[lpunoxenne

K npukasy MunucTepcTBa oOpazoBaHs,
Hayku v monoaekn Pecnydamkn Kpbim
oT ~2017r Ne

HHCTPYKLUS
M0 BeJCHHIO [1€JI0BOH JOKYMEHTAIHH
B 00weoOpasoBaTe/bHBIX opranu3auusx Pecny6ianku Kpbim

1. O6mne nonoxenns

L.1. iHCTpyKUMs MO BEIGHUIO CIOBOH JOKYMEHTALMH B 0011e00pa30BaTeIbHbIX Opra-

au3aunsx Pecny6nuku Kpeiv (nanee — MHeTpykuus) pa3paboraHa B COOTBETCTBHH CO

CJICIYIOIHMMHA HOPMATUBHBIMH JOKYMEHTAMM:

— Menepanbhblit 3akoH oT 29.12.2012 Ne 273 «O6 oGpasosanuu B Poccuiickoit dene-
panuu» (¢ U3MEHEHUSIMHU );

— 3akon Pecny6anku Kpbeim ot 06.07.2015 Ne 131 «O6 oGpa3zosanuu B PecnyGinuke
Kpbim»;

— nocradosiaeHue ['occranaapra PO ot 03.03.2003 Ne 65-ct «O npuHATHE ¥ BBEje-
HMM B J€MCTBUE rocyjaapcrBeHHoro cranaapra Poccuiickoir ®Menepaunuy (BMecTe ¢
['OCT P 6.30-2003 I'ocynapcrBeHHbIl cranaapt Poccuiickoit @enepauyn. YHubu-
LMPOBAHHbIE CHCTEMbl JOKYMEHTAlMH. YHUDUIIMPOBAHHAS CHCTEMA OpraHu3allioH-
HO-PacropAAUTeIbHON JoKyMeHTaluH. TpeboBanus K 0popMIICHHIO JOKYMEHTOB );

— nucbMo MuHUcTepeTBa oOpasoBaHusi Poccuiickoit ®enepaunu ot 20 aexadbpsa 2000
roga Ne 03-51/64 «O Meroauueckux pexkomMeHAaUUsX 10 padore ¢ A0KYMEHTaMH
001e00pazoBaTeNbHbIX OpraH|3aLHAXy;

— npuka3 MunucreperBa 00pazoBaHus, Hayku U Monoaexku Pecnydauku Kpeim ot
28.05.2014 Ne 35 «O6 ucnonszoBaHuu MeToauyecKuX peKoMeHaauuit no pabore ¢
JOKyMeHTaMu B 001eo0pa3zoBarenbHbIX Y4eOHbIX 3aBefeHusx PeciyOnukn Kpeimy»;

— npuka3 MunucrtepctBa ofpazoBaHus, Hayku U Monoaexku Pecnybnuku Kpoim ot
18.12.2015 Ne 1340 «O6 yrBepikaeHHM nepeyHsi 00A3aTebHOH Ae/10BOH JOKyMeH-
Tauuu 06111e00pa30BaTeILHOIO YUPEKIASHUS,

— npukaz MunucrepctBa obpa3zoBanus, Hayku U Monoaexu Pecrnybnuku Kpbim ot
17.03.2017 Ne 544 «O06 yTBepKACHHH OMHUCAHUsA, MOPAAKA 3aMOJHEHHS H XpaHEeHHS
KHUI' PErHCTPalMH BbIAAHHBIX JOKYMEHTOB 00 OCHOBHOM 00LIeM U cpeHeM o0LueM
oOpa30oBaHUM M MX AyOJIMKATOB, BbIJAaHHBIX Meaaslel «3a 0coOble yCrexH B yHEHUH,
cBUAETENBbCTB 00 00yueHnu B 0Opa3oBaTenbHbIx opranu3auusx Pecrnyonuku Kpbim».

1.2. MucTpykuus ycTanaBiauBaeT oduye TpeOOBaHUs K BEACHHIO AeT0BOH AOKyMEHTa-

[{UH, KOTOPbIE 00513aTe/IbHBI K HCMOJHEHHIO BceMu 0011e00pa3oBaTeibHBIMU OpraHu-

sauuamu PecnyOmuku Kpbim.

1.3. Ilepevens 00s3are/IbHON /1€/10BOM JOKYMEHTALIWH, 00pa3yroLIeicst B mpoLecce ae-

ATEJIbHOCTH 0011e00pa30BaTeIbHOM OpraHu3allii, W CPOKH XpaHeHHs JOKYMEHTOB

NMPUBEJIEHBI 8 NPUNONCEHUU 1.

1.4. Hacrosmas MHcTpyKkumMs cocTapieHa B LEMSIX pallMOHAIbHOW OpraHu3alvH J10Ky-

MeHTOoOOOpoTa 001Ie00pa3oBaTe/IbHONM OpraHu3aliM, a TaKkKe CTPOroro coOmoAeHHS

JENCTBYIOIMX HOPMATUBHBIX AOKYMEHTOB IO BEJIEHHUIO [es10BOM aokymeHTauuu. Co-

OmopaeHue TpeGOBaHWH M pPEeKOMEHJALMI MO OCYIIECTBICHHIO JOKYMEHTHPOBAHHS,



yCTaHOBJNEHHBIX HacTosied MHcTpykumei, sBagercs o0sf3aTe/ibHbIM IS BCeX pa-
00THHKOB 00111e00pa30BaTeIbHBIX OPraHU3aL1i.

PaboTHHKH, MPUHATHIE HAa PadOTY, JOMKHBI ObITh 03HAKOMIJIEHEI ¢ TPEOOBAHHIMH
naHHOM MHCTPYKIMH K BBINIOJIHATD €e.
1.5. Boinonnenue Tpebosanuii Hactosied MHCTpYKUHM HaXOAWTCA HAa KOHTpoJe Mu-
HUcTepeTBa 00pa3oBaHus, Hayku U MoJsiojexu PecryOonuku KpbiM, OpraHoB MECTHOIO
CaMOYIpaBIIEHUs] MyHHIUIAIbHBIX PAHOHOB U ropoackux okpyros Pecnybnuku Kpbim
B chepe 0OpazoBaHUA.
1.6. OTBETCTBEHHOCTH 32 OPraHU3alLMIO BeJICHHs J1eJI0BOM JOKYMEHTALUH, COlepIKaHHe,
KauecTBO MOArOTOBKH M o(opmieHHs J0KYMEHTOB B 001Ie00pa3oBaTeIbHbIX OpraHu-
3al[|UAX BO3JIAraeTcs Ha UX PYKOBOAUTEIICH.,
1.7. HenocpeacTBeHHOE BeieHKe [eI0BOM JOKyMeHTalHu B 001eo0pasoBarebHOH op-
raHW3alMy BO3JIAraeTcs Ha ceKperapsi WM COTPY/HHKa, HA3HAYEeHHOI'0 OTBETCTBEHHBIM
3a BeJEHHE JIeJIOBOM JOKYMEHTALIMU, KOTOPbIA oDecreyrBacT yueT U NMpoX0xKIeHue 10-
KYMEHTOB B YCTaHOBJIEHHbIE CPOKH, HH(OOPMHpPYET PYyKOBOACTBO O COCTOSHMM MX HC-
[MOJIHEHUS, OCYLLECTB/SET 03HAKOMIIEHHE COTPYIHMKOB C HOPMATHBHBIMU W METOAHYE-
CKMMM JIOKYMEHTAaMH T0 BEJCHHIO [EJOBOH AOKYMEHTALMH, OpraHu3yeT A0KyMEeHTO-
oGopoT, hopMmUpoBaHKe jiell, UX XpaHeHHe; OCYIIECTBJIseT TeKyLIMH KOHTPOJb CBOE-
BPEMEHHOr0 PacCMOTPEHHUS U MPOXOXK/IEHHS JOKYMEHTOB B OpraHu3aluu; obecrensa-
eT cobnoacHNe eMHBIX TpeOOBaHUH MO MOArOTOBKE JOKYMEHTOB W OpPraHU3allMu pa-
GOTbI ¢ HUMH B YCJIOBHAX 3JE€KTPOHHOIO 10KyMeHTo000poTa; 060061aeT HHHopMaLnio
0 JIOKYMEHT0060pOTE, KOTOpas HEOOXOAMMa [T MPUHATHSA YIIPAB/JIEHYECKHX PeIlICHHH;
OpraHu3yeT COXPaHHOCTh JI0KYMEHTAlIHOHHOTO (oHAa.

2. JIoKyMeHTHpOBaHHE 1esITeILHOCTH H 00mue TPeOoBaHHsl K COCTAB/ICHHIO H
odpopMIeHHI0 J0KYMEHTOB 0011€00pa3oBaTebHbIX OPraHH3ALHi

2.1. JlokyMeHTHpOBaHHe JeATEeNbHOCTH 0011eo0pa3oBaTelbHbIX OpraHM3alui 3aKiio-
4aeTcs B CO3JaHMH JOKYMEHTOB, B KOTOPBIX (UKcHpyeTca uH(pOpMalHs 00 ynpasieH-
yecKoii (OpraHu3aLHOHHO-PACTIOPSINTENIbHON ) H 00pPa30BaTeIbHOM JIesTeIbHOCTH.

2.2. Tpy MOArOTOBKE, COTJIACOBAHUM, MOAIMCAHNN H YTBEPK/IEHUH I0KyMEHTOB, 00pa-

3VIOLLMXCS B pe3yJibTaTe NesATeNbHOCTH 001Ieo0pa3oBaTeNbHOM OpraHu3aLiH, Heo0Xo-

auMo cobironarh TpeboBaHus, odecrneynBarolie IOPUAHUECKYHO CHITY JAOKYMEHTOB H

BO3MOKHOCTh UX 3JIEKTPOHHOH 00pabOTKH.

2.3. CocTaB J0KYMEHTOB, 00pa3yloIMXcs B NpoLecce AesTeIbHOCTH 00uieodpasosa-

TE/IbHONM OpraHM3alkH, ONpPEAeNseTCcs €ro KOMMEeTeHLUHeH W (YHKUMSIMH; KpYrom

yIpaBieHYeckHX JeHCTBHH, MOPSAKOM paspelleHHs BOMPOCOB (eAMHOHAYaIbHbIH HIIH

KOJUIErHallbHbIi); XapakTepoM B3auMOJEHCTBUS Mex1y oOueoOpasoBaTe/ibHbIMU H

JAPYTUMH OpraHU3aLusiMU.

B cocraB 1okyMeHTOB 00111e00pa3oBaTe/IbHOH OpraHH3aluy BXOJAT:

o opzanuzayuonnsie dokymenmsi (YcraB o61eo0pa3oBaTeNibHON OpraHnu3allim; 10ro-
BOp C ydpeauTelleM; MOJIOKEeHHs O ToJpas/ieNieHusX (IPH HAIM4UHK); I0/DKHOCTHBIE
MHCTPYKLMH COTPY/JHUKOB, KOJUIEKTUBHBIN JOrOBOP; IITATHOE PAaCNMCaHKE; paBUila
BHYTPEHHETO TPYAOBOI'O pacropsjika);

e pacnopsoumenvHble OOKyMenmol (IIPUKa3bl, HHCTPYKLHH);



® UHPOPMAUUOHHO-CRPAGOYHbIE QOKYMEHMb! (IIPOTOKOIIbL, [1aHbl, OTYEThI, CIIPABKH,
aKTbl, JOKNA/JHble U OOBSCHUTENbHBIC 3aIMCKH, MUCbMA, TelerpaMMsl U TenedoHo-
rpamMMBbl, JOrOBOPBI, TPYAOBbIE COrNIALLEHHS, KOHTPAKTBI H Jp. ).

2.4. TpeOGoBaHHsl K JOKYMEHTHPOBAHHIO J1eATE/IbHOCTH Ha O/1aHKaX

2.4.1. JIoKyMeHTBI, KaKk npaBuiio, A0JDKHBI odopmisiTecs Ha OsnaHkax oOweoOpa3oBa-

TeJIbHOW opranu3aunu, coorpercrByrommx crangapry (IOCT P 6.30-2003. «l'ocynap-

CTBeHHbIH cTanaapt Poccuiickoil Peaepauuu. YHUQULUUPOBAHHbBIE CUCTEMbI JOKYMEH-

Tauuu. YHUPUUMPOBaHHAs CHCTEMa OPraHU3allMOHHO-PACTIOPAAUTE/IbHOH TO0KyMEHTa-

uuu. TpeGoBanus k oGOPMICHHIO JOKYMEHTOB»), UMETb YCTaHOBIIEHHbIH KOMIIJIEKC

00s3aTe/IbHbIX PEKBU3UTOB H CTA0HIIbHBIN MTOPAI0K UX PACIIOIOKEHUS.

bnanku Kaxa0ro BU1a U3roTaBJIMBAaKOTCS HA OCHOBE YIIIOBOIO WJIM TIPOIOJIBHOIO
pa3MeLIeHUs] PEKBU3HUTOB.

PeKkBU3UTEI 3aroJIOBKa pa3MelIaloTCsl LEHTPUPYEMbIM (HAYalo U KOHeEl KaX oM
CTPOKH PEKBU3UTA PABHO yJaleHbl OT FPaHMLL 30Hbl PAClONOKEHHS PEKBU3MTOB) HMIIH
¢daroBbIM (KaXkaas CTpPOKAa PEKBM3MTa HaYMHAETCS OT JICBOH TPaHHMIIbl 30HBI Pacrono-
’KEeHUS PEKBU3UTOB) CIIOCOOOM.

2.4.2. lnst u3roToBieHus OaHKOB MCMONIB3YIOTCS TUCThI Oymaru (opmara A4 (210 x
297 mm) 1 A5 (210 x 148 MunnuMeTpOB).

Paspeuieno ucronp3oBars Onanku gopmara A3 (297 x 420 MuikMMeTpoB) st
o(OpMIICHHS JOKYMEHTOB B BHle TaOJIHLL.

Kaxapii nucT 10KyMeHTa, opopMIeHHbIH Kak Ha OiaHke, Tak u 0e3 Hero, a10i-
KEH UMETb I0JI HE MEHee, MM:

nesoe - 20;
npasoe - 10;
BepxHee- 20;
HuxHee — 20.

[Ipy MoAroToBke JOKYMEHTA HAa HECKOJIbKHMX JIACTAX BCE JIMCThI JIOJIKHbI UMETh
OJIMHAKOBbIE pa3Mepsl MOJIEH.

2.4.3. bnaHky AOKYMEHTOB JIOJIKHbI COLEpPKAThb CilelyIOlHe PEeKBU3WUThI: HAUMEHOBA-
Hue 0011e00pa3zoBaTelIbHOM OpraHu3aly, Ko 00111eo0pa30BaTe/IbHON OpraHu3ally 1o
O6uiepoccuiickoMy KIacCHOHUKATOPY YUPEKIACHHH, OpraHu3aluuid ¥ [peANpHATHA
(OKIIO); ocHoBHOM rocyaapeTBeHHbIN perrctpaunonssiit Homep (OI'PH); naentndu-
KAUMOHHBIM HOMEp HAJIOroIUIaTeNbIIMKa/KO/l TMPHYMHBI [MOCTAHOBKM HAa  y4yeT
(MHH/KIIIT); xox dopmbl nokymenta no ObuepoccuiickoMy Kiaccu(uKkaropy yrnpas-
neHveckoi qokymenrauunu (OKY1); nouroBblii ajpec, ¢ yKa3aHueM HHAEKCA NMpeArpu-
S'TUSL CBSI3U, HOMep Tene(oHa, e-mail (Mpu HaJTW4YMK), HOMEP PEerucTPalMOHHOIO cyeTa
B 00cykuBatolieM (pUHAHCOBOM opraHu3aluy (1pyd HeoOXOAMMOCTH), MECTO JUIs MPO-
CTABJIEHHMs /1aThl, PErMCTPALMOHHOIO MHJAEKCA, CChlIKa HAa ATy M PErucTpalvOHHbBIH
MHJEKC BXO/LIEro 10KYMEHTa.

2.4.4. BraHKW JOKYMEHTOB MOTYT M3rOTOBISTHCS TUIOrpadCKuM crnocoboM MM ¢ 10-

MOIIIBIO KOMITBIOTEPHOW TEeXHHMKHM Ha Oenoil Oymare BbICOKOrO Ka4decTBa KpackKamu
HACBIILIEHHBIX [[BETOB.

2.5. TpeGoBaHHS K COCTABJIEHHIO H OPOPMIICHHIO JOKYMEHTOB:



2.5.1. JlokymeHTBl MOTYT O(hOPMIISITLCS B COOTBETCTBYIOLIMX KHUTAX, KypHalaxX UM Ha
oymare dbopmatom A4 (210 x 297 mM) 1 AS (146 x 210 mm). CocraBiieHre 10KYMEHTOB
Ha Oymare NpoM3BOJILHOIO (JopmMaTa He J0IycKaeTcs. Bo3MokHa ne4atb JOKYMEHTOB ¢
UCIIOJL30BAHKEM 00OPOTHOM CTOPOHBI JIUCTA.

JIOKYMEHT J0JKEH cojiepiaTh 00s3aTeibHbIe AJIA €r0 BUAA PEKBU3UTbI, KOTOPbIE
pa3MeLIaloTcs B YCTAHOBJIEHHOM MOPsIKe, a HMEHHO: HAMMEHOBaHUe 001e00pa3oBa-
TEILHOM OpraHu3alMK, UISHTU(PUKAIMOHHBINA KO IOPUIMYECKOro JIMLA, [I0YTOBbIH aj-
pec ¢ yKazaHWeM MHJeKca NperpusTus CBA3M, HoMep TeledoHa, e-mail, Homep peru-
CTPALIMOHHOIO cyera B 00ciyxuBaomeM (UHAHCOBOM OpraHHM3aluM (Mpu HeobXoau-
MOCTH), Ha3BaHHE BHJA JOKYMEHTa (KpoMe Mucem), Aary, perucTpandOHHbIi HOMEP
JIOKyMEHTa, 3aroJIoBOK K TEKCTY, TEKCT, MOAMNHCh.

PekBU3MTHI I0YTOBOTO ajpeca obiieodpazoBaTe/ibHOH OpraHu3alii yKa3blBaloT-
s B CJIEAYIOLLEH NMOCAeJ0BaTeIbHOCTH: Ha3BaHUe YIIHIbI, HOMEp /IoMa, Ha3BaHUe Hace-
JIEHHOTO NYHKTA, paiioHa, 006,1acTH, OYTOBLIH HHJIEKC.

2.5.2. OdopmiieHHE JOKYMEHTOB, U3rOTABIMBAEMbIX C TOMOLLbBIO [1€4aTAIOLMX CPEICTB
KOMIIBIOTEPHON TEXHHKH, OCYIICCTBISETCS COrNacHo TpeDOBaHUsAM, ONpPE/IeeHHbIM B
npuaosceHuu 2.

2.5.3. OtaenbHble BHYTpeHHHE JIOKYMEHTHI (3asBleHUs, OOBACHHUTEIbHBIC, IOK/IaHbIE
3aMMCKM 1 T.N.) paspeluaercs opopmisith Ha OGenoii Gymare popmarom A4 (210 x 297
MM) B AS (146 x 210 MM) pYKOITHCHBIM CITOCOOOM.

2.5.4. Ha noxymeHTax, KOTOpPbIE COCTABIAIOTCS B 00pa3oBaTeNbHOM OpraHU3aluu, ec
HAUMEHOBAHHKE JIOJDKHO COOTBETCTBOBAaTh HAMMEHOBAHWIO OpPraHM3aluy, YKa3aHHOMY B
Yerase. CokpallleHHOe HauMeHOBaHHe 001eo0pa3oBaTe/ibHOH OpraHH3alliy MPHMEHA-
ercs B cilyyae, Koraa OHO OQHIUHATBHO 3apUKCHPOBAHO B Y CTaBe.

2.5.5. Hazpanue BHa JOKyMeHTa (IIpUKa3, pelieHue, ToKjaHas 3anucKa H T. ) JOJIK-
HO COOTBETCTBOBATH HA3BAHMSIM, MpeaycMoTpeHHbiM OOMEPOCCHHCKHM KilacCH(HrKa-
TopoM ynpasienueckoi gokymentaunn OKY 1 (OK 011-93) ¢ n3mMeHeHHAMH.

2.5.6. JlaToi JOKyMeHTa fBJISeTCS COOTBETCTBEHHO Jara ero MOANMCAHWS Wi YTBEp-
aenus. Jlata ykaspigaetcs apabckumu uMdpamMu B OHY CTPOKY B CJIEAYIOLIEH nocre-
N0BaTEILHOCTH: YMCJO, Mecal, roia. Jlata odopmiusgercs LM(POBBIM HIIH CJIOBECHO-
LdposbIM cnocodom. B ciryyae ohopMueHns aaThl LAQPOBLIM CMOCOOOM YHCIIO H Me-
CAill TIPOCTABISAIOTCS ABYMs MapaMu LUQp, pasiaeseHHbIMA TOYKOH; roil — YeThbIPbMs
undpamu, Touka B KoHue He craButcs (Hanpumep: 01.06.2017).

B Texcrax J0KYMEHTOB, COJEPKALLUX CCHUIKH Ha HOPMaTUBHO-IIPABOBbLIE AKTHI, U
JIOKYMEHTOB, COJEPIKAIlMX CBeAeHHs (PUHAHCOBOrO XapakTepa, MPUMEHSACTC COBeC-
HO-IIM(POBOH crIoco0 yKa3aHHs AaT ¢ NPOCTaBIEHUEM HyIis B 0003HAUCHUH JHA MECs-
113, €C/IM OH COJIePKMT OfHY undpy, Hanpumep: 03 anpess 2017 roaa.

Paspemaercsi NPUMEHSATH CJIOBO «r0OJ» B COKPALIEHHOM BapUaHTe «I'», HApUMep:
01 urons 2017 r.

Eciiv 10KyMeHT cocTaBieH He Ha OiaHKe, 1aTa yKasblBaeTCA HUKE [TOMHUCH Cie-
Ba. JlaTa 10KyMeHTa NpoCTaBJseTCesl JOKHOCTHLIM JIMIIOM, KOTOPOE €ro MoAN1ChiBaeT
WA yTBEPKAaeT.

[MpumepHbIH MepeveHb J10KYMEHTOB, KOTOPbIE YTBEPKIAKOTCA ¢ NPOCTABICHUEM
rpuda yTBEpKACHHUS, IPUBEACHBI B NPUNOICCHUU 3.



2.5.7. YTBepikaeHHe AOKYMEHTa OCYLUECTBIAETCS AByMs crnocodamu: rpugom
YTBEPX/IEHO w/unu u3janueM J0KaJIbHOr0O HOPMATUBHOIO aKTa (MpuKasza, pacro-
psbkeHus ¥ 1.1). O0a criocoda yTBepKIAeHUS HMEIOT OAMHAKOBYIO CUITY.

2.5.8. DnemenTtamu rpuda yreepxaeHus apastotcs: cnoso Y TBEPA/IEHO (6e3 kaBbi-
4yek), HaMMeHOBaHHWE JIODKHOCTH, JIMYHAsl MMOANUCH, MHULMAALI H (amuiug nuua,
YTBEPIKIAIOILEro JA0KYMEHT, BHJ JOKYMEHTa, [aTa yTBepxkiaeHus. I'pud yteepxneHus
pa3MellaeTcs B IPaBOM BEPXHEM YIJly JOKYMEHTa.

2.5.9. IlpoeKTsl NMOArOTOBJIEHHBIX JOKYMEHTOB I€pel MOANHCAHHEM B pslc ClIydaes
COTJIACOBBIBAIOTCS ¢ 3aMHTEPECOBAHHBIMH YUPEKICHHSAMH, CTPYKTYPHBIMHU MOapasjie-
NIeHUSMH, OT/IeNIBHBIMH JOJDKHOCTHBIMH JIMLIAMH.

D10 Aenaercs Ui MPOBEPKH 11e/1eCO00Pa3HOCTH H CBOCBPEMEHHOCTH JOKYMEHTA,
COOTBETCTBHSl ICHCTBYIOLIMM 3aKOHOAATE/IbHbIM ¥ HOPMATHBHBIM aKTaM H sIBIsSeTCH,
Mo CYUIECTBY, OLEHKOH MMPOEKTa.

CornacoBaHue IPOBOAMTCS BHYTPH YUPEKICHHSA H BHE €T0.

2.5.10. I'pudp cornacosanus aokymenrta coctout u3 cinosa COI'JIACOBAHO, nomkHo-
CTH JIMI4, ¢ KOTOPLIM COIVIaCOBaH JOKYMEHT (BK/II0Yasi HAMMEHOBaHWE OpraHM3aLii),
JIMYHOMN MOANKMCH, paciiMdpoBKH MOANMCH (MHULMANOB, GaMHIIMK) M JIaThl COrJlacoBa-
HUS (npunodcerue 4).

Cnoso COI'JTACOBAHO nuuiercs nponucHbIMU OyKBaMu Oe3 KaBbl4ex.

2.5.11. BHyTpeHHee corjiacoBaHue MpoBOAMTCS C TEMH MOApasAeIeHHAMH, Y1aCcTHE KO-
TOPBIX MPENYCMOTPEHO MPH peald3allii JaHHOTO A0KyMeHTa. B yupexaeHuax, umMero-
ILUX FOPUAMYECKYIO CIIYKOY, JOKYMEHTBI 10 MOJNUCAHMS COrJacoBbIBAOTCS C IOpPH-
cToM. JIOKyMEHT MOXKeT ObITh TAKXKe COITIACOBaH C 3aMeCTHTe/IeM PYKOBOAMTEIIA yipe-
JKJIEHUsI, KYPUPYIOLLIMM BOIIPOCHI, OTPAXKEHHbIE B JOKYMEHTE.

Eciu BBHITIOJHEHHE JIOKYMEHTA CBA3aHO ¢ (PMHAHCOBBLIMH 3aTpaTamu, Tpedyercs
coryacoBanue ¢ GPUHAHCOBOM ciyk00ii (rIaBHbIM OyXranTepom).

BuyTpennee cornacoBaHue o(OpMIISETCsl BU30H COIIacoBaHus NOKYMEHTa, CO-
CTOSLIEH W3 yKa3aHWs NOJDKHOCTH BHM3MPYIOIIEro, ero MOANMCH, €€ paciundpoBKH
(mHMLMANbl M haMuiKs) U JAThI.

B ciyuae Hecornacusi ¢ A0KyMEHTOM, HaUuUs 3aMeYaHuii 1 JOMONTHEH!H K 1po-
eKTy OHM M3J1araroTcsi Ha OTJEIbHOM JIMCTE, IMOANKMCBIBAIOTCA H MPUJIAraloTes K A0KY-
MEHTY.

2.5.12. BHemHee cOrjacoBaHHe B 3aBUCUMOCTH OT COAEpPKaHUsl JOKYyMEHTa MOKET
POBOJAMTECS C APYIHMH OPraHW3alMAMH, eclli COAepKaHue NOKYMEHTa 3arparubact
MX WHTEPECHI, C OPraHaMH rocyapCTBEHHOrO M BE/IOMCTBEHHOI0 KOHTPOJIS, BbIILIECTO-
AMIAMH OpTraHH3aALMAMH.

2.5.13. AapecataM# JOKyMeHTa MOTYT ObIThb HOPUINYECKHE JIHUA, UX CTPYKTYpPHBIC
Mo/pas/ieieHus U J0JDKHOCTHBIE JIMLA, a TAKKE (PU3HYECKHe THLA.

Ecian 10KYMEHT aapecoBaH FOPUIMUYECKOMY JIHILY WK ero CTPYKTYpHOMY MOA-
paszieneHnio 6e3 ykasaHus A0JJKHOCTHOIO JIHIA, HX HAUMEHOBAHHMA MPUBOJISTCS B HME-
HUTEIbHOM [aJexKe.

[TouyToBBIH azpec yKa3biBa€TCs IPH HAMpaBieHHWH JOKYMEHTa pa30BbIM KOppe-
CIOHJEHTaM.

Eciy IOKYMEHT aJpecoBaH PYKOBOJMTENIO HOPHIMYECKOro JIMIAa Ui €ro 3ame-
CTUTENI0, HAMMEHOBAHUE IOPHINYECKOro JMLa BXOJHWT B COCTAB HAMMEHOBAHHUS J10/DK-
HOCTH ajpecara, KOTOpOoe NPUBOAUTCS B IaTEIbHOM MaAeKe.
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Ecnu nokymeHT HanpaBisercsl JOJDKHOCTHOMY JIMLYY, HAMMEHOBAHME IOpHAHYE-
CKOIO JIMLIA M €ro CTPYKTYPHOI'O NMOJApa3Ae/]CHUs YKa3blBalOT B HMEHUTEIIbHOM MAIEKe,
a JIOJDKHOCTB ¥ (DaMUIIMIO aJjpecara — B JIaTeJIbHOM.

B cny4ae ornpaBkM JoKyMeHTa (U3MUeCKOMY JIMLY CHauyaja yKa3blBaeTcsi B
MMEHUTEbHOM nazexe (GpaMuius, MM M OTYECTBO (MHHWLIHAJIbI MM WHHLHAJI HMEHH),
3aTeM NOYTOBLIN ajapec (y/aulla, HOMEp AOMa M KBAapTHPhl, HACEJEHHbIH MYHKT, paioH,
obusiacThb (Kpak, pecrnyOiKKa), NOYTOBbIH HHIEKC).

2.5.14. 3arojoBoK K TEKCTY AOKYMEHTa AO/KEH COAEpIKaTb KpaTKOE H3JI0KEHHE CO-
AepKaHHus ZOKYMEHTa U ObITh MAKCHMAIBHO CKATBIM.

Be3 3arojioBKa paspelaeTcsi COCTaBIsATh KpaTKUe JOKYMEHTbl Ha OnaHkax Qop-
marta A5, B 4aCTHOCTH, COMPOBOIUTEbHBIE TUCbMa, TeJIerPaMMbl, TeJIe(OHOrPAMMEI.
2.5.15. TeKcT 10KyMeHTa J10JKEH ObITh H3JI0KEH KPaTKO, IPAMOTHO, MOHATHO U 00beK-
THBHO, 0€3 NOBTOpeHHH 1 ynoTpebieHus coB U 000POTOB, KOTOPLIE HE HECYT CMbBIC/IO-
BO# HArpy3KH, U JIOJKEH KacaThCsi TOro BOIPOCa, KOTOPbIA cOpMyIHPOBaH B 3arojioB-
K€ K TEKCTY.

TexeT 10KyMeHTa OOPMIISETCSE B BUJIE CIUIOIIHONO CBSI3HOrO TEKCTA WilH TadJii-
Libl HJIM YTEeM COYeTaHus 3ITHX (popM.

B Tekcre mOKyMeHTa, MOAMOTOBIEHHOIO B COOTBETCTBHH C IOKYMEHTaMH JIpyrux
OpraHu3alfi WK paHee W3JaHHBIX JOKYMEHTOB, YKa3bIBAlOTCS MX PEKBU3UTHI B CJie-
AyIoIe# Moc/ie/I0BaTelbHOCTH: HA3BaHHWE BM/A JIOKYMEHTA, HANMEHOBAaHHE Y4UPEXK/Ie-
HHMs — aBTOpa JIOKyMEHTa, JlaTa, perMcTpalMOHHbIA HHIEKC, 3ar0I0BOK.

