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1. O01mue moJI0KeHUS
1.1. Hacrosimee Iopsinok paspadoran ans MBJIOY «Jletckuit can Ned4 «bypatuno»

a.Bouenmmiiy (ganee mo texcty - OY), B COOTBETCTBUH

» OenepanpHOro 3akoHa Ne273-D3 "O6 obpazoBanuu B Poccuiickoit ®enepanuu ot 29.12.2012r

¢ u3MeHeHusiMu ot 24 mapta 2021 ropa;

e 12CI1 2.4.3648-20 «CaHUTAapHO-3MUACMUOIOTHYECKUE TpPeOOBaHUS K OpraHU3alusiIM
BOCTIUTAHMS U O0YYEHHUs, OTAbIXA U 037J0POBJICHHUS AETEH U MOJIOCHKI

* @denepanbabiM 3ak0HOM OT 02.05.2006r Ne 59-®3 «O mopsigke paccMOTpeHHUs 0OpaiieHuin

rpaxzaan Poccuiickoii ®enepaunn;

* Ycrasom OV

1.2.ITosnoxkeHnEeM peryaupyroTcsi MpaBOOTHOLIEHHUS, CBSI3aHHBIE C pealu3aleil rpakaaHaMu

npaBa Ha oOpamieHue. B OV, ycranaBiuBaeTcs MOPSI0K pacCMOTPEHHS OOpallleHui Tpa)kaaH,

0o0BeAMHEHU TPaXkKIaH, B TOM YHCIIe Iopuandeckux auil, OY u ero J0JDKHOCTHBIMU JTUIAMHU, a

TaKKe MOPSAAOK OpraHU3alny [MpUeMa IrpakJaH.

1.3.YcranoBnenusiii HactosmuM [lomokeHreM MOPSAIOK PacCMOTPEHMsI OOpalleHUi TpakiaaH

pacmpocTpaHsieTcsi Ha Bce OOpalleHusl Tpak[gaH, 3a HUCKIIOYeHHeM oOpallleHui, KOTOpbIe

[OJUIeXaT  PAacCMOTPEHHUI0O B HHOM  TOpPSAJIKE,  YCTAaHOBICHHOM  (peaepanbHBIMU

KOHCTUTYIIMOHHBIMU 3aKOHAMHU M UHBIMH (e/iepalbHbIMU 3aKOHAMH.

1.4.YcranoBnenHsli HactosmuM [lonmokeHreM MOPSAIOK pacCMOTPEHMsI OOpalleHUi TpakiaaH

pacmpocTpaHsieTcsi Ha IMPaBOOTHOIICHMS, CBA3aHHBIE C PAacCMOTpPEHHEM  OOpalleHHi

WHOCTPAHHBIX TPaXKJIaH M JIUI 0e3 TPaKAAHCTBA, 32 MCKJIIOUYCHHUEM CIy4acB, YCTAHOBIIEHHBIX

MEXIYHApOaHBIM JoToBOpoM Poccuiickoit deneparuu ninn GeaepasTbHbBIM 3aKOHOM.

1.5. PaccmoTpenue obOparieHuii TpaxIaH sIBISIETCS 00sS3aHHOCTBIO 3aBeayromero OY wimm ero

3aMEeCTUTENEH, KOTOpPhIe HECYT MEPCOHAIbHYI0 OTBETCTBEHHOCTh 3a OpraHH3aluio paboThl MO

paccMOTpeHHIO OOpalieHui TpakJaH M MX IMPHEMy B COOTBETCTBUU C 3aKOHOJATEIHCTBOM

Poccuiickoit @enepanuu u Hactogmum [lonoxenuem.

1.6. B nacrosmeMm [1onoxeHNH HCIIOJIB3YIOTCS CIIENYIOIINE OCHOBHBIE TEPMUHBI:

- obpawenue zpaxcoanuna (nanee — ooOpaimeHue) — HanparieHHble B OY B NMUCbMEHHOU

dopme niu B popme

AJIEKTPOHHOTO TOKYMEHTa IMpeaoKeHue, 3asBJIeHIe WU kKajloba, a Takke YCTHOe oOpalieHue

rpaXkJlaHMHA B 00pa30BaTeIbHOE YUPEKICHHE,

- npeonojcenue — PEKOMEHALNS TPAXAAHMHA IO COBEPLICHCTBOBAHMIO AesTenbHOCTH OV,

HOPMATHBHO- IPABOBBIX AKTOB YUPEKICHHUS;

- 3asa61eHUe — TIPOChOa TpakIaHWHA O COJICHCTBUM B pealU3allii €ro KOHCTUTYIIMOHHBIX MpPaB

¥ cBOOO MJIM KOHCTUTYLIMOHHBIX MPaB ¥ CBOOO APYTUX JIMIL, JINOO COOOIIEHUE O HAPYIIICHUU

3aKOHOB U MHBIX HOPMAaTHUBHBIX MPAaBOBBIX aKTOB, HeJOCTaTKax B pabore OY M NOIKHOCTHBIX

7L, 00 KpUTHKA fesaTenbHOCTH OY U JOMKHOCTHBIX JIUIL;



- Jycanoda — mpocbda TpakJAaHWHA O BOCCTAHOBJICHUHM HIIM 3AIMTE €r0 HApYIICHHBIX IPaB,
cB00O UM 3aKOHHBIX MHTEPECOB JIMOO0 MpaB, CBOOO UM 3aKOHHBIX MHTEPECOB IPYTHX JIMII,

- 007ICHOCMHOE YO — JIALO, NTOCTOSHHO, BPEMEHHO WJIM 10 CIELUAIbHOMY IOJIHOMOYHIO
ocymiectpisitoniee GyHkuu mnpeacrasurens OY nub0 BBHINOJHSAIONIEE OpPraHU3AMOHHO -
pacnopsauTenbHbIe, aAMUHACTPATUBHO- X03siiicTBeHHbIE PyHKIUHU B OY.

