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HOJIOKEHHUE
O nopsaKe yHHYTOXKEHHA epCOHAIBHBIX JAHHBIX'
JK «MepuaHam

1. OGmue MoJI0KEHHH
1.1. Hacrosmee IToioxeH#He O MOPANKE yHHUTONCHUA TIEpCOHANBHBIX JAHHBIX B
JIK  «Mepuauaw» (manmee MO TEKCTY — [Tono)xeHue) YCTaHABJIMBACT
HepHOJMYHOCTE M crmoco6pl  YHHYTOXKEHHA HOCHTENEH,  CcoeplKaluX
NepCOHANBHbIC JAHHBIC Cy6BEKTOB EPCOHANIBHBIX JAHHBIX.
1.2 Lenbio HacTosmero [TonoxeHus ABIACTCA obecreueHne 3alUThl MPaB 1
cBo6og O pabOTHHKOB TpH 06paGoTke HX TMEPCOHANBHBIX panHeix B JIK
«Mepuauan»
(nanee — YUpeKaeH#e).
1.3. OCHOBHBbIE TIOHATHS, HCIOJIE3YEMBIC B TToJ0MXKEHHH:
— cy6BbeKT MepCOHAbHBIX JAHHBIX — paGOTHHMK M (WMJIM) HHOE JILIO, K KOTOPOMY
OTHOCSTCS COOTBETCTBYIOIIHME NEPCOHATBHBIE IAHHBIC,
— paboTHuk — (u3MUeCKoe JHLO, BCTyNMBIIEE B TPYJOBBIE OTHOIICHHA c
V4pexaeHAEM;
— NepcOHANbHBIC JAHHBIC — uHpOpMalus, COXpaHeHHad B moboM ¢dopmare,
OTHOCAIIAACA K ONpENEICeHHOMY WM onpesessieMOMy Ha OCHOBaHHH TakoH
urdopmauuy GU3NIECKOMY JIHILY (cyOBexTy MepCOHAIBHBIX JAHHBIX), KOTOpast
cama no cebe WIM B COYETaHMH C apyroil MH(bOpMAalHEH, uMelomeics B
VupexJeHHH, T03BOJIACT WIeHTHULIMPOBATD JIMYHOCTD cy6BeKTa NepCOHANBHbIX
JIAHHBIX;
— obpaboTKa TMepCOHAIbHBIX JAHHBIX — JeiicTus (Orepalyy) ¢ NepcoHaNbHbIMHU
JAHHBIMH, BKJOYas cOOp, CHCTEMATH3alWIo, HAKOIUIEHHUE, XpaHEHHe, YTOYHCHHE
(oOHOBNEHHE, M3MEHEHHe), HCTIOIb30BaHKe, PACTpPOCTPAHEHHE (B TOM 4YHCIIE
nepenady), 00e3MIMBaHHC, GOKMpOBAHHE, YHHUYTOXKCHHE nepCOHAIbHBIX
JIaHHBIX;
— YHMYTOXEHHME MEPCOHATBHBIX JAHHBIX — JeWCTBHA, B PE3yJIbTaTeé KOTOPBIX
HEBO3MOMKHO  BOCCTAHOBHMTbH  COZIEPXKAHME IepCOHANBHBIX  JaHHBIX B
MH(OPMALMOHHON CHCTEME TIePCOHATBHBIX JAHHBIX WIH B pe3yJbTaTe KOTOpPBIX
YHHUYTOKAIOTCA MATEPHATIEHBIC HOCHTENH NEPCOHAIbHBIX JTaHHBIX;
_ HOCHTENH TEpPCOHANBHBIX JaHHBIX — Kak 3MEKTPOHHBIE (IMCKETRI, KOMIAKT-
JIACKH, JIEHTBI, (Jiel-HaKonuTemu M Ip.), TaKk ¥ HEJICKTPOHHBIC (6ymaxHBI€)
HOCHTEJH NEPCOHAIBHBIX IAHHBIX.
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1.4. Hacrosee IlonoxeHue pa3spaboTaHO Ha OCHOBE denepalbHOro 3aKOHa OT
27.07.2006 Ne 149-®3 «O6 uHpOpMALWH, MH(OPMALMOHHBIX TEXHOJIOTHAX U O
samure uHpopMaLwm», DeaepabHOro 3aKoHa ot 27.07.2006 Ne 152-®3 «O
I1epCOHAIIBHBIX IAHHBIX» M JIPYTHX HOPMATHBHBIX IPABOBBIX aKTOB.

