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00 apXHBe JIeTCKOro caja

I. Ob6urie moJioskeHH

1. Tlonoxenue o6 apxuse MBJIOY «/lercknii cax Ne 467 r.UensGunckay pa3padoTaHO B COOT-
BCTCTBHH € MPUMCPHBIM HOJOKCHIEM 00 apXiBe OpraHu3aliin, yTBepiKICHIbIM NPHKa3oM Po-
capxusa ot 11.04.2018 Neo 42,

2. Apxus MBJIOVY «Jletckuit cax No 467 r.UensOunckay BBICTYIIACT HCTOUHHKOM KOMILTEKTOBA-
HISL POCY TAPCTBCHHBIX, MYHHUITUIIAJLHBIX apXUBOB (Jlallee — APXHUB JIETCKOTO cajd).

3. ApXHMB JICTCKOrO Ca/la CO3/1aeTCsl Ha MPaBax CTPYKTYPHOTO [10/1pa3/ie/cHIs, OCYIIECTBIIAIOLIIE-
'O XpaHCHHE, KOMIUICKTOBAINE, YUET H HCTIO/Ib30BAHHE JIOKYMEHTOB ApXuBHOro (oma Poccuii-
CKOI DejIepallii, JOKYMEHTOB BPeMEHHBIX (cBbliue 10 J1eT) CpOKOB XpaHCHHs, B TOM YHC/Ie 110
JIMYHOMY COCTaBY, 00Pa30BABIIMXCS B JACSTEILHOCTH OPraHm3aliil, 4 TAKKe MOJIFOTOBKY JOKY-
MCHTOB K IIEpelaic Ha TIOCTOSIHHOE XPAaHEHHE B TOCY1APCTBEHHbIH (MY HHITMITAIBLHEIH) apXHB, Hc-
TOYHHKOM KOMIUICKTOBAHHS KOTOPOT'O BBICTYIACT JICTCKHIT caJl,

4. ApXHB JIETCKOrO cajaa B CBOEil JesTenbHOCTH pYKOBOACTBY€ETCsl DejiepalIbHBIM 3aKOHOM OT
22.10.2004 Ne 125-03 «O6 apxusHoM jene B Poccuiickoii dejiepatny, 3aKOHAMH, HOPMATHB-
HBIMH TPABOBBIMH akTamMu Poccuiickoli denepain, cydnexros Poccniickoii Deaepannu B cde-
PE€ apXHUBHOTO A€/ H NCJONPOU3BO/CTBA, MPABIIAMH OPraHH3alHH XPAHEHHs, KOMIJIEKTOBAHMS,
YaeTa u HCTO/IL30BAHIS JIOKYMEHTOB ApXHBHOIO (onya Poccuiickoit Mexeparmy n Jpyrux ap-
XHBHBIX JIOKYMCHTOB B TOCYIapCTBCHHBIX OPraHax, opramax MeCTHOTO CaMOYHPABJICHHs 1 Opra-

HH3AaLHAX.

1, CoctaB nokymeHTOB ApPXHBa 1eTCKOro caaa

5. ApXMB JIETCKOr0 cajia XpaHHuT:;
a) TOKYMEHTBI OCTOSHHOTO 1 BPEMEHHBIX (eBhite 10 j1eT) cpokon XpaHEHHS, B TOM YHCJIE J10-

KYMCHTLI IO JITYHOMY cocTaBy, oOpasosasinecs B aestesnsHoctd MBJIOY «Jletckuii can Neo 467
r.HeasOunckay;



0) HOKYMEHNTBI [TOCTOSIHHOTO XPaHCHHs 1 TOKYMEHTBI 110 JINYHOMY cocTaBy (GoHua(oB) opraiusa-
IHH-IPEIIEeCTBEHHUKOB (TIPH HX HATMUHN);

B) apXHBHBIC (OH/IBI JIHYHOTO HPOUCXOKIACHUS (NP UX HAJIHUMH);

r) (pOHJI TONIB30BAHMSI (apxuBa) (npu HAJIMYHHK);

J1) CIPaBOYHO-TIOHCKOBBIE CPEICTBA K AOKYMEHTAM 1 yUCTHBIC JJOKYMEHTBI APXHBA JIETCKOrO Ca-

Aa.