2. IIpaBo rpa:xaan Ha o0paleHHe, IPaBa M TAPAHTHH 0e30MACHOCTH I'Pa’KIAHNHA B CBSA3H
€ pacCMOTpeHHeM ero oopanieHust

2.1. I'paxxgane uMerot npaso oOpamarses B OY JIMYHO, a TaKKe HApPaBJIATh WHAWBUIYAIbHbIC

U KOJUIEKTHBHBIE oOpalleHusi, BKJIOYas oOpalieHus OOBeAMHEHUH TpaxkJaH, B TOM 4YHCIIE

IOPUINYECKUX JTHII.

2.2. 'paxxpane peanu3yioT MpaBo Ha oOpalieHne CBOOOIHO U TOOPOBOJIBHO, HE HapyIlIas MpaB U

CBOOOBI APYTUX JUII.

2.3. PaccMoTpeHue oOpalieH i Tpaxaad OCyIIeCTBISIETCs] OeCIIaTHO.

2.4. Tlpu paccMOTpeHHMH OOpalieHus TOKHOCTHBIM JUIOM (3aBenyroiuMm) OV TpaxmaaHuH

UMEET MPaBo:

* MPECTABIIATH JOMOJTHUTEIbHBIC JOKYMEHTHI U MaTepHalbl MO0 0Opamarbest ¢ Mpoch0oit 00

WX UCTPpeOOBAaHNH, B TOM YHCIIC B AJICKTPOHHOU popme;

* 3HAKOMHTHCS C JOKYMEHTAaMH U MaTepuaiaMu, KacalolUMHUCS PacCMOTPEHUs oOpaiieHus,

€CJIM 3TO HE 3aTparuBaeT IpaBa, CBOOOABI M 3aKOHHbIE MHTEPEChl JAPYTUX JHIl U €CIH B

YKa3aHHbIX JOKYMEHTaX U MarTephalax He COICpXKaTcs CBEICHUsS, COCTABJISIOIINE

rOCy/IapCTBEHHYIO WU UHYIO OXpaHsIeMylo (peepaibHbIM 3aKOHOM TalHYy;

* TOJyYaTh MHUCHBMEHHBIN OTBET IO CYHIECTBY IIOCTABJICHHBIX B OOpAIlEHUH BOIPOCOB, 32

UCKJIIOYEHHEM CJIyuyaeB, YKa3aHHbIX B ThaBe 7 Hactosulero IlomoskeHus, yBeaoMIIEHHE O

nepeajpecalid MHCbMEHHOTO OOpalleHuss B TOCYAApCTBEHHBIM OpraH, OpraH MECTHOTO

CaMOYNpAaBJIEHUS WU JIOJDKHOCTHOMY JIMIly, B KOMIIETEHIIMIO KOTOPBIX BXOJUT pEIICHUE

MIOCTaBJICHHBIX B 00OpaIlieHUH BOIIPOCOB;

* oOpamarbcsi ¢ JkajnoOOW Ha TPHUHATOE IO OOpalIeHUIO pEIICHUE WJIM Ha JISHCTBUC

(Oe3meiicTBUE) B CBSI3U C PACCMOTPEHUEM OOpaIeHHs B aIMUHUCTPATUBHOM U (WJIM) CyleOHOM

MOPSIIKE B COOTBETCTBUU C 3aKOHOATeNbCTBOM Poccuiickoit denepanuu;

* oOpamaTbes ¢ 3asBJICHUEM O MPEKPAIICHUH PACCMOTPEHUS OOpaICHNSI.

2.5. 3ampemiaercst mpeciaeAoBaHWE TpaKJaHWHA B CBSI3M C ero ooOpamennem B OY wmim x

JOJKHOCTHOMY JTUIYy C KPUTUKOW JESATETbHOCTH YUPEKACHUS WIH JOHKHOCTHOTO JIMIIA JIMOO B

LEJSIX BOCCTAHOBJICHUSI MJIM 3alUThI CBOUX IpaB, CBOOOJ M 3aKOHHBIX MHTEPECOB JINOO MpaB,

CBOOO/]T ¥ 3aKOHHBIX MHTEPECOB APYTHUX JIMII.

2.6. IIpu paccMoTpeHHH 0OpaIieHus1 He JOMYCKaeTCs pas3riiallieHue CBEACHUH, COIEPKAIIUXCS B

oOpalleHny, a TakKe CBEJCHUHN, KacaloluXcs YacTHOW JKM3HU TpakJaHWHA, 0e3 ero coriacus.

He sBnsiercs pasriameHueM CBEIEHUM, coOAepXalluxcs B OOpallleHUH, HalpaBieHue

MUCHMEHHOTO OOpaIlleHHss B TOCYAapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIPAaBICHUS WU

JOJKHOCTHOMY JIMILY, B KOMIIETEHLIMIO KOTOPBIX BXOJUT pELICHHE OCTABICHHBIX B 00OpaIleHun

BOIIPOCOB.

3. TpeGoBaHusi K NMCbMEHHOMY 00palIeHUI0

3.1. 'paxxganuH B CBOEM MHUCBMEHHOM OOpAIlleHWH B 00S3aTEIbHOM IOPSAKE YKa3bIBACT OO
HaMMEHOBAHUE YUPEKJCHHS, B KOTOPOE HAlpaBIisieT MMCbMEHHOe oOpaleHue, 1udo pamunumio,
UMS$I, OTYECTBO COOTBETCTBYIOIIETO JOJKHOCTHOTO JIMIIA, TUOO JOHKHOCTH COOTBETCTBYIOLIETO
JMIa, a TAaKKe CBOM (paMIIIHIO, UMSI, OTUECTBO (TIOCTIEIHee — TP HAJIMYWH ), TOYTOBBINA aJIpec,
0 KOTOPOMY JOJKHBI OBITh HalpaBlieHbl OTBET, YBEAOMJICHHE O Mepeajpecanuu oOpamieHus,
U3JIaraeT CyTh MPEJIOKEHUS, 3asBICHHSI WU JKaJI00bl, CTABUT JTUYHYIO MIOJIKUCH U JIATy.

