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IHosoxenne
0 nmopsiiKe BeJgeHUs: 0PUIIHATBHON CTPAHUIIBI
MBAOY nperckmii cag Ne 47 «Ko1000k» B connajabHoil cetu BKonrakre

1. O01mue mo10:KeHAS

1.1. ITonoxxenue o nopsiike BeaeHus oduimansHoi crpanuiibl MBJIOY nerckmii can Ne 47 «Komno0ok»
B colfMalIbHOM ceTH (nanee — [lonoxkenue) perasaMeHTHPYET MpaBuiia U MOPSAOK CO3/1aHusl, 0POPMIICHUS
u BegeHus opunnanbHoi ctpanulbl MBJIOY nerckuii cag Ne 47 «Konobok» B (nanee — opranu3anus)
B conmanbuon cetu BKonrakre.

1.2. [Tonoxenune pazpaboTaHO B COOTBETCTBHHM C (peiepalbHbIM U PErHOHAIBHBIM 3aKOHOATEIbCTBOM
Poccuiickoit denepanuu, B TOM YUCIIE:

—  ®@epepanpHbIM 3akoHOM OT 29.12.2012 Ne 273-®3 «O6 oOpa3oBanuu B Poccuiickoit
denepauuny;
—  ®epepanbHbIM 3aK0HOM 0T 09.02.2009 Ne §8-®3 «O6 obecnieueHnH A0CTyNa K MHPOPMALIUH O
JeSITeIbHOCTH FOCY/IapCTBEHHBIX OPTaHOB M OPraHOB MECTHOT'O CAMOYTIPABIICHUS;
- mnocraHosieHueM IIpaBurensctBa or 31.12.2022 Ne 2560;
- pacnopsbkenueMm IIpasurenscrBa PO ot 02.09.2022 Ne 2523-p.
1.3. B IlonoxkeHnn UCIIONb3YyI0TCA CIEAYIOIINE TEPMUHBIL:

— o¢unmanbHas cTpaHula (rocnaliyK) — MepcoHaIbHAs CTPaHMIA OPTaHU3AIMK B COLIMATBHOM
cetn BKoHTakTe, co3naHHas opranusanueil u coaeprkalias HHPOPMALIUIO O €€ IeATEIbHOCTH;

-~ TIONB30BaTeNbh — TpaXKAaHUH (PHU3UYECKOoe JHI0), OpraHu3amus (FPUIUIECKOe JHI0),
o0IIeCTBEHHOE OOBEAMHEHHE, OCYIIECTBISIONINE TMOUCK HHQOpPMAIMK O JeATeIbHOCTH
OpraHu3allNy;

-~ KOMMEHTapuil — cOOOIIeHHWE TONB30BaTEeNs B TOCMAONMKe, COJEepiKallee BOIPOC, 3ampoc,
MIPEeIOKEHUE WITH JKao0y;

— KOHTEHT — COBOKYITHOCTh TEKCTOBOM, TpaduuecKoii, BU3yalbHOMU, ayIn0- U BHI€0 HH(OPMAIIUH,
MCTIOIB3yEeMOH JIJISl HAITOJTHEHHSI TOCTalInKa.

2. leau rocnadauka

2.1. BcectopoHnHee ocBelieHrne paboThl U MOMYJIIpU3aIHs ACSITEIIBHOCTA OpraHU3aIiH, ONepaTUBHOE
JIOBEJIEHUE [0 TMOJb30BaTeNe aKTyadbHOW CIPaBOYHOM M WHOW HMHGOpPMAUU O ACSITENTbHOCTU
OpraHM3alHH.

2.2. VYBenuueHue HYTCI>'I KOMMYHUKallUU C 06y‘-IaIOH_II/IMI/IC}I, UX poAUTCISIMU (32[KOHHBIMI/I
HpeHCTaBI/ITeJ'ISIMI/I) W MHBIMHA 3aHTCPCCOBAHHBIMHU I10JIB30BATCIAMU.

