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..'; ~ E.B Ileruna
Tpukas‘or 27.12.2022 Ne 7

iTos10:KeHHe 0 HOPMATHBHOM JIOKAJIbHOM AKTE 061eo0pa3oBaTeILHON OPraHHu3AUUM
MBOY HIII JIC c. KpacHopeueHCKOoe
1. O6mue noJ0KeHHs

1.1. INosio’keHne 0 HOPMATHBHOM JIOKaJTbHOM aKTe obmeobpasosarenbHoii opranusaun MbOY
HLII JIC c. KpacHopeueHckoe (nanee — [MonoxkeHue») yCTaHABIMBAET €IHMHBIC TpeboBaHus K
HOPMaTMBHBIM JIOKJIbHBIM 3KTaM, WX MOArOTOBKE, ohOPMJIIEHHIO, TIPUHATHIO, YTBEPHKIACHHIO,
BCTYTUICHHIO B CHJTy, BHECEHUIO M3MEHEHWH 1 OTMEHE.
1.2 Hacrosimee IlonojeHne sBJsETCS HOPMATUBHBIM JIOKAJIbHBIM aKTOM MBOY HII JIC c.
KpacHopeuernckoe (naee ~00) u ofs3aTeNnbHO K MCIOJHEHHIO BCEMH yHaCTHHKAMH
00pAa30BATENbHBIX OTHOLICHHIL. , .
1.3 Tlono)kenue TMOArOTOBIEHO HA OCHOBAaHHH 3aKOHA «06 obpasosanun B Poccuiickoii
®enepaumny, Tpyaosoro konekca PP (nanee — TK P®), I'paxnanckoro Konexca P® (nanee —
'K P®), Ycrasa OO0.
1.4. Jlokanbhbiii HopmaTuHbiii akT 00 (nanee — JIOKaJBHBIH aKT) — 5TO HOPMATHBHBIH MPaBOBOI
JOKYMEHT, COZepKalluii HOPMbI, PEryIHpYIOIIHe obpa3oBaTenbHble OTHOLICHMA B 00 B
npegenax CBOEH KOMIETEHLIMH, B COOTBETCTBHH C 3aKOHOJATENbCTBOM POCCHICKOH
denepauny, B NOpsKe, yCTAHOBJIEHHOM VYerasom 00.
1.5. Jlokanbhbie aktel OO nelicTByeT TONBKO B Tpenenax naHHOil 00meoOpa3oBaTeNbHON
OpraHu3alMK U HE MOTYT PEryJIHPOBATH OTHOLICHUS BHE ed.
1 6 JloKanbHbIE AaKThl H3/IAKOTCS MO OCHOBHBIM BOMPOCAM OpraHM3aliv H OCYLUECTBIEHHS
oGpasosatenbHoil AesrensHocTi OO, B TOM 4HCHE 1O BOTPOCAM, pernaMeHTUPYIOLMM TIPaBHIA
npuema  OOy4alOUMIMXCs, BOCIHTAHHMKOB, —PEKMME sausTHii  oOyuaroumxcs,  (Gopmel,
NepHOIMIHOCTb ¥ MOPANOK TEKYLIEro. KOHTPOJIA yCreBaeMOCTH 1 MPOMEKYTOUHOMH aTTeCTaluK
06yuaroIuxcs, MOPAAOK M OCHOBaHWs  IEPEBO/A, OTYMCJIEHMss M  BOCCTaHOBJICHHW:A
0BY1AIOMMXCsl, MOPAAOK O(OpPMICHHs BOZHUKHOBEHHS, MPMOCTAHOBJICHUsT W TPEKPaIIeHHUs!
OTHOWIEHHH Mexay 0Opa3oBaTenbHOH opranuzaipeil ¥ 0Oy4aromUMHCA U (vnn) poaUTENSAMH
(3aKOHHBIMM TIPEACTABUTENIAMMU) HECOBEPLIEHHONIETHHX 00y4arommxcs.
1.7 JToKaibHbIE aKThi, COOTBETCTBYIOLLME BCeM TPEOOBAHUAM 3aKOHONATENLCTEA P®, ssastoTcs
0Ba3aTEbHBIMH K HCTIOHEHHIO BCEMH Y4aCTHHKaMH 00pa3oBaTe/bHbIX OTHOLLEHHH.
1.8. HopMbl JIOKaJIBHBIX aKTOB, yXY/IAIOMHE MOJOXKECHHC o6yuaroImmMxcs UM pabOTHHKOB 00
[0 CPAaBHEHHMIO C TMOJIOXKEHHEM, YCTaHOBJICHHBIM 3aKOHOJIATENLCTBOM 00 oOpasoBaHuH,
TPVIOBBIM 3aKOHOZIATEILCTBOM JIHOO MPUHATHIC C HAPYLICHHEM YCTaHOBJIEHHOTO TOPsiaKa, He
npumensiotcs 1 noanexar ormere 00.
1.9. Jlokanbabie akTel OO yTpaunuBaroT CUIy (MONHOCTBIO WIIH B OTZENBbHOM YacTH) B
CIIEIYIOLIUX CIy4asiX:

e BCTYIUIEHHE B CHJITY aKTa, MPH3HAIOUIErO JIAHHBIA JOKAJIbHBIH aKT YTPATHBLIMM CHITY,

e BCTYIUIEHHE B CHJIy JIOKAJLHOIO aKTa GosbLuel FOPUIMIECKON CHIlbl, HOPMbI KOTOPOTO

IPOTUBOPEHAT MOJIOKEHHSIM JAHHOTO JIOKaJIBHOTO aKTa,
¢ IPH3HAHUE CYIOM HJIM UHBIM yTIOJHOMOYEHHLIM OPraHoM roCyIapCTBEHHOM BIACTH
nokanbHoro axta OO MpoTHBOpEYAlMM AEHCTBYIOIEMY 3aKOHONATE/BCTEY.

1.10. JlokanbHbii akt OO, yrpatusuinii cuity, He MOMIEKNT HCTOTHEHHIO.

I1. eau u 3axa4un



Lensamu u 3anavamu Hactosmero ITonosxkeHne SBISIOTCS:
* CO37aHME €IIMHOMH U COrIaCOBAHHON CHCTEMBI JIOKAIBbHBIX akTOB Q0:
e obecrieuenue NPUHLMNA 3aKOHHOCTH B HOPMOTBOpUECKOii nesrenbaocTH OO
¢ COBCPLICHCTBOBAHHE MPOLECCA MOATOTOBKH, ODOPMIIEHUS, IPHHATUS 1 Peasin3aliu
JIOKATbHBIX AKTOB; ‘

* TpPEIOTBpalIeHHE AyONMPOBAHUS PErYIUPOBAHHS OOLIECTBEHHBIX 1 00pa30BATENbHBIX
otHowenuii B 00,

III. Buabi JoKAJIBHBIX AKTOB

3.1. B cootBercTBuu ¢ YeraBom aesirensrocts OO perJaMeHTHPYeTCs CIAEAYIOWHMY BUIAMU
JIOKAJILHBIX AKTOB: M10JI0KEHHUS, MOCTAHOBJIEHHUS, PEIIEHMS, IPUKA3bI, PACTIOPSLKEHII,
MHCTPYKLIHH, JOJKHOCTHBIE MHCTPYKLMH, TIpaBuiia. [IpencTasieHHbIii nepeyeHs BUAOB
JIOKaJIbHBIX aKTOB HE SBJIAETCS HCUEPITLIBAOIIIIM.
3.2 Jlokanshbie axtel OO MOryT GbITh KTaCCH(HLMPOBAHDI:
a) Ha TPyNIbl B COOTBETCTBUM ¢ KoMmerenuueii 00
* JIOKaJIbHBIE AKTbl OPraHH3aLHOHHO-PACIOPSAANTENLHOTO XapaKTepa;
* JIOKQJIbHBIC AKTbI, PETIAMEHTHPYIOLIME BOMPOCHI OPTaHHU3ALMH 06Pa30BATEILHOIO
npouecca,
* JIOKANbHBIE AKTHI, PErIAMEHTHPYIOIIHE OTHOLIEHHs paboTonarens ¢ paboTHHKAMH 1
OPraHH3aLHI0 Y4eOHO-METONHYECKOi paboThI;
* JIOKaJbHBIC AKTbI, PETIAMEHTHPYIOLIHE AEATELHOCTh OPTraHoB camoympaeerus O0;
* JIOKAJIBHBIE AKThI, PErIAMEHTHPYIOLIHE aIMHHHCTPATUBHYIO U (PMHAHCOBO-
XO3SMCTBEHHYIO I€STENbHOCTD;
* JIOKaJIbHBIE AKTbl, 00ECMIEUUBAIOIIHE BEAEHHE NENONPOH3BOACTBA.

0) mo kpurepusm:

* IO CTENEeHH 3HAYMMOCTH: 0Os3aTeNIbHbIE U HeoOs3aTeIbHbIE,

* 10 chepe neicTBHS: 0BLIEro XapaKTepa 1 CreLHaTbHOrO XapakTepa;

* MO Kpyry JIMIL: pacnpocTpaHsatomuecs Ha Beex paboraukos OO u e
PacrnpoCTPaHAIOIIHECS Ha BCeX PAOOTHHKOB OPraHU3aLuHm;

e IO CrOCOOY NPUHATHA: MPHHUMAeMbIe pykoBouTesem OO eqHHONHYHO 1
NMPUHAMAEMBIE C Y4E€TOM MHEHHsI MPEICTABUTEILHOTO OPraHa y4acTHHKOB
00pa3oBaTebHbIX OTHOIIEHMUII,;

* N0 CPOKY IEHCTBHA: MOCTOSHHOTO JIHCTBHS i GECCPOUHbIE C ONPENENEHHbIM CPOKOM
NEHCTBUS;.

