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[onoxenune o BHyTpennem Kourpoae u (nin) ayaHTe cooTBeTCTBHA 00paborku
nepcoHanbibIX fanubix B MBOY JIC KB Ne 24 tpebosanusm
3aKOHOAATE/IbCTBA B cepe 06paboTKH NepCoOHATBHBIX JaHHbIX

1. O6mne nooxkenusn

I.1. Hacrosuiee [lonoxenne o BHyTpeHHEM KOHTpOIIE | (MM ) ayauTe COOTBETCTBHSA
00paboTKH nepcoHanbHex AamHeix B MBJOY JIC KB Ne 24 TpeboBaHMAM
3aKOHONaTenecTBA B cdepe 00paboTKM MepCOHANBHBIX  JAHHBIX (namee —
[lonoxenue) paspaborano B COOTBETCTBUH ¢ DenepanbHbiM 3aKk0HOM oT 27.07.2006
No 152-03 «O nepcoHanbHBIX JaHHBIX.

1.2. Tlonoxenne onpezenser NOpSIOK OCYIIECTBICHHS BHYTPEHHEr0 KOHTPOJIS
COOTBETCTBHA 00paboTKH nepcoHanbHbIX Aanueix B MBJIOY JIC KB Ne 24 (nanee —
oDpasoBaTesibHOR yUpekIeHHe) TpeGOoBaHHAM K 3aluTe MePCOHAIBHBIX TaHHBIX,
YCTAHOBJICHHBIM 3aKoHOAaTe/ILCTBOM Poccniickoii Meneparyu.

1.3. Mcnonnenue IMonoskenns o6s13aTenbHo Ui BeeX pabOTHHKOB oOpazoBaTesLHOM
OpraHH3alMy, OCYMIECTBIAIOWINX 00paboTKy NepcoHanbHBIX JaHHBIX, KAk 6e3
HCIO/IB30BAHUA CPECTB ABTOMATH3alliM, TaK M B HH(OPMALMOHHBIX CHCTEMax
00paboTKK NMepCOHANBHBIX JAHHBIX,

1.4, B TlonoxeHHH HCMOMB3YIOTCS OCHOBHBIE MTOHATUS B 3HAYEHHSX, ONpe/le/IeHHBIX
cratbe 3 @enepanbHoro sakona or 27.07.2006 Ne 152-03 «O MepcoHaNbHBIX
JAHHBIX.

BuyTpennuii KoHTpoaL cooTBeTcTBHS 00paboTKH NEPCOHANBLHBLIX JAHHBIX —
KOHTPOJIE COOTBETCTBUA 0OpabOTKH NEpPCOHANbLHBIX JAHHBIX B 0GpPa3soBaTENBHOI
OpraHu3auuu TpebOBaHWAM 3aKOHOZATeNbCTBa B chepe 00paboTKH nepcoHaNbHbIX
AAHHBIX, NMPOBOAMMBIH CHIIAMH 00pa30BaTENbHON OPraHM3alud B COOTBETCTBHH C
[lonoxenueM u ApyruMu NOKaTBLHBIME HOPMATHBHBIMH aKTAMH OpraHHu3aImH.
Buyrpennnii aynnr coorsercrsus  oGpaborkm NEPCOHANBHBIX JAHHBIX —
KOHTPOJIb COOTBETCTBUS 0OpabOTKM NEpPCOHANBHBIX [JaHHBIX B 06Gpa3zoBaTebHOl
OpraHn3alnK TpeDoBaHHAM 3aKoHOMaTelbcTBA B cdepe obpaborkn NePCOHANBHBIX
AQHHBIX, TPOBOJMMBII CIICUHATH3MPOBAHHBIMH OpPTaHU3ALMSIMH, [IPHBIEKAEMBIMH
oOpaszoBaTensHON opranusaumeit 1o JOTOBOPAM OKa3aHHsA YCIVI B COOTBETCTBUM C
[TonosenueM M APYrUMH JIOKATBHBIME HOPMATHBHBIMH aKTAMH OpraHH3aiyH,

2. llopsaok nposegeHus BHYTPeHHEro KOHTpOJIA

2.1, BHyTpeHHHH KOHTPOJb COOTBETCTBHS 00paboTKH MepCcoHANbHEIX AHHBIX
OCYLIECTBIACTCA KOMHCCHEH NO MIaHy MEPONpHATHI BHYTPEHHEro KOHTDOJ,
YTBEpiKAaeMoMy exerofHo 3aseayroumum MBJ1OV JIC KB Ne 24.



