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NONOXXEHUE
0 hopMuUpoBaHK, BEAEHUM U XPaHEHUMU NTUYHBIX e/ 06ydaloWmMXCs
rocygapcTBeHHOro Npod)eCCMoOHasIbHOro 06pa3oBaTe/IbHOIO YUpeXXaeHus
HAmano-HeHeLKkoro aBTOHOMHOIO okpyra
«HagbIMcKuii npodpbeccuoHanbHbI Konnemk»
1. O6LUme NosoXeHus

HacTtosuee lNonoxeHne o nopsgke oopMMpoBaHuUSA, BEAEHUS U XPaHEHUsS INYHbIX Aen,
obyvarowmxcsa (ganee — ronoxeHne) onpegenser TpeboBaHns K QOPMUPOBaHUIO, BEAEHNIO
M XPaHEHUD JNNYHBLIX fgesl, obyvawwmxca B [ocyaapCTBEHHOM NPogecCUoHaIbHOM
obpasoBaTeslbHOM yypexaeHun «HagbiMckuii npod)eccuoHasbHbI  Konempxk» (fanee -
Konnepx) n paspabotaHo B COOTBETCTBUM C:

®epepasibHbiM 3akoHOM OT 29.12.2012 Ne 273-®3 «O6 o6pa3oBaHun B Poccuiickoin
depepauyumn»;

®PepepasibHbIM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O nepcoHasibHbIX AaHHbIX»;

Mpukazom MuHnpoceeleHnsa Poccum ot 02.09.2020 Ne 457 (pea. ot 20.10.2022) «O6
yTBEPXAEHUM Tlopagka npuemMa Ha obyyeHne no obpasoBartesibHbIM NporpammMamM cpegHero
npodpeccnoHasibHoro ob6pasoBaHnsa (3apernctpuposaHo B MuHiocte Poccum 06.11.2020
Ne60770);

Mpuka3om MuHnpocseLleHns Poccum oT 24.08.2022 Ne 762 (pea. ot 20.12.2022) «O6
yTBepxaeHun MNopsaka opraHmsaunm 1 ocyLLecTBNeHNss o6pa3oBaTesibHOWN AeATeIbHOCTY No
obpasoBartesibHbIM  MporpamMmamM  CpefHero  npodpeccuoHanbHOro  0bpas3oBaHus»
(3apeructpuposaHo B MuHtocte Poccum 21.09.2022 Ne 70167,

Mpukaszom Pocapxmea oT 02.03.2020 N 24 «O6 yTBEpXAeHUM [NpaBua opraHusauum
XpaHeHus, KOMMMIEKTOBaHUSA, yyeTa W WCNOSIb30BaHMA [OKYMEHTOB ApPXMBHOIO (oHaa
Poccuiickon ®epepaumm 1 OpPYrux apxmMBHbIX [AOKYMEHTOB B T[OCY[AaPCTBEHHbIX W
MYHUUMNA/IbHBLIX — apxvMBax, My3esax UM 6ubnmoTtekax, Hay4HbIX  OpraHu3aumsx»
(3aperunctpupoBaHo B MuHiocte Poccum 20.05.2020 N 58396);

Mpukazom PockomHag3opa oT 16.07.2010 Ne 482 (pea. ot 19.08.2011) «O6
yTBEpPXAEHUN obpa3ua (oopMbl yBesoMeHUs 06 06paboTke MNepCOHasIbHbLIX AaHHbIX»
(BMecTe ¢ «PekomeHgauuaMu Mo 3anosiHEHWIO obpasua opmbl yBegomieHNa 06
06paboTKe (0 HaMepeHnn OCcyLeCcTBNATbL 06PaABOTKY) NEPCOHAsTbHbIX AaHHbIX»);

MuceMmom PocobpaszosaHua oT 29.07.2009 Ne 17-110 «O6 obecnevyeHuu 3aliuThbl

NepCoHaNIbHbIX  AaHHbIX»  («VHopmaumss 06 OCHOBHbIX HOPMAaTVBHO-METOAMYECKNX
[OKYMeHTax 1 TpeboBaHMsX Mo opraHn3aunmn 3awnTbl NePCOHasTbHbIX OAaHHbIX»);
«OCT P 7.0.97-2016. HaumoHanbHbln cTaHgapT Poccuiickoin ®depepauyun. Cucrtema
cTaHgapToB No MHGopmauuu, 6ubnmnotTevyHomy U mnsgarensckomy geny. OpraHusaymMoHHO-
pacrnopsauTenibHaa [OKyMeHTauus. TpeboBaHMs K OQIOPMIEHUIO [OKYMEHTOB» (YTB.
Mpuk3om PocctaHgapTa oT 08.12.2016 Ne 20004-cT) pep. ot 14.05.2018);

YctaBoM 1 apyruMmn HopMaTuBHbIMU AOKyMeHTamu Konneaxa.