* 10 CPOKY XpaHEHMs: IMOCTOSHHOTO XpaHEHMs , 75 eT u Apyrue.

IV. IlopsfoK MOArOTOBKH JIOKAJIBHBIX AKTOB

B OO ycranasnuBaetcs ciieayromuii NOpsAa0K MOATOTOBKH JIOKATbHBIX AKTOB:
4.1. MTHUIMAaTOPOM MOArOTOBKHU JIOKAJIbHBIX AKTOB MOTYT ObITh!

e  yuUpeOuTeJb,

e  OpraHbl ynpaBlIeHus 00pa3oBaHUEM;

* anmunucrpauns OO B uie €€ pyKOBOAUTEIS, 3aMECTUTENel PYKOBOIHTES,

* OpraHel rocyJapcTBeHHO-00mecTBeHHOTO yrpasiaenus 00;

* CTpyKTypHOe noapasaenenue O0;

*  Y4YaCTHMKH 00pa30BaTENIbHLIX OTHOIIEHHIL.
OcHoBaHueM nJ1i TMOATOTOBKM JIOKANBHOTO aKTa MOTYT TAKKE SBJSTBCS H3MEHEHHS B
3aKOHOaTeNnbCTBe PO (BHECEHHE M3MEHEHMIH, H3/IaHiEe HOBBIX HOPMATUBHbBIX TPABOBBIX AKTOB).



4.2. IIpoeKT JIOKaabHOrO aKTa TOTOBHTCS OTAENbHBIM PaBOTHUKOM MM IPYNIIOii paGOTHHKOB 10
nopytenuto pykosoautens OO, a Taxke opraHom camoynpasienusi OO, KOTOpBIH BBICTYIHI ¢
COCTBETCTBYIOLIEH HHULIHATHBOIA.

4.3. TloaroToBKa JIOKAJIbHOrO aKTa BKIKOYAET B Ce0s U3ydeHHe 3aKOHONATEeNbHbIX W HHBIX
HOPMAaTHBHBIX AaKTOB, JIOKadbHbIX akToB OO, pernamMeHTHpYIIMX Te BOIMPOCH, KOTOPbIE
MPeAnoIaraeTcs OTPasHTb B MPOEKTE HOBOrO aKTa, W Ha 3TOil OCHOBE BBLIOOpP €ro BMAA,
COZEPrKAHKS U MPEICTABIEHHUE €r0 B IMMChbMEHHOH (hopme.

4.4. IloarotoBka Hanbonee Ba)KHBIX JIOKATbHBIX AKTOB (MPOEKTOB pElIeHHit coGpaHmii,
NEICOBETOB, OPraHOB CaMOYIIPABJIEHUs, MPHKA30B, NOJIOKEHHH, PABKI) H0JKHA OCHOBBIBATHCS
Ha pe3yjbTaTax aHallM3a OCHOBHBIX CTOPOH nestenbHOCTH OO, TeHneHuuii eé pasBuTHS W
CIIO>KMBLIEHCS CHTYaLIHH.

4.5. Ilo Bonpocam mpuema Ha paboOTy, NMEPEBOIOB, YBOJBHEHHIl, NIPENOCTABIEHUS] OTITYCKOB,
NOOLIPEHHH MM TIPUBJIEYEHUS COTPYAHMKOB K MWCLMIUIMHAPHON WM MaTepHabHOI
OTBETCTBEHHOCTH HM3/1al0TCA MPHUKa3bl, B cooTBeTcTBHH ¢ TK PD.

4.6. IIpoeKT JIOKaJbHOrO aKTa MOMIJIENKHT 0Ds3aTebHON PABOBOH HKCMEPTH3E M TIPOBEPKE Ha
JIUTEPATYPHYHO TPAMOTHOCTb, KOTOpbIe mpoBoasTca OO camocrosTensHO OO ¢ ydacTHem
MPHBIEYEHHBIX CMEUHATHCTOB. JIOKanbHEI aKT, He MPOLIEALINH MPABOBYIO 3KCIEPTH3Y, HE
MOIEKHUT PACCMOTPEHUIO U MPHHSATHIO.