HI 3agaun Apxusa nerckoro caaa

6. K sazauam Apxuna jietckoro cana otnocsTes:

6.1. Oprannsanus XpaHenust J0KyMEHTOB, COCTAB KOTOPBIX MPEAYCMOTPEH MYHKTOM 5 HacTOSs-
iero Ionoskenus.

6.2. KommiekroBanne ApXnBa JeTCKoro casa JOKYyMCEHTaMH, 00pazoBaBUINMICS B JICSTEILHOCTH
MBJIOVY «Jlerckmii cap Ne 467 r.HensOuuckay.,

0.3. YUeT JI0KyMEHTOB, HaXOAAIUUXCS Ha XpaHeHHH B APXHBE JICTCKOIO cajia.

6.4. Mlenonb3oBamie 10KyMeHTOB, HaXOIIINXCS HA XPaHCHUH B APXHUBE JAETCKOTO ¢aja.

6.5. [loaroToBKka M cBOEBpeMenHas nepeaya HOKYMEHTOB ApxuBHOro dhouiaa Poccuiickoii de-
ICPALIIH 1A HOCTOSTHHOE XpaHEeHHe B rOCY,1apCTBeHHbII (MYHHLMNATBHBIN) apXUB,

0.6. Meroanueckoe pyKoBOJCTRO U KOHTPOJIL (POPMHPOBAHIS U O(GOPMICHIS e/l B CTPYKTYp-

HBIX HOZPA3IAC/ICHITIX OPraHI3alliy M CBOEBPEMEHHOI Nepeaueii 1y B APXHB JIETCKOTO caja.

IV. ®ynkunn Apxusa nerckoro cana

7. ApXuB JITCKOTO Ca/1a OCYIIECTRIICT CHCAYIONINE DYHKLIHN:

7.1. Opranusyer npuem JI0KYMEHTOR OCTOSHHOIO 1 BpeMentpIx (epoiute 10 jeT) cpokos xpatie-
HIA, B TOM YHCIE 110 JIMYHOMY COCTaBY, 00pa3OBABLINXCS B JIESTENLHOCTIT MBJIOY «lerckuii
cay Ne 467 r.HenstGuncka»., B COOTBETCTRHN ¢ YTBEPIKCHHBIM IPaPIKOM.

7.2. Bener yuer 10KyMeHTOB 1 (ornos, HaxoaAIIXCS Ha XpaHeHHH B APXHBE JICTCKOTO ¢aja.
7.3. CucremaTH3UpyeT U pasmeniaet AOKYMCHTEL, IIOCTYIIAIOIIHE HA XPAaHCHHE B APXHB I€TCKOrO
cajna, 00pa3oBaBIINECs B XOJIC OCYIIECTBICHHS ACATEIBHOCTH AETCKOI0 ca/ia.

7.4. OcymecTnnser ITOJNOTOBKY H MPeJICTABISET:

a) Ha pACCMOTPEHHE M COrIacoBale OKCTICPTHOH KOMHCCHH I@TCKOTO Cajia OMHCH AT MOCTOS -
HOTO XpaHCHHUS, BPEMCHHEIX (cBbite 10 set) epokon XPAHCHHS, B TOM YHCIIC 110 INUHOMY COCTA-
BY. @ TAKIKE aKTBL O BLIACJICHHN K YHHYTOKCHHIO APXHBHBIX JAOKYMCHTOB, HE MOICKALITNX Xpa-
HEHHIO, aKTbl 00 yTpare JIOKYMEHTOB, aKThl O HEHCIPABHMBIX TIOBPEXKACHMAX apXUBHBIX JIOKY-
MEHTOB;

C) Ha yTBepiK/cHHE SABCIYIOIIEMY JICTCKHM CajIoM OITHCH N MOCTOSHHOTO XPaHeHHsl, OIHCH
BPCMCHHBIX (CBbIIe 10 JIeT) CPOKOB XpaHEeHHS, B TOM qice OITHCH JICJI 110 JINYHOMY COCTABY;

dKTBI O BBLJICJICHIH K YHHYTOYKCHHIO APXHBHLIX HOKYMEHTOB, HE IMOJTCIKaIx XPaHEHHIO, aKTEI
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00 yTpare JOKYMEHTOB, aKThl O HEHCIPABMMBIX ITOBPE/KICHHBIX APXHUBHBIX JIOKYMEHTOB, yTBEp-
JKACHHDIX YKCMIEPTHOH KOMUCCHEH JIETCKOTO cajia.

