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1. O01ue moJ10KeHu s

1.1. Hacrosmas monuTrka o0paboTku nepcoHanbHbix JaHHbIX MBJIOY nerckumii cag Ne 7
«bepézay (nanee — [onuTrka) onpeaenseT neiu 00pabOTKU MEPCOHATBHBIX TaHHBIX,
KaTeropuu ¥ repedeHb 00padaThiBacMbIX MEPCOHATBHBIX JAHHBIX, KATETOPHH CYOBEKTOB,
MePCOHANIbHBIC JJaHHBIC KOTOPBIX 00pabdaThIBAIOTCS, CITIOCOOBI, CPOKH UX 00paObOTKHU U
XpaHEHUsl, TOPSA0K YHHUTOKEHHUS IEPCOHAIBHBIX JTaHHBIX MPHU JOCTIKCHUU TENeH UX
00pabOTKHU WM NMPU HACTYIUICHUH MHBIX 3aKOHHBIX ocHOBaHMi B MBJIOY nerckuii cag Ne 7
«bepéza» (nanee — JI0Y).

1.2. JloxasibHble HOPMATUBHBIE aKThl U UHbIE JOKYMEHTBI, perilaMeHTUpYyIoHe 00paboTKy
nepcoHaNbHbIX JaHHBIX B JJOVY, pa3pabarbiBatoTcs ¢ yueToM nojiokeHuit [Tonutuku.

1.3. JlefictBue [lonutuku pacrpocTpaHseTcs Ha epcoHalbHbIE JaHHbIe, KoTophie JJOY
o0OpabaTbIBaeT ¢ UCIIOJIb30BaHUEM U 0€3 UCIOIb30BaHUS CPE/ICTB aBTOMATHU3AlIUU.

1.4. B IlonuTuke UCIONB3YIOTCS CIEAYIOIINE TOHATHS !

e TEpCOHAJbHBIC TaHHBIE — JI00ast HH(POPMAIHs, OTHOCSIIASCS MPSIMO HIJIM KOCBEHHO
K OIPEIeICHHOMY HJIH ONpeesisieMoMy (pu3ndeckomy Juiy (cyobekTy
HIePCOHAIbHBIX JTAHHBIX);

e IIEPCOHAJIbHBIC IAHHbBIE, pa3pelLIeHHbIE CYyOBEKTOM MEPCOHAIBHBIX JAHHBIX IS
pacnpocTpaHeHuHsl, — IEPCOHAIbHBIC TaHHBIE, TOCTYIT HEOIrPAaHMUYEHHOTO KPyTa JIUIL
K KOTOPBIM NPEIOCTaBJICH CyObEKTOM NEPCOHATBHBIX JTAHHBIX TyTEM Jauu
coriacus Ha 00paOOTKy MEPCOHATIBHBIX JAHHBIX, Pa3PELICHHBIX CYObEKTOM
NEePCOHAIBHBIX JAHHBIX JUISl pACpOCTPAaHEHUS B OPSAKE, IPETYCMOTPEHHOM
denepanbabiM 3ak0HOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e Omeparop MepcoHaNbHbIX JaHHBIX (omepatop) — IOV — ropuandeckoe JuIo,
CaMOCTOSTENILHO MJIH COBMECTHO C IPYTUMH JIMLIAMH OpTaHHU3yIolee U (Miin)
ocylecTBIsionIee 00pab0TKy MEPCOHANBHBIX JAHHBIX, ONPEAEIAIONIee eIH
00pabOTKH ePCOHANBHBIX JaHHBIX, COCTAB MEPCOHAIBHBIX JTaHHBIX, TTOTEKAIITIX
o0paboTke, aeiicTBus (omepalymn), COBepIIaeMbIe C IEPCOHATBHBIMU JTaHHBIMH;

e 00paboTKa MepCOHATBHBIX JaHHBIX — JeHCTBUE (OMEpaIys) Wi COBOKYIMTHOCTb
neiicTBuii (omeparuii) ¢ mepcoHaNbHBIMU JaHHBIMH C HCIIOJIb30BaHUEM U O3
HCTIONIb30BAHUS CPEJICTB aBTOMATH3aIlNH, BKITIOUasi cOOp, 3aIKCh,
CHCTeMaTH3all1I0, HAKOIJICHUE, XpaHEeHHe, yTouHeHHe (0OHOBJICHUE, U3MEHEHHE),
W3BJICUCHHUE, MCIIOIB30BaHKe, Iepeady (pacnpocTpaHeHue, peJOCTaBICHNE,
J0CTYII), 00e31MYrBaHue, OJOKMPOBAHUE, yIAJICHUE, YHUUTOKCHHUE,

e aBTOMaTU3MpOBaHHAasi 00pabOTKa MMEPCOHATBHBIX TAHHBIX — 00paboTKa
NEPCOHATBHBIX JAHHBIX C TOMOIIBIO CPECTB BEIYMCIUTEILHOW TEXHUKH,