4.7.1lpoeKT  JOKaqbHOTO aKTa MOXeT ObiTh TpencTaBieH Ha  obcyxknenne.  Dopwmbl
NpencTaBieHus [uisi 00CYKIE€HUS MOTYT OBITh PasIH4YHBIMH, HANPUMED, Pa3MElleHHe MPOeKTa
JIOKAJILHOTO aKTa Ha HHHOPMALMOHHOM CTEHJIE B MECTe, ZOCTYIIHOM ISt BeeoOmero o6o3penus,
Ha CaiTe YYPEeXKAEHHS, HANpPABJEHHE TPOEKTA 3aHHTEPECOBAHHBIM JIMLAM, MPOBEIEHNE
COO1BETCTBYIOLIETO COOPaHNS ¢ KOJUIEKTHBHBIM OOCY/KIEHHEM NPOEKTA JIOKAJBHOTO aKTa M T. I,
4.8 Ilpu HeOOXOAMMOCTH NIOKANBLHBIH aKT MPOXOIUT MPOLEAYPY COrIaCcOBAHMSL.

4.9.Cpoku W mopsnok pa3paboTKH MPOEKTa JIOKAIbHONO aKTa, MOPSANOK €ro COracoBaHHS
YCTdHABJIHBAETCSA JIOKAIBHBIM aKTOM M0 BENEHUIO nenonpoussoactea B Q0.

V. Ilopsiiok NPHHATHSA H YTBEPKIAEHHS JOKAILHOI0 AKTa

5.1.JIokanbHEIi aKT, MPOLIEIIHE MPABOBYIO M HTEPATYPHYIO IKCIIEPTH3Y, & TAKKE MPOLEAYPY
COrJiaCoOBaHUs, MOMJICIKUT MPHHATHIO W YTBEp:KAeHUKO pykoBomutenseM OO B COOTBETCTBHH C
Yerasom 00.

5.2 Jloxanbhbie akthl OO MOIYT MPHHAMATBCSA PYKOBOIUTENEM, OOIIMM COBPaHHEM TPYIOBOTO
KOJTEKTHBA, MENarorHveckuM COBETOM, MeTOAMYECKHM COBETOM, OPraHOM TOCYAapCTBEHHO-
o01uiecTBeHHOro  ynpaBneHust U0 HHBIM OpraHom camoynpabienuss OO, HaieleHHbIM
MONHOMOUYMAMH MO TPHHATHIO JIOKANbHBIX AKTOB B COOTBETCTBHM ¢ ycraBom OO — no
Npe/IMeTaM UX BEICHHS U KOMIIETEHIIMH.

5.3.Ilpy NMpPHUHATHHM JIOKAJbHBIX AKTOB, 3aTPArMBAIOIIMX NpaBa OOYYAIONIMXCH, YYHTHIBAETCS
MHEHWE COBETOB  OOy4alOLIMXCs, COBETOB  POAMTENEH, MPENCTABUTENbHBIX  OpPraHoB
o0yuaiommxcs.

5.4 He noanexar NMPUMEHEHMIO JIOKATbHBIE AKTBI, YXYAIIAKOLIME MONOKEHHE PABOTHHKOB 110
CPaBHEHMIO C TPYIAOBbIM 3aKOHOMATENLCTBOM, KOJUIEKTHBHBIM JOTOBOPOM, COTJIALIEHHSIMH, a
TaK/AC JIOKAJIbHBIE AKTbI, MPUHATHIE C HAPYLIEHHEM TMOPSAIKA Y4eTa MHEHHUS NPEICTABHTENLHOTO
oprana pabOTHHKOB.

5.5. Tlpowenuuii npouenypy NpHHATHS JOKAJIbHBIA akT yTBepskmaercss pykosoautesem 0O.
Ipouenypa yreepxaenus opopmisaercs b0 NOAMKUCHIO, 1160 npukazom pykosoautess O0.
5.6.JloKaJbHBIH aKT BCTYNaeT B CMIly C MOMEHTA, YKasaHHOro B HeM, jubo, B Ciydae
OTCYTCTBHSI TAKOIO YKa3aHUsA, 10 UCTE€YEHMM 7 KaJEeHAAPHBIX JHEH C JaThl NPHUHSTHS JaHHOTO
JIOKaJIbHOTO aKTa.

Jlatoii npuHsTHS NOKANBHOTO akTa, TpeOyomero yreepxkaeHus pykopoautenem OO, siBisiercs
NlaTa TAKOTO YTBEPKIAEHHS.



5.7. Tlocne yTBepKAEHHs JOKAJIbHOTO aKTa MPOBOAMTCS npouenypa O3HAKOMNCHHMS C HUM
y4aOTHUKOE 00pa3oBaTe/bHbIX OTHOLIEHHH, Ha KOTOPBIX PacnpOCTPAHAIOTCH MOJIOKEHHS
IAHHOTO JIOKANBHOro akTa. O3HAKOMIIEHHE C JIOKATbHBIM aKTOM O(OPMJISETCS B BHAE POCIHCH

O3HAKOMIJIAEMBIX JIMLI C yKA3aHHEM NaThl O3HAKOMJIEHHUs THOO Ha CAMOM JIOKAJIBLHOM aKTe, Iu60
Ha OTZIEIbHOM JINCTE O3HAKOMEHHS, IPUIIAraEMBIM K HeMy, JTHOO B OT/AENbHOM JKypHae.

