MyHununansHoe 010/PKeTHOE 00111e00pa3oBaTeIbHOE YUPEKICHUE

«Y nomenbckas TumHazug Ne 3 um.O.I".MakapoBay»

COT'JTACOBAHO YTBEPXIEHO
[lemarornyeckum COBETOM [Tpuxkazom MBOY VI"Ne 3 um  O.I'.'MakapoBa
(01 27.03.20251.) ot 27.03.2025 Ne 37-O

loAgvicaH LmdpoBol noanuceto: TaTbsHa
el
Ol

TatbaHa [¥
AnekcaHgpoB
CobuHa &«

HApoBHa CobuHa
=pupekTop, O=MBOY Ygomenbckast
a3na Ne 3 um. O.'. MakapoBa, CN=
BiHa AnekcaHgposHa CobuHa, E=
a.gimnaziyaB@tvershkoIa.ru
BeHOBaHVE: S| NOATBEPXAAI0 GTOT [OKYMEHT
Pacrionoxenne:

IlomoxeHune

0 LIKOJIbHOM OUOIHOTEeYHOM (oHJIe Y4eOHUKOB, OpsIKe ero GOpMUPOBAHUS, yUETa,
UCIIOJIb30BaHUS M 00ECTICUCHHS COXPAHHOCTH

1.001mue nonoxeHust

Hannoe [Tonoxxenue pazpaboraHo B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 273-03 ot
29.12.2012 «O06 o6pazoBanuu B Poccuiickoit denepanumn» ¢ usmeHeHussMu ot 24 utons 2023 rona,
@3 ot 29.12.94 Ne 78-®3 «O 6ubnmoreynom neine» B peaakuuu ot 11 utons 2021 r., [Tpukazom
MunuctepctBa KyiabTypsl Poccuiickoit @enepanun or 8 oktabps 2012 roma N 1077 «O6
yrBepxkaeHun Ilopsaka ydyera OKYMEHTOB, BXOJSIIMX B coOCTaB OMOIMOTEYHOro (oHIa» ¢
m3meHenusamu Ha 2 ¢espans 2017 roga, [TuceMmom MunucTepcTBa oOpazoBanus U Hayku Poccuiickoit
Oeneparuu ot 08.12.2011r. Ne M/[-1634/03 «O06 ucnonp30BaHUU Y4eOHUKOB B 00pa30BaTeIbHOM
npouecce» , PenepanbHbiM 3akoHOM Poccuiickoit ®enepanun or 27.06.2002 Ne 114-d3 «O
MIPOTUBOICUCTBUH SKCTPEMUCTCKOM IeATeIbHOCTI Y, YKa3oM [Ipesunenta PO ot 28.12.2024 No 1124
U JpYTMMH HOpMAaTUBHBIMU akTaMu Pocculickoit denepanuu.

Hacrosmee Ilomokenune o mkogbHOM OuOmmoredHoMm dorae (mainee — Ilomokenwue)
orpeJiesiAeT MOPSA0K yuera 6ubimoredHoro (GoHaa U MeXaHU3M (HOPMHUPOBAHMS, COXPAHHOCTU U
MIPEIOCTaBIIEHUs B IOJIb30BaHWE YYEOHUKOB, Y4E€OHBIX IOCOOMH, y4eOHO-METOIUYECKUX
MmatepuanoB obyqaromumcst MBOY «Y nomensckas rumuazus Ne 3 um.O.I.MaxkapoBa» (nanee —
IIKOJIa), OCBaMBAIOUIMM OCHOBHbIE 00pa3oBaTeNIbHBIE MPOrpaMMbl B Ipenenax (¢eaepalbHbIX
rOCYJapCTBEHHBIX 00pa30BaTeIbHBIX CTAHAAPTOB, a TAKXKE 3aKPEIUIIeT OTBETCTBEHHOCTh BCEX
YYaCTHUKOB 00pa30BaTeNbHON I€ATEIbHOCTH.

[TonsTnsA, ucnons3yemsle B [lonoxennu:

YueOHUK — yueOHOe u3JaHHMe, COJEpIKalllee CHUCTEeMAaTHYEeCKOe W3JIOXKEHHE Y4eOHOU
JUCIUIUIMHBI, COOTBETCTBYIOIIEE y4eOHON MporpaMMe M OQUIMAIbHO YTBEP)KJIEHHOE B KauecTBe
JAHHOTO BUJAa. MOKeT OBITH MPEJCTaBJICH B IEYaTHOU U JIEKTPOHHOU (hopme.

Y4eOHoe mocobue — ydeOHOe H3IaHWe, JOMONHSIONICEe WIH 3aMEHSIONIee YaCTHYHO, WU
MOJTHOCTBIO YUeOHHK, O(HUIIMATIBHO YTBEPKIEHHOE B KAUeCTBE JaHHOTO BHUJIA.



PaGouass TeTpamp — ydeOHOe mocoOme, HWMErolee OCOOBIM AUAAKTUYSCKUN ammapar,
CIOCOOCTBYIOIINN CAMOCTOSITEIHFHOM paboTe 00yJaromerocst HaJl OCBOCHUEM yu4eOHOTO IIpeaMeTa.

VYuebHO-MeTOAMYECKne MaTepuaibl — COBOKYIHOCTh MAaTepHalioB, B IIOJHOM 0O0beMe
o0ecreYnBaOIUX MPENoaBaHie JaHHON TUCHUIUIMHBI (aTiachl, KOHTYPHBIE KapThl, MOYPOYHOE
IUIAaHUPOBAHUE, CPENICTBA KOHTPOJIS 3HAHUH, CIIPAaBOYHbIE U31aHUs, padoune IPOrpaMMBl U T.J.).

CpenctBa oOyuyeHMS ¥ BOCIUTaHMA — JIpyTM€ HWCTOYHHMKH Yy4eOHOW HH(pOpMaIHH,
IpefocTaBIsgeMble 00yJaroIUMes B X0€ 00pa30BaTEIbHOMN 1ESTEIbHOCTH.

Llenpto Hacrosimero IlomoskeHus SBISETCS CO3AaHUE YCIOBHH TSI MaKCHMAJILHOTO
obecriedeHus y4eOHOM JUTEpaTypoil OOydYaromMXCs IIKOJIBI, IOBBIIMICHHE OTBETCTBEHHOCTH
MeITarOTHYECKOr0 KOJJIEKTHBA U CEMBH 32 MPABWIBHOE, PAMOHAIILHOE HCIIOJIb30BAHNE HIKOJIBHBIX
Y4eOHHMKOB, OpraHu3anusi paboThl Cpear OOYYaIOMMXCS M WX POIUTENEH 10 BOCIUTAHUIO
OCO3HAaHHOT'0, OEPEKHOTO0 OTHOLIEHUS K YUEOHHUKY.

Yuer HAOKYMCHTOB OMOJINOTEYHOIO (bOHI[a SIBIISIETCSI OCHOBOM OTUYETHOCTH MU IJIAaHUPOBAHUA
ACATCIIBHOCTH 6I/I6HI/IOTCKI/I, CHOCO6CTByeT 00eCIeYeHHIo ero COXpPaHHOCTH.

®opmupoBanue GpoHma yaeOHUKOB B OPSAAOK ydeTa (hoHIa YIeOHOH TuTepaTyphl

KomrutekroBanue yyeOHOro ponma OMOIMOTEKN LIKOJIBI MPOUCXOAUT Ha OCHOBE €KETOTHO
yrBepxkaaemMbix denepanbHbIX nepeyHeil ydeOHHKOB, PEKOMEHIOBAaHHBIX K HCIOJb30BAaHUIO IPU
peanu3aly UMEIOIUX IoCy1apCTBEHHYIO aKKpEeIUTAIMI0 00pa30BaTeNbHbIX IPOrpaMM Ha4alIbHOTO
o0miero, OCHOBHOrO 0O0IEro, cpexHero oomero o0pa3oBaHus, NEpeYHEN OpraHu3alui,
OCYILIECTBISIONIMX BBITYCK Y4eOHBIX MOCOOM, KOTOpBIE JOMYCKAIOTCS K HCIOJb30BAaHUIO MPU
peanu3ay UMEIOIIUX FOCyJapCTBEHHYIO aKKpEeIUTAIMI0 00pa30BaTEIbHBIX MPOTPAMM.

O6p330BaTCJ'IBHaSI opranusanus CaMOCTOATCIIbHA B BBI60pe " OIIPCACIICHUM:

KOMIIJICKTa y‘le6HI/IKOB, y‘Ie6HBIX HOCO6I/II>'I, y‘Ie6HO-MCTOI[I/I‘IeCKI/IX MaTepuruaiosB,
O6CCHC‘II/IBaIOH_II/IX npenogaBaHue yqe6Hor0 npeamMeTa, Kypca, JUCHUTIIINHBI (MOI[y.]'IH);

cpeacTB oOyueHus: U BocnuTaHus. BeiOop cpencTB 0O0ydeHus W BOCHHUTAHUS ONPENEIsIeTcs
cnenudukoit comepkanus U GOpMON OpraHU3aIi 00pa30BaTEIbLHOMN NeITEIbHOCTH.