e pacmpocTpaHeHHEe MEPCOHATBHBIX JAaHHBIX — ACUCTBUS, HAlIPaBJICHHbBIC Ha
pacKphITHE MEPCOHAIBHBIX TAHHBIX HEOIPEIeIEHHOMY KpYTY JIULL,

e TPEIOCTaBJICHUE TIEPCOHAIBHBIX JTaHHBIX — JICHCTBHUS, HAIIPABIICHHBIE HA PACKPBITHE
NEePCOHATBHBIX JAHHBIX ONPEIeNCHHOMY JIMILY UM ONpeAETICHHOMY KPYTY JIUI,

o OJOKMpPOBaHUE MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHne o0padboTKu
NIepCOHAJILHBIX JIAaHHBIX (32 MCKIIOYEHHEM CIIy4aeB, eciii 00paboTka HeoOXoauma
JUIsl yTOYHEHHS TIEPCOHAITBHBIX TAHHBIX);

e YHMYTOXXCHHE NEPCOHAIBHBIX JAHHBIX — JICHCTBHS, B PE3yJIbTaTe KOTOPHIX
CTAaHOBUTCS HEBO3MOXHBIM BOCCTAHOBUTD COJIEPKAHHUE IIEPCOHANBHBIX JaHHBIX B



UH()OPMAIIMOHHOW CHCTEME IEPCOHAIBHBIX JAaHHBIX U (WJIM) B PE3yJIbTAaTe KOTOPBIX
YHHMUYTOKAIOTCA MaTEPUAIIbHBIE HOCUTEIH IIEPCOHAIBHBIX JAHHBIX;

e 00€3TMYMBaHUE MIEPCOHANBHBIX TAaHHBIX — JEHCTBUS, B PE3yIbTaTe KOTOPHIX
CTAaHOBUTCS HEBO3MOXHbBIM 0€3 MCII0JIb30BaHUS JIONOJIHUTENbHON HHPOPMALUU
OTIPENIeNIUTh MPUHAICKHOCTh MIEPCOHAIBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY
IIEPCOHAJIBHBIX JaHHBIX;

e uH(pOpPMAIMOHHAS CUCTEMa IIEPCOHANBHBIX JAHHBIX — COBOKYITHOCTh
coJepKaluxcs B 0a3ax JaHHBIX NEPCOHAIbHBIX JAHHBIX U 00€CIEUNBAIOIINX UX
00paboTKy HH(OPMAIIMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEJICTB;

e TpaHCrpaHU4YHAsA Ilepesiadya MEPCOHAIBbHBIX JaHHBIX — IIepeada epCOHAIbHBIX
JIAHHBIX HAa TEPPUTOPHUIO HHOCTPAHHOI'O TOCY1apCTBA OPraHy BIacTH
MHOCTPAaHHOI'O TOCYAAPCTBA, HHOCTPAHHOMY (PU3HUYECKOMY JIMILY UIIH
WHOCTPAHHOMY IOpUINYECKOMY JIUILY.

1.5. IOV kak oneparop nepcoHaIbHbIX JaHHBIX 00s3aH:

1.5.1. CobnronaTh KOH(DHUICHIIMATILHOCTh IEPCOHAIILHBIX JIAaHHBIX, @ UMEHHO HE
pacipoCTpaHsATh IEPCOHANLHBIC TAHHBIC U HE IepPeIaBaTh X TPETHUM JIUIaM 0e3 coTacus
CyOBEKTa MePCOHAIBHBIX JaHHBIX MJIM €r0 3aKOHHOTO MPEIICTABUTEIS, €CIIM HHOE HEe
MIPETYCMOTPEHO 3aKOHOIaTETHCTBOM.

1.5.2. ObecneunTh CyOBEKTaM NMEPCOHATBHBIX JTAHHBIX, MX 3aKOHHBIM MTPEJICTABUTEISM
BO3MOKHOCTh O3HAKOMJIEHUS C JOKYMEHTaMH U MaTeprajaMH, COJepKAIUMHI UX
NEPCOHAJbHBIE JaHHBIE, €CJIM MHOE HE IPEJYCMOTPEHO 3aKOHO1aTEIbCTBOM.

1.5.3. Pa3bsacHATh CY6’LCKT3.M NEPCOHANIBHBIX JAHHBIX, UX 3aKOHHBIM MPCACTAaBUTCIIAM
IOPUINYCCKUC IMMOCICACTBHUA OTKa3a NpeA0CTaABUTh NIEPCOHAJIBHBIC JaHHBIC.

1.5.4. briiokupoBaTh UM yAAIATH HEPAaBOMEPHO 00pabaThiBaeMble, HETOUHbIE
NepCOHaIbHbIE JaHHbIE TM00 00ecneunTh UX OJOKHPOBAaHUE WM yIaJIEHUE.

1.5.5. Ilpexpatuth 06pabOTKY U YHUUTOXKUTH MJIU 00€3IMYUTh IIEPCOHANIbHBIE JaHHBIE JTH00
obecreunTh MpekpanieHue o0padoTKU U YHUUYTOKEHHE WA 003 TMYMBAaHUE TIEPCOHATBHBIX
JAHHBIX MPU TOCTUKEHUH 1IeTTH UX 00paboTKH.