§

¥

VL. Odopmaenne J10KaIbHOro aKTAa

Odopmnenne JIOKanbHOTO aKTa  BBINOJHSETCS B COOTBETCTBHH  C TpeboBaHHAMH
«I'ocynapcTBeHHOH CHCTEMbl JOKYMEHTALIMOHHOTO OBGeCrneueHus ynpasneHiis. OCHOBHBIE
nonoxenus. OOmue TpeOOBaHMA K JOKyMEHTAM M CHOYXkO0aM  QOKYMEHTALMOHHOIO
obecrieueHus», a TaKKe HOPMaMH  «YHUDHLUMPOBAHHONW  CHCTEMBI [OKYMEHTAL|H,
YHuQUUUPOBaHHAS CHCTEMA OPraHU3aLHOHHO-PACTIOPSANTENLHOT noxkymenrauui Tpebosanus
K odopmnenuto nokymentos. TOCT P 6.30-2003» (yrB. Tlocranosnennem Toccramnapra
Poccnn ot 03.03.2003 N 65-ct «O NpuHATHH ¥ BBENEHHH B HeHCTBHE rOCY{dPCTBEHHOTO
crannapra Poccuiickoit @enepaunu»). Ilpu stom:

6.1.CTpykTypa JIOKaJILHOrO aKTa J0JKHA OGECTIeUMBATh JJOrHYECKOe pasBUTHE TEMEI MPABOBOTO
perymuposanus. Eciu tpedyercs pasbicHeHHe Lienell 1 MOTHBOB NPUHATHA JOKAILHOIO aKTa, TO
B [IPOEKTE NACTCs BCTYMHUTE/IbHASA YacTh — npeamOyna. [lonoxkenns HOPMATHBHOIO XapakTepa B
npeamOyIy He BKJIIOHAFOTCS. : :

0.2.HopmaruBHble mpennucanus OQOPMISIOTCA B BHJE MNyHKTOB, KOTOPbIE HYMEpYIOTCH
apaOCkumMu  (PUMCKMMH) LM(PaMH C TOUKOH H 3aroJIOBKOB He MMEIOT. ITyHkTBI MOTYT
NOAPASNENATECA HA TOAINYHKTBI, KOTOPble MOTYT MMeTh OyKBEHHYI Wiu LM(POBYIO
HYMEpaLHIo. -

6.3.3naunTenbHble MO 0ObeMy JIOKAIbHBIE AKThI MOTYT [ENHTHCS HA T[JABL, KOTOpbIe
HYMEPYIOTCs PUMCKMMH (apabckumin) HUpamMm M HIMEIOT 3aroJIOBKH.

6.4Ecmu B NOKaNbHOM aKTe MPMBOAATCA TaGMMUBL, TPadHKM, KAPTbI, CXEMBI, TO OHH, Kak
MPaBHIIO, NOJUKHBI ODOPMIATECS B BUAE MPHIIOXKEHMH, a COOTBETCTBYIOUIHE MMyHKTbI aKTa
JOJI2KHBI MMETh CCBIIKH Ha 3TH MPUIIOKEHHSL.

0.5.JIoKanbHpIi aKT C NPUIIOKEHHSIMU JOJKEH HMETh CKBO3HYIO HYMEpALMIO CTPAHHIL,

6.6. JIokaJpHBIA aKT M3/IaraeTcsi Ha rocyapCTBEHHOM si3bike P® W [OMKEH COOTEETCTBOBATE
JIMTEPATYPHBIM HOPMaM,

6.7.CTpyKTypa JIOKabHOTO aKTa JOJIKHA OBITh JIOTMYECKH OGOCHOBAHHOM, OTBEUAIOMEH LeisiM
W 3aja4aM IIPaBOBOrO PEryJMpOBAHMs, & TaKxke OOECTeuMBaIOLIeH JIOrHYeckoe pPasBHTHE M
NpaBUIbHOE NOHMMAHHE AAHHOTO JIOKAJIbHOIO aKTa.

6.8. B JOKaNbHBIX aKTax MalOTCS ONPENENEHHS BBOAMMBIX FOPHAMYECKHX, TEXHHUECKHX H
APYruX — CIELMAJbHBIX TEPMHHOB, €CIH OHM HE SBISIKOTCS  ODLIEHMBECTHBIMH U
HeynoTpeO/isieMbIMH B 3aKOHOJaTenbcTBEe  Poccuiickoii  ®emepanmm M pervoHanbHOM
3aKOHOJIaTeJIbCTBE.