1.1. lInyHble pgena oOydyaloWMXCA OTHOCATCA K  [AOKYMeHTam, cofepXalinum
nepcoHanbHble AaHHble. VIHhopmauums, cogepxawiasaca B IMYHOM fene oby4varollerocs, He
MOXeT nepefaBaTtbCAa TPeTbUM /ULaM 3a WCK/KOYEHUEM cny4vyaeB, NpefyCMOTPEHHbIX
3aKoHo4aTe/IbCTBOM.

1.2. ua, BMHOBHblE B HapyLUEHWX HOPM, PErYUPYIOLWMX MNosyyYeHne, obpaboTky,
nepegavy v 3aWmTy MNEPCOHa/IbHbIX AAHHbIX O00YYaloLIMXCS, HEeCyT AUCLMUMNIMHAPHYID W



aMVHUCTPATBHYIO OTBETCTBEHHOCTb COMNacHO doefepasibHOMY 3aKOHOA4ATENbCTBY.

1.3.TMo odwmymansHoMy TpeboBaHUIO nNpeacTaBUTENEel OpraHoB WCMOSIHUTENbHOM
BNacTM W rocyfapcTBeHHbIX opraHoB Poccuiickon ®epepauymm, 0GOPMIEHHOMY B
yCTaHOB/IEHHOM MNOpsfke, W3 JIMYHOro fena obyvarolleroca MOXeT ObiTb nepefaHa
nHpopmauuss B ob6bemMe, He MpeBbllawWeM 06beM 3anpawvBaeMblX CBELEHUINA.
MMCbMeHHOe paspelleHve Ha npefoctaBfieHne WHopmauum ©3  NIMYHOTO  Jena,
obyyvatouieroca gaetT gupektop Konnemka nnm nuuyo, UM yrnosIHOMOYEHHOE.

1.4. Hactosiwee TlonoxeHne  ob6s3atenbHO  ANA  COTPYAHUKOB  Konnepxa,
OTBETCTBEHHbIX 38 (DOPMUpPOBaHNE, BeleHVEe U XpaHEeHWE JINYHbIX Aes1 00yYatoLmnXcs.

1.5. TpeboBaHua Hactosiwero [lonoxeHus [akwT BO3MOXHOCTb  /iMLaMm, He
3aKOHYMBLUMM 00y4YeHne, BOCCTaHOBUTLCA B Konsiedxe mocrnie OTYAC/IEHUSA, a TaKke paHee
oby4yaBLUIMMCA Ha OCHOBaHUM 3asBfIeHUS W COOTBETCTBYHOLIUX [OOKYMEHTOB MO/YyYnUTb
ayénukatr fokymeHTa 06 obpasoBaHuM N O KBasMpukauum npyu nopye, notepe opuruHana
NM60 WHble [OO0KYMEHTbl (CnpaBkW, CBefeHus), noAaTBepxaawlwme ¢akt o0ydyeHus no
COOTBETCTBYHOLLEN 06pa3zoBaTesibHOIN nporpamme B Konnepxe.

2. dopMUpOBaHMe INYHBIX e 06yyatomxca

2.1. dopmmpoBaHne NUYHOrO pAena, OOyyalroLllerocs OCYLLEeCTB/SAETCA Ha arane
npuemMasoKymMeHToB, NoCTynawLwux B Konienx.

2.2. JInyHoe peno dhopMmpyeTca Ha KaxkAaoro noctynawouwero B Konnemk v Ao
3auncrieHnsa xpaHutcs B MNpuemMHoir komuccuu. FocTtynarowemMy npu IMYHOM npeacTaB/ieHnn
[OKYMEHTOB BblAaeTcs pacnucka o npueme LOKYMEHTOB.

OTBETCTBEHHOCTb 3a opMuMpoBaHMe W BeLEHMEe JIMYHbIX Aesl, NOCTynaroLmnx
BO3/1araeTcs Ha OTBETCTBEHHOrO cekpeTtaps MpremMHoOn KOMUCCUMW.

Mocne 3auncneHnsa obydarolmnxca UX JIMYHble Aefna OTBETCTBEHHbIM CeKpeTapem
MPUeMHON KoMUCCUKN NepearTcs B y4ebHY YacTb He no3aHee, Yem 3a 5 pabouunx gHen [o
Havasna ydyebHoro roga. OTBETCTBEHHOCTb 3a [asibHelillee BefeHNe U XpaHeHue JINYHbIX
Aen obyyaroLmxca BosnaraeTca Ha meTogucTa.

