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1. OO0mme noJioKeHUs

1.1.Hacrosimee IlonoxkeHne O TMONY4EeHHMH U PACXOJOBAHUM BHEOIOKETHBIX CpPEACTB U
MaTepuaibHbIX LEHHOCTEN oT buznuecKux u FOPUTTYECKUX JIUIL
MyHULIUMTIaTBHOTO OFOKETHOTO JAOUIKOJIBHOTO 00pa30BaTENIbHOTO YUpekKACHUS JeTCKuil can Ne
47 «Komobok» (manee — Ilomoxenue, JAOY) pa3zpaboTraHo B COOTBETCTBUM C 3aKOHOM
Poccuiickoit @eneparun «O6 obpazoBanuu B Poccuiickoit denepanum» ot 29.12.2012r. Ne 273-
@3, I'paxknanckum koaekcoM Poccuiickoit deneparun, OeaepanbasiM 3akoHOM oT 11.08.1995
Ne 135-®3 «O 6maroTBOpUTEIHHON NEATETHHOCTH U OJaroTBOPUTENBHBIX OPraHU3alUAX», U
YCTaHaBIMBAaET TMOPAJOK IOJIyUEHUSI U pacXofOBaHHA OJaroTBOPUTENILHOM MOMOIIH,
MOCTYMHBIICH B BHUAEC HMYIIECTBA, HMHBEHTApSs M OE3HAIMYHBIX JIEHE)KHBIX CPEICTB OT
(GU3MYECKUX U IOPUANIECKUX JIUIL (1aee 10OpOBOJIBHOCTH).

1.2.1Tox moHsATHEM ONAroTBOpPUTENEH AN IeNeld HACTOAIIETO TMOJOXKEHUS TOHUMAIOTCS JIUIIA,
yKkazaHHble B cTtaThe 5 denepanbHoro 3akoHa ot 11.08.1995 Ne 135-D3 «O 61aroTBOpUTENBHOM
JESTENIbHOCTH U OJIATOTBOPUTEIHLHBIX OPTaHU3ALIUIX .

1.3.IlpuBneuenne BHEOWKETHBIX cpeactB JIOY  ocymiecTBiasieTcss CTpOro Ha TPHHIIHIIEC
JTOOPOBOIBHOCTH.

1.4. PykoBomutens JIOY (manee - 3aBenyromiuii) HE BIpaBE OrPAHUYMUBATH OJArOTBOPUTENS B
cB00O/1€ BEIOOPA 11eNTH 0JIaroTBOPUTEIILHON AESITEIbHOCTH.

1.5.PacxonioBanne mpHBIEYEHHBIX BHEOIOKETHBIX CPEICTB OcyllecTBisiercs Ha Hyxasl JIOY B
COOTBETCTBUU C TpeOOBaHUAMHU 3aKOHO/IaTEIbCTBA. .

2. ToaydyeHue BHeOIIKETHBIX CPEICTB OT (PU3HYECKUX U IOPHIHYECKHUX JIUIL
2.1. 3aBeyronuii OCYIIECTBISET KOHTPOJIb:
— 32 HEJONYLICHWEM HENPaBOMEPHBIX JIeHCTBUI co cTopoHbl paboTHHKOB JIOY, B ToM ymcie
Cosera JIOY 1o npuHyXIEHUIO POAMUTENEH (3aKOHHBIX NPEACTABUTENEH) BOCIUTAHHUKOB
JOYVY k BHeCEeHUIO BHEOIOIKETHBIX CPEJICTB;
— 3a cobmroieHneM TpeOoBaHUN 3aKOHOAATENbCTBA MPU MPUBJICYEHUN BHEOIODKETHBIX
CPEICTB OT OJIarOTBOPUTETEH.
2.2. Oxazanue 01aroTBOPUTEIHHOM MOMOIIH B BUJIE ICHEKHBIX CPEJCTB OCYILECTBISAETCS
MyTeM TEPEeUnCICHUs X OJaroTBOPUTEIIMHU Ha pacueTHbIi cuet JJOY.
Anmunuctparys, corpyaaukn MBJIOY He BripaBe mpUHUMATh OT 0JIArOTBOPHUTENICH HAIMYHbIE
JIEHEXHBIE CPECTBA.



