


3amuTa MepPCcOHAJBHBIX AAHHBIX - JEATEIBHOCTh YNOJHOMOYEHHBIX JHIl IO
00€CIIEUEHNI0 C IIOMOIIBIO JIOKAJIBHOTO pEryJupOBaHUS MOpsAAKa 00paboTKH
MEPCOHANBHBIX JaHHBIX U O0ecleyeHHe OpTraHU3alMOHHO-TEXHUYECKUX MeEp
3alIUThl  WH(OpPMAIMKM  OT  HEMPaBOMEPHOIO  JOCTYMa,  YHHYTOXKEHUS,

MoAUDUIMPOBAHHUS, OJIOKUPOBAHUS, KOITMPOBaHMs, IIPEeJOCTaBICHUS,
pacIpoCcTpaHeHus.
KonpunenunanbHas UH(popMauus - 9TO uH(popMmanus

(B JMOKYMCHTHPOBAaHHOM WM DJJICKTPOHHOM BHJE), JAOCTYH K KOTOpOW
Or'PaHUYMBAETCS B COOTBETCTBUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanuu.

2. JIOKyMeHTHBI, cojlep:Kalue CBeJIeHNS,
COCTABJISIIOIIHE MEPCOHABHBIE JAHHBbIE

2.1. JlokyMeHTBI, cojepKallie CBEICHHS, HEOOXOAUMBIC MJIs 3aKJIIOYEHUS,
WU3MEHEHHUS WK TPEKPaIeHHs] TPYJO0BOT'O J0T0BOpa ¢ pabOTHUKOM:

-TIacIopT,

-JIOKYMEHTBI 00 00pa3oBaHUM, KBaTU(PUKAIIUH;

-MEIIUIIMHCKAs. KHIKKAa C MEAUIMHCKUM 3aKJIIOYEHHEM 00 OTCYTCTBUHU

MPOTHBOMOKA3aHUN I 3aHATHS KOHKPETHBIM BHUJOM JICITEIILHOCTH

B 00pa3oBaTEIbHOM YUPEKJICHHH;

-CTPaxo0BO€ CBUJETEILCTBO I'OCYAAPCTBEHHOT'O TICHCUOHHOT'O CTPaXOBaHUS;

-NHH;

-JIOKYMEHTBI BOMHCKOT'0 y4eTa,

-CIIpaBKa 00 OTCYTCTBHUH CYJUMOCTH.
2.2.JIOKyMeHTBI, CoJepiKalllie CBeAeHHUs, HEOOXOAUMBIE IS TPea0CTaBICHHUS
pabOTHUKY TapaHTHMH ¥  KOMIIEHCAIlM{, YCTAHOBJCHHBIX JEHCTBYIOIIUM
3aKOHOJIaTEJILCTBOM:

-JIOKYMEHTBI O COCTaBE CEMbH;

-JIOKYMEHTBI 0 OepeMEeHHOCTH pabOTHHKA,

-JIOKYMEHTBI O BO3PAcCTe MAJIOJIETHUX JCTeEH;

-JIOKYMEHTBI 0 MECTE O0YUCHHS JCTEH.

3.Coop u o00padoTka TMEPCOHAJBHBIX [JAaHHBIX PadoTHHKA
3.1.IlepcoHanbHble  JaHHBIE pPAabOOTHHUKA OTHOCATCS K KOH(MUACHIIHATbHOM
uHdopmarnuu. [ numa, MOMYYHMBIIETO MOCTYH K TEPCOHAIBHBIM [TaHHBIM,
00s13aTeNIbHBIM  SIBNISICTCS TpeOOBaHHWE HE JOMYCKaTh pPACTPOCTPAHEHHE JaHHOU
uHpopmanmu O6e3 coryacus pabOTHHKA, a TAKXKE MPU HAIMYHUUA WHOTO 3aKOHHOTO
ocHOBaHMs. TpeOoBaHus mpu 00pabOTKEe TMEPCOHANBHBIX [aHHBIX pabOTHUKA
ycTaHoBleHbl cT. 86 TpynoBoro komexkca P® u He moaiexaT H3MEHEHUIO
U UCKJTIOYEHHUIO.
3.2. B menax obecmedeHHs TpaB W CBOOOJA delIOBeKa MW TIpakJaHUHA
MOBYOOIII mnpu o00paboTke TEPCOHATBHBIX JaHHBIX paboTHUKA 00s3aHa
co0JIroIaTh ClenyroIue o0ue TpedoBaHus:
3.2.1.06paboTka MEPCOHANBHBIX JaHHBIX paboTHHKA MOXKET
OCYIIECTBIATHCS HCKIIOUUTEIHHO B IENIX O0eCTeueHHus COOMIONCHHS 3aKOHOB
U WHBIX HOPMAaTHUBHBIX TPAaBOBBIX aKTOB, MPOJBIKEHHUH TIO CIIyKOe, oOecTieueHus
JUYIHOW 0€30MaCHOCTH, KOHTPOJIS JeITeNIbHOCTH,KOIMYECTBA W  KadyecTBa
BBITIOJTHSAEMOM paboThl U 00eCTICUeHUS COXpPaHHOCTHU UMYIIIeCTBA
MOBYOOILI, paboTHUKA ¥ TPETHUX JIHII.
3.2.2.00paboTKa MEePCOHATBHBIX JTaHHBIX MOXKET OCYIIECTBIATHCS IS