2.2. MeponpusTHs BHYTpeHHEro KOHTPOJIA MOTYT OBITh BHEILTAHOBBIMY 110 pPelIeHHIO
KOMHCCHH, €CJTH eCTh (pakTHYeCKHe OCHOBAHMS TONAraTh, 4TO npotieaypa obpabotku
IEPCOHAIILHBIX  IAHHBIX B 00pa30BaTeNbHON OpraHU3aUMu He COOTBETCTBYET
TpeboBaHuAM 3aKoHOAaTeNnbeTBa Poccuiickoil Denepauuu.

2.3. Cocras KOMMCCHH YTBEPIKALTCA IHPEKTOPOM 00pa30oBaTENbHON OpraHu3aiuy,
2.4, MeponpHusaTHs  BHYTPEHHEro KOHTPOIS  MOT'YT  OCYIIECTBIATBCH  Kak
HEIOCPeICTBEHHO Ha paboYMX MecTax WCIOIHHUTeNeid, yHacTBYWIIHX B 0OpaboTke
NEPCOHANILHBIX [@HHBIX, TaK M IIYTEM HANpABJCHMS 3alpocoB M paccMOTpeHHS
AOKYMEHTOB, HEOOXOJMMBIX /ISl OCYIIECTBICHHS BHYTPEHHEro KOHTPOJIA.

2.5. Ilpu npoBenennn wmeponpusTHs BHYTPEHHEI0 KOHTPOJIA JIOKHBI OBITE
MOJHOCTEIO, OOBEKTUBHO U BCECTOPOHHE YCTAHOB/ICHI:

* ITOPAIOK H YCIOBUA NPHMEHEHHS OPTraHH3alHOHHBIX H TEXHUYECKHX Mep 1o
obecrieyeHnI0 OE30NaCHOCTH TNMEPCOHANBHBIX JAHHBIX npu ux obpabortke,
HEOOXOAMMEIX JUIsi BBINOMHEHMS TpeGOBaHMH K 3ALIMTE [MEePCOHANBHBIX
AQHHBIX, HCIIOTHEHHE KOTOPHIX O00ECnevYnBaeT YCTAHOBJICHHBIE YPOBHH
3AIUINEHHOCTH NMEPCOHATBHBIX JaHHbBIX;

* TMOPA/OK H yC/IOBHS NIPUMEHEHHS CPEJICTB 3aLIMThI HHPOPMALIHH;

* 9(QeKTHBHOCTL IPHHHMaEMBIX Mep 1o obecnieveHuio 6GezonacHOCTH
NEPCOHANLHBIX JIaHHBIX;

* COCTOAHHE yHeTa MallHHHBIX HOCHTEJIEH NepCOHAIBHBIX JIaHHBIX;

* COOJIO/IeHHe NPaBHII 10CTYIIA K NepCOHAIbHBIM JaHHbBIM;

» Hamuuue (OTcyTcTBHE) (haKTOB HECAHKLIHOHHPOBAHHOIO  JIOCTYNIA K
NEPCOHANLHBIM IAHHBIM M NIPHHATHE HEOOXOLUMBIX Mep;

*  MEpPOIPHATHA no BOCCTaHOBIIEHHIO NEePCOHANBHBIX JNaHHBIX,
MOIM(PHIIMPOBAHHBIX UITH YHHUYTOMKEHHBIX BCIIE/ICTBHE
HECAHKIMOHHPOBAHHOTO JOCTYIA K HHM;

* OCYIIECTBIICHHE  MEpONpPHATHI no  ofecrneyeHHID  LENOCTHOCTH
NePCOHANIbHBIX JaHHBIX.