[Tomonnenne yueOHOro ¢oHma obecrednBaeTcsi 3a CYET CPeACTB (eAepatbHOTrO,
peruonanbHoro (CT.35, 1.2 ®enepanpHoro 3akoHa «O06 oOpa3oBanuu B Poccuiickoit deaepannny);
WHBIX HCTOYHUKOB, HE 3alpelieHHbIX 3aKoHoJaTelbcTBOM P®, B  T.4.0e3B03ME3THOTO
MOKEePTBOBAHMS (PU3NIESCKUMU H/IITH IOPUINISCKUMH JIUIIAMHU.

B nensax obecrnieueHuss oOydarmuxcs yueOHHKaMU, y4eOHBIMU MOCOOUSMHU IITKOJIA MOXKET
B3aMMO/ICHICTBOBATH C APYTUMU OOIIE00pa30BaTEILHBIMUA OPTaHU3AIUSIMHU.

HenocpeacTBeHHOE PYKOBOJICTBO M KOHTPOJb PAOOTHI MO CO3JAHHIO M CBOSBPEMEHHOMY
MOTIOJTHEHUIO ~ OMONIMOTEYHOTO  (OHAA IMIKOJIBHBIX  yYEOHHKOB  OCYIIECTBISET JAUPEKTOP
o0pa3oBaTeNbHON OpraHu3aluy.

JlomyckaeTcss MCHOJb30BAaHUE  YYEOHO-METOAMYECKHX  KOMIUIEKTOB, BXOJASIIUX B
denepanbHbIi nepevyeHb Y4eOHMKOB, COTTIACOBaHHBIX Ha [learornueckom coBeTe M yTBEPKICHHBIX
IIPUKA30M JUPEKTOpA IIKOJIBIL.

Jns 3ppexTUBHON OpraHu3aiu 00pa3oBaTENbHOM NESITEILHOCTH HCHOJIB3YeTCsl y4eOHO-
METOAMYECKOE 00ECIIeYeHHE U3 OJJHOM MPEAMETHO-METOANYECKOM JINHUM.



[Iponiecc paboTel Mo GopMupoBanuto GoHAA YIEOHOW JUTEPATypPhl BKIIOYACT CIIECIYIONINE
STAIbI:

pa60Ta neaaroru4yeCcKoro KOJIJICKTHBa C qDeI[CpaJ'IBHBIM MEPECUHEM y‘le6HI/IKOB,
PCKOMCHIOBAHHBIX (I[OHYIHCHHBIX) K HCIIOJIb30BAHUIO B 06p330BaTeHBHBIX OpraHHu3aluiax;

HoAroToBKa CIIMCKa y‘Ie6HI/IKOB, IJIAaHUPYEMBIX K HCIIOJIb30BAHUIO B HOBOM yLIC6HOM roay,

IpefocTaBlIeHne clnucka yueOHukoB [lemarormueckoMy COBETY Ha COIJIAaCOBaHHE U
YTBEPXKICHUE;

JIMarHOCTHKA YPOBHA 00€CIeYeHHOCTH 00yJaromuxcst yaeOHOU TUTepaTypoil Ha CIeayIOIni
y4eOHBII o/l B COOTBETCTBUHU ¢ KOHTHHI€HTOM 00y4aroIuXcs, COCTaBICHHE IEPCIIEKTUBHOTO IJIaHa
KOMILUICKTOBaHUS yueOHOTO (HOH/Ia;

oopmIIeHHE 3aKa3a Y4eOHWKOB M YYEOHBIX MMOCOOMI B COOTBETCTBUU C YTBEPKICHHBIM
CIIUCKOM YY€OHUKOB U TUIAHOM KOMITJICKTOBAHHUS;

MPOBEJCHUE ayKIMOHA W 3aKIIOYEHHE JOroBOpa C MOCTaBIIUKOM O 3aKylke ydeOHOMH
JTUTEPATYPHI;

IPUEM H y4eT BHOBB IIOCTYIHBILIEH Y4eOHOH JINTEpaTyphbl B ONOIHOTEKY.

bubnuore4Hblii (OHJ IIKOJBHBIX YYCOHHKOB YYUTHIBACTCS M XPAHUTCS OTHCIBHO OT
OCHOBHOTO (hOH/Ia MKOJHLHON OMOIHOTEKH.

K 6ubmmoreunomy oy yuebHoit nureparypsl (yaeOHOMY (poHIY) OTHOCATCS y4eOHUKH,
yuebHbIe mocobus, opdorpaduieckue cioBapu, MaTeMaTHUECKHUE TaOIUIbI, COOPHUKH YIPaKHEHHH
W 3aj71a4, IPAaKTUKyMbI, KHUTH JJIS YT€HHS, XPECTOMATHH, aTJIaChl, COJIEPYKAHHE KOTOPBIX OTBEUACT
TpeOOBAaHUSAM TOCYIAapPCTBEHHBIX O0pa30BaTENIbHBIX CTAHAAPTOB, (helepaibHBIX IOCyIapCTBEHHBIX
TpeOOBaHUH, 0Opa30BATENBHBIX CTAHAAPTOB M CAMOCTOSITENIHHO YCTAaHABIMBAEMBIX TPEeOOBaHUM,
OpraHU3aLUsIMH, OCYILECTBISIOLUIMMHU 00pa3oBaTENbHYIO NesITeTbHOCTD, OecIuiaTHO
MIPEIOCTABIIAIOTCS B IOJb30BAHUE HAa BpeMsl NOJydyeHUs oOpa3oBaHHs YYEOHUKH U ydueOHbIE
nocobus, a Takxke Y4eOHO-METOAMYECKHE MaTepHuajbl, CpeACTBa OOYy4YE€HUS W BOCIHMTAHUS.
00eCTIeYNBAOIINX PEEMCTBEHHOCTh HW3YYEHHS JUCHHMIUIMH W CHCTEMAaTH3MPOBAHHBIX TI0
00pa3oBaTebHBIM 00JIACTSIM.

JlokyMeHThI, BKJIO4aeMble B (hoHa Oubnmoreku, mapkupyrorcs. IIpu sToM MoOryr ObITh
WCIIOJIb30BaHbl IITEMIENN, KHUKHbIE 3HAKW, UHJIMBUIYyaJIbHbIE HITPUXOBBIE KOJBI, IPYrUe BUJBI
MapKHUPOBKH.

JIOKYMEHTBI OCTYIAI0T B OMOJIIMOTEKY U BKIIIOYAIOTCS B OMOIMOTEUHbIN QOH] B pe3yibTaTe
MOCTaBKU 0053aTENbHOTO JK3eMIUISIpa, MOKYNKH (MOJMUCKH, OOMeHa, JapeHHs], MOKEePTBOBaHMA,
KOIMPOBAHUS OPUTHMHAIOB U3 (QoHIa OuOIMOTEKH). JJOKYyMEHTBI, OJATOTOBJIEHHbIE K IMPHEMY B
O6uOIMoTeYHbIN (QOHJI, TOABEPralOTCs NEPBUUHON 00pabOTKe U MHANBUAYAIBHOMY YUETY.

I[OKYMCHTBI MNPUHUMAIOTCA 110 IICPBUYHBIM YUYCTHBIM JIOKYMCHTaM (HaKJ’IaI[Ha}I, aKT),
BKJIIOYAarOIIM CITMCOK HOCTynJ’ICHHfI.

[IppueM [OKYMEHTOB, NOCTYNAIOMIMX B OMOIMOTEKYy O€3 MEepPBHYHBIX JIOKYMEHTOB Ha
06e3B03Me3/THOM OCHOBE (00s3aTeNbHbIE IK3EMIUISPHI, JEMO3UTHBIE SK3EMIUISPh MEKIYHAPOTHBIX
opraHuzanuii, 0e3BO3Me3JHbIE IOCTYIJICHUS U3 HEU3BECTHBIX W AHOHMMHBIX MCTOYHHMKOB),
oopmIsieTcss akTOM O IprueMe JOKYMEHTOB.

[IpuemM 1OKyMEHTOB, TOCTYIAIOIIMX B OMOIMOTEKY OT IOPUIUYECKOT0, (PU3MUECKOTO JINIA B
BUJIE JJapa ¢ yKa3aHUEM €ro Ha3HAYCHUsS MJIs MOTOJHEHHsS OMOIMoTedHoro (oHma, opopMisieTcs
JIOTOBOPOM TOKEPTBOBAHUSI B COOTBETCTBUHU C ['pakmaHckuM koaekcoMm Poccuiickoin denepanuu
(ct. 574, 582).