CTATUCTHYECKUX WIM HMHBIX HAyYHBIX M  CHYKEOHBIX  Lelned  mpu
YCIIOBUH 0053aT€NbHOI0 00€3IMYNBAaHUS MIEPCOHAIBHBIX TaHHBIX.

3.2.3.ndopmanuist 0 nmepcoHaIbHbIX AAHHBIX PadOTHHMKA IMPEAOCTABISAETCA
MOBYOOIIl ycTHO, 1100 MyTeM 3amOJHEHHS pPA3IUYHBIX AHKET, OMPOCHBIX
aucToB. Ecnu mepcoHanbHble JaHHbIE PAaOOTHHKA BO3MOXKHO MOJNYYHUTh TOJBKO
y TpeTbell CTOPOHBI, TO pabOTHUK AOKEH OBITH YBEIOMIIEH 00 3TOM HE MEHee,
YyeM 3a Tpu pabouuX JIHS U OT HEro JOJKHO ObITh MOTYYEHO MUCbMEHHOE COTJIache
(0o MHChMEHHBIN O0TKa3), KOTOpoe pabOTHUK JODKEH JaTh B TEUEHHE IATH
pabouux JAHEH C MOMEHTa TMONYYEHHUS COOTBETCTBYIOIIETO YBEIOMJICHHUS.
B nucemennom yBenomsienun MOBYOOIIl B naume aupekTopa coobImaeT
pabOTHUKY 0  LeNsAX, TMpeAnojaraeMblX  HMCTOYHMKAaX U crocobax
NOJyYeHHs] TEPCOHANbHBIX JAHHBIX, XapaKTepe MOAJEkKAIIMX MOJYyUYEHUIO
MEPCOHANBHBIX JAHHBIX (Hampumep, oopMIIEHHE 3ampoca B yUeOHOE 3aBEICHHE O
HO/UIMHHOCTH JOKyMeHTa 00 00pa3oBaHWM W T.I.) M TOCICACTBUIX OTKa3a
paboTHHMKA [aTh MUCbMEHHOE COTJIACHE HA UX MOTyYEHHE.

3.2.4MOBYOOIII HE HMMEET MpaBO TMoJy4daTb M 00pabaThIBaTh
NepCOHaJbHbIE  JTaHHBIEPAOOTHHKA, Kacalollnecss pacoBOM, HAIMOHAILHOMN
NPUHAIIEKHOCTH, MOJUTUYECKUX B3TJISAJIOB, PEIUTUO3HBIX WIIH
dunocopckux yOexkaeHUN, COCTOSHUS 3I0pPOBbS, U YACTHOM >KM3HU. B

CIy4YasiX, HEIOCPEeICTBEHHO CBSI3aHHBIX C BOIIPOCAM TPYAOBBIX OTHOIICHHI,
B cooTBeTcTBUM co cTatheit 24 Koucturynuu Poccuiickoit Dexnepanuu
paboTojaTesns BIIpaBe MOJIy4YaTh M 00pabaThiBaTh JaHHBIE O YACTHOW >KU3HU
paboTHHKA TOJBKO C €TI0 MUChbMEHHOTO COTJIACHS.

3.2.5.MOBYOOIIl Hne wumeer TmpaBa TOAy4YaTh U 00pabaTHIBATh
NepCcoHajJbHBIE JaHHBbIE pPa0OTHHKA O €ro 4YJEHCTBE B  OOIIECTBEHHBIX
00BeTMHEHUAX I ero MpodCOIO3HON JeITeNbHOCTH, 32 MCKIIOYEHHUEM CITy4aeB,
IpeLyCMOTPEHHBIX (PeepatbHbIMU 3aKOHAMHU.