TekcThbl CIOXKHBIX M OOJIBIIMX 110 00beMy JTOKYMEHTOB (JOK/Ia/bl, OTUEThI U T. 1)
JIeNIATCA Ha pa3zielibl, MoApa3iebl, MyHKThl, NOANYHKTbI. [TyHKTBI i MOAMYHKTbI B TEK-
cTe HyMepytoTces apabckuMu LndpaMu ¢ TOYKOH.

Hanpumep: 1.

L1

2.

2.1,

2.5.16. JlomKHOCTHBIE JIMLA MOAMUCHIBAIOT JOKYMEHThl B IpeiejiaXx CBOMX IOJHOMO-
umii, onpeneneHHsix YcraBom oOiieoOpa3oBaTe/ibHONH OpraHU3alii U J10JIKHOCTHBIMH
HUHCTPYKLIUAMH.

[loanuch COCTOMT W3 HAMMEHOBAHHUS JOJKHOCTH JIMLA, KOTOPOE MOANMMCHIBACT
JIOKyMEHT (II0JIHOrO — €CJIM JOKYMEHT HareyaTaH He Ha OnaHKe, COKpalleHHOro — Ha
JOKYMEHTE, HarneyaTaHHOM Ha OJiaHKe), JIMYHON MOANMCH, HHULIHAIOB (HHHLMAT HMe-
HU), PaMUITHH.

Hanpumep:

He Ha OJiaHKe:

Jupexrop MBOY COLLI Ne 888 JluyHas noAnuch M.U. UBanosa
Ha OnaHke

Hupextop Jlnunas nojanuch M.U. Usanosa

B ciiydae OTCYTCTBHS PYKOBOJMTEINS MPUKA30M ONPEIEIIAETCs U0, HCIOMHSIO-
Lee ero oOA3aHHOCTH, a TaKKe YIOIHOMOYEHHOE TIOJNHCHIBATh JOKYMEHThI. B TakoM
ciaydae 00s3aTelbHO YKa3bIBalOTCS (haKTHYecKas MAOJDKHOCTb, WHUIHANbl (MHHLHAT



MMEHH ), (paMuIus JIuLa, NOANHCABILEro A0KYMEHT (MCTIPaBICHHE BHOCAT PYKOITHCHbIM
HJIX MALLIWHOMIUCHBIM CIIOCO0OM, €CIIU IOKYMEHT HeBO3MOKHO MeperneyaTarh).

JobaBnenne Kk HAUMEHOBAHUIO JOIKHOCTU PYKOBOAUTENS ¢J10B «McronHsomuii
obsi3anHOocTHY MU «M.0.» ocyliecTBiseTcs B Cay4ae 3aMelleHUs PYKOBOJMUTENs MO
NpUKasy (pacnopsaxeHHIo).

UcnoausionieMy 0053aHHOCTH PYKOBOJMTENS HE paspeliaeTcst MO/MHChIBATh
NPUKa3bl, MPOCTABIAS KOCYIO YepTy WM JIpyrue 3HaKW Nepejl HauMeHOBaHHEM JI0JIK-
HOCTH.

[Ipuka3z 6e3 noanucH He UMEET FOPHAHYECKOH CHIIBI.

2.5.17. OTTHCK NMeyaTy 3aBepsieT MOAJUHHOCTD NOANMCH JO/DKHOCTHOIO JIMLA Ha J0KY-
MEHTaX, yJ0CTOBEPAIOLMX MpaBa Jul, GUKCUPYIOIINX (DAKThl, CBSI3aHHbIE C (PMHAHCO-
BbIMH CPEJCTBaMH, a TaKke Ha JOKYMEHTax, MpeAoCTaB/IseMbIX 3a MpeJesibl OpraHusa-
LUK U [IpelyCMATPUBAIOLLMX 3aBepeHue IO UTMHHOCTY MOANUCH (npuaodicenue S).

OTTHCK MeyYaTH CTaBUTCsA TakuM oOpa3om, 4ToObl OH OXBaTbiBajl [OCJIEHHE He-

CKOJIbKO OYKB HAHMEHOBaHHUSA JAOJKHOCTH JIMLA, TOAIMUCABLIETO JOKYMEHT.
2.5.18. O6wmeodpazoBaTesibHas OPraHu3alus MOKeT 3aBePATh KONKMH TOJBKO Te€X JO0KY-
MEHTOB, KOTOpbIE CO3/aI0TCS B HEMd, a TaKykKe B CllydasX, MPelyCMOTPEHHBIX B ad3ale
BTOPOM HacTosLIero NyHkTa. Konusa 1oKyMeHnTa u3roTaB/MBacTCs W BbIAACTCS TOJIBLKO C
paspellieHHs pPYKOBOAUTENS OPraHW3alMH, €ro 3amMecTHTelleldl WM pPyKOBOJAMTEs
CTPYKTYPHOTIO MOApa3/IeIeHHsI. -

B ciyyae NOArOTOBKH JOKYMEHTOB /IS TMPENOCTaBleHHs CyaeOHBIM opraHam,
[pY peLUEeHHH BOTIPOCOB 110 NPHHATHIO JIMIL Ha paboTy, 00yueHue, yI0CTOBEpeHHA HX
TPYZOBBIX M JIPyIHX [1paB BO B3aMMOOTHOLUEHHSIX C YUPEKIEHUEM, a Takke npu (pop-
MUPOBAaHUH JIMYHBIX 7€)l pabOTHHKOB 00LIe00pa3oBaTe/ibHask OpraHu3alns MOKET H3-
FOTABIMUBATL KOTMHHM JOKYMEHTOB, BBIIAHHBIX APYTHMH YUPEXICHHAMH (KOMMUH JIOKY-
MeHTOB 00 00pa3oBaHuu U 1p).

IMomerka KOIHUA npoctaisercs Ha AMLEBOH CTOPOHE B BEPXHEM I[IpaBOM YLy
MepBOTO JIUCTA JIOKYMEHTA.

Hajanuch 0 3aBepeHHH J0KYMEHTa COCTaB/IsIoT U3 ciioB: «Konus BepHa», Haume-
HOBAHMsI JOJDKHOCTH, JIMYHOM TOAIKUCH JIMIa, Y10CTOBEPAIOLIEero KOMUIO, ero HHULHA-
noB (MHUUMaAJa HMEeHH) U (DaMHUIMH, JaThl 3aBEPEHHSA KOIMHH U MPOCTABIISACTCA HHIKE
peKBU3uTa JoKyMeHTa «lloanucey, HanpuMep:

«Konus Bepna»

Jupexrop MBOY COILI Ne 888 JlnyHas noanucyL M.U. UBaHoBa
00.00.2017

3aBepeHHe MOJIUCH MeYaThIO.

2.5.19. Bee KHUTH M KypHaJIbl (KpOME KJIACCHbIX), KOTOpbIE BeAyTCs B 00I1e00pa3oBa-
TEeNbHBIX OPraHM3alMgX, MOCTPAHUYHO NPOHYMEPOBBIBAIOTCS, MPOLIHYPOBbIBAIOTCS H
MOJITMCHIBAIOTCS pyKoBoaUTeneM. [1oAmuch pyKOBOAHKTENS 3aBEpAETCs NeYaTbio y4aeo-
HOTO 3aBE/ICHMUS.

2.5.20. KHMIM perucTpaiuu BbIIAHHBIX JOKYMEHTOB 00 OCHOBHOM OOLIEM M CPEIHEM
obuiemM 0o0pa3oBaHWM M WX AyOJMKATOB, BBIIAHHBIX Meaasiel «3a ocoObie yCcrexH B
yYeHHH» TPOLIHYPOBbIBAIOTCS, POHYMEPOBBIBAIOTCS, CKPETUISFOTCS Mevarbio obpaso-
BaTe/ILHON OpraHW3alliy K XPaHATCs KaK JOKYMEHT CTPOrOi OTYETHOCTH.



2.5.21. Ilpuka3sbl 10 OCHOBHOH AESATENBHOCTH M MO KaJAPOBbIM BOMPOCaM O(GOPMIISIOTCS
B nmeyaTHoM BuJe. [locie nmoanucaHus pykoBOAUTENEM PETHCTPUPYIOTCS B KHHrax pe-
FUCTPALIMM MTPUKA30B.

KHuUru peructpaiuu npuKa3oB MO OCHOBHOW JeSTeNbHOCTH (8IMUHUCTPATUBHO-
X035 MCTBEHHBIM BOIPOCaM), 110 KaZpOBbIM BOIpocaM (JIMYHOMY COCTaBY) JMOJKHbBI CO-
JiepKaTh CIeAYyIOLLY0 UH(QOPMALMIO: HOMEp NpHKasa, JlaTa perucTpalyy, 3arojloBoK
(KpaTKoe coaepyKaHue).

2.5.22. OpurdHanbl NMPUKa30B rPYNNUPYIOTCS B Jesa (B XPOHOIOTHYECKOM IMOPA/IKE),
Ka)KJasi CTpaHHULa KOTOPBIX HyMepyeTCsl, MPOLIHYPOBbIBAETCS €KeKBAPTAJIbLHO.

Jlena noJanuchbIBatOTCAd PYKOBOAMTE/IEM W HA3HAYEHHLIM Ul BEIEHHs JEI0OBOH

nokyMeHTauuu juuoM. [Toanucu 3aBepsioTcest nedaTbio 00LIe00pazoBaTe/ibHON OpraHu-
3a1uH.
2.6. Jlenosbie Oymar, KOTOpble TOCTYMarOT B 00uieo0pa3oBaresibHble OpraHu3alun
WM OTIPABISIOTCS U3 HUX, PErMCTPUPYIOTCS B JKypHalax PervcTpalii BXO/AIIEH HIn
MCXOASALIEH JAOKYMEHTauud. B MCXoasied KOppecnoHAeHIMH (MCXONSIIEH A0KYMeH-
TAllMKM ) UCITPABJIEHUS HE JIOMYCKAKTCS.

VcnipaBneHus B 1e/10BOM JOKYMEHTALMHU, JOMYCKAIOTCSA B HCKIIOYMTEI/IbHbIX CITy-
yasx, yJAOCTOBEPAIOTCS MOANKCHIO PYKOBOIMTENS M MevaThio 001ieodpa3oBaTe/bHOM
OpraHu3alluy,

2.7. Bes nenosas 10KYMeHTaLlMsi XpaHUTCA B ClELMalbHO 000py/10BaHHbIX OMELICHH-
ax, wkadax win ceiidhax ¢ cobnoaeHuem tpedosanuii PenepanpHoro sakona Pd or
27.07.2006 N 152-93 «O nepcoHalbHbIX TaHHBIXY.

2.8. TexHONOrMM ABTOMATH3MPOBaHHOM 00paboTkH uHGOpMalUWKM B 00LIE0Opa3oBa-
TebHOM OpraHu3aliy J0/UKHbI 0TBeuaTh TpeOoBaHUAM HacTosAeH MHCTpyKUHH.

3. TpeGoBanusi K COCTAB/IEHHIO HEKOTOPbIX BH/I0B T0KYMEHTOB

JlokanbHble HOPMATHBHbIE aKThl 00pa30BaTENLHONW OpraHW3alMM MOIyT W3/a-
BaThCsl B pasHbIX (opMmax, U 3TH (POpMbI PyKOBOKTENb OPraHu3aliu OMpEeNeseT ca-
MOCTOATENILHO. DTO MOTYT OBbITh MOCTAHOB/IECHUS, MIPUKA3bl, PACTIOPSKEHHs, HHCTPYK-
LIMH, TIOJIOKEHHUS, TPaBUIA, CTAHJAPTLI, PErJIAMEHTbI U AP.

3.1. [lpuxas.

3.1.1. Tlpuka3 — npaBoBO#l JIOKaIbHBIA HOPMATHUBHBIHA AKT, KOTOPbIH H34aCTCA €IAHMHO-
JIMYHO PYKOBOJMTENEM 00pa30oBaTe/IbHOH OpraHM3alMi U yJ10CTOBEpsIeT pPelieHUus Op-
raHu3alHOHHO-PACTIOPS/INTEILHOIO XapaKTepa.

[Iprka3ssl H3Jal0TCS O OCHOBHBIM BONPOCAM AEATENIbHOCTH, aAMHHHCTPATHBHO-
XO035{iCTBEHHBIM BOIIPOCAM H KaJpOBbIM BOMpPOCcaM (JITYHOMY COCTaBy) 00L1e00pa3oBa-
TeJIbHON OpraHu3alluy.

3.1.2. Ilpuka3 TNOANUCHIBAETCS B COOTBETCTBUM ¢ MyHKTOM 2.5.16. nannoit MHcTpyk-
LMH.

3.1.3. Tlocae noanucaHus MpUKaza U3MeHEHMsl U /WU JOMNOJHEHUS B HEro BHOCATCS
IMyTeM U3JaHusi HOBOTO MPUKA3a O BHECEHHH U3MEHEHNH W/WiIK AONOIHEHHUH.

3.1.4. Tlpukas3, kak npasuio, opopmisiercss Ha Gnanke 0bmeobpasoBaTe/IbHOH Oprany-
3aLUH.



CoaepkaHue npuKasza KpaTKO M3jaraercsi B 3arojloBKe, KOTOPBIH HauHHaeTcs ¢
npeiora «O» U COCTaBIsieTCS ¢ MOMOIIBIO OTINIArOJABHOrO cymecTBuTenbHoro («O6
yTBEPKACHHH...», «O CO3AaHUHU...») WK cyliecTBUTENbHOTO («O06 utorax...»).

3.1.5. Teker npukasza 1o BOIPOCAaM OCHOBHOH HesiTellbHOCTH 001ieobpa3oBaTellbHOM
OpraHu3aluy ¥ aJMHUHUCTPATUBHO-XO035HCTBEHHbBIX BOMPOCOB COCTOMUT M3 IBYX 4acTeH
— KOHCTaTHpYyMIleH (mpeamMOyibl) U pacnopsaauTeIbHOM.

B koHcTaTupyloUel yacTH OTpakaloTCsl LeIH M 3a/1aud MperuceIBaeMbIX Jei-
CTBHM, MPUUUHBI U3JaHUS TIPUKA3a, JAeTCs CChIIKA Ha JIOKYMEHT, MOC/YKUBUIMH OCHO-
BaHMEM JUIsl TIOJrOTOBKH NPHKa3a. YKa3aHHas 4acTb MOXKET Ha4yMHATbCs CO cJ0B «Bo
UCIOJIHEHHKE...», «C 1eNblo...» W TOMY nofo0Hoe. Eciv JOKYMEHT U31aeTCs Ha OCHOBA-
HHUM JIPYTOro pacrnopsiMTebHONO A0KYMEHTA, B KOHCTATUPYIOLLEH YacTH yKa3blBaeTCs
Ha3BaHME BUA ITOrO JOKYMeHTa, ero aBTop (Munucreperso, CoBeT MHHHCTPOB M JIp.),
nara, HoMep  3arojioBok. Touka B KOHLIE KOHCTATUPYIOIIEH YaCTH He CTABUTCH.

PacnopsauTesibHas 4acTh lpukasa HauuHaercsi co cnosa [IPUKA3BIBAIO, ko-
TOpOE MevYaTaeTcs ¢ HOBOM CTPOKU OonbMMH OykBamu 0e3 OTCTYIUICHHs OT JIEBOTO
MOJis U KaBblUeK, TIOCIE Yero CTaABUTCS ABOETOYHE.

PacriopsiuTenbHas 4acTh AEJIUTCA HA MyHKThl M MOAMYHKTbI, KOTOPblE HyMepy-
foTcs apabCKuMHM LU(paMu. B Kaka0M MyHKTe A0JKHBI ObITh yKa3aHbl HCIIOJHHTEIH,
KOHKpETHbIE 3a1aHus (MOpy4YeHus) W CPOKM WX BbiMOJHeHHs. McrnonHuTean MOryT
ObITh HA3BaHbl TaKKe OOOOIIEHHO: «PYKOBOJAMTENSM METOJMUYECKHX OO0beAMHEHHI,
«3aMecTUTeNsM aupekTopay. [1pu 9ToM, KaK NpaBuio, He NPUMEHSETCs HanuCaHue He-
KOHKPETHBIX MOPY4YeHHH, KOTOpble COJAEpIKAT CIIOBA: KYCKOPUTbY, «YJIYYIIMTEY, «aKTH-
BU3UPOBATHY, «00PATUTH BHUMAHHE», «COBEPLUEHCTBOBATLY, «ITPOJOJIKHTE? H T.IL.
3.1.6. OrtzenbHble 3a7anus (HanpuMep, 3aaHus, colepxkallye UMdpoBbie JaHHbIE) MO-
ryT oOpMISATLCA B BUe NPHIOKEHMS K [IPUKa3y CO CCHUIKOM Ha HHX B COOTBETCTBY-
IOLLMX MyHKTax MMpHKasa.

Ha nepBoM JIUCTE MPUIIOKEHUS B PABOM BEPXHEM YIIly JIe/IaeTCs HaAlUCh:

[Mpunoxenue k npukasy (1,2....)
or 11.02.2017 Ne 2

[Ipy HaJIWYMKM HECKOJIBKMX MPHIOKEHHH Ha KaXJOM M3 HUX NPOCTABIACTCS M0~
PAAKOBBIA HOMEP.

Ecnu B NpUIOXKEHWH K [PHUKa3y AaHbl JOKYMEHTbI APYroi OpraHusaluH, TO B
[IPaBOM BEPXHEM YIITy JaHHOTO MPHJIOKEHHS Je/IaeTCs COOTBETCTBYIOLIAs 3aMHCh:

[TpunosxeHue K npukKasy
ot 02.02.2017 Nel2

CTpaHuLIbl TPYKa3a | MPHIOKEHHH HyMepYIOTCS KaK e/IMHbIH JOKYyMEHT.

3.1.7. Ecnu mpHKa3oM OTMEHSIETCs [PeBITY LM PacropsAUTe/IbHbIN IOKYMEHT, B pac-
MOPSAMTE/LHOH YacTH YKa3bIBAeTCH MYHKT, KOTOPbIA JIOMKEH HA4YMHATLCS CO CIIOB:
«ITpusnate yTpaTHBIIHM CHITY...».

3.1.8. Mi3MeHeHus, BHOCHMbIE B MpHKa3, oGOPMIAIOTCS OTIACTBHBIM [PHKA30M, KOTO-
pbli JIOJIPKEH UMETh TAKOM 3arojioBOK: «O BHECEHHU U3MEHEHUM W/MJM JOITOJIHCHHH B
npHKa3 ..» C yKa3aHWeM JiaThl, HOMEpPA, 3arojioBKa pacrnopsAMTEIbHOro A0KyMeHTa, B
KOTOPbIM BHOCATCSA M3MEHeHUs. PacnopsaurenbHas yacTh NpUKa3a HAYHHACTCS C TAKO-
ro MmyHKTa:

1. BHecTu W3MeHEeHHUs B NIPHKa3s...



Jlanee oTnenbHbIMU NOANYHKTAMHU (DOPMYJIUPYIOTCS W3MEHEHHUS B paCl'[OpH,H,HTEJ]bHB]H
JOKYMEHT, Hallpumep:

1) NYHKT 2 U30KHUTH B CEAYIOLLEH peflaKilluu:. ;

2) NYHKT 3 UCKIIIOYMTB;

3) ab3au BTOpO# MyHKTa 4 TOTIONHUATE CIIOBaAMH. ..

Ecinn u3meneHus B pacnopsiAMTe/lbHbIA JOKYMEHT OOPMIISIFOTCS HA OTAEIbHOM

JIUCTE (JIUCTAX), B IEPBOM ITYHKTE PAcIoOpsAUTEIbHON YacTH anKa3a YKa3blBAaeTCs:

1. BHect u3MeHeHus B..

3.1.9. Tlocneanui nych pacnopsaauTelbHOM YacTH B cllydyae HeOOXOAMMOCTH MOKET
cojiep)Karh pellieHre O BO3JIOXKEeHHH Ha JIOJDKHOCTHOE JIMIO (DYHKUMI 10 KOHTPOJIIO 3a
MCIOJIHEHHEM IIpHKa3a.

3.1.10. Ilpukasel Mo KaApoOBBIM BOMpOcaM (JIMYHOMY COCTaBy) O(OPMISIOTCA Kak B
yHupuuuposantoii ¢popme (ITocranosnenue ['ockomerara PO ot 05.01.2004 Ne 1 "OG
yTBEp/KAeHU! YHUPULMPOBAHHBIX (POPM MEPBUYHON YUETHOH JOKYMEHTALIHH 110 y4YETY
TpyJa W €ro ornJjiarThbl" ) Tak ¥ B TEKCTOBOH.

JlaHHbIi BU npuKazoB odopmiiseTcst B BUIe HHAUBUAYAILHOIO WK CBOAHOIO.

B uHAMBKHyaIbHOM MPHKa3e copepKUuTcs uH(opmalus 00 04HOM padOTHUKE; B CBO/-
HOM — O HEeCKOJIbKMX, HE3aBHCHMO OT TOrO, KaKHe YIIpaBJIeHYECKHE PELUCHHS 10 HAM
MPUHUMAIOTCS (MpueM Ha paboTy, Ha3zHayeHWe Ha JIOJKHOCTB, NMEPeBOJ Ha JPYrylo
JOJKHOCTD (padoTy), yBOJILHEHHE U JIP).

3.1.11. Coneprkanre MHIMBUIYaIbHOIO NPUKa3a N0 KaJAPOBbIM BOIPOCaM (JIMYHOTO CO-
cTaBa) KpaTKO M3JaraeTcs B 3aro/lOBKe, KOTOpbIH HayWHaeTcs ¢ mpeaiora «O» u co-
CTABJIAETCS C [IOMOLUBIO OTIVIAroJbHOTO CYLIECTBHTENBHOIO, Hanpumep: «O HaszHaye-
HUM...», «O NPUHATHH...». B CBOAHBIX NpUKa3ax MOXKET MPUMEHATHC 0000IICHHbIH 3a-
rofoBoK, Hanpumep: «O KaJpoBeIX Bompocax», «O JIHYHOM COCTaBey.

3.1.12. B TekcTe mpuKasza 1o KaJgpoBbIM BONpocaM (JIMYHOMY COCTaBy), KaK [paBHIIO,
KOHCTATUPYIOLLLAsl 4aCTh HE OTMEYaeTCs.

3.1.13. PacniopsiaurenbHasi 4acTh MPUKa3a HAuYMHAETCS, KaK MPaBuio, C rjaroaa B He-
onpeneneHnoi popme: «Ilpunste», «Haznauutey», «llepeectn, «O0BSIBUTHY U TOMY
noaobHoe.

Jlanee ykasbiBatoTcs paMHIIMs, MMsi, OTYECTBO (IIPH HATHYKH) pabOTHHUKA, HA KO-
TOPOro pacrpocTpaHseTcs JeHCTBUE MPHKa3a, U TEKCT MpHKasza. B ¢BOLHOM NpHKase
(baMuIIHK L B IIpeiesiaX MyHKTOB Pa3MELIaloTCs Mo ajlaBuTy.

3.1.14. B npuka3se 0 Ha3Ha4e€HMH WM yBOJbHEHHMH pabOTHHKA yKa3bIBacTCs [10J1HAA [1a-
Ta (4ucio, mecal, roa) GaKkTHYECKOro BbIXOJa pabOTHHKA Ha paboTy (npexkpalieHus
TPY/AOBBIX OTHOLIEHUH), pa3Mepel €ro J0/KHOCTHOrO OKJ1ada COrJIaCHO LUTATHOMY pac-
MUCAHUIO.

3.1.15. B cBoxHOM npHKase Mo KaJpoBbiM BOMpocaM (JIHYHOMY COCTaBy) B pacrnopsiiu-
TENbHYIO YacTh BKIKOYaeTcss WHGOpMaLus, KOTopas pa3MelaeTcs B TakOW Mociie10Ba-
TEJBHOCTHU: IpUeM Ha paboTy, MepeBo, yBOJIbHEHHE.

3.1.16. B kax/10M NMyHKTE MpHKa3a Mo KaJApoBbIM BONpocaM (JIMYHOMY COCTaBy) YKasbl-
BaeTCs OCHOBAHWE OTHOCHTELHO €ro W3/laHus (3asBieHue padoTHHKa, TPY/I0BOH J10T0-
BOp (coriallenue), 10K1a/Has 3anucka, npejicTaBlieHue, X01aTalCTBO, pelCHHe arTe-
CTalMOHHOM KOMHUCCHU 00111e00pa30BaTeIbHON OpraHu3alit) | T. 1.

3.1.17. Bo Bpems 03HaKOMJIEHHS C [IPUKA30M YKa3aHHBIMH B HEM JIMIIAaMHW Ha [1EPBOM
9K3EMILISIpE NPUKa3a MPOCTABIISIIOTCS MOMKCH C YKa3aHUEM JIaThl 03HAKOMIICHHUSI.
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3.1.18. [lpuka3bl HyMepylOTCsi B MOpsiIKE MX M3/1aHWs B NpeeNax KaJeHJapHOro roja;
MPUKa3bl M0 OCHOBHOW JEATENbHOCTH M TIO0 KaApOBbIM BOMpocam (JIHYHOrO COCTaBa)
HUMEIOT OT/EJIbHYIO MOPSAAKOBYIO HyMepauuto. IIpukasel 10 KaapoBbiM Bompocam 000-
3Ha4aroTcs 0yKBOH «x» (Hanpumep, npukas Ne 120-).
3.1.19. Ilpuka3s BcTynaer B CHJly C MOMEHTA €ro MOMUCAHKUS PYKOBOAUTEIEM 0011e00-
pa3oBaTeNbHON OpraHu3alliy, €ClId B TEKCTE HE YKa3aHo JPyroro cpoka.
3.2. Pacnopsizkenue
3.2.1.PacnopseHne — pacnopsiIMTe/IbHbIN JTOKaIbHbIH HOPMATHBHBINA MPABOBOH aKT,
KOTOPBIH HM3aeTcss PYKOBOASIUMM palOTHUKOM 00uIe0Opa3oBaTe/bHOM OpraHu3alnu
(HanpuMmep, 3aMeCTUTENeM PYKOBOAMTENS, PYKOBOJUTEIEM CTPYKTYPHOTO nojipassele-
HUs) 110 BOIPOCaM MH(POPMALMOHHO-METO/IMYECKOr0 U OpraHu3allHOHHOIO Xapakrepa,
BXO/ISALLIMM B €10 KOMIIETEHLIUIO.

Pacnopsikenns cocTaBasgiOTCS aHATOTMYHO MMPHKA3aM.
3.2.2. KoHcTaTupylolasi 4acTb TEKCTa B pacropsKeHUSX OTIAeNAeTcs OT pacropsjiu-
TeJbHOM 4vacTu cinoBamu: llpeanaraio, Pexkomenayto, O0s3biBaro, CunTtad HEOOX0/ M-
MBIM.
3.3. [IpoTokoJ.
3.3.1. Ilpouiecchl mpuMeHeHHUS yMNpaBleHYecKUux pelueHui ollieoOpa3oBarebHOW Op-
raHU3alMen U CaMH PeLIeHUs JOKYMEHTHPYIOTCSA ¢ MOMOIIbIO MTPOTOKOJIOB KOH(EpeH-
LMH, 1eJarori4eckKux COBETOB, KOMHUCCHH H Ip.

[IpoTokon cocTaBiasieTcss Ha OCHOBAHMM 3aMMUCEH, C/IE€NaHHBIX HENOCPEACTBEHHO
BO. BpeMsl 3ace/laHHii, MPeICTaBlIeHHbIX TEeKCTOB U TE3UCOB JOKJIAJ0B M BBICTYIIJICHHH,
CIPaBOK, [IPOEKTOB peLLIEeHHH.
3.3.2. IIpoTOKON MOKET COCTABNIATHCS KaK B PyKOIIMCHOM, TaK U B IleyaTHOM (opMme.
3.3.3. Jlaroii npoTokosa SIBIsSETCS JaTa MpoBeJeHus 3aceqanus. Ecnu 3acenanue npo-
JIOJIKAJIOCh HECKONIBKO JHEH, TO Yepe3 TUPE YKa3bIBalOTCS MEPBbIH W MOCIEAHHI NEHb
3ace/laHus.
3.3.4 Homep npotokona [0JKeH COOTBETCTBOBATH MOPSIKOBOMY HOMEpY 3ace/aHus.
Hymepaiiusi mpoToKosIoB BeIeTes B Mpejiesiax KajleHAapHOro roja OTAeNbHO Mo Kak10i
rpyInie NpoTOKOJIOB 3aceJaHusi COOTBETCTBYIOIIETr0 KOJJIETHAIbHOIO OpraHa.

B pekBuU3MTE «MECTO 3acCeAaHUs» yKa3blBaeTCs HA3BaHHE HACEJEHHOTO IYHKTa, B
KOTOPOM COCTOSJIOCH 3ace/laHue.
3.3.5. 3aroioBoK K TEKCTy MPOTOKOJIA AOJKEH oToOpaxkaTb BHUJ 3acelaHus (cCoBella-
Hue, coOpaHue, KOHDEpeHUUs W T.M.) WIH KOJUJIErHAIbHON JAeATe/IbHOCTH (KOMHUCCHS,
coBeT, coOpaHue, paboyas rpymnna y T.I.) ¥ BKJIOYaTh Ha3BaHHe BU/la JOKYMEHTA.
3.3.6. TekcT NpOTOKOJIAa COCTOUT U3 BBOAHON U OCHOBHOM YaCTEH.
3.3.7. BeoaHas 4acTh COAEPKUT ocTosHHyto uHpopmauuto (ciosa [TPEJICE/IATEJID,
CEKPETAPD, [TPUCYTCTBOBAJIN) u nepeMeHHy0 ((haMuius, HHULHKAIbI [Ipejce-
naTensi, CeKpeTaps U NpUCyTCTBYIOIMX). [Ipn HEOOXOAHMOCTH yKa3bIBalOTCA JI0JIAKHO-
CTH NPUCYTCTBYIOLLMX, @ TAaK)Ke WHUIHAMbI, (aMHUIIHK JIODKHOCTH JIHILL, MPUIJIalleHHBIX
Ha coselnanue. [Ipu konuuecTBe yuacTHUKOB Oosiee 10 cocTaBisieTcs CMUCOK MPUCYT-
CTBYIOLLUMX, KOTOPbIH MpHaraeTcst K MpOTOKOIY.

Ecnn nporokon odopmisiercs B nedatHoir popme, o ciaosa [IPEJICEJIATE/Ib,
CEKPETAPD, [TPUCYTCTBOBAJIU neuarator OT HYJI€BOrO M0JIOKEHHs TadyIATOPA,
OT 2-ro 1noJjioXkeHus TadylsaTopa CTAaBUTCS TUpe, HHULIKAMBI U (PaMUIUM MTUIIYT B UMe-
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HUTEJIbHOM najexe. PaMUIMKM NPUCYTCTBYIOIIMX PacroaralTes B ajlaBUTHOM I10-
pAJKe U [eYararTcs yepe3 | MexCTPOUHBIA HHTEPBAJ.