[lpueM MOKYMEHTOB OT YHTATeJCH B3aMEH YTEPSHHBIX M MPU3HAHHBIX PAaBHOICHHBIMHU
yTpaueHHBIM, 0(OPMIIIETCS aKTOM O MpUEME JTOKyMEHTOB B3aMEH yYTEpSIHHBbIX. B akTe yka3biBaeTcs
baMuns, MHAMATIBI YATATENIsA, CBEJCHUSA 00 YTEPSHHBIX U3MAaHUSX (PETHCTPAIMOHHBIA HOMED,
KpaTkoe oubnmorpaduyeckoe onucaHue U3JaHusl, [IeHa) CBEACHUS O MPUHATHIX U3JaHMIX (KpaTKoe
oubnuorpaduyeckoe OMUcCaHue U3AaHUs, IeHa), TOAMKUCH YUTATENs U IPUHUMAIOIIEH CTOPOHBI.

Yuér Oubnmoreunoro QGoHaa y4eOHOH JUTEpaTypbl OTpa)kaeT MOCTYIUIEHHE, BBIOBITHE,
oburyro BenmnunHy (DOHIA Y4EOHHKOB, M CIY)KUT OCHOBOH €ro HpaBHIBHOTO (HOPMUpPOBaHHS,
L[EJICBOTO MCIOJIb30BAHHUS U COXPAHHOCTH, OCYIICCTBICHUSI KOHTPOJIS 32 HAIMYMUEM U JBHKCHUEM
y4eOHHUKOB.

[Iporecc ydyera OuONMMOTEYHOrO (OHIA Y4COHWKOB BKJIFOYACT: IMPHEM, INTEMIICICBAHHUE,
PErucCTpaiuvio MOCTYIICHUA, paCpCACIICHUA 10 KJIacCaM, BBI6BITI/I$I, a TaK¥KC MMOoABCACHHNEC UTOI'OB
IBUKCHHS (POHIA U €ro IPOBEPKY.

Bce onepanuu mo yueTy mpou3BOASTCA 3aBEAYIOIIMM OMOIMOTEKOW, CTOMMOCTHBIA y4eT
BeleTcsl OyxranTepueid, oOcCiyKuBaromiel mkony. MHBeHTapu3anus ydeOHOro (OHIAa M CBEpKa
JTaHHBIX OMOIMOTEKN M OyXTalTepUn MPOBOJUTCS €KETOIHO.

Yder yueOHOU JHTEpaTypbl OCYIIECTBISETCS TPYHIIOBBIM ciocoOoM u BeneTcsl B «Kuure
cymmapHoro ydera» (manee - KCVY) u (unm) snextponHom Buzae. KCY yueOHMKOB XpaHUTCS B
O0uOIMOTEKE MOCTOSHHO.

KCY cocrout u3 Tpex dacreii:

UYacrts 1. [Tocrymnenne B houa. B 3Ty yacTh 3amuceiBaeTcs 0011ee KOTMISCTBO MOCTYITHBIIIAX
y4eOHMKOB M UX CTOMMOCTb C O0s3aTeNbHBIM YKa3aHMEM HOMEpa U JaThl COMPOBOJIUTEIHHOTO
nokymenTa. Homep 3anucu exeroano HaunHaeTcsi ¢ No 1 1 ua€T o nopsiiKy NOCTYIUICHUH.

Yactp 2. BoiObiTe U3 Qonga. B 310l yacTu 3amuchiBaroTCsi HOMEpa aKTOB Ha CIIMCaHUE
y4eOHUKOB C YKa3aHUEM JIaThl YTBEPKACHUS aKkTa M OOLIEro KOJIMYEeCTBA CIIMCAHHBIX YIeOHHKOB Ha
obmmyro cymmy. Hymepanus 3anuceil o BBIOBIBIIMX M3/IaHUSX U3 TO/1a B TOJI IPOI0JIKAETCS.

Yacts 3. UToru yuera apmxenus (GoHI0B. B TpeTheil yacTu 3anuchIBalOTCS UTOTH JIBHKEHUS
¢dboHma yueOHUKOB:

o0111ee KOJIMYEeCTBO MOCTYMUBIIMX YYEOHHKOB 3a TEKYIHUH I0J], HA CyMMY;
o0111ee KOJIMYECTBO BBIOBIBIINX YYEOHUKOB 3a TEKYILUH roJl, HA CYyMMY;

o011ee KOJIMYECTBO YUeOHHUKOB, COCTOSIIIIUX Ha ydeTe Ha | sHBaps MOCJIEAYIOIIEro rojaa, Ha
CYMMY.

WuauBuayanbHblil (TPYyNIoBoil) y4eT y4eOHHMKOB OCYIIECTBIISIETCS B KapTOTEKE YdeTa
y4eOHHKOB Ha KaTaJlO)XHbIX KapTOUKax CTaHAAapTHOTO pa3sMmepa. Ha kapTouke yKka3bIBaeTcs
perucTpalMoHHbIi HOMep, Oubnuorpaduueckoe omnucaHue y4eOHUKA, CBEIEHUS O KOJUYECTBE
MOCTYNMUBIIMX YY€OHUKOB C yKa3aHHMeM LieHbl. [IpyM HEOJHOKpaTHOM MOCTYIUIEHWU yueOHHKa, He
MMEIOLIEM OTIMYMM, KpOME Toja HW3JaHus U IEHbI, BCE MOCTYIUIEHHS 3aHOCATCA Ha EIUHYIO
kapTouky. Eciin jxe B yueOHUKE BHECEHBI JIOTMIOJIHEHUS! U U3MEHEHUS, TO Ha HEro 3aBOJUTCS HOBas
KapTouka. KapTouku paccTaBislOTCS B YYETHYIO KapTOTEKy IO KjaccaM, a BHYTPU KJIacCOB — IO
npenMeram. [locne ciucanust Bcex yueOHMKOB KapTOUKU U3bIMAIOTCS U3 KapTOTEKH.

VYyery nojuiexaT Bce BUAbI Y4€OHUKOB U y4e€OHBIX TOCOOUH.

Ha npuHSATHIX MEPBUYHBIX YIETHBIX JOKYMEHTAX IMPOU3BOHUTCS 3aIMCh, TIOATBEPKIAFO A,
YTO TOCTYNHUBIINE JOKYMEHTHI NPHUHATHI B OMOMMOTEUHBIH (OHA Kak B OOBEKT 0CO0O LIEHHOTO
IBUKUMOTO uMytecTBa (nanee - OLIJIN) win kak B 00bEKT HHOTO JBMKUMOTO UMYIIIECTBA.

[lepBuYHBIC y4YeTHBIC NOKYMEHTHI, MOATBEPXKAAONUE (AaKT TMOCTYIUICHUS, MEePEIaroTCs B
OyXTalTepHIO sl BKIIOYCHH B yueT OnbanoTeunoro Gonma.



B3ameH yTepsiHHBIX WM UCIIOPYEHHBIX YUEOHHKOB MPHHUMAIOTCS PABHO3HAYHBIC YUCOHUKH
HE00XOAMMBIE IIKOJIE. YUeOHUKH, YTEpSHHbIE U IPUHATHIC B3aMEH, yUUThIBatoTCA B « TeTpaau yuera
KHWI ¥ IpYTUX JOKYMEHTOB, IPUHATBIX OT YATATEJIEH B3aMEH yTEPSHHBIX).

Y4er BKIIOYAET PETUCTPALUI0 TMOCTYIUICHHS JTOKYMEHTOB B OMOMMOTEUHBIA (OHZI, HX
BBIOBITHS M3 (DOH/A, UTOTOBBIC JaHHBIC O BeluunHe (00beMe) Bcero OubamoreyHoro GoHaa U ero
MOJIPa3/IeIOB, CTOMMOCTh (hOH/IA.

OcHoBHBIE TpeOOBaHUS, IPEABIBIAEMBIC K yueTy Onbanoredynoro (GoHma:
MOJTHOTA U JOCTOBEPHOCTh YYE€THOW MH(OpMAIIHH;
OTIEPaTUBHOCTB;

JOKYMEHTHPOBaHHOE 0(hOPMIICHHE KaXKJOTO TOCTYIUICHUSI B (POH U KaXKJIOTO BBIOBITHS U3
dbonma;

COBMCCTUMOCTDb IIPUEMOB U (I)OpM yueTa, uX HaACKHOCTD ITPU MTapaJlJICJIIbHOM UCIIOJIb30BAHUU
TpaﬂHHHOHHOﬁ u aBTOMaTHSHPOBaHHOﬁ TEXHOJOrui yuerTa;

COOTBCTCTBUC HOMCHKIIATYPLI ToKazaTesiei yucTa (1)OHI[8. AHAJIOTUYHBIM ITIOKa3aTCJIsIM
rOCy/IapCTBCHHOW OMOIMOTEYHON CTATHCTUKH.