3.2.6.11pu MPUHATHH peIIeHUH, 3aTParuBarOIIUX UHTEPECHI
pabotHuka, MOBYOOIIl He wuMeeT mpaBa OCHOBBIBATHCS Ha TMEPCOHATBHBIX
JaHHBIX  Pa0OTHHKA, TONXYYEHHBIX  HCKJIIOUHMTEIBHO B  pe3ynbTaTe UX
aBTOMAaTHU3MPOBAHHOW 00pabOTKU WU AJIEKTPOHHOTO MOJYUEHHUS.

3.3. IIpu mocTynnennn Ha paboTy paboTHuk npenoctasasier  MOBYOOIL
CJeyIOIKe JOKYMEHTBI, COiep Kallie MepCoHaNbHbIe JaHHBIE O cebe:

- IacHIopT;

- TPYAOBYIO KHIXKKY, 332 HCKIIOYEHHMEM CIy4YaeB, KOIJa TpPYJAOBOU
JIOTOBOp 3aKJIOYAeTCs BIIEPBble MM pabOTHUK TMOCTyMaeT Ha paboTy Ha
YCIJIOBUSIX COBMECTHUTEIILCTBA,

- CTpPaxoBO€  CBHUJAETEIBCTBO  TOCYJAPCTBEHHOI'0  MEHCHOHHOT'O
CTpPaxXOBaHMUS;

-TOKYMEHTbl BOMHCKOTO Yyd4eTa - JUIi BOGHHOOOS3aHHBIX M JIUI,
MOJJIEXKAIUX TPU3BIBY Ha BOGHHYIO CIYyXO0Y;

- JOoKyMeHT 00 o0pa3oBaHuu, O KBaIH(PpUKANUKM WIM HATHIUH
CIIEIMAIbHBIX ~ 3HAHMM TpH  TOCTYIUIGHMH Ha  paboTy, TpeOyronIyo
CIeIMaJIbHBIX 3HAHUI WIN CHELUATBbHON NOATOTOBKHY,;

- CHpaBKy 00 OTCYTCTBHUHU CYAUMOCTH,

- MEIMIMHCKAs KHMXKKA C MEIMIIMHCKHM 3aKJIIOYeHHEM 00 OTCYTCTBUU
NPOTUBONOKA3aHUM 1  3aHATHS ~ KOHKPETHBIM  BUAOM  JIESITEIbHOCTH
B MOBYOOIL.



3.4. Bampemraercss  TpeboBaTh OT JIMIA, TOCTYMHAIOIMIEro Ha  padoTy,
JNOKYMEHTBI, [IOMUMO IpPeIyCMOTPEHHBIX TpynoBbIM KoaekcoM Poccuiickon
®denepanuu, UHBIMU (penepaibHbIMU 3aKoHamu, ykazamu [lpesupenta Poccuiickoit
Depepanuu u noctanosneHussMu IIpaBurenscTa Poccuiickoin denepanuu.
3.5. I'lpu 3akiroueHUr TPYJOBOT'O JOT'OBOPA U B X0/ TPYJOBOM NEATEILHOCTH IS
obecrieyeHss  TapaHTHMd M KOMIEHcCaluid  pabOTHHKY,
YCTAHOBJIEHHBIX JEMCTBYIOIIUM 3aKOHOJATEIbCTBOM, MOKET
BOSHUKHYTh HEOOXOIMMOCTh B MPEJOCTABICHUU PAOOTHUKOM

JIOKYMEHTOB:

- 0 BO3pacTe JETEH;
0 0epeMEHHOCTH KEHIIUHBI,
00 MHBAJIUIHOCTH,
0 JOHODPCTBE;
0 COCTAaBe CEMbH,
0 HEOOXOJUMOCTH yX0Ja 3a OOJBHBIM YJIEHOM CEMbH,
poymue.
3.6. TTocie Toro, Kak OyjAeT MPHUHATO pEIIEHHWE O TMpPUEeMe Ha PaboTy, a TaKxKe
BIIOCJIECTBUU B MPOLIECCE TPYIOBOM NEATEIBHOCTH, K JOKYMEHTAM, COAEPKAIIAM
NepCOHANbHBIE TaHHbIE pa0OTHUKA, OYIyT OTHOCUTHCH:

- TPYJOBOM J0OT0BOD;

- JIOTIOJTHUTEJIbHBIEC COTJIAIIEHUA K TPYJOBOMY JOTOBOPY;

- TIpUKa3 0 MpueMe Ha paboTy;

- IPUKa3bl O MOOLIPEHUAX U B3bICKAHUSIX;

- MEJULIUHCKHE TOKYMEHTHI,

- MpUKa3bl 00 U3MEHEHUU YCIIOBUI TPYA0BOTO JOT'OBOPA;

-kapTouka yHupuuuposanuoi gopmsl T-2;

- Ipyrue J0KYMEHTBHI.