3.2. B cinyyae HEoOXOAMMOCTH B TOATBEP)KICHHE CBOUX JOBOJIOB TPaXKIaHWH IPHIIaraeT K
MUCEMEHHOMY OOpaIeHUIO JOKYMEHTBI U MaTEPUAIIBI JIN0O UX KOIIHU.



3.3. Oopamenue, nocrynusmee B OY B ¢opme 3JIEKTPOHHOTO JOKYMEHTA TOMJICKUT
pacCMOTPEHHIO B TMOPSAKE, YCTAaHOBICHHOM HactosmmM [lonmoxxeHumeMm. B oOpameHun
IpaXkJIaHUH B 0053aTEIFHOM MOPSAKE YKa3bIBACT CBOM (haMHIIUIO, UMsI, OTUECTBO (TIOCIeTHEE —
NpY HAJTUYWH), aJpec SJCKTPOHHOH MOYTHI, €CJIM OTBET IOJDKEH OBITh HampaBieH B (opme
AJIEKTPOHHOTO JIOKYMEHTa, M TIOYTOBBIA aJpec, €ClIW OTBET JOJDKEH OBITh HampaBieH B
nucbMeHHOW (opme. ['pakgaHuH BIpaBe MPUIIOKHTH K TaKOMY OOpaIleHHI0 HEoOXOIuMbIe
JOKYMEHTBI U MaTepHalibl B AJIEKTPOHHOU (hopme MO0 HANpaBUTh yKa3aHHBIE TOKYMEHTHI U
MaTepHalbl WK UX KOIMY B TIMCBMEHHOH (opMme.

4. HanpaBjieHue ¥ perncTpanus NUCbMEeHHbIX 00paleHHii rpaxian
4.1. Bce moctymaronue B OY muchMeHHbBIE OOpaIIeHus TPaXJaaH MPUHUMAIOTCS, YIYUTHIBAIOTCS
U PETUCTPUPYIOTCS B TEUEHHUE TPEX JHEM ¢ MOMEHTa mocTyiuieHus B OY Win T0JKHOCTHOMY
JUILLY.
4.2. TluceMeHHOEe OOpalleHue, COJAepIKallee BOMPOCH], pEIICHHE KOTOPBIX HE BXOIUT B
komneTeHMio OY WM JOJDKHOCTHOTO JIMIIA, HANpaBlseTCs B TEUYEHHUE CEMH JHEH co IHS
perucTpany B COOTBETCTBYIOLIMI OpraH MM COOTBETCTBYIOLIEMY [OJKHOCTHOMY JIUILY, B
KOMIIETEHIIMIO KOTOPBIX BXOJWUT pELIEHHE TIIOCTaBJICHHBIX B OOpaIIeHWH BOIPOCOB, C
YBEIOMJICHMEM Tpa)<JIaHWHA, HAIMPaBMUBIIETO OOpalleHue, O Mepeaapecanuu oOpamieHus, 3a
HCKJIIOUEHHEM CITy4asi, yKa3aHHOTO B 11.7.6. HacTosiero [Tonoxenus.
4.3. B cnyyae, eciii pelIeHHEe MOCTAaBICHHBIX B MUCbMEHHOM OOPAIICHUH BOIIPOCOB OTHOCUTCS K
KOMIIETEHIIMM HECKOJBKUX TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPAaBIICHUS
WIA JOJDKHOCTHBIX JIMII, KONHs OOpalieHusi B TEYEHHWE CeMU IHEW CO IHS PEerucTpaliu
HaIpaBJseTCSI B  COOTBETCTBYIOIME TOCYAApCTBEHHBIE OpraHbl, OpTraHbl MECTHOIO
CaMOYIIpaBJICHHS UM COOTBETCTBYIOIUM JIOJKHOCTHBIM JIUIIAM.
4.4, 3ampemniaeTcsi HaNpaBIATh XKalo0y Ha PacCMOTPEHHE B TOCYAApCTBEHHBIM OpraH, opraH
MECTHOTO CaMOYIPABICHHS WU JODKHOCTHOMY JIMILY, PELICHUE WM JAeHCTBHE (Oe3aercTBue)
KOTOPBIX 00XKaITyeTCsl.
4.5. B ciydae, eciii B COOTBETCTBUM C 3alpeToM, IHpeaycMoTpeHHbIM 1.4.4 [lonoxenus,
HEBO3MOXKHO HaIlpaBJICHHE >KajJo0bl Ha pPAacCMOTPEHHE B TOCYAApCTBEHHBIM OpraH, OpraH
MECTHOI'O CaMOYIIPaBJIECHUsS] WIH JOJDKHOCTHOMY JIMIYy, B KOMIIETEHIMIO KOTOPBIX BXOJUT
pelleHre TOCTaBICHHBIX B OOpalleHWH BOMPOCOB, >kKajgo0a BO3BPALIACTCS TPAXKIAHUHY C
pa3bsCHEHHEM €ero nIpaBa O0KajloBaTh COOTBETCTBYIOLIME pEIICHUE WIM  JCHCTBHUE
(Oe3meiicTBHE) B yCTAHOBICHHOM TIOPSIZIKE B CY/I.
4.6. BeneHue  [eNOMpPOM3BOJACTBA MO  OOpallleHHsIM — TpPaKJaH  OCYIIECTBISAETCS
JIEIIONPOU3BOTUTEIIEM.
4.7. PeructpauMOHHBIM HOMEp OOpalleHHs yKa3blBaeTCsi HAa CBOOOJAHOM MecTe OOOpPOTHOM
CTOPOHBI MOCJEIHEro JucTa oOpaiieHus. PerucTpaiiioHHbIii HOMEP COCTOUT M3 MOPSAKOBOTO
HOMEpa M MHJEKCa JXypHajla PEerucTpanuu OOpalleHHH TpaskgaH COIJIACHO YTBEPXKIACHHOM
HOMEHKJIAType e yUPEKICHHUS.
21). KoHBepTbl, B KOTOpPBIX IOCTYNMJIM MHCbMA, XPAHATCS B TEUYEHHE BCEro Iepuoja
paspelieHus oOpalleHui, Mocje Yero yHuYTOXKa0TCS.
4.8. IloBTOpHBIE OOpaIlleHUs] PETUCTPUPYIOTCS TaK K€, KaK U nepBuyHble. [Ipu 3TOM B XKypHase
perucTpanu oOpalieHuil TpakJaH W Ha 000OpOTEe MOCJEAHETO JHCTa OOparieHus aernacTcs
MIOMETKA «IIOBTOPHOY C YKa3aHUEM PETUCTPAIIMOHHOTO HOMEPA MPEAbIIYIIEro 0OpaIieHus.
4.9. IToBTOpHBIMHU CUUTAIOTCSI OOpAIEHH S, TOCTYNUBILKE OT OJHOTO U TOTO K€ JIUIA TI0 OAHOMY
Y TOMY K€ BOIIPOCY, B KOTOPBIX:
* o0’kayercs peleHue, MPUHATOE Mo NMpeAbIAyIIeMy oOpalleHuto, noctynusuemy B OVY;
* cOO0IIIaeTCsl 0 HECBOEBPEMEHHOM PAaCCMOTPEHHH TPEIbIIYIIero 0OpalieHus, eciii CO BpeMEHU
€ro MOCTYIUICHUS! UCTEK YCTAaHOBJIEHHBIN 3aKOHOAATEILCTBOM CPOK PACCMOTPEHHUS;
* YKa3bpIBaeTCsl Ha JPYrHMe€ HENOCTaTKH, MIONYIIEHHBIE MPU PACCMOTPEHUM U pa3pelleHUU
MPEABIYIIEro 00palieHus.



