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Honoxenue
0 (poHe OeCIIATHBIX Y4e€OHUKOB, NOPSI/IKe ero ()OpMHUPOBAHUSA, Y4eTa,
HCIO0JIb30BAHMA U 00ecneYeHHsl COXPAHHOCTH B OHO/IMOTEeKe
MOBYCOLI Ne 7 um. C.®. bopsikoBa

x. KupoBa
1. O01IMe moJI0KeHus

Hannoe Ilonoxenue pa3paboTaHO B COOTBETCTBUHM C 4acThio 5 cTaThu 18
OenepanpHoro 3akoHa Ne 273-®3 or 29.12.2012 «O06 o6pazoBaHuu B
Poccuiickoit @enepanuu» ¢ usMeHenusmu ot 8 nekadbps 2020 roma, mpukazom
MunucrepcrBa mnpocsemieHus PO ot 23.12.2020 r. Ne 766 «O BHeceHHH
M3MEHEeHUH B (enepalbHblil  MEepedYeHb  Y4EOHUKOB, JIOMNYHIEHHBIX K
UCIOJIb30BAHUIO TIPH PEAIM3ALUN UMEIOIIUX T'OCYIapCTBEHHYIO aKKPEIUTAaLNIO
o0pa3oBaTeIbHBIX MPOrpaMM HAYaJIbHOIO OOpa3oBaHUsl, OCHOBHOTO U CPEIHErO
oO1rero o0Opa3oBaHMs OpraHU3AIUSMH, OCYIIECTBISIONIUMUA 00pa30BaATEIbHYIO
JNEATENBHOCTh, YTBEPXKAEHHBIM IpUKa3oM MuHucTepcTBa mnpocseuieHuss PO or
20 masa 2020 r. Ne 254, 3apeructpupoBaHHbIi MwuHuCTEpCTBOM tOCcTULIMU P®
2 mapra 2021 r. No 62645 nns u3ydeHHs U HCIONb30BaHUs B pabore»; @3 ot
29.12.94 Ne 78-®3 «O OmbOimoreyHom nene» B penakiuu or 1 mas 2019 r.,
[Tpuxazom MunucrepcTBa KyiabTypbl Poccuiickoit @enepauun ot 8 oktsa0ps 2012
roga Ne 1077 «O6 yrBepxkaenun llopsinka ydera AOKYMEHTOB, BXOIAILIUX B
coctaB OuOmmoreuyHoro QonHma» c¢ u3MmeHenusmu Ha 2 deBpans 2017 rona,
I[Tucemom MunucrepcTBa oOpazoBanus W Hayku Poccuiickoit deaepanuu OT
08.12.2011r.  Ne  M/I-1634/03 «O06  wucnonb3oBaHWH  y4eOHUKOB B
o0pa30BaTeIbHOM IpOLIecCe», a TaKKe YCTaBOM 00pa3oBaTENbHON OpraHu3alyu
U JpyTMMU HOPMAaTHUBHBIMU TMpaBOBbIMH akTamu Poccuiickori deneparuuy,
peraaMeHTUPYIOIUMH JEeSATEIIbHOCTh OpraHH3aIui, OCYILECTBIISIOIINX
00pa30BaTENIbHYIO AESITEIbHOCTb.

bubnuoreka sBigercs CTpYKTypHbIM mnoapaszzaeneaueM MOBYCOII Ne 7
uM. C.®. bopskoa x. KupoBa, ydacTByIOIIMM B Yy4€OHO-BOCIHMTATEIHHOM
nporecce B LenIX 00ecreyeHus MpaBa yYaCTHUKOB 00pa30BaTesIbHOTO Mpoliecca
Ha OecrulaTHOE TOJIb30BaHHE OHOIMOTEUYHO-MH(OPMALIMOHHBIMUA pECYpCaMH.
JlesiTenbHOCTh OMOMMOTEKH OTPaXKaeTCsl B Y CTaBe IIKOJIbI.

Hactosimee Ilonoxenue o ¢oHme OecIUlaTHBIX Y4€OHUKOB, TOPSIKE €ro
dopMupoBaHus, Yy4yeTa, MCHOJb30BAHUS U OOECNEYEHUs] COXPAHHOCTU B
oubmmotreke o00meoOpasoBarenbHOrO  yupexkaeHus (mamee — [lomoskenue)



omnpejenser  MOpSAJOoK  ydera  OuOimoredHoro  ¢GoHIa M MEXaHU3M
(opMUpOBaHMS, COXPAHHOCTH M TMPENOCTABICHHS B IOJb30BAHUE YYEOHUKOB,
y4eOHBIX  MOCOOMM,  y4eOHO-METOAMYECKMX  MaTepHalioB  O0y4aroluMcs
obmeoopazoBatenpbHo opranuzarun B MOBYCOII Ne 7 um. C.®. bopskosa
x. KrupoBa, ocBanBaromuM OCHOBHBIE OOpa3oBaTeNIbHBIE MPOrPaMMbl B Ipeaenaax
denepanbHBIX TOCYIApCTBEHHBIX 00pa30BaTENbHBIX  CTAHIAPTOB, a TaKXKe
3aKpEeIUIsieT OTBETCTBEHHOCTh BCEX YYACTHUKOB 00pa30BaTEIbHON ACSITEIIbHOCTH.

B coorBerctBun ¢ ®enepanbHbiM  3akoHOM «O  NPOTUBOAEHCTBHUU
AKCTPEMUCTCKOMN nesaTenbHOCTH» Ne 114-D3 B mkoapHOM OMOIMOTEKE 3aIllpeIieHo
pacnpocTpaHeHHe, MPOU3BOJICTBO, XPAHEHHE U HCIOJIb30BAHHE JIUTEPATYpPHI
3KCTPEMUCTCKOU HAIIPABJIEHHOCTH.

bubnmorekapb eXeMeCSYHO TIPOBOAUT CBEPKY HUMEIOMMXCS B  (OHJE
OMOIMOTEKH JOKYMEHTOB ¢ DefiepaibHbIM CITUCKOM SKCTPEMUCTCKUX MATEPUATIOB,
M3bIMAeT UX U3 000poTa OMOINOTEKH.

1.1. lTonsTus, ucnonb3yemele B [Tomoxenuu:

Yueonuxk — yuebHOe u3maHue, cojepiKallee CHUCTEMAaTHUYECKOEe H3JI0KEHUE
y4eOHOM  JHMCUMIUIMHBL,  COOTBETCTBYIOIIEE  Y4eOHOM  mporpaMme H
OpUIIMANIBHO YTBEPXKIACHHOE B KauyeCcTBE JaHHOro BuAa. Moxker ObITh
IpeJICTaBJICH B IEYaTHON U AJIEKTPOHHOU (hopme.

Yueonoe nocooue — yuebHoe u3zfgaHue, AOMOIHSIONICE WM 3aMEHSIOIIEE
YaCTUYHO WM TOJHOCThIO Y4EOHUK, OQUIHUAIBHO YTBEPXKICHHOE B KauecTBE
JTAHHOTO BHUJIA.

1.2. Uensto Hactosmero IlonoxkeHus sBISETCS CO3MaHUE YCIOBUU s
MaKCHUMaJIBHOTO OO€eCIeueHHs] y4eOHOM IMTepaTypoil OOy4YaromUXCsl IIKOJIBI,
MOBBIIIEHHE OTBETCTBEHHOCTU IIEJAarorMuecKoro KOJUIEKTHMBA M CEMbU 32
OPAaBWIbHOE,  pPAlMOHAIILHOE  HUCIOJIb30BAHME  HIIKOJBHBIX  Y4EOHHKOB,
opraHuzanus paboThl Cpequ OOydaroluXcs U UX POAUTENCH MO BOCHUTAHMIO
OCO3HAHHOT'0, OEPEKHOr0 OTHOIICHHS K YUEOHUKY.

1.3. Vuer nokyMeHTOB OMOIMOTEYHOTO (hOHA SIBJSETCSI OCHOBOM OTYETHOCTH U
IUTAHUPOBAaHUS  JESATENHOCTU OUOIMOTEKH, CIOCOOCTBYET OOECMEUYEeHHIO €ro
COXPaHHOCTH.