4., XpaHeHHe U 3aIIUTA NEPCOHAIBHBLIX JAHHBIX Pa0OTHUKOB
4.1.TlepconanbHble JaHHBIE PAOOTHUKOB XpaHATCS HAa OyMaXHBIX HOCHTEIAX,
B moMemeHussXx MOBYOOII B mikadax u ceiidax. JIuuHbie nena U KapTOUKH
T-2 yBoneHHBIX pPAaOOTHUKOB JO MCTEUYECHUS TEKYIIEro KaJeHJAapHOTO Toja
XpaHATCA B ceide, a 3aTem nepenarorcs B apxus MOBYOOIIL.

4.2 CBejieHUs 0 HAYKCIIEHUU U BBITUIATE 3apa00THOM MIAThl paOOTHUKAM XPaHSATCS
Ha  OyMaXHBIX HOCHUTENAX B  TMOMEIIEHHH  OyXTalTepCKOH  CIyKOBI
MOBYOOILI. Ilo uctedyeHUH CpPOKOB  XPaHEHUs, yCTAaHOBJIEHHBIX
3aKOHOAaTeNbCTBOM Poccuiickoit Denepannv, JaHHBIE CBEICHUA TEPENAIOTCS
B apXUB.
4.3. KoHkpeTHBIE 00S13aHHOCTH 10 BEICHUIO, XPAaHEHUIO JIMYHBIX Je] PaOOTHHKOB,
3aI0JIHEHUIO, XPaHEHUIO U BblJaue  TPYIOBBIX  KHUXKEK, UHBIX
JIOKYMEHTOB, OTPa)XArOU[UX TEPCOHATbHBIC JaHHBIE PAOOTHUKOB, B TOM YHCIE
M0 XPaHEHUIO JTUYHBIX nen YBOJICHHBIX pabOTHUKOB,
BO3JIaratoTCA Ha cexkpetaps MOBYOOILI.
4.4. B OTHOIIEHUH HEKOTOPBIX JOKYMEHTOB JACHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoit depepaniuu MOTYT ObITh YCTAaHOBIIEHBI WHBIE TPeOOBAaHUS XpaHEHUS,
yeM npexycMmoTrpeHo — HactosimuMm  [lomoxkenwem. B Takux — cimydaax
clielyeT pPyKOBOACTBOBATHCS MPABUIIAMU, YCTAaHOBICHHBIMU COOTBETCTBYIOIIUM
HOPMAaTHUBHBIM aKTOM.
4.5. TlepcoHanbHble JaHHBIE PAOOTHUKOB, XpaHAILIHUECS B JJICKTPOHHOM BUJIE,



ITOJUIEXkKAT 3alUTe NMPOrPaMMHBIMU CcpeacTBaMu. K HUM OTHOCATCS pasrpaHUYeHUs
IpaB JOCTyNa K D3JEKTPOHHBIM pecypcaM, IMapojibHas  UAeHTU(DUKaus
I0JIb30BATENEH  DJIEKTPOHHOM  CHCTEMBI JIOKYMEHTO00OpPOTa M  MapoJibHAas
uieHTU(UKanus MoNb30BaTeNed mpu Bxoje B MHpopMauuoHHy cuctemy. [lox
pasTpaHUYECHHEM IIpaB  AOCTYyIa IMOJAPAa3yMEBAETCSA  OpTaHU3aLus

noctyna pabotHukoB MOBYOOIIl Tonbko K TOMY CerMeHTy HH{QpOpMaluu,
KOTOPbIM HEOOXOAMM Ui BBINOJHEHHS CBOMX CIYXeOHBIX O00S3aHHOCTEH.
Kaxngomy pabotnuky MOBYOOII, wumeromemy gocTyn K 3JIEKTPOHHOU
0a3ze MepCOHANbHBIX JaHHBIX, HA3HAYaeTCs €ro WHIAMBUAYAIbHBIA JOTHH IS
BXO0Ja B CHCTEMY W YyHUKAJIbHBIM Mapojib, HU3BECTHBIA TOJIBKO CaMOMy
oib30BaTeNt0. PaboTHMKAM 3ampeniaeTcsl pasriallaTh YHUKaJIbHBIE MApOiaH s
BXoja B cuctemy. 4.6. DnekTpoHHble HWH(OpPMAIMOHHBIE pecypchl U  0a3bl
JAHHBIX XpaHATCSA B KabuHeTe WH(GOPMATUKH,  JAOCTYN K HUM UMEET TOJbKO
CHUCTEMHBIN aIMUHUCTPATOP.