2.3. ChopMmpoBaHHOE NPUEMHO KOMUCCUEN NUYHOEe Aeno obydvatollerocsi Ha
MOMEHT nepejayn B y4ebHyH0 YacTb B 0653aTe/IbHOM NopsiKke AO/HKHO CoAepXaTb
cnepyoune JOKYMEHTbI:

OMUCb BIOXKEHHbIX JOKYMEHTOB;
JINYHOE 3asiB/IEHNe-aHKeTa 0 npueme B Konnepx;
KONWUIO AOKYMEHTA, YA0CTOBEPSAIOLLErNO /IMYHOCTb, IPaXKAAHCTBO;
opurMHan wu/vnn 3aBepeHHY KCEepoKOoNuio [AOoKymMeHTa 06 ob6pasoBaHuuM U (Un)
[OKyMeHTa 06 06pa3oBaHun 1 0 KBagonkaumm,
npu NpeabsABIEHUN oOpurMHasia [AOokKymeHTa 06 o6pa3oBaHMM, KOMWUKO AOKYMEHTa

3aBepsieT cekpeTapb NPUEMHOWN KOMUCCUW;

3aBEpeHHbIi B YCTAHOBIEHHOM MOpsiAke MNepeBOf Ha PYCCKUA A3blK AOKYMeHTa
MHOCTPAHHOrO rocygapcrtea 06 06pa3oBaHMM U MPUMIOXKEHUS K HEMY (415 MHOCTPaHHbIX
rpaxaaH);

CBMAETENbCTBO O MPW3HAHWM WHOCTPAHHOrO obpa3oBaHusa (419 WMHOCTPaHHbIX
rpaxgaH B c/iydyae Heob6xoAMMOCTU NOATBEPXKAEHNS YPOBHA 0bpa3oBaHus, NosydyaemMoro 3a
pybexom, pocCUIACKOMY B COOTBETCTBMM CO cTaTbeit 107 depepasibHOro 3akoHa oOT
29.12.2012 r. Ne 273-®3«0O6 obpa3oBaHum B Poccuiickoit deaepaumm»);

KONUM [OKYMEHTOB WM WHbIX [0Ka3aTeslbCTB, NOATBEPXAALWMX MPUHALSIEXHOCTb
COOTEYEeCTBEHHMKA, NMPOXUBAIOLLErO 3a py6exom, K rpynnam, npeaycMoTpeHHbIM cTaTtbeld 17



depepanbHOro 3akoHa oT 24 mas 1999 r. Ne 99-9#3 «O rocygapCTBEHHOW MOSUTUKE
Poccuiickoii ®egepaunn B OTHOLLEHUN COOTEYECTBEHHNKOB 3a Py6eXom»;

[OKYMEHT, MOATBEPXAaloWwmnii UHBa/IMOHOCTb WM OfPaHUYeHHble BO3MOXHOCTHU
3[10p0BbS, TPebyOLWMEe CO34aHNA OCOObLIX YC/IOBUIN A1 cAayun BCTYMUTESIbHbIX UCNbITAHUN
(Mp1  HanMuuu TakoBbIX COrMlacHO nNyHKTY 29 T[lopsgka npuemMa Ha o6ydyeHune no
obpasoBaresibHbIM nporpamMmmam cpefHero npocheccuoHanbHOro  obpasoBaHus,
YyTBEPXAEHHOrO npukasom MuHo6pHaykm Poccun ot 23.01.2014 r. Ne 36) n ganbHeiwero
06y4yeHus;

[OKYMEHTbI, MNOATBEpXAalolme puaudyeckuin crtatyc pgeteii - cupot un aeTen,
oCTaBLUMXCA 6e3nonevyeHns poantenen;

crpaBky O npeaBapuUTesibHOM MeAMUVHCKOM OocMOTpe (4719 NOocTynalwwmx Ha
cneunanbHOCTW, MepeyvnucsieHHble B nocTtaHoBnewuu [pasutesnbctBa Poccuitckoi
depepauymnm ot 14 asrycta 2013 1. Ne 697);
pe3ynbTtartbl BCTYNUTENIbHLIX WUCMNbITAHUA (418 NOCTynawwmx Ha CrneunanbHoOCTw,
0603HauyeHHble B N. lopagka npuema Ha 06yyeHwe no obpasoBaTesibHbIM MporpamMmmam
cpefHero npogeccuoHaIbHOro 06pasoBaHusA, YTBEPXAEHHOIO MNpUKasoM MUHOOPHayKu
Poccum ot 23.01.2014 1. Ne 36);

pe3ynbTarbl MHAUBUAYaIbHbIX LOCTUXEHWUN,

cornacvie Ha 06paboTKy NepCcoHasIbHbIX SAaHHbIX;

4 cpoTtorpachum pasmepom 3x4;

[orosop 06 o6pasoBaHuK (B Criydae MOCTYN/ieHUs Ha obydeHwe 3a cyeT CpefcTB
dom3nyeckmx nnn PULSNYECKNX NnL);

KOMMWIO foroeBopa O ueneBom obyyeHun (B cryvae 3ak/oyeHns Jorosopa o LesieBoM
o6yyeHUN Mexay  nocTynawwmm  Ha  obpasoBaTeflbHyl  nporpammy  cpefHero
npoheccuoHasibHOro 0bpas3oBaHMA W OpraHoOM roCyAapCTBEHHOW Bnactu cybbekTa
Poccuiickon degepaunn, opraHoM MECTHOTo camoynpas/ieHUss Un opraHmsasment);

BbINUCKA U3 NprKasa 0 3a4MCNeHnu;

KOMuA CBUOETENbCTBA O 3ak/l0YEeHMM Opaka, MHble OOKYMEHTbl, NoATBEpXAaroLne
CMeHy hamunnn (Npu Heo6XoAMMOCTH).