1.5.6. IIpekpatuth 00pabOTKY MEPCOHATBHBIX TAHHBIX WIIA 00ECTICYUTh MTPpEeKpaIieHue
00pabOTKM MEPCOHANBHBIX JIaHHBIX B CITy4ae OT3bIBa CYOBEKTOM MEPCOHAIBHBIX JaHHBIX
corylacusi Ha 00pabOTKy €ro NepCOHANBHBIX JAHHBIX, €CJIM HHOE HE IPEAYCMOTPEHO
JIOTOBOPOM, CTOPOHOH KOTOPOT0, BBITOJIONIPHOOpETaTeIeM WK HOPYUHUTENIEM IO KOTOPOMY
SBJIAETCS CyOBEKT MePCOHANIBHBIX JaHHBIX, WM UHBIM cornamenueM mexay JOY u
CyOBEKTOM MEPCOHATBHBIX TaHHBIX.

1.5.7. TlpunumaTh Mepbl, HEOOXOIUMBIEC U AOCTATOYHBIC AJIs1 00eCTIeYeHUS BHITIOTHEHUS
00sI3aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM W IPUHSATHIMH B COOTBETCTBHU C HUM
HOPMATUBHBIMH MPABOBBIMU aKTAMHU.

1.6. IOV Bmpage:

1.6.1. CamocTOSATEIHHO ONPEALIISITH COCTAB U NMEPEYCHBb MEP, HEOOXOUMBIX U JOCTATOYHBIX
111 00ECTICYCHNS BBITTOJIHEHHS 00SI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM U NMPUHATHIMU B



COOTBCTCTBHUH C HUM HOPMAaTUBHBIMHA IIPABOBBIMU aKTaMH, €CJIM MHOC HC ITPEAYCMOTPCHO
3aKOHOAATCIbCTBOM O IIEPCOHAIBHBIX JaHHBIX.

1.6.2. Mcrionp30BaTh NMepcoOHAIBbHBIC JAaHHBIE CYOBEKTOB MTEPCOHABHBIX JTAHHBIX 0€3 UX
coryiacus B CIy4asiX, MPeyCMOTPEHHBIX 3aKOHOATEIIECTBOM.

1.6.3. IIpenocTaBisTh nepcoHaIbHbIe JaHHbIE CYOBEKTOB IIEPCOHATBHBIX TAHHBIX TPETHUM
JIMLaM B CITy4dasx, IPeayCMOTPEHHBIX 3aKOHOIATEIHCTBOM.

1.6.4. Ilopyuntb 00pabOTKY MEPCOHAIBHBIX JaHHBIX JPYrOMY JIUILY C COTacus CyObeKTa
MEPCOHAIBHBIX JaHHBIX, €CJIM HHOE HE MPEyCMOTPEHO (ellepalbHbIM 3aKOHOM, Ha
OCHOBAHHUU 3aKJIF0YaEMOI0 C 3TUM JIUIIOM JI0T0BOpa. JInio, ocymecTBisioniee 00padoTKy
NePCOHAIBHBIX JAHHBIX 10 nopyudeHuto JJOVY, 00s3aH0 coOar0AaTh NPUHIMIIEI U TIPABUIIA
00paboTKH EPCOHABHBIX JAHHBIX, TPEIyCMOTPEHHBIE 3aKOHOM, COOTIOIATh
KOH(HICHIIMATLHOCTD IEPCOHATBLHBIX TAHHBIX, IPUHUMATh HEOOXOJMMBIC MEPHI,
HaIpaBJICHHBIC Ha 00eCreueHNe BBIMOIHEHUS 0053aHHOCTEH, PEAYCMOTPEHHBIX 3aKOHOM.

1.7. PabOTHHKH, pOJMTENIN BOCIIUTAHHUKOB, HHBIC CYOBEKTHI IEPCOHANBHBIX JTAHHBIX (J1aee
— CYOBEKTBI TIEPCOHAITBHBIX TAHHBIX) 00s3aHBI:

1.7.1. B cnyuasx, npeayCMOTPEHHBIX 3aKOHO/IaTENbCTBOM, NpeaocTaBisaTh JOY
JIOCTOBEPHBIE NIEPCOHAIIbHBIE IaHHbIE.

1.7.2. Ilpu n3MeHeHNnHU NePCOHANIBHBIX IaHHBIX, OOHAPYKEHUH OIIMOOK MIJIM HETOUHOCTEH B
HHUX He3aMeIJIUTEIIbHO coo0maTs 00 aTom JIOVY.

1.8. CyOBeKThl MepcoOHaNIbHBIX TaHHBIX BIIPABE:

1.8.1. ITony4ats uHGOPMALIUIO, Kacaroulytocs 00pabOoTKH CBOMX MEPCOHAIBHBIX JIaHHBIX,
KpOMe€ CIy4yaeB, Korja Takol JOCTYIl OrpaHUy€eH (heepaabHbIMU 3aKOHAMHU.