6.9.He nomyckaercs mnepenuChIBAHWE C 3aKOHOB. IIpum HEOOXOHMMOCTM 3TO fenaercs B
OTCBIJIOYHOH (opme. .

VIL. OcHoBHble TpeGoBaHHS K JIOKAJIbHBLIM AKTAM

Jlokanbnbie akTel OO MOIKHBI COOTBETCTBOBATH CNEAYIOMHM TPeBOBAHHSIM:

7.1. Honoxcenue

JIOJIKHO COTEpIKaTh CleAyoLIne o0s3aTebHble PEKBU3UTLL 0003HAUEHHUE BUA JiOKAILHOTO
aKTa; ero HaMMEHOBAHHWE, IPUPbI: MPUHSITO (COrNACOBAHO, PACCMOTPEHO), YTBEP:KIICHO, TEKCT
COOTBETCTBYIOLHI €r0 HAMMEHOBAHHIO, OTMETKY O HAJHYMH MPUIOKEHUS U COTIACOBAHMS,
7.2. IIpasuna

k]



ACJUKHBI COIEPIKATh ClIEAYIOIME 0053aTeNbHbIE PEKBU3UTHI | 0003HAYEHHE BHIA JIOKAILHOTO
aK1d. ¢ro HAMMEHOBAHHE, FPU(bI NPUHATHS (COrNIACOBAHO, PACCMOTPEHO), M YTBEPIKIEHNUS,
TEKLT, COOTBETCTBYHOLINH €r0 HAMMEHOBAHMIO, OTMETKY O HAJIMYMH MPHIIOKEHHS.

1.3 Hucmpyrkyuu ;

AOJUKHBI COAEPIKATD CIEAYIOLIHE 00s3aTeNIbHbIE PEKBU3UTHI: 0003HAUEHHE BHAA JIOKAIBHOIO
aKTa, €r0 HAMMEHOBAHHE, IPU(BI NPUHATHS (COrIACOBAHO, PACCMOTPEHO), U YTBEPIKICHHSL,
TEKCT, COOTBETCTBYIOLIHIT €r0 HAUMEHOBAHHIO, OTMETKY O HAIHYHHU NPUIIOKEHHUS

7.4 Ilocmanoenenue

AQJIAHO COZIEPKATh CleNYIOII1e 00A3aTeNbHbIe PEKBU3UTHI: 0003HAYEHHE BH/IA JIOKAJIBLHOTO
aKTd, €ro HaMMEHOBAHHE, MECTO M JIaTy NMPHHSATHSI, TEKCT, COOTBETCTBYIOLIHUIT ero
HaMEHOBAHHIO; NOJDKHOCTD, (PaMHITHIO, HHULIMA/BI M TOANNICH JIULA, BHIHECIIETO
MOCTAHOBJIEHHE, OTTHUCK TEYaTH.

7.5. Peuienus

ACJIKHBI CONEPIKATH CIEAYIOIIHE 00s3aTeNbHbIE PEKBU3HTEI 0003HAYEHHE BHAA JIOKAILHOTO
aKTa, MECTO U NaTy NPUHATHS, TEKCT, NOJLKHOCTb, (PaMUITHIO, HHULMAIBI M TIOATTHCH JIHIA,
NPUHABLIErO PELIEHHE, OTTHCK NEYaTH.

7.6. Hpuxazst u pacnopaicenusn pykopoaurens OO DOIKHBI COAEPIKATE CIAEAVIOLIHE
00si3aTelIbHbIE PEKBU3HTEI 0003HAYEHNE BHIA JTOKATBHOTO AKTA M €r0 HAUMEHOBAHHE: MECTO 1
AaTy NPUHATHSA, PETUCTPALMOHHBIH HOMEP, TEKCT, JOJUKHOCTD, (DaMUIIHIO, HHULIMAIIBL 1
noaick pykosoaurens Q0. : '

7.7. Ilpomoxoinst u akmet

AOJIAHBI CONIEPIKATD CIEAYIOLIHE 0DA3aTebHbIE PEKBU3UThI: 0003HAYEHHE BH/A JIOKAILHOTO
aKTa; MECTO W JaTy NPHHATHS, HOMEp; CIIUCOK (MMCII0) MPHCYTCTBYIOLIMX; TEKCT, COEPHKAIIHIi
MOBECTKY /Hs, ONMCAHUE XO/1a, MOPSAZKA U TIPOLIETYPhI COBEPLIAEMBIX ONPEAENEHHBIX
(TOPMAMYECKH 3HAYUMBIX) IeHCTBHIT TGO OTCYTCTBUE OTpENeNeHHbIX (BAKTOB, J0MKHOCT,
(amMILINIO, HHULIMATTBI M TIOATIKCE JMLA (JULL), COCTABMBIINX MM IPHHUMABLIMX y4yactue B
COCTaBJIEHUH MPOTOKOJIA WITH aKTa.