2. @opmupoBanue GpoHaa y4eOHUKOB U MOPSAOK y4yeTa oHAA y4eOHOM
JIMTEPaTyphI

2.1. KommiekroBanue y4deOHOro ¢oHga OMOIMOTEKH IIKOJBI MPOUCXOAMT Ha
OCHOBE €XErofHo yTrBepxkaaembix DenepanbHbIX TepeyHe y4eOHUKOB,
PEKOMEHJIOBaHHBIX K  HCIIOJIb30BAaHUIO IpPU  peau3allil  HMMEIOUINX
rOCYJapCTBEHHYIO aKKPEIUTAIMI0 00pa3oBaTelbHBIX MPOrpaMM HAYaIbHOTO
obiero, OCHOBHOT'O ob1ero, CpEeIHero o0miero oOpa3oBaHus,
nepevyHei OpraHu3alui, OCYIIECTBIAIOIIUX BBINYCK Y4YE€OHBIX IOCOOUH,
KOTOpBIE JIOMYCKAIOTCSl K HCIOJB30BAaHUIO TPH  peaju3alliil  UMEIOIINX
rOCYJapCTBEHHYIO aKKPEIUTAIMI0 00pa30BaTEeIbHBIX MPOrPaMM.
2.2. K oubnuomeunomy ¢hondy yueonoii numepamypor (yaicOHomy QoHIY)
OTHOCSITCS ~ y4E€OHUKH, ydeOHble mocolOus, opdorpaduueckue CcioBapH,
NPaKTUKYMBbl, KHUTHU JJISl YTEHHS, XPECTOMATHH.



2.3. JlokyMeHThI, BKJIIOYaeMmble B (HOHJ OMOIMOTEKH, Mapkupyrorcs. [lpu
TOM MOTYT OBITH WCIOJB30BaHBI MITEMIIENHU, IPYTHE BUABI MapKUPOBKH.

2.4. JIoKyMeHTBI MOCTYMaT B OMOTMOTEKY M BKIIIOYAIOTCS B OMOIMOTEUHBIN
(GoHJ B pe3ynbTaTe MOCTAaBKU 003aTEIbHOIO HK3EMIUISPA, MOKYIKHU (TIOAIUCKHY,
oOMeHa, JapeHus, IOXKEePTBOBAHUS, KOMHPOBAHMUS OPUTHHATIOB u3 (OHIA
O6ubmmotexkn). JlOKyMEHTBI, MOATOTOBJIEHHBIE K TMpUEMy B OHOIMOTEUHBIM
(doH/1, moABEpraroTcs NEPBUYHON 00pabOTKEe U MHINBUIYaTIbHOMY YUETY.

2.5 JIOKyMEHTH TPUHUMAIOTCS TIO TIEPBUYHBIM YYETHBIM JOKYMEHTaM

(HakJaqHasA, aKT), BKJIOYAIOIIMM CIMCOK MOCTYIICHUM.
2.6 OO0meobOpaszoBartesibHas OpraHU3aIus CaMOCTOsTEeNIbHA B BLIOOPE U
OTpeIeICHUN:
+ KOMIUIEKTa Y4€OHHMKOB, Y4€OHBIX IMOCOOMH, y4eOHO-METOINYECKUX
MaTepuasioB, 00ECIEeUrBAIOIIMX MPENoJaBaHnue YUeOHOro MpeaMETa,
Kypca, AUCHUIUIMHBI (MOJYJIfA);

2.7. Ilononuenune yuyebHoro ¢oHga oOECHeurnBaeTCs 3a CYET CPEACTB KPaeBbIX

CyOBeHIIMH  (HOpMaTWB  mojaymieBoro  ¢uHaHcupoBaHus)  (ct.35, 1.2

®enepanbHOro 3akoHa «O0 obOpa3zoBanuu B Poccuiickoit Denepanniny); HUHBIX

WUCTOYHUKOB, HE  3alpelleHHbIX  3aKOoHOAaTelbcTBOM PO, B T.4

0€3B03ME3/THOTO MOXKEPTBOBAHUS (PU3NUECKUMU W/UIH IOPUTMIECKUMU JTUIIAMH.

B umensx crompoueHTHOro oOecrieyeHuss oOydarlmuxcsi Yy4eOHHKamu,

y4eOHBIMH  MOCOOMSIMH  OO0IIe00pa3oBaTeIbHOE  yUPEXKISCHHE 10  Mepe

HEOOXOAMMOCTH  B3aUMOJIEHUCTBYET €  JPYTMMH  00111e00pa3oBaTeIbHbIMU

OpraHu3alusIMH pailoHa.

2.8. HenocpencTBeHHOE PYKOBOJICTBO M KOHTPOJIb PadOTHI IO CO3JAAHUIO H

OCYILIECTBIIIET PYKOBOAUTENb OOIIE00pa30BaTEIbLHOTO YUPEKICHUS.

2.9. JlomyckaeTcsi  WCIONB30BAaHUE  YU4EOHO-METOAMYECKUX  KOMIIJICKTOB,
Bxomsnux B DenepanbHbIN MEepeyeHb Y4eOHUKOB, COTJIACOBAHHBIX Ha
[lemarorndeckoM COBETE€ W YTBEPKACHHBIX TPHUKA30M PYKOBOIUTEIS
0011e00pa30BaTEeILHOTO YUPEXKICHHUS.

2.10. IIpouecc paborel mo ¢opMupoBaHuio (oHAa y4eOHOU JUTEPaTyphI
BKJIFOUAET CIICAYIOIINUE DTarlbl:

- paboTta memarormyeckoro KoiiektTuBa ¢ @DenepanbHbIM TEpPEUHEM
y4E€OHHKOB,  PEKOMEHJOBAHHBIX (JOMYIIEHHBIX) K HCIOIb30BAHHIO B
00pa30BaTebHOM YUPEXKICHUH;

- TOJITOTOBKA CMHCKa YU€OHUKOB, INTAHUPYEMBIX K HCIIOJIb30BAHUIO B HOBOM

y4e€0HOM TOAY;

- MpeAoCTaBleHHE cCIUcKa y4yeOHHMKOB IlemarormueckomMy coBeTy Ha
COTJIACOBaHWE M YTBEPXKICHHUE;

- JMarHOCTHKa YPOBHS  OOECIEYEHHOCTH OOydaroluxcs y4eOHOM
JUTEpaTypoll Ha MpeNlEeCTBYIOIMI  Y4eOHbII ToJ B COOTBETCTBHHM C
KOHTHHT€HTOM o0ydJarommxcs, COCTaBJICHUE noTpeOHOCTH B
KOMILJIEKTOBAaHUHU yueOHOTo (OH/IA;

- oopMiieHHE 3aKa3a Y4eOHMKOB (eepalibHOTO MEpeyHs U y4eOHBIX
nocoOui 1Mo KyOaHOBEJIEHHIO B COOTBETCTBHUHM C YTBEP)KICHHBIM CIUCKOM
y4E€OHHUKOB U Y 4YeOHBIM IUIAHOM,;



- 3aKJIFOYEHHE JJOTOBOPOB C M3JATEIbCTBAMH, UMEIOIIMMHU UCKIIOYUTEIbHbBIC
IpaBa Ha UCIOJIb30BaHUE YUEOHUKOB U YUEOHBIX TOCOOMH MO KyOaHOBEAECHHMIO, 110
3aKyIKe y4eOHOU JUTEepaTyphl;

- IpueM, y4eT u 00paboTka BHOBb MOCTYIHBIIEH yd4eOHOU IUTEpaTyphI B

OMOIMOTEKY.

2.11. bubnuore4yHsii (OHJ MIKOJBHBIX Y4EOHWKOB YUUTHIBAETCS W XPAHUTCSA

OTZIEJIbHO OT OCHOBHOTO (hOHJA IIKOJIHHOW OUOIMOTEKHU.

2.12. Tlpuem HOKYMEHTOB, TOCTYMAOIMIMX B OWOMMOTEKYy 0€3 MEepBUYHBIX
JOKYMEHTOB Ha  0e3BO3ME3JHOM OCHOBe (0Os3aTelbHBbIE  AK3EMILISPHI,
JETIO3UTHBIE DIK3EMIUISIP  MEXAYHApOIHBIX  OpraHu3alui, O0e3BO3ME3THBIC
MOCTYIUICHHUST W3 HEWU3BECTHBIX W AaHOHUMHBIX MCTOYHHUKOB), OdOpMIIIeTCs
aKTOM O MpUEMe JTOKYMEHTOB.

