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1. Obmue momomxenus

Hacrosinee [Nonoxenue 0 NopAnKe obpaboTkn MePCOHALHEIX
maHHeIX (manmee — ITonoxenwe) B MBVYJIO Jlebsxckas AT (namee —
Yupexxnenne) paspaboTano B COOTBETCTBHMU C Tpynosem kopexcom Poccuiickoii
Qenepaunu, Koxeturyuueit Poccuitckoii @enepanun, I'pasknanckuM Kofmekcom
Poccuiickoii ®enepauuu, ®ejiepanbHeiM 3ak0HOM 0T 27 miond 2006 r. Ne 149-@3
«Ob HH(popMaIH, HH(OPMaIHOHHBIX TEXHOIOTHSX H O 3alIHTe
nuopmariun», DefepanbHeIM 3akoHOM ot 27 wmions 2006 r. No 152-03 «O
NEPCOHANBHBIX  NaHHBIX», [lomoxenumem o6 obecrieyeHHH 6Ge30IaCHOCTH
MEPCOHATIBHBIX JaHHBIX NpH HX o00paboTke B WH(OPMAIHOHHBIX CHCTEMAax
[IEPCOHANIPHBIX  NaHHBIX, yTBepxkIeHHBIM IlocranoBnenwem IlpasuTenbcTBa
Poccuiickolt @eaeparuu ot 01.11.2012 Ne 1119, ITonoxkennem 06 ocobeHHOCTIX
00pabOoTKH NEPCOHATEHBIX JaHHEIX, OCYLIECTBISNeMOl 683 HCIOMB30BaAHKS CpelcTB
dBTOMATH3aLNH, YTBEP:KIOeHHbIM Iloctanosnennem [IlpaButenscrra Poccuiickoii
®epepamuu ot 15.09.2008 Ne 687, IIpaBunamu BHYTPCHHETO TPYIOBOTO
pacmopAnka YupeAeHUs M OIpeNenseT NOPSIOK MOMyHeH s, yIeTa, obpaboTku,
HAKOTIIEHHA U XPaHEHHWs MePCOHAJIbHBIX JaHHBIX.

[lenp paspaborku Tlonowenus — onpeesenue nopsaaka obpaboTku
TNEPCOHANBHEIX  TAHHEIX — pabOTHMKOB — YupekueHHs M MHBIX  CyGBEKTOB
NePCOHANLHLIX JaHHBIX, IEPCOHANbHBIE JIAHHBIE KOTODBIX TOMIEKAT obpaboTtke,
Ha OCHOBaHHH MONTHOMOYMH OMepaTopa; obecredeHHe 3AIMTEI TIpag H cBoGOA
HENOBEKA M IpakIaHWHa, B T.4. paGoTHHKa Yupexjenus, mpu obpaboTke ero
NEPCONAIBHEIX JIaHHBIX, B TOM YHCIE 3alIMTHl MPAB HA HENPHKOCHOBEHHOCTE
YACTHOH IKM3HM, JIHYHYI0 H cemeiiHyio TAHHY, a TaKKe YCTAHOBIEHHE
OTBETCTBCHHOCTH JIO/UKHOCTHBIX JIMI, MMCIOIIHX JIOCTYI K [EPCOHATEHLIM
FIAHIBIM, 32 HEBLINOMHEHWe TpeGoBaHuil HOpM, perynupylouwux obpaborky u
3AUIHTY [TePCOHATBHBIX JIAHHEBIX.

1.1 Ilopsanox BBOAa B neficTeue 1 uameHenns [Tomokenus

Hacrosamee [lonoxenue H H3MCHEHHS K HEMY YIBEPKIA0TCA
PYKOBOIHTEIIEM YUpEKIeHHA U BBOJATCA MpuKasom. Bee pabotuukn Yupexknesus
JOIKHBI ObITh O3HaKOMIIEHBI TOJl pachucky ¢ ITomoskeHueM W M3MEHeHHSMH K
HEMY.




1.2 OcHOBHBIC IOHATHS U COCTaB MEPCOHATBHBIX TAHHBIX PAOOTHUKOB

g  uenen Hactosmero I[lonoXeHust HCIIOIB3YIOTCS CIEMYIOIINE

OCHOBHBIE TIOHSITUSA:

— MepCOHANbHBIE TaHHBIE pa00THHUKA — J1t00ast HHPOPMAIHsL, OTHOCSIIASACS
K OIpEACICHHOMY WM ONpeIeIsieMOMy Ha OCHOBAaHMHM TakoW wuHQpopManuu
pabOTHUKY, B TOM YHUCJE €ro (paMuius, UMs, OTYECTBO, [OJI, MECSAL, 1aTa U MECTO
POXKIEHUsA, aapec, CeMEHHOoe, COIMaIbHOE, HMMYIIECTBEHHOE II0JIOKEHHE,
oOpazoBanue, mnpodeccus, JOXOAbl, Japyras uHpopmamusi, HeoOXogUMAas
paboToAaTesnto B CBSI3H C TPY/IOBBIMU OTHOUICHUSIMU;

— 00pa0oTka TepCcoHAJIbHBIX JAHHBIX — CcOOp, cHUCTeMaTh3alus,
HAKOIUICHUE, XpaHEHUE, YTOUHEHHE (OOHOBIIEHHWE, U3MEHEHHE), UCIIOJIb30BaHUE,
pacnpocTpaHeHue (B TOM 4YHCle Tiepenaya), oOe3NIWYuBaHMUE, OJOKUPOBAHHE,
YHUYTOXKEHUE TIEPCOHATILHBIX JJAHHBIX PAOOTHUKOB Y UpeXKICHHUS;