1.8.2. TpeboBats oT IOY yTOUHUTH MEpCOHATILHBIE TaHHBIE, OJIOKUPOBATH UX HIIH
YHUUYTOXKUTH, €CIIU IIEPCOHAJIBHBIE JaHHBIE SBISIOTCS HEMOJIHBIMHU, YCTApPEBILNMH,
HETOYHBIMH, HE3aKOHHO MOJYYEHHBIMH WU HE SIBISIOTCS HEOOXOAUMBIMHU ISl 3asIBJICHHON
e 0opaboTKH.

1.8.3. JlomoTHUTH MepcoHaTbHBIC JAHHBIC OIEHOYHOTO XapaKTepa 3asBIICHUEM,
BBIPXKAIOIINM COOCTBEHHYIO TOUKY 3PEHHUSI.

1.8.4. O6xanoBars aeiictBus wim 6e3neiicteue JJOY B yOJTHOMOYEHHOM OpraHe Mo 3aluTe
paB CyOBEKTOB NIEPCOHANBHBIX JTaHHBIX WJIH B CyJIeOHOM MOPSIIKE.

2. IlpaBoBbIe OCHOBaHUS 00Pa0OTKHU MEPCOHAIbHBIX TaHHBIX
2.1. IIpaBOBBIMU OCHOBAaHUSIMHU 00paOOTKH MEepCOHANBHBIX JaHHbIX B IOV sBisitoTcs ycTaB
Y HOPMAaTHBHBIE MPABOBBIE AKTHI, JJII HCIIOJTHEHUS KOTOPBIX U B COOTBETCTBUM C KOTOPBIMHU

JOY ocymectBasieT 00paboTKy NepCOHANBHBIX JAHHBIX, B TOM YHCJIE:

e TpynoBoil KOAEKC, HHbIE HOPMATUBHBIE MPABOBBIE AKThI, COAEPKAIIUE HOPMBI
TPYJIOBOTO TMPABA;



e bBI1oJUKeTHBIN KOJIEKC,

e Hajorosslii konekc;

o ['paxxmaHckuil KOJEKC;

e CeMelHBII KOIEKC;

o ®enepanpubii 3aK0H 0T 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoi
®denepanun» U MPUHATHIE B COOTBETCTBUY C HUM HOPMAaTHUBHBIE IPABOBHIC AKThI;

e COLUHAIBHOE, IEHCHUOHHOE U CTPAXOBOE 3aKOHOAATENBCTBO Poccuiickoit
®denepanuu;

e 3aKOHOJIATENBCTBO B chepe OE30MacCHOCTH, B TOM YHCIIE aHTUTEPPOPUCTHICCKON
3aIIMIICHHOCTH.

2.2. [IpaBOBBIMU OCHOBaHUAMHU 00paOOTKU MEPCOHANBHBIX JaHHBIX B JJOY Takxke ABIAIOTCS
JIOTOBOPBI ¢ PU3MUYCCKUMHU JIUIIAMH, 3asBJICHUs (COTIIacHsl, JOBEPEHHOCTH) POAUTEINCH
(3aKOHHBIX MpeICTaBUTEN ) BOCIUTAHHUKOB, COTJIaCHs Ha 00pabOTKY MEPCOHATBHBIX

JAHHBIX.

3. Henun 00padoTKu MepcoHAIBHBIX JaHHBIX, UX KATETOPUH U NepevyeHb, KATeropuu
Cy0beKTOB, IePCOHAJIbHBbIE TaHHbIE KOTOPBIX 00padaThIBAIOTCS, CIIOCO0BI, CPOKH HUX
00padoTKU U XpaHeHHs], IOPSII0K YHUUTOKEHH S MePCOHATBHBIX TaHHBIX

1. Hesan 00padoTku: opranu3zanus 00pa3oBaTebHOI 1esiTeIbHOCTH 110
o0pa3oBaTeIbHBIM IOIIKOJHHOT0 00Pa30BaHMsA, JOMOJTHUTEIHHBIM
o01meodpa3zoBaTe/ibHBIM IPOrpaMMamM

Kareropun IIepcoHanbHbIC TaHHBIE CrenuanbHble JaHHBIC

JTAHHBIX

[Iepeuenn e (amunus, UMs, OTYECTBO; CBeieHUs! O COCTOSTHUU 3/I0POBbSI
JTAHHBIX e IIOJ;

e TPaXJIAHCTBO;

e JlaTa U MECTO POXKJICHUS,

o wuzobpaxenue (pororpadus,
BHUJICO);

e [IaCHOPTHBIEC JaHHBIE;

e aJpec PEerucTpaluu 1Mo MeCTy
KUTEIbCTBA,

e ajapec (pakTUYECKOTO
MIPOKUBAHUS,

e KOHTAaKTHBIE TaHHBIE;