2.13. IlpueM IOKYMEHTOB, MOCTYIMAIOIIMX B OUOJIMOTEKY OT IOPUIUYECKOrO,
¢usnyeckoro nMIa B BHAE Japa C YKa3aHMEM €ro Ha3HauyeHusd I
MOMOJIHEHUS OMOIMOTEYHOTO donna, oopmitsiercs JIOTOBOPOM
MOKEPTBOBAHUSI B COOTBETCTBUU C ['paxaaHckuM KojaekcoM Poccuiickoi
Oenepannn  (ct. 574, 582).

2.14. Tlpmem NOKYMEHTOB OT 4YHMTATENIed B3aMEH YTEPSHHBIX W TMPU3HAHHBIX
PaBHOILICHHBIMH  YTPAau€HHBIM, O(MOPMIIIETCS aKTOM O MNpuéMe TOKYMEHTOB
B3aMCH YTepsSHHBIX. B akTe ykaspiBaeTcs GaMUIus, WHHUIMAIBI YUATATE,
cBeZicHUSI 00 yTepsSHHBIX U3JIaHUSX (PETUCTPALMOHHBIA HOMEp, KpaTKoe
oubnuorpaduyeckoe ONMHCAHWE W3AAHUS, II€HA) CBEACHHUS O TMPUHSTHIX
u3naHusax (kKpatkoe OubIMoOrpadguueckoe OonmucaHue HM3JaHus, 1eHa), MOJMUCH
YUTATEN U IPUHUMAIOIICH CTOPOHBI.

2.15. VYuér OubmuoreyHoro ¢oHma y4yeOHON JHTEpaTyphl  OTpaKaeT
NOCTYIUIEHHE, BBIOBITHE, OONIYI0 BEIMYMHY (POHJA YYEOHHKOB, WU CIY)KHUT
OCHOBOM €ro mpaBWILHOTO (OPMUPOBAHUS, IIETIEBOTO  HWCIIOJB30BAHHUS U
COXPaHHOCTH, OCYIIECTBIICHUSI KOHTPOJIS 32 HATUYUEM U TBUKCHHUEM YIeOHUKOB.
2.16. Tlpouiecc ydera OubmuoreyHoro ¢GoHAa YYEOHUKOB BKIIIOUYACT: IPHUEM,
HITEMIIETICBAaHUE, PETUCTPAIMIO MOCTYIJICHHs, paclpeneieHus Mo Kiaccam,
BBIOBITHS, @ TAaKXK€ IMOJBEJACHUE MUTOTOB JBUKEHUS (DOHMA U €r0 MPOBEPKY.

Bce omepanuu mo y4dery mpou3BOASTCS OMOIMOTEKApEM, CTOMMOCTHBIA YYeT
Beaercs Oyxranrepom MKY «Ib MOy, 006cimyKuBarOUM IKOTY.
NuBentapuzanus ydyeObHoro ¢oHAa M CBEepKa JaHHBIX OWOJIMOTEKH W
OyXranTepuu MPOBOJUTCS €XKEeroaHo. ExemMecsuHO MpPOBOASATCS pPEUIsl 10
KJIacCaM IO TPOBEPKE COCTOSHUS y4EOHHMKOB, MOCIE KOTOPBIX OCYIIECTBISIETCS
3aMuch O pe3yjbTaTax MpoBepku B «Terpaau peiioB MO MPOBEPKE COCTOSHHUS
dboHaa y4eOHUKOBY.

2.17.Yyer y4yeOHOW mHUTEpaTyphl OCYIIECTBISETCS CBOeBpeMEeHHO B «KHure
cyMMapHoOro yd4era yueOHuKoB» (manee - KCY) u (wid) a5eKTpOHHOM BHJE.
KCY yueOHUKOB XpaHUTCS B OMOIMOTEKE MOCTOSIHHO.

2.18.KCY coCTOuT 13 Tpex YacTei:

Yacte 1. Ilocrymnenne B ¢oua. B o1y wyacte 3amuceiBaercs oo61ee

KOJIMYECTBO TIOCTYNHMBIIMX YYEOHHKOB M HMX CTOMMOCTH C 00s3aTelbHBIM
yKa3aHHUEeM HOMEpa M JaThl COMPOBOAMTEILHOTO JOKyMeHTa. Homep 3amucu




eXeroaHo HauuHaeTcs ¢ Ne 1 ¥ uéT mo nmopsiAKy MOCTYIUICHH.

Yacts 2. BeiObiTHe 13 doHAa. B 3To# yacTu 3anuceIBaroTCsl HOMEpa akTOB Ha
CHMCaHWE Y4YeOHHMKOB C YyKa3aHMEM JaThl YTBEP)KICHUS aKTa M OOIIEro
KOJINYECTBA CIHMCAHHBIX Y4€OHMKOB Ha oOurytro cymmy. Hymepauus 3amuceil o
BBIOBIBIIMX M3AAHUSX U3 TOAA B TOJ TPOAOKACTCS.

Yacte 3. HWrorm yuera nBwkeHus ¢oHmoB. B Tpetheil uwactu
3aMKMCHIBAIOTCS UTOTU ABWKEHHUS (POHNIA YUEOHUKOB:

« 00111ee KOTMYECTBO MOCTYMUBIINX YUeOHHKOB 3a TEKYIIHA TOJ, Ha

CyMMYy;

« 00111ee KOTMYECTBO BHIOBIBIINX YUEOHMKOB 3a TEKYIIHHA 0/, HA CYMMY;
« 00111€€ KOJTMYECTBO YUeOHUKOB, COCTOSIIIIMX Ha yuyeTe Ha 1 siHBaps

MOCJIEIYIOILIEro rojia, Ha CyMMY.

2.19. NunuBuayanbHbI (TPYNMIOBOM) YYeT Y4YEOHHUKOB OCYIICCTBIISIETCS B
KapTOTeKe y4yeTa Y4YeOHMKOB Ha KaTaJIOKHBIX KapTOYKAaX CTaHJIAPTHOTO
pasmepa. Ha  kaprouke  yka3bIBaeTcCs PETUCTPALlMOHHBIN  HOMED,
oubnuorpaduyeckoe  omvcaHue  ydyeOHHMKAa, CBEACHUS O  KOJUYECTBE
MOCTYNMUBIIUX y4eOHUKOB C yKa3aHHMeM ILeHbl. [lpy HeogHOKpaTHOM
MOCTYIJICHUH y4eOHUKA, HE HMEIOIIEM OTIMYHI, KpoMe Tofa U3AaHUs U LICHBI,
BCE TMOCTYIUICHUSI 3aHOCSATCS Ha €IMHYI0 KapTouky. Eciu ke B ydeOHHKe
BHECCHBI JIOTMIOJHEHUS W M3MEHEHMs, TO Ha HEro 3aBOJMTCS HOBas KapTOYKa.
Kaprouku paccTaBisioTCsi B YYETHYIO KapTOTEKy IO KJaccaMm, a BHYTPH
KjJaccoB mo mnpeameraM. [locnme cnucaHus BceX Y4€OHMKOB KapTOUYKU
U3BIMAIOTCS U3 KAPTOTEKH.

Ha mnpuHSATHIX NEPBUYHBIX YYETHBIX JIOKYMEHTaX MPOU3BOIUTCS
3aMKCh, TOJITBEPXKAAIONIAsA, YTO TMOCTYMUBIINE JOKYMEHTHI TMPHUHSATHI B
OuOMMOTEeUHbIl QOHI Kak B OOBEKT 0COO0 IIEHHOTO JBHXKMMOI'O MMYIIECTBA
(manee - OILI/IN) mmm xkak B 0OBEKT WHOTO JBIKMUMOTO UMYIIIECTBA.
2.20. IlepBuuHble  y4eTHbIE  JOKYMEHTHI,  MOATBEpXKIawomue  (pakt
MOCTYIUICHHUSI, TIEPEAAlOTCI B OyXraiarepuro Ui BKIIOYCHHs] B y4eT
oubmmoreunoro GhoHa.
2.21. ExexBapTanbHO, IpH yciaoBuU u3MeHeHus coctaBa OLJIN, cBenenus 06
oOlIEM KOJIMYECTBE U CTOUMOCTH JIOKYMEHTOB, BKJIIOYEHHBIX B COCTaB
6ubnnoreunoro (poHaa, Kak 0OBEKT 0COOO LEHHOTO JBHXHUMOIO HMMYILECTBA,
NepelatoTCs YUpeaUuTeNIo.
2.22. BzaMeH yTepsHHBIX WM HUCHOPYCHHBIX YYECOHHKOB MPUHUMAIOTCS
Apyrue KHHUTH, HEOOXOIWMBble IIKoie. Y4YeOHWKH, YTEpSHHbIE U TPUHSTHIC
B3aMEH, YYHUTHIBaIOTCS B «TeTpamiu ydera KHUT MU JAPYTUX JIOKYMEHTOB,
MIPUHSATHIX OT YUTATENICH B3aMEH YTEPSTHHBIXY.
2.23.  VYuer BKIIOYAET PETUCTPALMIO IOCTYIUIEHUS  JOKYMEHTOB B
O6ubmmoTeunbit (HOHA, UX BBHIOBITUS U3 (OH/IA, UTOTOBBIC JTAHHBIE O BEIMYMHE
(o6Beme) Bcero 6mbmoreyHoro ¢hoHAa U €ro MmojpasesaoB, CTOUMOCTh (OHA.
2.24. QOcHoBHbIE TpeOOBaHUS, IPEABIBISIEMbIC K YUETY OUOIMOTEYHOTO