BBojHas uyacTh MpOTOKOJa 3akaHuuBaercs: noBecTkoid aHs. Cnosa «lloBecTka
JHS» [1e4aTaroT 0T HYJIEBOr'O M0JI0XKEeHHUs TabysaTopa, 0cj]e HUX CTaBUTCS ABOETOUYHE.
Bonpockl noBecTkH AHS HymepyroTces apadbckumu uudpamu. Kaxaplii HOBBIH BONpoC
MeyaTaror oT 1-ro nosjoxeHus radynsropa.

3.3.8. IlocnenoBare/lbHOCTh PACMOJIOKEHHs BOIPOCOB OMPEAEISAETCS CTEMEHBIO HX
BasKHOCTH. BoIpochl nepeuucasiores B UMeHUTeIbHOM najexe. [lokinan (oryet, coob-
lieHue, HHpopMaLus ), HAMMEHOBaHUe J0JDKHOCTH, MHULIHANbI M (PaMHUIIMIO JOK/IaJ4HKa
NUUIYT B poAUTENbHOM najexe. He pekomeHayeTcs BKAKOYATh B MOBECTKY AHs BOIPOC
«Pa3noe». Kaxapiii Bonpoc aonmxkeH ObiThb KOHKpeTH3HMpoBaH. @opmupoBaHHE BOTIPO-
COB B [1OBeCTKe AHs HauuHaercs ¢ npeaiora «O (O0)».

3.3.9. OcHoBHas 4YacTh NMPOTOKOJA COCTOMT M3 paslelioB, KOTOPbIE NOJKHBI COOTBET-
CTBOBaTh MyHKTaM MOBECTKU AHsA. Pa3jenbl HymepytoTcs apaOCKMMHU uu(paMu 1 cTpo-
ATCA 10 TAKOH cXeMe:

CJIYVILIAJIU — BBICTVYIIUJIU — PELLIWJIN (ITOCTAHOBHWUJIN),

Yka3zaHHble CJI0Ba re4yaTaloTcs OoNbIMMA OyKBaMu 0e3 OTCTyna OT IpaHMilbl Jie-
Boro nojis. [Tocse 3TUX CI0B CTABUTCS JBOETOUME.

3.3.10. I'Tocne cnoBa CJIYILIAJIM yka3biBaeTcst KpaTKMH TEKCT BbICTYIJIEHUS OCHOBHO-
ro pokjiaauuka. PaMuiIks ¥ WHHLMAIB KaKIOro JOKJIaJA4MKa [e4aTaroTcs ¢ HOBOH
cTpoku. KpaTKuil TeKCT BBICTYTUICHHS M3JIaraeTcs B TPETHEM JIULE €JIMHCTBEHHOIO YHC-
na.

3.3.11. TexcThl HIKM TE3UCHI JOKJIAAOB U BBICTYIUICHU, ODOPMIIEHHbIE KaK OTZE/bHbIE
NOKYMEHTBI, B TEKCT [POTOKOJa He BKMouatorcs. [locne cBeeHHH 0 JOKJIaAuUKe CTa-
BUTCSL THpe M ykasbiBaeTcs: «TekcT nokiana (BBICTYILIEHHUS) MPUaraeTest K MpoTOKO-
ay».

3.3.12. Ilocne cnoa BBICTYITHUJIU ¢ukcupyioTcst BLICTYIIEHHS TeX JIHIL, KOTOpPbIE
MPUHAIM ydacTue B 00CyKAeHUH Jokaaja. BoicTymnienns oQopmiIsiioTesi B MPOTOKONE C
yKa3aHueM J0J/DKHOCTeH, haMUIMHA U MHULIMAJIOB BBICTYMAIOIIMX B HMCHHUTEJIBHOM 13-
fieKe, a TAKKe ¢ KpPaTKUM M3JI0KEHHEM COJIep:KaHWs Bompoca H OTBeTOB Ha Hero. Co-
JepKaHue BBICTYTUJIEHUH U3/1araeTcs OT TPEThero JIMia eIMHCTBEHHOro Yucla.

3.3.13. Ilocne caosa PELLIAIIN (TTOCTAHOBWJIN) drkcupyeTcsi NPUHATOS peLUCHHE
no obcykIaeMoMy BOTPOCY MOBECTKH AHA. Pemienue J0/KHO ObITh KOHKPETHBIM H
BKJIIOYATh COCTABJAIOIIME, KOTOPBblE OTBEYAIOT Ha CJEAYIOLIME BOINPOCHI: KOMY, 4TO
ClleJ1aTh U B KAKOH CpOK.

PellleHus, coziepkalle HECKOJIbKO BOIPOCOB, MOAPA3JCNAOTCA Ha MYyHKTbl H

NOANYHKTBI, KOTOpble HyMepyroTcs apabckumu uudpamu. [loanyHKTB HymepyloTcs
M$ppamMu ¢ TOYKOH.
3.3.14. B cayuae, Korja Ha 3acelaHUH TIPUHUMACTCsl pelueHre 00 yTBepXKIACHHH A0KY-
MEHTa, KOTOpbIH 00CYXkAa/lCs Ha 3aCeJaHHH, ITOT JOKYMEHT MpHUaraeTcs K NpoToKoly
M B HEM JleflaeTcs CCBIIKA Ha HOMep M aary mporokosa. [lpu manuuuu Apyrux AOKy-
MEHTOB, KOTOPbIE PacCMaTPUBAIMCH Ha 3aceaHnu, U GpakT oOCyKIeHHs KOTOPBIX ObLl
3aMKCHPOBaH B TEKCTE MPOTOKOJIA, OHK HyMmepyloTcs apabekumu wudpamu (ITpuito-
xenue |, IMpunoxenue 2). B cCOOTBETCTBYIOIIMX [TyHKTaX MPOTOKOJIA A€IAETCs CChLIKa
Ha 9TH [PUIIOKEHHUS.
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3.3.15. IlpoTokon moanMchIBaeTCs MpeAceaaTe/bcTBYIOIMM Ha 3aCeaHHH KOJUIeTH-
aJlbHOI0 OpraHa u CeKpeTapem.
3.3.16. Beinucka U3 NpoTOKONA COAEPIKUT ClIeAYIOLIHE PEKBU3UThI: HAaUMEHOBaHUE 00-
meo0pa3oBaTebHOH OpraHM3alliH, Ha3BaHUe BHJA JOKYMEHTa (BBIMCKA U3 IIPOTOKO-
na), JaTa 3ace/laHHs, MECTO COCTAaBJICHHs, 3arojOBOK K TEKCTY, TEKCT, MOAMUCH, OT-
METKY O 3aBEPEHHH KOIUH (npunodcerue 6).
3.3.17. B obuieoOpa3oBaTesibHbIX OpraHU3alusaX BeAeTCs KHUIa [IPOTOKOJIOB 3ace1aHui
neaaroruyeckoro cosera. B kHure npotokonos ¢pukcupyeTcs Xon o0cykKIeHUsI BOIIPO-
COB, BBIHOCHMMbIX Ha 3aceiaHue Mearoru4eckoro copeTa, MpeiioKeHUus U 3aMedyaHusl
yneHoB nejcoseta. [IpoTokonbHO 0popMIISIOTCS UTOMM PadOThI LIKOJIBL 110 OTAE/IbHLIM
BOIIpOcaM 00pa3zoBaTesibHOIO MpoLecca, NepeBoia | BbIMycka 00y4atommxcs.
3.3.18. [IpuHsTBIE pelIeHUs MTeJaroruueckoro coseTa ohopMIISIOTCS MPOTOKOIAMHU, KaK
NPaBUJIO, B PYKOITUCHOM (opMme.
Kax<b1ii npoTOKO/I NOANKCHIBAETCs MpejceaaTesieM M CeKkpeTrapeM Iefaroruye-

CKOr'o coBeTa.
3.3.19. Knuura npoTokoJ0B Nearori4eckoro coBera NpoHyMepOBbIBAaeTCS, ITPOLLIHYPO-
BbIBA€TCH, CKPEIUIAETCs MOANKCHIO JUPEKTOpa U [1eYaThiO LIKOJIBL.
3.4.Cny:keOHo€e NHCHMO.
3.4.1. CnyxeOHOe MUCbMO COCTaBIIsSeTCS ¢ Liesiblo 0OMeHa HH(popmalKeil U MpeacTaB-
aseT cobo:
- OTBETHI O BBINOJIHEHHH 3a/laHuM, ONPEACIEHHbIX B aKTaX OpraHoB rocy/1apcTBEHHOMH
BIIACTH, MOPYHYEHUSIX BBICIIUX JOIKHOCTHBIX JTHLL;
- OTBEThI Ha BBINOJIHEHHUE MTOPYYEHHI BbILLECTOSLLMUX OpraHnu3alui;
- OTBETbI Ha 3aMpOoChl APYTHX YUPEKIACHUMH;
- OTBETHI Ha oOpallleHus rpax/aH;
- OTBEThI Ha 3aMpochkl Ha HH(POPMALIUIO;
- HHULIMATUBHBIE MTHCHMa;
- CONMPOBOAMUTECIIbHBIC THCbMA.
3.4.2. CnyxebHoe nucbMo odopmisiercss Ha OinaHke o0IeoOpa3oBaTeILHON OpraHH3a-
LIHH.
3.4.3. [lucemo uMeeT creAyrollde PeKBU3UTLIL: JaTa, PerucTPaluuOHHbBIN HOMEP (MCXO-
JSILKI), CChIJIKA HAa PerucTpalMOHHBIA HOMEp (BXOIMIIHI) U ATy JOKYMEHTA, Ha KO-
TOpBIA JlaeTcs OTBET (IIPH HAJIMYMM), ajpecar, 3arojoBOK, TEKCT, OTMETKA O HaJU4HH
NpUjIoKeHuH (B cly4ae HEOOXOOMMOCTH ), MOANKCH, cBeaenus 00 ucnonnutene (GUO,
KOHTAaKTHbIA HOMep TenedoHa).

aToii nuceMa siBisercs garta ero noAnvcaHus, KoTopas JI0JKHa coBnaaarh ¢ jia-
TOH PErucTpalmi UCXOAA1eH KOPPECITOHIEHIIHH.
3.4.4. OCHOBHbIM PEKBHU3UTOM CJIYKEOHOIrO MUCbMa SBISETCHS TEKCT, KOTOPbIM, Kak
MpaB1JI0, COCTOUT U3 ABYX yacTel. B nepBoi yacTu ykasbiBaeTCsl [pU4YMHa, OCHOBaHHE
Ui o0OCHOBaHME MOJArOTOBKH MKMCbMa, MPUBOAATCH CChIIKH Ha JJOKYMEHTBI, KOTOpbIC
ObLTH OCHOBAHHUEM IJ151 €70 COCTAaBJICHHA. BTOpaH 4acTb BKJIKOHAET BBIBOJbI, MPEIJIONKE-
HHS1, IPOCHOBI, pelIeHUs U T. 11., KOTOpbIe pa3MellaroTcs ¢ ad3aua.
3.4.5. Kak npaBuiio, B IMCbME 3aTparMBaeTCst OJIMH BOIPOC.

TekcT nuceMa M3naraeTcs OT [EPBOro JIMLA MHOKECTBEHHOIO YHCJIa € MCIOIb30-
BAHUEM CJIOB: KIIPOCUM COOOLLMTD...», «Pa3bICHIEM, YTO...».
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CiyxeGHoe mucbMO MOANMMCHIBAETCS PYKOBOAMTENEM 00pa3oBaTebHON OpraHu-

3all1H.

3.5. CnpaBka.

3.5.1. CripaBKa - IOKyMeHT, MOATBEPIKAAIOIINI KaKue-1H00 (haKThl HIIH COOBITHS.

3.5.2. CnipaBky ObIBAIOT ABYX BHOB:

3.5.2.1. CnpaBka A5 ONMUCAHUS WM MOATBEPXKAEHUS (DAKTOB MJIM COOBITHH B JeATeNb-
HOCTH OpraHU3aLu1u.

CnpaBKu COCTaBIISAIOTCSA MO YKa3aHUIO BBILIECTOSILIEH OpraHW3alliy WKW PYKOBO-
AuTesis 0Opa3oBaTeNbHON OpraHM3ally Ui WH(QOPMALIMH O BBIIOJHEHHH IIJIaHOB, 3a-
JAHWH, MOPYYEHUH U MPE/ICTaBIAIOTCSA B yCTAHOBJICHHBIE CPOKH.

Texem maxot cnpasku cocmoum uz 08yx yacmei.

B nepsoii yacTu usnaratorcst GpakThl, MOCTYKUBLIHE [TOBOJIOM K €€ HallMCaHHIO, BO
BTOPOH — NPHBOJAATCA KOHKPETHbIC jaHHble. BbIBOAbI M NpeaiokKeHHs B CIIpaBKe He
JaK0TCA (32 UCKJIFOYEHUEM aHAITMTHYECKOMN ).

CnpaBka J10/DKHa 00beKTHBHO OTpa)kaTh COCTOSIHUE JIeJl, e COCTaBleHue Tpedyer
TIIaTebHOro cOopa U NpOBEpPKH CBEAEHHM, MOTYT MPUBOANUTLCS TabaULIbI.

CrnpaBku, cocTaBleHHBIE /U PYKOBOAMTENs OpraHu3alliu, [MOAMNMCHIBACT COCTa-
BUTEIb.

CrnpaBku, KOTOpbIe COCTaBISIOTCA [0 YKA3aHHIO BBILIECTOSILEH OpraHuW3aliH,
NOANKCBIBACT PYKOBOAWTEIb 0011e00pa3oBaTebHOM OpraH13al|Hx.

JlaToii cripaBku sBiIeTCs JaTa ee [OANUCAHUS.

00TbI, 3aHUMAEMOH JOJKHOCTH, pa3mep 3apabOTHOM niaThl 1 T..

Jlns nux npuMeHsIoTcs yHUQHULKpOBaHHbIe TpadapeTHbie OJaHKH.

Takoro poja cnpaBKH BBITAKOTCS MO 3arpocaM 3auHTEPEeCOBAHHBIX JIUL (COTPYa-
HUKOB) WM YUPEKICHHH W PErUCTPUPYIOTCS B JKypPHae BblJaBaeMbIX CIIPABOK.
3.6. /lokaaanas 3anmMcKa - JOKYMEHT, aJlpeCOBaHHbIA PYKOBOANTENO U UH(OPMUPY-
IOLMA €ro O C/I0XKHUBLUEHCS CUTyallMd, UMEBLUEM MeCTO SBJICHMM WKW (akre BBINOJI-
HEHHOM paboThl, a TAKKE COJEPKALIUI BbIBOAbI U MPEATOKEHUS COCTABUTENA.
3.6.1./loknaaHas 3anMcka MOXKeT BbINOJHATBCA PYKOMUCHBIM CIIOCOOOM.
3.6.2. TekcT n0KIaAHOM 3aNMUCKU JI@UTCS Ha [(B€ YaCcTH: MepBasi - KOHCTAaTHPYOIasl,
rJe U31ararTcs UMeBIIHE MecTO (hakTbl WJIM OMUCHIBAETCS CUTYallMs, M BTOpas, B KO-
TOPO# M3J1araeTcs MpeIokeHue, npochoa.
3.6.3. TekcTy NOKIQAHOHM 3alMCKH 00s3aTe/ibHO MPEeIeCTBYET 3arojlOBOK, HaYHHAK-
wuiics ¢ npeaiora «O», «O0».
3.6.4. Jloxnannas 3anucka oopmIisieTcs Ha JIMUcTe Oymaru.
3.7. AkrT.
3.7.1. AKT — JAOKyMEHT, COCTaBJIEHHbIii HECKOJIbKUMM JIMLUAMH U MOATBEPIKIAOLIUMA
yCTaHOBJICHHbIE (DAaKThl M JEHCTBUA. AKTbl O(QOPMISIIOTCS [0 pe3yjbTaraM pPEeBU3HIA,
IIpH IpHeMe-nepeaye /e, CliicaHi UMYLLIECTBa U TOMY Nog00Hoe.
3.7.2. AxT oopmisieTcs Ha ctaHAapTHOM jucTte Oymaru Gopmara A4 u uMeeT cleay-
IOLME PEKBU3MThI: Ha3BaHWE JOKYMeHTa, rpu( yTBepxjieHus (pu HeoOXOAUMOCTH),
JiaTa ¥ MECTO COCTaBIIEHHA, 3ar0JI0BOK K TEKCTY, TEKCT, MOJANKCH JHLL (HE MEHee TpeX),
KOTOpPbIE COCTaBJISIIU AKT.
3.7.3. TexkcT aKTa COCTOMT U3 BBOJHON M KOHCTATUPYIOLIEH YacTei.
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B BBOJHOI YacTH yKa3bIBalOTCS OCHOBaHMsl [Ulsi COCTABIECHHs aKTa M Ha3blBAIOTCA
Jvua, KOTOPbIC COCTABUIM aKT WM IMPUCYTCTBOBAIM IMPH 3TOM. B KOHCTaTHpYylOleH
4aCTH MU3JIaraeTcs CyTh, 3a/1a4M, XapakTep Mpo/ienaHHoi paboTel, ycTaHOBNIEHHbBIE (akK-
Thl, NPEANOKEHUS W BbIBOJbI KoHCTaTHpyrouias 4yacTb MoxkeT ohopMIIsIThCS B BHjE
Tabauubl. B KOHLE TEKCTa aKTa 3anHChIBAIOTCS JAHHbBIE O KOIMYECTBE IK3EMILISAPOB aK-
Ta K UX MECTO HAXOXKICHHUS.

3.7.4. AKT NOANMMCBIBAETCSA BCEMH JIML[AMH, IPUHMMABILMMHE y4aCTHE B €ro COCTaBIIe-
HUH.
3.7.5. Jluno, umeroliiee 3aMeyaHusl K COAEPIKAHMIO aKTa, MOAMUCHIBACT €ro ¥ M3jaraet
CBO€ MHEHME Ha OT/JIE/IbHOM JIUCTE, KOTOPBIN NPUIaraeTcs K axry.
3.8. Tenedonorpammbl COCTaBISIIOTCS AJIsi ONEPATHBHOIO PELIEHUs CIIyKeOHBIX BO-
IIPOCOB U PErHCTPHPYIOTCA B OT/AE/IBHOM XKYypHaJIe BXOAALLINX Tele(OHOrpaMM.
3.9. IIpuy107KeHHsI K JOKYMEHTaM.
3.9.1. IlpunoxeHus K AOKyMEHTaM, KPOME MPHUIIOKEHHH K CONPOBOAUTEbHBIM MUCh-
MaM, COCTAaBJISIOTCA ¢ LENbIO JOMOJHEHHs, OOBsACHEHHs OTAENbHBIX BOIPOCOB AOKY-
MEHTa WJIM JOKYMEHTA B LIeJIOM.
3.9.2. Tlpunoxenus odopmisioTcs, KaKk NpaBuio, Ha jucrax Oymard ¢opmara A4.
3.9.3. Ilpu HajIM4UK HECKOJBbKHUX MPHUIOKEHHH HAa HUX YKa3bIBAIOTCS [MOPSIKOBBIE HO-
mepa, Hanpumep: [lpunoxenwne 1, [lpunoxenue 2 u 1.n. 3Hak «Noy nepes uudpoBbIM
0003HaueHHEM He CTABUTCH.
3.9.4. B ciyuae eciu NpuIOKeHHUs HAMPaBIISIIOTCA C CONPOBOAMTE/IbHBIM THCBMOM, OT-
METKa O HaJIMYMK [PUIIOKEHUH pacroiaraercs rnocje TeKeTa NuckMa nepej nojamnuchio,
Harnpumep:
[lpunoxenue: Ha 5 . B 2 3K3.
3.9.5. Ecnu 1oKyMeHT uMeeT NpuioKeHUs, MOJHOe HAaMMEHOBAHHWE KOTOPbIX B TEKCTE
HE NPHBOAMTCS, TO UX HEOOXOAMMO INePEeYUC/IUTh MOC/e TEeKCTa ¢ yKazaHHeM KoJiuue-
CTBa JIMCTOB B KaX/IOM MPUIIOKEHUH U KOJIMUECTBA UX IK3EMILISIPOB, HallpUMeEp:
[Ipunosxenus: 1. CnpaBka o nejaroru4yeckom craxe Ha 1 J1. B 1 9K3.
2. I'paduk padoTtei Ha 1 7. B 1 9K3.

3.10. JInunsbie gejia COTPYAHHKOB
3.10.1. Jlnunoe nena0 COTpyJHHKAa — 3TO COBOKYIHOCTb JOKYMEHTOB, COAEPIKALLMX
HauOoJiee MoJIHbIe CBeIeHUS 0 pabOTHHUKE M ero TPyAOBOH AesTenbHOCTH. JInuHoe 1eno
oopmisieTcs nocie U3aHus npuKasa o npueme Ha pabory.

Jluunble nena BeayTcs Ha BceX pabOTHHUKOB 00lIe00pa3oBaTe/IbHONW OpraHM3a-
LIHH.
3.10.2. JlokyMeHTbI B IMUHBIX [eJlaX pacroaraioTcs B CleyIolieM NopsaKe:
OIKUCh IOKYMEHTOB;
JIHYHAs KapTouKa;
JIOTIOJIHEHHUE K JINYHOM! KapTOUKe;
JIUCTOK I10 Yy4YeTy KaJ/IpoB;
aBToOHorpadusi;
TPYAOBO# J10roBop;
JOIMOJHUTE/IbHOE COMJIALEHHE K TPYA0BOMY A0r0BOpPY;
KOMHUK JJOKYMEHTOB 00 00pa30BaHuu;
coryiacue Ha 00paboTKy MepCOHANbHBIX JaHHbIX;
JIOKYMEHTBI, MOATBEPKIAI0IIHE MPOXOKAEHHE KYPCOBOH NEPeroAroTOBKH;
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v’ JHYHBIE JOKYMEHTBI (KOMHsi MacropTa, KOMHS CBHAETENHCTBA 00A3aTeNbHOIO
TIEHCHOHHOI'O CTPaxoBaHMs, KOIMMUS CBHACTEIbCTBA O MOCTAHOBKE (PH3HYECKOTO
JIMlla Ha y4YeT B HAIOTOBOM OpraHe, crpaBka 00 OTCYTCTBHH Cy/IMMOCTH H JIp.);

v’ KOIIMU HJIM BBIIKCKK M3 [IPHKA30B 00 aTTecTallid Ha COOTBETCTBHE 3aHHMAeMOit
AOJDKHOCTH W/MITA YCTAHOBICHUH KBAIM(DUKALMOHHON KaTEropuHu;

v’ KOIHMHM WJIM BBIMUCKK M3 NIPHKA30B O HA3HAYEHUHM, NEPEMEIICHHH, YBOTbHEHHH,
JOMOJIHEHHE K JIMYHOMY JIMCTKY [0 Y4eTy KaJIpoB (B HEro BHOCHATCS JaHHbIE O
MOJyYeHUH MPEMHH MM HAJIOKEHHH B3bICKAHUH, O HATPAXKAECHUH H T.J1.).

3.10.3. B auuHOM Jene He XpaHATCS KOMMH [PHKA30B O HANOKCHWH B3BICKAHHIA,
CNpaBKH O COCTOSHUH 30POBbsl M C MECTA XKUTENbCTBA, 3asBIeHHs 00 OTIYCKaX, KOMUH
NpUKa30B 00 OTIYCKaX U APYTHe JOKYMEHTbl BTOPOCTENEHHOIO 3HAUSHHUSI.
3.10.4. Jluunble fena MOTYT BbIJABATBCS BO BPEMEHHOE IOJIb30BAHHUE ONPENEICHHbIM
JAOJDKHOCTHBIM suiam. Kpyr nuu, nonyckaeMbiX K MOJB30BAHHUIO JIMYHBIMH JI€JIAMH,
OTNPEaLIIAIOTCS PyKOBOAUTEEM 00111e00pa30oBaTebHOW OpraHU3aIiH.
3.10.5. Ilpu pabote ¢ JAHYHBIM IENOM 3aNpEIIaeTcs NPOU3BOANT Kakue-1ub0 Ucrpas-
JICHUsl B paHee C/I/IaHHbIX 3allUCAX, BHOCUTb B HErO HOBBIC 3aITUCH, U3BJIEKATh U3 JIHY-
HOT'O Je/ia MUMEIOLLUECs TaM JOKYMEHTBHI.
3.10.6. JInunble 1ena He BbIAAIOTCA HA PyKH pabOTHMKAM, Ha KOTOPbIX OHH 3aBEZEHbI.
Jist epejiauu JIMYHBIX J1eJ1 110 COOTBETCTBYIOLLHM 3alpocaM B ApYrue opraHu3a-
LIMK HEOOXOIMMO paspellieHHe PYKOBOANTENs AaHHOTO 0011e06pa3oBaTeibHble OpraHu-
3aLMH.
3.10.7.JIu4Hble fes1a UMEIOT CPOK XpaHeHHs 75 Jier.
3.11. TpyaoBasi KHHIKKA SB/ISETCS OCHOBHBIM JIOKYMEHTOM, OTPAKAIOIIMM TPYAOBYIO
AeSATEIbHOCTh pabouuX M CITyXKallmX.
3.11.1.TpynoBble KHMXXKH BEIyTCs Ha BCEX COTPYAHMKOB 0Opa3oBaTesIbHOM opraHu3a-
LMK, NpopaboTaBILUX CBEHILIE 5HEH.
[Toctynaiomme Ha paboty oOsi3aHbI MPeAbABUTH JAUPEKTOPY TPYHAOBYIO KHHIKKY
(1115 COBMECTHTEJIS - KOIMIO TPYAOBOH KHHKKH), OQOPMIEHHYIO B YCTAHOBJIEHHOM [10-
psiaKe.
3.11.2. Tlpuem Ha paboty Ge3 TpyJOBOM KHHKKH HE JOITYCKAETCs.
3.11.3. PyxoBonacTBoM i PYKOBOAWTENsi 0Opa3oBaTeNbHOM OpraHu3alliy sBISETCS
MHCTpyKIMS 10 3aNOTHEHHMIO TPYAOBBIX KHHXKEK, yTBepkiaeHHas [locTaHoBIeHHEM
Muntpyna Poceun ot 10.10.2003 N 69 (pea. ot 31.10.2016).
3.11.4. B o0weobpa3oBarenbHON OpraHMW3alliy BeAETCs KYPHAJ YYeTa TPYIOBbIX KHH-
HEeK M BKIaAbIIIEH K HUM.

4. Perncrpauus 10KyMeHTOB

4.1. Perucrpanuu noznexar Bce 10KYMEHTEI, TpeOyrolHe yueTa, HCIOJHEHHUS, HCTIONb-
30BAaHUs B CIIPABOYHBIX LENAX, KaK MOCTyNaroLlMe W3 APYrUX OpraHu3aluii 4 OT 4acT-
HBIX JIHII, TaK ¥ 00pa3syloliMecs B npolecce AesiTelIbHOCTH 00meobpa3oBartelibHON op-
raHH3alHy.

He noanexar perucrpanuu nosapaBuTelbHble TUCbMa, TEJErPaMMBbl, [PHIJIACH-
TelbHbIE OneThl, MH(OPMAaLIUs LIS CBeieH s, OyXrajiTepeKue J0KYMEHTbI EPBUYHOIO
ydera. [l1si HUX COCTaBAACTCS NEepeyeHb HEPErUCTPUPYEMbIX IOKYMEHTOB.
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4.2. Perucrpauus J10KyMEHTOB MPOM3BOAMTCS C LENbIO OOecreyeHns UX ydyeTa, KOH-
TPOJIs 32 UCMOJIHCHAEM M OEPATHBHLIM UCIOJIb30BaHHEM HH(DOPMALHH.
4.3. Bce KOHBEpTHI ¢ MOCTyNaOIIel KOPPeCcroH/IeHIkel (KpoMe KOHBEPTOB ¢ HaIlH-
CbIO «JIMYHO») BCKPBIBAIOTCS, IPOBEPAETCA HAJIMYHE BJIOKEHHbIX B HUX JOKYMEHTOB,
MPaBHJILHOCTE JIOCTAaBKH M LIEJIOCTHOCTh KOHBEPTOB.
4.4. PerucTpalins J0OKyMEeHTOB IPOM3BOAUTCS B J€Hb MX MOCTYTUTEHHS.
4.5. JlomyckaeTcst OTMETKY O MOCTYIUICHHH JOKYMEHTA B OPraHW3aLMIO MPOCTaBIATE B
BH/IC LUTAMIA WK OT PYKH B HWKHEH 4acTH JIMLIEBOH CTOPOHBI MEpPBOro JIMCTa JOKY-
MEHTa WJIKM Ha ero oboporTe.
4.6. Peructpauus JJOKyMEHTOB 3aK/I04aeTcs B BeJICHUU 3alIMCH YYETHbBIX AaHHbIX O [0-
KyYMEHTE [10 YCTaHOBJIEHHOHW PErHCcTPalMOHHOK (opMme, KOTOpPbIM (UKCHpyeTcs (akT
CO3/aHMs, OTNPABJIEHHs MM MOTYYSHHS JOKYMEHTA IyTeM IpPOCTAB/ICHUsS HA HEM pe-
TPHCTPALIMOHHOIO MHJAEKCA C I0C/ENYIOIIeH 3aMUChio B YKa3aHHBIX (popMax HeoOXou-
MBbIX CBEJICHHH O IOKYMEHTE.
4.7. JIoKyMeHTBI, MOCTYNAIOIIHE B YUYPEKACHHE, PErHCTPHPYIOTCSA B JKypHAjle peru-
CTpalMy BXO/ALIEH KOPPECNOHAEHIIMH, a Te, YTO OTNPABIAIOTCA U3 HEro, — B JKypHale
perucTpaluy UCXoAs1leld KOPpeCOHASHLUHU (MputodxceHue 7).
4.8. JloKyMeHTbl PErHCTPUPYIOTCS MO IPYIIaM B 3aBHCHMOCTH OT Ha3BaHHS BHJA, aB-
TOpa U COAEpP)KaHUsl JOKYMEHTOB.
OT/eNBHO PerucTpupyroTes:
- @KThl OPraHOB rOCYZapCTBEHHOMN BJIACTH, MOPYYEHHs! BbICIUMX JOKHOCTHBIX JIULI, 3a-
[IPOCHI, [PEACTaBACHHS, MMPEANUCcCaHUs OPraHOB HAaA30pa WU KOHTPOJs, a TaKikKe Mojy-
YeHHasi KOpPecroHAeHIIHS,
- MpUKa3bl (pacropsiKeHus) N0 OCHOBHBIM BOIMpOCaM [esTebHOCTH 00lIeobpa3oBa-
TEJbHOW OpraHu3aLkHu;
- MPHKA3bI 110 KaJPOBLIM BONIPOCaM (JIHYHOMY COCTaBY);
- aKThl peBU3HH (DUHAHCOBO-XO3SICTBEHHOM 1€ TEILHOCTH;
- Oyxrajatepckue J10KYMEHTBI;
- o0paleHus rpax/as.
4.9. ®akcorpammebl (OymaKHble KONHUHU JIOKYMEHTOB, [Iepe/laHHble ¢ UCII0/Ib30BAHHEM
cpelacTB (PaKCHMUIIBHOM CBSI3M) PErMCTPUPYIOTCS B XKypHAIe BXOASIIEH JOKYMEHTALUH.
4.10. lokymenTbl, nepeaaBaemMblie 10 JIEKTPOHHOH MoYTe paclevyaTbiBalOTCA H pe-
FCHCTPUPYIOTCA B XKypHaJle BXOAALIEH JOKYMEHTALMH C yKa3aHUeM ajpecara.