2.3. Ilocne mepeyncineHus AEHEXHbBIX cpelcTB Ha pacu€THbd cuér JIOY, GmaroTBopuTens BIIpaBe

obpatutbes B JIOY ¢ oOparmienuem (1Mo KEIMaHHWIO - ¢ MPUIOKEHUEM KBUTAaHIIMU O BHECECHUU
JEHEXKHBIX CPEJICTB), B KOTOPOM yKa3bIBaeT LIE€JIEBOE HA3HAUCHHE NIEPEUNCICHHBIX UM JIEHEKHBIX
CPENCTB.
B cnywyae moctyruienusi ot 0iaroTBopuTelnss OOpamleHHs C YKa3aHHWEM IEJIEBOr0 Ha3HAYCHHS
MIEPEUYUCICHHBIX UM CpPEACTB, B TeueHue 30 KajJeHIapHbIX JAHEH CO AHS MOCTYIUIEHUS TaKOIo
obpamenuss Paboueir rtpymme JIOY, B mnpoTokone 3acemaHus (QUKCUPYETCS Ielb
0J1IarOTBOPUTEIHLHON MOMOILIM COTJIACHO OOpAaIEHUIO 0J1aroTBOPUTENS, a TAK)KE CPOKH, CIIOCOOBI
u MOPSAIOK pacxoaoBaHus MOCTYIUBIINX JIEHEKHBIX CPEJICTB.
3aBepenHas 3aBeayromuM JIOY komus mOpoTOKoja BpydaeTrcss OJIarOTBOPUTENIO  JIMOO
HAIPAaBJIAETCS IO [IOYTE B TEUEHUE TPEX JTHEN C MOMEHTA IIPOBEIEHUS 3aCEIaHMsL.

2.4. B cnyyae nOCTYIJICHUS ICHEKHBIX CPECTB HAa OJIarOTBOPUTENBHBIC LIEH HAa PACYETHBIN CUET
JOVY u orcyrcTBus B TeueHue 10 kaneHJapHbIX JHEW ¢ MOMEHTA IOCTYIUIEHUS JEHEKHBIX
CpencTB oOpalneHus co cTopoHbl 6marorBoputens, Komuccueit IOY cocrapisieTcss IpoTOKOI, B
KOTOPOM YKa3bIBAIOTCSI CPOKH, CIOCOOBI M MOPSAJOK PACXOJ0BAaHUS NOCTYNMBIIUX JEHEKHBIX
CPEICTB.

B sToM citydae neneBoe Ha3HAUYEGHUE MOCTYMUBIINX JEHEKHBIX CPEACTB onpenernsercs Paboueit
rpynnoii JIOY ¢ yuderoMm mpenyoKeHuil, BBICKA3aHHBIX 3aBEAYyIOIMM M wieHamu Paboueit
TPYIIIIBL.

VYka3aHHbIe cpeicTBa HalpaBsitoTcs: Paboueli rpynmnoi uckitounTensHo Ha HY sl IOY.
3aBepenHas 3aBenyomuM 1OV konus mpoTokosia pa3mMeraercs A1 03HaKOMIICHUS B
00LIeTOCTYITHOM MeCTe.

2.5. 3aBemyrounii He BIpaBe TpeOOBATh OT OJIATOTBOPHUTENS MPEICTABICHHS KBUTAHIIMKA MIJIA UHOTO
JIOKYMEHTA, CBUAETEIbCTBYIOIIETO O 3aYMCIICHUH JIEHEXKHBIX CPEACTB Ha pacueTHbIi cuet [JOVY.

2.6. brarorBopuTensHas momomns, noctynuBmas B JOY B BuIe UMyIIecTBa, MaTepHAIbHBIX
cpeacts npuxoayercs JOY B mnopsake, YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM. JlaHHas
uH(popMalusg JOBOAMUTCA JO CBEIEHUs OJaroTBOpUTENs] B NUCBMEHHOM BHUIE, a TaKke
pasmenaercs B odmenoctynHoM mecre JJOY.