5.3amura nHGopMaunM 0 MEPCOHATBHBIX JAHHBIX
5.1. Corpyagnuku MOBYOOIII, umeromnue A0CTYI K MEPCOHATBHBIM JTaHHBIM,
00s513aHBI TIPUHUMATH HEOOXOAUMBIC OPTaHU3AIMOHHBIC M TEXHUYECKUE MEPHI IS
3aIIUTHl  MEPCOHANBHBIX JaHHBIX OT  HEMPAaBOMEPHOT'O WU  CIY4YailHOTO
NI0CTYTIA K HUM, YHUYTOXCHHUS, MOAU(UIIUPOBAHUS,
OJOKHUpOBaHM, KOIUPOBAHMS, PACTIPOCTPAHEHMS, a TaKXKe OT HWHBIX

HEMPaBOMEPHBIX JEUCTBUNA B OTHOIIEHUU JAaHHOW MHQOpMAIIH.
5.2. CekpeTapb U CHUCTEMHBIH aJMUHHUCTPATOP MO OOCITY>XKHMBAHHIO KOMIBIOTEPOB
OCYIIECTBIISIOT:

- OrpaHWYEHHE K DIEKTPOHHBIM  HOCHTENSM AN OINpeAeleHHBIX
I10JIb30BaTENCH;

- OpPraHu3alMI0  KOHTPOJS  TEXHUYECKOTO COCTOSHHS  DJIEKTPOHHBIX
HOCHUTENEH, YpPOBHEH 3alIMThI U BOCCTAHOBJIEHUS HH(OpPMAIUH,

- TPOBEJCHHE PETYISIPHOTO KOMUPOBaHUS HHQOpPMAIMM Ha HOCHUTEINH,
CO3JIaHUE PE3ePBHBIX KOIMUH 0C000 BAXKHON MH(OpPMAIINH;

- BEJICHHE ayaWTa JeHCTBUM IOJH30BATENIE M CBOEBPEMEHHOE OOHAPY KCHHE
(haKTOB HECAaHKIIMOHUPOBAHHOTO JIOCTYyTa K HH(OPMAIIHH.
5.3. Paboranuku MOBYOOII, umeromue A0CTYI K IEPCOHAIBHBIM JaHHBIM,
MpU TOJNB30BAaHUU  JOCTYNmoM B ceTh MHTepHeT 00s3aHBI MPUHUMATH
MaKCHUMAaIbHBIE MEPBI TI0 00eCTIeYeHNI0 0€30MMaCHOCTH:

- WCIOJB30BaTh aHTHBHPYCHOEC MpPOTrpaMMHOE obecrieueHHEe (C peryJIpHBIM
0OHOBIICHWEM BHPYCOB);

- HE JOMyCKaTh paboTaTh HAa CBOE aBTOMAaTH3MPOBAHHOE pabodee MECTO JIHII,
HE UMEIONIUX TpaBa JOCTyMa K JAaHHBIM,

- HE OCTaBJIAThH HE 3a0JOKMPOBAHHBIM CBOM KOMIBIOTEp B Hepabouee Bpems; -

CBOEBPEMEHHO COO0IIaTh CUCTEMHOMY aJAMUHUCTPATOPY O Cilydasx cOos
B paboTe CeTH, MapoJbHON WACHTU(DUKAUNA U T.]I.

6.Ilepenaya mepcoHaNbLHBIX TAHHBIX PA0OTHHKOB
6.1. Ilpm mepenaue mepcoHATBHBIX JaHHBIX paboTHukn MOBYOOIL,
UMEIOLIHE JOCTYI K MEPCOHAIBHBIM JaHHBIM, JOJKHBI COOJIIOAATH ClEeIyHONIne
TpeOOBaHMUS:
6.1.1.He cooOmaTh mepcoHaIbHBIE JaHHBIE Pa0OTHUKA TPEThEH CTOPOHE
0e3 MUCBMEHHOTO coryacus pabOTHMKA, 3a HMCKIIOUEHUEM CIIy4aeB, KOTrja 3TO



HEOOXOAMMO B LENAX MPEeayNpeXIeHUS YTpo3bl KU3HHU U 310pOBbIO0 PabOTHHKA,
a Takke B JIpPyTUX Cily4YasX, HpefyCMOTpeHHbIX TpylnoBBIM KOJEKCOM
Poccuiickoit denepanuu unu UHbIMH (eepabHBIMUA 3aKOHAMM.