¢donna:
« IOJIHOTA U JJOCTOBEPHOCTH YUETHOW MH(OpMaIuy;
* ONIEPAaTUBHOCTb;




« TIOKYMEHTHUPOBaHHOE O(OpPMIICHUE KaKJIOT0 MOCTYIUICHUS B (OHI U
KaXJ10r0 BBIOBITUS U3 (HOHAA;

+ COBMECTUMOCTD MPHUEMOB U (hOPM ydeTa, UX HAJCKHOCTh IIPH
MapajuieIbHOM HCMOJBb30BAHUHN TPAIUIIMOHHON W aBTOMATU3UPOBAHHOU
TEXHOJIOTUM y4eTa;

+ COOTBETCTBHE HOMEHKJIATYphl IIOKa3aTened ydera QoHa
aHAJIOTUYHBIM TIOKa3aTesiM TOCYAapCTBEHHOW OMOJIMOTEYHON CTaTUCTUKH.

3.ITopsiok BbIIaYM M BO3BPATAa Y4eOHUKOB
3.1. Tlopsnok monbp30BaHMs y4eOHOU JuTepaTypoil ompeaensercs Ilonoxenuem
o Oubmuorexke, IlpaBumamMu TOJNIB30BAaHUS  OMOJMOTEKOW U JaHHBIM
[Tonoxenuem.
3.2. K oOyudamonmmuMmcsi, OCBauMBalOIIMM  OCHOBHBIE  0Opa3oBaTeIbHbIE
MporpaMMbl B Tipenenax (emepalibHbIX TOCYIapCTBEHHBIX 00pa30BaTEIbHBIX
CTaHIapTOB, OTHOCSITCS:

- 00yyJarommecs, 0OCBaBaloLIMe MPOorpaMMy HauaaIbHOTO OOIIEro 00pa3oBaHus;

- 00ydJaromuecs, 0OCBaMBAIOIIUE MPOTPaMMy OCHOBHOT'O OOIIIET0 0Opa30BaHMS;

- 00ydJaromuecs, 0OCBaMBAIOIIUE MPOTPaMMYy CPEIHETO OOIIero 0Opa3oBaHMs.
3.3.  OOmeobpazoBarenbHOE  Y4YpexkJeHue  OecrulaTHO  OOecredrBacT
o0Oy4aromuxcsi y4eOHUKaMH, Y4eOHBIMU M Y4€OHO-METOAUYECKUMU OCOOUSIMHU
B COOTBETCTBUH C (eaepalibHbIM IEepeYHEeM Y4EeOHUKOB, PEKOMEHIOBAHHBIX
(OMYIIEHHBIX) K HCIOJB30BAHUIO TPHU peaM3allMi UMEIOIUX aKKPEIUTAIUIO
0o0pa30oBaTeNbHBIX MPOrpaMM  HAYaJIbHOTO  OOIIEro, OCHOBHOTO  OOIIEro,
cpenHero obmiero oOpa3oBaHusi B mpejaeniax (eaepalbHbIX TOCYIapCTBEHHBIX
oOpa3oBaTenbHbIX cTaHAapToB. (OOecredeHue OO0y4aIOMUXCS YKa3aHHBIMU
U3JIAaHUSMH OCYIIIECTBIISIETCS 3a CUET M3JaHUM, UIMCIONTUXCS B (POHIE IIKOJIBHOM
OuOnmmoreku. bubamoTredHblii (OHI €KEroJHO ITOMOJHICTCS HEOOXOIUMBIMH
y4eOHUKAMH, YU€OHBIMU U Y4€OHO-METOANYECKUMHU TOCOOUSIMU.

3.4. YueOHas ymTepaTypa UCIOIb3YeTCsS HE MEHEE S JIET, HO MPU COOTBETCTBUU
@enepanbHOMY cTaHaapTy U DenepasbHOMY MEPEYHIO YYEOHUKOB MOXKET
ucnonb3oBatbes 10 10 ner (mucbmo MuHucTepcTBa 00pa3oBaHus U Hayku PO
or 08.12.2011r. Ne M/1-1634/03).

3.5. JleraM-uHBanMaaM M JETSAM C OTPAHHUYCHHBIMH BO3MOXXHOCTSIMHU 3J0POBBSI,
o0Oy4aromuMcst Ha JIOMY 10 OCHOBHBIM 0O0II€00pa30oBaTebHBIM IPOrpaMMamM ¢
WCITOJIb30BAHMEM JTUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJOTUNA HAa TEPHOJ
MOJIYYCHHSI O0pa3oBaHWS YYCOHMKH TMPEJOCTABISIOTCS B IOJIb30BAHHE
OecriaTHo.

3.6. YueOHuku, ydeOHBIE TOCOOMS U Y4eOHO-METOAMYECKHE MaTepuabl
(pabouyue mporpaMmbl, IOYPOUYHOE IJIAHUPOBAHUE, METOAMYECKHE MOCOOUsS U
T.aI.) JUI1  JIMYHOTO  TIOJIb30BAHHMSI ~ YYMTEN  IIKOJbl  MPUOOPETAaroT
caMmocTosTeNbHO. Ecnu naHHbIE H3JaHUS HUMEIOTCI B HamMyuu B (OHJE
OMOMMOTEeKH, y4yuTedsl OOECHeuMBAIOTCS UMH B EIUHUYHOM DK3EMILISpE
OecriaTHo.

3.7.YueOHukH, y4eOHbIE U y4eOHO-METOAMYECKHUE IMOCOOUS TMPEAOCTABISIIOTCS
00y4JaroImUMCsl IIKOJbI B JINYHOE TOJIH30BAHUE 1O OJHOMY KOMIUIEKTY CPOKOM



Ha OJMH T'0Ji HE3aBUCUMO OT TOT0, Ha KaKOW CpPOK OOYy4EeHHsS OHM PacCCUMTAHBI.
Bropoit kommiiekT y4eOHUKOB, MOXET ObITh, BBJIAH IO  3aSBJICHUIO
poauTeneil B CBS3U C YXYIAUIEHHEM 3]I0pOBbsl OOY4YaOIIErocs NpHU HAIWYUU
CBOOOIHBIX JK3EMILIAPOB B OMOJIMOTEKE.
3.8. Ilepen wmauanom yueOHOro TOAa OHOIMOTEKaph BbHIIACT YUYCOHUKHU
oOyuarommmcs ¢ 1 mo 11 kimaccel o rpaduky, yTBEpKICHHOMY PYKOBOAUTEIIEM
0011e00pa30BaTENILHOTO YUPEXKICHHUS .
3.9. OOyuaromuecs MIKOIBI MOTy4aloT y4eOHUKU U yueOHbIe mocoOust u3 (oHIa
oubmnorexku 10 1 ceHTa0Opst yueOHoro rona. Brimaya ydeOHUKOB U y4eOHBIX
nocobuit poaurtensaM 1-x kjmaccoB W oOydarommmcs 2-9 kinaccoB GuKcHpyercs
KJIACCHBIMHU PYKOBOJIUTENSIMUA B «BeaoMOCTH BBIIauM M BO3BpaTa y4eOHHUKOBY
U TOATBEPXKAAETCS JIMYHOW MOMIMUCHI0O OJHOTO M3 POAMTENCH 00ydaromierocs
B 1 kmacce, a Bo 2-11 kmaccax — JUYHOM MOANKMCHIO O0YYarOIIETOC.