2.3. JIoCTymHOCTh JJIsSl MMOJIb30BaTeIed, B TOM YHUCJE C OrPAHUYEHHBIMU BO3MOMXHOCTSAMH 370POBbS,
MOJIYYCHU I/IH(l)OpMaLII/II/I 0 ACATCIIbBHOCTU OpraHu3alnu.



2.4. ®opMHpOBaHHUE MOJOKUTEIBHOTO UMUIKA OPraHU3aly B 00pa30BaTeIbHOM COOOIIECTBE.
3. Co3nanue U KOHTPOJIb rocnadanka

3.1. Coznaet, BeeT U KOHTPOJIUPYET (YHKIIMOHMPOBAHHE TocnabiuKa OTBETCTBEHHBIM pPaOOTHUK,
Ha3Ha4YaeMbld PYKOBOJIUTEIIEM OpraHU3aIINH.

3.2. OTBeTCTBEHHBIH, yka3aHHbIH B myHkTe 3.1 [lonoxenus:

—  CO3/IaeT W BEJIET, B TOM YHMCJIC HAMOJHSAET KOHTCHTOM, TOCIIa0IMK OpraHu3aliy;

—  MOJepHupyeT KOMMEHTapUU U COOOIIEHHS B TOCTIa0IUKe, B TOM YHCIIE Pa3MEIIaeT OTBETHI;

- obecrmeuynBacT 3alIMIICHHOCTh AKKAyHTOB TIocmadiiika, B TOM YHCIE IPUHUMAET MEpHI,
HampaBJICHHbIE Ha oOecreyeHre OC30MacHOCTH JaHHBIX M Ha 3alUTy akKKayHTa OT
HECaHKITMOHUPOBAHHOTO JIOCTYIIA;

— pa3pabaTbIBaeT KOHTEHT-TJIAH MyOIMKAIMKA U YTBEPKAACT €r0 y PYKOBOJUTENS OpraHU3aluu;

— KOHTPOJIUPYET  CBOEBPEMEHHOCTh  MPEAOCTaBICHHS  WH(OPMALMOHHBIX  MaTEpUaJIOB
OTBCTCTBCHHBIMU JINIIAMU IJI1 CO3AaHHUA KOHTCHTA FOCHa6JII/IKa;

— OCyIIeCTBISET OTOOpP HMH(OpMAIMK JUIsl rocrnaliuka W3 OHJAH U oQuiallH MCTOYHHKOB,
obecrnieunBaeT Mpu HEOOXOIUMOCTH KOPPEKTHPOBKY TEKCTOB, oTorpaduii, BUIECO;

— OTBEYaeT 3a JIOCTOBEPHOCTh, MPABOMEPHOCTh M aKTYaJIbHOCTh KOHTEHTA, Pa3MELIaeMOro B
rocrna0OJInkKe;

— MOHHUTOPUT MOKAa3aTelu, XapaKTepU3YIOIIHe KaueCTBO MaTEpHUaIoB Ha O(UIINATILHON CTpaHUIIE,
nx aKTyaJII)HOCTI) nu BOCTpe6OBaHHOCTI) - ypOBGHI: BOBJICHCHHOCTH, OXBAaThbl HY6HI/IKaHHfl,
YPOBEHb aKTUBHOCTH, KOJIMYECTBO MyOIHKAIUi, KOAPPUIIUEHT 0100pEHUs, U OPTaHU3YET MEPhI
110 TTOBBIIIICHUIO PTHX MMOKa3aTeIei.

4. IlpaBuia ogopmienusi rocnadaIuka

4.1. OdunuanbHas CTpaHWLa OPraHU3allMd HMMEET KOPOTKOE JAaKOHWYHOE HauMeHOBaHue 0e3
ab0peBuaTyp (OMyCKaeTcsl UCIOIb30BaHNE OOLIEYOTPEOUMBIX aO0peBHUaTyp, 32 KOTOPHIMU CIIEAYET
HAaNMEHOBaHME oOpraHu3anuu). HamMmeHoBaHuWe O(HIMANBHOW CTPAHUIBI HE JIOJDKHO COJNIEPXKATh
UCKJTFOUUTENIHO MPOMHUCHBIE CUMBOJIBI.