—  KOH(PUACHIIMAIBHOCTh MEPCOHANBHBIX JaHHBIX — O0s3aTeNbHOE A
COOMIOICHNUS HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, TMOJYYUBIIETO JOCTYH K
MEPCOHATILHBIM JTAHHBIM pabOTHUKOB, TpeboBaHue HE JIOIyCKaTh
UX pacnpocTpaHeHus 6e3 cornacus pabOTHHKA WM MHOTO 3aKOHHOTO OCHOBAHMS,

— pacnpocTpaHeHHUE NEePCOHATBHBIX IAaHHBIX — JIEUCTBUS, HAIIPABJICHHBIC
Ha Mepenadyy NEPCOHAJIbHBIX JAHHBIX PAOOTHHUKOB OIPEACIEHHOMY KpYry JIMIL
(nepenaya nepcoOHANbHBIX JAHHBIX) WM HAa O3HAKOMIJICHHE C MEPCOHAIbHBIMU

JAHHBIMH HCOT'PAaHUYCHHOT' O Kpyra JINII, B TOM YHCJIC O6Hap0ILOBaHI/I€
INCPCOHAJIBHBIX OAdHHBIX pa60THI/IKOB B CpCACTBAX MacCOBOM I/IH(i)OpMaLII/II/I,
pasMCIICHUC B I/IH(bOpMaHI/IOHHO-TCHCKOMMYHI/IKaHI/IOHHBIX CCTAX nIn

[PEIOCTAaBIIEHUE JIOCTYNa K MEePCOHAIbHBIM JaHHBIM PAOOTHUKOB KaKUM-JIHOO
WHBIM CIIOCOO0M;

—  HCIOJb30BAHHME NEPCOHAIBHBIX JAHHBIX — JCHCTBUA (OIlepanuu) c
IIEPCOHAIBHBIMA JAHHBIMH, COBEPIIAEMbIE JOJUKHOCTHBIM JINLIIOM YUpEXIECHUS B
LEIAX NPUHATHS PELICHUHA WM COBEPLICHUS HWHBIX JIEUCTBUN, MOPOKIAIOIIMX
IOPUIMYECKUE TIOCIEACTBUS B OTHOIICHWH DPAOOTHUKOB JHOO HWHBIM 00pa3oM
3aTparuBaloIlMX X MpaBa U CBOOOJIbI WK MTpaBa U CBOOOIbI IPYTHUX JIULL;

— OJOKMpOBaHUE MEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE MPEKpallleHUe
coopa, cucTeMaTH3alUd, HAKOIUICHHs, HWCIOJb30BaHUSA, PACHPOCTPAHEHUS
HEPCOHAJIbHBIX JaHHBIX PAaOOTHUKOB, B TOM UHCJIE UX Nepeaayn;

— YHUYTOXEHHME IIEPCOHAIBHBIX JAaHHBIX — JIEHUCTBUSA, B pPE3yJbTAaTe
KOTOPBIX HEBO3MOXHO BOCCTAaHOBUTH COJECPKAHUE IIE€PCOHAIBHBIX JAaHHBIX B
nH(GOPMAIIMOHHON CUCTEME  TEPCOHAIBHBIX  JIAaHHBIX  PaOOTHUKOB WIIH

B pe3yJbTaTe KOTOPHIX YHMUTOXKAIOTCS MaTepUaTbHbIE HOCHUTEIN MEPCOHATBHBIX
JTaHHBIX PAOOTHUKOB;

— 00e3MMYMBaHrEe MEPCOHANBHBIX JAHHBIX — JIEWCTBHS, B pE3yJbTaTe
KOTOPBIX HEBO3MOXHO OIPEACIUTh MNPUHAJIEKHOCTh IMEPCOHANBHBIX JAaHHBIX
KOHKPETHOMY pa0OTHHKY;

— 00uIenoCTynHbIE MEePCOHANIbHBIE JaHHbIE — IEPCOHAIbHbIE JaHHbBIE,
JOCTYIl HEOIPAHMYEHHOIO Kpyra JIMI K KOTOPBIM MPEAOCTaBIEH C COTJlacus
paOOTHHKA WJIM ~ HA KOTOpbIE B COOTBETCTBUU  C (peliepajbHBIMU  3aKOHAMHU



HE pacrpocTpaHseTcs TpeOoBaHKe COOI0ICHUS KOHPUICHIINATLHOCTH,

— uH(opManus — cBeneHus (CooOIeHus, JaHHbIC) HE3aBUCUMO OT (HOPMBI
WX TPEJICTABIICHUS;

— JTOKYMEHTHUPOBaHHAS nHpOpMaIAT — 3a(huKkcupoBaHHAs
Ha MaTepUaIbHOM HOCHTEIE IyTeM JIOKYMEHTUPOBAHUS MH(POPMALUSA C PEKBU3UTAMU,
MO3BOJIAIOIIMMHU  OTIPEACIUTh Takyl0 HWHPOPMAIMI0 WIM €€ MaTepuaIbHbIN
HOCHTEJb.

B coctaB mepcoHaNBbHBIX JaHHBIX PAOOTHUKOB YUPEKICHUS BXOIAT
JOKYMEHTBI, cojiepKaliue HMH(POpMaIMI0 O MacHOpPTHBIX JaHHBIX, 00Opa30BaHUU,
OTHOUIEHUU K BOMHCKON O0S3aHHOCTH, CEMEMHOM MOJIOKEHHUH, MECTE KUTEIHCTBA,
COCTOSIHUH 3/I0POBbS, a TAKKE O MPEAbIAYIINX MECTaX UX pabOTHI.