2.4. OKyMeHTbI, NoATBEPXAAOLME HPUANYECKNA cTaTyC AeTeil - CUpoT U AeTen,
ocTaBlUMXCA 6e3 nMnoneyeHWs poauTesnen, MOryT BKNagblBatbCAd B JMYHOE AeNo
obyuvaroLleroca nocsie 3ayvnuc/ieHnss B c/liydyae BO3HUKHOBEHUS MpaBa Ha npepoctaB/ieHne
obyuvatoulemycs nbrot cornacHo ®egepasbHOMy 3akoHy OT 21 aekabps 1996 r. Ne 159-03
«O  [OMNONMHUTENbHBIX rapaHTUSAX MO  CounasibHOW MoAdepXKe AeTein-cupoT un aeTen,
OCTaBLUMXCA 6e3 noneyvyeHns poguTenei».

2.5.Mpn 3auncneHmm obyyawweroca B NOpsake nepesoga W3 Apyroun
obpaszoBaTtesibHOW opraHv3auumn IMYHoe Aeno PopMmnpyeTcs cekpetapem yyebHon yactu. B
NIMYHOM [ene obyyaroLerocs, 3a4McnfaemMoro B nopsaake nepeBoaa, AO/HKHbI XPaHUTLCS:

3asB/IeHNE O NepeBose;

crnpaBka 06 06y4YeHUn um o nepmnoae obyveHus;

BbINUCKa 13 npukasa 06 0TYNCIEHNN B CBA3N C NEPEBOLOM;

AOKYMEHT O npejLlecTByolemM o6pasoBaHnn (OpUrMHas yKkasaHHOro AoKyMeHTa u/uim
ero Konus, 3aBepeHHas B yCTaHOB/IEHHOM Nopsike);

[oroBop 06 o6pasoBaHuM (B cnyyae nepesBofa Ha oOydvyeHWe 3a CYeT CpefcTB
dn3nYeckmx NIMIPULaNYECcKNX NnL);

NHAVBUAYA/TbHBIA y4eOHbIA nnaH Aas NUKBUAAUUM akafeMUyeckon 3a[0/MKEHHOCTU
(NpHanIMumm pasHnlpbl B 0bpasoBaTesibHbIX NporpammMax u (Uiv) y4ebHbIx nnaHax);



BbIMMCKa 13 npukasa o 3a4ncsieHnu;

4 thoTorpacun pasmepom 3x4.

Moa/IMHHMKM HEBOCTPEOOBAHHbIX AOKYMEHTOB 06 06pa3oBaHunM MOC/e U3bATUA U3

NNYHBIX Aen nepegarTcsa B apxvmB Konnepxa no onucu Ana XpaHeHus.
2.6.Mpn BOCCTaHOB/IEHMM ObiBLLIEro Ob6yvatowleroca B Konnegx ero siMyHoe f[eno
(npn Hanuumn) msbiMaeTcs M3 apxuBa Konnemka cekpeTapem yyebHOW yacTu (CekpeTapem
Konnepxa). B nMyHOe feno BoCCTaHOB/IEHHOIo 00y4atoLerocs BknaabiBaoTcs:

3asiB/ieH/e 0 BOCCTaHOB/IEHUN;

BbIMMCKa M3 Nnprkasa 0 3a4nc/ieHnmn B nopsake BOCCTaHOBIEHUS,

NHOMBUAYaNbHbLIA Yy4eOHbI NaH Ana NMKBMAauMy akagemMmnyeckon 3a40/HKEHHOCTH

(NpuHaNMuMm TakoBOI);
porosop 06 o6pasoBaHuM (B cnyyae BOCCTAHOB/IEHMA Ha O0O0yyeHue 3a cueTt
CPencTBMU3NYECKUX NN OPUANYECKNX NNL).
Mpn OTCYTCTBUKN B apXMBe NIMYHOroAenia BOCCTAHOB/IEHHOIO OO6y4vatolWerocsi OHO
dhopmumpyeTca ¢ yueTom TpeboBaHuin NyHKTa 2.4. HacTosLero MonoxeHus.
2.7. JlnyHble pgena oby4yarowmxca opmMupytoTCs B Nankax - CKopoclumBaTensx.
MepBbIM /IMCTOM IMYHOTO Aena ABASETCA ONUCh B/IOXEHHbIX B HET0 I0KYMEHTOB.