HOpHI{OK BbIJa4H WU BO3Bpara y‘le6HI/IKOB

[Topsimox monp3oBaHus yueOHOM muTeparypoit onpezaensierca [lomoxxenrnem o Oubmmorexe,
[IpaBmiamu nonb3oBanus 6MOIMOTEKON U 1aHHBIM [looxeHneM.

K O6y‘laIOH_[I/IMC${, OCBanMBarOIMKUM OCHOBHBIC O6paSOBaTeJ'IBHBIe nporpamMmsbl B TIpe€aciiax
(l)eI[epaJ'ILHLIX TOCYyAdapCTBCHHBIX O6pa3OBaTeJ'ILHBIX CTaHAapTOB, OTHOCATCS:

oOyuJaroruecs, 0CBauBaOIIKE IPOrpaMMy Ha4allbHOTO OOIIET0 00pa3oBaHus;
oOyyJaromuecs, 0CBauBaOIINE MPOrpaMMy OCHOBHOTO OOIIIEro 00pa30BaHMs;

[IIkona OecrmaTHO oOecneyuBaeT oOy4aromuXcs y4deOHMKaMH, y4yeOHbIMH M y4eOHO-
METOJIMYECKUMH TOCOOMSIMM B COOTBETCTBMM C  (efepalbHbIM IE€peYHeM Y4eOHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCIOIB30BAHUIO MPH peaTH3aIMi UMEIOIINUX aKKPEIUTAIIUIO
0o0pa3oBaTeNbHBIX MPOTPaMM Ha4yaJdbHOTO OOINEro, OCHOBHOTO OOIIEro, CpeaHero oOIIero
oOpa3oBaHus B mpeAenax (enepanbHbIX TOCYIapCTBEHHBIX 00pa30oBaTeNbHBIX CTaHIAPTOB.
OOGecrieueHre OOyYAIOMUXCS yKa3aHHBIMA HM3JaHUSIMH OCYIIECTBISICTCS 3a CYET W3JaHHMA,
UMeroIuxcs B (QOHJE HIKOJBbHON Ombnuoreku. bubmuoTedHblii (OHA €XKEerogHO MOMOTHIETCS
HEO0OXOIMMBIMH YU€OHUKAMH, YIEOHBIMH U Y4€OHO-METOIUYECKUMU TTOCOOUSIMH.

VYuebHas nuTepaTypa UCIONIB3YeTCsl He MeHee 5 JieT, Ho mpH cooTBeTcTBUHN DeneparbHOMY
cranfapty u deaepaqbHOMY NEPEUHIO YYEOHHMKOB MOXET MCIONb30BaThes 10 10 ser (mucbMo
MunucrepctBa oOpazoBanus u Hayku PO ot 08.12.2011r. Ne M/I-1634/03).

Y4eOHuku, ydeOHble mOcOOUMS W y4eOHO-METOAMYECKHe MaTepuaibl, HEOOXOAMMBIE
oOyJaromuMcsi IS  OCBOCHHS YYeOHBIX MPEIMETOB, KYypCOB, JHUCHUIUIMH 3a TIpeaeiiaMu
denepanbHBIX  TOCYAApCTBEHHBIX  00pa30BaTelIbHBIX  CTAHAAPTOB, POIUTENH  (3aKOHHBIC
MPEICTAaBUTENH ) TPUOOPETAIOT CAMOCTOSITENBEHO.

JleTsIM-HHBaJTUAaM U JCTSIM C OTPaHHYSHHBIMU BO3MOXHOCTSMU 3I0POBbSI, 00YJIArOIIMMCS Ha
Z[OMy II0 OCHOBHBIM 06H.[€06p&30BaT€JIBHbIM HpOFpaMMaM C HCIIOJIB30BAHHUEM IUCTAHIIMOHHBIX
00pa30BaTeIbHBIX TEXHOJIOTHI Ha TIEPHUOJ TOTYyYSHHUS 00pa30BaHUs YUCOHUKHU MPEIOCTABIISIOTCS B
MOJIb30BaHKE OECIIJIATHO.



YueOHuKH, yaeOHbIE TTOCOOUS U y4eOHO-METOIMUECKHE MaTepuaisl (paboune mporpamMmel,
MOYypOYHOC IJIAHUPOBAHUC, MCTOAUYCCKUC HOCOGI/ISI n T.H.) AJId JIMYHOTO IMOJIb30BAHUSA YUYUTCIIA
IIKOJIBl TIPUOOPETAIOT CaMOCTOSATENbHO. ECnu TaHHBIC W3IaHHS WMEIOTCS B HAIMYMU B (oHE
OMOIMOTEKH, yIUTENsI 00SCIICUNBAIOTCS MU B €IIMHUYHOM SK3eMIUTSIpe OecIuiaTHO.

Y4eOHNKH, yd4eOHBIE U y4eOHO-METOIUYECKUE TTOCOOUS MPEAOCTABIISIOTCS O0YJarOITIMCS
IITKOJIBI B JTMYHOE MOJIb30BAHUE 10 OJJHOMY KOMILJIEKTY CPOKOM Ha OJIMH TOJ] HE3aBUCHMO OT TOTO, Ha
KaKOH CpOK OOYYCHHs OHHM PAacCUMTaHBbl. BTOpPOW KOMIUIEKT YYeOHHMKOB MOXKET OBITh BBIJIAH IO
3asIBJICHUIO POJMUTENICH B CBS3H C YXYIIICHHEM 3J0POBbsI 00YUaIOIIETrocs MPH HAIUYUH CBOOOTHBIX
9K3EMIUISIPOB B OMOIHOTEKE.

Ilepen HawyamoMm ydeOGHOro roga OuONIMOTEKaph BbIJAET YYEOHMKM Ha KJIACC KJIACCHBIM
pykoBonuTensM 1-9 kinaccoB mo rpaduky, yTBEpKISHHOMY TUPEKTOPOM IIKOJIbI. Brigaua yueOHoM
JUTEpaTypbl KJIACCHBIM pyKOBOAMUTENAM (Qukcupyercss B «KHure Bbauu Y4eOHUKOBY» H
MOJTBEPHKIAETCS MOAMUCHIO KIIACCHOI'O PYKOBOAUTEIIS.

OOyuJaronirecs: MKOJIBI MOJIYYalOT YIEOHUKH U ydeOHbIe TTocoOus u3 (hoHma OMOITNOTEKH Yy
KJIACCHBIX PYKOBOJUTENEH B Hayane y4eOHOTo roja.

B uckmrounTenpHBIX ciaydasx oOydaromniuecs (I0HKHUKUA, BHOBb MPUOBIBIIHME, a TAKXKE IS
noarotoBku k OI'D, Ha neTHee 00y4eHHE) MOTyJaroT Y4eOHUKH Y OnOmroTekaps. Y4eOHUKM st

noarotoBku kK OI'D oOyuaromumcs 9-X KJIaccoB M BHOBb MPUOBIBIIUM BBIJAIOTCS TOJIBKO MIPH
HAIMYMK UX B OnOImMoTeke. Brigaua HeoOX0AMMBIX YIeOHHKOB Ha JICTHUH nepruol pUKCHpyeTCs B
YUTATENLCKUX (POPMYIIspax Mo IMYHYIO TOJIHCH 00yYarOIIUXCSL.

Y4eOHUKHN MOTYT OBITh BBIJJaHbI KaK HOBBIE, TAK M UCIIOJIb30BaHHbIE paHee. B TeueHune oHoOM
HeJenn 00yJarouecs J0HKHBI TPOCMOTPETh BCe YUEOHUKHU U yueOHBIE TTOCOOMS, BbIIAHHBIC UM B
Jau4yHoe nosib3oBanue. [Ipu oOHapyx)eHnn 1eeKToB, MEIIAOINX BOCIPUATHIO y4eOHOTo MaTepuana
(OTCYTCTBHUSA JINCTOB, IOPYM TEKCTA) OOYUYAIOLIUICS UM €r0 POJUTENH (3aKOHHBIE MTPEICTABUTEIH )
MOTYT OOpaTUTHCS B OMOIMOTEKY U1l 3aMEHBI €r0 IPYTUM. YUeOHUK MOXKET ObITh 3aMEHEH NPH €ro
Hanuuuu B ponae Oubnmorexu. Ilo ucteueHnn ykazaHHOro CpoKa MIPETEH3UHU 110 BHEIIHEMY BUAY U
KayecTBY yueOHUKa OMOIMOTEKOM He MPUHUMAIOTCS, @ OTBETCTBEHHOCTD 32 OOHAPYKEHHBIE NE€PEKThI
B C/1aBaE€MbIX yUeOHHMKaX HECET TOT 00yUaIOIIMCs, KOTOPBIH UMH MOJIb30BAJICS.

