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0 321UMTE NMEePCOHAIBHBIX JAHHBIX PA00OTHUKOB
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MYHUIHMIIAJILHOT0 00pa3oBanus TeMprokckuii paiioH

ct. CrapoTtutapoBcKas



1. OBIHE ITOJIOKEHUA

Hacrosmee Ilonoxkenue o 3amuTe MNEPCOHANBHBIX JaHHBIX pPaOOTHUKOB
JOILIKOJIBHOTO 00pa30BaTeNIbHOTO yupexkaeHus (nanee — Ilonoxenue) pazpaboTaHo ¢
LEJbI0 3allUThl HH(OPMALUM, OTHOCSIIEHCS K JIMYHOCTH M JIMYHOM JKU3HU
pabOTHUKOB ~MYHMIMIAIBHOTO  OIOJDKETHOIO  JOLIKOJIBHOIO  00pa30BaTEIbHOIO
YUPEKICHUS IETCKOTro cajia KoMOMHUPOBaHHOTO Buaa Ne 24 (nanee YupexaeHus), B
cooTBeTcTBUM €O cTarbeil 24 Koncturynum Poccuiickoit ®eneparuu, TpyaoBbim
kogekcoM Poccuiickoit ®enepanun n denepanbHbiMu 3akoHamMu OoT 27 urong 2006
roga Ne 149-03 «O06 wmHbpopMmaimu, MHYOPMALMOHHBIX TEXHOJOTUSAX U O 3allUTe
uHpopmarum», ot 27 utonst 2006 roma Ne 152-D3 «O nepcoHaTbHBIX JAHHBIX).
1.2. TlonmoxxeHne O 3alUTE MEPCOHAIBHBIX JAHHBIX PAaOOTHUKOB YCTaHABIMBAET
HOPSAZOK IOJyYeHUs, ydera, oOpaOOTKM, HAKOIUIEHUS M XpaHEHHs JOKYMEHTOB,
COJIEp)KAINX CBEJEHUS, OTHECEHHbIE K IEPCOHAIBHBIM JAaHHBIM pPaOOTHUKOB
YUPEKICHHUSL.
1.2.1.PaGoTHHKaMH CYHMTAIOTCS JIUIA, PAaOOTAIONIME B YUPEKICHUH IO TPYIOBOMY
JOTOBODY.
1.3. Hensto HacTosmiero IlosoxkeHus sABISETCA UCIIOIHEHUE 3aKOHOAATeNbcTBa PO B
00J1acTH 3alUThl IEPCOHAIBHBIX JAHHBIX.
1.4. K akram o00s3aTeNbHBIM K HCIOJHEHHIO B YUYPEXKICHHH OTHOCATCA
3akoHojaTenbcTBO PD B cdepe 3amuThl MHPOpMALMU, a TaKKE MPUHSATHIE HA €ro
OCHOBAaHUH JIOKaJIbHbIE HOpMAaTHBHbBIE aKTbI YUPEKIACHHUS.
1.5. Hacrosimee IlonmoxkeHue O 3amuTe MNEPCOHAIBHBIX JAHHBIX JIOJHKHO OBIThH
MOAMKMCAHO 3aBEAYIOLIUM YUPEXKICHUEM, U BCE PAOOTHUKH JTOJKHBI ObITh MUCHbMEHHO
MO/1 POCIHUCH O3HAKOMJIEHBI C HUM.
2. IOHATHUE U1 COCTAB IIEPCOHAJIBHBIX JTAHHBIX
2.1. Tlom mnepcoHalbHBIMM JaHHBIMH pAOOTHUKOB TOHUMaeTcss WHpopMalus,
HeoOxoaumasi paboTOJaTeN0 B CBSI3U C TPYJOBBIMU OTHOILIEHUSIMU U Kacarollasics
KOHKPETHOTO pabOTHHKA, a TAKXKE CBEICHHS O (DaKTax, COOBITUSAX M 00CTOSTEIHLCTBAX

KU3HM ~ PaOOTHUKA,  TO3BOJISIIONIME  WIASHTUOUIHUPOBATH  €r0  JUYHOCTb.
2.2. CocTaB nepcOHANbHBIX TAHHBIX PAOOTHUKA!