e WHJAUBHIYAILHBIH HOMED
HAJIOTOTUIATEIIbINKA,

e CTPaxoBOH HOMED
WHIWBHYyATBHOTO JTUIIEBOTO
cueta (CHUJIC);

e CBeJIeHUs, 00pa3yroIIHecs B
npolecce peain3aluu
o0OpazoBarenbHON
MIPOrPaMMBHI;

e UHBIE IEPCOHANIbHBIE TAHHBIE,
MPEIOCTaBIsIEMbIC




(U3HYECKUMU JTHIIAMH,

HEO0OXOTUMBIC IS

3aKJIIOUEHHUS U UCTIOJTHEHHUS

JIOTOBOPOB, UCIIOJIHEHUS

HOPM 3aKOHOJATEIbCTBA B

cdepe obpazoBaHus
Kareropuu OOyuaromiecs, X poAUTENH (3aKOHHBIC TPEICTABUTEIIH)
CyOBEKTOB
Cnioco6bl ABTOMaTH3UpOBaHHAsA 00paboTKa U 6€3 CpeACTB aBTOMATH3AIMH, B TOM
00paboTKu quCIIe:

e TIOJyYEHHE MEPCOHAIBHBIX JAHHBIX B YCTHOM U MUCbMEHHOU
(hopMe HENmOCPEICTBEHHO OT CyOHhEKTOB IMEPCOHATBHBIX JAHHBIX
(ux mpexacraButeneit);
e BHECEHHS MEPCOHATBHBIX JIaHHBIX B KYPHAJIbI, PEECTPHI U

nH(POPMAIMOHHbBIE CUCTEMBI U JOKyMeHThI JIOY.
Cpoku B Teuenue cpoka peanuzanuu 06pa3oBaTEIbHON MPOTrpaMMbl
o0paboTku
Cpoku B TeueHue cpoka, ycTaHOBICHHOIO HOMEHKJIATYpOil 1€ B 3aBUCUMOCTH OT
XpaHeHus THUIIA TOKYMEHTa, B KOTOPOM CO/iepKaTcsl IepCOHaIbHbIE JaHHbIE
[Topsnox B cootBercTBuu ¢ [TopsiakoM yHUUTOXKEHUS U 00€3IMYMBAHUS
YHUUTOXKEHUS | IepCOHaIbHBIX NaHHBIX JIOY B 3aBUCMMOCTH OT THIIAa HOCUTEIS

NEPCOHAIBHBIX JTAHHBIX

2. lleab 00paboTKH: BHINMOJIHEeHUS] (PYHKIUI U TIOJTHOMOYHIA padoToaaTeis B

TPYAOBBIX OTHOLICHUSIX, B TOM YHCJIe 00513aHHOCTEH 110 OXpaHe TPyAa

Kareropuu [lepconanibHbIE JaHHBIE Cnenunanbhble | buomerpuueckue
JAaHHBIX HepCOHaJ'II)HBIe HepCOHaJ'II:HI)Ie
JTAHHBIC JaHHBIC

[Tepeuenn e (bamwust, UMs1, OTYECTBO; CBeneHus o N3o0paxenue Ha
TAHHBIX e TIIOI, COCTOSIHUH doto u

e TPAXIAHCTBO; 3I0POBBS BHU/IE03AITHCH,

e J1aTa U MECTO POKICHUS; MOJIYYEHHBIX C

e u3o0paxenue (pororpadus); Kamep

e TIACTIOPTHHIE IaHHBIE; HaOIIOIeHUA

aJipec perucTpaiuu mno MecTy
KHUTEIbCTBA,

anpec (pakTUIecKoro
MIPOKUBAHUS,

KOHTaKTHBIE JJaHHbIE,
WHUBUIYAIbHBIN HOMEP
HaJIOTrOIJIaTeNbIINKA,
CTPaxoBOM HOMED
WHUBUAYAIBHOTO JIUIIEBOTO




cuera (CHUJIC);

e cBeneHHus 00 00pa3oBaHUH,
KBaTM(UKAITIH,
npodeccrnoHabHOM
MOATOTOBKE U MOBBIIICHUH
KBaTU(pHUKAIIH;

e CeMeHHOEe MOJIOKCHHE,
HaJIM4ue JeTeH,
POJICTBEHHBIE CBSI3H;

e CBEJECHUS O TPYAOBOM
JESATEILHOCTH, B TOM YHUCIIE
HAJIMYKE MOOLIPEHU,
HarpakJICHUN U (HIIH)
TUCIUTUTAHAPHBIX
B3BICKAHUU,

e JIAHHBIC O PETUCTPAIIUU
Opaka,

e CBEJICHHS O BOMHCKOM yYETE;

e CBEJICHUS 00 MHBAJIUIHOCTH;

e CBEAEHHUA 00 yaepKaHUU
AITMMEHTOB,

e CBEJICHHUS O JIOXOJC C
MpeIbIAYIIero MecTa
paboTHI;