B koH11e yueOHoro rosa u npu nepexoie 00y4yaromerocsi B Te4eHue yueOHOro roa U3 MKoJIbl
B JIpyryio 00pa3oBaTelbHYI0 OpPraHM3aldi0 YYeOHHKH, y4eOHbIe TocoOus, pabouue TeTpaaud u
y4eOHO-METOJUUECKUE MaTepuabl, MPEeJOCTaBIECHHbIE B JIMYHOE I0JIb30BaHHE OOyJaromuxcs,
BO3BpaIIaloTCs B OMOINOTEKY IKOJIbL. B ciiydyae mopuu uinu yrepu yueOHUKa, yaeOHOTo Wi y4eOHO-
METOAMYECKOTO TOCOOUS, MPEJOCTaBIEHHOI0 00YJalomeMycsi B JUUYHOE MOJIb30BAHUE, POAUTENN
(3aKOHHBIE MIPEJICTABUTENN) 00s3aHbI BO3MECTHUTD YIIepO U BEpHYTh B OMOINOTEKY HOBBIN yUEOHUK.

O6y‘IﬂIOH.[H€C5I BBIITYCKHBIX KJIACCOB IEPEA MOJTYYCHHUEM JOKYMCHTA 00 OKOHYAHUH IIKOJIBI
00s13aHbI TIOJTHOCTBIO PACCUUTATHCS ¢ OMOINOTEKON (TI0 00XOTHOMY JIUCTY).

Bo3zBpar yueOHMKOB B KOHIIE Y4€OHOT0 rojia OCYLIECTBISETCS 10 TpaduKy, COCTABICHHOMY
3aBenyromie OMOIMOTEKOW M YTBEPXKACHHOMY JAMPEKTOpPOM IIKOJbL. [lpuem y4eOHUKOB
MIPOU3BOIUTCS:

or oOywatomuxcs 1 — 11 - 3aBemyromieit OMOMMOTEKONH COBMECTHO C KIIACCHBIMU
pykoBonuTensimMu. KnaccHblif pykoBogutens obecrieunBaer 100% sBKYy 0Oydaromuxcsi cO BCEMHU
y4eOHUKaMU B COOTBETCTBUHU C IpauKoOM.

OOyuaromumecst 00s3aHBI CAaTh YYEOHWKH B IIKOJIbBHYIO OWOIMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM CIMHBIM TPEOOBAHUSM T10 MIX MCIIOJIb30BAHHUIO U COXPAaHHOCTH.



BriObiTHE yueOHUKOB U3 6MOIHOTeYHOTO (hOHIA

Cpok ucnonb30BaHusl ydeOHUKA HE MEHEE TISITH JICT.

Bri6biTHE YueOHHKOB U3 (PoH1a OMOIMOTEKH MPONU3BOIUTCS 110 PUUNHAM:
BETXOCTH ((pU3NUYECKHIA U3HOC);

YCTapesIoCTH 0 COIEPKAHUIO;

yTepe (¢ yKa3aHueM KOHKPETHBIX 00CTOSITEIBCTB YTEPH).

B akrte 0 BbIOBITHH (DUKCUPYIOTCS CBEACHUS 00 YUeOHUKAX, UCKIIFOUAEMBIX TOJIBKO 110 OJJHOU
MIpUYKHE.

Crniucanue y4yeOHMKOB IIPOBOJUTCS HE pexe OJHOro pasa B roj. Ha kaxaplil Bua crvcanus
(«Berxuey, «¥YcrapeBiline 0 COAEPKAHUIO», «Y TEPSIHHbIE YUTATENISIMU») COCTABIISIETCA aKT B 2-X
9K3EMIUISIpax, KOTOPbIH MOJNHMCHIBAETCS KOMUCCHENH U YTBEpPXKIAeTCs AUPEKTOPOM MIKOoJbl. OauH
HK3EMIUISIP aKTa XpaHHUTCS B OMOMMOTEKEe, OPYroil mepemaeTcs MOJA PAaclUCKy B OyXTralTepuio,
KOTOpasi MPOU3BOAMUT CIMCaHUE C OajaHCa ILIKOJbl YKa3aHHOH B aKT€ CTOMMOCTH Y4eOHMKOB.
CrucaHHbple 1O aKTy Yy4Ye€OHMKH CHAIOTCSI B COOTBETCTBYIOUIME OpraHu3alluyd II0 3aroTOBKE
BTOPUYHOTO ChIpbd. JIeHbIM OT cAauu y4eOHUKOB BHOCSTCS HA PACUETHBIM CUET LIKOJIBI.

BriObiTe yueOHUKOB U3 (doHma OuOIMOTEKH OPOPMIISIETCS aKTOM 00 HCKIIOUYEHUU H
OTpa)kaeTcs B KHUI'e CYMMapHOTO Y4€Ta, a TAK)KE B KAPTOTEKE y4eTa ydeOHUKOB. BeIObITHE ydeOHBIX
MaTepHAIOB BPEMEHHOT'O XpaHSHHUS TPOU3BOIUTCS B KOHIIE KAJICHIaPHOTO T'0/1a IO aKTY C yKa3aHHEeM
MPUYUHBL: «MAaTePHal BPEMEHHOTO XPAHCHUSY.

AKTHI Ha CITUCaHNWE YYeOHMKOB BU3HMPYIOTCS WIEHAMH KOMHCCHU 110 COXPAaHHOCTH (DOHIIOB.
3aBU3MPOBAHHBIE AKTHI YTBEPKAAIOTCS JUPEKTOPOM HIKOJIBI.

ChnucanHble 10 aKTy Yy4YeOHMKHM MOTYT OBITh HCIONBb30BaHBl S  H3TOTOBJICHUS
JTUAKTUYECKOTO MaTepHaia, JJIs PECTaBpallMOHHBIX padOT WM MEepeNaloTCsl OpraHu3alusM o
3aroToBKe BTOPCHIPh. YacTh y4eOHUKOB, HAXOAIINXCS B YAOBIETBOPUTEIHHOM COCTOSTHUU, TIOCTE
CIIUCAaHUS MOXXET BBIIABAaTHCA OOYYAIOIIMMCS JJisi TOJTOTOBKHM K HSK3aMEHaM, TepelaBaThCs B
y4ueOHbIe KAOWHETHI WM UCTIOIB30BaHbI ISl PEMOHTA APYTHX YU€OHUKOB.

XpaHeHHe CITMCaHHBIX y‘{e6HI/IKOB BMCECTC C HeﬁCTBYIOHlHMH 3alperacTcs.

VY4er uTOroB ABMKEHUs OMOIHOTEYHOTO (hOHAA

Wtoru nBumxenus (HOHAOB MOIBOAITCS B KHUT€ CyMMapHOTO ydera oubmunoredHoro GoHaa
(WM IpyromM perucTpe CyMMapHOro yd4eTa, MPHUHSATOM B OMONMOTEKE) Ha OCHOBAaHWU JTAHHBIX
CYMMAapHOTO y4eTa O MOCTYIIJIEHUU 1 BHIOBITUN JOKYMEHTOB.

HToroBbie NaHHBIE UMEIOT YEThIpe 00S3aTENBHBIX MOKA3aTeNs: COCTOSAJIO Ha HAYalo Toja,
MOCTYITHJIO 3a TOJI, BEIOBIJIO 3a TOJ, COCTOMT Ha KOHEI[ Toja. MIToroBeie naHHBIE TIO SJIEKTPOHHBIM
CETEeBBIM YJJAJICHHBIM JJOKYMEHTaM IPEACTABISIOTCS CIEAYIONMMU IMOKA3aTesIMU YI€THBIX €IUHUIL;
COCTOSIJTO Ha HAavaso rojaa, opopMIIEHO B IOCTYII B TEUEHUE TO/1a, TOCTYII ITPEKPAIleH B TEUCHUE TO1a,
COCTOHMT Ha KOHEII roja.