2. lipaBHia yHHYTOKEHHH HOCHTeJIeH,

COIePKALIMX MEePCOHAIbHbIE JAHHbIE
9.1. VHHYTOXKEHHE HOCHTEJIEH, COAepHallIhX NepCOHANbHbIE JaHHBIC CyOBEKTOB
T1epCOHABHBIX IAHHBIX, HOJDKHO COOTBETCTBOBATH CIIEMYIOIIMM NPaBUIIaM:
_  GuTh  KOHUMIGHIMAIBHBIM, HMCKIOHad BO3MOXKHOCTh  IOCJIEYIOIIETO
BOCCTAQHOBJIEHHS;

S OCl)OpMJIS[TBCSI FOpUIUYECKH, B YaCTHOCTH, aKTOM O BBIJICTICHUA JJOKYMEHTOB,

cofepKamyx TEPCOHATbHBIE JaHHBIC Cy6BEKTOB MEPCOHABHBIX JAHHBIX, K
YHHYTOXKEHHIO M  aKTOM 06  YHMUYTOXKCHHH HOCHTEJNIEH,  COAepMaluX
TlepCOHATbHBIE IaHHBIE CYOBEKTOB MepCOHANBHBIX JaHHbIX;
— JIOJKHO TPOBOJMTECA KOMHCCHEH 110 YHUYTOXKEHHIO [IEPCOHANBHBIX NAHHBIX;
— YHMYTOXKEHHE JIOJDKHO KacarbCs TONBKO TEX HOCHTENEH, Ccolepialmx
niepcoHaJIbHbIE JIAHHBIC CyOBEKTOB NMEPCOHANBHBIX NaHHbIX, KOTOpBIE MOZJIENKaT
YHHYTOXKEHHIO B CBA3M C HCTCUCHHEM CpOKa XpaHeHWs, JOCTIKCHHEM UEITH
06paboTKH yKa3aHHBIX NEPCOHANBHBIX JaHHBIX 60 yTpaTol HEOOXONUMOCTH B
MX JOCTHIKEHHH, HE JOIMyCKas CITydaiHOro Wi TpeJHaMEPEHHOr0 YHUYTOKCHHA
aKTyalbHBIX HOCHUTEJEH.

