COI'VTIACOBAHO: YTBEPKAEHO:

Ha Cogsere JIOY 3aBenyrommit MBJIOY
MBJIOY gerckoro cama Ne 7 «bepéza» nerckoro camalNe 7 «bepéza»n
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MOAIUCH paciidpoBKa MOIMUCH

ITpuka3 Ne 135-O/1 ot 24.09.2024 r.

ITonoskenune
0 Nops/AKe BeAeHUs O(PUIUATBLHOU CTPAHULBI
MBJOY naerckuii caag Ne 7 «bepé3za» B counajibHoii cetu BKonrakre

1. O01ue moJ1oKeHus

1.1. TTonoxxenune o nopsiake BeaeHUs odurmanpHoi ctpanuiibl MBJIOY nerckuii cag Ne 7 «bepéza»B
comanbHOu cetn (nanee — [lonokeHue) perasaMeHTUPYET MpaBUiia U TOPSIIOK CO3/1aHusl, 0popMIICHUSH
BeneHus odpunuansHoi crpanuitl MBJIOY nerckuii cam Ne 7 «bepé3a» B (manee — opraHu3aius) B
cormmanbpHou cetrn BKoHTakTe.

1.2. TlonoxxeHne pa3zpabOTaHO B COOTBETCTBUU C (heepalbHBIM U PETHOHAIBHBIM 3aKOHOIATEIECTBOM
Poccutickoii denepanuu, B TOM YUCIIE:

—  ®@epepanbHbIM 3aKk0HOM 0T 29.12.2012 Ne 273-D3 «O06 obpazoBanuu B Poccuiickoit
denepanuny;
—  ®enepanbubiM 3akoHOM OT 09.02.2009 Ne 8-D3 «O06 obecriedeHnn q0CTyma K HHPOPMAITUH O
JeSITeTbHOCTH TOCYapCTBEHHBIX OPTaHOB U OPTaHOB MECTHOT'O CaMOYIIPABJICHUSY;
- mnocranoBiienneM [IpaBurenscTBa ot 31.12.2022 Ne 2560;
- pacnopspkerueM IIpaButensctBa PO ot 02.09.2022 Ne 2523-p.
1.3. B [TonoxeHN# NCTIOIB3YIOTCS CIETYIOIINE TEPMUHBI:

- odunuanpHas cTpaHuiia (rocrnadiuK) — MepcoHAbHAs CTPAHMIA OPTaHU3alUA B COIMATIBHON
cetn BKoHTakTe, co3manHas opranu3aueil u coaepixaiias THQOpPMAIIHIO O €€ IeATEIbHOCTH;

— TIOJB30BaTeNb — TpaXKAaHUH ((PHU3MUYECKOe JUI0), OpraHu3anus (IOPUINYECKOE JIUIO),
OO0IIEeCTBEHHOE OOBEIUHEHUE, OCYLIECTBISIONIME IMOMCK HHPOPMALUK O JesITeIbHOCTH
OpTaHu3aINH;

-~ KOMMEHTapuil — CcOOOIlIeHHE TOJB30BaTENs B TOCMAONMKe, COJepiKallee BOIPOC, 3ampoc,
MIPEeIOKEHUE WITH JKao0y;

— KOHTEHT — COBOKYITHOCTh TEKCTOBOH, IpayuuecKoii, BU3yallbHO, ayIu0- U BUJIEO HHPOPMAITIH,
MCTIOJIB3yEeMOH ISl HAITOJTHEHHSI TocnalnKa.

2. llestn rocnadamka

2.1. BcectopoHHee ocBelieHne paboThl W MOMYJISpU3alisl IesSTeIbHOCTH OpTraHu3alliy, OTIePaTHBHOE
JOBEJICHUE IO TIOJIb30BaTENIed AaKTyaJIbHOW CHpPaBOYHOM W HMHOW HH(POPMAIMH O JAESITCIBHOCTH
OpraHu3aLuu.

2.2. VYBenWYeHHME TIyTeH KOMMYHHMKAIMA C OOYYaIOMUMHCS, WX POAUTEISAMH (3aKOHHBIMU
Hpe,Z[CTaBI/ITeJIﬂMI/I) 1 UHBIMU 3aMHTCPCCOBAHHBIMU TOJIB30BATCIIAMHU.