[TpoBepka HaIM4MS JOKYMEHTOB OMOIMOTEYHOTO (poHa
O0s3aTenbHas MHBEHTAPHU3ALKS TPOBOIUTCA B CICAYIOMIUX CIyJasX:

npu CMCHC MAaTCprUaJIbHO OTBECTCTBCHHOT'O JIMIIA,



IpY BBIABICHUH (DAKTOB XHUILEHHUS WA TIOPYU JTOKYMEHTOB;

B CIIy4ae CTUXUIHOTO OeJCTBUS, OXkKapa WIN IPYTUX YpE3BbIUAIHBIX CUTYAIUH, BBI3BAHHBIX
JKCTPEMAJIbHBIMU YCIIOBUSMY,

npu nepenaye Gona OUOIMOTEKN WK €€ YaCTH B apEeHIY;
IPY PEOPraHM3aALUH U JTUKBUAAIUH ONOIHOTEKH.

s mpoBeneHUs NPOBEPOK TUPEKTOPOM OOpa3oBaTENbHOM OpraHU3alMid Ha3HA4YaeTCs
KOMHCCHSI, B COCTaB KOMHCCHU JIOJDKEH BXOJHUTh PEICTaBUTENb OyXTalTepuu.

IIposepka (hoHa B IIIAHOBOM NOPSAAKE OCYILIECTBIAETCS OJUH Pa3 B 5 JIET.

ITpoBepka Bcero ¢oHa MM €ro 4acTH 3aBEPILACTCA COCTABJICHHUEM aKTa O pe3yJibTaTax
MIPOBE/ICHUS TIPOBEPKU HAJIMYHUS JTOKYMEHTOB y4yeOHOro (hOHIA M MPUIIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOLIMX IO HEYCTAaHOBJIEHHOH mpuuuHe. B akTe (UKCUpPYyIOTCA CBENEHUS O
KOJINYECTBE:!

JOKYMEHTOB Y4eOHOT0 (hOH/IA 110 TaHHBIM Y4eTa;
JIOKYMEHTOB, UMEIOIIMXCS B HAIMYHY,

JIOKYMEHTOB, OTCYTCTBYIOLIMX B OHOIMOTEYHOM (POHJE IO HEyCTaHOBJIEHHOH npuuuHe. B
aKT€ TaKKe YKa3bIBAalOTCS HOMEP M JaTa aKkTa O IPOBEACHUU IPEABIAYIIEH INPOBEPKU. AKT C
IIPWIOKEHUEM  CIIUCKA  JOKYMEHTOB, OTCYTCTBYIOLUIMX II0 HEYCTAHOBJIICHHOM IIPUYMHE,
MOAMMCBIBACTCS MPEICENATEIEM U YICHAMU KOMUCCUM U YTBEPXKAACTCS TUPEKTOPOM LLIKOJIBIL.

[lpu BBIIBICGHWHM B Tpolecce MpOBepKH (OHIA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXHOCTH YCTaHOBJIEHUS] BUHOBHBIX JIMII YOBITKH 110 HEI0CTa4ye CIIUCHIBAIOTCS B COOTBETCTBUU
C IEUCTBYIOIIUM 3aKOHOAATEIbCTBOM.

[Topsiiok mpoBeneHus MPOBEPOK OUOIMOTEUHOTO (HOHIA
[Tpouenypa noBepku 6MOAMOTEYHOTO (HOH/IA COCTOUT U3 CIAEAYIOLUIUX MEPOIIPUATHI:

aHaJIM3 He pexe oJHoro pa3a B TpHu Mecsiiia ®COM (penepasibHbII CIHUCOK SKCTPEMUCTCKUX
MaTepHalioB, ONyOJIMKOBAHHBIM Ha odunanbHOM caiite MuHucTepeTBa roctuliun P®) Ha Hanmuuue
OOHOBJICHUIA;

cBepka 6ubnmnoreuHoro ¢ponga c PCOM;
oopmieHre y4eTHOM TOKYMEHTaINH;

UH(POPMHUPOBAHUE AJMUHUCTPAIMM 00pa30BaTEIbHON OpPraHU3allMM O HOBBIX JOKYMEHTaX,
caiitax, n300paKEeHUSIX U MHBIX MaTepuanax, BKI0YeHHbIX B DCOM.

Csepka OubnmuoreyHoro ¢onga ¢ @OCOM npoBoAMTCS TYTEM  COMOCTAaBJICHUSA
oubnuorpaduyecknx 3amnuceil B HMHBEHTapHBIX KHUTax W mepeuyHs wmarepuasoB OCOM wu
OCYHIECTBIIAETCA:

IJIAHOBO — OJIUH pa3 B TPU MECALA,

BHCIUIAHOBO — IMPU KOMIIJICKTOBAHHUU OMOIMOTECYHOTO (I)OH,Z[a, Ha OJTarc 3akKa3a HWIn
MOCTYIUICHUS, HC3aBUCUMO OT UCTOYHHKA KOMIIJICKTOBAHUA (BHGH.IHHH opraHu3anus, B 1ap u I[p)

PesynpraThl mpoBepku OubmmoreyHoro Qouma ¢ukcupytorcs B <« KypHane CBEpKH
o6ubnuoreynoro ¢ouna ¢ ®COM» (mpunoxenue 1). Jlomyckaercs BO3MOXKHOCTH O(POPMIICHHS
KypHaia B DOIEKTpOHHOM Buae. Kakmas 3amuch 3aBepseTCsl DJIEKTPOHHOH — IOJIHCHIO
OTBETCTBEHHOTO 3a CBEPKY JOJDKHOCTHOTO JIUIAa 00pa30BaTeIbHOIN OpraHu3aIny.



OFpaHI/I‘ICHI/Ie A0CTYIIa U U3BATUC SKCTPEMUCTCKUX MATCPpHUATIOB

8.1. Ilpu oOHapyxkeHHH MaTepuasnoB, BKIOUeHHbIX B PCOM U yke HaXOAAIUXCS B
OoubamoredHoM GoHe:

OKCTPEMHUCTCKHUE MATCpHUAJIbl H3BIMAKOTCA U3 O6paH_IeHI/Iﬂ, U3 OTKPBITOI'O AOCTYyIIA,
KHUT'OXPAaHCHUS

Ooubmorpaduyeckre 3amuch O BBISIBICHHBIX 3KCTPEMUCTCKHX MarepHajax yIalsioTCs W3
WHBEHTAPHBIX KHUT U MHOH TOKYMEHTAauU OMOINOTEKH;

COCTAaBJIACTCA aKT O BBIABJICHUU MATCPUATIOB SKCTPCMUCTCKOTO COACPIKAHUA (HpI/IHO)KCHI/Ie
2).

8.2. W3bsaThie w3 oOpamieHus JKCTPEMUCTCKHE MaTepuajabl IOMENIAIOTCS B CEHd,
3aMUparoNIUiics mKad U WHBIE 3aKPBITIC IS TOCTYIa YYaCTHHKOB 00pa30BATEIBHBIX OTHOIICHHIA
MecTa.

8.3. AKT O BBISBICHUU HM3/aHUH SKCTPEMUCTCKOTO COJCPXKAHUS MepenaeTcsi KOMUCCHU IO
CIHCaHUI0 0OBEKTOB OMOIMOTEYHOTO (POHAA IS CIIMCAHUS M YHUUYTOKEHUs. Crucanne 00beKTOB
OubmmoTeyHoro (OHIA pEryaupyeTcs OTACIBHBIMH PACHOPSIUTEIBHBIMU U (WIH) JIOKAJbHBIMU
aKTaMu 00pa30BaTEIbHON OPTaHU3aALIUH.

9. /lenonmpou3BOJACTBO B OpTaHU3alUK yueTa OnbaroTednoro ¢GoHaa

9.1 Opranuzauuss pabOTBl € JAOKYMEHTaMH IO y4yeTy OubnuoredHoro ¢oHa
OCYIIECTBIISICTCS MO MTPABHJIAM BEJICHHUS JCIONPOU3BOJICTBA.

9.2 OcHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBJISCTCS ydYeT, TOJJIeKaT
IIOCTOSIHHOMY XPAaHEHHMIO KaK JOKYMEHTBI CTPOrOM OTYETHOCTH. lIoCTOsHHO, 10 IUKBUAALUU
OMOIMOTEKH, XpaAHATCS PErucTpbl HWHAMUBUAYAIBHOIO M CYMMapHOIO Yy4yeTa JOKYMEHTOB
6ubnroreyHoro GpoHaa (perucTpalliOHHbIe KHUTH, MHBEHTAPHbIE KHUTH, KHUTH CYMMapHOIO y4eTa,
YUYETHBIM KaTanor U KaTajorH).