- aHKETa;

- apTOoOMorpadus;

- oOpa3oBaHue;

- CBEJICHUS O TPYJIOBOM U OOIIIEM CTaxe;

- CBEJICHHSI O TIPEABIAYIIEM MeCTe PaboThI;
- CBEJIEHHS O COCTAaBE CEMBH;

- TacTIOPTHBIC JaHHbBIC;

- CBEJICHHSI O BOMHCKOM yUeTe;

- CBEJICHMSI O 3apa0OTHOM TIIaTe COTPYIHUKA,
- CBEJICHMS O COLIMAJIBHBIX JILIOTaX;

- CIIEI[MAJIbHOCTB;

- 3aHUMaeMas JIOJDKHOCTE;

- pa3Mep 3apabOTHOM TUTATHI;

- HAJIM4Yue CyJIUMOCTEN;

- aJIpec MeCTa JXUTEJIbCTBA;

- IOMaIltHui TenedoH;

- coJieprKaHue TPYI0BOT'O JIOTOBOPA;



- coZIepKaHue JeKIapalu, nojJaBaeMol B HaJOrOBYIO MHCIIEKIIMIO;

- IOJJITMHHUKY ¥ KOITUU MPUKA30B IO JINYHOMY COCTaBY;

- TUYHbBIE JIENIA U TPYJOBbIE KHUKKUA COTPYAHUKOB;

- OCHOBAHUS K MPHUKAa3aM 10 JIMYHOMY COCTaBYy;

- JIefa, coieprKaliue MaTepHalibl MO MOBBIINICHUIO KBAIM(DHUKAIIMK U TIEPETIOTOTOBKE
COTPYIHHMKOB, UX aTTECTAIlMH, CITYKEOHBIM PaCCIIeIOBAHUSIM;

- KOIIUU OTYETOB, HANIPABJISIEMbIC B OPTaHbl CTATUCTUKH;

- KOITUU JIOKYMEHTOB 00 00pa3oBaHuy;

- pe3yNbTaThl MEAULIMHCKOTO 00CIEeI0BaHNs HA TPEAMET F'OJHOCTU K OCYILECTBIICHUIO
TPYAOBBIX 00SI3aHHOCTEIH;

- (hororpadum 1 HBIE CBEJCHUS, OTHOCSIITUECS K IEPCOHAIBHBIM JaHHBIM PAOOTHHKA,;
- pEeKOMEHJAIMU, XapaKTEPUCTUKH U T.II.

2.3. Yka3zaHHbI€ B 11.2.2. CBEJICHUA SABJISIIOTCS KOH(DHUICHIIMATBHBIMU U HE MOJIeKAaT
pa3rialleHuI0 NHAYE KaK [0 OCHOBAHUSAM, IPETYCMOTPEHHBIM 3aKOHOAATEICTBOM
P®. PexxuM 3amuThl NepCOHATBHBIX JAHHBIX MOKET OBITh CHST [0 UCTECYCHHUH 75 JIET,
ecyu OOJIBIIIUNA CPOK HE MPETyCMOTPEH 3aKOHOATEIHLCTBOM HIIM COTJIAIIICHUEM C
pabOTHUKOM.

3. OBA3AHHOCTHU PABOTOJATEJIA

3.1. B nensax wucnoiHeHus TpeOoBaHUM 3akoHOnaTeabcTBa P® mnpu obOpaboTke
MEPCOHANLHBIX  JIaHHBIX, BCE€ PAOOTHUKUA YUPEKICHUS JIOJDKHBI  HCTIOJHATH
YCTaHOBJICHHBIN MOPSAIOK PaOOTHI:

3.1.1. PabGorta ¢ mnepcoHaJbHBIMU JAaHHBIMH PaOOTHUKOB JOJDKHA HE HapyllaTh
TpeboBaHU 3aKOHOJaTeNbCTBA PD 1 MOKaIbHBIX HOPMATUBHBIX aKTOB OpraHU3aIlNH,
U J0JDKHA OBITh HETIOCPEJICTBEHHO CBs3aHA C OCYIIECTBICHHUEM UMU CBOUX TPYIOBBIX
(yHKUUH.