3. PacxonoBaHme BHeOIOIKETHBIX CPeACTB, MNOCTYNMBIIMX OT (U3MYECKUX H
IOpUINYECKHUX JIMIT
3.1. PacxomoBaHue BHEOIODKETHBIX CPEICTB JOMYCKAETCsl TOJIBKO B COOTBETCTBMM C UX II€JIE€BBIM
Ha3HaYeHHEM, YKa3aHHBIM B IPOTOKOJIE.
Pemenue o pacxo/oBaHMM BHEOIOKETHBIX CpeJCTB npuHuMaercs Paboueit rpynmoit IOV mno
PacxoJ0BaHNIO BHEOIOKETHBIX CPEJICTB.
WNudopmanus o BpeMEHH U MecTe NpoBeJeHMs 3aceqaHus Paloueil rpynmbl pasmeriaercss B
obmenoctynHom mecre JIOY He MeHee yeMm 3a 5 KajneHAApHBIX JHEH 10 Havajga 3acelaHus
Paboueit rpynnsl. 3acenanue Paboueil rpymisl BISETCS OTKPBITHIM.
3acenanue Paboueil rpymnmbl cYUTaeTCs MPABOMOYHBIM, €CJIM HA HEM MPUCYTCTBYIOT BCE YJIEHBI
Komuccuu.
Pemenne o pacxomoBaHWM BHEOIOKETHBIX CpPEACTB OT OJaroTBOpUTENed MPUHUMAETCS
Paboueii rpynmoil KosiernanbHO U 0pOpMIISIETCS MPOTOKOJIOM, B KOTOPOM B 00s3aT€NbHOM
MOPSAJIKE YKA3bIBAETCSl pa3Mep MPHUBJICUEHHBIX BHEOIOPKETHBIX CPEJICTB, LENIU PAaCXOJOBAHUS U
CyMMa, IIoJyIesKaliasi paCX0J0BaHHUIO Ha YKa3aHHBIE LIETH.
Pemenuie cuntaercs NpUHSITHIM, €CIIU 32 HETO MPOT0JIOCOBATHN BCe WieHbl Pabodeil rpymnimbl.
3.2.Ilo ucreyeHMH cpoka HUCHOJb30BAHUS BHEOIOKETHBIX CPEJCTB, YKAa3aHHOTO B IPOTOKOJIE
PaGoueit rpymmoit, cocTaBiseTcss MPOTOKOJ 00 HMCIOJIB30BAHWW BHEOIO/DKETHBIX CPEICTB C
YKa3aHHUEM B HEM CIIEAYIOIINX JTaHHBIX:
- HaMMEHOBAaHHE IOPUIMYECKOrO JIMIA, y KOTOPOro ObLIM MpUOOpPETeHBI TOBaphl, pabOThI U
yCIIyTH,
- azipec (paKTHIECKOTO MECTOHAX0XKICHHS K HOMepa TesIe(POHOB (ecnu GU3HIECKOe JIUII0, TO €ro
(bamunus, UM, OTYECTBO U €T0 MACIIOPTHBIC JaHHBIE,



- aJjpec PETUCTPAIIUU IO MECTY KUTEIbCTBA U (PaKTUIECKOTO HAXOXKICHMS, HOMepa Tese(OHOB),
- moJtHast “H(poOpMaIsa 000CHOBaHUS IICHBI, IO KOTOPOU OBLIH MPUOOPETEHBI TOBAPHI, PAOOTHI U
yCIyTH Ha TpUMEpe HE MEHee 3-X MOTCHIUATbHBIX IMOCTABIIMKOB, C yKa3aHUEM IOJIHOTO
HAaUMEHOBAHUS FOPUIMYECKOTO JUIA JIN00 (paMUIInK, UMEHH, OTYECTBA (PU3UUECKOTO JIUIA U €To
MACTIOPTHBIX JAHHBIX, UX (AKTUYECKOE W FIOPUINICCKOE MECTOHAXOXK/ICHUE, HOMEpa TeIeOHOB,
a TaKKe X IIeHa Ha IpUOOpeTEeHHbIE TOBAPHI, PA0OTHI U YCITYTH.

[TpoTokoi, yka3aHHBIM B a03alie MepBOM MyHKTa 3,2., YTBEpKIaeTcs mpenceaarenem Paboueit
TPYNIbI U MOANKCHIBAETCS BceMH uieHamu Paboueil rpynmbl B TeueHue 7 KaJleHJapHbIX THEH co
JTHSI OCBOCHUSI BHEOIOPKETHBIX CPEJICTB.

[IpoTokon o pacxoaoBaHUU BHEOIOHKETHBIX CpPEICTB, HE COOTBETCTBYIOIIMI TpeOOBaHUSAM
HACTOSIIETO IMOJOXEHUS W 3aKOHOJATENbCTBY, JOJDKEH OBITh OTMEHeH Pa0oueil rpymnmsl 1o
NMMCbMEHHOMY TpeOoBaHuio 3aBenytomiero JJOVY.

[IpoTokonm pacxomoBaHusT BHEOIOJUKETHBIX CPEJACTB IOCIE €ro TMOANHCAHMS, a TaKKke
uH(pOpMaIlKsi O PacX0JI0BaHUH MaTEPHUAaIOB, MOCTYMHUBIIMX OT OJArOTBOPUTEIS, pa3MeIlaeTcs B
obmenocrynuom mecre 1OV aiis o3HaKOMIICHHS.