4.2. OdunuanpHasi CTpaHUIIA OPraHU3alUA UMEET BU3yalIbHOE 0(hOPMIICHHE, KOTOPOE BKITIOYAET B CEOsI:

a) OCHOBHOE u300paxeHHe O(QUIMATbHOW CTPAHUIIBI, BBINOJHAIOMEE (YHKIUU BU3YaJIbHON
uaeHTudukanum (aBartap);

0) 007105kKy 0HUIIHATIEHOM CTpaHUIIBI (ITUPOKOPOpMaTHOE U300paKEHUE, pa3MeIaeMoe HaJl OCHOBHOM
uHpopmanue opuaTbHON CTPaHULIbI);

B) omucaHue o(QuIMambHOW CTpPaHUIBI, COJEpKallee OCHOBHYIO UHpoOpMaiuioo 00 opraHe u
OpraHu3aIlNH;

r) MEHIO O(HIMATBLHON CTPAHMIIBI, BKIIOYAOIIEE CCHUIKU, OMUCAHHS U Tpaduyeckue n300paskeHus
(000kKM) [171s1 yIOOCTBA HABUTAITMH TTOJIH30BATENICH.

4.3. Mento opunmaibHON CTPAHUITBI IOJDKHO COJIEPIKATh:

— CCBUIKY Ha 3JeKTpoHHYI0 (hopmy Ilnardopmbl oOpaTHON CBSI3U AJIs MOAAYU MOJIB30BATEISIMU
coOO0mIeHN# 1 00pallleHuii B OpraHbl U OpPTaHU3aIliy, 00paOOTKM U HANpaBIEHUS OTBETOB Ha
TaKue COOOIIEHUsI M OOpaIlleHHs] OpraHaMH U OPTaHU3aIUSIMU M COOTBETCTBYIOIIYIO OOJOXKKY
MyHKTa MEHI0. PazMenaercs nepBbIM MyHKTOM MEHIO;

— CCBUIKY Ha 3IJeKTpoHHYI0 (opmy IInmaTdopmbel 0OpaTHON CBS3M ISl BBISBICHHUS MHEHHUS
MOJIh30BaTeNe TPH WCTIOJHEHWH OpPTraHaMH ¢ OPTaHW3alUsIMH CBOMX IOJTHOMOYHUH
(ocymiecTBieHn# (YHKIIHI), B TOM YHCJIE TTOCPEACTBOM MPOBEICHUS OMPOCOB, TOJIOCOBAHHUMA 1
MIPOLIECCOB yYaCTHUS >KUTeJIed MYHHUIMIAIBHOTO 00pa3oBaHUsl B MYOJIMYHBIX CIYIIAHUSAX, U
COOTBETCTBYIOIIYIO OOJIOKKY ITYHKTa MEHIO. Pa3Mernaercss BTOpbIM ITyHKTOM MEHIO;



—  CCBUIKM Ha KJIIOYEBBIC pa3zeibl O(pUIMAIbHON CTpaHHIIBI, COAEpKaIIue HHPOPMALIUIO OpraHa
WIIN OPTaHU3aIMH B COOTBETCTBUU C TEMaTHKOH.
4.4. BwusyanpHoe o(OpMICHHE OCHOBHOTO M300paXeHUs OQHUIMATBHON CTpaHMIBI, OOJIOKKHU
o(UIMATBHON CTPAHMIIBI, ITYHKTOB MEHIO JOJDKHO CIIOCOOCTBOBATh MIACHTH(HMKALMKM OpraHU3alNU U
JIETKOMY BOCIIPHUATHIO HHPOPMALIUU 00 OpraHu3aluu.

5. llopsinok oréopa u pasMeleHusi uHGopMaHU
5.1. Uudopmarus, pazmeniaemas B rocrmadiauke, T0JDKHA OTHOCUTBCS K OJTHOM U3 JIBYX KaTErOpHIi:

a) uHpopMaIMu 00 OpraHu3alMh M ¢ JCSITCIbHOCTH, B TOM YHCJIC HAUMCHOBAHHE OPraHU3allvH,
MIOYTOBBIN aJIPEC, APEC FICKTPOHHOU MOUTHI, HOMEpA TelIe(OHOB CIIPABOYHBIX CITYKO, HHPOPMAITHIO
00 opuIIMaTEHOM CaliTe OpraHU3allny;

0) uHYl0O WHPOpPMALHKIO, B TOM YHCIE O JEATEIBHOCTH OpraHM3aludid C ydeToM TpeOoBaHUi
3aKOHO/IaTEIIbCTRA.

