIMCKM U3 MEPCOHAIBHBIX JaHHBIX
00y4aromuXxcs pa3peniaeTcsi UCKIIOUUTEIbHO B CIYKEOHBIX LEJSX C MUCbMEHHOTO
paspelleHusl poauTenei (3aKOHHBIX MPEACTaBUTENEH) U JUPEKTOPA IIKOJIBIL.

4. [lepenaya nepcoHaJIbHBIX JAHHBIX

4.1. Tlpu mepenaue MEPCOHAIBHBIX MAHHBIX PAOOTHUKOB U OOYYaIOIIUXCS
[komel ApyruM 1opuandeckuM U pusnyeckum iuiam [kona qomkHa co0I0aaTh
CIeAYIONIHe TPeOOBAHUS

4.1.1. TlepcoHanbHble NaHHBIE PAaOOTHHKA, OOYYAIOIIErOCs HE MOTYT OBITh
COOOIIIEHBI TPEThEH CTOPOHE 0€3 MUCHMEHHOTO COTJIACUSl pa0OTHUKA, POJUTENEH
(3aKOHHBIX MIPEICTABUTEIIECH ) HECOBEPILICHHOJIETHETO (MasioneTHero)
oOydaroImerocs, 3a HWCKIIOYEHHUEM CIlydaeB, KOrJa »dTO HEOoOXOauMo st
MIPEeNYIPEKACHHS YTPO3bI )KU3HHU U 3JI0POBBIO pAOOTHUKA , 00YJAIOMIETOCs, a TAKKE
B CTy4asX, yCTAHOBJIEHHBIX (pe/iepaabHbIM 3aKOHOM.

4.1.2. Jluua, mnofydarouMe  TEpPCOHANIbHbIE  JIaHHblE  PaOOTHHUKA,
00y4Jaromierocs: TOJDKHBI MPEAYNPEKAATHCS O TOM, YTO ATH JaHHBIE MOTYT OBIThH
WCIIOJIB30BaHbl JIUIIb B ILENSAX, I KOTOpPhIX OHU cooOumienbl. Illkoma momxHa
TpeOOBaTh OT ATUX JUI[ MOJATBEPKICHHS TOTO, YTO ATO MPABHIO COOIIOJICHO.
JInna, noxyyaroniye nepcoHaabHbIe JaHHbIe pa0OTHHKA, 00yYarolerocss 00sI3aHbl
coOMoaTh  peXuM  KOHQUIECHUHAIbHOCTH.  JlaHHOE  TOJIOKEHHE  He
pacrpocTpaHsieTcss Ha 0OMEH MEePCOHANbHBIMU JAHHBIMUA PaOOTHUKOB B MOPSIAKE,
YCTaHOBJIEHHOM (peiepalibHbIMU 3aKOHAMM.
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4.2. Ilepenaua mepCOHAJBHBIX JAHHBIX PaOOTHHKA, OOYYaOIIEroCs €ro
MPEACTABUTENSIM MOKET OBITh OCYIIECTBJICHA B YCTAHOBJICHHOM JCHCTBYIOIIUM
3aKOHO/ATEILCTBOM TOPSIAKE TOJBKO B TOM 00bEeME, KOTOPBIM HEOOXOIUM st
BBITIOJTHEHUS YKa3aHHBIMH MPEACTABUTESIMU UX (PYHKITUT.

5. IlpaBa pa0OTHUKOB, 00yYAIOIIMXCH HA 0o0ecnedyeHue 3alUThI
NMEePCOHAIBHBIX JTAHHBIX

5.1. B mensx obecrneueHus 3alIUTHl TIEPCOHATBHBIX JAaHHBIX, XPaHSIIIUXCS B
[lkome, paOOTHUKH, POAUTENN (3aKOHHBIE TIPEJCTABUTEIN) MAaJOJIETHETO
HECOBEPIIICHHOJIETHETO 00YYaIOIerocsi, UMEIOT MPaBo:

5.1.1. Ilony4yaTh MOTHYIO HHPOPMAIIHIO O CBOUX MEPCOHATBHBIX JaHHBIX M HX
oOpaboTke.

5.1.2. CBoO6OgHOTO OECIIaTHOrO JAOCTYNa K CBOMM IMEPCOHAIBHBIM JAHHBIM,
BKJTIOYAsl PABO Ha MOJyYCHHE KOMUU JIFOOOH 3amucH, coiepKaiieil IepCoOHaIbHbIC
naHHBIE  pabOTHWKAa, 3a  HMCKIIOYEHHWEM  CIIy4aeB, MPEAYyCMOTPEHHBIX
denepanbHbIME  3akoHamH. lloimyueHwe yka3zaHHOW WH(OpPMAMM O CBOMX
NEPCOHANBHBIX JIAHHBIX BO3MOXKHO TP JIMYHOM oOOpamieHun paboTHHKA,
poauTeneil (3aKOHHBIX MPECTaBUTENCH) — K OTBETCTBEHHOMY 33 OPTaHM3AIHIO U
OCYIIIECTBJICHHE XPaHEHUS MEPCOHAIBHBIX JaHHBIX PAOOTHHKOB.

5.1.3. TpeboBaThb 00 UCKIIOUEHUH WIM HCIPABICHUU HEBEPHBIX WIH
HEMOJIHBIX [EPCOHAJIBHBIX JIaHHBIX, a TaKKe JaHHbIX, O0OpaOOTaHHBIX C
HapylIeHueM TpeOOBaHW  JEHCTBYIOLIEIO  3aKOHOJATENbCTBA. Y Ka3aHHOE
TpeOOBaHKE JOHKHO OBITH OOPMIICHO MUCHMEHHBIM 3asiBICHHMEM pa0OTHHKA Ha
ums qupekropa Lkosbr.

[Ipu otkaze aupextopa I1IKoabl MCKIIOUNUTH WM HCIPABUTH MEPCOHAIIBHBIC
naHHble pabOTHUKA  PabOTHUK, poIMTENh, 3aKOHHBI  MPEICTaBUTEIh
HECOBEPIIEHHOJIETHETO 00YYarOIIerocs UMEET MPaBO 3asBUTh B TUCbMEHHOM BHJIE
nupexktopy lllkombl cBoeM Hecoryiacu, ¢ COOTBETCTBYIOIIUM OOOCHOBaHUEM
Takoro Hecoriacus. [lepcoHanbHble HaHHBIE OIICHOYHOTO XapakTepa pabOTHUK,
pOaUTENb, 3aKOHHBIM MPEACTaBUTENb HECOBEPUICHHOJETHETO0 O0y4Yarouerocs
UMEET MpaBO JOIMOJHUTH 3asBJICHUEM, BBIPAXKAIOIIUM €ro COOCTBEHHYIO TOYKY
3peHHUs.

5.1.4. TpeGoBath 00 u3Bemienuu IlIkomoil Bcex NI, KOTOPHIM paHee ObUTH
COOOIIEHbl HEBEpHBIE WM HEIMOJHBbIE IEePCOHAJbHbIE JaHHbIE pabOTHHKA,
oOyuaromierocsi 000 BceX MPOU3BEACHHBIX B HUX HCKIIOUYEHUAX, MCHPABICHUSAX
WJIH JTOTIOJTHEHUSX.

5.1.5. OOxanoBatb B cyle JOObIe HENpPaBOMEpPHbIC JEUCTBUSA WU
6e3neiictBus LLkomab! mpu 06pabOTKE U 3alIUTE €ro MEPCOHANBHBIX JaHHBIX.

6. O0s13aHHOCTH CY0beKTAa MEePCOHAJbHBIX IAHHBIX M0 00ecneYeHn 0
AOCTOBEPHOCTH €ro MepPCOHAJIbHBIX JAHHBIX

6.1. B mnemsix oOecriedeHUsi JAOCTOBEPHOCTH TMEPCOHAIBHBIX JIaHHBIX
paOOTHUKHU OOS3aHBI:
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6.1.1. Ilpu mpueme nHa pabotry B llkomy MPEICTABIATH
YIOJHOMOYEHHbIM paboTHuKaMm Illkonsl  nocTOBepHBIE CcBeneHHs O cebe B
nopsake U o00beMe, MNPEeayCMOTPEHHOM 3aKOHOAATeNbCcTBOM Poccuiickoit
denepauni.