YuutbeiBasg, 4ro TpynpoBoi komekc Poccuiickon  @Dexepauuu  He
OMpeeNsAeT KpPUTEPUM CHUTyaluid, NpPeICTABIAIOIMIUX YIpo3y KU3HU WIH
3n0poBbi0 pabotHuka MOBYOOIII B KaxkaoM KOHKPETHOM Clly4yae JenaeT
CaMOCTOSITENIbHYIO OLIEHKY  CEepPbEe3HOCTH, HEMHHYEMOCTH, CTEIEHU TaKou
yrpo3sl. Ecnm ke numo, oOpaTuBIIeeCs C  3alpocoM, He YHOJIHOMOYEHO
(denepa’dbHBIM  3aKOHOM Ha MOJYy4Y€HUE TMEPCOHAJbHBIX JaHHBIX pabOTHUKA,
au00 OTCYTCTBYET IHUCbMEHHOE corjiacue pabOTHHKA Ha MpPEAOCTaBIECHHE €ro
nepcoHaNbHBIX cBeaeHui, 6o mo mHeHnto MOBYOOII oTcyTcTBYeT yrposa
KU3HU WU 3710poBhl0  paborHuka, MOBYOOIIl o6s3aHa oTka3aTh B
NpeI0CTaBIEHUU MEPCOHATBHBIX JAaHHBIX JIUILY.

6.1.2.He coolmaTth nepcoHanbHble JaHHbIE PA0OTHHKA B KOMMEPUYECKHUX
nesnsx 0e3 ero NUCbMEHHOT'O COTJIACH.
6.1.3.Ilpexynpenuts JUI, TOJYYAIOMIMX T[EPCOHANbHBIE JaHHbIC
paboTHMKA, O TOM, YTO 3THU JaHHbIE MOT'YT OBITh HCIIOJIb30BaHbI JUIIb B IENAX,
1Sl KOTOPBIX OHH COOOIIECHBI.
6.1.4.OcyuiecTBIsATh TMepefady MEPCOHANBHBIX JaHHBIX B Tpelenax
MOBVYOOIII B coorBeTcTBUHU ¢ HacToamuM IlooxxeHueM.
6.1.5.He 3anpamuBaTh WHQOPMAIIUIO O COCTOSHUU 370pOBbs pabOTHUKA,
32 UCKJIIOUYEHHEM TE€X CBEICHHM, KOTOPbHIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BBITIOJTHEHHS PaOOTHUKOM TPYA0BON (DYHKIUU.
6.1.6.I1lepenaBaTh mepcoHaNbHBIE JaHHBIE pPAOOTHUKA TPEICTABUTEIIO
paboTHHMKAa B TOpsAKe, YCTAaHOBIEHHOM TpynoBbIM KojaekcoM Poccuiickoi
®enepaiun w1 HactosmuM [lonokeHueM, W OrpaHUYMBATH ATY HHOOPMAIHIO
TOJIbKO TEMHU IMEPCOHAIBHBIMUA JaHHBIMH pPabOTHUKA, KOTOpbIE HEOOXOAMMBI JUIs
BBITIOJTHEHHS YKa3aHHBIM MPEICTABUTENEM eT0 (YHKIUH.
6.2. BHyTpeHHMH J0CTYyNl K TEPCOHAIBHBIM JaHHBIM paboTHHKOB. IIpaBo
JIOCTyNa K TIEPCOHANBHBIM JaHHBIM paboTHUKA 0€3 MONydYeHHUs CHelHaTbHOTO
pa3pelieHus] UIMEIOT:
- JHUPEKTOp;
CEKpeTaps,
CUCTEMHBII aJMUHHUCTPATOP;
3aMECTHUTENIN IUPEKTOPA,;
npejceaaTesb MpodCo03HOT0 KOMUTETA,;
JKOHOMMCT IIKOJBI - [0 HANpaBICHHUIO  JEATEIBHOCTH M IO
COT'JIACOBAHMIO C JAUPEKTOPOM K TEM [aHHBIM, KOTOpbIe HEOOXOIMMBI st
BBITTOJIHEHHSI KOHKPETHBIX ()YHKIUII;
- caM paDOTHUK, HOCUTENb JAHHBIX.
6.3.Il0 mnucbMeHHOMY 3ampocy, Ha OCHOBAHHU TMPHKa3a PYKOBOJUTEIS
00pa30BaTENbHOI0  YUPEKJECHUSA, K IEPCOHAIBHBIM  JaHHBIM  pPaOOTHHKOB
U 00y4Jaromuxcs MOI'yT ObITh JOMYIUEHBI JHIA B MpeleiaaX CBOEH KOMIETEHIUH.
6.4. Buemnwuit poctym. K dwmcmy MaccoBbIX mOTpeOUTENEH TMEPCOHATHHBIX
nanHbiIX BHe MOBYOOIII  MOXHO  OTHECTH  TOCYJIApCTBEHHBIE U
HETr0CYyapCTBEHHbIE ()YHKLIMOHATIbHBIE CTPYKTYPBI:
- HaJOI'OBBIE HHCHEKI U,
- IPaBOOXPAHUTEIbHBIE