5.2. Pa3zmemiaemas B rocrnadiinke HHGOpMaLUs COOTBETCTBYET IPUHIUIIAM JJOCTOBEPHOCTH, ITOJIHOTHI U
BocTpeOoBaHHOCTU. MH(DopMamus pasmemaercs ¢ y4eToM OCOOEHHOCTEH W HMHTEPECOB LEIEeBOM
ayJAMTOpUH, OIpelensieMblX opraHuzauuei. He nomyckaercss pasMelieHue B KauecTBE MyOJMKaIuUii
nHpopManuu 6e3 mpeaBapuTeIbHOW TPOBEPKU Ha JOCTOBEPHOCTH, TOPAOOTKH U a/IaNTallku.

5.3. Uuadopmanus, pasmemaemas B TOCHaOJIMKe, MOXET COACpXaTh Marepuaibl B (opmare
BHJICOPOJINKA, TeKcTa, (hoTorpadmii, m3o0pakeHUH, Wi JOOOM JApyroMm Qopmare, JTOCTYITHOM B
COLIMAIBHOM CETH.

5.4. OtBeTcTBEeHHBbIH, ykazaHHbIH B myHKTe 3.1 [lomokeHus, Wi WHON ONpeAeTeHHbIM pPaOOTHHUK
TOTOBHT MaTEpHaJIbl H Pa3MeIaeT X B TOCIAa0IMKe B COOTBETCTBUH C KOHTEHT-TJIAHOM.

5.5. KoHTeHT-mnan pa3pa6aTLIBaeTC${ Ha TpH MCCiala U YTBCPIKAACTCA PYKOBOAUTEIICM OpraHu3aium.

5.6. KonteHnt-muian npezacraBiser coOoil Tabmuny ¢ rpadamu: gara myOnukanuu, pyOpHka, THI
KOHTEHTa, (hopMaT KOHTEHTA, ayIUTOPHsI-apecar, CoJepKaHne, XCIITEeTH.

5.7. Uudopmanusi, pazmeriaemasi B rocradiivke, He J0JDKHA!

—  HapyllaTh aBTOPCKOE MPaBo;

—  coJepkaThb HEHOPMATHUBHYIO JIEKCHUKY;

—  HapylaTh YeCTb, JOCTOMHCTBO U JIEJIOBYIO PENyTALUIO (PU3NUYECKUX U FOPUIUUECKUX JIMIL;
— HapyllaTh HOPMBI JEHCTBYIOIIEr0 3aKOHOAATEIbCTBA U HOPMbBI MOPAJIH.

6. YacToTa M NepHOAUYHOCTH pa3MelleHusi UHPOpPMAIIUU

6.1. Uudopmanus, npeaycMoTpeHHast MOAMYHKTOM «a» myHkTa 5.1 IlomokeHus, oOHOBIsieTCS He
MO3/THEE TISATH PAOOYUX JTHEH CO THSI H3MEHEHUSI COOTBETCTBYIONTUX JTAHHBIX.

6.2. Undopmanus, npeaycMoTpeHHass MOANYHKTOM «0O» myHkTa 5.1 Ilonmokenus, pa3memiaercs c
NEPUOJUYHOCTBIO HE PEKE TPEX Pa3 B HEAECIIIO.

6.3. aTepBanbl MeXAy MyOJUKAIIMSIMHA COCTABIISIOT HE MEHEE JIBYX YacOB.

6.4. Bpems myOnukanuii BbIOUpaeTcs ¢ y4eTOM aKTyaJlbHOTO BPEMEHU JUIsl ayIUTOPUU M BAXKHOCTU
nH(}OIIOBOA.