2. KoMImieke JOKYMEHTOB, CONPOBOXKAAWIIMNA mpouecc odgopmiieHHs
TPYAOBBIX OTHOIIEHUI PA0OTHUKA B YUpe:KIeHUH NMPH ero npueme, nepenojae
U YBOJIbHEHUH

WNudopmanus, npeacrapusiemas pabOTHUKOM MPH NMOCTYIUIEHUU Ha paboTy B
YupexneHnue, I0DKHA HMETh JOKyMeHTaubHylo ¢opmy. Ilpu 3axmrouenun
TPYAOBOIO OrOBOpPa B COOTBETCTBUHU CO CT. 65 TpymoBoro koxekca Poccuiickon
denepanuu IUI0, TOCTyMHArOIIee Ha padoTy, MPEABABIAET pabOTOAATEIO:

— TMAacmopT WIM WHOW JOKYMEHT, YJOCTOBEPSIOIIMNA JHYHOCTh, a TaKXKe
KOIUU CBHUJETENBCTB O TOCYJApCTBEHHOH PETHCTpali aKTOB TPaXkIaHCKOTO
COCTOSIHUS,

— TPYAOBYIO KHIKKY, 32 UCKIIFOUEHHUEM CIIy4yaeB, KOTJa TPYJAOBOH JOTOBOP
3aKJII0YaeTCsl BIEPBbIE WM PaOOTHUK TMOCTyMaeT Ha padoTy Ha YCIOBUAX
COBMECTHUTENHCTBA, JIMOO TPY0Basi KHIDKKA y paOOTHUKA OTCYTCTBYET B CBS3H C €€
YTPaTOW WM 1O APYTUM HPUUNHAM;

—  CTpaxoOBO€  CBHJETEIBCTBO  TOCYJApCTBEHHOIO  IEHCHOHHOTO
CTPaxOBaHHUSA, CTPaXOBOM MEAMIIMHCKHI MOJUC O00S3aTEIbHOTO METUIIMHCKOTO
CTpaxOBaHUS TPAXK/IAH;

— JIOKyMEHThI BOMHCKOTO Yy4YeTa — IS BOCHHOOOS3aHHBIX W JIWII,
MOJITIEKAINX BOMHCKOMY yUeTy;

— JOKyMeHThl 00 oOpa3oBaHuu, MNpodhEeCCHOHATIBHOW MEePenoaAroToBKe,
MOBBIIICHUH KBATU(UKAINK, CTAKUPOBKU, TPUCBOCHUH YUCHOUW CTETICHH, YICHOTO
3BaHUs (€CJIM TAKOBbIE UMEIOTCS);

— CBHUJICTEJILCTBO O MOCTAHOBKE HAa YUYET B HAJIOTOBOM OpraHe (hu3n4eckoro
JIAIIA 110 MECTY JKUTEJIbCTBA HAa TeppuTtopum Poccuiickon denepannmu.

[Ipu odopmiennn paboTHUKA B YUpeXIeHUH PaOOTHUKOM OTeNa KaJapoB
3amonHstoTes  yHubuimpoBanueie ¢dopmbl T-1 u T-2 «JIluynas kaprouka
paboOTHHKA», B KOTOPOM OTPaKAIOTCS CIENYIONIME aHKETHbIE W Ouorpaduyeckue
JTaHHbIE PAaOOTHUKA:

— o6mme cBenenus (O.M.0. paboTHUKA, 1aTa POKACHUSI, MECTO POXKICHUSA,
rpaXaaHCTBO, oOpa3oBaHue, mpodeccusi, cTax paboThl, COCTOsSHUE B Opake,
MACMOPTHHIE TAHHbIE);

— CBEJICHUS] O BOMHCKOM Y4Y€TE;

— JaHHBIE O MpUeMe Ha paboTy;

B nanpHeinem B JIMUHYIO KAPTOUYKY BHOCSITCS:



— CBEJIEHUS O MEPEeBOJIax Ha JAPYyryro pabory;

— CBEJIEHUS 00 aTTeCTaIluu;

— CBEJICHMS O MOBBIIICHUH KBaJU(UKaIUK;

— CBeJIeHUs 0 MPOo(hecCHOHATFHOM MePEenoarOTOBKE;

— CBECHMS O Harpajaax (MOOUIPEHHUSIX ), HIOYETHBIX 3BAaHUSX;

— cBe/IeHUs 00 OTITyCKax;

— CBEJICHUS O COL[MAIbHBIX TAPAHTHUSX;

— CBEICHUS O MECTE KUTEIbCTBA U KOHTAKTHBIX TeJe(OoHaX.

B otnene kagpoB YupexaeHus co3lat0Tcsa U XpaHITCs CIEIyIOIINE TPYyIIbl
JOKYMEHTOB, COJIEp)KAIlME JlaHHblE O PAa0OTHUKAX B €IMHUYHOM WM CBOJAHOM
BUJIE.