6.1.2. B cnyyae u3MEHEHHUs NEPCOHANbHBIX JAHHBIX paOOTHUKA: (pamuius,
UMs, OTYECTBO, aJPEC MECTa >KUTEJIbCTBA, NACHOpPTHbIE JaHHBIE, CBEACHHUS 00
00pa30BaHUHU, COCTOSIHUU 3J0pOBbs (BCJIEACTBUE BBISBICHHUS B COOTBETCTBUU C
MEIUIMHCKUM 3aK/IIOUEHHEM MNPOTUBOIMOKA3aHUI Ui BBIMOJIHEHUS PAOOTHUKOM
€ro JOJDKHOCTHBIX, TPYJOBBIX 00513aHHOCTEH U T.1.) COOOIIAaTh 00 3TOM B T€UCHHUE
5 pabouux AHEH ¢ JaThl UX U3MEHEHU.

6.2. B memax obecnedeHUs JOCTOBEPHOCTH MEPCOHAJBHBIX JIaHHBIX
oOyyJarommxcs:

6.2.1. Popurtenu, 3aKOHHbIE MPEACTABUTEIN  HECOBEPIICHHOJETHUX
oOyuaromuxca mnpu npueme B Illkomy — mpenocTaBisItOT  YNOJTHOMOYEHHBIM
pabotHukam  Ikomb JIOCTOBEpHBbIE ~ CBeJieHUss O cebe U  CBOUX
HECOBEPIIEHHOJIETHUX JCTSX.

6.2.2. B ciyyae uU3MEHEHMUS CBEJICHUH, COCTAaBIAIOUIMX MEPCOHAILHbIC
JaHHbBIE oOyu4aromierocs, poautenu (3aKOHHBIE IIPEICTaBUTEIIN )
HECOBEPIIEHHOJIETHETO 00yyarolerocst B Bo3pacte 0 14 net o6s3aHbl B TEUCHHE
Mecsiia cooOIuUTh 00 ITOM YIOJIHOMOYEHHOMY paboTHUKY IIKOIBI.

7. OTBETCTBEHHOCTDH 32 HApPylIeHHEe HACTOSEr0 MOJI0KeHHUsI

7.1. 3a HapymieHue nopsiaka oopaboTku (cOopa, XpaHEHUs, UCIOIb30BaHNUSA,
paclpOCTpaHEHUsI U 3allUTHI) MEPCOHAJIBHBIX aHHBIX JOJKHOCTHOE JIMLO HECET
aIMUHHUCTPATUBHYI0 OTBETCTBEHHOCTb B COOTBETCTBUM C JICHCTBYIOIIMM
3aKOHO/ATEIbCTBOM.

7.2. 3a HapylieHHE TpPaBUJI XPAaHEHUS M WCIOJIb30BAHUS TMEPCOHATBHBIX
JTAaHHBIX, TOBJICKIIEE 3a COOOW MaTepHallbHBIA yIiepd padoromaTento, paOOTHHUK
HECET MaTepHAIbHYI0 OTBETCTBEHHOCTb B COOTBETCTBUU C JICHCTBYIOIIUM
TPYJIOBBIM 3aKOHOAATEIbCTBOM.

7.3. MarepuanbHbiii yiiepO, HAaHECEHHBIN CyOBEKTY MEePCOHATBHBIX JTaHHBIX
3a CYET HEHAMJIekKALIEr0 XPAHECHHS W HCIOJb30BaHUA NEPCOHAIBHBIX [IaHHBIX,
MOJJICKUT  BO3MEIIEHUIO B TOPSJKE, YCTAaHOBJIEHHOM  JEHCTBYIOIIUM
3aKOHOJATEIbCTBOM.

