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1. O0mue moJI0KeHHsI

1.1. Byxranrepusi SBISETCS CAMOCTOSTENbHBIM CTPYKTYpHbIM —mofpasienenrieMm [BIIOY
«BKMuCy.

1.2. ByxranTtepus co3aaeTcs U JTMKBUIUPYETCS MPUKA30M PYKOBOAMTEIS KOJIEIKA.

1.3. Byxranrepuro BO3IVIABISeT IVIaBHBbIM OyXraaTep, Ha3Ha4aeMbldi Ha JO/DKHOCTb MPHKa30M
PYKOBOJAUTEIIS KOJIJISKA.

1.4. Ha Bpems OTCYTCTBHsI [JIaBHOrO Oyxrajrepa pyKOBOACTBO OyXraarepued OCYIUECTBISET
BeyLIHil Oyxranrep.

1.5. CorpynHuku OyXraaTepud Ha3HAyalOTCs H OCBOOOXKIAIOTCA OT 3aHAMAaeMOM [OJDKHOCTH
NPHKa30M PYKOBOAMTEIS KOJUTEUKA IO MPEJICTABISHHUIO [1aBHOro Oyxranrepa.

1.6. I'naBHblii Gyxrajtep Ha3HayaeTcs M OCBOOOXKIAETCS OT 3aHMMAEeMOW IOJDKHOCTH TpPUKAa30M
PYKOBOZAUTEISI OpraHU3alluy.

1.7. B cBoeii IeATeIbHOCTH OyXranTepusi pyKOBOACTBYETCS:
— IeWCTBYIOIMM 3aKOHOIATEIECTBOM POCCHH 1 HOPMATUBHOM JOKYMEHTaLUeH, pacpOCTPaHAFOLIEHCS
Ha JIeATeILHOCTh OyXraaTepiu, CTAHIAPTAMHU B 001aCTH peryupoBaHus OyXydeTa;
— YCTaBOM KOJUIE/IKa;
— YYETHOW MOJTUTHUKOM;
— HACTOSIIUM TTOJIOXKEHHEM;
— WHBIMH JIOKaJIbHBIMHU aKTaMHU KOJIIe KA.

2. CtpykTypa

2.1. CrpykTypy H LITaTHYlO YHCIEHHOCTb OyXraliTepuu YTBEPIKIACT PYKOBOJHTEIb
KOJUTe[DKa TI0 MPEICTABICHHIO IVIaBHOro Oyxrajrepa M IO COIVIACOBAHMIO CO CICHHATMCTOM IO
KaJpaM.

2.2. PacnpemeneHue 00s3aHHOCTEH MEXIy COTpPyAHMKaMu OyxraiaTepud IMPOU3BOIMUTCS
IJIaBHBIM OyXranarepoMm.

3. 3apaun

3.1. OcyuiecTBiicHHe BHYTPEHHETO KOHTPOJS COBEpINAEMbIX (DAKTOB XO3AHCTBEHHOH JKH3HH B
npezenax KOMIETeHIUH COTPYIHUKOB OyXraiaTepyu.

3.2. ®opMHpOBaHHE TOJHON M OOCTOBEPHOM HH(OpPMALMU O AEATENBHOCTH KOJUIEDKA M €ro
UMYIIECTBEHHOM  TOJIOKEHHH, HEOOXOIMMOM BHYTPEHHHM  MOJB30BaTeNsAM  OyXraaTepckoi
(puHAHCOBOM) OTYETHOCTH — PYKOBOJHTENSM, YYpEAUTENsIM, COOCTBEHHMKaM  HMMyLIECTBA
OpPraHW3alliM, a Takke BHEIIHUM IOJb30BAaTeNIsIM — KpPEAUTOpaM M JpYrMM  I0JIb30BaTeIsIM
Oyxranrepckoi (GUHAHCOBOM) OTYETHOCTH.