JIOKyMEHTBI, CoJIeprKalllie epcoHaIbHbIe JaHHbIE pA0OTHUKOB (KOMILUIEKCHI
JOKYMEHTOB, COIIPOBOK/IAI0IIME TIpoLiecc OGopMIIEHUS TPYAOBBIX OTHOLLIEHUH MpU
npueMe Ha paboTy, MepeBOjie, YBOJbHEHUHU; KOMIUIEKC MAaTepHajoB IO
aHKETUPOBAHUIO, TECTUPOBAHUIO; MPOBEICHUIO COOECeI0OBaHUI ¢ KaHAMIATOM Ha
JOJKHOCTb; OJJIMHHUKH M KOTIMU IIPUKA30B 110 JUYHOMY COCTaBY; JIMYHBIE JeJia U
TPYJIOBbIE KHIKKA PaOOTHUKOB; JeNa, COJAEpKallie OCHOBAHHS K MPHKa3y IO
JUYHOMY COCTaBy; Jieja, COJEpXallhie MaTepuaybl aTTecTalud paOOTHUKOB;
CIlyE€OHBIX pacclielOBaHUl; CHPaBOYHO-UHPOPMALMOHHBIM OaHK JaHHBIX [0
nepcoHany (KapToTeKH, KypHajbl); TOMJMHHUKA M KOMMK  OTYETHBIX,
AHAJIIMTUYECKUX M CIPAaBOYHBIX MAaTEpUANIOB, IE€PENABAEMBIX PYKOBOJCTBY
VYupexeHus, pyKOBOIAUTENSAM CTPYKTYPHBIX MOJPA3AEICHUM; KOIMUH OTYETOB,
HampaBJIsieMbIX B TOCYJIaPCTBEHHbIE OpraHbl CTATUCTUKHU, HAJIOIOBbIE MHCHEKLHUU,
BBIIIIECTOSIILIME OPTaHbl YIIPABJICHUS U APYTUE YUPEKICHHUS).

JlokyMeHTanus 110 OpraHu3aLuU palboThI CTPYKTYPHBIX
nojpasieneHui (MOJ0KEHUsT O CTPYKTYPHBIX NOJIPAa3JAEICHUSAX, JOJKHOCTHBIE
MHCTPYKLMU pa0OTHHUKOB, IPUKA3bl, PACIOPSIKEHUS, YKa3aHUS PYKOBOJCTBA
VYupexxnenus); JOKyMEHTBI 10 IJIAHUPOBAHMIO, YUETy, aHAJIM3y M OTYETHOCTH B
4acTH pabOTHI C IEPCOHATIOM Y UPEXKICHHUS.

3. CoOop, o0padoTka, 3aMIMTa MNEPCOHAJBHBIX [JAAHHBIX, IOPAIOK
00paldoTKH M XpAaHEHHS NEePCOHAJBHBIX TaHHBIX

3.1 Ilopsinok nosrydyeHus: NEPCOHAIBHBIX JaHHbBIX

Bce nepconanbHble aHHBIE paOOTHUKA YUpEKIEHUS CIEAYeT IOJaydyaTh Y
Hero camoro. Eciu mnepcoHalbHble AaHHbIE PaOOTHUKAa BO3MOYKHO IIOJYUYUTh
TOJIBKO y TPEThEW CTOPOHBI, TO PAaOOTHUK MOJDKEH OBITh yBEAOMIIEH 00 3TOM
3apaHee U OT HEero JOJKHO OBITh MOJIy4eHO MUCbMEHHOE corjacue. J{omKHOCTHOe
TuIo paboTojaTens OJDKHO COOOIMTh PAOOTHHUKY YUPEXKICHUS O IEeNsX,
MPEANOIaraéMblX UCTOYHHMKAX M CIOCO0AaX MOJYyYEHHs] NEPCOHAIBHBIX JAHHBIX, a
TAaKKE€ O XapakTepe MOJIeKAIMX MOJYYCHHIO IEPCOHAIBHBIX JaHHBIX H
MOCJIEICTBUSIX OTKa3a paOOTHHKA JaTh IMCbMEHHOE COIIIACHE HA UX MOJYyYEHHUE.

PabGoTonarens HEe MMeeT mpaBa MoJydaTb M o0OpadaTbiBaTh MEPCOHAIbHBIE
JaHHble pa0OTHUKA YUpPEXKACHHS O €ro paCOBOM, HALIMOHATBHOW MPUHAIEKHOCTH,
MOJIMTUYECKUX  B3IJISAAX,  PEJIUTHO3HBIX MM (uinocockux  yOeKIeHUsX,
COCTOSIHUM 3710POBbsl, UHTUMHOM *KU3HU. B cilyyasx, HEOCPEICTBEHHO CBSI3aHHBIX
C BOIIPOCAMHU TPYAOBBIX OTHOIIEHUH, B COOTBETCTBUU cO CT. 24 KoHcTUTyuuu



Poccuiickoit ®enepanu paboTonarens BIpaBe ModydaTbh U 00pabaThiBaTh TaHHBIC
0 YaCTHOW >KU3HU paOOTHUKA TOJILKO C €ro MUCbMEHHOTO COTJIACHS.

[IpenocTtaBneHue couckKaTeaeM JOJLKHOCTH NEPCOHAIBHBIX JAHHBIX JI0
3aKJTIOYCHUST TPYIOBOTO JOroBopa (pe3toMe | T.NM. WHPOpMAIMK) CUUTACTCS, B
coorBercTBUM C ['paxnanckum Kopexcom Poccuiickoir ®@enepauun (ct. 158),
MOJYAJIUBBIM COTJIaCUEM (KOHKJIIOJCHTHBIM JIEUCTBUEM), TTOJIPA3yMEBAET COTJIacue
cyObekTa Ha 00pabOTKy €ro MepCOHANbHBIX JAaHHBIX W HE TpeOyeT HaIu4us
JIOTIOJIHUTEJIBHOTO TUCHbMEHHOTO COTJIacHsl.