OpTaHbI,
- OpraHbl CTATUCTHKH;
BOEHKOMAT;
OpraHbl COIMAILHOTO CTPAXOBAHMS;

MIEHCUOHHBIEC (POH]IBI,
MoJpa3/ieieHUs MYHUIIUIIATbHBIX OPTaHOB YIIPAaBJICHUS.
6.5.CBeneHust 0 paboTaroOIIEM COTPYIHHKE WM YK€ YBOJEHHOM, MOT'YT OBITh
MPEIOCTABJIEHBI JPYTON OpraHu3alii TOJBKO C MUCHMEHHOI'O 3ampoca Ha OJaHKe
OpraHu3allUd C TPUWIOKEHUEM KOMHUM 3asBieHUs paboTHUKAa. OTBETHl Ha
MUCHMEHHBIE 3aMpOChl JPYTrUX OpraHu3aluii W YUpeXKJICHHH B Mpelenax HX
KOMIIETEHIIUU W TIPEOCTABIECHHBIX MOJHOMOYUN NAaIOTCSA B MUChMEHHOU (popme Ha
onanke MOBYOOII u B TOoM o00BeMe, KOTOpBIA MO3BOJSET HE pasriialliaTh
U3JTUITHUN 00beM TEPCOHAIBHBIX CBEJCHUN 0 pa0OTHUKAX.
6.6. POACTBEHHUKY 1 YJIEHBI CEMEM.

IlepcoHanpHbie AaHHBIE MOTYT OBITH MPEIOCTABICHBI POACTBEHHHKAM WU

YJIEHaM €T'0 CEMbH TOJIbKO C MUChMEHHOT'O pa3peIieHusi caMoro paboTHHKA.
6.7. TpeboBanus n.6.1. [TonoxkeHust He TONIEKAT U3MEHEHHIO, UCKIIFOUEHUIO, TaK
KaK SIBJISIIOTCS 0053aTEIbHBIMH JJII CTOPOH TPYJAOBBIX OTHOIIEHUM Ha OCHOBAHHH
ct. 88 TpynoBoro koaekca Poccuiickoit denepanun.

7.00s13aHHOCTH Pa0d0THNKA U padoToaaTe st
7.1. B wmensx oOecriedeHHs TOCTOBEPHOCTH TIEPCOHANBHBIX JaHHBIX PabOTHUK
00s13aH:

7.1.1.TIpu mnpueme Ha paboty mnperoctaBuTh MOBYOOIIl mnoxHbIC
JIOCTOBEPHBIE JaHHBIE O ceoe.

7.1.2. B cnyyae u3MEHEHHs CBEICHUN, COCTABISIONIUX TMEPCOHAIbHbIE
JaHHBIE, CBOEBPEMEHHO B CpOK, HE TpeBbIIIAIOMMUA 5 pabouux JHEH,
MPEeJOCTABUTD JTaHHYIO MH(OpMaIIUIO CEKpETapIo MOBYOOIL.
7.2.Ilpenoctapnenrne paOOTHUKY TapaHTUH W KOMIIEHCALMH, MpPeIyCMOTPEHHBIX
NEMCTBYIOIIMM 3aKOHOJATEIbCTBOM, OCYIIECTBISIETCS C MOMEHTA IMPEIOCTABICHHUS
COOTBETCTBYIOIIMX CBEICHUN, €CIU HMHOE HE TMPelyCMOTPEHO JAeHCTBYIOIINM
3aKOHOJIaTEJIbCTBOM.

7.3. MOBYOOII o6s3anHa:

7.3.1.0CcymiecTBIATh 3alUTy TEPCOHANBHBIX JaHHBIX PaOOTHUKOB.

7.3.2.00ectieunTh XpaHEHHWE TEPBUYHOW YYETHOW MOKYMEHTAIUU TIO
y4eTy TpyJa U €ro OIIaThl, K KOTOPOM B YACTHOCTH, OTHOCATCSA JNOKYMEHTBI
M0 y4YeTy KaapoB, JOKYMEHTBHl TI0 Y4YeTy HCIOJb30BaHHS  pabouero
BPEMEHHU U PACUETOB C pabOTHUKAMU IO OTLIaTe TpyAa U JIp.