3.3. OGecneuenne wuHpopMaryel, HeOOXOAWMON BHYTPEHHHM M BHELIHMM [OJIb30BATEISIM
OyXraqTepcko OTYETHOCTH /Ul KOHTPOJIL 3a COOMIONeHHeM 3aKOHOAATeNbcTBa Poccuiickoi
Qenepalii  MPU  OCYLIECTBICHHU CHEJIOK, COOBITHH, Omepalui, CBA3aHHBIX C JE€ATEIbHOCTBIO
KOJUIE[DKA, HX LeIecoO0pa3sHOCThIO, HAJIMYAEM M [BIKCHHEM HMYLIeCTBAa M 00A3aTe/bCTB,
HCIIOJIb30BAaHMEM MAaTepUANIbHBIX, TPYIOOBBIX M (UHAHCOBBIX pPECYpCOB B COOTBETCTBHH C
YTBepP>KAEHHBIMUH HOPMaMH, HOPMaTUBAMU U CMETaMHU.

3.4. IlpemoTBpalleHHe  OTPHULATENBHBIX  pE3YJbTATOB  JEATENIBHOCTA  KOJJIE[KA H
BBISIBJIEHHE BHYTPUXO3HCTBEHHBIX Pe3epBOB 00eCIeYeHHUs er0 (PUHAHCOBOM YCTOMUHBOCTH.

4. ®yHKkuuH

4.1. ®opMupoBaHHE YYETHOM TMOJUTHUKM B COOTBEICTBMM C 3aKOHOJATEJIbCTBOM O
OyxrajitepckoM yuere, OropkeTHOro konekca P®, HamoroBoro kozpekca P® ucxons M3 CTpyKTypsl U
0COGEHHOCTEH IEATENBHOCTH TOCYJapCTBEHHOTO OIODKETHOrO  YYPEXKICHHs, HEOOXOAMMOCTH
obecrnieyeHus ero GUHAHCOBOM YCTOHUMBOCTH.

4.2. Pabora mno MOArOTOBKE W TMPHHATHIO pabo4ero IiaHa CuyeToB, (OpPM MEPBUYHBIX
YUETHBIX ~[JOKYMEHTOB, MpPHUMEHSeMBIX JUIi OoQopMiIeHHs (aKTOB XO3AWCTBEHHOW IKHU3HH,
perucTpoB Oyxyuera.



4.3. Pazpabotka GpopM JOKYMEHTOB BHYTpeHHel OyXranTepckoii (puHaHCOBOM) OTYETHOCTH.

4.4, ObecnieyeHne NOpsIKa MPOBEIEHN HHBEHTAPU3ALMI aKTUBOB U 0053aTENbCTB.

4.5. ObecrieueHre COOMIOAEHUS TEXHOJIOrMM 00paboTki OyXrantepckod HMHpoOpMaUuHM U
nopsiika JOKyMeHT0000poTa.

4.6. HenpepbIBHBIH ydyeT aKTHBOB, 00S3aTeNbCTB, (HAKTOB XO3AHCTBEHHOW JKMU3HH, UCTOYHHKOB
(MHAHCHPOBAHMA MEATENHHOCTH KOJUIEMKa, JOXOJOB, PAcXONOB, HHBIX OOBEKTOB Yydera,
YCTaHOBJIEHHBIX (heIepabHBIMH CTaHIAPTaAMH.

4.6.1. CBoeBpeMeHHOE OTpaKEHHE Ha cuerax OyxydeTa oOnepalui, CBA3aHHBIX C ABIKEHHEM
OCHOBHBIX CPE/ICTB, TOBAPHO-MAaTepHaIbHBIX LIEHHOCTEH U IEHEXHBIX CPEACTB U T. 1.

4.6.2. Yuer uz/iepikeK NPOM3BOICTBA M 00palleH s, HCTIONHEHHs M1aHa (HHAHCOBO-XO03HCTBEHHOM
JeATeBHOCTH, CMET JOXOAOB M PacXO[0B, pealu3aly MPOMYKLMH, BHINONHEHHs paGor (ycmyr),
Pe3yJIbTAaTOB JEATEIbHOCTH OPTraHU3aL|Hy, a Takoke GHHAHCOBBIX U PACYETHBIX ONEPALIHI.