2.3. JIoCTyNHOCTH Ui TOJb30BaTeliel, B TOM UYHCJIE C OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 3JI0POBBS,
MoJiydyeHus: HH(GOpPMaLUH O AeSITeIbHOCTH OpraHU3aIiy.



2.4. dopMupoBaHUE TIOJIOKHUTEIIBHOTO UMUK OpTraHU3aIMK B 00pa30BaTEILHOM COOOIIECTBE.
3. Co3nanue U KOHTPOJIb rocnadanKa

3.1. Co3naer, BegeT M KOHTPOJIHMPYET (PYHKIMOHHPOBAHUE TOCMAOIMKAa OTBETCTBEHHBIH PaOOTHUK,
Ha3HaYaeMbli PyKOBOIUTEIIEM OpraHU3aAIHH.

3.2. OTBeTCTBEHHBIH, YKa3aHHbIN B myHKTe 3.1 [Tonoxenus:

—  CO3JIaeT W BEJICT, B TOM YHCJIC HAIOJHSACT KOHTEHTOM, TOCIA0IUK OpraHu3aIuu;

—  MOJepHpyeT KOMMEHTApHUH U COOOIIECHUS B rOCIIA0IMKE, B TOM YUCIIe Pa3MEIaeT OTBETHI,

- o0ecrnedrBaeT 3alMIIEHHOCTh AKKAyYHTOB TOCMA0IMKA, B TOM YHCIE MPUHUMACT MEpHI,
HalpaBJICHHbIE Ha o0OecreyeHue Oe30IaCHOCTH JIaHHBIX M Ha 3allMTy aKKayHTa oT
HECaHKIIMOHUPOBAHHOTO JIOCTYIIA;

— pa3pabaThIBacT KOHTCHT-IUIAH MyOJIMKAIUK M YTBEPIKIACT €r0 Y PyKOBOJIUTEIISI OPTaHU3aIUH;

—  KOHTPOJIMPYET  CBOEBPEMEHHOCTh  TPEIOCTaBICHUS  HMH(POPMAIMOHHBIX  MaTEepPHAIIOB
OTBETCTBEHHBIMU JIMI[AMH [JI CO3[IaHMsI KOHTEHTa rocralInKa;

—  OCYIIECTBISICT OTOOp HWH(OpMAIMHU sl TocmaldivKka W3 OHJAWH W OQIailH MCTOYHUKOB,
o0ecreyrBaeT pu HEOOXOIUMOCTH KOPPEKTUPOBKY TEKCTOB, poTorpaduii, BUIEO;

— OTBEYAaCT 3a JIOCTOBEPHOCTh, MPABOMEPHOCTh M AKTYAIBHOCTh KOHTCHTA, Pa3MEIIaeMOro B
rocra0JIuKe;

—  MOHHTOPHT TOKA3aTeIH, XapaKTSPU3YIOIIHE Ka4eCTBO MATEPHAJIOB Ha OPHUITHAILHON CTpaHHUIIE,
X aKTyaJlbHOCTh W BOCTPEOOBAaHHOCTh - YPOBEHb BOBJICUCHHOCTH, OXBAThl IyOJIMKAIIWH,
YPOBEHb aKTUBHOCTH, KOJTMIECTBO IMyOJIUKAN, KO3 QHUIIMEHT 0JOOPSHHUS, i OPTAaHH3YET MEPBI
I10 TOBBIIIEHUIO ITHX TOKa3aTeleH.

4. IlpaBuia opopmiieHHs rocnadanka

4.1. OdunmanbHas cTpaHMIIa OpraHU3allMM HMEET KOPOTKOE JIAKOHMYHOE HauMEHOBaHHME Oe3
ab0peBuaTyp (IOMyCKAETCsl UCIIOIB30BaHUE OO0IIEYNOTPEOMMBIX a00peBHaTyp, 32 KOTOPHIMU CIIEAYET
HauMEHOBaHME opraHuzauuu). HanMeHoBaHue oQHUIMANBHOM CTpaHMIBI HE JOJDKHO COJEpXKaTb
MCKJTFOUUTENFHO MTPONMCHBIE CHMBOJIBI.