3.1.2. Tlpu cbope u 006pabOTKe MEPCOHAIBHBIX JAHHBIX pPabOTHUKA pPabOTOJATENb
nomkeH pykoBoacTBoBaTbess Koncrturyuuen PO, TpynoBeiM kojgekcoM PO u uHbIMHU
dbenepaabHBIMU 3aKOHAMH.

3.1.3. TlepcoHanpHble JaHHBIE pPAOOTHUKOB JOJKHBI OBITH TIOJYYEHBI TOJBKO
HEMOCPEJCTBEHHO y Hero. Ecnm nmns 0OpaGoOTKM €ro NMaHHBIX WM HUX TOJYYCHHS
NPUBJICKAETCS TPEThU JIMIA, TO PAOOTHUK JOJKEH JaTh MpeABaApPUTEIIbHOE
MUCBMEHHOE corjacue Ha 3T0. OJIHOBPEMEHHO PA0OTHUK JODKEH OBITh YBEIOMJICH O
uensax coObopa uHGOpMAaIMU, UCTOYHUKAX €€ TMOJYYCHHUs, a TaKXKE O IMOCIEICTBUIX
OTKa3a OT TPEJOCTaBICHUS MHUCbMEHHOTO corjacusi Ha cOop uH(oOpMaluu..
3.1.4. IlepcoHanbHbIe JaHHBIC pA0OTHUKA O €T0 MOJIUTHYECKUX, PEIIUTUO3HBIX U UHBIX
yOEXKIEHUSAX, YACTHOM KU3HM, a TAKKE WICHCTBE B OOILECTBEHHBIX M MPO(COIO3HBIX
OpraHu3alMsIX HE MOJUIeKaT cOOpy YUPEXKICHHEM, €ClId MHOE HE MPEeayCMOTPEHO
3aKOHOJIaTEIHLCTBOM.

3.1.5. 3amura mnepcOHANBHBIX JaHHBIX pPAOOTHWUKA JOHKHA O0OecTeunBaThCs
MOJTHOCTBIO 3a CUET paboToaaTels.

3.1.6. Yupexaenue o0s13aHO MpU TTpueMe Ha padoTy, a TakKe MPH JIFOOBIX H3MEHEHUIX
mpaBui pabOThl C MEPCOHAIBHBIMUA JTaHHBIMUA MHCHbMEHHO 3HAKOMHUTH C HHUMH BCEX
PaOOTHUKOB YUPEIKICHUS.

3.1.7. Yupexaenue He UMEeT PaBo MPUHYKIaTh pAOOTHUKOB K OTKa3y OT CBOMX IpaB
Ha 3alUTy MEPCOHAbHBIX JAHHBIX.

4. OBA3AHHOCTU PABOTHUKA

PabGoTHuK 00s13aH:



4.1. Ilepematp pabGoTojaTenat0 BCE TMEPCOHAJbHBIE JaHHBIE, YyKa3aHHbIE B
COOTBETCTBYIOIIUX JOKYMEHTAaX.

4.2. B ycTaHOBIEHHBIN MpaBUIIaMH CPOK cOOOIIATh paboTomarento 00 U3MEHE CBOUX
NEPCOHANIBHBIX JJTAHHBIX.

5. MIPABA PABOTHHUKA

PabGoTHuK nMeeT mpaBo:

5.1. Ha mpocmotp mnepcoHanpHOM HH(MOpMALUK, HUMEIOUIEHCS K paboToAaTeno.
5.2. Ha cBoOOAHBIN OecriaTHRIA U HEOTPAaHUYEHHBIN JOCTYM K CBOMM MEPCOHATBLHBIM
JAHHBIM, B TOM YHCJI€ MPAaBO Ha IMOJYYEHHUE MOATBEPKIAIOIINX TOKYMEHTOB B BHJIE
CIpaBOK, KOMWWA WM B BHJIE HWHOTO JAPYroro OQUIMAIBHOTO JOKYMEHTA.
5.3. Ha goctyn Kk MEAMIIMHCKHAM JIaHHBIM C MTOMOILBIO0 METUIUHCKOIO CIELHAIACTA 110
CBOEMY BBIOODY.