e UHBIC IEPCOHANILHBIE JIAHHBIE,
MIPEIOCTABIIIEMBIC
pabOTHHKaMU B
COOTBETCTBUH C
TpeOOBaHUSMU TPYIOBOTO
3aKOHO/ATEIHCTBA

Kareropun PaboTHHKH, KaHIUIATHI HA pabOTy (COMCKATEIH)
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHas 00paboTka u 6e3 CpeCTB aBTOMATU3AIMH, B TOM
00paboTKu qucIe:
e TIOJYYCHUC IICPCOHAJIBHBIX JaHHBIX B YCTHOﬁ M TMCHEMEHHOMI
(opMe HENOCPEICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECEHM IIEPCOHAIBHBIX JAHHBIX B KYPHAJIBI, PEECTPBI U
nH(POPMAIMOHHbBIE CUCTEMBI U JOKyMeHTH [IOY
Cpoku B Teuenue cpoka aelcTBUS TPYJOBOTO JoroBopa. s KaHIuAaToOB — B
o0paboTku TE€YEHHE CPOKa, HEOOXOIUMOTO JIJIsl PACCMOTPEHMS KaHAUIATyphl U
3aKJIFOYEHHS TPYILOBOTO JJOrOBOpa
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOIl JIe]1 B 3aBUCIMOCTH OT
XpaHEHHS THIIA JIOKyMEHTA, B KOTOPOM COJIEPKATCS IEPCOHANBHBIC TaHHBIE, B TOM

YHUCJIEC B COCTAaBC JIMYHBIX ACIT — 50 net




[Topsimox

YHUYTOXKCHHUA

B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS U 00€3TMUNBAHMS
nepcoHaIbHBIX JaHHBIX JJOY B 3aBUCHMOCTH OT TUIIa HOCUTENS
[IEPCOHAIIBHBIX JaHHBIX

3. Hesb 00padoTKU: peajn3anusi rpakIaHCKO-NIPABOBBIX J0TOBOPOB, CTOPOHOM,
BBITOI0NIPUOOpeTaTEeIeM WIN NoJIy4aTejaeM KOTOpbIX aBjasercs JOY

Kareropuun IlepcoHasibHBIE JAaHHBIE
JaHHBIX
Ilepeuens e (amuius, uUMs, OTYECTBO;
JAaHHBIX e TIaCIOPTHBIE IaHHBIE;
e ajnpec peructpauyu u (win) GaKTHIECKOTro MPOKHUBAHHUS;
e KOHTAaKTHbBIE JAHHBIE,
e MHAMBHUIYAJIbHBIM HOMED HAJIOIOIJIATEIbIINKA,
e HOMED pacyeTHOrO CYETA;
e HOMep 0aHKOBCKOM KapThl,
e HHBIC IEPCOHATIBHBIE TAHHBIE, TPEIOCTABIIEMbIC (PU3NICCKIMHU
JMIIAMHU, HEOOXOJUMBbIE JUIs 3aKIIFOYECHUS U UCIIOJTHEHUS
JOTOBOPOB
Kareropun KoHTpareHTs!, napTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsr ABTOMaTu3upoBaHHas 00paboTKa u 6e3 CpeJCTB aBTOMATU3AIMH, B TOM
00paboTKu qucIie:
e TIOJyYEHHE NEPCOHAIBHBIX JAHHBIX B YCTHOM M MHCBMEHHOU
(hopMe HENOoCPEICTBEHHO OT CYObEKTOB NEPCOHATIBHBIX IaHHBIX;
e BHECECHMS NIEPCOHAIBHBIX JIaHHBIX B KYPHAJIbl, PEECTPHI U
nH(}OpPMAaLMOHHBIE CUCTEMBI U I0OKyMeHTHI JJOY
Cpokn B Teuenue cpoka, HEOOXOAMMOTO sl UCIIOTHEHUS 3aKJIF0YEHHOTO
00paboTKu JIOTOBOpPA
Cpoku B Teuenne cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOH € B 3aBUCUMOCTH OT
XpaHeHus THIIA JOKYMEHTA, B KOTOPOM COJIEP>KaTCsl IEPCOHAIBHBIE TAHHBIE
[Topsinox B cootBercTBuu ¢ [lopsakoM yHHUTOKEHUS U 00€3TNUMBAHUS
YHUUTOXKEHUS | IepCOHaIbHBIX AaHHBIX JIOY B 3aBUCMMOCTH OT THIIAa HOCUTEIS