2.6. Komuccus npu nposeneHuu BHYTPEHHEI 0 KOHTPOJIA HMeeT Npaso:

* 3alpaliuBath y pabOTHHKOB, OCYIIECTBISIOMX 06paboTKy MePCOHANBHBIX
AAHHBIX, MHQOPMALMIO M (MIM) JIOKYMEHTBI, HEOOXOIMMBIE JUIs
OCYIIECTB/ICHHS BHYTPEHHETO KOHTPOIS;

« TpebOBaTh y OTBETCTBEHHBIX 3a 00paboTKy rMepcoHaNbHBIX JaHHBIX
YTOUHEHMs, ONOKMPOBaHHS WM YHHYTOXKEHHS HEIOCTOBEPHBIX  HIIH
MOTY4EHHBIX HE3AKOHHBIM [1YTEM [epCOHANBHBIX AaHHbIX,

* TPHHEMATL MEphl M0 NPHOCTAHOBIEHHIO HIH [PEKPAalleHHI0 06paboTKu
NIEPCOHANIBHBIX  [IAHHBIX, OCYILIECTBIAEMOH C HapylleHHeM TpeboBaHmi
3aKoHonarenbeTsa Poceuiickoii Menepannu;

* BHOCHTB NPEJIOKCHHA O COBEPIIEHCTBOBAHHM MPAaBOBOrO, TEXHHYECKOIO H
OpPraHU3alHOHHOro perynpoBaHus obecrieueHus He3onacHocTH
HCPCOHATBHBIX  NaHHBIX TpH  uX obpabotke B o6pazoBaTenbHOI
OpraHu3alum;

* BHOCHTL  NpPCUIOEHHS O  MPUBIEYEHMH K  [AMCHMILUIHHAPHOIN
OTBETCTBEHHOCTH PadOTHUKOB, BHHOBHBIX B HAPYIIEHHH 3aKOHOIATETbCTRA
Poccuiickoit ®enepain B otHOmeHNK 00pabOTKH NepCoHabHBIX JaHHBIX.