4.10. B cnyyae ecinu mOBTOpHOE OOpallleHHE BBI3BAHO HAPYLICHWEM YCTAHOBJICHHOTO MOpPSAKa
paccMoTpeHHs 0OpallleHuid, 3aBeyIolas yupeKIeHHeM IPUHUMAET COOTBETCTBYIOLUE MEPHI B
OTHOILICHUH BUHOBHBIX JIUI] M O pe3yJIbTaTaX pacCMOTPEHHUsI OOpalIeHUs1 COOOIIAET 3asBUTEITIO.
4.11. OGpatieHust OTHOTO W TOTO JK€ JIMIA 1O OAHOMY M TOMY € BOIPOCY, HaIlpaBJICHHBIC
HECKOJIbKUM aJipecaTtaM M IepecilaHHble UMH JUIsl pa3pellieHUs] B BBILIECTOSLIYIO OpraHU3aluIo,
paccMaTpuBalOTCs Kak EpBUYHBIE.

5. PaccmoTrpenue oOpanieHust
5.1.00pawmenue, nocrynusmee B OY wiM JOMKHOCTHOMY JIMILY B COOTBETCTBHUHM C HX
KOMIETEHIIUEH, MOTIEKUT 0043aTeIbHOMY PaCCMOTPEHUIO.
5.2. Bce mnocrynuBIIME OOpalleHUs] IOCIIE PEruCTPalldil paccMaTpPUBAIOTCS 3aBEAYIOIIHUM
YUpEXKJIEHUEM, KOTOPBIM OIpeAenseT HCHOMHUTENsA. 3ampeniaercs HampaBisaTh KanoOy Ha
paccMOTpeHHe JOHDKHOCTHOMY JIMIlY, peLIeHHe Wiu JeiictBue (6e31eiCcTBHE) KOTOPOTO
obxxamyercs.
5.3. 3aBenyroomuii, €€ 3aMECTUTENIM M JPYrHe JOJDKHOCTHBIE JIMLA TIPU PACCMOTPEHUU U
paspelieHnn oOpalleHui rpaxkaH:
* o0ecreynBaOT 00bEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PAacCMOTpPEHHE OOpalleHusi, B
city4ae HeoOXOIMMOCTH — C Y4acTHEM I'pakIaHWHA, HAalPaBUBILEro oOpalleHue;
* 3ampamuBalOT, B TOM YHCJIE€ B JJIEKTPOHHOW (opme, HEOOXOAMMBIE Al PACCMOTPEHUS
oOpallleHusi JOKYMEHTBI U MaTepuajbl B IPYrMX TOCYyJapCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYTIPABJICHUSI M Y UHBIX JOJDKHOCTHBIX JIUI, 32 MUCKJIIOYEHUEM CYAOB, OPraHOB JIO3HAHUS U
OpraHoOB MPEIBAPUTEIILHOTO CIEACTBHS;
* IPUHUMAIOT MEPBI, HAIIPaBJICHHbIE HA BOCCTAHOBJICHUE WJIU 3aLIUTYy HAPYIICHHBIX IIPaB,
cBO0O/ 1 3aKOHHBIX HHTEPECOB IPakJJaHNHA;
* Jal0T TNHUCHBMEHHBIM OTBET MO CYIIECTBY IIOCTAaBICHHBIX B OOpAILICHUU BOIPOCOB, 32
UCKJIIOYEHHEM CIIy4yaeB, YKa3aHHbIX B riaBe 7 HacTosuiero [lonoxenus;
* YBEIOMIISIOT TpakIaHWHA O HAIpPABJICHWU €ro OOpalleHHsi Ha PAacCMOTPEHHE B APYroi
rOCy/IapCTBEHHBI OpraH, OpraH MECTHOT'O CaMOYIIPaBJICHUS WJIK UHOMY JIOJDKHOCTHOMY JIMIY B
COOTBETCTBUM C UX KOMIIETEHIIUEH.
5.4. Tlo pesynapTaTaM NpPOBEPKH OOpAIEHUS COCTaBISAETCS MOTHBHUPOBAHHOE 3aKIIOUCHHUE,
KOTOpPOE JIOJDKHO COJIepKaTh OOBEKTHBHBIM aHANU3 COOpaHHBIX MarepuanoB. Eciu mpu
IPOBEPKE BBISABJICHBl HApYHIEHUs IMpaB M OXPaHIEMBIX 3aKOHOM MHTEPECOB TpakaH,
HEIOCTaTKW W yhymeHuss B jgesrenbHocTH OV, 370ynoTpeOiaeHHst  JIOJKHOCTHBIMH