B cootBercTBHU C npaBujiaM OpraHu3anuid ToCydapCTBCHHOI'0O apXMBHOTO J€jia
YCTAHABJIMBAKOTCA  CICAYHOIIIUC CPOKHU XpPAHCHUA HOOKYMCHTOB, O6CCHC‘{I/IBaIOH_II/IX ydaeTt u
COXPAaHHOCTb (1)0HI[OBZ

- CONPOBOAMTENbHbIE JOKYMEHTHI (HAKJIQAHbIE, CUeTa, OMUCH, CIIMCKH Ha MOCTYIAIONIYIO
JUTEPATypy) — IOCTOSHHO,

- MPUXOAHBIE aKThl Ha JUTEpaTypy, MOJy4yeHHyl0 OecriaTHO wind 0e3
COIMPOBOAUTCIIBHBIX JOKYMCHTOB, — TIOCTOSIHHO,

- KHWIa y4eTa JUTEpaTypsbl, yTEPSIHHOW YATATEISIMU U IPUHATON B3aMeEH, — 3 roJa;

- AKThl Ha CIHCAHWUE KHUT U MEPUOANYECKUX H3JaHUM, YUETHbIC KapTOUKHU, KHHUKHBIE
hopMysIpBl CIMCAHHBIX U3AaHul — 10 Jer.

IIo wucreuenun CPOKOB XpaHCHHA YUYCTHBIC HOOKYMCHTHI MOIJICKAT YHHUYTOXCHUIO B
YCTAHOBJICHHOM TIOPAJKE.

Jlo oxoH4aHMsI oyepeqHOW NMpoBEepKH (OHIA XPAHATCS aKThl O pe3yNbTaTax IPOBEICHUS
MIPOBEPKU HAIMYUS JOKYMEHTOB OMOIMOTEYHOro (POHA.

ObecneueHne COXpaHHOCTH OUOIMOTEYHOTO (POH/IA IKOIBHBIX YIEOHHUKOB

CoxpanHocTh (oHAa oOecreynBaeTcsi CO3JaHHUEM ONTUMAIbHBIX YCIOBUN XpaHEHUS U
WCIOJIb30BaHUS YUEOHUKOB, a TAKKE OXPaHOM UX OT MOPYH U XUILEHUH.



XpaHeHue y4eOHHKOB OCYHIECTBIISIETCS COIVIACHO AEUCTBYIOMMM WMHCTpyKUMAM MO OXpaHe
TpyJa U MoXapHOH 0€30MacHOCTH.

10.3. ®onx yueOHUKOB pacroiaraeTcsi ¥ yIuThIBACTCS OTIEIBHO OT OCHOBHOTO (hOH/A.

10.4. OTBETCTBEHHOCTh 332 OpPraHU3AIMIO COXPAHHOCTH (OHJA y4eOHHWKOB BO3JIaracTcs Ha
3aBEAYIONIETO OMOINOTEKOM.

OTBETCTBEHHOCTH 32 COCTOSIHME M COXPAaHHOCTH BBIJJAHHBIX YYCOHUKOB B TCUCHUE yU4COHOTO
roja HecyT oOydJaromruecsi, moJyib3yroniuecss 3TuM (oHmom. OHU XKe, TpH HEOOXOJAMMOCTH,
OCYIIECTBJISIOT UX PEMOHT.

B cnydae yrepu wiu nopuyu ydueOHMKA POJIUTENH (3aKOHHBIE MPEACTABUTENIH) BO3MEILAIOT
HaHECEHHBIN yniepO B COOTBETCTBUH C JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

B 1ensx KOHTpOIIst 32 COXPaHHOCTBIO YYEOHUKOB 00YJaromUMHUcs 2 pa3a B roj (CeHTIOph U
amnpesnb) OMOMUMOTEKONW MPOBOMATCS BBIOOPOUYHBIE PEHIBI MO MPOBEPKE COCTOSHUS YYEOHUKOB.
CaenieHus 0 pe3yibTaTax peija JOBOJATCS /10 KIACCHOTO PYKOBOJIUTENS, IPU HEOOXOJUMOCTH J10
3aBy4a o YBP. I1o pe3ynbTaTam npoBepKr COCTaBIISIETCS aKT.

Kputepun 1o npoBepke COCTOSHUS yICOHUKOB:

HAJIMYKE 3alUCH O MPUHAIISKHOCTH y4eOHUKA 00YYaI0IIEMYCS;

HAJIMYKE BCeX YYCOHMKOB Ha MOMEHT MTPOBEPKH (COTJIACHO PACIMCAHUIO YPOKOB);
Hanuuue 00JI0KeK Ha yueOHUKaX;

BHEUIHUM BHUJA yuyeOHMKA (OTCYTCTBHUE IpsA3HM, HAJIUCEH, MOMATOCTEH, MOPE30B, PBAHBIX
CTpaHULl, TOBPEX/ICHUH MEePEeIUIETOB B yUeOHHUKAX);

g 1 — 4 kimaccoB - HATWYUE 3aKIa00K.

9.I1paBuia noap30BaHMs y4eOHUKAMU JIJIsl 0OYUaIOLIUXCS U pOAUTENeH

O6yqalonmec;1 HUMCIOT IIPaBO IOJIy4YaTb y‘IC6HI/IKI/I, npeaAyCMOTPCHHBIC O6pa3OBaTCJIBHBIMI/I
nporpaMmamMiu MKOJIbl, BO BpCMECHHOC ITOJIb30BAHUC U3 (I)OHI[a OnoONMMoTeKH OECILIaTHO.

Y4yeOHUKH BBIAAIOTCS 00YYArOIIMMCSI CPOKOM Ha OJIMH T'0Jl, HE3aBUCUMO OT TOTO, Ha KaKou
CpPOK OOy4YeHHs OHHM paccuMTaHbl, Oe3 TpaBa mepedaud M MpoAaxu. Bo3BpaT yueOHHKOB
rapaHTUPYETCs] POUTENSIMH (3aKOHHBIMH MPEJACTABUTEIISIMHU ).

Y4eOHUKH MOTYT OBITh BBIIAHBI Kak HOBBIE, TaK W HUCIIOJIB30BaHHBIE paHee. [Ipobiembl
HEXBAaTKU Y4YeOHUKOB peEIIAIOTCs Yepe3 OOMEHHO-pe3epBHbIM (oHA mmKoa paifoHa (obgacTHOTrO
LIEHTpA).

OOyuaromiyecss JOHKHBI NOJMMCATh KaXAbIH y4eOHUK, MOJYyYeHHBIH U3 (OHJA MIKOIBHOM
6ubnuoreku (yueOHBIN ro1, pamMuIHs, UM, KJIacc).

VueOHMK AOJIKCH UMETH JOIMOJIHUTCIILHYIO C’béMHyIO O6J10)I(Ky.
B yqe6HI/n<ax HCJIB3s MMCaThb, pUCOBATD, 3arudaTh U BBIPBIBATb CTPAHUIIBI U T.I.

9.7 O6yuarouecs 00s3aHBI BO3BpalllaTh IIKOJbHbIE  Y4EOHUKH B
OIIPSITHOM BUJIe, TI0 HEOOXOJIUMOCTH PEMOHTHPOBATH UX.

9.8.Y4eOHMKHN MODKHBI BO3BpaIIaThCs B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKHM B KOHIIE
y4eOHOTO roJ1a, 10 JETHUX KaHUKYII.

9.9. Bemmyckuuku (9,11 kmaccoB) 00si3aHBI pacCUUTATHCS ¢ OMOTMOTEKOW MO MCTEUYCHUU



cpoka oOydeHus (10 TOTyUYCeHHsS aTTeCcTaTa).

OOyuaromuecs, BHIOBIBAIOIINE B TCUCHUE yU4EOHOTO TO/a, 00S3aHbI CAaTh YYCOHUKH Mepe]
MOJIy9€HUEM JTOKYMEHTOB.

9.11 B ciy4yae mopyu Wik yTepu Y4eOHHKOB OOydaroIiuecs o0s3aHbl BO3MECTUTh HX
HOBBIMH WJIM PABHOIICHHBIMH 10 COTJIACOBAHUIO C 3aBEIYIOIIUM OUOIMOTEKOM.

9.12 OTBETCTBEHHOCTh 332 COXPAaHHOCThH MOJYYEHHBIX IIKOJBHBIX YUCOHHKOB HECYT Kak
oOyuJaromuecs, Tak U UX POJUTENH (3aKOHHBIC MPEICTABUTEIH).

Tpe6OBaHI/I5[ K HCIIOJIb30BAHUIO M 00ECIIEUEHUIO COXPaHHOCTHU y‘le6HI/IKOB

11.100yuatomuecs: 00si3aHbl OEpEKHO OTHOCUTHCS K Y4YeOHHKAM, HE JOMYCKaTh HX
3arps3HEHHS] U MOPYH, NPUBOAAIIMX K MOTepe MH(OpMAIMH, YXYIIAMNHMX yI000YHTAEMOCTb,
YCIIOBUS YTeHHS (IIOTEPS AIEMEHTOB H300paKeHNUs, TISITHA, IIAPANMHbI, OTCYTCTBUE OJIHOM MU OoJiee
CTpaHHMILl, CKJICHUBAHHE CTPAaHHI[ M MOBPSKICHHE TEKCTa WM WUIOCTPALMHA IMPH PACKPBITHH,
nedopMarius, MOTPEIaHHOCTh OJIOKA WK MeperieTa).