MEPCOHATIBbHBIX JaHHBIX

4. leab 00padoTku: obecnieyenne 06e30MACHOCTH

Kareropun IlepcoHasIbHBIE JaHHBIE

JAaHHBIX

[Iepeuenn e (amunus, uMs, OTYECTBO;
JAHHBIX e I[IaCIOPTHBIC JAHHBIC,

e anpec peructpaiuu U (Win) GaKTHIECKOTrO MPOKUBAHHMS;
¢ KOHTAKTHBIC JaHHbIC




Kareropun [Tocerurenu 10Y
CyOBEKTOB
Cnioco0bl ABTOMaTH3MpOBaHHAs 00paboTKa U 6€3 CPeACTB aBTOMATH3AIUH, B TOM
00paboTKu qucIie:
e IIOJyYEHHE NIEPCOHAIBHBIX JAHHBIX B YCTHOM U MNCBMEHHOU
(opMe HEMOCPEICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECCHMS IEPCOHAIBHBIX JaHHBIX B KYPHAJIbl, PEECTPBI U
UH(POPMAIMOHHBIE CUCTEMBI U JOKyMeHTHI [IOY
Cpoku B teuenue nepuona HaxoxaeHUsS oceTuTeld Ha Teppuropun JJOY
00paboTKu
Cpoku B TedeHune cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOil 1€/ B 3aBUCUMOCTHU OT
XpaHeHUus TUIIA JOKYMEHTA, B KOTOPOM COZIEpKaTCs IEPCOHAIbHBIE JAHHBIE, B TOM
yuciae MuHUMYM 30 JHel B OTHOILLIEHUH 3alucel Kamep
BUJICOHAOIIOICHUS
ITopsnox B cootBerctBuu ¢ [lopsakomM yHUUTOKEHUS U 00€3IMYMBAHUS
YHUUYTOXKEHUS | IepCOHaIbHBIX NaHHBIX JIOY B 3aBUCUMOCTH OT THIIA HOCUTEIS
NEPCOHAIBHBIX JAHHBIX

4. YcioBusi 00padoTKH MePCOHAIBHBIX TAHHBIX

4.1. 1OV ocymiecTBisieT cOOp, 3aMuCh, CHCTEMaTU3AIMI0, HAKOIICHHUE, XpaHEHHE,
yrouHeHnue (OOHOBIICHHE, H3MEHECHNUE), U3BIICUCHHE, HCIIOIb30BaHKE, TTEpeIady
(pacmipocTpaHeHue, MpeOCTaBICHHE, TOCTYI), 00e3IMYMBaHNE, OJIOKHPOBAHKE, YIAICHHE U
YHUUYTOKEHUE TIEPCOHATBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIHCTBOM O
HepCOHaJ'[I)HBIX JAaHHBIX U JIOKAJIbHBIMU HOpMaTI/IBHI)IMI/I aKTaMH I[OY

4.2. Bce nepconanpubie qanHbe JJOY momydaeT ot cyObeKTa MepCOHATBHBIX JaHHBIX, a B
cllyyasix, Korja cyObeKT MepcoHaNbHBIX JaHHBIX HECOBEPLICHHOJIIETHUM, — OT €ro poauTesne
(3aKOHHBIX MPECTaBUTEICH).

4.3. Tlonydyenue o 00pabOTKy MEPCOHATBHBIX JIAHHBIX, Pa3PEIICHHBIX CYOBEKTOM
NEePCOHATBHBIX JaHHBIX JUIs pactpocTpanenus, IOV ocymiecTBiseT ¢ coOoaeHueM
3alpeTOB U YCIOBUM, IPEAYCMOTPEHHBIX 3aKOHOM.
4.4. IOY oOpabarbiBaeT NepcoOHANIbHbBIE JaHHbIE:
o 0€3 UCIMOJIb30BaHUs CPE/ICTB aBTOMATU3ALINY,
e C HCIIOJIb30BAHUEM CPEJICTB aBTOMATHU3AIMH B MPOrpaMMax U UH(POPMAIIMOHHBIX
cucremax: «1C: 3apmata u kaape», «1C: bubnuorekay.

XpaHCHI/IC NEPCOHAIIBHBIX JaHHBIX:

4.5.1. JIOY xpaHuT nepcoHaIbHbIC IaHHBIC B TEYCHUE CPOKA, HEOOXOIUMOTO JJIs
JOCTIDKEHUS LieIel X 00paboTKH, a JOKYMEHTBI, COJep Kallie IepCOHAIbHbIC TaHHbIE, — B



TEYEHUE CPOKA XPaHEHUs JOKYMEHTOB, IPEyCMOTPEHHOI'O HOMEHKJIATYPOH €1, C y4eTOM
apXMUBHBIX CPOKOB XpaHECHUS.

4.5.2. TlepconanbHbIC TaHHBIE, 3a(DUKCHPOBAHHBIC HA OYMaKHBIX HOCUTEIISX, XPAHSITCS B
3amupaeMbIxX mKadax 00 B 3aIMPAEMbIX TOMEIIEHUSX, JOCTYIT K KOTOPBIM OTPaHUYCH.

4.5.3. TlepconanpHbiC TaHHBIE, 00pabaThIBAEMBbIC C UCITOIH30BAHUEM CPEJICTB
ABTOMATHU3AIMH, XPAHATCS B TAKOM IOPSIIKE U HA YCIOBHSIX, YTOOBI UCKITFOYUTH
HEIPABOMEPHBIN WIIH CIIYyYalHBIN JTOCTYI K HUM, YHUYTOXXCHHE, N3MEHEHHE, OJIOKUPOBaHUE,
KOIMPOBaHUE, MPEJIOCTABIICHIE, PACIPOCTPAHCHHE MEPCOHATBHBIX JTAHHBIX, a TAK)KE UHBIC
HEIPaBOMEPHBIC JICUCTBHSI B OTHOIICHUH ITEPCOHATBHBIX JaHHBIX.