3.2 Ilopsimok oOpabOTKH, Mepenayd M XpaHEHUs] MEPCOHATBHBIX JAHHBIX
OO0paboTka yKa3aHHBIX MEPCOHANBHBIX JaHHBIX PAaOOTHUKOB paboTomaTeseM
BO3MOXKHa  TOJIBKO C MMCbMEHHOTO  UX corjacus 1ubo 0e3 uX coryiacus B
CIEAYIOUIUX CIIyYasx:

1) cyOBeKT mepcoHaNBHBIX JIAHHBIX JaJl COTJIacue B MUChbMEHHOU (popme Ha
00pabOTKy CBOMX IMEPCOHATBHBIX JTAHHBIX;

2) nepCcoOHANIbHBIC IAHHBIE SIBJSIOTCS OOIEIOCTYTHBIMU;

3) mepcoHalbHBIE JaHHBIE OTHOCATCS K COCTOSIHUIO 3JI0pPOBbSl CyObEKTa
MEPCOHANILHBIX JAaHHBIX W MX 00paboTKa HEoOXoAWMa JUIsl 3allUTHl €T0 KU3HH,
3I0POBbSI WJIM UHBIX KU3HEHHO BaXKHBIX MHTEPECOB JIMOO KU3HU, 3I0POBbS WUIIU
WHBIX JKU3HEHHO BaXXHBIX MHTEPECOB JPYTUX JHI, U TMOJYy4YCHHUE COorjacus
CyOBbeKTa MepCOHATBHBIX IAHHBIX HEBO3MOXKHO;

4) 00paboTKa TMEpPCOHANBHBIX JIAHHBIX OCYIIECTBIISIETCS B MEIUKO-
npoPUIAKTHUECKUX UEIsAX, B LEIAX YCTAHOBJICHHS MEIMUIIMHCKOTO JIMarHo3a,
OKa3aHUs MEIUIUHCKUX U MEJIMKO-COLUATbHBIX yCIyr  TpHU yCIIOBUH,
910 00pabOTKA TEPCOHATBHBIX JIAHHBIX OCYIIECCTRISICTCS JIUIIOM, MPO(ECCHOHAIBHO
3aHUMAIONIUMCSI MEIUIIMHCKON JESITeIbHOCTHI0O M OOS3aHHBIM B COOTBETCTBUU C
3aKOHOJATENHCTBOM Poccuiickoit denepaiiny coXpaHsiTh BpauyeOHYIO TalHY;

5) 06paboTKa MePCOHATBHBIX JaHHBIX WICHOB (YYaCTHUKOB) OOIIECTBEHHOTO
00bEIMHEHUS WU PEIUTHO3HON OpraHu3aluu OCYIIECTBISIETCS
COOTBETCTBYIOIIMMH OOIIECTBEHHBIM OOBECAMHEHUEM WM PEIUTHO3HON OpraHu3anue,
JNEUCTBYIOIIMMHU B COOTBETCTBHUM C 3aKOHOHATenbCTBOM Poccuiickoin denepanuu,
JUISL JTOCTUKEHUSI 3aKOHHBIX IIeJed, MPeayCMOTPEHHBIX X YYpeIUTEIbHBIMU
JOKYMEHTaMH, TpU yCJIOBUHU, UTO TIEPCOHAIbHBIE JIaHHBIE HE OyayT
pacnpocTpaHsaThCs 6e3 corjacusi B MUCbMEHHON (popMe CyOBEeKTOB MEPCOHANBHBIX
JTaHHBIX;

6) o0paboTka  TEPCOHAIBHBIX  JAHHBIX  HEOOXOJUMa B CBSI3HM
C OCYILECTBJICHUEM TPABOCY U,

7) 00paboTKa MEepPCOHATBHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBUU C
3aKOHOJATENHCTBOM Poccuiickoit deneparnuu o 6e30macHOCTH, 00 OMEpPaTUBHO-
PO3BICKHOM JI€SITEIbHOCTH, a TAKXKE B COOTBETCTBUU C YTOJOBHO-UCIIOTHUTEIBHBIM
3aKOHOJATEIBCTBOM Poccuiickon denepanuu. Pabotonarens BIIPaBe
00pabaThIBaTh MEPCOHAIBHBIC JaHHBIC PAOOTHUKOB TOJIBKO C UX MUCHBMEHHOTO
corjacusi.

[lucbmenHoe coryacue pabOTHMKAa Ha OOpabOTKY CBOMX MEPCOHAIBHBIX
JAHHBIX JIOJKHO BKJIFOYATh B CEO04:

— (amuimio, UMs, OTYECTBO, aJIpec CyObEKTa MePCOHAIbHBIX IaHHbIX,



HOMEP OCHOBHOTO JJOKYMEHTA, yI0CTOBEPSIOIErO €ro JUYHOCTh, CBEJICHUS O /1aTe
BBIJIa4M YKa3aHHOTO JIOKYMEHTA U BBIJIABIIEM €T0 OpPraHe;

— HanMeHOBaHWE ((paMUINIO, WMs, OTYECTBO) MW aJpec OoIeparopa,
MOJTYYArOIIETO COTiacue CyOheKTa MepCOHATBHBIX TAHHBIX;

— 1eJTb 00pabOTKH IEPCOHATBHBIX JaHHBIX;

— TIEPEYCHb TMEPCOHANBHBIX JaHHBIX, Ha OOpaOOTKYy KOTOPBIX aeTcCs
corjacue cCyObeKTa MepCOHATBHBIX TaHHBIX;

— TIEpPeYCHb JCUCTBHH C TMEPCOHAIBHBIMH JTaHHBIMH, Ha COBEPIICHUE
KOTOpBIX JaeTcsl corjlacue, oOIllee OMNHCAaHUE HCIOIb3YEMBIX OINEPaTOPOM
croco60B 00pabOTKH MEPCOHATBHBIX IAHHBIX;

— CpOK, B T€YEHHE KOTOPOIo JECUCTBYET COrjacHue, a TaKXkKe MOPSI0K €ro
OT3BIBA.