«Bemomoctu BBITAUM M BO3BpaTa Y4eOHUKOBY» XpaHATCS B OuOIMOTEKE.
Knaccupie pykoBomurenu 1-11  kmaccoB  mpoBOIAT — Oecenay-MHCTPYKTaxXK
0Oy4aloIMUXCsl CBOEro Kjacca W MX poJuTesei (3aKOHHBIX MPEACTaBUTENEH) O
MpaBUJIaxX MOJB30BaHUS yIeOHUKAMH.

bubnmmorekaps B Hayaje HOBOTO Y4eOHOTO TOfa IOCEIIACT POIUTEIHCKUE
coOpaHMsi, Ha KOTOPBIX 3HAKOMHUT POJMTEIEH C MpaBUIaMH COXPAaHHOCTU U
MOJIb30BaHUS MX AETbMHU yICOHUKOB.
3.10. B wuckimoudTenbHBIX Ciaydasx —oOydaroniuecss (JODKHHKH, BHOBb
NpUOBIBIIME, a Takxke s noAroroBku k OI'D m EI'D, Ha setHee oOyueHwme)
MOJIy4aroT y4eOHUKU y OuOnmorekaps. YueOHuUkH i nmoArotoBku k OI'D wu
EI'D obyuarormumcs 9-x m 11-Xx KjaccoB M BHOBb INPUOBIBIIMM BBIJAIOTCS
TOJILKO TIPH HaJMUMK WX B OMOIMoreke. Brimaua HEOOXOMUMMBIX YYEOHHKOB Ha
JAeTHUW Tepuon (UKCHpyeTcss B UWUTATENbCKUX (QOpMyIsipax TMOI JIMYHYIO
MOJIMTUCH O0YYAIOIITUXCS.
3.11. Y4yeOHMKHM MOTYT OBITh BbIIaHBI KaK HOBBIE, TaK U MCIIOJIb30BAHHBIEC paHEe.
B Teuenue ongHol Hemenu, oOydaromiuecs: A0HKHBI MPOCMOTPETh BCE YUEOHUKHU
u y4yeOHble TOocOOWsA, BbIIAaHHBIE KM B JIMYHOE TMoib30BaHue. [lpu
oOHapyXeHUu Je(PEeKTOB, MEIIAIIUX BOCHPUITHIO Y4YeOHOro marepuasia
(OTCYTCTBUS JIMCTOB, MOpPYM TEKCTa) OOYYAIOIIMIICS WM €ro poauTeNn
(3aKOHHBIE MPEACTABUTENN) MOTYT OOpaTUTHCS B OMONMOTEKY ISl 3aMEHBI €ro
IpyruM. YUeOHUK MOXET OBIThb 3aMEHEH TMpu €ro Hamuuuu B (oHae
o6ubmunoreku. [lo McTeUeHUU yKa3aHHOTO CPOKa MPETEH3UH 10 BHEUTHEMY BHUIY
U KauyecTBy yuyeOHHMKA OMOIMOTEKOM HE MPUHUMAIOTCS, a OTBETCTBEHHOCTH 32
oOHapyKeHHbIE e(EeKThl B CHABAaEMbIX y4eOHHMKaX HECET TOT OOydaroluiics,
KOTOPBIN UMU ITOJIB30BAJICS.
3.12. B konie y4eOHOro roja M TIpH Mepexojie OOydaromerocs B TEUEHUE
y4eOHOro rojia U3 IKOJbl B IPYT'YI0 00pa30BaTENbHYIO OPraHU3aLNI0 YIeOHUKH,
y4yeOHbIe MOCOOUs, MPEAOCTaBICHHbIE B JIMYHOE MOJIb30BaHUE OOYYaIOIIUXCH,
BO3BpAIIAlOTCS B OMONMOTEKY MIKOJIBL. B ciiydae mopuu wiam yTepu y4eOHHKA,
ydeOHOTO  WJIM  Y4eOHO-METOJMYECKOTO  MOCOoOHs,  IPEAOCTABICHHOTO
oOydJaronieMycsi B JJUYHOE TOJIb30BAHKE, POJIUTENN (3aKOHHBIC MPEICTABUTEIN)
00513aHbI BO3MECTUTH yIepO U BEpHYTh B OMOIMOTEKY HOBBI yUEOHHUK.



3.13. OOyuaroiuecsi BBITYCKHBIX KJIAcCOB Iepej IMOIy4eHUEM JOKyMeHTa 00
OKOHYAHUU IIKOJbl 00s3aHBI TOJHOCTBHIO pacCUUTaThCA C OUOIMOTEKOH (110
00XOTHOMY JIUCTY).
3.14. Bo3BpaT yueOHUKOB B KOHIIE Y4EOHOIO TOJ[a OCYIIECTBIIACTCS 10 rpaduKy,
COCTaBJIEHHOMY  OHONMOTEKapeM U  YTBEPKJIECHHOMY  pPYKOBOJIUTEIEM
00111e00pa30BaTEIHLHOTO YUPEIKICHUS.
Knaccupiit pykoBoautens obecnieunBaeT 100% siBky oOydaromuxcs co
BCEMU YYEOHHMKAaMH B COOTBETCTBMM C TpaduKoM B OMONMOTEKY AJid CAAYHd B
KOHIIE y4eOHOr0 roja.
3.15. ObGyuatouuecs o0s3aHbl cAaTh Y4EOHMKM B IIKOJbHYIO OMOIHMOTEKY B
COCTOSIHMH, COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHMSIM IO MX HCIIOJIB30BAHUIO U
COXpPaHHOCTH.
4.BbI0bITHE Y4€OHUKOB U3 OM0IMOTEYHOro (poHaa
4.1. Cpok ucrosp30BaHus y4eOHHKA HE MEHEE IISITH JIET.
4.2. BpiObITHE yueOHUKOB U3 (poHIa OMOTUOTEKH TPOU3BOAUTCS MO MPUUMHAM:
- BETXOCTH ((hU3NUeCcKuil U3HOC);
- YCTapenoCTH MO COACP KAHUIO;
-yTepe (C ykazaHueM KOHKPETHBIX 00CTOSTEBCTB YTEPH).
B akTe o BBIOBITHH (DUKCHUPYIOTCS CBEIEHUS 00 ydeOHMKaX, MCKIFOYAaeMbIX
TOJBKO MO OJAHOM NPUYMUHE.
4.3. Cnucanue y4yeOHHUKOB MPOBOAUTCS HE PEXKE OIHOTO pas3a B rO. Ha
Kaxabli Buna coucaHus  («Berxuwe», «YcrapeBmue 10 COAEPIKAHUION,
«YTepsiHHbIE UYMTATENSIMW») COCTaBISIETCA aKT B 2-X JK3EMIUIIpax, KOTOPBIM
HOJTUCHIBAETCS KOMHCCHEN u YTBEPKIAeTCsl PYKOBOAMTEIEM
o01reoOpazoBarebHOr0 yupexaeHus. OauH DIK3eMIUIAp aKTa XpaHHUTCS B
OubimoTeKe, APYroil mnepenaercs IMOJ PACIHUCKY B OyXranTepHro, KoTopas
MPOU3BOJIUT ClMcaHue ¢ OamaHca oOMEe00pa30BaTENLHOTO YUYPEKICHUS TIO0
yKa3aHHOW B aKT€ CTOMMOCTH y4eOHHMKOB. CIUCaHHBIE MO aKTy Y4YeOHUKH
CIAIOTCS B COOTBETCTBYIOIIME OPTraHM3AlUU IO 3arOTOBKE BTOPHUYHOTO CHIPHS.
JleHe)KHbIE CPeACTBAa OT COA4M MakKyJaTypbl BHOCATCS Ha PacUETHBIM cYer
IIKOJBl € IMEJIbI0 JanbHEeHIero mpuoopereHuss s (oHga OuOIMOTEeKH
JIUTEPATYPBI.
4.4. BpiObiTue yueOHMKOB U3 (oHIA OWUOIMOTEKH OQPOPMIIIETCS aKTOM 00
UCKITIOYEHUU U OTPAKAETCs B KHUI€ CyMMapHOro y4eTa, a TakKe B KapTOTEKe
ydeTa y4eOHUKOB. BpIObITHE y4eOHBIX MaTepHAIOB BPEMEHHOTO XpPaHEHUS
MPOU3BOAUTCA B KOHIIE KaJCHIAPHOIO Trojia MO aKTy C YKa3aHWEeM MPUYHHBIL:
«Marepuaj BpEMEHHOTO XpaHEHUS.
4.5. AXTbl Ha cCHOHCaHHE YYEOHMKOB BHM3UPYIOTCS UWJIEHAMHU KOMHUCCHUU IO
COXpaHHOCTH (OHJOB. 3aBU3MPOBAHHBIE AKTHl YTBEPKAAIOTCS PYKOBOAUTEIEM
00111e00pa30BaTEILHOTO YUPEKICHUS .
4.6. CrucaHHbple MO aKTy Y4YeOHMKH MOTYT OBITb HWCIOJB30BaHBI JJIs
M3TOTOBJICHUS] JAMJAKTUYECKOr0 MaTepuaia, /Uil pecTaBpallMOHHBIX padoT WM
HepeaatoTcsl OpraHu3alusM IO 3aroTOBKE BTOPCHIPhA. YacTh Y4eOHUKOB,
HaXONAIIUXCA B YAOBICTBOPUTEIILHOM COCTOSHUH, IIOCIE CIHCAHUS MOXET
BBIJIaBaThCSl OOYy4aAIOUIUMCSl JJIi TMOATOTOBKM K 3K3aMeHaM, IepeAaBaTbCsi B