4.7. CBOeBpeMEHHOe W MpaBWIbHOE O(OPMIJIEHHE IOKYMEHTOB /Il OpraHu3allyd M BEACHHUA
Oyxyuera, 06ecrieueH’e UX COXPAHHOCTH, O(OPMIIEHHS U Ca4l B YCTAHOBJICHHOM IOPSAZKE B apXHB.

4.8. CocTaBleHME 3KOHOMMYECKH OOOCHOBAHHBIX OTHYETHBIX KalIbKyJISALUH Ce0eCTOMMOCTH
MPOAYKLHH, BBINOTHAEMBIX paboT (ycayr).

4.9. ObecneueHre CBOEBPEMEHHBIX U MOJHBIX PaCUeTOB 0 3apabOTHOM miiaTe.

4.10. TMpaBWibHOE HAYUCICHHE M IIEPEUMCICHHE HAlOroB M COOpPOB B OHOIKETHI, CTPaXOBBIX
B3HOCOB B TOCYIapCTBEHHbIE BHEOIOMKeTHbIe (DOHMBI, CPeACTB Ha (PMHAHCHPOBAHHME KAIUTAIBHBIX
BJIOJKEHHUH H T. .

4.11. Yuyacte Hapsgy C [OpYTMMH CIy)x0aMH B TpPOBEAEHMHM 3KOHOMHYECKOrO aHalu3a
XO3SMCTBEHHO-(DMHAHCOBON  [IESTENBPHOCTH KOJUIeKa MO [JaHHbIM OyXraarepckoro ydvera H
OTYETHOCTH B LEJAX BBISBICHUS BHYTPHXO3SWCTBEHHBIX PpE3EPBOB, YCTPAHEHWS TMOTEPh U
HETPOM3BOCTBEHHBIX 3aTpPaT.

4.12. Yuacte B 0OpMJICHUH MaTepHUaOB MO HENOCTa4YaM M XHMINEHHSIM JCHEeXHBIX CPEACTB U
TOBapHO-MaTepUAbHBIX LIEHHOCTeH, Mepefaya B HEOOXOAMMBIX CllydasX OSTHX MaTepHalioB B
CJIeICTBEHHBIC U Cy/IeOHbIe OpraHBbl.

4.13. OGecrieueHre CTPOroro COOMIONEHHS CMET aJMHHHCTPATHBHO-XO3AWCTBEHHBIX W IPYTHX
PacXoioB, 3aKOHHOCTH CIIMCaHUA CO CYETOB OyXralTepcKoro ydera HeJIoCTay, AeOHUTOpCKOM
3aI0JDKEHHOCTH U IPYTHUX MOTEPb.

4.14. KoHTposib KaccoBOM IUCLMIUIMHBI YMOJHOMOYEHHBIMH COTPYAHHKaMH OyXraiTepud B
npefieNiaX KOMIETEHLMM, YCTAHOBJIEHHOM [OJDKHOCTHOM HMHCTPYKIMeH M monoxeHuamu baHka
Poccun.

4.15. CocrapyeHue 6anaHca ¥ ONEPaTUBHBIX CBOJHBIX OTYETOB O AOXOJAX M pacXojax CPeicTs, 00
UCII0Jb30BaHKMH OIOKETA, APYroi OyXralTepcKod M CTaTHCTUUECKOM OTYETHOCTH, TPEJCTaBIeHHe HX
B YCTaHOBJICHHOM IOPSIKE YUpPEIUTENIO U B COOTBETCTBYIOLME OPTaHbl.

5. IIpaBa

5.1. Byxrantepus UMeeT CleayOLHe IIpaBa.

5.1.1. Tpe6oBath OT Beex MOApa3eNieHHi Kouie/ka coOMoaeH!s TTopsaka oGopMIIeH s OnepaLiii
U TIPEJICTaBJIEHHS B YCTAaHOBJICHHBIE CPOKH HEOOXOIUMBIX IOKYMEHTOB U CBEIECHHIA.