7.8. Memoouueckue pexomendayuu _

AOXHbl COAEPXKATE CleNylomue o0s3aTe/bHble PEKBU3HTHI OO03HAYEHHE BUAA JIOKAIBLHOTO
aKTa, MECTO W JaTy MpPUHATHA, €ro HAMMEHOBAHHE, TEKCT, COOTBETCTBYIOIIHI ero
HAaITMCHOBAHHIO M CONEPXKALIMI yKa3aHUe HA BUJI, HANMEHOBAHHE W NATy MPHHSATHS PABUI WU
MHCTPYKUMH, HOPMBI KOTOPBIX Pa3bACHSAIOTCS, KOHKPETH3MPYIOTCS WM J€TaTN3HPYIOTCS
METO/TMHECKUMH  PEKOMEHAALMAMH,  JIOJDKHOCTb, (amMuiMs, HHHLMANLI Juua  (JIMi),
COCTABMBLIMX METOAMYECKHE PEKOMEHIALINH.

7.9, Ifpozpammot u nianst '

AQIIKHBI COACPXKATH CIEAYIOIIME 00sA3aTe/ibHble PEKBU3UTBLI: 0003HAUYEHHE BUAA JIOKAJIHLHOTO
aKTa, MECTO M 1aTy MPHHATHUA, HAMMEHOBAHME M TEKCT JIOKAJILHOTO aKTa, COOTBETCTBYHOIIHIE €ro
HAHMEHOBAHHMIO.

7.10. Honscnocmuan uncmpyxuyun

JloipkHOCTHAs  MHCTPYKLMS PabOTHHKA MNOJKHA COMEPkKATb CIENYIOLIHE pasnensl: oOume
MOIOXEHUA, OCHOBHBIE 3a1a4M, IPaBa, MPEAOCTaBAeMBIe PabOTHHKY M €ro O00f3aHHOCTH;
B3AUMOJICHCTBHSA, OTBETCTBEHHOCTh 34 HEKAYECTBEHHOE M HECBOEBPEMEHHOE BLINONHEHHE
(nencrionHenue) o0A3aHHOCTEH, NPEaYCMOTPEHHBIX JOKHOCTHOM HMHCTpyKUMeH, tpedoBaHus
K pabOTHHUKY.

Ilpu paspaboTke MOMKHOCTHBIX MHCTPYKIHiT PabOTHUKOB PEKOMEHIYeTCsl PYKOBOJACTBOBATLCA
ITpukazom Munsnpascoupassurust P® or 26 asrycra 2010 roma Ne 761u «06 YTBEPKACHHH
Ennroro kBanuduKaLMOHHOTO CIPAaBOYHMKA JOMKHOCTEH DPYKOBOXMTENEH, CIELHATHCTOB H
Cayxammx, pasnen  «KpanuQukaluMOHHbIE —XapaKTEPUCTHKH  NOJKHOCTEH  pabOTHHKOB
00pa3oBaHus.

7.11 Ilpy noOAroToBKE NOKAJbHBIX AKTOB, PEryJTHPYIOUIMX COLHAILHO-TPYAOBBIE OTHOLIECHHS
(HanpUMep, KONIEKTHBHBI JIOrOBOp, MpaBHia BHYTPEHHErO pPACIOPSAKA MU ap.) cienyer
PYKOBOJACTBOBATBLCS PEKOMEHAAIUAMH O HUX.



7.12.Cpenu noxanereix aktos OO BeicIIyIO ropuauieckyio cuiny umeer Ycras OO. ITostomy
nputumaemeie B OO NOKaNbHbIE AKThI HE A0JDKHBI IPOTHBOPEYHTD €0 Ycrasy.

VIIL. Ilopsiiok BHECEHHSI H3MEHEHHST H JOTIOJIHEHHH B JIOKAIbHbIE AKTHI

8.1. B neiicteyromue B OO 10KabHbIE aKThI MOTYT GBIT BHECEHbI H3MEHEHHS i AOTIONHEHHS.
8.2. lopsinok BHECEHMs M3MEHEHHIl W JOTONHEHHI B JOKadbHbie akThi OO OnNpelIeNsieTcs B
CaMHX JIOKANIbHBIX aKTax. B ocTanbHbIX CyuasX M3MEHEHHsI U JONONHEHUs OCYIIlCCTBISIOTCS B
CIENYIOLEM MOPSIIKE:

8.2.1. BHECEHME M3MEHEHWil M [OTMONHEHMI OCYIIECTBISETCS B MOPSANKE, YCTAHOBIEHHOM B
JIOKaJIbHOM HOPMAaTHBHOM aKT€, HA OCHOBAHHH KOTOPOTO BHOCATCS M3MEHEHHUST,