y4eOHble KaOMHEThI MM UCIOJIb30BAHBI IJIS1 PEMOHTA APYrUX y4eOHUKOB.
4.7. XpaHeHHE CIIMCAaHHBIX YY€OHUKOB BMECTE C JICHCTBYIOIIUMHU 3aIPEIAETCs.

5. Y4eT UTOroB ABUKeHUs] OMOIu0TeuHOro ¢onaa

5.1 Hroru paBwkeHuss (POHIOB TMOJABOASTCA B KHUTE CYMMAapHOIO yyera
o6ubmmoreunoro ¢oHma (WU APYrOM PETUCTPE CYMMApPHOTO ydeTa, MPUHSITOM
B OMOJMMOTEKE) HAa OCHOBAHMM JAaHHBIX CYMMAapHOr0 y4deTa O MOCTYIUJICHUU U
BBIOBITUHN JTOKYMEHTOB.

5.2. UtoroBbie JaHHBIE WUMEIOT YETHIPE OO0S3aTENBHBIX MOKa3aTelsl: COCTOSIIO
Ha HAyajo rojia, MOCTYMHWJIO 3a r0j, BBIOBLJIO 3a T'OJl, COCTOMT Ha KOHEI Ioja.
HtoroBeie gaHHBIE 1O SJEKTPOHHBIM CETEBHIM YAAJICHHBIM JOKYMEHTaM
MPEJICTABISIOTCS CIASAYIONMMH TOKA3aTeNIIMU YIETHBIX €IUHUII; COCTOSIIO Ha
HavyaJlo roja, ohopMIIEHO B JIOCTYNl B TE€YEHUE T0/a, JIOCTYIl MNpPEKpalieH B
TE€YEHHUE I'oAa, COCTOUT HA KOHEL rofa.

6. IIpoBepka HaJIU4YMsI JOKYMEHTOB OMOIHOTEYHOr 0 (poHIA
6.1.006s13aTenpHas HHBEHTAPHU3AIUSA TTPOBOAUTCS B CICAYIOMINX CIIydasX:
- [IPM CMEHE MaTEPUAIILHO OTBETCTBEHHOI'O JINIA;
- TIpY BBISIBJICHUH (DAKTOB XUIIEHUS WM MOPYU JOKYMEHTOB;
- B CJIy4ae CTUXMHHOro O€ICTBHUS, MOXKapa WIH APYTUX Ype3BbIYAHBIX
CUTYallUsIX, BBI3BAHHBIX IKCTPEMAIbHBIMU YCIOBUSMU;
- Ipu niepeade GpoHaa OMOINOTEKH WU €€ YacTU B apeHy;
- [IPY PEOpraHu3alii 1 JIMKBUAALMA OUOIHOTEKH.

Jlns  mpoBeneHUsT MPOBEPOK PYKOBOAMUTENEM  0OLIC00pa30BaTEIbHOTO
YUPEXKICHHS Ha3HAYAETCS KOMUCCHSI, B COCTaB KOTOPOW BXOJIMT IIPEICTABUTEIb
Oyxraiarepuu.

6.2. IIpoBepka oHa B TIIIAHOBOM TMOPSAJIKE OCYIIIECTBISIETCS OMH pa3 B 5 JIeT.
6.3. [IpoBepka Bcero ¢oHIa WIM €ro YacTh 3aBEpIIACTCS COCTABICHHEM aKTa
0 pe3ynbTaTax MNpPOBEACHUS MPOBEPKU HAJIUYUS JOKYMEHTOB yueOHOTo (oHIa U
NPWIOKEHUEM K HEMY CHOUCKa  JOKYMEHTOB,  OTCYTCTBYIOIIHUX IO
HEYCTAaHOBJICHHOW NpuyuHe. B akrte QUKCUPYIOTCS CBENEHUA O KOJUYECTBE:

-TOKyMEHTOB y4e0HOro ()OH/1a [0 JAHHBIM y4eTa;

- TOKYMEHTOB, UMEIOLUXCS B HATUYUH;

- TOKYMEHTOB, OTCYTCTBYIOIIIUX B OMOIMOTEUHOM (DOH/IE 10
HEYCTaHOBJICHHOM ITPUYUHE.

B akTte Takxke YyKa3bIBalOTCA HOMEpP M Jara akTa O IPOBEICHUU
OpeapIAyIle IpOBEpKH. AKT C  NPUWIOKEHUEM CHOUCKA JOKYMEHTOB,
OTCYTCTBYIOIIUX o HEYCTaHOBJIEHHOM IpUYMHE, MOAMKCHIBACTCS
npeacesaTesieM MW WIEHAMH KOMHMCCUM UM YTBEPXKIACTCS PYKOBOJIUTEIEM
00111e00pa30BaTENbHOT0 YUPEKICHUS.

6.4. Ilpu BBIABIEHMHM B Tpolecce TMPOBEPKH (OHIA OTCYTCTBYIOIIMX
JOKYMEHTOB U HEBO3MOXXHOCTH YCTAHOBJICHUSI BHUHOBHBIX JIMI[, YOBITKH IO
HEJ0CTa4ye CIUCHIBAIOTCA B COOTBETCTBUH C JCHCTBYIOIIHUM 3aKOHOATEIbCTBOM.

7.J1e10pOU3BOACTBO B OPraHU3ANNH y4yeTa On0anoTre4Horo gpounaa



7.1. Opranuzamusi paboThl ¢ JOKYMEHTaMU IO y4yeTy OuOnmoreyHoro ¢GoHaa
OCYILIECTBIIICTCS 10 TpaBUJIaM BEJICHUS JETOIPOM3BOCTBA.
7.2. OCHOBHBIE JOKYMEHTHI, B KOTOPBIX OCYIIECTBJISICTCS Yy4eT, MOJIeKaT
MOCTOSSHHOMY XPaHEHUIO KaK JIOKYMEHTBI CTpOroi oTdeTHOCTH. [locTrosiHHO, 10
JVKBHIAMA ~ OWONMHMOTEKH, XPAHITCS  PETUCTPHl  WHAWBUAYATBHOTO |
CYMMAapHOTO Yyd4eTa JOKYMEHTOB OuOinoTedHoro ¢GoHaa (perucrpairoHHbIE
KHWTH, WHBEHTAPHBIC KHWUTH, KHUTH CYMMAapHOTO Y4YeTa, YYCTHBIA KaTaJlor U
KaTaJIOTH).
7.3. B coOTBeTCTBMU C NpaBUJIaMH OpraHU3AIMU TOCYJAPCTBEHHOTO apXHUBHOTO
Jena  YCTaHABIWBAIOTCS  CIEAYIOIIME CPOKM  XpaHEHHWS  JOKYMEHTOB,
00eCTIeunBaIONINX YUeT U COXPAaHHOCTh (POHIOB:
- COMPOBOJIUTEILHBIC JOKYMEHTHI (HAKJIaTHbIC, CUYETa, OIMHCH,
CIUCKM Ha TMOCTYHAIOUIyI0 JHUTepaTypy)— 3 roja;
- IPUXOAHBIC AKTHI HA JIUTEPATypy, MOJYUYCHHYIO OECIUIaTHO WITU
0e3 COMpOBOAUTENBHBIX TOKYMEHTOB, — 3 TO/a;
- KHUT'a y4eTa JUTepaTyphbl, YTEPSIHHON YUTATEeIIMUA U IPUHITON
B3aMEH, — 3 roja;
- aKThl Ha CHUCAaHUE KHUT WM TEPUOJAMYECKUX W3JaHUM,
YUYETHBbIE KapTOYKU, KHIKHBIE (QOPMYISIpPBI ClIMCAaHHBIX u3AaHuii — 10
JeT.
7.4. Tlo wucTedeHMH CPOKOB XpaHEHUS YYETHBIE JOKYMEHTBI MOJIEKAT
YHUUTOXXCHHUIO B YCTAHOBJICHHOM TOPSIIKE.
7.5 Jlo OKOHYaHUS oOdepeAHOM MpOBEpKHM (oHAA XpaHATCA AaKThl O
pe3ynbTartax MPOBEACHHUS TMPOBEPKH HAIWYHUS JOKYMEHTOB OHOIMOTEYHOTrO
donHma.