3. IopsiioK yHHUTOKEHH HOCHTEJIeH,

CoJePIKANIMX MePCOHAIbHbIE TAHHbIC
3.1. TlepcoHalbHbIE JaHHBIC Cy6DBEKTOB TEPCOHATBHBIX JIAHHBIX XpaHiTca He
JONbLIE, YEM 3TOr0 TPeOYIOT e HX 06paboTKH, ¥ MOIEKAT YHUITOKEHHUIO MO
HCTEUEHHH CPOKa XpaHEeHHs, IOCTIKEHUH nesieii 06paboTKH MK B ClTy4ae yTpaThl
HEO6XOJMMOCTH B MX JIOCTHIKCHUH.
3.2. HocureiH, COAepiKallue NEepCOHANBHBIE naHHble CyOBEKTOB MEPCOHATIBHBIX
JIaHHBIX, YHHYTOXKAIOTCS B CMELHMATIBHO OTBEICHHOM JUTs 3THX lieJiedl MOMEIICHHH
KOMHCCHEH 10 YHHUTONKEHHIO NEPCOHABHEIX JIAHHBIX, YTBEPXKIEHHOMN NMPUKA3OM
JMpEKTOpa yuapeeH s (najee — Komuccus).
3.3. HocHTeNny, ColepiKaliie NepCcoHaNbHbIC JAHHDBIC CyGBEKTOB MEPCOHATBHBIX
IaHHBIX, YHHYTOXAKOTCH Komuccueit B CpoK, HE npepimatomui 30 JIHE# ¢ JaThl
MCTEedeHMs CpOKA XpaHeHWs, JOCTIKCHWA UEIH 06paboTKu  MEpPCOHABHBIX
JIaHHBIX TM60 YTpaThl HEOOXOTMMOCTH B HX JOCTHKEHHH.
3.4. KoMHCCHs IPOM3BOAMT OT6OP OyMaxHBIX HocuTesiel NepCOHANBHBIX NaHHbIX,
TOUIEXKAIIUX YHHYTOKEHHIO, C YKa3aHHEM OCHOBaHMHM Il YHHYTOXKECHHA.
3.5. Ha Bce OTOOpaHHbIE K YHHYTOKCHHIO JIOKyMEHTBI COCTABJIAETCA aKT O
BBIIENICHMH [JOKYMEHTOB, COZEpKalluX TIepCOHATBHBIE  IAHHBIC CyOBEKTOB
[1EPCOHATBHBIX JAHHBIX, K YHUYTOXKCHHIO.
3.6. B akrax O BbIIENEHHH JOKYMCHTOB, COfepiKaIIUX TNEPCOHATBHBIC JaHHBIC
Cy6BEKTOB TMEPCOHANBHBIX JAHHBIX, K YHAYTOXEHHMIO M aKTaX 06 yHHUTOXEHUH
HOCHTENEH, COJEpKalMX MNePCOHATbHBIC JaHHBIC CyOBEKTOB TEPCOHATBHBIX
JIQHHBIX, UCIIPABJIEHHS HE JIOMY CKAKOTCA.
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3.7. KoMuccusi TpOBEpSET HATMYHE BCEX NIOKYMEHTOB, BKIOYCHHBIX B aKT O
BHIIEJIEHHH HOCHTEJIEH, CONEpXKAUMX TEPCOHAIbHBIE  NaHHBIC CcyOBeKTOB
TIEpCOHAJIBHBIX JAHHBIX, K YHHUTOKEHHIO.
3.8. [T0 OKOHYAHWH CBEPKH aKT O BBIIETIEHMHM JIOKYMEHTOB, CONCPHKAIIMX
epCOHAIbHbIE JaHHble CYGBEKTOB MEPCOHAIBHBIX NAHHBIX, K YHHUYTOXKEHHUIO
NOANMCHIBaeTCH BCeMM wieHamMu KomuccHM M YTBEpKIACTCA IHPEKTOPOM
YUpEXIEHHUA.
3.9. Hocurenu, cogepaiye NepCoHANbHBIE NaHHbIC CyOBEKTOB MEPCOHATBHBIX
JIaHHBIX, OTOGPAHHBIE U YHHYTOKEHHUS ¥ BKJIIOYCHHBIE B aKT, M0C/IC MPOBEPKH
yx KoMuccHei mepeatoTcs OTBETCTBEHHOMY 38 YHHUTOXEHHUE IOKyMEHTOB.
3.10. YHUYTOKEHHE HOCHUTENIEH, COAEPKAIIMX NEPCOHATBHEIC NAHHBIC CyOBEKTOB
TIEPCOHANLHBIX JAHHBIX, POM3BOIMTCA MOCIE YTBEPXK/ICHUS aKTa B MPUCYTCTBHH
Bcex WIeHOB KOMMCCHM, KOTOpBIE HECYT NMEPCOHAIbHYIO OTBETCTBEHHOCTH 33
TPaBUJIBHOCTB H TIOJHOTY YHHYTOKEHUS NEPEYHCIICHHBIX B aKTC HOCHTEJIEH.
3.11. YHHMYTOKEHHE IIEPCOHANBHBIX JaHHBIX, €CIM 3TO  JOMyCKaeTCH
MaTepUaTbHBIM HOCHTENIEM, MOXET MPOM3BOIAMTECA CIOCO00M, HCKIIIOYAOIIUM
JanbHeHmylo 06pabOTKy STHX MNEPCOHAIBHBIX JIAHHBIX C  COXpaHEHHEM
BO3MOXHOCTH 0GPabOTKM MHBIX JaHHBIX, 3a(UKCHPOBAHHBIX Ha MaTCpHATLHOM
HOCHTeNE (yaleHHe, BEIMaphIBaHUE).
3.12. VHUYTOXKEHME HOCHTENEH, COJEepKAllMX MEPCOHAIbHBIC JAHHBIC,
OCYIIECTBIIAETCA B CIIEAYIOLIEM MOPAAKE:
—  YHHYTOXKEHME MEPCOHATBHBIX JAHHBIX, COAEPHKAUIMXCHA Ha OyMaKHBIX
HOCHTENSX, OCYWIECTBISETCA TyTeM M3MENBYCHHA Ha MENKME  1acTH,
HCKITIOYAIONIAE BO3MOMXHOCTh MOCIEMYIOIIEro BOCCTAHOBJICHHUA UH(OpMALHH.
M3MeNbYeHHEe OCYILECTBIIAETCS C HCMOIb30BaHUEM MIpeacpa (YHHUYTOXHTEIS
JIOKyMEHTOB), TH60 OKYMEHTBI CXKMIatoTCH;
— YHHYTOXXEHHE MEPCOHANBHBIX JAHHBIX, COACPXKALIMXCA Ha MalIMHOYHUTAEMBIX
HOCHTENAX, OCYIIECTBIIAETCA MyTeM HAHECEHHA MM HEYCTPaHMMOro (hu3MIECKOro
TOBPEXMEHUs, HMCKITIOYAIOWEr0 BO3MOXHOCTD HX HCHOJB30BAHHA, a TaKKe
BOCCTAHOBJIECHHS JAHHBIX. BhilIeyKa3aHHOE JOCTHraeTcsl myTeM AepOpMHUPOBAHKA,
HapyIIEeHHUs eIMHOM LETIOCTHOCTH HOCHTEILA,
— nojyIeXalmye yHAYTOXEHHIO (aibl ¢ NEPCOHAILHBIMA JaHHBIMHA CcyOBEeKTOB
[IEPCOHANBHBIX JAHHBIX, PACIONIOKEHHBIE Ha JKECTKOM JIUCKE, YAQIAIOTCA
CpEeICTBaMK ONEPALMOHHOMN CHCTEMBI KOMIIBIOTEPA C MOCIIEAYIOHIMM «OYHMLIEHHEM
KOP3HHED;
— B ClTyyae JOMYCTHMOCTH MOBTOPHOTO MCIOJIB30BAHHA HOCHTEIIA CD-RW, DVD-
RW mnpuMeHseTcs NpOrpaMMHOE yAAJICHUE («3aTMpaHne») COAEPKUMOrO IHUCKa
nyTeM ero (opMaTupoBaHus C TOCIEAYIONEH 3anuChI0 HOBOM MH(OpMALMK Ha
JIaHHBIA HOCHTEIIb.
4. Ilopsinok opopmiieHHsI JOKYMEHTOB