OpuruHan JOKyMeHTa, KOTOPbIH MOCTYMui rocie (akcorpaMMbl MM MO 3JeK-
TPOHHOM MOYTE, PErUCTPUPYETCS B COOTBETCTBUU € MyHKTOM 4.7. MHCTpyKLMH MO TeM
e HOMepoM.
4.11. Bo Bpemst peructpauuu eMmy [IpUCBauBaeTCsl yCI0BHOE 0003HaYeHUe — perucTpa-
LIHOHHbIA UH/IEKC.

JU1st BXOAALLMX JOKYMEHTOB PernCTpaLMOHHbIH HOMEP.

4.12. B obuieobpazoBareibHbIX OpraHU3alUsIX MOXKET MPUMEHSTLCS KYPHAIbHAS UITH
aBTOMATH3MPOBaHHAs (C HCIMONBL30BAHUEM CIIELHATIBHBIX KOMIIBIOTEPHBIX IPOrpaMm)
(hopma perucTpauny J10KyMEeHTOB.

4.13. IlpuMepHblii nepeyeHb JOKYMEHTOB, He MOUIeKallMX PETrUCTpalluM, U3JI0XKEH B
npuiosiceruu 8.
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4.14. Bea noctynatowas B 0011e00pa30BaTe/ibHYyHO OPraHU3alMio JOKYMEHTALHUs HC-
[TOJIHACTCS B COOTBETCTBHH C TEMH CPOKAaMH, KOTOPbIE YKa3aHbl B PE3OJIIOLIHN PYKOBO-
JIUTENS.

Ecnu cpok He ykaszaH, TO JOKYMEHT [J0JDKEH ObITb MCIIOJHEH B TEYEHHE OJHOI0
Mecdla; 3asBleHMs, oOpalleHus Ipak[aaH - B T€YSHHE OJHOTO Mecsla; TejerpaMMbl -
He 0oJiee yeM B ABYXHEJEJIbHbIN CPOK.

4.15. JlIoKkyMeHT CYHTAETCs MCIIOJIHEHHBIM, €CJIM pa3pelleHbl [0 CYIeCTBY BCe I0CTaB-
JICHHBIE B HEM BOIIPOCHI, B JKYpPHAJIaX pPEerucTpaluy Je1aeTcs OTMETKa 00 HCIOIHEHHH,
T.€. 3allMCaHa J1aTa OTIPABKU M UCXOSLIMH HOMEpP OTBETHOIO IOKYMEHTa, HAMMEHOBA-
HHE aJpecara, J10KHOCTb U (paMHJIUsl UCTIOJTHUTES, MTOANMCABILEro OTBET.

4.16. Eciiu Bce nocTaBleHHbIE B IOKYMEHTE BOITPOCHI PELLEHbl B ONMEPATHBHOM [10PSi -
Ke, 0e3 MoAroTOBKHM MUCBMEHHOrO OTBETa, UCIMOJIHHUTENb HA JOKYMEHTe JienaeT Kpart-
KYHO 3aMUCh O pelIeHUHM BOMPOCA, YKa3blBAeT AATy U MOAINMUCH, M0CIEe Yero JOKYMEHT
MoMelaeTcs B Aes10.

Ecnu no paspeluaemMoMy BONPOCY OXKHAAETCS OTBET, TO OH BMeCTe C KOMHUEH OTBe-
Ta 3asiBUTEIIO0 MOKET HAXO/IUTHCS Y UCTIOJIHUTEISE HA KOHTPOJIE.

4.17. lIoKkyMEHT CHUMAETCs C KOHTPOJIs [10CIIe €ro HCITOTHEHHS.

5. CocTaBiieHHe HOMEHKJIATYPbl H GOPMHPOBAHHE 1€

5.1. Homenknarypa aen — 3T0 00s3aTeNbHbIH Ul Kaxa0i o0lieodpa3oBaTeIbHOH Op-
raHU3aLUY CUCTEMAaTH3UPOBAHHBIN MepevyeHb HaMMEeHOBaHWM (3aroJloBKOB) Jiefl, KOTO-
pble GopMHUPYIOTCS ¢ yKa3aHUEM CPOKOB XPaHEHHs JIell.

5.2. HomeHkiaTypa Jien TpeiHa3HayeHa [uis yCTaHOBKM B 00l1eo0pa3oBaTe/bHOM Op-
raHu3aluy eIHHOro nopsizka GopMHUpOBaHHs JAe€j, 00ecnevyeHus WX y4yera, OlepaTHB-
HOTO MOWCKA JIOKYMEHTOB 10 UX COZAEPIKAHUIO M BHUJLY, OIIpeJIe/IeHHs CPOKOB XpaHEeHH
JIe]l ¥ ABISIETCH OCHOBOM /IS COCTABIICHMs OMMCEH JieJl MOCTOSHHOIO M JJIMTE/IbHOTO
(cBbiwie 10 ner) xpaHeHus, a TakKe Ui yyera jea BpemeHHoro (a0 10 siet Bkirouu-
TEbHO) XpaHEHHSI.

5.3. IlpumepHas Gopma HOMEHKNATYpbI Jie/ 00111e00pa3oBaTe/ibHOM OpraHu3aluy MpH-
BeieHa B npuaodceruu 9.

5.4. 3aronoBoK jiena J0J/KeH 9e€TKO B ¢kaToi 00001eHHOH (popme 0TOOpa)xaTh COCTaB
U coiepKaHue 10KyMEHTOB JeJa.

B 3aroioBKax JMYHBIX W APYTUX Jell, COAepKalUX JOKYMEHTbI 10 OJJHOMY BOIIPO-
cy, ynorpednserca repmut JEJIO.

B 3aronioBkax jed, cojiepkaliux MnjiaHoBO-OTUETHYIO JIOKYMEHTALMIO, yKa3blBaeTCs
neproa (Mecsil, KBapTai, Mojyrojiue, roji), B KOTOPOM IJIAHUPYETCS CO3/1aHHE AOKY-
MEHTOB WJIH epHO HX (PAKTHYECKOIO BBINOJTHEHHSI.

Bo Bpems pazMelleHHs 3aro/IOBKOB JleJl B HOMEHKJIATYpe YUMTHIBAETCS BAXKHOCTH
JIOKYMEHTOB, BKJIFOUEHHBIX B J1eJl0, HX B3aMMOCBA3b. B Hauvane pacronararorcsi 3aro-
JIOBKH J€J1 B OTHOLWEHHH JOKYMEHTOB, MOCTYIIHBIIKWX OT OpraHoB BbICLLIETO YpOBH#A, Aa-
jiee — Mo OpPraHM3alMOHHO-PACTIOPSAHTEILHON JOKYMEHTALUH, M1JJaHOBO-OTYETHOH J/10-
KYMEHTALIMH, TIepPeNkCKe, yYeTHO-CIIPAaBOYHBIM BHaM JOKYMEHTOB. B Ka10# U3 3THX
rPYI AOKYMEHTBI TaK/Ke Pa3sMeIlaloTCs ¢ y4eTOM 3Ha4MMOCTH H CPOKOB XpaHEeHH.
5.5. @opMUpOBaHHKE JIe]T — 9TO TPYNIHPOBKA HCTIONHEHHBIX JIOKYMEHTOB B JleJia B COOT-
BETCTBUM C HOMEHKJIATypOH aeil.

18



5.6. Bo Bpemsa GopMupoBaHHs A€l CleayeT NPHACPKHBATLCS TAKMX OOILMX NMPaBHIL:

- NIOMELIATE B /J1eJIa TOJAbKO MCIOJHEHHbIE JOKYMEHTbHI B COOTBETCTBHH ¢ 3aroJIOBKaMu
Je]l B HOMEeHKJIaType;

- TPYNNHUPOBATH B Jie/la JOKYMEHTBI, BbIOJIHEHHBIE B TEYEHUE OJIHOrO KaJeHJApHOro
roga (01.01-31.12), 3a uckitoueHHeM MepexoasailuX Ael (BeAyTcs B TeYEHHE HECKO/Ib-
KHMX JIET), JIMYHBIX JIe1;

-[IOMELIATh B Jiejla TOJIbKO OPUIMHAJIbI MM, B Cllydae UX OTCYTCTBUS, 3aBE€peHHBIE B
YCTAHOBJIEHHOM MOPSI/IKE KOMHU JOKYMEHTOB;

- He JIONYCKaTh BKJIKOYEHMS B JIeJla YePHOBbIX, JIMUHBIX JOKYMEHTOB, PA3MHOKEHHbBIX
KONUHA U JIOKyMEHTOB, MOAJIEKALMX BO3BpaTy; pa3AelbHO TPYNIUPOBaTh B [€/d AOKY-
MEHTBI [IOCTOAHHOIO H BPEMEHHOIO XPAHECHHS;

-110 00BeMy J1en10 He J0mKHO npeBbiath 250 nuctos (30-40 MM TONILIMHOM).

5.7. Pacrniono)xeHue NOKYMEHTOB BHYTPH JeJl [IPOM3BOJIMUTCS B XPOHOJIOIMYECKOM I0-
psiZIKe, MpU KOTOpOM HauboJiee paHHUE JIOKYMEHTBI pacrosiaraloTcs B Havase Jela.

5.8. IlonoxeHnus, npaBuna, MHCTPYKLUMH U T. M., YTBEP)KACHHbIC PACIIOPALUTE/IbHBIMH
JOKYMEHTaMH, MPYIINUPYIOTCS BMECTe C YKa3aHHBIMH JOKYMEHTaMH.

5.9. Ilpuka3bl 110 OCHOBHOH JeATEIbHOCTH (POPMHUPYIOTCS OTAEIbHO OT MPHUKA30B IO
Ka/IpOBbIM BOMNpocaM (TUYHOMY cocTaBy) (HasHaueHHe, NepeMeLleH e, yBOJIbHEHHE CO-
TPY/IHMKOB) U OT NPUKa30B 00 OTIYCKaX, KOMaHJAMPOBKAX H T.[.

5.10. Tlporokosibl 3aceaHuit KOIErHaabHbIX OpraHoB 0011e00pa3oBaTe/IbHONW OpraHu-
3alMK TPYIIHPYIOTCS B Jiea B XPOHOJIOTHUYECKOM MOpAJKe W 110 HOMEpaM B Npejenax
KajeHaapHoro roaa. JlIokyMeHTbl K 3acelaHusIM YKa3aHHBIX OPraHOB CHCTEMaTH3MUpYy-
FOTCS 10 JiaTaM M HOMepaM MPOTOKOJIOB, @ B Mpejesax IpyIilbl J0OKYMEHTOB, KOTOpbIe
KacarTCs OHOr0 NMPOTOKOJIA, — M0 OBECTKE JIHA 3acelaHusl.

S.11. TTopyueHust BbIIIECTOSAIMX OpPraHU3aliuil U JIOKYMEHTBI, CBA3aHHbIE C UX BbIIOJ-
HEHHMEM, TPYNIHUPYIOTCs B Jiesla 0 HanpaBieHUsM AeSTeIbHOCTH YYPEKJCHHS UITH 110
aBTOpaM MHHUIIMATHBHBIX A0KYMEHTOB. [IOKyMeHTbl B HEOOIBIIOM KOJIUYECTBE IPYIITH-
PYIOTCS B OJHO J1€J10 U CUCTEMAaTH3UPYIOTCS 10 1aTaM MOpy4YeHHH.

5.12. Tlepenucky cieayeT rpynmupoBaTh B Jiesa 3a Mepuoz KajieHaapHoro roza. B geno
[EepenuCKH MOMELIAIOTCS BCe J0KYMEHTBI, BO3HHUKILIHME B Xoje peuieHus Bompoca. [le-
peruMcKa CHCTEMATH3HUPYeTCs B XPOHOJIOMUYECKOH MOCIe10BaTe/IbHOCTH; JOKYMEHT-
OTBET MOMELLAeTcs 3a JOKYyMEHTOM-3aIlIPOCOM.

6. XpaHeHHe H YHHYTOKEHHE J0KYMEHTOB

6.1. JlokyMeHTh!I (f1e71a) ¢ MOMEHTA CO3/1aHusl (IIoJIyHeHus ) Hiu GOPMUPOBAHHS XPAHST-
Csl B OpraHM3al|y 10 nepeiauyd apxuBHOMY YUpeK/IEHHIO.

PykoBoauTens o01ieo0pa3oBaTe/ibHOM OpraHu3aliy U ClelMalbHO Ha3Ha4YeHHOe
auLo (1nua) o0sA3aHbl 00ECeYUTh XpaHEHHE JOKYMEHTOB U JIE.
6.2. Jlena 10/KHbI XPAHUTBCS B BEPTHKAJILHOM [10JOKEHHH B LIKadax, KOTOpble 3a-
KkpbiBatoTcsa. Ha xopernikax 0010%KeK Jie1 yKa3bIBaloTCs HoMepa Jell.
6.3. Bbigaua aen Bo BpeMeHHOE Mojib30BaHHe paboTHHKaM o0LieoOpasoBaTe/ibHOH Op-
raHW3alMK OCYLIECTBAAETCS ¢ YCTHOIO paspelleHHs €ro pyKOBOJHUTEINs, a& JApPYruM
VUPEKIEHUSIM — C ero MUCbMEHHOro paspelueHusi. Ha BblZlaHHOE JI€JIO COCTABIISACTCH
KapTo4ka — 3aMeHHuTeNb. B KapTouke yKa3blBarOTCS HOMED Jena, 3arojloBOK Jefa, Jara
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€r0 BblJIa4yH, JIHLI0, KOTOPOMY JI€JIO BbIZIAHO, /1aTa €ro BO3BpaTa, MOAIMKMCH JIKL, KOTOPbIE
BbIJIaJIK W MTPUHAIH A0,

Ilpenocrasienue e BO BpeMEHHOE MOJB30BaHHE OCYIIECTBISETCs He Ooliee ueM
Ha OJIMH MECHL.
6.4. MU3bpaTHE NOKYMEHTOB M3 Jiejla MOCTOSHHOTO XpaHEeHHs 3amnpeluaercs. B uckiro4n-
TEJbHBIX CIy4yasX HM3bATHE JOKYMEHTOB JOIYCKAaeTCsd C paspellieHUs pPyKOBOAMTES
o0111e00pa3oBaTe/IbHOr0 yueOHOro 3aBeieHus ¢ 00s3aTe/bHbIM OCTaBJIEHHEM B Jielie 3a-
BEPEHHbIX JOJKHBIM 00pa3oM KOTIHIA.
6.5. Ilocne okoHuaHUs cpoKa XpaHEHUsl JOKYMEHTOB, KOTOpbIe He MOJIeKaT nepejaye
ApPXMBHBIM Y4Ype)KIEHHAM, JOKYMEHThI CIIMCBIBAIOTCSH KOMHccHeld oOiieoOpa3oBaresb-
HOM OpraHU3alMH [0 I[POBEACHHIO JKCHEPTHU3bl LEHHOCTH OOKYMEHTOB, KOTOPYIO
Ha3Ha4YaeT PyKOBOJAMTEIb 00pa30oBaTe/IbHON opraHusanuy. Ha cnucanHyro 10KymeHTa-
LIMIO DKCTePTHAs KOMHUCCHS COCTaBIseT COOTBETCTBYIOIIMIA akT. CriucaHHas 10KyMeH-
Talus YHUYTOKAECTCH.

7. YuebHo-neaaroruyeckasi 10KyMeHTauus

7.1 Odmue nosiozkeHust

7.1.1.YyeOHas 1O0KyMeHTALMsl — 9TO KOJMUYECTBEHHAA U KaUeCTBEHHAs XapaKTepUCTHKH
COCTOSIHUSI yueOHOM, METOIMIEeCKON M BOCIIMTATENbHON paboTbl 00pazoBaTe/bHOH Op-
raHu3aluy.

7.1.2. llIkoJbHbIE JOKYMEHTBI JIOJKHBI OQOPMIISTECS CBOEBPEMEHHO, 4eTKO, pa3bopyn-
BO, 03 MOJAYHMCTOK, OMApPOK, BbI3bIBAKOLIMX COMHEHHE B TNMPaBHIBHOCTH BHECEHHBIX
JAAHHBIX.

7.1.3. 3anucu B JOKYMEHTaX NOJIKHbI [IPOM3BOAMTECS IIAPUKOBOW PYYKOM CHHEro Wik
YEPHOro LIBETa, a IJie UMeeTcs BO3MOXKHOCTb MPUMEHEHHS KOMIIbIOTEPHOH TEXHHUKH -
JOITYCKaeTCsl COCTAB/ICHUE, PelaKTHPOBAHKE W pacreyaTka TEKCTOB ¢ UX MOMOLIBHO.
7.1.4. Omubka, 1onylieHHas B TEKCTe WM LUM(PPOBBIX JIAHHBIX JIOKyMEHTa, MCIpaBis-
eTcs crelyoluM 00pa3oM: OmUOOYHbIE CII0BA WIH HU(Pb] 3a4€PKUBAIOTCS TakK, 9TO0bI
MOXKHO ObLIO MPOYECTh 3aYEPKHYTOE, a CBEpXY 100 psAIoM, JIHOO HA MOJIAX MHLIYTCH
yTOYHEHHbIE JaHHble. Bce BHeCEHHBIE HCTIPaBIeHUS J0JKHbBI ObITh OrOBOPEHBI U 3aBe-
PEHBI MOJAMUCAMH JIKLL, OPOPMHUBLLIUX JOKYMEHT. 3a J0CTOBEPHOCTH CBEICHHH, CO/iep-
JKallMXcsl B JOKYMEHTaX, Hajuiexallee ux o(opmieHue HECYT OTBETCTBEHHOCTD JOJIK-
HOCTHBIE JTULA, NOAMUCABIIHE JOKYMEHT.

7.1.5.K obs3aTensHol yueOHO-nearoru4yeckoi J0KyMeHTalu OTHOCATCS

— andaBuTHas KHUIa 3aMMcH 00y4aroLUXCsl;

— KHMra ABWXKEHHs 00y4aroLUXCs;

— KJIaCCHBIE JKYypHAJIbI;

— JIMYHbIE AeJa 00y4aroLuXcs;

— OCHOBHbIE 00pa3oBaTe/ibHble MPOrpaMMbl 00111ero 06pa3oBaHus;
— pacricaHie YPOKOB U BHEYPOUHOMH JIesATEIbHOCTH;

— KHHUIa [POTOKOJIOB 3ace/laHui MeJarornueckoro CoBera;

— KHMra ydera GIaHKOB aTTeCcTaTOB 00 OCHOBHOM 00LleM 00pa3soBaHMM W/MIHM CrielH-
aJIbHBIN peecTp;
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— KHUra ydera OJaHKOB aTTeCTaTOB O cpeaHeM o0lueM 00pa3oBaHHU W/HIIH ClIeLHab-
HbIH peecTp;

— KHMra y4yera CBHJETeIbCTB 00 00yueHNn W/UNM CrieHaIbHbIi peecTp (MIpH HAJTUYHH
o0y4aronmxcs);

— KHHIa perucrpaluuiy BblIAHHBIX JOKYMEHTOB 00 OCHOBHOM 00111EM OGPMOBaHHH;
— KHHI'a perucTpanmit BblIJaHHbIX JOKYMEHTOB O CPCAHEM od1em 06p&3OBaHHH;
— KHHUI'a perucTpaluy BblJJaHHbIX Meaaneh «3a ocodrbie YCIHEXH B YHEHHH»]

— KHHla pETUCTPaliMyi BblJAHHBLIX CBHUICTEIbLCTB 00 oﬁyqeﬁun H HX ﬂyﬁﬂHKﬂTOB (l'lpH
HaJIM4YKMH 00y4aroluXcs);

— KHHTla y4eTa BblJa"iy NOXBa/IbHBIX JIMCTOB «3a OTJIMYHbIE YCIIEXH B YHCHHH»,

— KHHI'a y4€Ta BblJadH MOXBaJIbHBIX I'PaMoT «3a ocolblie YCIIEXH B H3YYCHHUH OT/CJIb-
HBIX IIPEAMCETOB» ;

— JKypHaJl perucTpaluu 3asaBieHni BoinyckHUkoB |1 (12) knaccoB Ha y4acTue B rocy-
JapCTBEHHOH UTOrOBOH arTecTaliii 00ydalolMXcs, OCBOMBLIMX OCHOBHbIE 00pa3o-
BaTeJLHbIC NIPOrPaMMbl CpejiHero oouiero oopasoBaHus;

— JKypHal PerncTpalHy 3asBleHHH BBIMYCKHHKOB 9 K/IacCOB HA yuyacTHe B rocynaap-
CTBEHHOW WTOrOBOH arTecTali O0Yy4aroIlMXCs, OCBOMBIIMX OCHOBHBIE 00pa3oBa-
TeJIbHBIE MPOrpaMMbl OCHOBHOI'O 00111ero o0pa3oBaHHs;

— JKYpHaJl O3HAKOMJIEHHsI C pe3y/bTaTaMW €IMHOro rocyJIapCTBEHHOrO 3K3aMeHa Bbi-
nyckHukoB 11(12) knaccos;

— JKYpHaJl 0O3HAKOMJIEHHS C pe3ysibTaTaMHd 3K3aMCHOB FOC}’,D.&[)CTB'BHHOI"JI HWTOrOBOM at-
TECTAaluHH BBIITYCKHHKOB 9 KJ1IaCCOB;

— JKYpHai KOHC}/’J’IbTaHHﬁ negarora-rcuxoiora;

— KYpHaJl UHAHWBUAYAJIbHbIX KOPPEKIIMOHHBIX yueOHbIX 3aHATHIA ([TPH HATHYUH CTIELH-
ajucra),

— JKypHaJl coLMabHOro neaarora o6ueoOpa3zoBaTesibHOM OpraHu3alny (nIpy HAJIUYHH
crielMalnucTa);

— JKypHaJl IpUeMa 3asiBlieHuH (Ha oDyueHue);

— MeJaulMHCKHe (aMOyJIaTOpHBIE) KapThl JIETEi;

— JKypHaJl ydeTa NpOoMylIeHHbIX H 3aMELIEHHbIX YPOKOB;
— JKypHaJl FpyIbl NPOUIEHHOrO [Hs (MPX HAJIMYHH);

— JKYPHaJIbl JIEeKTHBHBIX YU4eOHBIX MPEMETOB, (haKyIbTaTHBHbIX 3aHSATHH (IpU HaNIK-
YUK );

— JKYypHaJl MHAMBUYaJIbHOI0 00y4eHus (Mpu HAJIM4KH ),
— JKYpHaJ yyeTa BHEYPOUHOMH J1eATe/IbHOCTH;

— KypHaJl ydera paboTbl Iefarora JOMOMHHUTENBHOIO 00pa3oBaHusl (MPH HATMYAH );
— 1uiaH paboThl WIKOJIbI HA TEKYHIMHA y4eOHbIH roa.

7.2. AndaBHTHAS KHHIA 3aNHCH 00Y4YaKOLIHXCH
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7.2.1. AndaBuTHas KHUra 3anucy o0y4alolnXes BeAeTCs Kak 00a3aTe/bHbli JOKYMEHT
B Kak/10M 0011€00pa3oBaTe/IbHOH OpraHU3aluK U ABISETCS JOKYMEHTOM UTHTEIBHOIO
XPaHEHHUS.
7.2.2. B KHMry 3anMCBIBaIOTCS BCe 0Oydaromimecs WIKOIbL. EKeroano B Hee 3aHOCATCH
CBeJIeHHs 00 00Y4aloLMXCS HOBOIO [TPHEMA.
7.2.3. OOyuatolurecss B CMUCOK 3aHOCATCS B ai()aBUTHOM MOpSJKE, HE3aBHCHMO OT
K1acCoB, B KOTOPBIX OHHM y4atcs. /i kaxno#t Oyksel andaBuTa OTBOAATCS OTHENBHbIE
CTPaHHULbl, U NO KaXKA0H OyKBe BeAeTCA CBOA NOPAAKOBas Hymepaius. [lopsakoBbii
HOMep 3aM1cH 00y4arolerocs B KHUre sBISETCS OJHOBPEMEHHO HOMEPOM €ro JIHYHOro
nena. Ha jMuHoOM Jesie 3TOT HOMep mpocTaBsisieTcs B BHJAe OyKBEeHHO-LU(POBOM 3aru-
CH.

Hanpumep, Ne K-5 o3nauaer, yto oOyuarowuiics 3aHeceH B al(aBUTHYIO KHHUTY
1oz Ne 5 Ha OykBy «K».
7.2.4. BpIObIBIIMMH ClIe/TyeT CHHTATh 00YYalOIIMUXCs, PEKPATHBLIMX [T0CELLEHHE LLIKO-
Jbl BCJIEJICTBHE [IEPEMEHBI MECTa JKHTEJIbCTBA, Mepelle/liuX B APYryro LIKOIY WM
HHOEe yueOHoe 3aBe/IeHHe, HCKITIOYeHHbIX W3 LIKOJIbl, 4 TAK)Ke OKOHYHBLUMX IIKOJY.
7.2.5. BoiObiTHE 00yuatoLerocs (B TOM 4YKciie, MPU OKOHYAHHH LIKOJIbI) O(OpMIseTCs
PUKAa30M IUPEKTOpa ¢ YKa3aHWeM IpPHYMHbI BbIObITHSA; OJHOBPEMEHHO B COOTBET-
CTBYrOLIEH rpade andaBUTHOW KHUI'M 3aHOCATCS HOMEp W JlaTa NpHKasa, a TakKe yKa-
3bIBACTCS MPUYHHA BbIOBITHS.
7.2.6. Ecin panee BbIOBIBLUMI 00y4aloluiicsi, yXo4 KOTOPOro oGopmiieH NpHKa3oM,
CHOBA BO3BpATHJICS B 0011€00pa30BaTelIbHYH0 OpPraHU3alfio, TO JaHHbIC O HEM 3alHChl-
BalOTCS KaK HA BHOBb MOCTYIHUBLLETO.
7.2.7. llpn ucrionb30oBaHUM BCeX CTpaHMI] al(aBHTHOM KHUTH HAa TY WM HHYHO OYKBY
[IPOJOJIKEHUE 3alIUCell POM3BOAUTCS B HOBOW KHUIE B MOPSJIKE MMOCEAYIOUX HOMEe-
POB [10 KaX<J10i OyKBe.
7.2.8. McnpaBnenus B KHUTe 0QOPMIIAIOTCS B YCTAaHOBJICHHOM MOPSAKE U CKPEIUIAOTCS
HOANHCHIO AUPEKTOpA.
7.2.9. KHMra nocTpaHW4HO MPOHYMEPOBbLIBAETCS, MPOLLIHYPOBLIBAETCSl U CKperuiseTcs
[OANKCHIO JUPEKTOPA U M€4YaThIO LIKOJIbI.
7.3.KHura asu:eHus o0yqarommuxcs
7.3.1. Knura JBUKEHUs BEIETCH C LEAbI yyeTa KOHTHHIeHTa 00y4arolmxcs B o0ule-
o0Opa3oBaTeIbHON OpraHU3aLH.
7.3.2. Y4eT KOHTHHIE€HTA OCYLIECTBIAETCS B 00s3aTe/IbLHOM MOPSI/IKe MO COCTOSIHUIO Ha
01.09.4 na 01.07. Tekywero y4yeOHOro rojia, 0 4eM /IeJIaeTcs 3aruch Ha CTPAHULIE KHU-
ru.
Harnpumep: na 01.09.2017 r Bcero 867 yu.
BbIOBIIIO 32 roJ1 (YeTBEPTH, NOIyroaue)- 45 yu.
[1puOsino 3a roja (4eTBepTh, nonyroaue)- 15 yu.
Ha 01.07.2018 r-837 yu.

7.4. JInunble geia 00y4aOWHXCS
7.4.1. JInuHoe aeno o0yyarollerocsi COCTOMT U3 JIMYHOM KapThl (TUnorpadckuii OnaHk
JUYHOrO /1eNla) ¥ BJIOKEHHbIX B JIMYHYIO KapTy 00y4atollerocs HHbIX 10KyMEHTOB.
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7.4.2. Jluunoe neno obyuarolierocs siBAseTcs 00s3aTeNbHBIM J0KYMEHTOM, KOTODbIil
oopmiisieTcs Ha KaKIOr0 y4eHHKA ¢ MOMEHTA MOCTYIICHHs B IIKOMY W BEIETCS 0 ed
OKOHYaHUS (BLIOBITHS ).

7.4.3.11pu noctyniennn pebeHKa B NepBblid Kiace 061ieo0pa3oBaTebHON OpraHU3aliu
3aMoJIHAeTCs JInvHas Kapra oOyyaroulerocs. B nanky BKia/bIBalOTCs WHbIE JOKYMEHTHI
B COOTBETCTBHH C JIOKAJIbHBIM aKTOM 0011e00pa3oBaTe/IbHOH OpraHu3alluu.

st opopmiieHHs TM4HOTO Je/1a J0IKHbI ObITh MPEICTABIEHbI CJIEAYIOMIHE T0KY-
MEHTBbI:

s 1-9 knaccos
- 3asBJICHUE POJMTEJIEH C YKa3aHWEM, YTO POJAMTENH O3HAKOMJIEHBI ¢ YCTaBOM y4pe-
KJIEHUs], sI3bIKOM 00y4eHHs, IMLEeH3Ueld U CBUIETEIbCTBOM 00 aKKpeIUTALHH;

- KONHMH JIOKYMEHTOB, NPEAbABIAEMBIX NPH NpHEMe (CBUAETEILCTBO O POXKACHUH pe-
OeHka (macnopr, 7715 00y4aloUUXCsl, JOCTHILINX BO3pacTa 14 neT) Uiy 10KYMEHT, Moj-
TBEPXKIAIOIIUA POJICTBO 3asIBUTENS, CBU/IETEILCTBO O PEerucTpauuK pedeHKa 10 MecTy
JKHTENBCTBA HIIM 110 MECTy npedblBaHHs Ha 3aKperyIeHHOH TePPUTOPHH HITH JOKYMEHT,
COZIepKalli CBEICHUS O perucTpauun pebeHka no Mecty npeObiBaHUs Ha 3aKperieH-
HOH TEPPUTOpPHH, JOKYMEHT, NMOATBEPKAAIOLIMH MpaBO 3asBHTENS Ha MpeObiBaHHS B
Poccuiickoii ®enepaunn (A1 MHOCTPAHHBIX IPaxiaH ).

- Beinmucka [ IMIIK (npu HeoOxoaumocTh).

JUts 10-11 knaccos:

- 3asBiieHHe oOyuaromerocs (c1. 34 M3-273) ¢ yka3zaHHeM TOro, 4TO OH O3HAKOMJIEH ¢
YcTaBoMm yupexaeHus, A3bIKoM 00yueHHS, THLEH3UEH U CBHAETEIBCTBOM 00 aKKpeIu-
Tallku;

- arrecTaTt 00 OCHOBHOM 00111eM 00pa30BaHuu;

-KONHMH JI0KyMEHTOB, NIPe/IbsBIsieMbIX NIPU Mpueme (macnopT odydaroierocs ¢ 0TMeT-
KOH O perdcTpauuy [0 MECTy *HUTEeJIbCTBA MJIM 10 MECTY NnpeObiBaHus Ha 3aKperuieH-
HOW TEPPUTOPHH, JIOKYMEHT, MOATBEP)KIAIOLIAH MPaBO 3asBHUTENS HAa npedbiBaHHe B
Poccuiickoit @enepauuu (1 MHOCTPAHHBIX MPAKIaH).