8.00ecneyenne COXpAHHOCTH OMOJIMOTEYHOr 0 (POH/IA MIKOIbHBIX
y4eOHMKOB

8.1. CoxpanHocTh (oHAa 0OECIEYUBACTCS CO3/aHUEM ONTUMAIbHBIX YCIOBUMN
XpaHEHUS W WCIOJb30BAaHUS YYEOHHMKOB, a TAaKXKE OXPAaHOW WX OT TOPYH U
XHUILIEHUH.
8.2. XpaHeHue y4eOHHMKOB OCYILIECTBISIETCS  COTJIACHO  JACHCTBYIOIIUM
HHCTpyKIMsAM 1O OXpaHe TpyAa U MOKapHOH 0Ee30MacHOCTH.
8.3 ®oH/1 yueOHUKOB pacrlojaraeTcs U yUuThIBAETCS OT/IETbHO OT OCHOBHOT'O
donma.
8.4. OTBETCTBEHHOCTh 3a OpraHU3aIMI0 COXpaHHOCTH (OHAA YUYCOHHKOB
BO3JIaraeTcsi Ha  PYKOBOJAUTENS 0OIe00pa3oBaTeIbHOIO YUPSKICHUS U
OubImoTeKaps.
8.5. OTBETCTBEHHOCTh 32 COCTOSIHHME W COXPAaHHOCTh BBIJJAHHBIX Y4EOHUKOB B
TEUEHHE Y4EeOHOro roja HeCcyT OOydaroIluecs, MOJb3YIOIIUECs ITUM (POHIOM.
Onu xe, Mpu HEOOXOUMOCTH, OCYIIECTBIISIFOT UX PEMOHT.
8.6. B cimyuae yrepu wiaM Tmopud y4eOHHMKA pPOAUTENU  (3aKOHHBIE
MPECTAaBUTEIN) BO3MEIIAIOT  HAHECEHHBIA yIIepO B  COOTBETCTBUH C
JEHCTBYIOIINM 3aKOHOIATEIHCTBOM.



9. lIpaBuia MoIb30BaHUSA Y4eOHMKAMH 1JIsl 00y4alOIMXCH U poauTesIei
9.1. O6yuyaromuecs HWMEIOT MPABO TMONy4aTh YYEOHHMKH, TMPEITyCMOTPEHHBIC
00pa30BaTEIbHBIMU  IPOrpaMMaMM IIKOJbI, BO BPEMEHHOE I0JIb30BaHUE U3
dbonaa 6MOINOTEKH OECIIaTHO.

9.2. Y4eOHUKM BBIIAIOTCA OOYYAIOMIMMCS CPOKOM Ha OAMH y4eOHBIH TOf,
HE3aBUCUMO OT TOrO, Ha Kakod CpOK OOy4eHHUs OHU paccuMTaHbl, O€3 IMpaBa
nepegadyd W Tponaxu. Bo3BpaT y4eOHHMKOB  TapaHTUPYETCS  POAUTEISIMU
(3aKOHHBIMU MPEICTABUTESIMHU).

9.3. YueOHUKM MOryT OBITh BBIIaHbl KaK HOBbIE, TaK U HCIIOJIb30BaHHBIC
panee. [IpoOmeMbl HEXBAaTKM Y4€OHUKOB PEIIAIOTCS Yepe3 OOMEHHO-PE3ePBHBIN
dbona 1Ko paiiona (ropoaa).

9.4. OOyuaromuecs: JOJDKHBI TMOANMUCATh KaXKIbId y4EeOHHMK, MOJYYEHHBIH W3
dboHAa MKOILHONH OMOMMOTEKH (YU4EOHBIN ToJ, haMuIus, UMs, KJI1ace).

9.5. YueOHUK JOHKEH UMETh JIOMOJIHUTENbHYIO ChEMHYIO OOJIOXKKY.

9.6. B yueOHuKax Heb3s MUCATh, PUCOBATh, 3arU0aTh M BHIPHIBATH CTPAHUIIBI U
T.JI.

9.7. OGyuyarommecs 00si3aHbl BO3BpAIlaTh INKOJIbHBIE YUYCOHHUKH B OMPATHOM
BHUJIC, IO HEOOXOAMMOCTH PEMOHTHUPOBATH UX.

9.8. YueOHUKM JODKHBI BO3BpAIAaThCsl B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKH B
KOHIIE Y4eOHOTO TO/a, 0 HACTYIUICHHUS JICTHUX KaHUKYIL

9.9. Bemyckuuku (9,11 kimaccoB) 00s3aHBI paccCYUTATBCA C OMOJUOTEKOW I10
UCTEUEHUM CpoKa 0OydeHHs (O MOJydEeHMsI aTTecTara).

9.10. OOyuaromuecs, BHIOBIBAIOIINE B TE€UEHUE YUEOHOro roja, o0si3aHbl CIaTh
Y4EOHMKH Tepesl MOITy4YEeHUEM TIOKYMEHTOB.

9.11.B ciydae mopuu Wiv yTepy yUeOHUKOB OOydaromuecs o0s3aHbl BO3SMECTHUTD
UX HOBBIMH UJIM PABHOLIEHHBIMH MO COTJIACOBAHUIO C OMOIMOTEKapeEM.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTb MOJYYEHHBIX IIKOJbHBIX Y4EOHHUKOB
HECYT KaK OOy4aroluecs, Tak U UX pOAUTENH (3aKOHHBIE MPEICTABUTEIN).

10.TpeGoBaHus K HCIIOJIB30BAHMIO H 00eCTIEYEHUI0 COXPAHHOCTH
Y4eOHUKOB

10.1. Obyyaromuecst 00s13aHbI OEPEKHO OTHOCUTHCS K YUICOHUKAM, HE JIOMYCKaTh
WX 3arpsA3HEHUs W NOPYM, MPUBOAAIIMX K MOTEpe MH(OpMALNK, YXYILIAIOIINX
y1000YMTaeMOCTb, YCJIOBUSA UTE€HHs (IOTEps AJIEMEHTOB M300pa)KEHUs, MATHA,
[[aparyHbl, OTCYTCTBHE OJHON MM OoJiee CTpaHWI, CKJICUBAHUE CTPAHUI] U
MOBpPEXKJICHWE TEKCTa WIM WUIIOCTPAlUd TIpH PaCcKpbITUH, Jedopmarius,
HNOTPENaHHOCTh OJIOKA WJIM MEPEIIeTa).
10.2. Ilpu ucmonp30BaHUU y4eOHHMKA MEPBOTO ToOfa, OH JOHKEH OBITh CHaH B
MIKOJbHYIO OMOMMOTEKY B OTJIMYHOM COCTOSIHUU: YHMCTBIM, LEJIbIM, 0€3
HNOBPEXKJEHUN U TOTEPTOCTEH KOpellka, yIJoB Iepersera, 0e3 OTpbiBa
neperJieTa ot 0J0Ka.
10.3. Tlpu ucnonbp3oBaHUU y4eOHHUKA BTOPOTO-TPETHETO TOja, OH JOKEH OBITh
CIaH B UIKOJIbHYIO OHOJIMOTEKY B XOpOLIEM COCTOSHUU: YHCTBIM, LIEJIbIM,
JIOMTyCKAIOTCSI  HE3HAYMTENIbHBIE  TOBPEXKACHUSA:  MOTYT OBITh  HEMHOTO
MOTPETaHbl YTOJKHU NEPEIIeTa, KOPEIIoK (HO HE TTOPBaH).