5.4. TpeboBarb BHECTHM HW3MEHEHHUS WM YJIaJuTh MEPCOHAIBHYIO HH(POPMAIIUIO,
HOJyYEHHYI0 padoToaTeeM B HApYLLIEHUE HACTOSIIMX paBuil. MI3MeHeHus: BHOCSTCS
Ha OCHOBaHHUM NMHCbMEHHOTO 3asBJICHUS paOOTHUKA.

5.5. IloTpebGoBaTh OT paboTOAATENs U3BECTUTh BCEX JIUL, paHEE MOJYUYHBIINX 110 BUHE
paboToaTelIs HEMOJHbIE WM HEBEPHBIEC IEPCOHANIbHBIE JaHHBIE O PAOOTHUKE.

5.6. OOGxanoBarhb B CylneOHOM TMOpSAKE JIIOObIe HEMpPaBOMEPHBIC IEHCTBUS WIH
Oe3zxeiicTBue paboroaarenss Npu 0OpabOTKE U 3alllUTe MEPCOHAJIBHBIX JaHHBIX
paboTHUKA.

6. CbOP, ObPABOTKA U XPAHEHUE IIEPCOHAJIbBHBIX IAHHBIX

6.1. O6paboTKa NepPCOHAIBHBIX TaHHBIX PAOOTHUKA - 3TO MOJyYeHUE UH(POpMALUU U3
pa3IMYHBIX HMCTOYHUKOB, €€ XpaHEeHHe, o00paboTka, a Takxke Jboe Apyroe
HCIIOJIb30BaHUE.

6.2. llepcoHanbHble JaHHBIE MPEJOCTABIAIOTCA CaMHM paOOTHUKOM IyTeEM
3aMOJTHEHUSI AaHKEThl YCTaHOBJEHHOW QopMbl. Pabotomartens o00s3aH Tpu  HX
MOJyYEHUU TPOBEPUTH 3asIBJICHHBIC JaHHbIE MPEIbABICHHBIM MOATBEPKIAIOIINM
JOKYMEHTaM.

6.2.1. AHKeTa COJIEpPXHUT BONPOCHI O TMEPCOHAIBHBIX JAHHBIX paOOTHHUKA.
6.2.2. AHkeTa HOKHA OBITh 3alojHEHa PaOOTHUKOM JHMYHO. Bce moist aHKeThI
JOJKHBI OBITh 3aIIOJIHEHBI, a IPU OTCYTCTBUM UH(OPMALIMK B COOTBETCTBYIOLIEH MOJIE
JOJDKEH CTaBUThCA npouepk. CoKpallleHus PU 3all0JIHEHUN aHKEThI HE JOIyCKaloTCH,
TAK)K€ Kak M HCHOpABICHUA M 3ayepkuBaHud. B »ToM ciiydae paOOTHHK 00s3aH
3aMOJHUTH AaHKETY 3aHOBO.

6.2.3. AHkera paOOTHHMKAa XpPAHUTCS B JIMYHOM JIeJI€ y OTBETCTBEHHOIO JIUIIA
paboTroaaresisi BMECTE C MPEAOCTABICHHBIMU JOKYMEHTAMH.

6.2.4. JInunoe neno paboTHHUKA OPOPMIISIETCS MOCHE BCTYIUIEHUS TPYAOBOIO J0r0BOpa
B CHITY.

6.2.5. JInuHOE A€o XpaHUTCS B Mankax .

6.2.6. JluyHoe Jneno Mocje MOpeKpalieHus TPYJIOBOrO0 JOTOBOpPAa C COTPYIHUKOM
nepelaeTcs B apXUB, U XPAHUTCS YCTAaHOBJICHHBIE 3aKOHOATEILCTBOM CPOKH.