2.8. [JOKYMEHTbl W3 JNN4YHbIX A[en NOCTynawwmx, He 3a4YUC/NIEHHbIX B YMC/O
06yyvaloLNXCs, BblAalOTCA OTBETCTBEHHbLIM CEKpeTapeM MNpPMEMHON KOMUCCUM NO TpeboBaHMo
NINL, Ha OCHOBaHUM NpeabsB/IEHHbIX PacnUCOK O npuemMe AOKyMeHTOB. HeBocTpeboBaHHbIe
NNYHblEe Aena NocTynawwmx XpaHATCA B MPUEMHOM KOMUCCUM [0 KOHLA Tekyuero yvyebHoro
roga, ganee pacq)opMmpoBbIBAKOTCA, KONMUU LOKYMEHTOB YHUYTOXAtOTCS.

Mpy HaIMuMM OpPUTMHANIOB [OOKYMEHTOB OHW (DOPMUPYIOTCA B eAuHOoe [eNno u

nepegarwTcsa B apxme o6pasoBaTefibHON opraHM3aumm oo BOoCTpeboBaHuS.

3. BegeHne nuuHbIX gen obyyarowmxcs B nepuog, obyyeHuns

3.1. O6A3aHHOCTM MO BEAEHWIO JIMYHLIX Aen 00y4yallmxcsa Bo3naraeTcs Metogucra
Konnepxa.

3.2.B TeyeHue 00yyeHMs B JIMYHble pgena oby4varolmMxca MOryT BHOCUTLCSA
cnepyoune 4OKYMEHTbI NN CBEAEHUS:

KOMua noanca ob6a3arenibHOro MeanUUHCKOro CTpaxoBaHus;

KOMMA  CTPaxoBOro  CBUAETesIbCTBA  FOCY[APCTBEHHOrO  MEHCUOHHOro

CTpaxoBaHus;

KOMuMA CBUAETENIbCTBA O TMOCTAHOBKE Ha YydyeT (OM3MYecKoro saviua B
Ha/10roBOM OpraHe;

KONUN [OKYMeHTa O KBasmdmkaumm (ecnm obydarowmiics camoCTOATE/IbHO OCBOW
nporpaMmmy npogyeccruoHasibHOro ody4veHns) nav 06 obpasoBaHnn U O KBasMpukauum (ecnm
0o6yyvaloLMiicCa CaMOCTOATENIbHO OCBOW/T MHYK MNPOdIECCUOHANIbHYD 0b6pa3oBaTesibHYH
nporpammy);

3asBneHne o nepesoge (NnpegoctaBniseT 00yyarLMncs, XenarwLwnin nepeBecTucb B
Apyrylo obpasoBaTtesibHyl0 opraHu3auuio, uam obydawwminics Konnepxka, xenawwuii
nepeBecTUCb Ha ApYryto obpasoBartesibHy0 nporpammy);

3asBneHne 06 oTuucrieHMn B nopsgke nepesoga (npefoctasBnseT obyyarmincs,
KOTOpbIN oTuncnseTcs u3 Konnempka B nopsagke nepesofa B Apyryto obpasoBaTesibHYHo
opraHusaumio);

cnpaBka O nepeBofge (cornacvme, KOTOpoe  Bblgaetcda  obpasoBaTesibHOM



opraHu3aumeit, NnpuHMMatoLen obyJaroLerocsi, OTYMC/IEHHOTO B NOPSAKe NepeBoaa);

aTTecTaynMoHHasa BefJOMOCTb, NoATBEPXAatoLas nepesadveT n (Unun) nepearrecrayuio
AVCUMNIMH B C/lyvae 3audncrieHns obydarollerocss B rnopsigke nepeBofa, WHbIX cry4asix,
onpegensemMbiX I0KasIbHbIMU HOPMaTUBHLIMK akTamu Konnegxa;

3asB/IEHNE 0 BbIXO4e M3 akafleMUYeckoro oTrnycka 1 Bbinmncka U3 npukasa o gonycke K
obpa3oBaresibHOMY MpoLeccy;

BbIMUCKN N3 MPUKA30B O 3a4MCNeHnn, nepeBose, OTYNCNIEHUN, BOCCTAHOBIEHNN;

BbIMUCKN W3 TMpPUKa3oB C OObSAB/IEHMEM Mep MOOWpPEeHUs, HarpaxaeHus,
npemM1npoBaHus, NpeLocTaBeHN Mep COLMaIbHON NOAAEPXKKY;

BbIMUCKN N3 MPUKA30B O NPUMEHEHUN Mep ANCLUUMNIMHAPHOIO B3bICKaHWS;

KOMumM cnpaBoK 06 00y4yeHnn Uam o nepuoge obyyeHuns, BblgaBaeMbliX MNPy OCPOUHOM
npekpaweHnn obpasoBaTesibHbIX OTHOLIEHUA WAW B WHbIX cnyyasx (no TpeboBaHuio
obyudatoLerocs);

cTygeHyeckuii bunet (B criydyae oT4McneHmns obydaroulerocs);