10.4. Tlpu wucnoyb30BaHWU Yy4ye€OHHUKA YETHIPEX-TISATH JET, OH JOJKEH OBITh
CIaH B IIKOJbHYIO OWONHOTEKY B  yIOBJICTBOPUTEIHLHOM COCTOSHHH,
MPUTOJHBIM JUTSI TaTbHEHUIIIEr0 MCIIOJIb30BAHMS: YHCTBIM, JOIYCKAETCsl HaJPbIB
Kopemka (He Oonee 1 cMm. OT Kpas) W TeperieTa B MECTE €ro COCIUHEHUS C
0JIOKOM.

10.5. Ilpu ucnonp3oBaHWK y4eOHHMKA IIECTH JIET W OoJjiee, OH JIOJDKEH OBITh
CIaH B IIKOJbHYIO OHOJMOTEKY B  YJOBJICTBOPHUTEIHHOM  COCTOSHHUH,
MIPUTOAHBIM I TATLHEUINEr0 MCTIOIb30BAaHUS: YUCTBIM, JOIMYCKAETCS HaJPHIB
Kopemka (He Oosiee 2-3 CM OT Kpasi) U TeperieTa B MECTe €ro COCIUHEHUS C
0JIOKOM.

10.6. Bce mnoBpexaeHuss AOMKHBI OBITh AaKKypaTHO CKJIECHBI MPO3PAuHON
Oymaroi, 0o MUPOKUM TPO3PAYHBIM CKOTUYEM.

11.0TBeTCTBEHHOCTH YYACTHUKOB 00Pa30BaTeJIbHOM AeATeJIbHOCTH 10
o0ecreYeHUI0 COXPAHHOCTH Y4eOHHKOB

PykoBonurens 0011e00pa3oBaTeILHOTO YUPEKICHUS HEeCeT
OTBETCTBEHHOCTh 3a OPraHU3aIlMI0 PaOOTHI MO CBOEBPEMEHHOMY TIOIMOJIHEHUIO
Ooubmoreunoro (¢oHIA INKOJBHBIX YYEOHUKOB, OOECIedYeHHe OOyUJarOIUXCs
y4eOHUKaMH, y4eOHBIMU TTOCOOUSIMH, y4eOHO-METOIMYECKUMU MaTepHUallaMH.
11.1.3amecTuTens AUPEKTOpa IIKOJABI IO Y4YEOHO-BOCIIHUTATEIBHOW padote
ompeneiasieT  NOTPeOHOCTh  IIKOJNBI B y4EOHHMKAX, COOTBETCTBYIOLIUX
nporpaMmaM  OOy4Y€HHUs, OCYILIECTBIISIIOT KOHTPOJIb 33  HUCIOJb30BaHHEM
MeJaroriyecKUMu  pabOTHUKAMM B XOJie 00pa3oBaTelbHOM AEATEIbHOCTH
y4€OHUKOB, Yy4EOHBIX TOCOOMM H Yy4eOHO-METOAMYECKHMX MaTepHalioB B
COOTBETCTBUM CO CIUCKOM, OMNPEAENCHHBIM ILKOJIOH, COBMECTHO C YUHUTEISIMU
1 OmOIMOTEKapeM OCYIIECTBIIET KOHTPOJb 32 BBIMTOJHEHHEM OOYYaIOUTUMUCS
€IMHBIX TpeOOBaHU MO UCIIOJIB30BAHUIO M COXPAHHOCTH YU€OHUKOB.
11.2. KnaccHble pyKOBOJIWUTEIM HECYT OTBETCTBEHHOCTh 3a BOCHUTaHUE Y
oOy4aromuxcsi OEpeKHOro OTHOILIEHUS K Y4eOHOW KHHUTe, 3a COCTOSTHUE
y4eOHMKOB U Y4eOHBIX MOCOOMH OO0YyYaroIMXCsl CBOEro Kjacca B TEUYECHUE
y4eOHOIro Tojla, CBOEBPEMEHHYIO BbIady (clIauy) Y4eOHHUKOB, YUYEHBIX U
y4e0HO-METOIMYECKUX TMOCOOUM B OMOJMOTEKY B COOTBETCTBUM C TpadUKOM,
YTBEPXKJIEHHBIM JTUPEKTOPOM IIKOJIBI.
11.3. bubnuoTrekapb HeceT OTBETCTBEHHOCTb 3a JOCTOBEPHOCTh HH(OpMaIuu
00 obecrieyeHHOCTH y4eOHMKaMH, Y4YeOHbBIMH TOCOOMSIMH U y4eOHO-
METOJMYECKUMH MaTepuaiaMyd OOyYarolMXCsl IIKOJbI, 3a OpraHU3aIfio
paboThl OMOJIMOTEKH TO BBIJAY€ M BO3BPATY Y4EOHUKOB, Y4EOHBIX MOCOOHM U
y4e0HO-METOIMYECKUX  MATepUalioB  OOYYAarOIIMMUCS, 32  COXPaHHOCTb
O6ubaroTeYHoro poxHaa yueOHOM JTUTEpaTyphl.
11.4. Pomgurenu  (3aKOHHBIE  MPEACTABUTENM)  OOYYAIOIIMXCA  HECYT
OTBETCTBEHHOCTh 33 COXPAHHOCTb IMOJYYEHHBIX YYEOHHUKOB, y4EOHBIX MOCOOUI
U y4eOHO-METOIMYECKUX MaTepHajioB M BO3MELIAIOT UX YTpaTy WA TOpUy
OMOIMOTEKE IKOJIBI.



11.5. OOyuaromnyecss HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTh YYEOHUKOB,
y4eOHBIX MOCOOM M y4eOHO-METOJAMYECKMX MAaTEpHUaJIOB, MOIYYCHHBIX W3
dboHa MIKOJIBHOM OUOIMOTEKH.

12. 3aka0unTeIbHbIE MOJI0KEHHUS
12.1.Hacrosimee Ilonoxkenne o  ¢oHAe OeCrIaTHBIX Y4eOHHKOB, MOPSIKE €ro
dbopMUpOBaHUs, ydeTa, MCIOJb30BaHUA U  OOECMEYeHUsT COXPaHHOCTHU
SBIIICTCA  JIOKAJILHBIM HOPMAaTUBHBIM  aKTOM, IPUHUMACTCSI Ha
[lemarornueckoM coBeTe€ TIKOJBI W yTBepXkaaercss (Iub0 BBOAWTCS B
JEUCTBUE) TIPUKA30M PYKOBOAMUTENS 0O0IIe00pa30oBaTEIbHOTO YUPEKICHUS,
OCYIIECTBIIAIONIEH 00pa30BaTeIbHYIO JESITEILHOCTb.
12.2. Bce u3MeHeHHs W JOIOJHEHHs, BHOCUMBbIC B HacTosiiee I[lonoxenue,
opopmisitoTcs B NMUCBMEHHOW ¢GoOpME B COOTBETCTBHHM JCHCTBYIOIINM
3aKOHOATeNbCTBOM Poccuiickont denepanyn.
12.3. Tlomoxxenue o OecrutaTHOM y4deOHOM  (oOHIE O00IIe00pPa30BaTEIHLHOTO
YIPESXKACHUS TMPUHUMACTCS Ha  HEONPENCNCHHBIM CpoK. VI3MeHeHus u
nomonHeHusT K [loOKeHWI0 TPUHUMAIOTCS B TIOPSAIKE, MPEIYCMOTPECHHOM
m.12.1. macrosimero I[lonoxeHus.
12.4. Tlocne mnpunsatus IlonoxkeHuss (WM U3MEHEHMH M JOMOJHEHUMN
OTJICTIHHBIX ITYHKTOB M PAa3/ACiiOB) B HOBOW PEMAKIIMU MPEIBIIYIIAs PETAKITHS
ABTOMATHYECKHU YTPauyuBaeT CUITY.
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