Cornacue paboTHHKA HE TPEOYETCs B CICAYIONINX CIydasx:

— o00paboTka TEPCOHATBHBIX JAHHBIX OCYIIECTBISACTCS HA OCHOBAaHUU
deneparbHOTO 3aKOHA, YCTAHABIMBAIOIIETO €€ II€b, YCIOBHUS MOJIYYCHUS
MEePCOHANBHBIX JaHHBIX M KPyTr CyOBEKTOB, TEPCOHAJIbHBIC IaHHBIE KOTOPBIX
Mo IIeKaT 00paboTKe, a TAK)KE OMPEISIISIONIET0 MMOJTHOMOYHS paboTOIaTes;

— 00paboTKa MepcoOHANTbHBIX JAHHBIX OCYIIECTBIISIETCS B LIESAX UCITOJHEHUS
TPYJOBOTO  JIOTOBOpPA, OJHOW W3 CTOPOH  KOTOPOTO  SIBISETCS  CYOBEKT
MEPCOHAIILHBIX JIAHHBIX;

— o0OpaboTka NEPCOHAITBHBIX JTAHHBIX OCYIIECTBIISICTCS
JUISL CTATUCTUYECKUX WJIM MHBIX HAay4YHBIX LEJEH MpH YCIOBUU O053aTEIbHOTO
00€3JIMYMBAHMS IEPCOHATBHBIX JAHHBIX;

— o00paboTKa IMepCOHAJIBHBIX AaHHBIX HE0OXOoauMa ISl 3allUThl >KU3HU,
3I0POBbSI UM MHBIX KU3HEHHO BAKHBIX MHTEPECOB PAaOOTHHKA, €CIU MOJyuYeHUe
€r0 COrjacusi HEBO3MOXKHO.

Takum 00pa3zom, B cooTBeTcTBUM cO cT. 86, ri. 14 TK P® B wmemsx
oOecrieyeHnss  MpaB M cBOOOJ ~ YeloBeKa W rpaxknanuHa  Paboromarens
U €T0 TIPEICTaBUTENN MTPU 00paObOTKE MEPCOHATHHBIX JAHHBIX PA0OTHUKA JOJKHBI
co0JiroAaTh cieayoIme ooire TpedoBaHus:

—  00paboTKa TEPCOHATBHBIX  JIAaHHBIX  MOXET  OCYIIECTBIISATHCS
WCKJTFOUMTENTHHO B IEJISIX 00ECTICUEHHSI COOJTIO/ICHUS 3aKOHOB M1 MHBIX ~ HOPMATHUBHBIX
IIPABOBBIX AKTOB, COACHCTBUSI paOOTHUKAM B TPYAOYCTpPOHCTBE, OOyYEHHH U
NOPOJBIKEHUU TIO0 Cciyk0e, obecredeHus: JIMYHOM Oe30MacHOCTH PaOOTHHUKOB,
KOHTPOJISL KOJIMYECTBA W KayecTBa BBINOJHAEMONM padoThl U oOecredeHus
COXPaHHOCTU UMYIIIECTBA;

—  TIpU ONpEeNeNeHUd  Oo0beMa W CoJepKaHus,  00pabaTbiBaeMbIX
MePCOHATIBHBIX JaHHBIX PaboTomarens 10KeH pyKOBOACTBOBaThCS KoHCTUTYIMEH
Poccuiickon ®@enepanuun, TpynoBeiMm kogekcom Poccuiickon @enepaniy 1 HHbIMU
(beneparTbHBIMU 3aKOHAMU;

— TpW TPUHATHU PEIICHUM, 3aTparvBaloOldX HWHTEPEChl PaOOTHUKA,
PaGoTonmaTtenr He wuWMeeT TmpaBa OCHOBBIBATHCS Ha TIEPCOHANBHBIX JIAHHBIX
pabOTHHUKA, TOTYYEHHBIX HCKIIFOYUTEIILHO B PE3YJIbTaTe UX aBTOMATU3UPOBAHHOM
00pabOTKH WIIK 3JEKTPOHHOIO MOTYUYEHUS;



— 3aluTa MePCOHAIBHBIX JTAHHBIX PaOOTHHMKA OT HEMPaBOMEPHOTO
MX UCIIOJIb30BaHUs WIIM YTpaThl oOecrnieunBaeTcss PaboToarenem 3a cueT ero
CPE/ICTB B IOPSJIKE, YCTAaHOBJICHHOM (pe/iepaIbHbIM 3aKOHOM;

—  pabOTHUKHU U UX IPEIACTABUTENIM JIOJKHBI OBITh 03HAKOMIICHBI T10/T
pacmucKy ¢ JOKYMEHTaMHM YUpEXKICHHUS, YCTaHABIMBAIOIIUMH ITOPSJIOK
00pabOTKHM TEePCOHATBHBIX JTAHHBIX PA0OOTHUKOB, a TaKXKe 00 MX MpaBax U
00S3aHHOCTSX B 3TOH 00/1aCTH;

— BO BCEX ClJIy4asx OTKa3 pabOTHHUKA OT CBOMX ITpaB Ha COXPAaHEHUE U
3alIATY TalHbI HEICMCTBUTEJICH.