5.1.2. TpebGoBaTh OT pYKOBOAWTENEH CTPYKTYPHBIX IOAPA3ENCHUN KOJUIe[UKA W OTACIBHBIX
CTELMATMCTOB MPUHATHSA MEp, HANPABJIEHHBIX Ha o0ecreueH e NpaBHIbHOM opraHu3aliu Oyxydera.

5.1.3. BHOCHTb TNpeIOKeHHS pPYKOBOACTBY KOJUIE[UKA O TPHBICYEHWH K MaTepHabHOM
Y IUCLUIUTHHAPHOM OTBETCTBEHHOCTH JOJLDKHOCTHBIX JIULL 110 PE3YJIbTaTaM MPOBEPOK.

5.1.4. He mpuHMMarh K WCIOJHEHHIO U O(QOPMIICHHIO AOKYMEHTBHI IO ONEpauusM, KOTOpBIC
MPOTHBOPEUAT 3aKOHOJATENbCTBY M YCTAHOBJIEHHOMY IMOPSIAKY NMPUEMKH, XpaHEHHS U PacXOAOBaHHA
JIEHEKHBIX CPECTB, TOBAPHO-MATEPUAIBHBIX M APYTMX LEHHOCTEH, a Taioke 6€3 COOTBETCTBYIOLLETO
pacropsbKeHus: AUPEKTopa KOoJIemKa.

5.1.5. BectH mepemucKy MO BOIpocaM OyXralTepcKOro ydeTra M OTYETHOCTH, a TaKkKe APYruM
BOIpPOCaM, BXOJSILINUM B KOMIIETEHLMIO OyXralTepuH Mo COIJIaCOBaHHIO C PYKOBOAUTEIEM KOJIIELKA.

5.1.6. TlpencTaBUTENbCTBOBATh B YCTAHOBJIEHHOM IOPAJKE OT MMEHH KOJUIe/Ka IO BOMpOCaMm,
OTHOCALIMMCS K KOMIMETEHLUH GyXIajTepu, BO B3aUMOOTHOLICHHAX C HaJOTOBBIMH, (PHHAHCOBBIMH
OpraHami, OpraHaMM  TOCYJAapCTBEHHBIX  BHEOIOKETHbIX  (OHIOB,  GaHKamMM,  WHBIMH
rOCyJapCTBEHHBIMU OPTraHU3aLMSIMH, a TaKXKe APYTHMU OPraHU3aLUAMHU, yIPEXKICHUIMH.



5.1.7. Tlo corylacOBaHUIO C PYKOBOJHTENIEM KOJUIEXKa MPUBJIEKATh SKCIEPTOB M CIELUAIUCTOB B
o61acTH GyXranTepckoro ydeTa [Uisi KOHCYNbTAaldd, MOATOTOBKM 3aK/IIOYEHMH, PEKOMEHIALWH H
NPeAJIOKEHHUMN.

5.1.8. JlaBaTh yka3zaHUS CTPYKTYPHBIM MOAPA3AEICHUAM KOJUIE/KA IO BONPOCAM, OTHOCAIMMCS K
KOMIETEHUMH OyXrajTeprd M BBHITEKAIOUIMM U3 (YHKUMHA, KOTOpbIe MEPeYHUCIECHbl B HACTOALIEM
[MonoxeHuu.

5.1.9. Tpe6oBaTe W MONyYaTh MaTepHaibl, MHQOPMALMIO, HEOOXOAMMBIE Ui NEATENIBHOCTH
GyXrajiTepHy, OT CTPYKTYPHBIX MOZIpa3saeeHUH KOJUTeLKa.

5.1.10. O6pamarbcs U MOMy4aTh OT CTPYKTYPHBIX MOAPas/Ie/IeHUN KOJUIeUKA, roCyaapCTBEHHbIX
NpeaNpUATHR MW YYPeKACHHH HEOOXOIMMYIO METOAMYECKYIO, MPAaBOBYIO M KOHCYJBTALMOHHYIO
MOMOIIIb B BBIMOJHEHHH 3a/1a4, BO3JIOKEHHBIX Ha OyXrajTepHIO.