B nepuoa obyuenus obyuaromerocs B 10-11 knaccax arrecratr 00 0CHOBHOM 00-
lieM 00pa30BaHUK HAXOAMTCA B JIMYHOM Je/ie M BBLAACTCS HA PYKH MOC/]E MOMyHSHHMS
WM cpeiHero oduero o0pa3oBaHus.

7.4.4. JInuHoe 1es10 MMEeT HOMEP, COOTBETCTBYIOLIMI HOMEPY 3anucK 00y4aronierocs B
anaBuTHON KHure (Hanpumep, Ne K-5 o3Havaer, 4yTo oOy4aroliuiics 3anucan B ajda-
BHUTHOMH kHMre Ha 6ykBy «K» nox Ne §)

7.4.5.JIuuHble nena o0y4aroUXCs BeYTCS KIACCHBIMU PYKOBOJIUTENISIMH.

KnaccHelit pykoBoauTenb opopmiisieT nanky-HaKOIMUTEe b WM BEPTUKAIbHBIN J10-
TOK C JIMYHBIMH JleJlaMH 0Oyuarouuxcs Kiacca. B manky momeliiaercst CHHCOK Kiiacca B
a(aBUTHOM MOPsJIKe C yKa3aHUeM HOMepa JIMYHOTO e, JOMAllHero ajapeca, KOH-
TAKTHOTO HoMepa Tenedona poaurteneil (npu HeoOXoAUMOCTH), paMUIINKM, UMEHH, OT-
4yecTBa (NMpH HaJIM4YMH) KIaccHoro pykosoauTend. CriHcok MeHsercs exerogHo. Eciu B
yyebHOM roay oOy4arollMiics BbIObIBAeT, TO B CIUCKE KJIACCa OTMEYAETCS JaTa BHIOBI-
THsi. Jluunble aena pacnonaraiorces B aagaBuTHOM nopsake. KiaccHbli pyKOBOAMTENb
CJIC/IMT 3a aKTyaJIbHbIM COCTOSIHHEM JOKYMEHTOB B JIMMHOM Jiejie 00y4arolerocs.

B nmuHoe 1e510 o0yyarouerocs Ki1acCHbId pyKOBOJMTENb B KOHIE y4eOHOro roja
BHOCHT r0JIOBbIE OTMETKH (MUTOroBble OTMETKM AJis oOyuarowmmxed 9 u 11 knaccoB) 1o
BCEM IpeAMeTaM y4eOHOro ruiasa, CTaBuT Moj HUIMHU CBOKO TIO/MHCH.
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[To oxox4anuu Kkaxa0ro roxa nox rpadoil «NOANHCH KIACCHONO PyKOBOIHTES
IIPOCTABIIAETCS MMEYATh LIKOJIbI.

Ilanku ¢ MMYHBIMK Jie1aMH XPaHATCS B OTBEJACHHOM MecTe.
7.4.6. 3amecTUTeNb AUPEKTOPA MO yUeOHON MM y4eOHO-BOCIHUTATEILHOM paboTe 00s-
3aH 00eCHeYUTb XPaHCHUE JIMYHbIX e/l U CUCTEMATHYECKH OCYLIECTBIIATh KOHTPOJb
[IPaBUJIBHOCTH X BEICHHS.
7.4.7. 3anucy B IM4HON KapTe HEOOXOAMMO BECTH Y€TKO, aKKYPaTHO M TOJILKO PY4KOMH
CHHEro (4YepHoro) 1Bera.
7.4.8. [1lpu BbIOBITHH 00y4aroIIErocs U3 LIKOJbI JAYHOE J1eJI0 BbIAAETCS Ha OCHOBAHHUM
ITMCbMEHHOIO 3asBICHHUA POAMUTENICH WK JIML, UX 3aMEHAIOLLMX, [IPH HAJM4YMHK 3anpoca
O BblJIaye JTUYHOTO Jlesla U3 YUpexKJeHHs, B KOTOpoe MepexoauT obydatoumiics. Pyko-
BOJMTENb 0011le00pa3oBaTe/bHOW OpraHu3aliy [eslaeT OTMETKY Ha 00JI0KKe JIMYHOro
Jiena o JaTe U MecTe BbIOBITHS, CKPEIIAeT CBOK MOANMMKCH MeyaThio. JInuHoe 1e10 mo-
’KeT ObIThb OTMPABICHO MO MOYTe MPH HAJIWYMK MUCBMEHHOrO 3arpoca M3 00pa3oBa-
TEJIbHOM OpraHu3aLuu, B KOTOPOe BbIObUT 00yUaOLIHHCS.
7.4.9. TTo OKOHYAHWM LLKOJIBI JIMYHOE /IO 00y4arolerocs XpaHUuTcs B apXUBE LIKOJIbI
3 roza.
7.4.10. KOHTPOIIb 3@ COCTOSHHEM M BeJIeHHEM JHYHBIX JIeN OCYILECTBISETCS CeKpeTaph,
3aMEeCTUTEIb IMPEKTOpa 10 y4eOHO-BOCIHTaTeIbHON paboTe U aupekTop 00meodpaso-
BaTe/ibHON opraHusauuu. [lpoBepka JMYHBIX A€ 00y4alOLIMXCs OCYLIECTBIACTCS 10
[J1aHy BHYTPHMILKOJBHOIO KOHTPOJIS, HE MEHee 2-X pa3 B rol. B HeoOxoanMbIX cliydasx
[MpOBEpPKa OCYILECTBISETCS BHEIIAHOBO, ONEPaTHBHO.

7.5.Ki1accHble Ky pHAJIbI

7.5.1. KnaccHblif KypHal1 $BIS€TCS IOCYAapCTBEHHBIM JOKYMEHTOM, OTpaKaroLlhM
3Tanbl U pe3ysibTaThl (PAKTHYECKOrO yCBOCHHs y4eOHBIX NporpamMm oOy4arolMmucs B
COOTBETCTBUH C Y4eOHBIM ILIaHOM.

KnaccHblif sKypHall, a TAK)Ke XKypHasbl yuyeTa UHAMBUAYAIbHBIX 3aHATHH, (haKyib-
TATUBHbLIX 3aHATHI, AEKTUBHBIX KYPCOB, [IPOINYLIEHHBIX U 3aMEILEHHbIX YPOKOB, Ipymn-
[kl MIPOJJIEHHOTO [JHS, HHAWBHAYalbHOrO O0y4eHHs Ha J0OMY, Mearora J0NOJIHHTE/b-
HOro 00pa3soBaHKs, yueTa BHEYPOUHOH ACATENLHOCTH ABIAOTCS (PUHAHCOBBHIMM JIOKY-
MEHTAaMH, B KOTOPEIX (HKCHpyeTcst pakTHUYEeCKH NpopadoTaHHOe BpeMs, MOITOMY YuH-
Tenb 0053aH CBOEBPEMEHHO BECTH 3aIMCh YPOKOB 1o (akTy ux nposeaenus. Hexormy-
CTHMO IIPOM3BOAMTD 3a[IMCh YPOKOB 3apaHee 100 He 3aluChiBaTh NPOBE/ICHHBIC YPOKH.
7.5.2. KnaccHBIN KypHa paccuuTaH Ha ofuH y4yeOHbll roj. JKypHaibl napajielbHbiX
KJIaCCOB HYMEpYIOTCS JIMTepaMH (Hanpumep, 5-A Kiacc).

7.5.3. Kypuansl XpaHsTcs B 001eo0pa3oBaTe/ibHOM OpraHu3aluy B TeYeHHe 5 JeT, 10-
cJle Yero M3 JKypHasia W3bIMarTCs CTPAHHLbI CO CBOAHBIMH JaHHBIMH y4eOHBIX 1OCTH-
’KEeHWH W nepeBoga obydarommuxcs jAaHHoro kiaacca. ChopMupoBaHHbIe 33 TOJ Jena
(cOpoIIopoBaHHbIe) XpaHsTCs B 001e00pa3oBaTeIbHOM OpraHu3allu He MeHee 25 JieT.
7.5.4. XKypHaubl 3a0nHAKOTCS IAPHUKOBOH PYUYKOH, CHHEH WJIM YepHOW nacTou (Mo pe-
IeHUIO 00LIeo0pa3oBaTe/bHOH opraHu3anuu), 0e3 MCIpaBjieHUH; 3anpelaeTcs Mce-
[10J1b30BaHHEe KOPPEKTOpa IS HCTpaB/IeHHsi HEeBEpPHbIX 3allMCeH, HE JIOMyCKaeTCs HC-
MoJIb30BaHWE KapaHJala.

7.5.5. Tlpu pacnipejieJleHHH CTPaHHUL] KypHaja Ui TEKYLIero ydera yCrieBaeMOCTH H
MOCeaeMOCTH 110 MPeMeTaM CleAyeT PyKOBO/ICTBOBATLCA IPUMEPHBIMH HOPMAMH:
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| yac B Hezemo — 2 cTpaHuILbI;

2 qaca — 4 cTpaHulbl;

3 yaca — 5 cTpaHul;

4 yaca — 7 cTpaHuLy;

5 yacoB — 8 cTpaHuly;

6 yacoB — 9 CTpaHHuLL.

7.5.6. 3anonHenue NpeIMeTHbIX CTPaHHL KJIACCHBIX )KYPHAJIOB (TeMa ypoKa, A0MallHee
3a/laHH€) OCYILECTBISACTCA Ha sA3bIKe 00yUeHUS.

3anMcu Ha CTPaHMIAX KPHIMCKOTATAPCKOTr0, YKPAMHCKOTO M JIPYTHX POJIHBIX si3bi-
KOB, @ TAKiK€ MHOCTPaHHBIX A3bIKOB BEJIYTCS HA PYCCKOM SI3bIKE, KPOME CIELHaIbHbBIX
TEPMHUHOB.

@DaMuIMM U [0JHbIE UMEHA O0YyHarolIMXCs Ha MPEJAMETHBIX CTPaHMI@AX 3aMmHChi-
BAKOTCA B aJI()aBUTHOM NOPAIKE.

Hasganus npeziMeToB B )KypHajle U KOJMYECTBO HeebHbIX 4aCOB Ha UX M3yueHHe
JOJIKHBI CTPOr0 COOTBETCTBOBATHL MEPEYHIO MpeJMETOB yueOHOoro niaaHa odueobpaso-
BaTEJIbHON OpraHu3alMy Ha TeKyLUMH y4eOHbIH rojl, COrJlacoBaHHOIO U YTBEP/KAEHHOI0
B YCTaHOBJIEHHOM Mnopsake. B kiaccHOM )KypHaie 3anuchlBalOTCsA TOJILKO MPEAMEThI
yueOHOro njaHa, BXOsLIMe B 00543aTe/IbHy0 y4eOHYyI0 HarpysKy.

7.5.7. IlpoBeieHHEe 3MEKTUBHBIX KYpPCOB, (PaKyJIbTaTHBHBIX, HHAWUBUAYAJIbHBIX 3aHATHI
¢ukcupyercs B OTAeIbHBIX KypHanax. PelieHue o0 MX OLEHMBaHHU [PUHUMAETCH
KakJ0¥ 001ieobpa3oBaTe/bHOM opraHu3aleidl CaMoCTOATENBHO.
7.5.8. Crpanuus! «[lokasarenu (u3uyeckol MOArOTOBIEHHOCTH O0Yy4arOIMXCS» 3a-
MOJHAKOTCH YYUTENIEM (PU3UYECKON KYJIbTYPBbI.

«JIner 310poBbA» 3anoNHAETCA MEAMUMHCKUM paboTHUKOM 00Lleo0pa3oBaTelib-
HOW OpraHM3alMi Ha OCHOBAHHWH MEJIMIIMHCKUX 3aKIoUeHuH. KiiaccHbIi pyKOBOAUTENb
M y4uTelb (PU3MYECKON KYyJIBTYPbl M0 PEKOMEHJALMAMH [ENalT 3aluch «O3HAKOM-
JIeH» M 3aBepsitOT ee CBOCH MONHUCHIO.
7.5.9. He nonyckaetcs 3anucbiBaTh B KJIaCCHOM JKypHalle TEMbl KJIACCHBIX 4acoB, 3aHsl-
TUH 10 [IPaBUJIaM JOPOXKHOIO ABHIKEHUS U JAPYTUX 3aHATHH BHE y4eOHOro I1aHa.
7.510. Jlata npoBeneHus ypoka ykasbiBaercsi apabckumu mudpamu (09.12). [1pu npo-
BEJICHHH CBOCHHBIX YPOKOB MPOM3BOJUTCA 3alMCh JaThl M Ha3BaHHE TEMbl KaK10I0
ypoKa.
7.5.11. Ha npaBo#i cTopoHe pa3BepHYTOW CTPaHMlbl XKYpPHaJla Y4UTENb 3alIHUCbIBAET Te-
Mbl YPOKOB B YE€TKOM COOTBETCTBHUH C (POPMYJIMPOBKOH B pabouel rnporpamme (KajieH-
JapHO-TeMaTh4yecKkoM ruiaHnuposanuu). (Hanpumep: 01.09. [1pamas v ny4. 04.09. Jlyy u
yroi. 24.09. KontponbsHas padora Nel «HauansHble reOMETpHYECKHUE CBEICHHUSY.)

Tema ypoxa npu HeoOXOAMMOCTH MOXET 3alIMChIBATHCS B HECKOJIbKO CTPOK B OT-
BEJICHHOH 15t 9TOro oAHOH ropusonTtaibHoi rpade. I1pu 3anucu temsl «Ilosropenuen
00s13aTelIbHO yKasbiBaeTcs ee HasBaHue (Hampumep: «lloBropenue. JlecaTuunble Apo-
Ou»).

[Ipu npoBeaeHUM CIABOEHHBIX YPOKOB MPOM3BOAUTCH 3aNUCh AaThl U TEMbl KakK-
J10T0 ypoKa.
7.5.12. ®opma ¥ TeMa NUCbMEHHOM padoThl yKa3blBalOTCsA Ha [IPaBOi CTOpPOHE Mpe-
MeTHOH cTpaHulbl KypHana. Hanpumep: KontposnbHas paborta no teme: «Mwms cyiie-
CTBHTEJIbHOEY; lpakTHyecKad padora Ne 3 no teme: «CTpoeHHE IHCTaR.
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CamocrosTenbHas WM TecToBasi MPOBepouHas paboTa, pacCUMTAHHAS YUHTE/EM
HE Ha BeCb YPOK, TaKkke (PUKCHPYETCs Ha MPABOM CTOPOHE KyPHANA MOCe 3alHCH TeMbl
ypoka. (Hanpumep: 10.11. Mppauuonanbhsle ypasHenus. CamocrosTenbHas pabora:
12.12. TIpoussoanas. Tect.). He gonyckaetcs Ha cTpaHHIE BHICTABIEHHS OTMETOK BHH-
3y WJIH BBEpXY CIMCKa Kjlacca JeNiaTh 3alMCH «KOHTPOJIbHAs paboTay, «CaMoCTOATe b=
Has paboTa»  T.1. 3a UCKJIIOYEHHEM CIIydyaes, MpeayCMOTPEHHbIX 1.7.5.18. HacTosmeil
HUucTpykuuu.

7.5.13. B rpade «/lomalHee 3aaHue» 3aUChIBAETCA CONEPKaHMe 3a1aHus, HOMeEpa
CTPaHHI, 3a/1a4, YNPaKHEHHH C OTpaKeHHEM CHeLU(UKU JoMalliHell paboThl, HANpU-
mep: «lloBropute», «CocTaBUTh MIaH K TeKcTy, «COCTaBHTh (MIH) 3aMoJHUTh Tabin-
y», «BolyunTs Hausyctb», «OTBETUTH Ha BOIpOCH», «JloMallHee couyuHeHHey, «Pe-
(epar», « BINOTHATE pUCYHOK» U APYTHE.

7.5.14. TlpoBesenre MHCTPYKTaXa MO TeXHHKe GE30MACHOCTH Ha ypokax (GH3HMKH, XH-
MHH, QU3MYECKOH KyJIbTYpbl, TEXHONOTHH U Jp. 00s3aTelbHO (UKCHpyeTcs B rpade
«Coneprxanue ypokay.

7.5.15. Tlo uroram y4eOHOH ueTBepTH (IIOJIYro/Ks) YYHTEIb HA PABOil CTOPOHE HKYp-
Hana JenaeT COOTBETCTBYIOULYIO 3alUCh O KOJHMYeCTBe NMPOBeIeHHbIX YpokoB. Hanpu-
mep: B | yerBepTH no yyeGHOMY ruiaHy — 15 yacos, gaHo dakTuyecku 15 yacos uau B |
NOJYroJuH 1o y4ebnomy iany — 25 4acos, 1aHo haKTHYECKH - 25 4acoB.

B KoHLe y4eGHOro roja no KaxxaoMy HpeaMeTy YYHTeb JeIaeT 3anuch o KOJH-
YECTBE YacOB 110 y4eOHOMY MiiaHy, aHHbIX (PAKTHYECKHU, U O BBINOJHEHHH TTPOrPaMMBbI
¢ yKa3aHHeM KOJIH4eCTBA KOHTPOJbHBIX, Ja0OpaTOPHBIX padoT, MiaHMPOBABIUMXCS H
POBEECHHBIX (DAKTHYECKH.

Hanpuwmep: Ilo yueGHOoMy riany — 68 uacos

JlaHo daktruecku 3a rog — 68 yacos

KouTtponeHbix pabot no niany — 2, nposeieHo — 2

JlabopatopHeIX paboT 1o niaany — 4, NpoBeieHo — 4

[IpakTHyecknx paboT no miaxy — 3, NpoBeaeHo — 3

[lporpamma BeinosHEHa

[Toanuce yuurens, nara.
7.5.16.YpoBeHb y4eOHbIX JOCTHKEHHI 00y4aroluXcs OLEHUBACTCS B COOTBETCTBUH C
3aKperuieHHOH B YcTase oOuieoOpa3oBaTeibHONM OpraHM3allKi CUCTEMON OLEHHBAHUS.
Kak npasuio, 310 «l — HeyJOBIEeTBOPHTEIBbHOY, «2 — HEY/0BJICTBOPHTEABHO», «3 —
YAOBJETBOPUTEJIBHOY, «4 — XOPOLIO» U «5 — OTIHYHO». BhICTaBeHHEe Hey10BIETBOPH-
TE/IbHBIX OTMETOK Ha MEPBbLIX YPOKax I0cje JJIMTeIbHONO OTCYTCTBHS O0Y4YalOUIerocs
(3-x 1 Boslee YpOKOB OTCYTCTBHS) HE PEKOMEH 1Y ETCH.
7.5.17. Ilpu npoBeleHut 00513aTeALHOrO AJs BeeX O0YYAIOMIMHXCH TEKyLIEro KOH-
TPOJIsi B COOTBETCTBHM C paboyed mporpaMmoii yunresist (KOHTponbHas pabora, 3auer,
COUYMHEHHE, MPAaKTHYECKas WK J1adopaTopHas padoTa M T.II.) OTMETKH BbICTABJISIOTCS
BceM 00yd4alolmxcs B rpade Toro AHs, KOraa nposoauniack srta pabora. B cnyuae or-
CYTCTBHMsI 00y4alOLIMXCsl HA YPOKe B JIeHb IPOBejeHus 00s13aTebHbIX BUIOB paGoT
Aomnyckaerest (nMpy HeoOXOAMMOCTH) OCTaBjIeHHE MyCTOH rpadsl ¢ Haanucko «Kop-
PEKIHs», CIeIYIOLIEH 3a AaTOH NPOBEASHHUs KOHTPOIIs, Ul NpedoCcTaBleHus 00y4aro-
EMYCsl BO3MOIKHOCTH MOJTy4eHHUs1 OTMETKU. B yka3aHHOIi rpade nonyckaercs BBICTAB-
JIEHHE OTMETOK TOJIbKO B CJIy4ae OTCYTCTBHs OOy4arollerocs Ha o0s3aTejIbHOM BH/E
TEKYIIEro KOHTPOJIS M [0JIy4YEeHHH UM OTMETKH 33 JaHHbIH BUJ paboThl B ApYroi JeHb.
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B cnyuae npucyTcTBHA Ha ypoke KOHTpOIs Bcex OOYHAlOMUXCS IMyCTas rpada ¢
HaAMUCEIO « KoppeKLus)» He OCTaBIIsEeTCS.

[1pu BeICTaB/IEHUH ABYX OTMETOK 3a OTHENbHBIE BHBI PabOT 10 PYCCKOMY A3BIKY
H JIMTepaType QOIYyCKAaeTCs UX 3alKCh B O/IHOM KiIeTKe Yepe3 Apobk 160 B IBYX psijioM
PacronoKeHHbIX KieTKaxX (Mo peieHnio obueobpasoBaTenbHoii opranuszauuu). [pu
3TOM BTOpasi OTMETKA BLICTABISETCS 03 yKa3aHHs JaThl.

7.5.18. Or™eTkn 3a Be/ieHHe TeTpajieii MO PycCKOMY A3bIKY, HHOCTPAHHOMY SI3BIKY, Ma-
TEMaTHKE ©KEMECAYHO (PMKCHPYIOTCS HA COOTBETCTBYIOUIMX MPEAMETHBIX CTPaHUIIAX
KJIaCCHOTO JKypHalla B OT/Ie/IbHOH KOJIOHKE 0€3 1aThl ¢ HaaAnuchio cBepxy « Terpaaby.

B ciyuae eciu nponssoanTes onuiata 3a NpOBEpKy TeTpajieii Mo yKpauHCKOMY,
KPbIMCKOTaTapCKOMY s3bIKaM (M JApYIHM POJHBIM A3BIKAM), OTMETKA 3a BeJCHHE TeTpa-
JIeH Takxke B 0053aTe/IbHOM Nopsi/ike GUKCHPYETCs B KIACCHBIX JKypHajax.

7.5.19. OrMeTKH 3a KaXKIyl0 YeTBEPTh (moyroaue), roa BhICTABISIIOTCS YUHTEJIEM I10-
CIIe 3aMMCH JaThl [10CIeHEr0 ypoKa Mo JaHHOMY npeamery. Tekyline OTMEeTKH Cley-
IOLLECH YCTBEPTH BBICTABJIAIOTCA B CIEAYIOLICH KIeTKe MOcjie YeTBepPTHbIX (I10J1yro1o-
BbIX) OTMETOK. ['0/10Basi OTMETKa BBICTABIs€TCS B CTOJIOEL, CJEAYIOLIMI Hermocpe-
CTBEHHO 3a CTOJIOLIOM OTMETOK 3a MOCJIEAHION 4eTBepTh (Mmosyroaue). B coorBeTcTBy-
FOILeH rpade Ha IeBOH CTOPOHE XKypHalla BMECTO AaThl YpoKa Jeliaercs 3anuch «l yer-
BepTb», «l mosyroaume» wiu «roa». Hanuuwe B KypHale mycTeIX KieTok (0e3 aathl,
HAJIMACH HJIH OTMETOK) He JI0IIyCKaeTcs.

7.53.20. /lns 00BbEKTHBHOTO OLICHUBAHKS 00Y4AOILMXCSA 3@ YETBEPTh HEOOXO0AMMO HATH-
4YHMe He MeHee TpeX OTMETOK (IpH 1-4acoBO¥H HeJebHON Harpyske Mo npeaMery) U He
MEHee 5 OTMETOK (NpH y4eOHOI Harpyske o npeiamery 2 u 0oliee 4acoB B HENEJHO);
AJ1s1 OUCHHBAHH 3a NOoJyrojaue — He MeHee 5 U 10 OTMETOK COOTBETCTBEHHO, ¢ 00s3a-
TE/IbHBIM Y4Y€TOM KayecTBa 3HAaHUN OO0ydarouIMxcsi Mo MUCHMEHHBLIM KOHTPOJbHBIM,
[MPOBEPOYHBIM, 1a00PATOPHBIM, PAKTHYECKHM paboTam.

OOyuatomuiics MoxkeT ObITh He arTecToBaH (H/A) 3a 4eTBepTh (MOJYroaue) B
ciyvae nponycka uMm oosee 50% y4ebHOro BpeMeHH M OTCYTCTBUS COOTBETCTBYIOLIETO
KOJIMYECTBA OTMETOK I10 3TOM mpuyuHe. Ecnu obyuwarommiicss He aTTecToBaH B cilyyae
OTCYTCTBHS 10 YBAKHTEJAbHOH NPHYHHE, HEOOXOAMMO OCTABUTD MYCTYH KOJIOHKY MO-
cjle OTMETKH 3a 4eTBepThb (N0Jyroaue) s MpeaocTaBleHuss 00y4daloleMycs BO3MOK-
HOCTH TOJIy4e€HHsl OTMETKH (Ha OCHOBAaHMU [1pUKa3za 10 001eo0pa3oBaTeibHOW OpraHu-
3auuu). B coorsercTByrolel rpade Ha eBoi CTOpOHE KypHala BMECTO Jarhl ypoKa
nenaercs 3anuck «Koppekuusy.

[lepecMOTp M McnpaBieHHe OTMETOK 3a YeTBepTh (IOJNYroaue), rol He A0MMyCKa-

eTcHl.
7.5.21. B HCKIIOYUTENBHbBIX CIIydasix HCIpaB/ieHHe OLHO0YHO BBICTABIEHHOH OTMETKH
OCYLLIECTBIISETCS IyTeM 3a4epKUBAHUs OJHOM 4epToil npeablAyLieH OTMETKH U BbICTaB-
JIeHHsi psoM HOBOMH. Ilpn 3ToM B KOHLE JaHHOW CTpaHHMLbI JKypHaja JIeslaeTcs COOoT-
BETCTBYIOILAs 3anuch, HanpuMmep: «Ormetka MBanosy [letpy ucnpasiena Ha «4» (xo-
pOIII0)», 3aBepsieTCs NOANUCKHIO AUPEKTOPa U NevaTeio 00meobpaszoBaTenbHON opraHu-
3aLuu.

Mcnpasrienre OTMETOK B CBOJHON BEJOMOCTH yueTa YCIIeBAeMOCTH 00y4arOLIMX-
Csl IONYCKAETCS TOJILKO B MCKJIIOYMTENIBHBIX CIIy4asX MO COMVIACOBAHHIO C JIMPEKTOPOM
I10CJIe PACCMOTPEHHS MUCbMEHHOTO 00bSICHEHH KJIaCCHOTO PYKOBOIMTEIA.
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7.5.22. Ilpn npoBezieHnK rocy1apCTBEHHOH HTOrOBOH aTTECTALIMK 110 NPEAMETY 32 Kype
OCHOBHOI0 001ero o0pa3oBaHusi OTMETKA 32 3K3aMEH BBICTABIsIeTCS B CTOIOEL, Clle-
AYIOLMH HEIOCPEeACTBEHHO 3a CTONOIOM rogoBoi ormeTkH «IonoBas» (10 pycckomy
A3BIKY M MaTeMaTHKe BCeM O0y4aloluMmest, M0 APYTUM YueOHBIM [peiaMeTaM — TOJIbKO
ClaBaBLUMM JTOT MpeaMET 10 BeiOOpy). B cooTBercTBytowiel rpade Ha /ieBoi cTopoHe
KypHaja Jelaercs 3aluch « IK3aMeH.

[locne 3xk3aMeHaLMOHHOA OTMETKH BBICTABISETCS WTOTOBas OTMETKA BeeM 00y-
HaWIWHMCeH Kjaacca (Ui CI@BaBIIMX JK3aMeH 10 [PeAMEeTY BBIBOMAMTCS CpeJIHss
apu(MeTHYecKas roJ0Boi U K3aMeHALMOHHOH OTMETOK, /UTs He ClaBaBlUMX — AyOuiu-
pyercsi rogosas otMeTka). B cooTBeTcTBYylOLLIE#H rpade Ha JIeBOH CTOpPOHE KypHana Je-
naetcs 3anuch «Mrorosas».

B ciyuae, OTCyTCTBHS JK3aMEHALIMOHHBIX OTMETOK Y BCEX 00YyYalouxcs KO-
JIOHKa «JK3aMeH» He NPONUChIBAeTCs, 10ciie KOoJIoHKH «I 010Bas» cpasy BelcTaBnseTcs
Konouka«kKrorosas».

Ha ctpanuiy xypHana «CBojHas BeJIOMOCTb y4YeTa YCIEBAEMOCTH YYalllUXCs»
MEPEHOCATCS Y€TBEPTHbIE OTMETKH, IO/10Bas, 3K3aMeHAI[MOHHAs U HTOrOBas.

7.5.23. Ilpn npoBeIeHNH rOCy 1apCTBEHHOM HTOTOBOM aTTECTALIMHU 110 TIPEAMETY 3a KypC
cpeanero oduero odbpasoBanus B GopMe €IMHOIO rocyAapcTBEHHOro sk3amena (EID)
WU TOCYAApCTBEHHOI'O BBIIYCKHOrO 3k3ameHa (I'BD) sk3aMeHanMOHHBIE H HTOrOBbIE
OTMETKH 00y4aloIINXCsl HA MPeAMETHBIX CTPAHHUAX KYPHAIA He BbICTABJSIOTCS.
Ha crpanuiy xypHana «CBogHasi BEIOMOCTh y4eTa yCIEBaeMOCTH Y4alUXCsy re-
PEHOCSTCS MOTYroJ0Bble OTMETKH, MOJI0BbIE W UTOrOBbIE OTMETKH (CpejiHee apHdme-
THUYECKOE I0JIYI00BbIX M I'OJ0BBIX OTMETOK 00y4aloLIerocs 3a Kax/Iblid roj 00y4yeHHs
o odpaszoBaTe/IbHON NporpaMme cpeHero obiero o6pa3oBanys) 10 BCEM MpeaMeTaMm
y4eOHOoro rniaHa.
7.5.24. Tlpu opraHu3aluMM MHAMBUAYAIbHOrO OOy4eHHsi HAa oMy (aMH/IHS U UMS pe-
OeHKa BHOCATCS B CIIMCOYHBIH COCTaB KJacca Ha BCEX CTPAHMIIAX KJIACCHOTO JKypHaa,
€ro OTCYTCTBHE Ha ypOKax He OTMeuaeTcs. YUUuTeas-npeJMeTHHKH BbICTABIISIOT OTMET-
KH (TE€KyLllHE H UTOTOBBIE) TOJILKO B OTJENILHOM XKypHAJle HHAMBHAYAILHOIO 00yUYeHHs
Ha JOMY, a KJIaCCHBIH PYKOBOAWTEIb B KOHLE Y€TBEPTH ([10JIyTrO/ins ), rojia epeHOCHT B
KJTQCCHBIH JKypHal COOTBETCTBYKOLME OTMETKH 3a 4YeTBEPTh (NOJYyrojue) 110 BCEM
npejaMeTaM y4yebHOro njiaHa.
7.5.25.B cny4ae npoBefieHHs ¢ 00y9arOmMMCs y4eOHbIX 3aHATHI B caHaTopuu (GoJib-
HHUIIE), CMIpaBKa O pe3yjbTaTax OO0YYeHHs XPAHHTCS B €ro JuuHoM aeie. OTMETKH W3
CMpaBKH B KJIACCHBIN XKypPHAJ HE IIEPEHOCATCS], HO YYUTBIBAIOTCS TMPH BbICTABIEHHH OT-
METOK 3a 4eTBepTh (nosyroaune), roja. Bo Bpemst HaxosxaeHust 00yuaroiierocs B caHaTo-
puu (OOJIBHHLE) B KJIACCHOM KypHalie Ha MPeIMETHBIX CTPAHHIAX BbICTABJISAETCS «H», a
B CBO/IHOM BE€JIOMOCTH OTMETKA MPOIycKa Y4eOHbIX 3aHATHI 110 001e3HH («O»).
7.5.26. B cayuae OTCYTCTBHMs y4MTENs 3aMeHa ypOKa J0JIKHA OCYLIECTBISTHCS, KAK
MpaBWJIO, YUUTEEM TOH Ke crneuralbHOCTH. B 3ToM ciydae yuurens o0s3aH 3anucarb
colepiaHue 3aHATHS B rpade Toro ypoka, KOTopblii oH 3aMensn. Cnpasa aenaeTcs OT-
METKa «3aMeHa», MOANKCh W paciiu(pPOBKa MOAMKCH YUHTEIs, OCYLIECTBUBIIErO 3aMe-
HY.