4.6. JIuma, OTBETCTBEHHBIE 32 00PaOOTKY NepCcoHaIbHBIX AaHHBIX B IOV, mpekpamarot ux
00pabaTbIBaTh B CIEAYIONINX CITydasX:

e JIOCTUTHYTHI IIeJH 00pabOTKH MEPCOHATBHBIX JAHHBIX;

e HCTEK CPOK JACWUCTBUS COTiacHs Ha 00pabOTKy MepCOHANBHBIX JAHHBIX;
e OTO3BaHO cOIjlacue Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX;

e 00paboTKa MepCOHANBHBIX JAHHBIX HEIPABOMEPHA.

4.7. Ilepenaya nepcoHAIIbHBIX JAHHBIX:
4.7.1. 1OY obecrneunBacT KOHPHUICHIIUATBHOCTh IIEPCOHATBHBIX JTAHHBIX.
4.7.2. 1OY mnepenaeT nmepcoHATbHBIC JaHHBIC TPETHUM JIMIIAM B CIICTYIOIINX CITyJasX:

e CyOBEKT MepCOHANBHBIX JAaHHBIX JaJl COTJacue Ha repegady CBOMX JaHHBIX;
e T1epenaTh JaHHbIE HEOOXOJUMO B COOTBETCTBUU C TPEOOBAHUSMHU 3aKOHOAATEIbCTBA
B PaMKaX YCTaHOBJICHHOW IIPOLEAYPHI.

4.7.3. 10OY He ocyliecTBIsET TPAaHCTPAaHUYHYIO NIepeaayy NepCOHAIbHbBIX JaHHBIX.

5. AKTyaJ’II/IZ{aHI/Iﬂ, HCIIPABJICHUEC, YIAJTCHUEC H YHHUYTOKECHUE NIEPCOHAJIBHDBIX JAHHBIX,
OTBETHI Ha 3alIPOCHI Cyﬁ"beKTOB NEePCOHATBHBIX JAaHHBIX

5.1. B ciiyuae npenoctaBieHus CyObEKTOM MEPCOHANBHBIX IaHHBIX, €r0 3aKOHHBIM
npeicTaBuTeNeM (DaKTOB O HETIOIHBIX, YCTaPEeBIINX, HEIOCTOBEPHBIX HIIM HE3AKOHHO
MOJTyYEHHBIX NepCOHANbHBIX AaHHBIX JIOY akTyanusupyer, UcnpaBiseT, OJIOKUpYeT,
yaanseT WM YHUYTOXKAET UX U YBEJOMJIISIET O CBOMX JEHCTBUAX CyOBEKTa NePCOHATIbHBIX
JTAHHBIX.

5.2. Ilpu pocTrkeHnu 1eneit 00paboTKU MepCOHATBHBIX JTAHHBIX, a TAKXKE B CIIy4ae OT3bIBa
CyOBEKTOM MEPCOHANBHBIX IaHHBIX COJIAcHs Ha 00pabOTKY NEPCOHANBHBIX TAHHBIX
IIEPCOHAJIBHBIE JAHHBIC ITOJUIEKAT YHUUYTOXKEHUIO, €CIIM HHOE HE NMPEyCMOTPEHO JOrOBOPOM,
CTOPOHOM, MoJTy4yaTesieM (BhIrOA0NPUOOpETATENIEM) IO KOTOPOMY SIBIISICTCS CYOBEKT
MIEPCOHANIBHBIX TaHHBIX.

5.3. YHHUYTOXECHHE TOKYMEHTOB (HOCUTENICH), COAepIKaINX MepCOHAIbHBIC JaHHbIE,
MIPOU3BOIUTCS B COOTBETCTBHH C [1OpsSIKOM YHUUTOXKECHHS i 00€3TMYUBAHUS TIEPCOHATBHBIX



JaHHBIX I[Oy B 3aBUCMMOCTH OT THUIIA HOCUTCJIA IICPCOHAJIBHBIX JAHHBIX, B TOM YHCJIC ITYTCM
HU3MEJIBYCHUS IPEACPE, CTUPAHUA U (bOpMaTI/IpOBaHI/IH OJICKTPOHHOI'O HOCUTECIIA.

5.7. Tlo 3ampocy cyObeKTa MepCoOHAIbHBIX TAaHHBIX WM €r0 3aKOHHOTO TipeacTaButeis JJOY
coobmaeT emy nHpopMaIro 06 00padboTKe MEPCOHATBHBIX JaHHBIX CYObEKTa B CPOKH H B
MOPSIIKE, YCTAHOBJIEHHOM 3aKOHOM.
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