MOJTHOMOYMSIMH, TO B 3aKJIIOUEHUHU JOJKHO OBITh yKa3aHO, KaKhe KOHKPETHO MpeIaraloTcs
(PUHSATHI) MEPBI 10 BOCCTAHOBIICHUIO HAPYIICHHBIX MPAaB M OXPAHSIEMBIX 3aKOHOM WHTEPECOB
rpaxziaH, yCTPAaHEHUIO HEJOCTATKOB M YITYIIEHUH B eaTeibHOCTH OY.
5.5. OOpawieHre cuyuTaeTcs pPa3pelICHHBIM, €CJIM PACCMOTPEHBI BCE IIOCTABIEHHBIE B HEM
BOIPOCHI, TPUHATHI HEOOXOAUMBIE MEpPhI U JTaHBl MCUYEPIBIBAIONINE OTBETHI 3asiBUTeNt0. Eciu B
YIOBJICTBOPEHUH OOpalleHus TpakIaHWHA - OTKa3aHO, OTBET JOJDKEH COACepXKaTh YETKOE
pa3bsCHEHUE TOpAIKa O0O0KaJOBaHUA TPUHATOTO PEIICHUS C YKa3aHWEM oOpraHa WiIH
JOJDKHOCTHOTO JIMIIA, KOTOPOMY MOJKET OBITh HampaBJieHa jkanooa.
5.6. OtBer Ha oOpamieHue mNoANUCHIBaeTcs 3aBeayromuM OV, MODKHOCTHBIM JIUIIOM JTHOO
YIOJIHOMOYEHHBIM Ha TO JIULIOM.
5.7. OtBer Ha oOpamenue, noctynuBmee B OY wiM IODKHOCTHOMY JHILy B (opme
3JIEKTPOHHOTO JIOKYMEHTa, HaIpaBisieTcs B (opMe SJIEKTPOHHOTO JOKYMEHTa II0 afpecy
ANIEKTPOHHOW TOYTHI, YKa3aHHOMY B OOpAallleHHH, WJIM B MUCBMEHHOW (QopMe MO MOYTOBOMY
ajipecy, yKka3aHHOMY B OOpalieHHH.
5.8. OTBETHI 3aABUTEIISIM TI€YATAIOTCS HAa OJIAHKE YCTAHOBJIEHHON (POPMBI U PETUCTPUPYIOTCS 3a
TEMH K€ HOMEpPaMH, 4TO U OOpaIICHHUS.
5.9. B caydae yCTHOro OTBETa 3asBUTEIO COCTABJISIETCS COOTBETCTBYIOIIAS CIPaBKa, KOTOpas
npuoOIraeTcs K MaTepuaisaM pacCMOTpEHuUst oOpalieHus. B sxypHane peructpanuu odpaiieHuit



TpaXIaH JenaeTcs OTMETKAa O TOM, YTO pPe3yJIbTaThl PACCMOTPEHHUS OOpAaIICHHs] COOOIIEHBI
3asiBUTEIIO B JIMUHON Oecere.

5.10. PaccMmoTpeHHBIC oOOpaimieHusi TpaKIaH, IO KOTOPHIM MPHUHATHl COOTBETCTBYIOIIHUE
pelieHus, a TakKe KOMHWU OTBETOB 3asfBUTEISIM M JApyrue JTOKYMEHTBI, CBSI3aHHBIE C
PacCMOTPEHHEM U pa3pelieHneM OOpalleHH, ¢ HAAMKUChIO «B 1e10» U MOANIChI0 COTPYAHUKA,
OTBETCTBEHHOTO 3a pa3pelieHHe OOpalleHHs] IO CYHIeCTBY, NEPeNaloTCs HUCHOJHUTEIEM
JEIOTIPOU3BOTUTENO T (DOPMHUPOBAHUS JieTia, BKIIFOUEHHOTO B HOMEHKJIATYPY eIl

5.11. JIokyMeHTHI B JieJlaX pacrojiaraloTcs B XpoHOJIOTHYecKoM Topsiike. Kaxkmoe oOpamieHue u
BCE JIOKYMEHTBI, OTHOCSIIMECS K €r0 PacCMOTPEHMIO U Ppa3pEIICHHI0, COCTaBJSIOT B JEIIe
camocrosTenpHyto rpynmy. [Ipu popmupoBanuu en npoBepseTcss NPaBUILHOCTh HAIIPABIECHUS
JOKYMEHTOB B JI€JIO, X MOJHOTa (KOMIUIEKTHOCTB). OOpaleHus rpaxaaH, He pa3pelieHHbIe 1Mo
CYIIECTBY MOCTABJICHHBIX B HUX BOIIPOCOB, MOAIIMBATH B JeJa 3alperiaeTcs.