Eciu, B cuiy o0beKTHBHBIX MPUYHMH, 3aMeHa OCYLIECTB/IAETCs IyTeM MpoBejie-

HHUA ypoOKa Mo Apyromy npeaMery, TO YYUTelb 3alUCbiBa€T TeEMY YpoKa Ha CBOEH cTpa-
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HMLE, CrpaBa JeaeT 3anMch: «3amMeHa ypoka (Ha3BaHHe TOro MpeaMeTa, KOTophlil 3a-
MEHSJI1)» U 3aBepPseT CBOEH MO/NKUCHIO.

7.5.27. 3ameuanus Mo BeJIGHHIO KJIACCHOIO KypHaja, BBISABIEHHbIE B XOIE POBEPOK
JUPEKTOPOM HMIIM 3aMECTHTEJIEM JUPEKTOPa N0 y4eOHO-BOCHHTATENbHOM paboTe obiile-
00pa3oBate/bHOH OpraHu3allui, GUKCHPYIOTCS Ha CrELHMalbHO OTBEIEHHOH CTpaHuLe
«3ameyaHus 1o BeJICHHIO KJIAaCCHOrO JKypHAaIa»

7.5.28. Tlenaroruveckum pabOTHMKaM 3ampeiaeTcsi BbIHOCHTH JKYPHAJ 3a IpPeielibl
YUPEK/ICHHs, @ TaK¥Ke BbIaBaTh Ha PYKHA O0yHaIOLIMMCH.

7.5.29. B knaccHble KypHaJlbl He BHOCSITCSl 3aHSATHS BHEYPOUYHOM J€ATE/bHOCTBIO, HH-
JUBHUYaJIbHO-TPYIINOBLIE 3aHATUS, KYPChI MO BBIOOPY, 3NMEKTHUBHBIE KYPCHI, (paKynbTa-
THBBI. '

7.6. /Kypnaa ¢pakyJbTATHBHBIX 3aHATHH, 3JIEKTHBHBIX KYPCOB SBJISETCS OCHOBHBIM
JOKYMEHTOM y4eTa padoThl (haKyJIbTaTUBHBIX TPYII U TPYI M0 W3YYEHHIO JIEKTHB-
HbIX KypCOB M BeJieTcsi B 0011ieoOpa3zoBaTe/ibHbIX OPraHU3alusX 110 Kaxaomy (axyib-
TaATUBY MJIU KYPCY OT/JENBHO.

TpeOGoBaHus K BeIeHHIO 3allMCell B )KypHaJle 3aHATHH aHAJIOrHYHbl TPEOOBAHUAM,
MPEIbABISAEMbIM K MOPSAKY BECHUS MX B KJIACCHOM XKypHaJe.
7.7./KypHan rpynnbl NpoJIeHHOr0 AHSl BeleTcsa BO Beex 0011eo6pa3oBaTe/ibHbIX Op-
raHU3aLUAX, UMEIOILMX IPYIbl MPOIEHHOrO JIHs, 110 YTBEPKACHHOH PopMme.

7.7.1. Xypnain rpynibl MPoIEHHONO JIHS pacCYMTaH HA OJUH y4ueOHbId rol.

7.7.2. BeaeHue cOOTBETCTBYIOLMX 3allMCEH B JaHHOM JKypHaje o0s3aTesIbHO JUIS Kax-
JIOTO BOCITMTATE/ISl U PYKOBOIUTESI KPYKKA.

7.7.3. Bocnutarenb 00si3aH €XKEJHEBHO OTMEYaTh OTCYTCTBYIOLIMX B IPYyIIe BOCIH-
TaHHUKOB.

7.7.4. B rpadax «Pabora Bocnutaremsi», «PadoTa pykoBoauTeNs KpyKKa» JeaeTcs 3a-
MHUCh O KOJMYECTBE 4acoB, MPOPaOOTAHHBIX B IpyMIe, U KPaTKOM cojaepKaHHH padoThl
¢ 00y4arUMMUCH.

7.7.5. AOMUHHCTpaLUMs CUCTEMATHYECKH NPOBEpPsET MPaBHIbHOCTh BEACHHs KypHaia
FpYMNIbl MPOAJEHHOIO JHA.

7.7.6. B xypHan pa3peluaercsi BHOCHTb TOJNBKO (aMHJIMH 00Y4alOLIMXCsl, 3a4UCiieHHe
KOTOPbIX B rpynmy oGopMIEHO IPHKA30M JAHPEKTOPa LIKOJIbI.

Ecnn oOyualoumiics npepsai rnoceueH1e rpyrmmnsl NpoaJAeHHOro JIHS W €ro Bbl-
ObiTHE 0)OPMIIEHO PHKA30M JMPEKTOPA IIKOIbL, TO B rpade «/lata BbiObITHS) ClieayeT
BIIMCATh YMCJIO U MECSALL OTHUCIIEHUS W3 IPYIIbl ¢ YKa3aHUEM PEKBU3MTOB IIPHUKa3a.

Ecnu oOyuarowiniicss Hayan rocelaTh rpyrniy B TeYeHHE roja, ero pamuius 3a-
HOCHTCSI B JKypHaJl B KOHIIE CITUCKA.

7.8. KypHas yvera BHeYPOUHOH [IesTEILHOCTH BeJleTCs BO Bcex obuieobpasosa-
TeJIbHBIX OpraHH3aLHsX.

7.8.1. KypHan paccuuTaH Ha OJAMH y4eOHbIH roj, 3aroJHAETCs B COOTBETCTBUM C Tpe-
OOBaHMAMH K €r0 BeCHHIO.

7.8.2. Ilenaroru, opraHu3yoLMe 3aHsITUs BHEYPOUHOH JeATeNbHOCTbIO, BEAYT YUET M0-
CeLaeMOCTH ¥ MPOBeAEHHbIX 3aHSITHH.

7.8.3.Ilenaror, oCcyLIECTBIAIOLIMI BHEYPOUHYIO JIesT€/IbHOCTD, 3aMoIHICT CBeIeHHS 00
O0yyaloLMXCs U UX POAMTENAX (3aKOHHBIX NPEACTaBUTENAX) 110 JaHHOW Mporpamme
BHEYPOYHOH JesTelbHOCTH, PYKOBOACTBYsACH DesepanbHbiM 3akoHOM «O nepcoHalb-
HbIX 1aHHBIX» 0T 27.07.2006r.Ne152-P3.
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7.8.4. VI3MeHeHuUs YUCIEHHOrO COCTaBa 00yYaroluXcs oopMISIOTCS PUKA30M PYKO-
BOJMTENS 00pa3oBaTe/lbHOKM OpraHu3aiuu. BeiObIBIIME OTMeHaroTCs 3anuchio «Bbi-
ObuI(-a)» ¢ yKasaHHEM JaThl, @ BHOBb NPUOBIBIIME BHOCATCS B CIIMCOK O0YYAFOLIMXCS C
MOMEHTA [PUOBITUS.
7.8.5. Tembl conepkaHus 3aHATUH JOJKHBI YeTKO COOTBETCTBOBAThH IIAHUPOBAHHUIO
[IPOrpaMMbl BHEYPOUHO# /1eATeILHOCTH.
7.8.6. 1o 3aBepuienuio y4eGHOro roja B KOHLE CTPAHHLIBI, 3aM0JHEHHON 110 coaepika-
HMIO, Me1arory BHEYPOUHOHU AesTeIbHOCTH HeOOX0AMMO CAeNnaTh CleAYIOLIHe 3aucH:

Hanpumep:

[lo nporpamme - 34 yaca.

[Iposezneno 3a rox — 34 yaca.

[Tporpamma BbinosiHeHa

[loanucey nenarora, aara.
7.9. OTBeTCTBEHHOCTH PYKOBOASIIIHX H MEAArOrHYecKHX palOTHHKOB, B TOM 4YHC-
Jie, KJIACCHBIX PYKOBOJMTeJIeH, 32 Be/leHHe )KYPHAJIOB
7.9.1. lupexrop 001eo0pazoBaTe/IbHON OPraHH3aUHH;
- OTBEYAET IIepe/] OPraHoM, OCYLLECTBIISIIOLIMM IOCY1apCTBEHHOE yrpaBieHue B chepe
00pa3oBaHus, 3a NPaBUILHOCTH OQOPMIIEHUS XKYPHAJIOB, X COXPAHHOCTH;
- obecrieynBaeT HEOOXOIMMOE KOJIUYECTBO JKYPHAJIOB, MX XpaHEHHE, CUCTeMATHIECKUH
KOHTPOJ1b 3a [PaBUJIbHOCTBIO UX BEIEHHS,
- TMPUKA30M T10 IIKOJIe HA3HAYAeT JIMLl, OTBETCTBEHHBIX 3@ XpaHEHUE KJIACCHBIX JKypHa-
J10B;
- BBIMOJIHACT Apyrue 00A3aHHOCTH B COOTBETCTBHH C [JO/DKHOCTHOW HMHCTPYKLUMEH H
WHBIMH JIOKAJIbHBIMH HOPMATUBHBIMH aKTaMu 00111e00pa3oBaTe/bHOM OpraHu3aLum.
7.9.2.3amecTHTeN b AHPEKTOPA MO y4eOHO-BOCTIHTATEIbLHOH padoTe:
- OCYILECTBJISICT HEIOCPEACTBEHHOE PYKOBO/ICTBO CHCTeMOH paboThl B 001Ie00pa3zoBa-
TeJIbHOM OpraHu3alliy N0 BeJIeHUIO KIACCHBIX U APYIMX BUIOB XKYPHAJIOB;
- IPOBOJAMT HHCTPYKTHUBHBIE COBELLAHUS 10 3aMI0JIHEHHIO KYPHAJIOB 00513aTEe/IbHO Nepe
HayajoM yueGHOro roja v B TeHeHHe roja — no HeoOX0IUMOCTH;
- OCYLLECTBIISIeT CHCTEeMAaTH4YeCKHMH KOHTPOJIb PAaBUILHOCTH O(QOPMIIEHUS KYPHAJIOB B
COOTBETCTBHH C IJIAHOM BHYTPHILKOJIBHOIO KOHTPOJIS, BHOCS 3allMCH HA COOTBETCTBY-
FOLLYHO CTPaHHLLy, ¢ YKa3aHUEM CPOKA YCTPaHEHHS BbISBIEHHbBIX HEJOCTATKOB;
- obecrnieunBaeT Ka4eCTBEHHYIO 3aMeHY YPOKOB B Cllydae OTCYTCTBUS YUHUTEIs;
- BEJIET )KypHan yyeTa NponyLIeHHbIX U 3aMelleHHBIX YPOKOB, 3aMoyiHsAeT Tabenb yueTa
paboiero BpeMeHH;
- BBIMOJIHACT Jpyrue O0A3aHHOCTH B COOTBETCTBHUH C JIODKHOCTHOW MHCTPYKLMEH H
MHBIMU JIOKAJIbHBIMU HOPMATHBHBIMH aKTaMU 00111e00pa30BaTeIbHON OPraHu3aliuy.
7.9.3. Knaccublii pyKoBOAHTEIIb:
- 3aMOJIHACT B KJIACCHOM JKypHasle TUTYJIbHBIN JIHCT, OrJIaB/IeHHe (Ha3BaHUs MPEIMETOB
B COOTBETCTBHM ¢ MX Ha3BaHUSMH B y4eOHOM IlJlaHe M yKa3aHWeM CTpPaHMLl), CIIMCKH
oOyuaromuxcs (pamMuinu, nMeHa o0yqaroLIMXCsl YKa3blBalOTCs MOJHOCTRIO B andaBHT-
HOM MopsjKke), GaMHInIO0, UMs, OTYECTBO (IIPH HAJMYHH) YUHTE/A-IIpeAMeTHHUKA (I10JI-
HOCTBIO), o0LIHe cBeseHus 00 00yyaroluxcs, CBOAHYK BEJIOMOCTh yyeTa nocelaemo-
CTH, CBOJIHYIO BEJIOMOCTb y4€Ta yCleBaeMOCTH 00y4aroLMXCs;
- €JKEJIHEBHO B pazjene «Y4€T noceiaeMocTH 00y4aroLIuXCs» 3aMUchiBACT KOJHYECTBO
YPOKOB, nponylueHHbIX fAeTtbMU. [Ipu sToM ucnosb3yercs OykBenHHoe o003HaueHHe
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NPUYMH NPONYyCKa y4allMMHCs y4eOHbIX 3aHATHH HA OCHOBAHWM MOATBEPIKAAOLINX
JIOKYMEHTOB («0» - 110 0ONe3HU, «y» - M0 YBAKMUTENbHON MPUUHHE) WIH «HY» - MO He-
YBOKHUTEIbHOH Npu4nHe Yepes npobs (Hanpumep, 6/6, y/4, n/5);

- HECET OTBETCTBEHHOCTh 33 COCTOSIHHE KJIACCHOTO JKypHala, aHAIW3UPYeT YPOBEHb
YUEOHBIX JOCTHKEHHH 00y4arommxcs;

- [IEPEHOCHT C MPEAMETHBIX CTpaHHLl B pasjien «CBoaHas BEIOMOCTh y4eTa ycleBaeMo-
CTH 00y4aroMXCs» OTMETKH 3a YeTBepPTh (MONYro/iue), Tojl, YK3aMeHALHOHHBIC B HTO-
FOBBIE OTMETKH 3a Kypc OCHOBHOIO 00111ero 00pa3oBaHHus;

- IEPEHOCHT C NPEJIMETHBIX CTpaHHUL B pasie/ «CBO/IHas BEIOMOCTh yueTa yCreBaeMo-
CTH O0Y4YarOLIMXCSA» 10/1yroJ0Bble W ro/I0Bble OTMETKH, a TaKKe MTOTOBbIE OTMETKH
00y4aroLKXCcs U3 BEJIOMOCTH 110 BCeM peAMeTaM 3a Kypc CpeHero ooLwero o0paso-
BaHMs,

- MEPEHOCHUT C NPEAMETHBIX CTpaHULl B pasfes «CBoaHas BEJOMOCTD y4eTa ycleBaeMo-
CTH 00y4aroIMXCs» YETBEPTHbIE (MOJTYro10BbIe) U FO0BbIE OTMETKH o0yuarolmxes 2-
8, 10 knaccos;

- QHKCHpPYET W3MEHEHHS B CITHCOYHOM cocTaBe oOy4arommxcs (BbIObITHE, NPUObITHE)
Mocje M3/laHuA COOTBETCTBYIOIIErO MpHKas3a 1o obueodpa3oBaTenbHON OpraHu3aLuH.
@amuiins, UM NPUOBIBIIErO y4allerocss BHOCUTCS B CIIMCOYHBINH COCTAB KI4acca Mojl
CIeAYIOWNM (OuYepesHbIM) TOPSIIKOBBIM HOMEpOM. B ciiydae BuIOBITHS yuamierocs
HAarpOTHB ero Gamuiuu B pasjesne «CBOfHAsA BEIOMOCTh y4eTa yCreBaeMoCcTH obyua-
FOLUKXCsA» [€1aeTCs 3aMKMCh O BbIOBITHH € yKa3aHHeM MECTa BBIOBITHS, IaThl U HOMEpA
npuKasa 0 BblObITHH;

- 110 OKOHYaHHH y4eOHOro roja Ha cTpaHuue «CBOAHAsA BEJOMOCTb y4YeTa yCreBaeMo-
cTi obyvatowmxcs» B rpade «Pellenne Meaaroru4eckoro coseta (nata U HOMep)»
HaIPOTHB (paMUIIMK KaXKA0ro 00y4aloLerocs /IejaeT COOTBETCTBYOILYIO 3allUCh: fepe-

BeJieH(a) B KJlacc; YCIIOBHO TiepeBe/ieH(a) B KJIACC; OCTaBJIeH(a) HA MOBTOPHBIH
Kypc 00y4eHus B Kjacce; okoH4us(a) 9 (11) knaccos, oTunciieH (a) NPOTOKOJ ef-
coseta No oT

[lpn nHarpakieHud oOydaroLIMXCS MO HTOraM y4eOHOro roja WIM OKOHYaHMS
LIKOJBI MTPOU3BOAMTCS COOTBETCTBYIOIIAs 3aMKCh, Hanpumep «Harpaxnaen(a) meaansio
«3a ocobble ycrexu B yueHun», «Harpasxaen(a) IToXBaabHbIM JIMCTOM «3a OT/IHYHBIE
ycnexu B yuenuun», «Harpaxnen(a) [loxsanbHoi rpamotoii «3a ocolbie ycrnexu B U3y-
YEHHH OT/ICJIbHBIX MPEIMETOBY.

7.10. KHHrH perncTpauuH BbIJAHHBIX JOKYMEHTOB 00 OCHOBHOM 0011eM M cpej-
HeM o0mem o0pa3soBaHHH M HMX AYOJIMKATOB, BbIAAHHLIX Meaaneii «3a ocobbie
yCHexXH B YYeHHH»

7.10.1. [lns yyera BbIIAHHBIX JOKYMEHTOB 00 OCHOBHOM 0011eM M cpe/HeM obLiem 06-
Pa3sOBaHMH, NPHIOKEHNH K HUM W MX JyOIMKaTOB (fajlee — aTTecTaTsl) B 0011e06pa3o-
BaTe/IbHOH OpraHu3alMy BEAYTCA ABE KHUI'M PErHCTPAllWK BbIIAHHBIX JOKYMEHTOB 00
00pa30BaHUU OT/IEJILHO N0 KAXA0MY YPOBHIO 00Liero o6pasosanus (npuroscerue 10):
- «KHura peructpaiiu BblJaHHBIX JOKYMEHTOB 06 OCHOBHOM 0611[eM 00pa3oBaHum»;

- «KHura perncTpalnu BbIIaHHBIX JOKYMEHTOB O cpeaHeM oblieM o0pazoBaHHM» (Ia-
Jiee - KHUIra perucTpaLmm).

7.10.1.1. Kuura perucrpauui B OpraHM3alliH, OCYyIUECTBisioleii oOpa3oBaTeIbHYIO
ACATE/IbHOCTb, COACPIKHUT ClEAYyolIHe 00A3aTe/IbHbIE CBEICHHS:

- HOMEp Y4€eTHOH 3alUCH (110 NOPSIKY);
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- hamMunus, MMs, OTHECTBO (MPH HATMYHM) BbIIYCKHUKA;

- J1aTa POK/IEHHA BbINYCKHHKA;

- HOMep Onianka arrecrara (O1aHKa qyOnMKara aTTecTara), roclje Hero ¢J0BO IPHIIO-
KEHUEN;

- HAHMEHOBAHMs Y4eOHBIX MPEIMETOB (CTPOro B COOTBETCTBHM C yUeOHbBIM IUIAHOM) U
MUTOIOBbIE OTMETKH BBINYCKHUKA 110 HUM;

- /laTa ¥ HOMep MpHKasa o Bbljaye arrecrara (qy0suKara aTrectaTa);

- MOAIKCH YNOJIHOMOYEHHOrO KA 00meoOpa3oBaTebHOH OpraHu3alliy, BblJaBIIEro
arrecrart (1yOnuKaT arrecrara);

- NOANKCH MOTyYaTeNs arrecrara (ec/ad JOKYMEHT BblJAH JIMYHO BBIMYCKHHKY JTHOO M0
AOBEPEHHOCTH) JIMOO JaTy M HOMEp MOYTOBOTO OTHpaB/eHHs (€C/IM JOKYMEHT Halpas-
JICH 4epe3 OrnepaTopoB MOYTOBOH CBA3H OOLLEro MoJb30BaHHSA);

- JlaTa BblJa4M arrecrara (qy0nuKkara arrecrara).

7.10.1.2.B KHUrY peructpauuy CrUCOK BBIMTYCKHUKOB TEKYIIEro yueGHOro roaa BHO-
CHUTCS B a/1(haBUTHOM MOPSAKE OTEJIbHO MO KaXAOMY KJaccy (CO CKBO3HOM HyMepalu-
€H B TeYeHHE OJIHOro roja), Homepa 6JaHKOB - B BO3PACTAIOLIEM MOPsIKE.
7.10.1.3.HoMep y4eTHOH 3allUCH JOJDKEH COCTOSTh U3 ABYX HHCEJ, 3allMCaHHbIX Yepe3
ApoOb — MOPSAAKOBbIH HOMEP M MOCTEJHUE JBe IU(PBI roja, KOrja BbIIaBaics I0KYy-
MEHT (Hampumep, 26/16 o3HayaeT, 4TO BbIJAHHbLIH JOKYMEHT 3aperHCTPHPOBAH B KHHUIe
noja HomepoM 26 u Bbiad B 2016 roxay).

Taxum obpa3oM, Kax10My BbITYCKHUKY OyJeT NPUCBOEH CBOW WHAMBH/YallbHbIH
MOPAAKOBBIH HOMEP, H HOMEpa YUETHBIX 3aMucel y BBIMYCKHUKOB pa3HbIX JeT He OyayT
COBMAaTh.
7.10.1.4. 3anucu B KHWIe perucTpaliu 3aBepsitoTCs MOAIUCIMHU KJIACCHOIO PYKOBO/M-
TeJsl, PYKOBOJAMTENSI OPraHM3alMi M TMEeYaThl0 YYPEKIACHHUS OTIACIbHO [0 KaKIA0MY
KJiaccy.
7.10.1.5. Ilpn oOHapyxeHuH OWIMOOK, NOMYLUEHHBbIX [PH 3al0JHEHUM arTecTara Win
OJIHOTO M3 MPHJIOKEHHH B TOJl OKOHYAHHUS BBIMYCKHUKOM 0011e00pa3oBaTenbHON opra-
HM3allMK, BblJaya HOBOIO arTecTaTa WJIM MPHUJIOKEHHsST B3aMEH MCTOPYEHHOro (HKCH-
pyeTCs B KHUIE€ PeruMcTpaludy 3a HOBbIM HOMepOM yueTHOW 3anucu. [Ipu 3tom Hanpo-
THB paHee CJieJlaHHOW y4eTHOH 3anmucH jenaercs rnomerka: "HMcnopyeH, aHHY/1MpOBaH,
BbllaH HOBbIM aTTecTar” ¢ yKa3aHWeM HOMepa YYETHOH 3allMCH arTecTara, BblAaHHOIro
B3aMeH MCIIOPUYEHHOTO.

7.10.2. 3anucH 0 BbiAaye Ay0JHKATA aTTecTaTa H AYOJHKATA NPHJIOKeHHS:
7.10.2.1. Ilpu Bbinaue nyOnukara arrecrara U JyOnukaTa IpUIOKEHHs K aTTecTary oT-
MeYaloTCs yUeTHBIH HOMEp 3alKCH | J1aTa BblJa4d OpUTHHAla, HyMepalus 61aHka opu-
rHHaja.

7.10.2.2. 3anuch o Bbigave aAyOJMKaTa arrecrara BHOCUTCS MO/ CIeAYIOLUIAM HOMEPOM
Tekyiero roja. [lepen BHeceHneM o0si3aTeTbHBIX CBEIEHHH Yepe3 Bce rpadbl AenaeTcs
sanuck: «Jlyonukar». Hanporus cBeseHuit o Bblaaue ayOiukara CTaBMTCsS OTMETKa:
«Bbinan B3amMeH yTepsiHHOro opuruHana Ne , BBIJJAHHOTO qucia

Mecsila roja, HOMep Y4eTHOMH 3arnucu ».

Ormerka o Bblzave ayOaukaTa arrectara Je/aercs TakXKe HalpOTHB YYETHOIro
HOMEpa 3allMCH Bbla4yH opuruHana: «Beiaan nydnukar arrecrata, HOMEp HOBOH y4eT-
HOM 3aIUCH ».
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7.10.2.3. Kaxpaas 3anuch o Bbinave dy6Gnmukara arrecrata, AyGiuMKata TIPHIOKEHHS K
aTTeCcTaTy 3aBepseTcs MNOAMMCLIO PYKOBOJAUTENS 001e00pa3oBaTeibHON OpPraHU3alliH,
BbIJABIIEH aTTECTAT, ¥ CKPEJISeTCs MeYaThiO0 OPraHU3all|H.

7.10.3. 3anucH 0 BbIAAYE ATTECTATA H NPHIIOKEHHS K ATTECTATY SKCTEPHAM:
7.10.3.1. BeinyckHHKaM, OCBOUBLUMM OCHOBHbIE 00pa30BaTENbHbIE MpOrpaMMbl OCHOB-
HOTO 0011ero 1 cpeAHero odiwero o6pa3oBaHus B opmax ceMeiHOro 06pasoBaHus Ui
camMo00pa3oBaHus, NPOIIEAIIAM 3KeTepHoM (4. 9 m. 1 er. 33 273-D3) rocyaapcTBeH-
HYIO MTOIOBYIO aTTeCTallio B 00mIe0oOpa3oBaTe/bHOH OpPraHW3allid M MOIYYHBIIHM
YZLOBJIETBOPHUTEIIbHEIC PE3YJIbTAThl, B ATTECTAT BBICTABIIAIOTCA OTMETKH, MMOTYYEeHHEIE
MMH HAa NIPOMEXKYTOYHOH aTTeCTALMH, NPOBOAMMOI 0011e00pa3oBaTebHON OpraHn3a-
LLMEH, 1o BeeM npeameTam y4eGHOro niana. 3anucu "3auteno”, "He u3yuan" He gomyc-
KaloTcs.

7.10.3.2. ®opma nomyyeHns oOpa3OBaHKs B aTTECTATAX H MPUIOKEHUIX K HUM HE yKa-
3bIBAETCH.

3anuce 0 Bblfaye aTTECTATOB IKCTEPHAM BHOCHTCS MOC/E BCEX BbIMYCKHHKOB Te-
KYLICro roaa rnoj ciaeAylouuM nopsaakoBeim HomepoM. llepen BHecenuem obGsizarens-
HBIX CBEJCHHUH J€/IaeTCsl 3aIUCh: « DKCTEPHBI.
7.10.3.3. Bce 3anucH B KHHIe PerMCTPALMH AOJKHBI BECTHUC LIAPUKOBOM WJIM Karuj-
JIAPHOH PY4KOH, aKKypaTHBIM, Y€TKHM, pa30Op4YHBbLIM I04YEPKOM.

Mcnpasiienns, nonyieHHble Opy 3a[0NHEHUE KHUTH PErHCTPALH, 3aBepsIOTCs
PYKOBOAMTENEM OpraHu3alMu, OCYLIECTBIAIOUIEH 00pa3oBaTe/bHYIO eATebHOCTD,
BbLAABLICH aTTeCTaT, U CKPEILISIOTCS MEYaThio OpraHu3aLyMy, OCyIIeCTBIsoEel o6pa-
30BaTeJIbHYIO €S TeJIbHOCTh, CO CCBITKOH Ha HOMEp Y4YETHOH 3alucH.
7.10.3.4. Kaxcnas kHvra usjaercs w3 MioTHo#H Gymard, B NPOYHOM KapTOHHOM Mepe-
[7I€TE W pacCuMTbIBACTCA HA MHOTOJIETHEE KMCIo/b30Banue. He nonyckaercs uenonb-
30BaHHE OT/Ie/ILHBIX pacne4aTaHHbIX JIHCTOB.
7.10.3.5. JIMCTBI KHUTH peruCTpaLy [IPOHYMEPOBBIBAIOTCS, KHHIA perucTpanyt Inpo-
UIHYPOBBIBACTCs, CKPEIIACTCS [e4aTbi0 OpraHM3allii, OCYLIeCTBIAILIEH 06pa3oBa-
TE/IbHYIO ICATE/IbHOCTD, C yKa3aHHEM KOJIMYECTBa JIMCTOB B KHUI'E PErnCTPaLMHy.
7.10.3.6. KHUI'M pervcTpanyy BKJIIOYAIOTCS B HOMEHKJIATypy aen obuieobpa3oBaTelib-
HOH OpraHM3aliH, XpaHATCs KaK JOKYMEHTbI CTPOroil OTYETHOCTH M MepejaloTes Mo
aKTy MPH CMEHE PYKOBOAUTENS OpraHU3aLHH.
7.10.3.7. Cpok xpanenust Knuru pernctpauuu cocrasiser 50 jer.
7.10.4.Knuru perucTpaunu BLIIAHHLIX Meaaieil «3a 0cobble YCIEXH B YYEeHHH»
7.10.4.1. [lna yyeta BbIIAHHBIX Mepaieii "3a ocobble ycrexu B yueHuu" (nanee - me-
Jlanib) B OPraHM3alMM, OCYIIECTBISIOLIEH 00pa30BATEIbHYIO NESTENbHOCTb, BEACTCS
«KHura peructpalmu BbIZaHHBIX Menaned «3a ocoOble ycriexu B yd4eHuu» (nanee -
KHHIa pErucTpaluy Meaajien).
7.10.4.2. Kuura peructpauun Meaneii COMepKUT CIedyrole CBeIeHHs (npunoowcerue
11
- HOMEP y4ETHOM 3anucu (Mo nopsaKy);

- (hamMuIUsl, UM, OTHECTBO (IIPH HAJTMYHH) BBITYCKHHKA,
- laTa poKAeHHs BBITYCKHHUKA;
- laTa ¥ HOMEp IpHUKa3a O Bbllaye MeJaliu;

- [IOANMKCEH YIOJIHOMOYEHHOTO /La 001eo0pa3oBaTebHON OpraHM3alii, BbIJIABLIEr0
mMenalb;
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- NOJMKCE I10JIy4YaTess MeJaju;

- laTa BbIAA4H MeJallu.

7.10.4.3. B Kknury perucrpalud Mejanedl CHHCOK BbIMYCKHHKOB TEKYIIEro y4yeGHOro
roza, MOJy4UBIIMX MEald, BHOCHTCS B aJI()aBUTHOM MOPSIAKE OTIAEIbHO MO KaKIOMY
Kj1accy (co CKBO3HOM HyMmepaliuei).