3ayeTHas  KHWXKa  obydyatwouwerocs (4O  BblgauMm  gunaoMa O CpefHem
npoheccuoHasibHOM 00pa3oBaHMM BbIMYCKHUKY WM B Cllydae [OCPOYHOrO OTYUC/IEHMS,
obyuyatoulerocsa n3 Konnegxa);

Konua gunaoma O cpefHeM npodpeccroHasibHOM 06pa3oBaHuKM, BblgaBaemMoro Mo
OKOHYaHuK 06pa3oBaTtesibHOM NporpaMmeil;

3K3eMMAsap pacnucky 0 NPUHATAN opuUrMHana AoKymMeHTa 06 o6pa3oBaHuu;

npvikasbl 0 NepeBoe 00yyatoLLerocs ¢ Kypca Ha Kypc;

KOMuA cnpasku ycnesaemocTu (Mpuv Bblgadye ee Mo 3asiB/IeHNI0 0byyaroLerocs);

JINCT BHYTPEHHE ONUcwy;

WHble HeobxoguMble [AOKYMEHTbl, COMyTCTBYWOLWMe obyyarlweroca B npouecce
oby4yeHus BKonnepgxe.

3.3. J/IucTbl B INYHOM Aefne NoALIMBatoTCA B NPUEMHON KOMUCCUN U 3aTEM B TEYEHUE
nepvoga 06y4YeHUs NOAWMBAKTCA METOAUCTOM Y4YebHOW 4yacTu B XPOHOJIOTMYECKOW
nocnegoBaTeibHOCTH.

3.4. Mpn nepesofge obyvawuleroca Konnemka Ha Apyrylo crneumasnibHoCTb B IMYHOE
AenoBknaabliBaeTcA BbINMcKa 13 nprkasa o nepeBoje.

3.5. Mpwn BoccTaHoOBNEHUN obydarouierocs B Konnemk npofosmkaeTcs BefeHue ero
nnyHorogena, cqopMMpPOBaHHOIO paHee.

3.6. MNMpw otumncneHnu ns Konnepxa B NMYHOE [e/10 BK1aAblBAETCA:

BHYTPEHHSASA ONUCb AOKYMEHTOB;

BbINUCKa U3 Npukasa 06 oTYnCNeHUu;

yyebHasn KapToyka oby4yaroLLerocs;

Konusa gunaoma o cpeaHeM npodyeccroHasibHoOM o6pa3oBaHuu, NonyyeHHoMm B Konnegxe,
NPUNOXEHNA K HEMY (4151 OTUNC/IEHHbIX B CBA3M C OKOHYaHWEM CpoKa 06ydeHus);

KOnua crnpaBky 06 06y4YeHUn Nnn o nepuoge obydyeHns 1 konusa fokymeHTa 06 obpasoBaHun,
npeAcTaBNEHHOr0 06yvalLMMCs Ha MOMEHT 3auncneHns B Konnepx (B cnydvae, ecnv B
Aene XpaHuncs NOAAVHHKK), A8 OTYUCNEHHbIX UL, 40 OKOHYaHMS CpoKa 06yYeHus.

3.7. BHYTpEHHAS ONUCb [OOKYMEHTOB, WMEKLWMXCA B J/IMYHOM fAene, COAepXuT
cnepyrowme CBeAeHNS: permcTpaymoHHbIiA HOMEpP NIMYHOIO Aena, NepeyeHb: HanMeHoBaHWs,
pekBM3nTbl (NOpPsAKOBble HOMepa, AaTbl) AOKYMEHTOB fAena, obuiee KO/M4YecTBO JIMCTOB
NNYHOro fena.

3.8./lUCTbl B IMYHOM Aefie NoALUMBatOTCA B MPUEMHON KOMUCCUK, a 3aTeM B TeueHue
nepuoga obyvyeHns NOALINBAIOTCS CeKpeTapeM yyebHOl 4vacTu (cekpetapem Konnepxa) B



XPOHO/I0TMYECKOl NOCef0BaTeNbHOCTY.

3.9.Mpy npuobWEeHNM K NMYHOMY [Aefly KOMUA [AOKYMEHTOB Ha HUX CTaBUTCA
3aBepuTeNbHbI WTaMn UM Hagnuck «Komusi BepHa», CTaBUMTCS MOAMWCb, yKa3blBaeTcs
[I0/MKHOCTb PaboTHMKA, MHULMabI U haMunus paboTHUKa, AaTa NoAnucK, neyarsb.

4. XpaHeHue NNYHbIX fen 0byyatowmxca B nepnog ooydeHus

4.1. B nepuopg o06y4yeHUs NU4YHble [efla 00yvallMXCa XpaHATcAa y MeToaucTa
y4yebHOli yacTw.
4.2. [ocTyn K paboTe C IMYHbIMK genamu obydatrowwmxcsa Konnemgpxka nmMetor:
OTBETCTBEHHbI CEKpeTapb NPUEMHON KOMUCCUN;
METOAMCT;
anpekTop Konnepxa,
YNosIHOMOY€eHHbIe 3amecTuTenu aupekropa Konnepxa;
KypaTopbl rpynm,
WHble [O/DKHOCTHblE NULa Ha OCHOBaHWW MUCbMEHHOTO paspeLleHus AupekTopa
Konnepxawnu nnuua, UM ynosIHOMOYEHHOTO.