7. HEPEJAYA NIEPCOHAJIBHBIX JAHHBIX

7.1. Ilpu ocyuiecTBIeHWN Mepeaud MEpPCOHANBHBIX JAHHBIX PAaOOTHUKOB TPETHUM
JUIIaM paboToMaTeNb 00s3aH:

- He coo0mIaTh MEpPCOHaJbHbIC NaHHBbIE 0€3 MOJYyYEHHOTO MHCHbMEHHOIO COTJIachs
paboTHHKA, KpOME  CJIy4yaeB, KOIJa Takue  OO0S3aHHOCTU  YCTaHOBJICHBI
3aKOHOJIaTEIHCTBOM;



- He TMepelaBaTh MEPCOHAIbHBIE JlaHHbIE pAOOTHHMKA I HCIOJIb30BAHUS B
KOMMEPYECKHUX HEJISIX;

- TpeboBaThb OT TPETHUX JIMIl COOJIIOJIEHUS TMpaBUil PabOThl C TEPCOHAIBHBIMU
JAHHBIMH, a TaKXe MPEIOCTaBICHUS MUCbMEHHOTO TOJTBEPXKACHUS HCIIOJIb30BAHUS
NEPCOHANBHBIX JIaHHBIX B MOPSAKE, MPEAYCMOTPEHHBIX HACTOSIIUM IOJOXKEHUEM O
3aIllUTEe MEPCOHANIBHBIX JJAHHBIX;

- JaBaTh JIOCTyIl K TI€PCOHAJIBHBIM JAaHHBIM TOJBKO JIMIAaM, HMEIOIUM
COOTBETCTBYIOIIMI JOMYCK H HKCHOJIB3YIOIIUX HX TOJBKO JJIsi BBIIOJHEHUS
KOHKPETHBIX ITOJTHOMOYHH;

- He uctpeOoBaTh HH(OPMALIMIO O COCTOSHUU 370POBbsl paOOTHHKA, 32 UCKIIOYCHHEM
JAHHBIX, KOTOpPbIE MOTYT MOBIMSTH Ha HUCIOJIHEHHUE PAOOTHHKOM CBOUX TPYIOBBIX
003aHHOCTEM.

8. 10CTYII K NIEPCOHAJIbBHBIM JAHHBIM COTPYJHUKA

8.1. BHyTpennuii qoctyn (UCoOIb30BaHie HHPOPMALIUU PAOOTHUKAMU YUPEKIICHUS ).
[IpaBo nocTyna Kk NEpCOHAILHBIM TaHHBIM PAOOTHUKA UMEIOT:

- 3aBEIYIOIINI YUPEKICHUE;

- 3aMECTUTENb 3aBEYIOLIEH;

- I€JI0NIPOU3BOUTED;

- cTapiias MEAUIMHCKAs CECTpa;

- caMm paOOTHUK.

8.2. BHemnwmii 1ocTyn (rocyaapCTBEHHbIE CTPYKTYPHI).

[lepconasibHbIE JaHHBIE PAOOTHUKOB MOTYT MPEAOCTABIIATHCS TOJIBKO TI0 3aIpOCy
KOMIIETEHTHBIX OPraHOB, UMEIOIIUX COOTBETCTBYIOIINE MOJTHOMOYUS:

- penepasibHast HAJIOTOBAs CITYXK0a;

- PaBOOXPAHUTEIbHbBIE OPTaHbI;

- OpraHbl CTATUCTHUKY;

- OOPO KPEIUTHBIX UCTOPHIA;

- BOCHKOMATBI;

- OpraHbl COLUATLHOTO CTPAXOBAHUS;

- ICHCUOHHBIC (hOH/IBI;

- IOApa3ieNICHNs MYHUIIUIIAILHBIX OPTaHOB YIIPABIICHUS.

8.3. dpyrue opranuzanuu (TpEeThH JIUIIA).

Caenenust 0 pabOTHUKE (B TOM YKCII€ YBOJICHHOM U3 JJAHHBIX apXH1Ba)
PEIOCTABISAIOTCS TPETHUM JIMIIAaM HAa OCHOBAHMM NMHCbMEHHOTO 3as1BJICHUS CAMOT0
paboTHUKA.