11.2 Tlpu ucnonb3oBaHUM y4eOHHKA MEPBOTO rojlda, OH JIOJDKEH OBITh CAaH B IIKOJbHY
OMOIMOTEKY B OTIIMYHOM COCTOSIHUW: YUCTBIM, IIEJIBIM, 0€3 TIOBPEXKICHUH U TOTEPTOCTEH KOPEeIIKa,
VTJIOB IeperuieTa, 6e3 OTphIBa MeperieTa oT 0I0Ka.

ITpu ucnonb30BaHUM yueOHHKA BTOPOTO-TPETHEr0 Irojla, OH JOJDKEH ObITh CJaH B IMIKOJIbHYIO
OMONMMOTEKY B XOpPOIIEM COCTOSIHMM: YHCTBIM, IEJbIM, JIOIYCKAIOTCS HE3HAUYHUTEIbHBIC
MOBPEXKIACHUSI: MOT'YT ObITh HEMHOI'O IOTPENaHbl YIOJIKU NEPEIieTa, KOPEIOK (HO HE MOPBaH).

11.3 IIpu ncnonbp30BaHUU YUeOHHKA YETHIPEX-TIATH JIET, OH JJOJDKEH OBbITh C/IaH B IIKOJIBHYIO
OMOIMOTEKY B YJOBJIETBOPUTEIBHOM COCTOSIHUHM, TPUTOAHBIM ISl JAIBHEHIIETO MCTOIh30BAHUS:
YHUCTBIM, JIONyCKaeTcs HaJpbIB Kopeuika (He Oosnee 1 cM. OT Kpas) M meperuiera B MeCTe €ro
COEIMHEHUS C OJIOKOM.

[Ipu ucnonp30BaHNM y4eOHHMKA IIECTU JIET U OoJyiee, OH JOJKEH OBITh ClIaH B IIKOJBHYIO
OUOIMOTEKY B YJOBJIETBOPUTEIBHOM COCTOSIHUHM, IPUTOAHBIM IS JAJIbHEHIIEro MCHOIb30BAHUS:
YHUCTBIM, JONyCKaeTcs HaJpblB Kopemika (He Oosiee 2-3 ¢cM OT Kpasi) M MeperuieTa B MECTe €ro
COEIMHEHUS C OJIOKOM.

Bce noBpexaeHns J0IKHBI ObITh aKKYPAaTHO CKJIEEHBI IPO3pavyHOi OyMaroi, In6o MHUPOKUM
MIPO3pPavyHbIM CKOTYEM.

OTBETCTBEHHOCTh YYaCTHUKOB 00pa30BaTEIHLHOM IEATETLHOCTH

12.1 JlupekTop IIKOJBI HECET OTBETCTBEHHOCTh 3a OpraHU3aluio padoOThI 110
CBOEBPEMEHHOMY TIOTOJHEHUIO OHUOIMOTEYHOr0 (HOHMA IIKOIBHBIX YYeOHHKOB, oOecreyeHue
oOyJaroruxcsi y4yeOHMKaMH, YY€OHBIMH TIOCOOMSMH, Y4EOHO-METOJAMYECKUMHU MaTepHaIaMH,
cpeacTBaMu OOy4YeHHS M BOCITUTaHHUSI.

3aMecTUTeNb JUPEKTOpa IIKOJIBI IO Yy4eOHO-BOCHHUTATENbHOH paboTe ompenenser
MOTPEOHOCTh IIKOJBI B y4eOHUKAX, COOTBETCTBYIOUIMX IporpamMmaM OOY4YEeHHs, OCYIIECTBISIOT
KOHTPOJIb 33 MHCIIOJB30BAaHUEM IMEAArOrHueCKUMH pPaOOTHUKAMH B XoJe 0Opa3oBaTeNbHOU
NeSITeNIbHOCTH y4eOHUKOB, Y4€OHBIX TOCOOUH U y4eOHO-METOANYECKUX MaTEPHAIOB B COOTBETCTBUH
CO CIHMCKOM, ONPEACICHHBIM IIKOJOW, COBMECTHO C YUYUTENSMH M 3aBEAYIOUIMM OHOIHOTeKON
OCYILECTBIISICT KOHTPOJIb 32 BBINOJIHEHUEM O0Y4YaIOLIUXCsl €IUHBIX TPEOOBAHUH 1O UCIIOIb30BAHUIO
Y COXPAHHOCTH YUYECOHHKOB.

KnaccHple pyKOBOOWTENM HECYT OTBETCTBEHHOCTh 33 BOCIUTAaHHE Yy OOY4YalOUIMXCS



OCpEe)KHOTO OTHOIIEHHUS K YYeOHOW KHHTE, 32 COCTOSHHE YYEOHWKOB M YYEOHBIX TMOCOOMit
00ydJaronuxcsi CBOETo Kijacca B TeYCHUE y4eOHOTo rojia, CBOCBPEMEHHYIO BhIJIauy (cavy)

Y4€OHHMKOB, YYEHBIX M Y4€OHO-METOJAMYECKUX MOCOOMI B OMOJMOTEKY B COOTBETCTBUHU C
rpadMKOM, YTBEP)KIACHHBIM JUPEKTOPOM IIKOJBI.

3aBenyromuii OMOIMOTEKONH HECeT OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTh HMH(popMaimu 00
00€eCIeueHHOCTH YYCOHMKaMH, yYEOHBIMH IMMOCOOMSAMH M Y4eOHO-METOAMYECKUMHU MaTepHalaMU
00y4aromuXcsl MKOJIbI, 32 OPTaHU3AINI0 Pa0OTHl OMOIMOTEKU O BBIJA4€ W BO3BpATy YUCOHUKOB,
y4eOHBIX IMOCOOMH M y4eOHO-METOJMYSCKUX MATCPHUAJIOB OOYYAIONUMHUCS, 33 COXPaHHOCTH
oubmmoTeyHoro GoHa yaeOHOM JIUTepaTypHhI.

Ponurenun (3akoOHHBIE TPEACTABUTENH) OOYYAIOIUXCS HECYT OTBETCTBEHHOCTH 32
COXPAHHOCTH MOJIYYEHHBIX YU4EOHUKOB, YU€OHBIX MOCOOUN U y4eOHO-METOUUECKIX MAaTepUAIOB U
BO3MEUIAIOT UX yTPaTy WIH MOpuy OMOINOTEKE LIKOJIBI.

12.6.06y4aromuecst HeCyT OTBETCTBEHHOCTh 3@ COXPAHHOCTh Y4€OHUKOB, Y4eOHBIX TOCOOMIH
U y4eOHO-METOINYECKUX MAaTepUAJIOB, IOJIy4YSHHBIX U3 (POH/A IIKOJIBLHON OHMOINOTEKH.

3aKIIIOYNTEIbHBIC TTOJI0KCHUS

13.1 Hacrosiee yueTa, UCII0JIb30BaHU U obecreueHus COXPAaHHOCTH SABJIACTCA JTOKAJIbHBIM
HOPMATUBHBIM aKTOM, IIPUHUMACTCA Ha IlemarormueckoM COBETE IIKOJBI U YTBCPIKAACTCA (JII/I6O
BBOJUTCA B ﬂeﬁCTBHC) MIPpUKa3OM IOUPCKTOpa OpraHu3aluu, OCYH_IGCTBJ'IHI-OH_[eﬁ O6p330BaTeJIBHYIO
ACATCIIBHOCTD.

Bce m3meneHust um JomnonHeHus, BHOcuMble B Hacrosimee [lonoxkeHnue, opopmisiorcst B
MMCbMEHHOW (hopMe B COOTBETCTBUU JICUCTBYIOIIMM 3aKOHOaTeNbcTBOM Poccuiickoit denepanun.

[Tonoxxenne o OubmuoTeuHoMm ¢GoHAE OOpa30BATENBHOW OpraHM3alMM MPUHUMAETCS Ha
HeolpeneneHHbld Cpok. M3MeHenus u nononHeHus K [looKeHWI0O NMPUHUMAKOTCS B IMOPSJIKE,
npeaycMoTpeHHoM m.12.1. nactosiero [lomoxxerust.

[Tocne mpunstus Ilomoxkenust (WM W3MEHEHWH W JIOMOJHEHWM OTIEIBHBIX MYHKTOB W
pasziesioB) B HOBOM peaKIMK MPEIbIIYIas peJaKIis aBTOMAaTHYECKN YTPAuynuBaeT CUITY.
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