4.3. [ocTyn o06yyaroLmnxcs 1 UHbIX SO/HKHOCTHBIX UL, 6e3 paspeLleHns pykoBoanTens
KNMYHbIM genam 3anpeLleH.
4.4. JInyHble gena oby4daromnxcs, OTYNCNEHHbIX N3 Konnemka, XpaHATca y Metogucra

He 6osiee Tpex MecsLeB Nnocne OTYNC/IEHNS, NOC/Ie Yero caatTca B apxms Konnegxa.

4.5. B cnyyae yTtpartbl WAM MOpYM IMYHOTO Aena obydyaroulerocs no Kakmm-nméo
NpUyYnHaM cekpetTapemMm yuyebHoin yactu (cekpetapem Konnemxa) B NPUCYTCTBUM KOMUCCUN,
co3jaBaeMoi M3 yucna nuy, UMerLwmux AOCTyn K paboTe C JIMYHbIMK AeslaMu COrnacHo
NYHKTY 4.2. HacToswero NosioxeHns, CoOCTaBNAETCA akT 06 yTepe uiv nopye IMYHOro gena.
[anee chopmupyeTca HOBOe NMYHOE [eno obyyarollerocsi coriacHo TpeboBaHUAM MyHKTa
2.4. HacTosLero NonoxeHuns.

4.6.Mpu otuncneHnn oby4aroweroca us Konnempka nnbo B criyvae NocTynjieHnus Ha
MHYI0 06pa3oBaTesibHy0 MporpamMmmy U3 JIMYHOTO Aena BblAAeTCs OpuUrMHan AoKymeHTa 06
obpasoBaHun, NPefoCcTaB/IEHHOrO HA MOMEHT 3a4nc/ieHns (B criyvae, ecnv B Aene XpaHuncs
NOAMHHMK). B /iMyHOe [eno BKNagblBaeTcA 3asB/fieHne O Bblgadye [okymeHTa 06
obpasoBaHun, KONUSA OOKyMeHTa 06 obpasoBaHuM (Npy HEOB6XO0AMMOCTU) U 0GDOPMIIEHHbIN
06xo4HOM NUCT. B cnyyae Bblgaun M3 JIMYHOIO Aena obydyarollerocs OpUrMHasioB MHbIX
[LOKYMEHTOB OHW BblAat0TCA Mo ONuUcK, BKNagpiBaemon B Aeno. MNpu 3TOM B NNYHOM ferne
OCTalTCH KONUN BblaBaeMblX AOKYMEHTOB, 3aBEPEHHbIX Konnemkem caMoCcTOsATE TbHO.

5. Mopsgok nepepayumn NUYHbLIX aen obyvarowmxca B apxme Konnemxa

5.1. JlnyHble pena BbIMYCKHMKOB, a Takke 006y4valroLnXCs, OTUUCIEHHbIX W3
Konnepxa no pas/iniyHbiM OCHOBaHMAM, NepefarTca Ha XpaHeHue B apxuB Konnepxa.
Mepegaya /MYHBIX A€/l B apxXmB OCYLLECTB/ISETCA CcekpeTapeM Yy4ebHOMW uvacTu
(cekpeTapem Konnepgxa) no akty He nNo3gHee OKOHYaHUA TeKyLLlero kaneHgapHoro roga, B
KOTOPOM COCTOSI/1ICA BbIMYCK 00yYatoLWmMxXcs, IM60 Tpex MecsLeB nocse u3gaHusa npvkasa
O [JOCPOYHOM MpekpalleHun obpas3oBaTtesibHbIX OTHOLLEHU  (gonyckaetca npwu
Heo6Xo0ANMMOCTIN YCTaHaB/IMBaTh MHbIE CPOKM Nepeaaydn NIMYHbIX e B apXumB).

5.2. OpurvHasibl JOKYMEHTOB (aTTecTar U Ap.) BblAAOTCA HA PYKN OTYUCIEHHbBIM
nnuam nog, pacrimcky.



5.3. CTygeH4yeckuin 6unet, caaBaeMblil BbIMYyCKHUKOM, M3bIMAeTCs U3 JIMYHOMO
Aena [o nepejadn ero B apxmB N YHNYTOXAETCA MO akTy He no3gHee oAHOro Mecsua c
MOMeEHTa caauun.