4. Ilepenaya v XxpaHeHue NMEPCOHATIBHBIX TAHHBIX

[lpu mepenaye mepcoHaANBHBIX JAHHBIX paboTHUKa PaboTomarens nomkeH
cOOJI0/IaTh CeayIoNIe TpeOOBaHMUS:

— He cooO0IaTh MEPCOHAIbHBIE JaHHbIE PA0OOTHHUKA TPETHEH CTOPOHE
0€3 MUCbMEHHOTO corjacus pabOTHHKA, 32 UCKIIOUEHUEM CIIy4aeB, KOT/Aa 3TO
HEOOXOAUMO B IEIAX IMPEAYNPEKACHUS Yrpo3bl KU3HHM M 3JI0POBBIO
pabOTHHKA, a TaKKe B CITyYasx, YCTAaHOBJICHHBIX (heepaTbHbIM 3aKOHOM;

— He coo0IIaTh NepCOHANIbHBIC TaHHBbIC pAOOTHUKA B KOMMEPUECKHX I1EJISX
0€3 ero MUCbMEHHOT'O COTJIacusl.

— MpeaYNPEAUTh JIUII, TOJYYMBIINX MEPCOHAIBHBIC JaHHBIC PAOOTHHKA,
O TOM, YTO 3TH JIAHHBIC MOTYT OBITh UCTIOJIH30BAHBI JIUIIB B IEJISX, TSI KOTOPHIX
OHH COOOITICHBI, ¥ TPEOOBATh OT 3TUX JIMII ITOATBEPKIACHHUS TOTO, YTO 3TO MPABHUIIO
coOmoeHo. Jluma, moaydMBIIMEe TIEPCOHATBHBIC HaHHBIE PAOOTHHKA, OOS3aHBI
COOMIOZATh PEeXUM CEKpeTHOCTH (KoHpuAeHIMaIsHOoCcTH). JlanHoe Tlomokenne
HE paclpocTpaHseTcs Ha OOMEH MEpPCOHAIbHBIMU JAaHHBIMH PAOOTHUKOB B
MOpsiJIKe, YyCTAaHOBJICHHOM (DeiepaIbHBIMU 3aKOHAMU,

— OCYIIECTBJISIT TIEpeiady NePCOHATBHBIX IAHHBIX PAOOTHUKOB B TIPEJIENax
YupexaeHus B COOTBETCTBUU C HACTOAIIMUM [lonoxenuem;

— pazpemiarb JIOCTyH K IEPCOHAIBHBIM JaHHBIM PAOOTHHUKOB TOJBKO
CHELUAILHO YIIOTHOMOYSHHBIM JIMIIaM, TIPY 3TOM YKa3aHHBIE JIMIIA JODKHBI UMETh
IIpaBO MOJIy4aTh TOJBKO TE IIE€pCOHAJIbHBIC JaHHBIE Pa0OTHHKA, KOTOPHIE
HEO0OXOIUMBI JIJIsI BHIMIOJTHEHUSI KOHKPETHON (DYHKIINH;

— HEe 3amnpamuBaTh UHPOPMAIIUIO O COCTOSIHUM 37I0POBbs paOOTHHUKA,
3a UCKIIIOYEHHEM TEX CBEJICHUM, KOTOPHIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH
BBITIOJTHEHUS] pAaOOTHUKOM TPYAOBOM (DYHKITUH;

— TepenaBaTh IIEPCOHATLHBIC JaHHBIE PAOOTHUKA TIPEJCTABUTEISIM
paOOTHUKOB B TIOPSIZIKE, YCTaHOBIEHHOM TpymoBbIM KonekcoM Poccuiickoi
denepary, ¥ OrpaHUYMBaATh ATy MH(POPMAIIMIO TOJBKO TEMU MEPCOHATBHBIMU
JTAHHBIMU paOOTHHMKA, KOTOPbIE HEOOXOJUMBI Il BBIMOJHEHHUS YKa3aHHBIMU
NPEJACTABUTENSIMU UX (PYHKIIHH.

XpaHeHHe 1 UCTIONb30BaHUE TIEPCOHATBHBIX JAHHBIX:

[lepcoHasibHBIE JaHHBIE PAOOTHUKOB 00Pa0ATHIBAIOTCS U XPAHSITCS
B OTJIEJIC KaJIpOB, IIEPCOHATILHBIC JJAHHBIC YUaIMXCsl 00padaThIBAIOTCS M XPAHSITCS
B KaHIIEISIpUK M B IMPEIHA3HAYEHHBIX JIJIS 3TOr0 3JIeMEHTaX HMH(OPMAIIMOHHBIX
CHUCTEM.

[lepcoHanbHbIe JaHHBIE PAOOTHUKOB M YYAIIUXCS MOTYT OBITh



MOJTYYE€HBI, MPOXOUTh JAIbHEHUIITYI0 00pabOTKY M MEepeaaBaThCs Ha XpaHEHHE
KaK Ha OyMaXKHBIX HOCHUTEJSAX, TaK M B AJIEKTPOHHOM BHJE - B JIOKAJILHOU
KOMITBIOTEPHOM CETH 1 B CIICHIMATIBHBIX KOMITBIOTEPHBIX IPOrpaMMax.