5.12.JIokyMeHTBl W TMepenucka Mo OOpalleHUsM TpakIaH YYHUTHIBAIOTCS U XPaHATCA Y
JEJIIONPOU3BOIUTENS OTAEIBHO OT JPYrMX JIOKYMEHTOB. 3ampemiaerca (opMHUpOBaHUE el
WCIIOJTHUTEIIIMU M XpaHEHUE UX Y UCIIOJIHUTEIICH.

5.13. Cpok xpaHeHHsS el C OOpallCHUSIMH TPaXJaH -5 JIET MOCJAE OKOHYAHUS WX BEIACHUS
JIEJIONPOU3BOJACTBOM.  Jl€eI0mpon3BOIUTENL  HECET  OTBETCTBEHHOCTh 33  COXPaHHOCTb
JOKYMEHTOB IO oOpallleHusIM rpaxkiaH. B ciydae HEOJHOKpaTHOTO oOpallleHusi rpakIaHHHA
NSATUICTHUN CPOK XpaHEHUsS HWCUUCISIETCS C AAaThl PETHCTpaluu TocienHero oOpaimeHus. B
HEOOXOMMBIX CIIy4asX JKcrmepTHOHW komuccueir OY MokeT OBITh TPHUHITO pEIIeHHe 00
YBEJIMYEHUHN CPOKA XPAaHEHUS WU O IMOCTOSHHOM XPAaHEHWW HanboJiee IEHHBIX MPEeI0XKCHHIA
rpaxnad. Cpok XpaHEHHUs >KypHAJIa PETUCTpaIllMu OOpalleHWd TpakaaH —35 JeT, KypHaia
JUYHOTO MpUeMa rPakJiaH —3 ToJla MOCJIe UX OKOHYAHHUS.

5.14. Tlo wucTeYeHUH YCTAHOBJIEHHBIX CPOKOB XpPAHEHUS, TOKYMEHTHI MO MPEIJI0KEHUIM
3aSIBJICHUSAM U KaI00aM Tpa)kIaH MOJIeKAT YHUYTOKECHHUIO, B COOTBETCTBUH C YCTAaHOBICHHBIM
MOPSIKOM.

6. Cpoxku paccMOTpeHHs1 00OpallieHUi IrpaxIaH
6.1. IlucebmenHoe oOpalieHHe, MOCTYMUBIIEE B YUPEKIACHUE WM JOJDKHOCTHOMY JIMILY B
COOTBETCTBUHU C MX KOMIIETEHIIMEH, paccMaTpuBaercs B TeueHue 30 QHEH co JHS perucTpauuu
MUCHMEHHOTO OOpaIleHNSI.
6.2. B UCKITIOUNTEIBHBIX CIIY4asiX, a TAKXKE B CIIy4ae HaIlpaBJIEHUs 3aIIpoca, NPEeIyCMOTPEHHOIO
n.5.3 nacrosmero [lonoxenus, pykoBoaurenb OV, TODKHOCTHOE JHIIO JIMOO YIOJIHOMOYEHHOE
Ha TO JIMIIO BMpaBe MPOJJIUTh CPOK PACCMOTpPEHMsI oOpamieHus He Oojee yeM Ha 30 mHEH,
YBEJIOMUB O MPOJJICHUH CPOKA €T0 PACCMOTPEHUS TPAKIAHIHA, HATIPABHUBIIIETO OOpaIleHue.
6.3. O mpomIeHHH CpOKa PacCMOTPEHHs OOpalleHHs] HCIOJHUTEIh HHOOPMHUPYET TaKKe
JIETOTPOU3BOIUTENS], OCYIIECTBIISIIOIEIO KOHTPOJIb 32 UCIOJHEHHEM MOPYUYEHHUS MO JaHHOMY
oOpaiienuto. B kypHane peructpauuu oOpalieHHM TpaxaaH JejaeTcs COOTBETCTBYIOLIAS
OTMETKA C yKa3aHUEM HOBOTO CPOKa PacCMOTpPEHHUs oOpalleHus, JOJDKHOCTH U (aMWINU JIHIIA,
MIPUHSBILETO PEUIEHUE O MTPOJIEHUU CPOKa.

7. Ilopsaiok paccMOTPEeHUs OTAeJbHBIX 00pallleHU i

7.1.B ciaysae eciu B NHCBMEHHOM OOpamleHMH HE YyKa3aHa (aMwins TpaxkIaHUHA,
HalpaBUBIIEro OOpalIeHHe W TMOYTOBBIA aJpec, M0 KOTOPOMY JOJDKEH ObITh HAIllpaBlieH OTBET,
OTBET Ha OOpallleHue He JaeTcs, a 3aBEAYIOUINM NPUHUMAETCS PEeIIeHUe O CIUCAHUU JAHHOTO
oOparieHus B JeJ0.

7.2. Ecniu B yKa3aHHOM OOpAIlleHUH COZIEPIKATCS CBEACHUS O MOJATOTaBINBAEMOM, COBEPIIAEMOM
WIA COBEPIICHHOM IPOTHBONPABHOM JCSHUHU, a TAaKKe O JIHMIE, €ro IOATOTaBIMBAOIIEM,
COBEpILIAIOIIEM WJIM COBEPIIMBILIEM, OOpaIleHue MOJUICKHUT HAIMPABICHUIO B TOCYIAPCTBEHHBIN
OpraH B COOTBETCTBHH C €T0 KOMIICTCHITHEH.



7.3. OOpaieHue, B KOTOpOM oOkallyeTcst cyleOHOe pelieHne, B TEYCHHWE CEeMH JHEW CO JTHS
perucTpanyy BO3BpAIlaeTCs TPaKIAHUHY C Pa3bsICHEHHEM MOpsAKa 00KaloBaHUS TaHHOTO
CyIeOHOTO pPeIIeHusI.