4.2. OdurmanbHas CTpaHUIla OPTraHU3aIUU UMEET BU3YATbHOE 0)OPMIICHHE, KOTOPOE BKITIOYACT B CEOSI:

a) OCHOBHOE Wu300paxeHHe O(UIMATHLHON CTPAHUIIBI, BBIMONHAOMEEe (GYHKIMH BU3YaJIbHOM
unenTudukanuu (aBarap);

0) 007105%kKy OPUITHATBEHON CTpaHUIIBI (ITMpoKohopMaTHOE H300paKEHHE, pa3MeNaeMOoe HaJl OCHOBHOM
nH(popManuen opUIUaTEHON CTPAHUIIBI);

B) onucaHue o(UIMAIbHON CTPAHHULIBI, COAepIkKallee OCHOBHYIO HH(OpMalnio 00 opraHe u
OpraHH3aIi;

r') MEHIO O(UIIMATIHLHONW CTPAHUIIBI, BKIIOYAIOIIEE CCHUIKH, OMUCAHHS U TpapuvecKue U300paKeHHs
(0010KKM) [I71s1 yIOOCTBA HABUTAITMH TTOJIH30BATENCH.

4.3. MeH0 0pUITMAIEHON CTPaHUIIBI JIOJDKHO COJIePIKATh:

— CCBUIKY Ha 3JIeKTpoHHYIO0 dopmy [ImaTtdhopmer oOpaTHOM CBS3HM IS TOJAYH TTOJIH30BATEISIMU
COOOIIeHUH 1 00pallleHuii B OpraHbl M OpraHU3aluK, 00pabOTKM ¥ HANpPABJICHHUS OTBETOB Ha
TaKUe COOOILEHHS U OOpaIleHusi OpraHaMyd UM OPraHU3aLUsAIMHU U COOTBETCTBYIOLIYIO OOJIOXKKY
MyHKTa MeHI0. Pa3meniaercs mepBbIM MyHKTOM MEHIO;

— CCBUIKY Ha 3JeKTpoHHyI0 (opmy [lnardopmer oOpaTHOHM CBS3M Al BBISIBICHUS MHEHUS
M0JIb30BaTeel MpU MCIOJIHEHHMH OpraHaMM M OpraHu3alusMU CBOMX IOJHOMOYHIA
(ocymecTBiaeHUN (PYHKIHIA), B TOM YHCIIE MOCPEACTBOM MPOBEICHHSI OIIPOCOB, FOJIOCOBAHHUNA H
MIPOLIECCOB YUYaCTHUS JKUTEJNed MYHUIIMIAIBHOIO OOpa3oBaHUs B MYOJMYHBIX CIYIIAHUAX, U
COOTBETCTBYIOLIYIO 00J0XKKY IMyHKTA MEHIO. Pa3MeraeTcs BTOpsIM IyHKTOM MEHIO;



—  CCBUIKM Ha KITIOYEBBIC pa3felibl OPHIMATBHON CTPaHUIIBI, COIEpKaIIne HHPOPMAIUIO OpraHa
WJIM OpPTraHU3allii B COOTBETCTBUH C TEMATHKOM.
4.4, BuzyanpHoe 0G(OpPMIICHHE OCHOBHOTO H300paKEeHUS OQUIMATBLHON CTPAHUIBI, OOJIOKKH
Oo(pUIHATEHON CTPAHUIIBI, TYHKTOB MEHIO JIOJDKHO CITOCOOCTBOBATH MJICHTU(HUKAIUK OpPraHU3alluu U
JIETKOMY BOCHPHUATHIO HH(POpMAIUK 00 OpraHu3aIum.

5. lopsinok oT6opa u padmenieHust UHGOpMALNHU
5.1. Uudopmarus, pazmeniaecmasi B TOCIAa0IMKe, JOJKHA OTHOCUTHCS K OJTHOM M3 IBYX KaTETOPHIA:

a) mHpopMaruu 00 OpraHM3alMHh W €€ JCSITCILHOCTH, B TOM YHCIC HAUMEHOBAHHE OPTaHU3AIINH,
HOYTOBBIN AJIPeC, aJpec IEKTPOHHOH IOUYTHI, HOMepa Tele(OHOB CHPABOYHBIX CIIY:KO, HH(OpMAIHIO
00 o(uIaTEHOM caiiTe OpraHu3aluu;

0) wHyr0 WHPOpPMAIMIO, B TOM YHCIC O JCATCIBHOCTH OPTaHM3alHUid C YY9eTOM TpeOOBaHHMU
3aKOHOJIATEIIHCTBA.