7.10.4.4.3anucn B KHMre pervcTpaldd Menanel 3aBepsioTcs MOANMMCAMH KJIACCHOTO
PYKOBOJMTE/IA, PYKOBOAMTE/S OpPraHu3aldd U [1e4aTbl0 OPraHH3allid OT/AEIBLHO [0
KaX<Z10My KJaccy.

7.10.4.5. WUcnpaBneHus, 10MylLeHHbIe NPH 3all0JIHEHUM KHUTH PErMCTpaLMy Mealeil,
3aBEPAIOTCA MOANMKMCHIO PYKOBOAUTE/ OpraHU3aliK, OCYILECTBIsAIOLEH o0pa3oBaTelib-
HYIO JIeATeJIbHOCTh, BbIJABILEH MENajlb, U CKPEILIAIOTCH Ne4aThid OpraHu3aluu, ocy-
LECTBJIAIONIEH 00pa3oBaTebHYIO IeATeIbHOCTD, CO CChLUIKON HAa HOMEp Y4YeTHOM 3ariu-
CH.

7.10.4.6. Bce 3anucu B KHUIe perucTpaliy Meaalied 10KHbI BECTHCH IAPHKOBOH MIIH
KarujIsspHON pYYKO#, aKKypaTHbIM, YeTKUM, Pa30OpPUMUBbIM [1O4YEPKOM.

7.10.4.7. Knura perucrpaluu Meiaiel U31aeTcs M3 IIOTHOH Oymaru, B MPO4HOM Kap-
TOHHOM II€PEIJIETE U PACCUHTHIBACTCA HAa MHOIOJIETHEE HCII0/Ib30BaHHE.

7.10.4.8. JlucTel KHUIH perHCTpaliid MeJajied MPOHYMEPOBBLIBAKOTCS, KHUrA MPOLLIHY-
pOBBIBAETCS, CKpEIUISEeTCs MeyaThid OpraHu3alliK, OCYyLIeCTBIsIOIEH oOpa3oBaTelib-
HYIO [€SITE/IBHOCTb, C YKa3aHUEeM KOJM4YeCTBa JIMCTOB B KHUIe€ PErUCTpaLluy Melalen.
7.10.4.9. Kuura peructpaly Megasied BKIIIOHAeTCs B HOMEHKJATypy Aesl oOpa3oBsa-
TeJbHON OpraHMU3alMuH, XPaHUTCS KaK JOKYMEHT CTPOIrOd OTYETHOCTH M Ilepeaaercs 1o
aKTy MPH CMEHE PYKOBOAMTE/S OpraH13alliHu.

7.10.4.10. Cpox xpaHeHusi KHuru peructpauuu meaanen cocrasiser S0 ner.

7.10.5. Knura perncTpauiy BbIAaHHBIX CBHAETE/bCTB 00 00y4eHHH H HX Ay0.IH-
KAaTOB

7.10.5.1. CBuperensctBa 00 00y4yeHHH BbLAAIOTCS OOYHAIOMIMMCSA ¢ OrpaHHYEHHBIMH
BO3MOKHOCTAMHM 310pOBbsi (C pasiMyHbIMH (OpMaMH YMCTBEHHOH OTCTAlOCTH), HE
MMEIOIIIUM OCHOBHOro 00ilero ¥ cpeaHero oduiero obpazoBaHus, 00ydaBLIMMCH 110
a/1anTUPOBAHHBIM OCHOBHBIM 0011€00pa30BaTe/IbHbIM IPOIPaMMaM, OpraHU3alUAMM,
OCYIIECTBISAIOIIMMHA 00pa30BaTEe/IbHYIO A TEIbHOCTh, B KOTOPbIX OHH O0YyYaHCh.
7.10.5.2. Jlns yyeTa BblJAHHBIX CBUETENLCTB 00 00y4YeHHH M JyOIHKATOB CBH/IETEIb-
CTB B 00pa3oBare/IbHOW OpraHu3aluu Bejercs «KHura perucrpauuu BblAauu CBHUJIE-
TenbCTB 00 00yueHum» (nanee — KHUra perucTpaluy CBHAETENbCTB) (npuiodicerue 12).
7.10.5.3. Knura peructpauvu CBHAETENbCTB B 00pa3oBaTe/IbHOW OpraHu3alMH, OCy-
LLIECTBISAIOLIEH 00pa30BaTe/IbHYIO AesTebHOCTb, COACPIKHUT ClIe/lYIOLIHE CBEACHHUS !

- Y4eTHbI HOMep 3anucH (Mo NnopsaaKy);

- HoMep OJ1aHKa CBU/ETEIIbCTBA;

- (haMuIKsl, UMsl, OTYECTBO (MPU HAJTMYUH ) BBINYCKHUKA;

- 1aTa POXKAEHUS BbIITYCKHUKA;

- HAUMEHOBaHHA )"IGGHBIX MMpeaMeToB H OTMETKH, MOJYYCHHBIC BbIITYCKHHKOM MO HUM;
- JaTa X HOMEP paclopAAHTEIbHOrO akta 00 OTYMCIEHHH BBINYCKHHKA M3 00pa3oBa-
TeNbHOU OpraHu3aluu;

- TMOAMNKUCH MOJIY4aTeNsi CBU/AETEbCTBA;

- JlaTa [oJy4YeHusl CBU/IETe/IbCTBA;
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- CBEJICHHs O Bblaa4e AyO/nkara (Homep Onanka 1yG/MKaTa CBMAETENbCTBA, 1aTa H HO-
MEp pacropsAMTeNbHOIO aKTa O Bblaaye 1yOamKaTa CBH/ETENbCTBA, AaTa BhIAA4u 1y0-
JIMKaTa, y4eTHBIH HOMEp 3allMCH BbIIAHHOIO JTy0IMKaTa).
7.10.5.4. B kHUIy perucTpanuy CUCOK BbIITYCKHUKOB TEKYIIEro y4eGHOro roga BHO-
CHTCsi B al(haBUTHOM MOPSJIKE OTACIBHO MO KaXKAOMY Kiaccy (co CKBO3HOM Hymepalu-
el B TeYeHHEe O/IHOTO ro/ia), Homepa GJIaHKOB - B BO3PACTAIOIIEM NOPS/IKE.
7.10.5.5. YueTHblid HOMEp 3alMCH JOMKEH COCTOSTh U3 ABYX YHCEl, 3alMCAHHBIX uepes
ApOOb — MOPS/IKOBBIA HOMEP M MOc/eAHHe JBe LM(pPbl roa, KOraa BbAABAJICS JO0KY-
MEHT (Hanpumep, 12/16 o3Ha4YaeT, 4To BbIJAAHHLIH JOKYMEHT 3apervCTPUPOBAH B KHUIE
noa HomepoM 12 u Bbiaau B 2016 roay). Takum o6pa3om, KaxI0My BbIITYCKHUKY OyjeT
MPUCBOCH CBOM MHIMBM/Ya/lbHbIH NOPAAKOBbIH HOMEp, H HOMEpa YYeTHbIX 3anuceii y
BBIITYCKHHKOB PasHbIX JeT He Oy1yT coBnaaarh.
7.10.5.6. 3anucu B KHMI€ PerMCTPALMK BbIA4H CBHETE/ILCTB 3aBEPSIOTCS MOANHCAMH
KJIACCHOIO PYKOBOJMTEJISl, PYKOBOAUTE/I OPraHW3alui WU MeyaThlo Y4pewaeHHus OT-
ACIBbHO M0 Ka)XKA0MY KJaccy, CTaBATCS JlaTa U HOMEpP PacropsauTe/IbHOrO akTa 00 oT1-
HUCJICHUH BBIMTYCKHHUKA U3 00111€00pa30BaTesIbHON OpraHu3aluy.
7.10.5.7. Wcnpapnenus, 1OMylIEHHble MPH 3aMONHEHWH KHUIH PErMCTPALUM BbIAauM
CBHICTCJIbCTB, 3aBEPAIOTCS PYKOBOAMUTEIEM OpPraHM3alMU U CKPEIISIOTCS MeYarhio o
CCBUIKOHM HA yYETHbIH HOMep 3aIlUCH.
7.10.5.8. Jlo BblIayM CBUJETENHCTBA 3alOJIHEHHbLIM OMaHK J0/DKEH ObITh TLIATEILHO
MPOBEPEH Ha TO4YHOCTb M Ge301HMO0YHOCTh BHECEHHBIX B HETO 3amuceil. biaank cBue-
TebCTBA, COCTABIICHHbIH ¢ OIMOKAaMK HJIM MMEIOLLHH HHble 1e(eKThbl, BHECEHHBIE MPH
3aTI0THEHHH, CUNTAETCH MCIIOPYEHHBIM NP 3aNOIHEHUH U MOMIexKUT 3ameHe. Mcrop-
YeHHbIC MPH 3aMOJHEHUN OJIAHKH CBM/ETE/IbCTB YHHUTOKAIOTCSA B YCTAHOBIEHHOM I10-
psznke. B3amen ucrnopuenHoro 61aHKa CBHIETENLCTBA 00PA30BaTEIbHOM OpraHu3almei
BBIJJACTCS CBHAETENLCTBO Ha HOBOM OnaHke. Bpizaua HOBOro CBHIETE/NBCTBA B3aMEH
MCIIOPYEHHOI0 PErUCTPUPYETCS B KHUIE PErucTpalldd CBUIETENBCTB 32 HOBBIM yueT-
HBIM HOMEPOM 3arucu. [Ipu 3ToM HanpoTHB paHee clleIaHHOTO yHETHOIO HOMEpa 3aru-
CHu Jenaetcs nomeTka: «Mcnopueno, aHHyIMpPOBaHO, BbIJaHO HOBOE CBHJIETEILCTBOY C
yKazaHUeM Y4YeTHOIr0 HOMepa 3aluCH CBUJETe/bCTBA, BbIAHHOTO B3aMeH HCIOPYEHHO-
ro.
7.10.6. 3anucu o Bbigaye Ay0AHKATA CBH/ETEILCTBA
7.10.6.1.I1pu Beiaye ny6iMKaTa CBHIETENBLCTBA B KHMIE PETHCTPALMH CBUETENLCTB
TEKYLIEro roja AejaeTcsi COOTBETCTBYIONIAs 3allUCh, B TOM YMCJIe, YKa3bIBAKOTCS y4YeT-
HbIdA HOMEp 3alMCH M JlaTa BblIAa4d OPUIMHA/A CBHM/ETE/ILCTBA, HOMEp OJIaHKa CBHJe-
TeJIbCTBA.
7.10.6.2.3anuck o Bbizave Ay0iMKaTa CBUAETENbCTBA BHOCUTCS MO/ CNEAYIOUIMM HOMe-
poM TekyLuero roza. Ilepen BHecennem oOs3aTe/bHbIX CBEIEHUI Yepe3 Bce rpadbl je-
naetcs 3anuch: «/lydnukat»y. HanpoTtus cBe/eHu# 0 Bbigave Ay0aMKaTa CTaBUTCH OT-
MeTka: «Beinan B3aMen yrepsiHHOro opuruHana Ne , BBITAHHOTO yucia

mecsLa rojia, HoMep y4eTHOMH 3arucu ».

Kaxcaas 3anuck o Bbiaue ayOnuKaTa CBHAETENILCTBA 3aBEPAETCA MOAMKMCHIO Py-
KOBOIUTEISl OPraHU3allui U CKPEeILIsieTCs MeYarhio.

B ciyyae BpeMeHHOro OTCYTCTBHS PYKOBOAMTE/sS 00pa3oBaTesibHO OpraHusa-
LIMH 3aMHCH B KHUIE PErHCTPALMM Bbl/1a4d CBUJETENbCTB MOAMUCHIBAIOTCS JTHIIOM, MC-
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[MOJIHAIOIIMM B yCTAHOB/ICHHOM MOpsiKe 00A3aHHOCTH PYKOBOAMTENS 00mIe00pa3oBba-
TEJIBHOM OpraHu3alluy.

7.10.6.3. CBuzeTenseTBa, He NOMYYEHHbIE BbIITYCKHUKAMHU B FOjl OKOHYaHHs 00pa3oBa-
TeJIbHOH OpraHH3alliK, XpaHsaTcs B 0011e06pa3oBaTeIbHOM OpraHu3aliy 710 X BOCTpe-
OoBaHusl., '

7.10.6.4. Bee 3anucu B KHUIe PerHcTpaLiii CBUICTENBCTB JI0JKHBI BECTHCH LIAPMKOBOF
MM KalWUISIPHOM pY4KO#, aKKypaTHEIM, YeTKHUM, Pa300pUMBbIM [104EPKOM.

7.10.6.5. Kaxnas Kaura m3gaercs W3 [UIOTHOH Gymard, B NPOYHOM KApTOHHOM fiepe-
MJieTe U PacCUYMTHIBAETCSA HA MHOIOJIETHEE MCIIOJIb30BaHHE.

7.10.6.6. JIucTbl KHUIM PErHCTpallMK CBH/IETENBCTB IIPOHYMEPOBLIBAIOTCS, KHHIA Pery-
CTPaLMH NPOLIHYPOBLIBAETCS, CKPEIUISIeTCs MeYaThl0 OpraHU3alUK, OCYLIeCTBISIOLIEH
00pa3oBaTenbHyIO JeATeNbHOCTD, ¢ YKa3aHHeM KOJMYECTBA JIMCTOB B KHUIE PerucTpa-
L1 H.

7.10.6.7. Knuru perucrpaluy BKIIOYAIOTCS B HOMEHKJIATYpY Je/ 001ieo6pazoBaTelib-
HOHM OpraHu3allii, XpaHATCs KaK JAOKYMEHTbI CTPOTOH OTYETHOCTH M IIEPENarTCs I10
aKTy MpH CMEeHe PYKOBOJAMTENS OPraHU3aLliH.

7.10.6.8.Cpok xpanenus Kuuru perucrpauuu cocraniser S0 jer.

7.11. JKypHaa y4eTa nponyuieHHbIX H 3aMelleHHbIX YPOKOB.

7.11.1 XKypHran y4yera npomyleHHBIX M 3aMeLUEeHHBIX YPOKOB BeAeTCs B IIKOJE 3aMe-
CTUTEJIEM JMpeKTopa 1o y4yeOHO-BoCnUTaTeIbHOM paboTte. B Hero 3aHocsTcs CBeaeHUs
O MPOMYIIEHHbIX U 3aMELEHHBIX YPOKaXx.

7.11.2. 3anucu npou3BOAATCS TOMLKO HA OCHOBAaHUK O(GOPMIIEHHBIX JOKYMEHTOB (I1pH-
Ka30B I10 WKoJie, DOIbHHUHBIX JIMCTOB, 3aMUCeH B KIACCHBIX JKYpHANax # T.A.).

7.11.3. Odopmienue 3aMeIIEHHbIX YPOKOB OCYILECTBISETCS B COOTBETCTBHH ¢ 1.7.5.25
HacTodwed MucTpyKimm.,

7.11.4. 3anucu B )KypHaJle y4eTa [poIyLIeHHBIX H 3aMELIEHHBIX YPOKOB JIOJKHBI COOT-
BETCTBOBATH 3anmucsaM B Tabesie yyera MCroJIb30BaHHOTO paboyero BpeMeHH U 3arucsm
B KJIQCCHOM JKypHale.

7.12. Knura (sKypHau) 3anuceii pe3y/ibTaTOB BHYTPHUIKOJILHOIO KOHTPOJIS

7.12.1. Knura 3anuceil pe3y/bTaToB BHYTPHILKOJBHOIO KOHTPOIS ABIAETCS OJHUM M3
AOKYMEHTOB, MOATBEPKIAIOUIMX OCYLUECTBIEHHE KOHTPOJIA 3a Ka4eCTBOM M pe3yJibTa-
TaMH 00pa30BaTe/IbHON JIeATeIbHOCTH M ODecrnedeHHeM YPOBHS MOATOTOBKH 00y4aio-
LLUXCH.

7.12.2. Kuuru BeJyTcsi BCeMM WICHAMHM aJMHUHUCTPALMH, KypPHPYIOLIMMH YueOHO-
BOCITUTATENBHEIH Mpolece B 001eo0pa3oBaTeibHON OpraHu3alii, B HUX (GUKCHPYIOTCS
pe3y/bTarThl MNOCeIIeHHs y4EOHBIX, BHEK/IACCHBIX 3aHATHH, BOCIIMTATEIbHBIX MEPOTPHS-
THH W 1p. KHUIH NpoHyMepoBbIBalOTCS, MPOILIHYPOBBIBAIOTCS, CKPEIIAIOTCS [1€4aThIO
00111e00pa30BaTe/IbHON OpraH|3aliu.

7.12.3. 3anucu BeayTes B y100HO#H st nocelaroiero Gpopme (cxematuyHo, B TabiuLe
Hin «pororpadus» ypoka u mmp.) ¢ onpejeieHHeM meseil noceieH1s 1 BbIBOJAAMH CO-
IJIaCHO IocTaBjieHHOM Lenu moceuieHus (cM. [lpunoxenue k nucemy MOHM PKor
22.01.16 Ne 01-14/179 «Metoanueckue peKOMEHAAMH [0 aHAINW3Y COBPEMEHHOIo
YPOKa ).

7.12.4. Ilocemarolinii 06s3aH 03HAKOMUTH MeJaroru4eckoro paboTHHKA ¢ BbIBOJAMH H
PEKOMEHIALMSMH 110 HTOraM aHajlk3a ypoKa, MEPONPHUATHS 0] NOANHCH.
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7.12.5. Tlocewenus yueOHBIX 3aHATHI W PasIUYHBIX MEPOTIPHATHH JOJIKHO COOTBET-
CTBOBaTb OCHOBHBIM MPUHLHMIIAM BHYTPHILKOILHOTO KOHTPOJIS: ILUIAHOBOCTH, CHCTEM-
HOCTb, HAYYHOCTb, AKTYAJIbHOCTB, IIACHOCTD, AU(depeHIUPOBAHHEIH MOIX0/ B paboTe
C KaJpaMH.

7.12.6. Knura 3anucei BHy TPHLLIKOJIBLHOTO KOHTPOJIS BEAETCS B TeUEHHE y4yedHOoro roaa
W MOJUIEKHUT XPAHEHHIO Ha MPOTSHKEHHH S JIeT.

8. OcHoBHBIE 00pa3oBaTe/LHbIE IPOrPAMMBI

8.1. OcHoBHas o0pa3oBaTesbHast MPOrpaMMa ABISETCS HOPMATHBHBIM JOKYMEHTOM 00-
pa3oBaTC/IbHOTO yupekaeHus W paspalarbiBaeTcs Ha ocHoBe [lpumepHolt ocHOBHOI
00pa3oBaTenbHON MPOrpaMMbl

8.2. ObpasosaresibHas mporpaMma — KOMIUIEKC OCHOBHbIX XapaKTepUCTHK 00pa30BaHUs
(00BeM, coxepxkanue, NMIaHUPyeMble pPe3yJIbTAThl), OPraHH3ALHOHHO-TIENATOTHYECKHX
YCI0BHH M (OpM aTTecTalliy, KOTOpLIii MpeaCTaBieH B BHE yuedHOro rniaHa, KajaeH-
AapHOro y4eOHOro rpaduka, paboumux MporpamMmm y4eGHbIX MPeIMETOB, KypCOB, AHCLH-
MJIMH (MOJYJI€H), HHBIX KOMIIOHEHTOB, @ TAK)Ke OLEHOYHBIX W METOIMYECKUX mMarepua-
JIOB.

8.3. K 0cHOBHbIM 0011106pa30BaTeIbHBIM MPOrpaMMaM OTHOCSTCS oOpasoBareJ/ibHbIe
MpOrpamMel JAOLIKOJIBHOrO 00pa3oBaHusl, HA4aJIbHOrO 00IIEro 0O6pa3oBaHUS, OCHOBHO-
ro oduiero obpa3sopanus, cpeaHero obiero o6pasoBanusi.

8.4. OGpasoBatesibHble MPOrPaMMBbI CAMOCTOSTENBHO PA3PabATHIBAIOTCH H yTBEpK1a-
IOTCsl OpraHHW3alKeH, OCyIIECTRIAIOIEH 00pa3oBaTeIbHYIO AeATe/IbHOCTb, B COOTBET-
CTBUU C (peliepanbHbIMKE IOCY1aPCTBEHHBIMH 00pa30BaTebHBIMU CTAHapTAMH, npu-
MEPHBIMH OCHOBHBIMH 00pa30BaTe/IbHBIMH IPOrPAMMAMH C [IPUBICYEHHEM OPraHOB
CamoynpasieHus 001e00pa3oBaTENILHOTO yupesKIeH s, 00eCeUHBAIOLIMX OCy Aap-
CTBEHHO-ODLIECTBEHHbIH XapaKTep yrpaBieHus 0011e00pa30BaTeIbHbIM Y peKIeHHEM.
8.5. OcHoBHas 0Gpa3oBaTelibHas MPOrpaMMa JOJKHA COOTBETCTBOBATD TUmy ob1ieod-
pa30BaTEeILHOIO Yy4PeKACHHUs U YPOBHIO 0Opa30BaHHsl.

8.6. OcHoBHast 06pasoBaTenbHas porpaMma pa3pabaThiBaeTcsl Ha Bech YpOBeHb 00pa-
30BaHHs W MPE/CTaBIAeT COOOH LENOCTHBIH 10KYMEHT, OTpakaroumii 06pazoBaTesb-
HYIO TPa€KTOPUIO 00YYaroLMXCH.

8.8. Tpebopanus K CTpyKType, 06beMy, YCIOBUSM peanu3alud U pe3yJsibTaTaM OCBOe-
HUS 00pa3oBaTe/bHbIX NPOrPaMM OMPE/IEIISIOTCS COOTBETCTBYIOLIMMH (perepasibHbIMK
FOCYAAapCTBEHHBIMU 00pa30BaTe/IbHLIMH CTAHAAPTAMH (C M3MEHEHUAMM) U (eaepaib-
HBIM KOMIIOHEHTOM rOCy1apCTBEHHOI0 00pa30BaTe/IbHOrO CTaHAapTa.

9. PaGoune nporpammbl y4eSHbIX NPeAMETOB

9.1. B cooTBetcTBUMM ¢ (hesiepanbHBIMU FOCYAPCTBEHHBIMHE 00pa3oBaTe/IbHbIMH CTaH-
lapTaMu obuiero obpasosanus (manee - ®I'OC) paGoune mporpaMMei y4eOHBIX npea-
METOB, KYpCOB, TUCLHILINH (MOAYIeH) ABNAIOTCA 00A3aTEIBHBIM KOMIIOHEHTOM COZEp-
JKATEJILHOIO pasjie/la OCHOBHBIX 00pa3oBaTe/bHLIX NporpaMMm o611e06pa3oBaTesbHOM
OpraHu3aly.

9.2. PabGouas nporpamMma — JIOKaIbHbIH HOPMATHBHBIH aKT obuieobpazoBarenbHOR Op-
FaHW3aLHUH, 00A3aTe/IbHAS YaCTh COIEPIKATENLHOTO pasziesla OCHOBHbIX 06pa30BaTe/b-
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HBIX NporpaMm 001e0dpa3oBaTelbHON OpraHU3alHH, ONpeIelsoLHil 00BbeM U comep-
KaHME y4eOHBIX MPEJIMETOB, KYPCOB, JUCIHILIAH (MOayeit).

[lenbto paGoueit mporpaMMbl ABIISETCS MIIAHUPOBAHKE, OPraHM3aALIMs M yIIpaBJie-
HUe y4eOHbIM [POLECCOM B paMKaX KOHKPETHOro y4eOHOro mpeamera, Kypca, JAMCIH-
TUTMHBI (MOYJIS).

9.3. Ilenaroruyeckne paboTHUKK 0O1Ie06pa3oBaTENbHON OpraHu3aluu 06s3aHbEl OCY-
LIECTBIIATE CBOKO JCSATEIbHOCTh B COOTBETCTBHM C YTBEpP)KACHHOH padoueil mporpam-
MOJA.

9.4. Paspaborka pabouux nporpaMm ocyiuectsisiercs Ha ocHose ®I'OC o6iero o6pa-
30BaHMs M NPUMEPHBIX OCHOBHBIX 00pa30BaTeNbHBIX MPOrpaMmM, a TaKke (eaepaibHo-
ro KOMITOHEHTa IoCy1apCTBEHHBIX 00pa30BaTeIbHbIX CTAHIAPTOB 001Iero oOpasoBaHus
(PKI'OC) nns knaccos, He nepeweamnx Ha GI'OC obiero obpazosanus.

PaGoune nporpammbl y4eOHBIX NpPEAMETOB, KYPCOB, MMCLMIUIMH (MOIyJIed) H
BHEYPOYHOH JeATeNbHOCTH pa3pabaTbiBalOTCs HA OCHOBE TpeOOBaHHMH K pe3y/bTaTaM
OCBO€HHUS OCHOBHOM 00pa3oBaTe/IbHOM Mporpammbl ¢ Y4ETOM OCHOBHBIX HarpaBieHHH
NMporpammM, BKIIIOYEHHBIX B CTPYKTYPY OCHOBHOH o0OpasoBaresbHOW MNporpamMmmsi, M
JIOJKHBI 00ecreYuBaTh JOCTHXKEHHE IUIAHHUPYEMbIX pe3yJbTaTOB OCBOSHMsS OCHOBHOM
oOpa3oBare/ibHOM NPOrpaMMmsi.

9.5. ABropckue nporpaMmebl y4eOHBIX NpeaMeTOB, pa3padoTaHHble B COOTBETCTBMU C
TpeDOBAHUAMHU TPUMEPHOIH OCHOBHOM 0Opa3zoBaTeNbHOM MPOrpamMMbl COOTBETCTBYIO-
LEro ypoBHs 00pa30oBaHus, TAKIKE MOIYT paccMaTpUBaTbes Kak pabouue nporpaMmmbl
yueOHBIX mnpeameToB. PemieHne o BO3MOKHOCTH MX MCMOJIB30BAHUSI B CTPYKTYpe OC-
HOBHOW 00pa3oBaTesbHOM MporpaMMbl Kax 10 o6pa30BaTe/ibHON opraHu3allken camo-
CTOSATEJIBHO.

9.6. PaGouas nporpamma paspabaTbIiBaeTcs Kax/blM YUUTEIEM WJIH IPYMIoi neaaroron
OJIHOI'O MPeJAMETHOr0 MeTOAUYEeCKOro o0beAuHeHus Ha y4eOHblii roa 1Mdo Ha ypoBeHb
o0pa3oBaHMs Ha OCHOBE NMPUMEPHBIX OCHOBHbIX 00LE00pazoBaTe/IbHbIX (ABTOPCKHX)
y4eOHbIX [MPOrpaMm.

9.7. Paboune nporpaMmsl paccCMaTPUBAIOTCS Ha 3acelaHUsX MIKOJBHBIX METO/IHYECKUX
o0beIMHEHUH 00pa30oBaTeIbHOM OpraHu3alvu 10 25 aBrycra, coriacoBBIBalOTCS C 3a-
MecTuTesleM AupekTopa no YBP, kypupyrolwum npenogasaHue npeaMera, Kypea, JInc-
LIMIIJIAHB] (MOZYJIA) M YTBEPIKAAIOTCA MMPUKA30M JHpEKTOpa 00l11eodpa3oBaTebHOH Op-
FraHU3alMK B Cpok A0 | ceHTSOps TeKyLero roja.

[Topsinok KOppeKTUPOBKH pado4yuX MpOrpaMM OMpeensercs JOKaabHbIM HOpMa-

THBHBIM akTOM 0011e00pa3oBaTe/IbHON OpraHu3allkiH.

9.8. Pabouue nporpammbl yueOHbIX [IPeAMETOB, KYPCOB A0KHbI COAEPXKaTh:

1) TUTYIBHBIHA JIUCT;

2) nnaHupyembie pe3ynbrarhl ypoka (B cootBeTcTBHH ¢ ®I'OC) nau tpeboBanus K 3Ha-
HUSIM, YMEeHUsIM U HaBblkaM (B cootBercTBUH ¢ DKI'OC);

3) coaepixaHue yuyeOHOro npeameTa, Kypea, AUCLHUIIHHBL (MOIYJIf);

4) TeMaTH4yeCcKoe MJIaHMpPOBaHHE C YKa3daHHeM KOJIH4decTBa 4acoB, OTBOAHMbBIX Ha OCBO-
eHHe KaX/101 TeMbl.

Kpome toro, Heobxoa1uM0 yKa3aTh 00pa3oBaTe/ibHbIN CTAaHAapT, MPUMEPHYIO OC-
HOBHYI0 00pa3oBaTe/IbHYIO WK aBTOPCKYIO MporpaMmy y4eOHOro npejamMera, Ha OCHOBE
KOTOpoH Obla paspaborana pabouas mporpamma, Y4eOHO-METOAHYECKOr0 KOMIUIEKC
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(Y4eOHHK), BKJIIOUAs JNEKTPOHHBIE PECYPCHI, HCIONb3yeMble IS PeaTH3aliiy padouei
[porpamMmmbl.

9.9. Pabouue nporpaMMbl KypcoB BHEYPOUHOM A€ATENbHOCTH J1OMKHBI COEPKATh:

1) TUTYIBHBIA JTHCT;

2) pe3ynbTaThl OCBOEHHUS Kypca BHEYPOUHOM €S TeIbHOCTH;

3) coxepikaHue Kypca BHEYPOUHOH AEATEBHOCTH C yKa3aHneM (OpM OpraHH3aLH W
BHJIOB €S TE/IbHOCTH;

4) TeMaTHUYeCKOe IIaHMpPOBaHHUe.

9.10. OnuH 5K3eMIIIAp YTBEPIKACHHbIX Pabouux yueGHbIX Nporpamm (B CTPYKType oc-
HOBHOM 00pa3oBaTe/IbHOH NpOrpamMMbl) XpaHUTCH B JOKYMEHTALMH IIKOJIbI B COOTBET-
CTBMHM C HOMEHKJIATYPOM [ie]l, BTOPOH 3K3EMIUISP HAXOJUTCS Y YUHTEs i OCYILECTB-
neHus y4eOHoro npouecca (Ha 6yMaxHOM HOCHTEE).
9.11. KanenaapHo-TemaTuyeckuii niaH sBiaseTcs 00s3aTeNbHON YacTbio paboueil 1po-
rpaMMBbl, pa3padaTeiBaeTCsl Ha OAMH y4eOHbIH rof M yTBEPIKAAIOTCA B YCTAHOBJICHHOM
nopsiike. B Hem oTpakaeTcs KOJIHYECTBO 4acOB, OTBEACHHOE HA M3y4eHHE MpPe/MeTa B
LI€JIOM, OT/IEJIBHBIX TeM, pa3/ieioB, YPOKOB.
9.12. KanenaapHo-teMaTu4eckuil niaaH 00sA3aTe/IbHO IO/DKEH BKIHOYATh CIEYIOLIHE
2JieMeHThbl: Ne ypoKa, Tema ypoka, KOJMHUYeCTBO 4acoB, JlaTa NpoBeieHus (1uiad, (Gakr).
YyuTenb BrMpaBe BKJIIOYaTb B TEMATHYECKOE€ [UIAHMPOBAHWE JPYrHe JOMOJHH-
TeJIbHBIE pas/ielibl B COOTBETCTBHHU CO ceLM(UKOH yueOHOro npeameTa.