8.4. PoICTBEHHUKH U YWIECHBI CEMEN.

[lepconanibHbIE JaHHBIE PAOOTHUKA MPEIOCTABISIIOTCS POJICTBEHHUKAM WM YJieHaM
€ro CEMbHU TOJIBKO C MUCbMEHHOTO pa3pelieHus paboTHUKA.

9. 3AILIUTA MEPCOHAJIbBHBIX JTAHHBIX PABOTHHUKOB

9.1. B pamkax peanu3ali IYHKTOB Hactosimiero IlonmoxkeHuss o 3ammre
MEPCOHANILHBIX JTAHHBIX PAOOTHUKOB, 3aBEIYIONIUN YUpPEKACHHUS W3aeT TPHKA3 O
HAa3HAYCHUM JIWI[A, OTBETCTBEHHOTO 3a COOJIOJEHHWE TOpsiAKa paboThl ¢
MEPCOHAILHBIMU JTAHHBIMU PAOOTHUKOB, Ha KOTOPOM JIeKAaT BCE OOS3aHHOCTH IO
obecrieueHn0 KOH(PUIACHITMATHHOCTA TOTYYEHHBIX JTAHHBIX, a TAKXKe OpraHu3aIliu
pabOThI C HUMH.

9.2. Tloctynaromue 3amnpochl OT TPEThUX JIMIl HA MNPEIOCTaBICHUE MEPCOHATBHON
uHpopmauu 0 paOOTHUKE JOKHBI BH3UPOBATHCS IOPUIMYECKOM CIyK00H ¢
pe3osronrel 0 BO3MOKHOCTH OTBETA U MOJTHOTE MPEA0CTaBIgIeMON HH(OpMAIUK.



9.3. Ilepenaua uHpOpMALMM NPOUCXOAUT TOJIBKO B MHCBMEHHOM BHJE. 3ampoc
JOJDKEH OBITh CHENaH B NHCbMEHHOM BHJE C YKa3aHHEM BCEX PEKBU3UTOB JIMILIA,
3anpaimBaromiero npopmanuo. OTBET JOJKEH ObITh clielaH Ha pUpMEeHHOM OJaHKe
KOMIIaHUM U OTIIPABJIEH JUOO KypbepPCKOl CIyKOOM, IMOO0 3aKa3HbIM MUCHMOM.

9.4. Bce mnomydeHHblE MEPCOHANbHBIE JaHHBbIE JOJDKHBI XPaHUTBCS B MECTE,
UCKJIIOYAIOIIEM HECAaHKIIMOHUPOBAHHBIX TOCTYI TPEThUX JIUII.

9.5. DmekTpoHHBIE HOCHUTENW HWH(POpPMAIMK, JOJDKHBI  OBITH  3aIHIICHBI
KpUTOrpauecKuMu CpeICTBAMU 3alTUTHl HHPOPMAIUH.

10.UCHHOJIb30BAHUE NNEPCOHAJIBHBIX TAHHBIX COTPYJHUKOB
10.1. C mnHMCbMEHHOTO pa3pelieHus COTPYAHUKOB UX TMEPCOHAIbHBIEC JIaHHBIC
pa3MeIarTCs Ha KOPIIOPaTUBHOM CaiiTe OpraHU3alyuy.

11. OTBETCTBEHHOCTDbD 3A PA3TJIAIIEHUE UH®OPMAILIUU,
CBSI3AHHOH C NIEPCOHAJIBHBIMU JAHHBIMH PABOTHUKA

11.1. Jlupa, npu3HaHHBIE BHUHOBHBIMU B HapyIIEHWU IOJOKEHUN HACTOSIIETO
[lonoxxeHns o0 3alUTe NEPCOHANBHBIX JaHHBIX PAOOTHUKOM MPUBJIEKAIOTCS K
OUCLMIUIMHAPHOM, aJIMUHUCTPATUBHOM, TIpa)XIaHCKO-IPAaBOBOM U  YrOJOBHOM
OTBETCTBEHHOCTH, B TOpPSAKE MPEIyCMOTPEHHOM 3aKOHOAATEIbCTBOM PD
JIOKQJIbHBIMU HOPMATHBHBIMH aKTaMH.