. [Ipn monydeHMH NEpCOHANBHBIX JAaHHBIX HE OT paboTHHKa (3a
UCKJIFOUCHUEM CITy4aeB, €CJIM TEePCOHATIBHBIC JIaHHbIE OBbUTM TMPEIOCTaBIICHbBI
paboToaaTe 0 Ha OCHOBAaHMM (PelepaIbHOIO 3aKOHA WJIM €CIIU TEePCOHATILHBIC
JTAHHBIE SIBIISTFOTCST OOIIEOCTYITHBIMK) padoToIaTeNb 0 Hadaia 00pabOTKU TaKKX
MEePCOHANBLHBIX JAHHBIX O00s3aH TPEAOCTaBUTh PAOOTHHUKY CIEIYIONIYIO

uH(dOpMaIIUIO:
. HaMeHOBaHMe ((haMuIus, UMsl, OTYECTBO) U aJpec oreparopa Win
€ro MpeJICTaBUTENS;
. 1eTb 00pabOTKU MEPCOHATBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHIE,
. NpEAIoaracMble NOJIb30BATENH IEPCOHAIBHBIX IAHHBIX;
. YCTaHOBJICHHBbIE HacTOSIMM DefepallbHbIM  3aKOHOM  TIpaBa

CyObeKTa IePCOHANTBHBIX JaHHBIX.

5. JlocTyn K nNepCOHAILHBIM IAHHBIM PA0OTHUKOB

[IpaBo goCTyMa K MePCOHATBHBIM JaHHBIM PaOOTHUKOB UMEIOT:

— JIMPEKTOp YUPESKICHUS,

— COTPY/IHUKH OTJIeJIa KapOB;

— COTPY/IHUKH OyXTaJTepuH.

PaGoTHuK YupexaeHust IMeeT MpaBo:

— TIONy4YaTh JOCTYM K CBOMM IEPCOHAILHBIM JTaHHBIM U O3HAKOMJICHUE
C HMMH, BKJIIOUasl MPaBO Ha OE3BO3ME3THOE MOITY4YEHUE KOIMWU JIH0OOW 3aIuCH,
coJiepKaIiei mepcoHaabHbIC TaHHBIC PAOOTHUKA,;

— TpeboBaTh 0T PaboTonarenst yToUHEeHus, MCKITIOUCHUS WM UCTIPABJICHUS
HETIOJTHBIX, HEBEPHBIX, YCTAPEBIIIHX, HEJIOCTOBEPHBIX, HE3aKOHHO TIOTyUSHHBIX MITH
HE SBILTIOIIMX HEOOXOMMBIMHU JijIsT PaboTonaTe st epcoHAIBHBIX TaHHBIX;

— nomy4ars ot Pabotonarers:

. CBEJICHUS O JIMIAaX, KOTOpPbIE MMEIOT JOCTYH K IMEPCOHAIBHBIM
JTAHHBIM WJIA KOTOPHIM MOKET OBITh MPEOCTABIIEH TAKOU TOCTYTI,

. nepeyeHb 00pabaThIBAEMBIX MEPCOHAIBHBIX JAHHBIX U MCTOUYHUK
UX TIOJIyYECHUS;

. CpOKH 00pabOTKHU MEPCOHAIBHBIX JaHHBIX, B TOM YHCIIE CPOKH UX
XpaHEeHNs,

. CBEJICHHS O TOM, KaKue IOpPUIMYECKHE TOCIEACTBUS Ui CyOBeKTa

TIEPCOHAIBHBIX JTAHHBIX MOXKET TIOBJIEYb 32 CO00M 00pabOoTKa €ro mepCoHAIBLHBIX
JTAHHBIX.

— TpeboBaTh U3BelIeHUs1 PaboToiareneM Beex Jinil, KOTOPhIM paHee ObLIH
COOOIIIEHBI HEBEPHBIE WJIM HETIOJTHBIE TIEPCOHATBHBIE JaHHBIE, 000 BCEX
MPOW3BEICHHBIX B HUX UCKITFOUEHHSIX, NCTIPABICHUSIX TN JIOTIOJTHEHHSX;

— 00’KaJToBaTh B YIIOJIHOMOYEHHBIN OPraH I10 3allUTe TpaB CyOhEKTOB
TIEPCOHATBHBIX JTAHHBIX WIIH B CYICOHOM TOPSI/IKE HEMPABOMEPHBIE ISHCTBYS HITH
Oe3neiicTBust Pabotonarens mpu 00pabOTKe 1 3alllUTe €ro MEPCOHATBHBIX JTAHHBIX;
— KOITMPOBATH U JIEJIATh BHITHCKHU [IEPCOHANBHBIX JAHHBIX PA0OTHHKA



pa3penaeTcsi HCKIIOUUTENBHO B CIIYKEOHBIX HENSIX C MUCbMEHHOTO Pa3pelICHHs
HavyaJIbHUKA OTJIEJa KaJpoB;

— mnepenayda uH(GOpMalUU TPEThEl CTOPOHE BO3MOKHA TOJIBKO
IPY MUCbMEHHOM COTJIACUU PAOOTHUKOB.

6. OTBeTCTBEHHOCTDH 32 HAPYLICHUE HOPM, PEryJMpyIoux 00padoTKy u
3aIIUTY NEePCOHAJBHBIX JaHHbBIX

PabGoTHuku YupexaeHusi, BAHOBHbIE B HApyILIEHUHW HOPM, PETYJIUPYIOLIUX
nojiyueHue, oOpaOOTKy M 3alUTy MEPCOHANBHBIX JaHHBIX pPaOOTHHKA, HECYT
JUCUUIUIMHAPHYIO aJIMUHHUCTPATUBHYIO, I'PaXIAaHCKO-IIPABOBYIO WJIA YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUHU C (efiepaibHbIMU 3aKOHAMHU.
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