5.1.11. JlaBath pa3bsiCHEHHsS W PEKOMEHJAlMH II0 BOMPOCaM, BXOAALIMM B KOMIIETCHIHIO
OyXrajiarepuu.

5.2. I'maBHbI# Oyxrantep UMeET CIIeIyOLIHe IpaBa.

5.2.1. B ciny4yae oOHapy>keHHs HE3aKOHHBIX NEHCTBUM JOJDKHOCTHBIX JIMI| JOKJIaJbIBaTh O HHX
PYKOBOIMTEIIO KOJUIEDKA IS IPUHATHS MEp.

5.2.2. BHOcHTb TpeAsONEHHs pPYKOBOACTBY KOIeKa O TMEPeMEIleHUH COTPYIHHKOB
OyXranTepud, WX TMOOIIPEHHHM 3a YCIEIIHy0 paboTy, a TakkKe MPEeIJIOKeHHsS O HAJIOKCHHH
JMCLMIUTHHAPHBIX B3bICKAHHUI Ha COTPYAHHUKOB, HApyLIAIOWIUX TPYAOBYHO AUCLUIUIMHY.

5.2.3. CornacoBbiBaTh C PYKOBOJWTEIEM BOINPOCHI Ha3HAYEHHs, YBOJBHEHUS M IEPEMELICHUA
COTPYIHHKOB OyXTajaTepHH.

5.2.4. TIpUMeHATH MO COTJIACOBAHMIO C PYKOBOAMTENEM KOJUIEIKa MEphl TMOOLIPEHHs 60 Mepbl
B3bICKaHMsA. Mepbl B3bICKAHMS MOTYT NPUMEHATBCS TOT/A, KOIa COTPYAHUK OyXrajiTepuy MOBTOPHO
JIOTYCTHN OMMOKY, MPUBEALIYIO K (MHAHCOBBIM TOTEPSIM JUIS OPraHU3allMH, MO0 AOMYyCTHI YTEUKy
UH(pOpPMALWH, HOCsLIeH KOH(GHASHIMAIbHBIN XapaKkTep.

5.2.5. TIpeacTapATh pasHOIIACHs PYKOBOIHMTEINO KOJUIEDKA B OTHOLIEHUH BeieHHs OyXyyeTa.

5.2.6. PykoBOACTBOBAThCSA MHUCEMEHHBIMU PACIOPSKEHHMSAMHU PYKOBOAHMTENS KOJUIEIKa B Ciydae
BO3HMKHOBEHHs Pa3HOTJIACHH MKy PyKOBOJHUTEIEM H IJIaBHBIM OyXrajarepoM B OTHOLICHHH BEICHHA
Oyxydera.

5.2.7. TpeGoBanus GyxrajTepuu B 4acTH Mopsaka OGOPMIICHHA ONMEpalWid W MpPeJCTaBICHUSA B
OyXraiTepuro HeOOXOIMMBIX [OKYMEHTOB W CBeEHHHl ABIAOTCA 00A3aTENbHBIMH Ul BCEX
MOJpa3IeIeHUH KoJuTeKa.

6. OTBETCTBEHHOCTDH
6.1. CoTpymHHKH OyXrajtepiH HECyT OTBETCTBEHHOCTb 3a HaJJjieXxallee H CBOSBPEMEHHOE
BBIMOJIHEHHE (YHKIHH, MPEeIyCMOTPEHHBIX HACTOSIUUM [OJIOKEHHEM, B MpeAenax 00s3aHHOCTEH,
BO3JIOXKEHHBIX HA HUX JOJDKHOCTHBIMH HHCTPYKLHMAMH U HEMOCPEACTBEHHBIMU PYKOBOAUTEIIAMH.

7. 3aKI0YATEIbHbIE MOJI0KEHHS

7.1. JlaHHBIN JOKYMEHT AEHCTBYET IO €ro MepecMoTpa.