06 yHHYTOKEHHH NEPCOHAIBHbBIX JAHHBIX
4.1. O6 yHWYTOKEHHH HOCHTEJIEH, COAepKAIMX MEPCOHANBHBIC JAHHDIC,
KoMuCCHS COCTABJsSe€T M TOINKCHIBAET aKT 00 YHHYTOXKCHHH HOCHUTEJIEH,
colepkalMX TNEePCOHANBHBIC JaHHbIC CyO6BbeKTOB  NEPCOHAIBHBIX  JAHHBIX,
KOTOPBIH YTBEPKIAETCA TUPEKTOPOM yUPEKACHHUS.
42. Akt 06 yHMYTOXXEHHH HOCHTENeH, COMepXalluX MEpCOHANBHAIC JTaHHBIE
Cy6BEKTOB [IEPCOHANBHBIX JAHHBIX, COCTABIIACTCH 110 yCTaHOBIIEHHOH (opMe.

B akre yka3bIBalOTCH:
— JiaTa, MECTO ¥ BPEMs YHUUTOXKEHHS;
— JIOJDKHOCTH, haMMITHH, MHULMAE! YieHOB KoMHCCHH;
— BWJI ¥ KOJIMYECTBO YHHUTOXKAEMBIX HOCHTEJIEH, COIEPKALIMX MEPCOHAbHBIC
JaHHBIE CyOBEKTOB MEPCOHANBHBIX TAHHBIX;
— OCHOBaHHE JJI1 YHUYTOXKEHHS;
— crmoco6 yHUUTOXKEHHS.
43. MakT YHMYTOXEHHS HOCHTEJIEH, COAEpXKAIIUX MEPCOHANBHBIC JIaHHBIE
Cy6BEKTOB MEPCOHANBHBIX JIaHHBIX, GHUKCHPYETCH B JKypHase yuera JIOKYMEHTOB,
nepeJaHHbIX Ha yHUYTOXKEHHE.

5. OTBeTCTBEHHOCTH
5.1. OTBETCTBEHHBIM JIMIIOM 3a OpPraHW3alMI0 XpPaHEHHUs JOKyMEHTOB ABIIACTCAH
PYKOBOJHTEIND YUPEKACHUA.