3.3. Konus mporokona, ykazaHHOTO B TyHKTe 3.2., mepeaaeTcs 3aBeAyIOIeMy JJisi COCTaBIECHUS UM
OoT4YeTa O PACXOJOBaHUM BHEOIOKETHBIX cpeacTB. CocTaBieHHE 3aBENYIOIIMM OTYeTa O
pacxo/10BaHUU BHEOIOKETHBIX CPEJCTB MPOU3BOAUTCS B TeueHue 30 KaleHJapHbIX JHEH mocie
WX UCITOJIb30BAHHUS.

3.4.3aBenyomuii o 3amnpocy 01aroTBOpuTeNs 00s3aH MPEAOCTABUTH MY MOJIHYI0 WH(OPMALIUIO O
pacxolOBaHWW M BO3MOXKHOCTH OCYIIECTBJICHHS KOHTPOJIA 32 MPOIECCOM PACXOIOBaHUS
BHECEHHBIX UM O€3HaJINYHBIX JCHEKHBIX CPEJCTB, UCIIOIb30BAHMS UMYILIECTBA HHBEHTAPS
MaTepHraoB (Kpacku, JOCKH H T.J.) IPEICTABICHHOTO 0JIarOTBOPUTEIIEM.

3.5.3aBenyomuii COCTaBISAET €KETOHBIN MyOINYHBII OTYET O MPUBJICUEHUU U PACXOAOBAHUU
BHEOIOPKETHBIX CPEJICTB.

4. opMbl KOHTPOJIA 32 CO0JII0IecHHeM TPeOOBAHMI HACTOSILETO MOJIOKEHHS

4.1.3aBenyrommuil €XKeroiHoO MpeICTaBIsAeT MyOIMUHBINA OTYET O MPUBJICUEHUH U PACX010BaHUU
BHEOIO/DKETHBIX CPEJICTB, IOJATBEPKICHHBIX COOTBETCTBYIOIIMMU JOKyMEHTaMH (nanee —
nyOJIMYHBIN OTUeT).

4.2 .ExeroHoe mpeicTaBIeHre yOIMYHOTO OTYETa OCYIIECTBIISIETCS TyTEM pa3MEIeHHUs ero Ha
odurmansHoMm caiite JIOY B cetn MHTEpHET.

4.3. YxazaHHbIe B IyHKTE 4.1. HACTOSIIETO TOJOXKEHUS OTYETHI JJOJDKHBI B 0053aTEIEHOM TTOPSIIKE
COJIEPIKaTh:
- [I0JIHOE 0OOCHOBAHUE 1IEHBI, [10 KOTOPOM ObUIM IPUOOPETEHBI TOBAPhI, paOOTHI U YCIYTH HA
IIpUMepe He MeHee 3-X MOTEHIMAIBHBIX TOCTABIINKOB;
- TIOJTHOE HAUMEHOBAHUE FOPUIUYECKOTO JIUIA, Y KOTOPOTO ObUIH MPUOOPETEHBI TOBApPhI, PaObOTHI
U YCIyTH, a Takxke ajapec (aKTHYECKOro MECTOHAXOXKIEHHs U HoMmepa TeiaedoHOB (ecinu
¢uznyeckoe MO, TO €ro ¢amwinsg, UMs, OTYECTBO U €ro MAaclOpTHHIE JAaHHBIE, aJpec
PETUCTpAIMU IO MECTY JKUTENBCTBA U (PAKTHUECKOT0 HAX0XKJIEHHsI, HOMepa TeJIe(pOHOB).

5. Tlopsiaok o6:xaioBanus aeiicTBUii (0e31elcTBHUSI) T0JIKHOCTHBIX JIHII, MO MOJYYEHHIO H
Pacxo10BaHUIO BHEOIOKETHBIX CPeJICTB

5.1.bnaroTBopuTenu BIpaBe 00)KaNIOBaTh PEUICHUS, MPUHATHIC B XO/€ MOMYyUYEHUSI U PACXOIOBAHUS
BHEOIO/DKETHBIX CPEJCTB, JICUCTBUS WM O€31eUCTBHE MOJDKHOCTHBIX JIHI[ B JOCYACOHOM
MOpsIIKE U (MITK) B CyI€OHOM TOPSIJIKE.

5.2. braroTBopuTeIh BIpaBe COOONUTH O HAPYINICHWH €ro MpaB W 3aKOHHBIX HHTEPECOB IIPH
NPUHITUA TPOTUBOMPABHBIX PEIICHUN, AEUCTBUAX WIM O€3eCTBUHM JOJDKHOCTHBIX JIHII,
HapYIIEHUH MOJIOKEHNUN HACTOSIIETO TOJI0KEHHS B KOHTPOJIBbHO-HA30PHBIC OPTaHBI.
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