7.4. Ilpu moSydeHHH THUCBMEHHOTO OOpalieHus, B KOTOPOM COJEpXaTcsi HEICH3YPHbIC,
OCKOpOUTENbHBIE BRIPAKCHHUS, YTPO3bI )KU3HU, 3[I0POBBIO MM UMYIIECTBY TOJDKHOCTHOTO JIHIIA,
a TaKXke 4YWIEHOB €ro ceMbHd, pykoBoauteiab OY BopaBe OCTaBUTH oOpaieHHe 0e3 OTBeTa Mo
CYIIECTBY TIOCTaBJICHHBIX B HEM BOIPOCOB W COOOMIMTH TpaXJaHUHY, HAIMPABUBIIEMY
oOpailieHue, 0 HEeAOMYyCTUMOCTH 3J70ynoTpeOseHusl mpaBoM. PelieHue o crnuMcaHuM JaHHOTO
oOpamieHuss B JeI0 H HANpaBICHUH COOOMICHUS 3asBUTENI0 O HEIOMYCTUMOCTH
370ynoTpeOIeHUs IPaBOM MPUHUMAETCS U TMOAINHCHIBAETCS PYKOBOIUTEIIEM.

7.5. B ciydae, ecinM TEKCT NMUChMEHHOTO OOpAIIEHUs HE IMOJAETCS NMPOYTCHHIO, OTBET Ha
oOpallleHre He AaeTCsS U OHO HE MOAJICKHUT HAMPaBICHUIO HA PACCMOTPEHHUE B TOCYIapCTBEHHBIN
OpraH, OpraH MECTHOTO CaMOYIPAaBIEHUS WM JODKHOCTHOMY JIMIY B COOTBETCTBUU C HX
KOMIIETEHIIMEH, O YeM B TEUEHUE CEMHU JTHEH CO IHS PEerucTpauuud oOpalieHHs cOooOIIaeTcs
TrpaXIaHWHY, HAMPaBUBIIEMY OOpalieHue, eciu ero (aMuins U TMOYTOBBINA aIpec MOANAI0TCS
IpoYTeHHIO0. PellleHne o cnucaHuM JAaHHOTO OOpalleHHs B J€JI0 U COOOIIEHUU 3asiBUTEIIO
MPUHUMAIOTCS U TIOIMUCHIBAIOTCS 3aBeaytonum OV,

7.6. B cnyuyae ecnu B MTUCBMEHHOM OOpaIlleHUU TpaKIaHWHA COJIEPKHUTCS BOIPOC, HA KOTOPHIH
€My HEOJHOKpPaTHO JaBaJIUCh MHUCHMEHHBIE OTBETHl IO CYIIECTBY B CBSI3UM C paHee
HapaBJIEHHBIMU OOpAIllEHUsIMU, U TIPH 3TOM B OOpallleHUH HE MPUBOJATCS HOBBIE JOBOJABI WU
oOcTosTeNnbCTBa, pykoBoauTenb OY BopaBe MNPHUHATH pelIeHHE O Oe30CHOBATEIbHOCTH
OUYepEeIHOTO OOPAIEHHS U MPEKPAIICHUN MEPETUCKH C TPAXKIAHUHOM IO JaHHOMY BOIIPOCY, MpHU
YCIIOBUH, YTO yKa3aHHOE OOpallleHNe U paHee HaIpaBlisieMble OOpaIeHUs] HATIPABIISIIUCH B OJMH
U TOT K€ FOCY/IapCTBEHHBIN OpraH, OpraH MECTHOTO CAMOYTIPaBJICHUSI UJIU OJJHOMY U TOMY ke
IoJKHOCTHOMY Jmiy. O JaHHOM pEUICHUHM YBEIOMIIIETCS TPaXTaHWH, HaANPABUBIIHIA
oOpareHue.

7.7. B ciiydae eciii OTBET IO CYIIECTBY IMOCTABJICHHOT'O BOMPOCA B OOpPAIICHUH HE MOXKET OBITh
naH 0e3 pasriialleHHs] CBEACHUM, COCTABIISIOMINX OXpaHsieMyto (efepalbHbIM 3aKOHOM TaiiHY,
TpaXXIaHWHY, HApaBHUBIIEMY OOpaIleHUE, COOOMIAeTCS O HEBO3MOXKHOCTH JaTh OTBET IO
CYIIECTBY B CBSI3U C HEJIOMMYCTUMOCTBIO pa3IJIallieHUs] YKa3aHHBIX CBEICHUH.

7.8. B ciydae, ecinu MpUYHHBI, IO KOTOPBIM OTBET IO CYIIECTBY MOCTaBICHHBIX B OOpalleHuu
BOIPOCOB HE MOT OBbITh JaH, B MOCJEIYIOIIEM ObUIM yCTpaHEHbl, IPa)KAAHUH BIIPaBe BHOBb
HanpaBuUTh oOparieHne B OY WM COOTBETCTBYIOIIEMY JTOJDKHOCTHOMY JIHILY.