5.2. Pa3memniaemas B roca0irke HHGOpMAIMS COOTBETCTBYET MPUHIIUIIAM IOCTOBEPHOCTH, MIOJTHOTHI U
BOCTpeOOoBaHHOCTH. MHpopmanms pasMeniaercsi ¢ y4eToM OCOOEHHOCTEW U WHTEPECOB IIeJIeBOI
ayJIMTOPHUH, OTpeNesieMbIX opranmuzanueid. He momyckaercsi pa3MmelneHre B KadyecTBe MyOIuKaruil
uHpopmanuu 6e3 npeaBapUTeIbHON IPOBEPKU Ha JOCTOBEPHOCTD, TOPAOOTKU U a/IalTallUH.

5.3. Uudopmamms, pa3merniaemas B TOCHa0JIMKEe, MOXET COJIEpKaTh MaTepuainbl B (opmare
BUJICOPOIIMKA, TeKcTa, (pororpaduii, mzoOpakeHuid, wim 1oOom Apyrom ¢Gopmare, JOCTYIIHOM B
COLIMAJIBHOM CETH.

5.4. OtBercTBeHHbIH, ykazaHHbIH B nyHKTe 3.1 [lonoskeHus, Win MHOW ONpeeNeHHbI PabOTHUK
TOTOBUT MaTepHajbl U pa3MellaeT ux B rocrnaliavKe B COOTBETCTBUHM C KOHTEHT-TIJIAHOM.

5.5. KonTenTt-nnan pa3pabaTbiBaeTcsi Ha TPU MECSa U YTBEPKAAETCS pyKOBOAUTENIEM OpraHU3altu.

5.6. Konrenrt-tuian mpezcrasisier coboil Tabmuiy ¢ rpadamu: nmata myOiIMKanuH, pyOpHKa, THIT
KOHTEHTa, (hopMaT KOHTEHTA, ayAUTOpHUsI-aJJpecar, CoAepKaHHUe, XEIITETU.

5.7. Undpopmanus, pazMeniaemas B rocnadbianke, He JT0JDKHa:

— HapylIaTh aBTOPCKOE MPaBo;
—  coJep)KaTh HEHOPMATHUBHYIO JICKCHKY;

— HapymaTrb 4€CTh, AOCTOMHCTBO U JACJIOBYIO PCIIyTAI[UIO (1)I/I3I/ILIGCKI/IX " IOPUIUYCCKUX JIUIT;
~ HapyuIaTh HOPMBI JICHCTBYIOLIETO 3aKOHOIATEIBCTBA U HOPMBI MOpAJTH.

6. YacToTa M NepHOAMYHOCTb pa3MelieHUst HHGoOpManuu

6.1. Mudopmanus, nperycMOTpeHHas MOANYHKTOM «a» myHKTa 5.1 TlomoxkeHus, oOHOBiseTcs He
MO3/IHEE MATH PabOYMX JHEH CO THS H3MEHEHUS COOTBETCTBYIOIINX JTaHHBIX.

6.2. Muadopmanus, mpeaycMOTpeHHas MOAIMYHKTOM «0» myHkta 5.1 IlomoskeHus, pa3memiaercs ¢
MIEPUOJIMYHOCTBIO HE PeXe TPEX pa3 B HEAEIIIO.

6.3. I/IHTCpBaJ'ILI MCKAY HY6J'II/IK8.I_II/I$IMI/I COCTaBJIAKOT HEC MCHCC JIBYX YaCOB.

6.4. Bpemsi myOnuKamnmii BEIOMpPAETCs ¢ YY€TOM aKTYaJIbHOTO BPEMEHH ISl ayTUTOPHHA M BaKHOCTH
nH(OIOBOIA.
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