7.5. Opranusyer i IpoBOJANT IKCIEPTH3Y TEHHOCTH TOKYMEHTOR BpeMCHHBIX (cBbime 10 ser)
CPOKOB XpaHCHNA, HAXOMAIIMXCS HA XPAHEHUH B APXHBC JIETCKOTO ¢ajia, B [E/sX 0T60pa JOKY-
MEITOB ULl BRIIOUCHUS B cOCTaB ApXHUBHOTO (oHjia Poccutickoit dejeparmm, a Tarike BhIBIC-
HILSL IOKYMCHTOB, HE MOMJIEKAINX JANTbHEHIIEMY XpaHeHHIO.

7.6. Ilporoyurr MeponpuaTus 1m0 00ecneuenio coXpannocTH JOKYMEHTOB, HaXO/UIIIXCs Ha
XPAHEHHH B APXHBE JICTCKOIO caja.

7.7. Opranusyer undopMHUpoOBaie pyKoBOACTBA H paGOTHHKOB OpraHu3alnil O COCTaBE M CO-
JICpIKaHUH JIOKYMEHTOB APXHBA JIETCKOTO ¢aja.

7.8. Mudopmupyer 11os1p30Bareseil 10 BOMpocam MecTOHAXOMK ICHHS APXMBHLIX -TOKYMCHTOB.
7.9. Opranmnsyer Bblauy JOKYMEHTOB M JIe] JUTsS paboThl BO BPEMEHHOE I10J1b30BaHHE.

7.10. Mcno/nser 3ampocsl 10J1630BaTeieil, BhIIaeT APXHBHBIC KONUM JIOKYMEHTOB, apXHBHBIC
BBITHCKH M aPXUBHBIC CITPABKIL.

7.11. Bezter yuer HCMonb30BaHILs I0KYMEHTOB APXHBA JIETCKOTO Cala.

7.12. Coszjaer donn nosn3oBanns ApxiBsa 1eTCKOro caid u OPTaHU3yeT €ro UCIIOIB30BAHME.
7.13. OcylecTBaseT BeJleHne ClpaBoOUHO-MONCKOBBIX CPECTB K JOKYMCHTaAM ApPXHBA JETCKOI0
caJa.

7.14. Yuacreyer B pa3paboTke JIOKYMCHTOB JIETCKOI'O Caia 110 BOTIpOCaM apXUBHOIO Jiejia U je-
JIOIIPOM3BO/ICTRA.

7.15. Oka3pIBaeT METOAMYECKYIO TTOMOIILD:

a) ciryxGe AeNoNpOoN3BOACTBA JICTCKOTO Caa B COCTABIICHIM HOMCHKJIATYPEI Jiel, (opMHpPOBa-
HUH 1 0DOPMIIEHIH e

0) pr‘J6OTllIIK€lM JACTCKOI'O cajla B IMMOJArOTOBKE HOKYMEHTOB K epeade B ADXIIB JACTCKOro caua.

V. IlpaBa ApxuBa geTcKoro caaa

8. ApXHB JICTCKOrO ca/ia HMEET MpaBo:

a) MPCICTABIIATE 3aBEAYIOUIEMY JETCKHM CA0M [IPELIOKCHUS 110 COBEPHICHCTBOBAHMIO Opraii-
AL XPAHSHIA, KOMIUICKTOBANSA, YUeTa U UCTIONB30BAHNS APXHBHEIX JIOKYMEHTOB B ApxuBe
JIETCKOrO caja;

0) 3alpammBarh cBeieHus, HeOOXOANMBIE /T paboTEl ApXHBa JeTCKOro cajia;

B) 1aBaTh PCKOMEHIaITHH 110 BOLIpOCaM, OTHOCSALIHMCS K KOMTIICTEIHITHH Apana JETCKOIo caja.