8.0Opranusanusi paGéoTsl 0 JIUYHOMY NPHEMY IPAKIAH
8.1. Jlmunseni mpuem rpaxaad B OY mpooautcs 3aBenayromum OY. Madpopmanms o mecte
npuemMa, a Takke 00 YCTaHOBIEHHBIX JUIS MpHEMa JHAX M 4acax JOBOJIUTCS 10 CBEICHUS
rpaxkJiaH.
8.2. I'papuxk u mopsnok auyHOro mpuema rpaxaadH B OVY ycraHaBiIMBaeTcsi NPUKA30M
PYKOBOJIUTENL M TOMEINaeTcss y KaOHWHeTa 3aBelyrollero, MH(GOpMalMOHHOM CTEHJE, caiTe
YUPEXKIEHUS C LEIbI0 JOBEACHMsI 10 CBEAEHMs rpaxiaH. Ilpuem rpaxaaH mpoBoauTcs B
CITy)KeOHOM KaOMHETE 3aBEYIOIETO B MOPSIKE 0YEPETHOCTH.
8.3. 3aBemyrommii, s oOecredeHUs KBAIU(UIMPOBAHHOTO PEIICHUS IOCTABICHHBIX
IIOCETUTEIIEM BOIIPOCOB MOXKET IPUBJIEKATh K UX PACCMOTPEHUIO JPYTUX COTPYAHUKOB OVY.
8.4. Ilpu TUYHOM IIpHEMe TPAKAAHUH MPEABABISACT JOKYMEHT, YAOCTOBEPSIIOIIUI €0 TUYHOCTb.
8.5. ConeprkaHue yCTHOTO OOpaIlleHUs 3aHOCUTCSI B KAPTOUKY JTUYHOTO MpUEeMa TpaxaaHuHa. B
cillyyae, €ClM M3JI0KEHHbIE B YCTHOM oOOpameHuHd (aKkTbl U OOCTOSTENBCTBA SIBIAIOTCS
OUECBUJIHBIMH U HE TPEOYIOT JOIMOJIHUTEIbHON NPOBEPKH, OTBET Ha OOpallleHHE C COrjiacus
rpakJaHMHA MOXKET OBITh JaH YCTHO B XOJ€ JHMYHOrO MpHEeMa, O YeM JeJacTcs 3amuch B
KapTOYKe JIMYHOIO IpHeMa IpaxkJaHUHA. B OoCTalbHBIX clydasx JaeTcsl MHUCbMEHHBIM OTBET IO
CYIIECTBY ITOCTABJICHHBIX B OOPAIIICHUU BOIIPOCOB.



8.6. IlucekmeHHOe oOpalieHue, MPUHATOE B XOJI€ JHUYHOTO MpUEMa, MOMJICKUT PErUCTpAIld U
PacCMOTPEHHIO B MOPSIKE, YCTAHOBICHHOM HacTosmuM [lomoskeHuneM.

8.7. B cayuae, ecnu B OOpaIeHUH COJAEPIKATCS BOMIPOCHI, PELICHHE KOTOPHIX HE BXOAMT B
komrereHII0 OV, rpaXKAaHuHY NaeTcs pa3bsCHEHHE, Kyla U B KaKOM IOPSIKE €My CIeayeT
o0paTHUThCSL.

8.8. B xone nuyHOTO TIprieMa TpaXKJaHUHY MOXKET OBITh OTKa3aHO B JAJIBHEHIIIEM pacCMOTPEHUHN
oOpalieHusi, eclid eMy paHee ObUI JaH OTBET IO CYILECTBY IOCTAaBICHHBIX B OOpalleHUH
BOIIPOCOB.

8.9.Ipu HEOOXOAMMOCTH TpaKAaHaM IpeUIaraeTcsi M3JIOKUTh CYTh BOIPOCa B NMHUCBMEHHOM
Buze. [luceMeHHOe oOpamieHHe B 3TOM Cllydae pPETHCTPHPYETCS W paccMaTpHUBaeTCs B
YCTAHOBJICHHOM TIOpsIIKe, a B KapTouke aenaercs orMerka «lIpuuAT mokyment», No M nara
PETUCTpAIIH.

9. KoHTpOJIb 32 cO0/II0IeHHEM MOPSAKA PACCMOTPEHHs 00pALeHUl IPaxIaH
9.1. 3aBenyromuii OCYIIECTBISCT HEMOCPEJICTBEHHBIM, B Tpeaeilax CBOEH KOMIIETECHIINH,
KOHTPOJIb 32 COOJIIOZICHMEM YCTAaHOBJIEHHOTO MOpsIKa PacCMOTpPEHUs oOpallleHud TpaxaaH,
AHATM3UPYET COJEpKaHUE MOCTYMAIONUNX OOpaIlleHui, MPUHUMAET MEPBI TI0 CBOCBPEMEHHOMY
BBISIBJICHUIO U YCTPAHEHHUIO IPUYUH HApPYIIEHUS MpaB, CBOOO U 3aKOHHBIX HHTEPECOB TPak/1aH.

10.0TBeTCcTBEHHOCTH 32 HapylieHue O3
10.1. Jluma, BuHOBHBIE B HapyumeHuun @PenepasbHOro 3aKOHA, HECYT OTBETCTBEHHOCTb,
MPEIYCMOTPEHHYIO 3aKOHOAATeIbCTBOM Poccuiickoit deaeparuu.

11. Bo3MeleHre NPpUYMHEHHbIX YOBITKOB M B3bICKAHHE NOHECEHHBIX PACX010B NP
paccMOTpeHUuM oOpameHuii

11.1. I'paxkmaHiH UMEET MPaBO Ha BO3MEIICHUE YOBITKOB W KOMIICHCAIIUIO MOPAJIBHOTO Bpea,
NPUYMHEHHBIX HE3aKOHHBIM JeiicTBUeM (0e31eHCTBHEM) PYKOBOIUTENS WU JOHKHOCTHOTO
JMIa IPU PaCCMOTPEHUH 0OpalleHus, [0 PEIICHUIO Cy/Ia.
11.2. B cay4ae ecnu rpaKIaHiH yKa3all B 00pallleHUH 3aBeIOMO JIOKHBIE CBEJICHHS, PACXO/Ibl,
MIOHECEHHBIE B CBSA3HM C PACCMOTPEHHEM OOpaIlleHHUs, MOTYT OBITh B3bICKAHBbI PYKOBOAMUTENEM C
JTAHHOTO I'PayKAaHKWHA 110 PELICHUIO Cy/a.

12. llopsinok usmenenus [lonoxkenns.
12.1. Hactosmiee ITonoxeHrne MOXKET U3MEHITHCA U TOIIOIHATLCS.
12.2. Cpok aeitctBust ganHoro [losoxeHust 10 3aMEHbI HOBBIM.

AJOKYMEHT NOANMMNCAH
SNEKTPOHHOM MOAMUChLIO
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