2.7. B OTHOUIEHMH MepCOHATBHBIX A@HHBIX, CTaBLIMX H3BECTHBIMH B XOJe
HPOBC/ICHUA  MEPONPUATHA BHYTPEHHEr0 KOHTPOJS, JO/DKHA obecnieynBaThCs
KOH(HIEHIHATTBHOCTS.,
2.8. MeponpusaTie BHYTpeHHero KOHTPO/IA HE MOXeT JIHThCA Oonbiue 10 paGoumx
Aned. Cpok MeponpusTHs MOKET ObiTh HPOIANICH  paclopAAUTENBHBEIM aKTOM
AMpEeKTOpa  oOpasoBarenbHOH  opraHuzanHu NpH  HaJIW4YHH OCHOBaHWH, He
MO3BOJIAIOIIHX 3aKOHYHUTH KOHTPOIBHOE MEPONpHUsTHE 3a 10 paboumx gHei.
3. Odopmaenne uroros BuyTpennero KOHTpo.Jisi
3.1. Pesynsrats BHYTPCHHETO KOHTPOISi COOTBETCTBHS 06paboTku MepPCOHAJIBHBIX
AGHHBIX  OGOPMIAIOTCS KOMHCCHIA B  BHme axta BHYTPEHHEI0  KOHTPOJI,
COCTaBIIGHHOTO 10 (popme cornacuo [punoxkenuro k Tonoxkenuo. Unens KOMHCCHH
00513aHbI COCTABIATH MOKIAIHbIE 3AMHCKH 110 HTOraM KOHTPOJIBHBIX MepOIpPHATHIL,
CCJIH OTO NpPEeyCMaTPMBAET IUIaH MepONPHSITHIA BHYTPEHHEI0 KOHTPOJIS HIIH
PacTIOps/IMTENIBHBIN aKT AWpeKTopa 06pa3oBaTebHOI OpraHH3allHH.
3.2, AKT BHYTpeHHero KOHTPOJIA NMOANHUCHIBACTCS BCEMH YJIEHAMM KOMMCCHIL
3.3. BoigBnennsle B xoze BHYTPEHHETO KOHTPOJIS HapynleHus GUKCHPYIOTCS B akTe
BHYTPEHHCIO  KOHTPONA € MpPeIOKEHHSMH  MepONpPHATHH 110 YCTPaHEHHIO
HapYIIEHHH U CPOKOB MX BBITIOJHEHHSL.
3.4. O pesynsratax BHyTpeHHEro KOHTpOJIA H Mepax, HeOOXOAMMBIX [UIS YCTpaHeHHs
BRUIBJICHHBIX HAPYLIEHHH, 10 Mepe HeoOXOOMMOCTH KOMMCCHS JOKajAbIBaeT Ha
OHCPEAHOM COBEIIAHMHM MPH IHMPEKTOpe 0Bpa3oBaTelbHOl OpPraHu3alHH, eC/iH HHOoe
HE  YCTAHOBNEHO PACNOPANMUTENBHBIM  AKTOM AupekTopa o0pa3oBarenbHO
OpraHH3alIHH,
3.5. AKTbl BHYTpPEHHEro KOHTPOJIA, NOKNAJHBIE 3aMMCKH MO WTOTAM KOHTPOIbLHBIX
MEPONPHATHH XpaHATCA B 3anMparolieMcs wkagy B kabuHere 3amecTuTens
AMpPEKTOpa 00pa3soBaTeIbHOM OpraHu3aluy,
4. Ilopsinox nposenenus BHYTPEHHEro ayiura
4.1. BuHyTpeHHMI1 ayaMT COOTBETCTBHS 00paboTKH NepcoOHaNBHBIX JAHHBIX
TMPOBOMUTCA B cyuasix, Korna odpasoBaTe/ibHas OPraHH3aLUs HE MOKET 06BEKTHBHO
OUCHHTE COOTBETCTBHE 00pabOTKH MMEPCOHANBHEIX NAHHBIX B obpasosarensHoii
OpraHu3aund TpebOBaHUAM 3aKOHONATENLCTRA B cthepe 0OpaboTKM repcoOHATBHBIX
JaHHBIX.
4.2. Buytpennuii aymur OpPraHH3yeTCs Ha OCHOBaHHH PaCIOPAIMTENEHOIO aKTa
AHPEKTOpa o0pasoBaTeNbHON opragu3aiuHy.
4.3 Buyrpennnii ayaur HPOBOJUT OpraHu3alus, KOTOpas B COOTBETCTBHH CO CBOMMHM
YUPCAUTENBHBIMH  JIOKYMEHTAMH 3aHHMAETCS  OLEHKOI puckoB B obpaboTke
HIEPCOHANBHEIX [@HHBIX W BO3MOXKHOIO Bpejla, KOTOPBIH MOWeT GbITh MPHYHHEH
CyOBEKTaM NepcoHaNbHbIX HaHHBIX B Ciy4ac HapyleHHs Tpebosanuit MegepanbHoro
3aKoHa ot 27.07.2006 Ne 152-03 «O MEPCOHANBHBIX JAHHBIX),
44. Ha Bpems nposenenus BHYTPEHHEro ayauTa AMpeKkTop ofpa3oBaTenbHOl
OPTafH3alliK Ha3sHAYACT OTBETCTBEHHOIO, KOTOPHIH JO/DKEH B3aHMOIEHCTBOBATE C
OpraHusalMei, MpoBomsiIed ayuT (ganee — aynauTop).
4.5. OTBeTcTBEHHBIH 06s3aH:

+ obecrnieuuTs ayJIuTopa Bceil HeobXoaumoii HHpOpMarHeii;

* OpraHu30BaTh yCIAOBHS 11 paboTs;

* OKasblBaTh NOMOILb NPH BOSHUKHOBEHHH TPYIHOCTEI;

* KOHTpONHpOBaTh paboty ayaurTopa;



* NPHHUMATE BCE OTHYETBl ayJUTOPa W JOBOIMTH WX [0 CBEJICHHS JMPEKTOpA
o0pasoBaTenbHON opraHu3aimy.
4.6. JlelictBus U 00s3aHHOCTH AyAUTOpa OINpE/IC/ATCS 3aKI0YEHHBIM J10rOBOPOM
OKa3aHHs yCJIyr MO NPOBEACHUIO BHYTPEHHETO ayANTA.
4.7. JlIokyMeHTBI BHYTPEHHEr0 ay/IuTa, B TOM YHCI€ MTOTOBBIE OTYETHl, XPAHATCA B
sanuparomeMcs  wkady B kKabuHere 3aMecTHTENs nupekTopa o0pa3zoBaTenbHOMH
OpraHU3aLHH.
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