8.2.2. 3MeHEeHUs U JIOTIONIHEHHUS B JIOKAJIbHbIE AKTBI: MOJOKEHHs NpUHATBIE €3 CoriacoBaHus C
OpraHoOM  ympaBieHus (CAMOYNPAaBEHHs), TNpaBUIa, MHCTPYKLHH, MPOrPaMMbl, TUIAHBI,
MOCTAHOBJICHHA, PELICHHS, TpPUKasbl M pacrnopsbkeHus pykosoxutenss OO, BHOUATCA myTem
H3naHus npukasa pykosomurens OO o BHECEHMM M3MEHEHHII WM MOTIONHEHWH B NOKAJbHBI
HOPMAaTHBHBIH aKT;

8.2.3. M3MEHEHHS M JIONIOJIHEHHS B TOJOKEHMs, TPUHSATHIE TOC/HE COrNACOBAHMS C Opra’om
rOCYNapCTBEHHO-O0LIECTBEHHOTO YIIPaBIeH s (CAMOYNpPABIEHHs), BHOCATCS IyTeM H3OaHUsl
npukasa pykoBoaurens OO o BHeCeHHHM M3MEHEHMI WIM [JOTOJHEHHH B JIOKANBHBIH 4KT ¢
NPeABAPUTENLHBIM MONYYEHHEM OT HETO,. COTIIACHS.

9.3 Mi3MeHeHuUs U IOTIOIHEHHS! B JIOKATbHbIH aKT BCTYIAIOT B CHJIy C IaThl, YKa3aHHOH B NpHKase
O BHECEHWM HM3MEHEHWil WIIM JIOMOJHEHHil B JIOKAJIbHBI HOPMATHBHBIH aKkT. a B ciydae
OTCYTCTBHA yKa3aHHs B HEM JaThl — IO MCTEYEHHIO 7 KaleHNApHBIX OHEH C 1aThi BCTYIUIEHHS
TpyKasa O BHECEHUH M3MEHEHHH WJIH JIOTIOIHEHUHT B JIOKAJIbHBIN aKT B CHITY.

9.4 MI3MeHeHuss M JONONHEHWs B NPENNUCAHHA M TpeOOBaHUs, TPOTOKOJILI H  AKThl,
METOAMIECKNE PEKOMEHALINH, AKThl O NMPH3HAHHH JIOKANbHBIX AKTOB YTPATHBLIMMH CHIY, He
BHOCATCS.

X. 3akaouuTe/bHbBIE MOJIOKEHHS

10.1.Hacrosimee Ilonoxkenue nomnesxur 00s3aTEeILHOMY COTJIACOBAHMIO C TENAIOrHYECKHM
coBeToM (0O1mum cobpaniem pabOTHHKOB).
10.2. Tlonoxenue BCTyMmaeT B cuity ¢ Aathl ero npunstus (yreepixaenns) 00,
10.3 TlonoxeHue yTpauuBaeT CHly B CIly4ae MPUHSTHA HOBOTO [TONOKEHUS O TORATLHBIX AKTAX.
10.4 Boripocel, He yperyanpoBanHble HactosmuM Ilonokenunem, nomaiexkar YPEr yJIMPOBAHHIO B
COOTBETCTBUH C JNEHCTBYIOLIUM 3aKOHOMATENLCTBOM P®, YeraBom OO M MHBIMH JOKAIbHBIMH
HOpMaTHBHBIMH akTamu 00,
[Ipumeuanue.
I.Paznenst 6 u 7 Tonoxenust moryr ObiTe odopmensr B Bune MHCTPYKLHY, npujlaraeMoi K
Hemy, a B {lonoxennn nemaercs Tonbko orchutka. To ke MOXKHO CAENaTh M C PAIOM APYTUX
Pas/esioB WK OTAENBHBIX IYHKTOB MO YCMOTPEHHIO Pa3paboTUMKa.
2. 3a HeMCTOJHEHME WM HEHaJJeKallee MCTIONHEeHHe TpeGOBaHHiL, YCTAHOBJIEHHBIX B
nokanbHbIX aktax 00:
» corpyaHukn OO HeCcyT OTBETCTBEHHOCTH B coOTBeTCTBHHU ¢ YeraBom 00, TI Pd:
 00y4aromuecs, BOCTIMTAHHHKHM, MX DPOAMTENH (3aKOHHBIE MPEACTABITENN), HECYyT
OTBETCTBEHHOCTb B MOpsnKe M (OpMAx, MpPeIyCMOTPEHHBIX 3aKOHONATeNLCTBOM P,
JOKaJIbHBIMH HOpMaTHBHBIMH akTamu OO0, Ycerasom OO.