5.4. Mepepn coavein NUYHbIX Aen obydyaroWwmxca B apxvB MeTOAUCT NpoBepsieT
Ha/Mume Bcex HeobxoauMmbIX OOKYMeHTOB. B coctaB NnuyHOro fena obydvarowierocs B
o6sa3aTeNbHOM Nopsake AO0/HKHbI BXOAUT:

ONUCb BJIOXEHHbIX [OKYMEHTOB;

3aaBrieHne o npueme B Konneax;

KONua JOKYMEHTa, YA0CTOBEPAIOLLEro IMYHOCTb, rPadKAaHCTBO;

Konusa aunsomMa o cpegHeM npodieccMoHaIbHOM 06pa3oBaHnv U ero NPUNoXKeHUs;

3a4eTHasi KHWKKa 0by4yatoLerocs;

BbIMUCKN N3 MPUKA30B O 3a4YNC/IEHUM U OTYUCIIEHNN.

Takxxe B cOCTaB J/INYHOrO Aena, nepesasaemMoro B apxms, MOryT BXOAUTb OOKYMEHTbI
obyudatoulerocs, BkagplBaemble B Criyvasix, npeaycMOTPeHHbIX NyHkTamu 2.4., 2.5., 2.6.,
2.7., 3.2., 4.6. HacTosAwero NonoxeHus.

5.5. JInuHble gena clmMBatOTCA HUTKaAMW B ABa NPOKO/a, AOMYCKAeTCA CKpenneHue
NINCTOB B nanke co ckopocwusarenem. O6/10XKa NMYHOTO aesia 06yyaroLerocs CoaepXuT
cnepfyoLLyo NHhopmMaLunio:

MoOSIHOE HaMeHOBaHMe y4yebHOro 3aBeileHus;

HaVmMeHoBaHVWe cneunanbHoCcTK, dopma 06y4vyeHus; npu  U3MEHEHUU OpPMbI
06yYeHNs NpexHAa popmMa CTaBUTCA B CKOOKWM, HOBast (popma obyyeHuss AOonucbiBaeTca Ha
06/10Ke;

hamunuio, wnmsA, oT4yecTtBo (pa3bopumBo). [Mpu cmeHe daMunum  MNpPeXxHas
3aknyaeTcsa BCKOOKM, HoBast paMuins nuweTcsa psagom;

AaTty Hayasia KOMMN/IEKTOBaHMA JIMYHOTO Aena (4arta npukasa 0 3a4nCrieHnn);

AaTy OKOHYaHWS KOMIMJIEKTOBAHWSA JIMYHOTO Aena (aara npukasa 06 oTyncieHnn).

5.6. lInynble gena 06y4yalOLMXCHA, OTYUC/IEHHBLIX B CBSA3W C OKOHYAHMEM OCBOEHUSA
obpasoBartesibHO nporpammbl Konnemka, XpaHATcA B apxvuBe 75 neT. JlMuHble gena
06yyaloLMXCS, OTYUCIEHHBIX MO MHBIM 06CTOATENBCTBAM: C 1 Kypca — XpaHAaTca 5 neT; co 2-
3 KypcoB — 15ner.

5.7.Tlocne 3aBeplLueHMs KOMIM/IEKTOBAHMA JIMYHOIO fefla K Hemy nojlmnsaeTcs
3aBepuUTEsIbHbIN NINCT C 3aNUCHIO:

«B pgaHHOM fene npownTo 1 NPOHYMEepPOBaHO (UMdopoii M NPOMUCHIO) SIUCTOB.
Jdata « ». 20 .T.
JOMKHOCTb Moanuck / PaclmndpoBka nognucu.

5.8. MNMpu cgayve B apxmB NMMYHOE Aeo nosyyvyaeT MAeHTUGIUKALNOHHBIA HOMEp.
6. 3akounTesibHble NoSI0XKEeHUsA

6.1. HacTtosulee lNonoxeHne BCTynaeT B HOPUOMYECKYHD CUly C MOMEHTa €ero
yTBEPXAEHNA NpUKa3oM aupekTopa Konnepxa.

6.2. B cnyyasax, He npeAyCcMOTPEHHbIX  HactoAwmm  [onoxeHuem,
aZiMUHUCTpaLMa U OO/MKHOCTHble fiua Konnegxa B Bornpocax hopmMvpoBaHns, BeeHUs
n XpaHeHus NNYHLIX  gen obyyvaroLmnxcs Konnepxa PYKOBOACTBYHOTCA



3aKoHopaTensCcTBOM Poccuitckoli ®epepaumm, YCTaBOM U MHbIMW  HOPMATUBHbIMU
AOKyMeHTamMn Konnegxa.

6.3. [lonosiHeHsa 1 N3MeHeHus B HacTosuee [NofoxeHne BBOAATCA NPUKa3oM
Anpektopa Konnepgxa.

6.4. HacTtoswee TllonoXxeHne nocne BCTYN/NIEHUA B HOPULUYECKYID CUNy
[AelicTByeT [0 ero OTMEeHbl WM NPUHATUS HOBOro [oMoXeHWs Mo npukasy AupekTopa
Konnepxa.
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