7.4. lllkona BOpaBe OCYIIECTBISATH O€3 YBEIOMJICHUS YHOJIHOMOYEHHOIO
OopraHa Mo 3alluTe MNpaB CYOBEKTOB NEPCOHANBHBIX JIaHHBIX JIUIIbL OOpPaOOTKY
CJIEAYIOIINX MEPCOHATBHBIX TAHHBIX:

— OTHOCSIIIUXCS K CyOBEKTaM MEePCOHATBHBIX JaHHBIX, KOTOPBIX CBSA3BIBAIOT C
OTIepaToOpOM TPYAOBBIC OTHOIIECHUS (PaOOTHHUKAM);

— MOJYYEHHBIX OMEPATOPOM B CBSI3M C 3aKIIOUYEHHEM JIOTOBOpPA, CTOPOHOM
KOTOPOTO SIBJIETCS CYOBEKT MEPCOHATBHBIX JIaHHBIX (0OyUaromuiics u ap.), eciu
MEepCOHAIbHBIE JIaHHbIE HE PACIpPOCTPAHSAIOTCS, a TAKXKE HE MPEIOCTaBIISIOTCS
TPEThUM JiMlaM 0e3 coryiacusi CyObeKTa MEePCOHANbHBIX JIAHHBIX U HUCIOJIB3YIOTCS
OMEepaTOpOM UCKIIOUUTENBHO JJi1 WCIOJHEHUS YKa3aHHOro JOroBopa u
3aKJIIOUEHHUSI JOTOBOPOB € CYOBEKTOM MEPCOHAIBHBIX JAaHHBIX;
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— SIBJISIFOIIMXCST OOIIETOCTYIHBIMUA TE€PCOHAIBHBIMU TaHHBIMU;

— BKJIIOYAIOIIMX B Ce€O0sl TOJBKO (paMMIMKM, UMEHAa U OTYECTBA CYOBEKTOB
NEPCOHANBHBIX JaHHBIX;

— HEOOXOAMMBIX B IENSIX OJHOKPATHOTO MPOIyCKa CyOBEKTa MepCOHATBHBIX
JaHHBIX Ha TEPPUTOPHIO O00pa30BATENBHOTO YYPEXKACHUS WIM B HWHBIX
aHAJIOTUYHBIX LETIX;

—BKJIIOYCHHBIX B HMH(OPMAIIMOHHBIE CHUCTEMBI MEPCOHAIBHBIX JTaHHBIX,
UMEIOIINE B COOTBETCTBHM C (heepasbHBIMU 3aKOHaMU cTatyc (eaepambHbIX
aBTOMAaTHU3UPOBAHHBIX MH(POPMAIIMOHHBIX CHUCTEM, a TaKke B TOCYJapCTBEHHBIC
WHGOPMAITMOHHBIE CUCTEMBI MIEPCOHATIBHBIX JAHHBIX, CO3JJaHHBIC B LEJSIX 3aIIUTHI
0€30MacHOCTH TOCYIapCTBa U OOIIECTBEHHOTO TOPS/IKA ;

— oOpaOaTeiBaeMbIX 0€3 HCIOJIB30BAaHUS CPEACTB aBTOMATU3AIMM B
COOTBETCTBHH C (emepaqbHBIMU 3aKOHAMH WJIH HWHBIMH  HOPMAaTHBHBIMH
npaBoOBbIMH akTaMu Poccuiickoit denepanny, yCTaHABIMBAOIIUMU TPEOOBaHUS K
o0ecrnedeHnto Oe30MacHOCTH TMEPCOHANBHBIX JaHHBIX MPH HX 00paboTKe U K
COOJIIOJICHUIO MPaB CYObEKTOB MEPCOHAIBHBIX JaHHBIX.

Bo Bcex ocrampHBIX chnydasx omepatop (mupektop Ilkomsr u  (mim)
YIIOJTHOMOUYEHHBIE UM JIMI[a) 00s3aH HANpPaBUTh B YIMOJHOMOYCHHBIH OpraH o
3alUTe MpaB CyObEKTOB MEPCOHATBHBIX IAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHE.

JIuct o3HaKOMIIEHUS

No dUO [Toamuce [ara
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