7.3.3.Il0 muCcbMEHHOMY 3asBICHHWIO pa0OTHHKA HE TIO3[HEE TpeX
pabounx [HEW CcO [OHA MOJauyu 3TOr0 3asABICHUS BbIAATH KOMUU JTOKYMEHTOB,
CBS3aHHBIX C ero paborToi (komwu TpWKa3a O TpUeMe Ha paboTy, MPHUKA30B
0 TIepeBojiax, MpUKa3a 00 YBOJbHEHUH C Pa00THI, KOMHUIO W BBIMTUCKU U3 TPYIOBOU
KHUKKH, CIHpaBKM O 3apabOTHOM I[iaTe, O HAYUCICHHBIX M (HAKTHUYECKH
YIUIAYEHHBIX CTPaxoOBbIX B3HOCAX Ha 00s53aTeNbHOE TMEHCHOHHOE CTPaXOBaHME,
0 miepuoje paboThl W Jp.). Komuu DOKYMEHTOB, CBS3aHHBIX C PabOTOM, JTOKHBI
ObITh 3aBepeHBbl  HAAJEeKalUM  00pa3oM M MPENOCTABIATHCA PaOOTHUKY
0€3B0O3ME3IHO.
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3aIIUTHI MePCOHAIBbHBIX JAHHBIX
8.1.B menax oOecriedeHHs 3allUThl TEPCOHANBHBIX [AHHBIX, XpPaHALIUXCS
B MOBYOOILI, paboTHUKN HMEIOT MpPaBo Ha:

8.1.1.1Tonnyto uHpopManuo 00 UX MEPCOHATBHBIX AAHHBIX U 00pabOTKe
ITUX JAHHBIX.

8.1.2.CBo0oHbIN OecrIaTHBIA NOCTYN K CBOUM IMEPCOHAIBHBIM JaHHBIM,
BKJIIOYAs MPaBO Ha MOJyYeHHE KONMUM JII000H 3amucH, cojepiKallell mepcoHaIbHbIe
JaHHbIe Pa0OTHHUKA, 32 UCKIIOYEHHEM CIIydaeB, IMPeLyCMOTPEHHBIX (eaepanibHbIM
3aKOHOM.

8.1.3.OnpeneneHre  CBOMX TMpeACTaBUTENEH 17 3alUTBl  CBOUX
NEePCOHATbHBIX JAHHBIX.

8.1.4. TpeboBanune 00 HUCKIIOUYEHUU WJIM HUCIHPABICHUU HEBEPHBIX WU
HEMOJHBIX MEpCOHaNbHBIX AaHHBIX. IIpu oTkaze MOBYOOI nckinrounte uiu
UCIIPaBUTh TMEPCOHANbHBIC JAaHHbIE pPAa0OTHHMKA, OH WMEET TMpPaBO 3asABUTH
B nuchbMeHHOH Qopme aupektopy MOBYOOIIl o cBoemM Hecormiacuu c
COOTBETCTBYIOIIMM 000OCHOBaHMEM Takoro Hecorjacus. [lepcoHanbHble NaHHBIE
OLIEHOYHOT'O0 XapakTepa pabOTHUK HMeEET TMpPaBO JOMOJHUTH 3asBICHUEM,
BBIPAXKAIOIINM €r0 COOCTBEHHYIO TOUKY 3pEHUS.

8.1.5.Tpe6oBanue 06 wuzBenienun MOBYOOIIl Bcex mauI, KOTOPBIM
paHee ObuUIM COOOIIEHBI HEBEPHBbIE MM HEMOJHbIE [EPCOHAIbHbIE JaHHbBIE
paboTHHKA, 000 BCeX MPOU3BEACHHBIX B HUX MCKIIOUEHUSX, MCIPABICHUAX WU
JOTIOTHEHUAX.

9. OTBeTCTBEHHOCTHh 32 HApPYLIeHHE HOPM, PeryJUpPYHIIUX
noJiy4yeHue, 00padoTKy M 3alIMTY NMEPCOHAJBHBIX TaHHBIX PA00THUKA
9.1.JIuna, BUHOBHBIE B HapyLICHMM HOPM, PpETYJIHUPYIOUIUX IOJyUYCHHUE,
00paboTKy M 3allUTy NEpPCOHAIbHBIX MAAaHHBIX pPAa0OTHHKA, MPUBIEKAIOTCS K
JAUCUMIIMHAPDHOW U MaTepHalbHON OTBETCTBEHHOCTH B HIOPSIIIKE,
YCTaHOBJIEHHOM  TpynoBbiM KojaekcoM Poccuiickon @enepauui W HHBIMU
(enepanbHBIMU 3aKOHAMM, a TakK)Ke IPUBJIEKAIOTCS K T'PaXkJaHCKO-IIPaBOBOIi,
aIMUHUCTPAaTUBHOW M YTOJOBHOI OTBETCTBEHHOCTH B IOPSJIKE, YCTAaHOBIECHHOM
denepanbHBIMU 3aKOHOAATEIECTBOM.
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