10. IloypouHblii naax

10.1. Tloypounblii nnan sBaseTca oOA3aTeNbHBIM JOKYMEHTOM JJIsi TEJaroruiyeckoro
pabOTHHKA, perjaMeHTHPYIOLIUM JIeSTeIbHOCTh YUUTEeNst U 00y4aroIIHuXCsl Ha YPOKe.
10.2. TloypouHbiii riaH MOxeT ObITb COCTaB/IEH Kak B PYKOINHCHOM, TaK W B [eYaTHOM
BU/IE.
10.3. TloypouHblii naaH ypoka COCTaB/SIeTCS B MPOM3BOJILHOH (popMe, 0JIHAKO B HEM
NOJIKHbBI ObITh 00513aTENIbHO OTPayKeHbl CIeAYIOLNe dJIeMEeHTbI:
- JlaTa MpOBEJEHHS YpPOKa W €ro HOMEp B COOTBETCTBHH C KalJleH1apHO-TEMATHYECKHUM
[JIJaHUPOBAHHUEM;
- KJlacc, B KOTOPOM MPOBOJUTCS JAHHBIH YPOK;
- IJIaHupyeMble pesyabTaThl ypoka (B coorBeTcTBUU ¢ PI'OC) unu TpeboBaHus K 3Ha-
HHAM, YMEHHAM H HaBblKaMm (B cooTBeTcTBHH ¢ PKI'OC);
- 00opyi0BaHue ypoka;
- X0J1 ypOKa;
- JlIoMallHee 3aaHue (Mpy HaJIU4YKH ).
10.4. Yaurens caMoCTOSATENBHO ONpeaenseT 00beM CoAepKaTeILHOW YaCTH MOYPOUHO-
ro rJjaHa u ee ohopMIIeHHE.

Bpibop dopmbl nmoypoyHoro niaHa 3aBUCHT OT METOAMYECKON MOATOTOBICHHO-
CTH mneparora, npogeccHoHanu3Ma, onbita paboTel, crneUHPHKH MpeamMeTa, THOA H
(hopMbI ypoka.

[loypouHblii 1j1aH MOKeT ObITb BBIIOJIHEH:
- B opMe CTPYKTYPHO-IOMHYECKOH CXEMBI;
- B (popme pa3BepHYTOro NjiaHa-KOHCIIEKTa;
- B hopMe NoJIHOH METOAHYECKOH pa3padoTKH;
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- B (hopMe TeXHOJIOrH4eCcKOH KapThl 1 JIp.

10.5. Conepikanue u CTPyKTypa ypoka, MPHEMbI i METO/IbI 00YUYeHH s JOIIKHBI COOTBET-
CTBOBATh €I0 TeMe, LieJIsIM 1 THITY.

10.6. Jlomyckaercs Mcrnonb30BaHWe paHee pa3pabOTAHHOrO IUlaHa (B TeYeHHe ABYX
[peAbIAYLIMX JIET), a TaK)Ke NPUMEHEHUE METOAMYECKUX MOCOOUI C MOYpOUYHBIM I1Ia-
HUPOBAHHUEM IIPH YCJIOBHH €r0 KOPPEKTHPOBKH ¢ y4€TOM 0COOEHHOCTEH Kiacca.

10.7. Iposenenne ypoka 6e3 oypo4HOro MiIaHa ABISETCS HEIOMYCTHMBIM.

10.8. IToypouHble niaaHbl XpaHSTCA y yduTels B 00pa3oBaTe/lbHON OPraHu3aluM 0
OKOHYaHHs y4eOHOro roza.
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[Tpunoxenue |

K MHCTpYKUMH MO BENEHHIO JeN0BOH [0KY-
MEHTaLUH B 0011eobpa3oBaTe/ibHbIX
opraunsaumuax PecrniyGaukn Kpbim

(myHkT 1.3)

[Mepeuenn o00si3aTe/ILHOIM 1€/10BOM J0KYMEHTALIHH,
obpasyioueiics B npouecce AeATeJbHOCTH 0011€00Pa30BATENBLHOIO YUPEKICHHS
¢ onpeje/ieHHEM CPOKOB XpaHEeHHS

Ne Hassanue n1oxkymMeHTa Cpox xpaﬂenmﬂ [lpumeyanne
n/n
| 2 3 4
L. Ycras 00pazoBarebHON OpraH|3aluu [locTosiHHO
2. CBHAETEIBCTBO O BHECCHHH CBEJICHUI 0 ropuu- | [TocTosHHO
4yeckoM Jinie B Eaunpli rocyaapcTBeHHbI pe-
€CTP IOPHAHYECKHUX JIHLL
3. CBHETEILCTBO O MOCTAHOBKE HA yueT poccuii- | [TocrosHHO
CKOM OpraHM3alMu B HAJOrOBOM OpraHe Io Me-
CTY €€ HaXOXKICHUs
4. Jlvuensus Ha ocymecTtBienue obpasoBarenbHoi | [TocTosnHo
JACATEIbHOCTH
5. CBH/IETEIBCTBO O TOCY/apcTBeHHOH akkpeauta- | [TocTosuuo
LMK 00pa30BaTebHOIO YYpexk ACHHU
6. CBHIETEILCTBO HA NPABO ONEPATHBHOIO yipas- | IlocTosHHO
JICHHS
7. JIOKyMEHT Ha IpaBo MOJIb30BaHUs 3eMelbHbIM | [TocTosinHO
YYaCTKOM
8. KoJulekTUBHbIH 10roBOp ITocTosiHHO
9. [IpaBuiia BHyTpEHHETO TPYJI0BOIO pacropsiika 1 rox [Tocne 3ame-
Hbl HOBBIMH
10. Jlo/KHOCTHBIE HHCTPYKUMHK paboTHHKOB OO 3 rosa [Tocne 3ame-
HBI HOBBIMH
11. KypHai perucrtpanun npuKa3zoB 1o OCHOBHOM | ITocTosHHO
JEATEbHOCTH
12, KHura npukasoB 110 OCHOBHO# JeATeJIbHOCTH [TocTosiHHO
(MOUIMHHKUKH)
13. KHura nporoxosoB 3aceanuii neaaroruyeckoro | 5 jet
coBera
14. KHura nporokoJjioB coBeLlaHui 11pu aupekrope | S jer
15. Knura (kypnan) sanuceid pe3yabTaTtoB BHYTpHIL- | 5 jieT
KOJIBHOTO KOHTPO!1sI
16. | Knura nporokono obuwmx coGpaunii (konde- | [Tocrosuuo
peHuwii) padboraukos OO
L/ Kuura npotokosoB 3acenanuii noneunrensekoro | Ha nepuon
COBeTa, YNpPaBJISAIOLIEro coBeTa, HalMIOAATeIbHO- | ACHCTBHA
ro CoBeTa, COoBETa O0Yy4yaloUIMXCcs, COBETa poJu-
TeJlel U APYruX KOJUIErHa/IbHLIX OPraHoOB yIpas-
JAcHHsA, mpeaycmorpenHelx Ycrasom OO (npu
HAJIUYHH )
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No Ha3zBanue nokymenra Cpox xpaueﬂmﬂ [Ipumeuanue
n/n
18. Kypnain npoToko/0B poAHTEILCKHX coOpaHuii Ha nepuon
JAEeHCTBUS
19. KypHanel perucrpaiuu Bxoasuiei u uexoasauiedi | 3 roaa
JIOKYMEHTaLUu
20. | Kypunan perucrpaumn noceruresieit oOpasosa- | o 3ameHbl
TEJIbHOH OpraHu3alu HOBOH
21. | Kypnaa perucrpanun oOpanieHuii rpaxk/ian 3 et
22. JKypHan perucrpauuu NpPHKa3oB [0 KaapoBbIM | 75 JIeT,
BOTIPOCAM
23 Knura npukaszoB no kaapoBbiM Bompocam (Jimu- | 75 jer,
HOMY cOCTaBy) (MOUTMHHUKH) lIpukaser 06 oT-
MyCKax, KOMaH-
JAUPOBKax. Mo-
OLLPEHHUSX,
HaJIOKEHHH
B3bICKAHUIT U
ap. — 3 roaa
24. Kuwura yuera nuunoro cocraBa paboraukos OO | 75 jer
23 Kuura ydera ABMXKEHHS TpyJAOBbIX KHIKeK M | Ilocrosinno
BKJIA/IBILLICH K HUM
26. | Jluunble aena COTPY/AHUKOB, JIMYHBIC KAPTOYKH 75 ner
($.T-2)
27 Knura npukenus o0yyaroimxcs J1o 3aMeHbI
HOBO#
28. AsipaBaTHAs KHUIa 3aMCH 00y4aloLHX sl 50 ser
29. Kuura yuera GiaHkoB arrectatoB 06 OCHOBHOM | 10
001eM 00pa30BaHNUM W/HIIM CTIELIHAJIbHBIH peecTp
30. Kuura yuera OGnaHkoB arrecratoB 00 cpeasem | 10
o61em 00pa3oBaHUK W/ W/IH CHIEUHAIbHBIH peecTp
31. Kuura yuera cBuzpetesnbctB 00 oOyyenuu v/wmm | 10
CrielMalbHbIi peecTp (Ipu HajauMuuu 00yuaro-
LIUXCH )
32. Kuura perucrpauny BblaHHBIX JOKyMeHTOB 00 | 50 jet
OCHOBHOM 00111eM 00pa30BaHUH
33. Kunra perucrpaiuy BbIJaHHBIX J0KyMEHTOB 0 | 50 jer
cpeHem o01eM 00pa3oBaHUH
34. Kuura perucrpaumu BblJaHHBIX Mejaneif «3a | 50 ner
0c00bI€ YCIIEXH B YUCHHH»
35, KHura peructpaliny BbIJIAaHHBIX CBUAETENLCTB 00 | 50 sier
o0yueHHn ¥ UX Ay0IMKaTOB (NpH HAJIM4YHMKH 00Y-
YKo LIMXCs)
36. Kuura yuera BbIZIaud MOXBAJbHBIX JTHCTOB «3a | 50 et
OTJIMYHBIC YCIIEXH B YHEHHU»
37 Kuura ydera Bblgaud MOXBajbHBIX rpamor «3a | 30 ner

0co0ble yCrexu B M3yUEeHHH OT/E/IbHBIX TpeaIMe-
TOB»
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Ha3Banue nokymenta Cpok xpanenns| Ilpumeuanne
n/n
38. JKypHait perucTpammu 3asBICHHIE BbIMYCKHUKOB | /10 3aMeHbI
11 (12) KnaccoB Ha yyacTHe B rOCYIapCTBEHHON | HOBBIM
MTOTOBOW aTTecTalMy O0YHarOUIMXCH, OCBOMB-
IUMX OCHOBHBIC 00pa3oBaTElbHbIE MPOrPAMMBI
cpeaHero o0uero odpasoBaHus
39. JKypnan perucrpaunn 3asBlieHHIl BBITYCKHUKOB | JI0 3aMeHs
9 KiaccoB Ha y4yacTHe B rocyAapCTBEHHON HTO- | HOBBIM
rOBOM arrecTalMu 00y4alolUXcs, OCBOMUBLIMX
OCHOBHbBIE 00pa30BaTe/IbHbIE MPOrPaMMbl OCHOB-
Horo obero obpazoBaHus
40. Kypnan o3HakOMIIEHHs ¢ pe3yJibTaTaMi eAuHoro | J1o 3aMeHsl
FOCYJIapCTBEHHOIO0 ~ 9K3aMEHAa  BBIITYCKHUKOB | HOBBIM
11(12) knaccoB
41. KypHas 03HaAKOMJIEHUS C pe3ylbTaTaMu dKk3ame- | /10 3aMeHbl
HOB I'OCYIapCTBEHHON UTOrOBOIT aTTecTalli Bbl- | HOBBIM
IyCKHHKOB 9 Kz1accoB
42, JKypHai KoHCY/IbTallMA Neaarora-rncuxoaora Ha nepuon [IPH HAJTUYUH
JCHCTBUA
43. Kypuan  MHAMBUAYalIbHBLIX  KOpPpeKUMOHHBIX | Ha nepuon [IPH HATHYHH
y4eOHBIX 3aHATUH JeHCTBUS
44, Kypuan counansroro negarora OO Ha nepuon IIPH HAJIHYHH
JACHCTBHsA
45. KypHan npuema 3asBjienuii B 1 kiace Jlo 3aMEHBI
HOBEIM
46. JInunele aesa obyyaloluxcs 3 roaa
47. MenumHckue (aMOy1aTopHeIe) KapThl AeTeil MOCTOSHHO Jlo BblObITHS
M3 HIKOJIbI
48. KaccHble KypHasibl 5 ner [Mocne nsTuier-
HEro  XpaHeHusd
H3 KypHalla
H3bIMAKOTCH
CTPAaAHHLIbI co
cBOOOAHBIMH
JaHHBIMH  yChe-
BAEMOCTH H 1e-
pesoja  o0yua-
HUWHUXCH JaHHO-
ro Kinacca.
Cdopmuposa-
HBIE J€]1a 3a 1roj
XpaHsaTCca H¢
MeHee 25 JieT
49. KypHan ydera NpONMyLIEHHBIX W 3aMeIleHHBIX | 5 JeT
YPOKOB
50. JKypnan rpynrbl MpoAJIEHHOTO JHS 5 ner NpH HaIHYKH
al. Kypnaas! aneKkTHBHBIX yueOHbIX 1IpeameTos, ¢a- | 5 jer [pH HAJTUYUH
KY/JIbTATHBHBIX 3aHSTHI
32, KypHain uHAMBUAYaAIbHOIO  OOy4deHMsi (ripH | 5 JeT
HATHUHMK)
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Ne HasBanue 1okymenTa Cpok XxpaHeHHus [Ipumeuanue
n/n
53. KypHan yuera BHEYPOUHOI AeSTEIbHOCTH 5 ner
54. Kypnan ydera paboTel neaarora JOMOTHHTENb- | 5 €T
HOro 00pa3oBaHUs
33, [Lnan paboTel Ha TEKY M ToJ 12
56. OcnoBuple  oOpasoBareibHbie  mporpammal | [ToctosnHo,
HAYaJILHOro OOLLEero, OCHOBHOro o0uiero, cpeil- | B TCUEHUE Tie-
Hero od1Iero, AOMOJHUTEILHONO 00pa3zoBaHus puoja AeHcTBUA
a7 CratucTHueckue ordeTbl 0 pabore obueobpazo- | S jer
BaTeJbHOro yupexaenus (popmer OILI-1, OIII-3,
OI11-6,0111-9, 3-¢k, 83 PUK u ap)
58. Pacnucanue yueGHbIX 3aHATHI 1 rox
59. Pacnicanue BHEypOUHO# A€STe/IbHOCTH 1 rox
60. | ITacnoptr OO ITocrosinno Ilepenaercs B
rocapxuB IpH
TAKBH/IaLIMH
00
61. Ilacnopt GeszomacHoctu (¢ MaccoBbiM mpebbiBa- | [locTosinHO
HUEM JIIOJeH)
62. MHBeHTapHas KHUra yuyera OCHOBHBIX CPE/ICTB 3 roja [lpu  ycnosun
3aBepLICHHS
pPEeBH3HIA, B
cliyyae  BO3-
HUKHOBEHHS
CIIOPOB, Pa3HO-
[J1aCHH.
CIeacTCTBEH-
HbIX H cCyaeh-
HBIX Jlell - CO-
XpaHAIoTCS  J10
BBLIHCCCHHU S
OKOH4YATeJIbHO-
ro pellle};lﬂﬂ
63. Knura yuera Xo3sicTBeHHOr0 MMyLIecTBa M Ma- | 3 roja Ilpu  3aBep-
TEpHaAIoB IIEHHH pEeBH-
3UH
64. Knura cymmapuoro yuyera 6ubinoreuynoro ¢ouua | IloctosHHO
65. MuBenTapHas kuura 0ubianoTexu [locTosiHHO
66. Kuura yuera Oubinoreunoro ¢ponaa mronbHeIX | [10CTOSHHO 5 aner nociae
YueOHUKOB 3aBEPIICHUS
67. AKTBI MpHema u repejaun obpasoBarensHoil op- | [loctosinno
raHu3aLum
68. AKTBI [IpHEMA, CIAYU M CTIHCAHUS HMYIIECTBA 3 roja
69. [IITaTnoe pacnimcanne oOpa3oBaresibHON OpraHu-
3alUN
70. AKTBl peBM3MH W  NpPOBEPOK  (PUHAHCOBO-

XO035HCTBEHHON AeaTe/IbHOCTH
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[Tpunoxenne 2
K MHCTpYKUMK N0 BEJCHHIO EJIOBOI AOKY-
MEHTAlLHH B 00imeobpasoBaTe/ibHbIX
opranu3aumax PecrnyGnuxu Kpbim
(nyHkT 2.5.2)
TPEBOBAHMUS
K O(IJDpMJIEHHﬂ AOKYMEHTOB, KOTOpPbIE H3rOTOBJIAKOTCH

C NOMOIIbI NEeYaTAIIHX CPEeACTB HJIH KOMHBIOTQ])HOﬁ TEXHHKH

. Jlns newatm TekcToB cimykeOHBIX JOKYMEHTOB HCIONb3yercs rapuurypa Times New

Roman, wpnpr pasmepom 12-14 neuarusix nynxra. [lossosnsiercs ucnonssosars wpupr pas-

Mepom 8-12 meyaTHbiX IyHKTa ZUIS NIeYaTH peKBH3uTa «DaMUIKMs HCTIONTHUTENS B HOMEp ero

TeseOHay, CHOCOK, OOBACHUTE/ILHBIX HAIMNCEH K OT/AE/bHBIM /IEMEHTAM TEKCTa JOKYMEHTa
JIH €TI0 PEKBU3UTOB U TOMY 110/100HOE.

Bo Bpems nevaru 3ariaBuii 103BOJAETCA MCNOIB30BATH MOTYKUPHBIA PUPT (1pAMOii
MJIH KYPCHB).

2. Teker nokymenTos Ha Oymare dopmara A4(210 x 297 MHILTUMETPOB) PEKOMEH/IOBAHO Tle-
Yatarh vepes 1-1.5 MexcTpouHOro HHTEpBala, a hopmara A5(148 x 210 MULIMUMETPOB) - ye-
pe3 | MeKcTpouHbIi HHTEpBAJL.

JIOKYMEHTBI I0JKHBI HFMETh TaKHe TOJISl He MEHee, MM:
nesoe - 20:
npasoe - 10;

BepxHee — 20
HUKHee - 20,

PekBH3UTBI JOKyMeHTa (KpOMe TEKCTa), KOTOPbIE COCTOSAT M3 HECKOJIBKMX CTPOK, reva-
TAlOTCA Yepe3 1 MeKCTPOUYHEIA MHTepBal. COCTABHBIE YacTH PEKBU3UTOB «Ajpecatry, «I'pud
yTBepKACHH», «['prd cornacoBaHus» OTACAAIOTCS OJUH OT ApYyroro vepe3 1,5 MekcTpouHo-
ro MHTEpBasa.

PeKBU3UTBI IOKYMEHTA OTACJIAIOTCS OJMH OT APYroro 4Yepes 1.5-3 MEKCTPOUHBIX MH-
TepBaja.

3. Hassanue BH/1a 10KyMeHTa nevaraeTcs 00NbIIMMU OyKBaMH.

4. PacuundposeiBanue noanucu B peksusnte «lloanmucey» nedaraercs Ha ypoBHE M0CHIE/HEH
CTPOKHM Ha3BaHWs JOJDKHOCTH.

5. He nenaercst orcTymiieHust OT rpaHMLbl JI€BOTO MOJA VI PEKBU3NTOB «Jlata 10KyMeHTay,
«3arnaBue K Tekcety aAokymenta», «Tekcr» (Ge3 ab3aues), «OTMeTka 0 HaIMYUM JONOJHE-
HUH», «DaMUIHA UCTIOIHUTENSA U HOMED €ro TeledOHa», HAUMEHOBAHHSA J0JKHOCTH B PEKBH-
surax «lloamucs» u «I'pud cornacosanus», 3aepurensHoii noanucu «BEPHO», «KOITUS
BEPHA», rakke cnos CJIVILIAJIM, BBICTYIIWUJIH, PEIINJIH, IIOCTAHOBUJIN, [1PU-
KA3bIBAIO.

6. Ilpun nanuuun HecKoJIbKMX TPH(OB YTBEPHK/ACHUS M COIVIACOBAHMA OHHM PA3MEIIAIOTCS Ha
OJIHOM YPOBHE BEPTHKA/IbHBIMU CTPOKamu. [lepBoiii rpud - oT rpaHuupb J1€BOrO 10J1s1: BTOPOH
- uepe3 104 MUUIMMETPaA OT rPaHMLLbI JIEBOT'O 11014,

7. Bo Bpemst opopMIEHNS JOKYMEHTOB Ha ABYX M G0Jiblle CTPAHULAX BTOPAsl M MOCIEYIOLIHe
CTpaHHLbl /10/17KHbl ObITh NPOHYMEpOBaHbl. HomMepa cTpaHmIl CTaBiTCA 110CEPEANHE BEPXHErO
noJs aucra apaOdCckuMu muppamu 0e3 yKasaHus C/I0Ba «CTPAHHMIE@» M 3HAKOB MPENHHAHHIA.
IlepBas crpanuna He HyMepyeTes.

8. TekcTbl 10KyMEHTOB MOCTOSAHHOIO XPAHEHHS 1€YATAIOTCA Ha OJHOI cTopoHe Jucta. JloKy-

MEHTBbI CO CPOKOM XpaHEHHA A0 5 JeT MOKHO Te4aTaTh Ha JHUCBOH W 00paTHOI CTOPOHE JIK-
cra.

45



Ipunoxkenne Ne3

K MHCTPpYKUMH MO BEAECHHIO 1€0BOH 10KY-
MEHTAUMK B 0011e0dpa3oBaTe/IbHbIX
opraHusaumax Pecnybauku Kpbim

(myHKkT 2.5.6)

[IpumepHbIii nepevyeHs
AOKYMEHTOB, KOTOpPbI€ YTBEPKAAKTCH ¢ NPOCTaABJICHHEM IPHpa yTBepKICHHSA

1. Akrbl (akT npueMa-nepenaqyu 001eo0pa3oBaTe/IbHONO YUPEKACHHUS; aKT PUHATHS U 1epe-
JauM 3aHui, MOMELICHHH, 3eMeJIbHBIX YUacTKOB B rosib3oanue O0).

2. Homenkuatypa nei.
3. Oryersl (oT4eT 00 OCHOBHOM ACATEIBHOCTH, OTYET O KOMAH/AMPOBKAX H T.I1.).

4. Onucu nern.

5. Inanpl (nan padorel OO Ha TeKyuwmi roj; pabGounii yueOHbli 1laH; wiad paborbl CTPYK-
TYPHOTO MOApas/jieeHs Ha TEKYIUHA roJl (Ip¥ HaJIMYKH) K T.11.).

6. J10/KHOCTHBIE HHCTPYKIIMH.

7. I'padukm.

8. IlpaBusia BHYTpEHHETO TPYA0BOIO pacrnopsiika o01eodpazoBare/ibHOM OpraHu3aluu.
9. Pacniucanue 3aHATuil.

10.YcTaBsbl, NOJ0KEHUS.

I1. LLITaTHble pacriucaHus
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COT'JIACOBAHO

Hupexrop MbOY COLL Ne576
IToanuce B.B. CokosoBa
09.08.2017

COI'TIACOBAHO

[Ipeacenarens ynpasisiomero copeTa
MBOY COILLI Ne576

[Hoanuce M.B. Ko3sbipeBa
30.08.2017

COI'JTIACOBAHO
[Tporokos 3acenanus npodproma
24.04.2017 NelO

[Mpunonenue Nod -

K MHCTPYKUMU DO BEAEHMIO [IEJIOBOH MOKY-
MeHTauuH B 00111e00pa3oBaTesbHbIX
opranuzaax Pecny0nukn Kpeim

(nyukr 2.5.10)

[Tpunoxenue 5

K MHCTpYKUMK NO BEeACHHIO [IENIOBOH JOKY-
MeHTauuu B obLeodpasoBarebHbIX
opranuzauusx Pecny6nnku Kpbim

(nyHkr 2.5.17)

ITpumepHblii nepeveHb JOKYMEHTOB, Ha KOTOPbIX cTaBuTes neyar, 00

R oA P SR gk WA B

— e A
- N - O

—
wn

[IITaTHBIC pacnmruCaHysa 1 H3MCHCHHA K HUM

CayxeOHble y10CTOBEpEHHS
[TouerHsiec rpamMoTHI
bnaronapcTBeHHbIE THCHMA
Harpaausie nucto

JloroBopsl ¥ cornatueHus
JloBepeHHoCTH

KomaH1upoBoUHBIC Y I0CTOBEPEHUS
ApXHUBHBIC CIIPABKH U JIPYTHE CIIPABKH

. AKTBI O BbINOJIHEHMH paboT
. 'apanTniiaeie nucema

. bankosckue kaproukn

. Tpy/10Bble KHHIKKH

. JlOKYMEHTBI, 3aBepeHHe KOTOPBIX [EYATHIO MPEAYCMOTPEHO ClIELHANbHBIME HOPMATHB-

HBIMH aKTaMu

. byxranrepckue, QuHaHCOBBIC JOKYMEHTBI



[Tpunowenne 6

kK MHeTpyKuMu no BeAeHHIO [eNOBOH JOKY-
MEHTalKK B 061eo0pa3oBaTeIbHbIX
opranu3auuax PecnyGnuku Kpeim

(nmyHKT 3.3.16)

HaumenoBanue 061eo0pazoBaTeIbHOTO YUPEeKTCHHS
(corziacHo YcraBy)

BbIITMCKA U3 ITPOTOKOJIA 3ACEJIAHM A
ITEJATOTHMYECKOI'O COBETA
00.00.2001 N 00

MecTo cocraBieHus

IMOBECTKA JHA:

2. YTBepaKAeHHEe [IPOrpaMMBbl 110 BocnuTanuio "...".

Hoknajguuk C.B.Hukonosa

2. CJIVLIAJIHA:

C.B.HukonoBa o3HaKoMHIa YICHOB [1€1arori4ecKoro coBera ¢ nporpam MO O BOCITHTAHHIO

" "

ITOCTAHOBWJIN:

2.1. Pexomen;10BaTh nporpam-

My
[Ipencenarens
(noanmce) (pacundpoBKa NOANKCH)
Cekperapb
(noanuce) (paciindposka noanucH)

[Mpunoxenue 7
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k MHCTpyKkuMHM no BeneHMio 1enosoi 1oky-
MeHTaunu B 00LIe00pa3oBaTe/ibHbIX
opranusaumuax PecnyOnuku Kpbim

(nyHkT 4.7)

[Ipumepnas Gopma perncrpannoHHOro XKypHaia BXOASILIHX JAOKYMEHTOB
00meodpa3oBaTeILHOI0 YUeGHOro 3aBeJeH s

Aara or- | Mopaa- Koppecnonaenr, | KpaTkoe copepkanne Komy nanpasieun Pocnucs
ChLIKH KOBBIii AaTa, HHAEKC JOKYMEHT B MOJIY4eHHH
HOMep NOCTYNHBILIETO
JOKYMEHTA
1 2 3 - 3 6
J
Ilpumepuas gopma perneTpauHoOHHOro KypHAIA HCXOAAIINX JOKYMEHTOB
00meo0pazoBaTe/IbHOTO Y4e0HOr0 3aBe/1eHus!
» At :l:::xom Kparkoe cogepxan An e
wh e p colepRaHne pecaT aAe10  nog
oTaeaa LLIMTO
1 2 3 4 5 6
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Tpunoxenue 8

K MHCTPYKLHM MO BEJEHHIO /1€I0BOH 10KY-
MeHTalMK B 00ueobpasoBaTenbHbIX
opranuzauuax Pecrnyonukn Kpbim

(nyHkT 4.13)

Ilepeqeﬂb AOKYMEHTOB, He NOAJIe)KAUIUX PerHcTpaLHH

1. TexHnyeckue 3a/1aHUs HA KOMAH/IMPOBAHHE CIIELMATINCTOB ¥ CMETHI 110 KOMAHAMPOBAHHIO.
2. I'pacuku, Haps/Ibl, 3aBKH, pa3Haps K.

3. PexsiaMHble U3BeLIEHUS, TUIAKATHI, NporpamMmsl COBELLAHMH, KOH(epeHLIUH.

4. TexHuyeckue yca0BHsl.

5. Cyera Ha oruiaTy MarepHajibHBIX HEHHOCTEH.

6. [loznpaBuTeribHbIC NUCHMA.

7. llpurnacurenbHble GUIeThl

8. IleyarHele u3aHui (KHUTH, )KypHAJIBI, OIOJUIETEHH).

9. KoppecnonaeHuus, agpecoBaHHas paboTHUKAM YUPEKIEHHS ¢ TOMETKOM «JIMYHOY.

50



Ipunoxenue 9

K HMHCTPYKUMM 110 BEAEHHIO 1€710BOH 10KY-
MEHTalUKK B 00uieodpasoBaTeibHbIX
opranusaunax Pecny6nuku Kpeiv

(nyskT 5.3)

IIPUMEPHASI HOMEHKJIATYPA JIEJI
OBUIEOBPA3OBATEJILHOI'O YUPEK/JIEHUS

Nugexe [Hammenosanue qena Koa-Bo Cpox  xpane- [Ipumeyanns
j1es1a TOMOB  [HHSA
[TOKYMEHTOB
01. Kanueasipus
01.01 VYeras 00 [Tocrosnuo
CBHIETENLCTBO O rOCYAapCTBEHHOMH (ct. 37a)
PErHCTpallun
01.02 Jluuensus na obieobpasoBaresbHyIO [loctosHHO
JEATETBHOCTD
01.03 Ceuzerenscto 06 akkpeauranun OO0 ITocTostnHO
01.04 Horosop Ha 1paBo OIEPATHBHOTO [TocTosinHo Ha rocxpanenune
YOPaBJCHHs,  JIOKYMEHT Ha TMpaBo (ct. 1096) HE TepesiaoTces
[10JI630BAHHMS 3EMEJIbHBIM YUACTKOM
01.05 [Ipuka3sr MunucrepcrTsa oOpa3oBaHus, Ha nepuon
Hayku 1 Mmosozexu PK o paGore OO JleHCTBUS
(cr. §)
01.06 Jlorosop ¢ yupeaurenem [TocTosinHo
01.07 [Iporpamma pazsurus OO [TocTostHo
(npu HEOOXOIMMOCTH )
01.08 Ilpukasel  ynpaeienuit oOpasoBaHus Ha nepuon
MYHHLHO&TLHBIX PallOHOB H ropoa- JIEHCTBUS
CKHX OKpyroB 0 padore OO (ct. 5)
01.09 IIpukaser aupexropa OO 1o 0cHOBHOIA [TocTrosHEO
JCATCIIBHOCTH H OCHOBAaHHS K HHUM (cT.17)
(IOUTHHHUKH)
01.10 [Tporokoiibl o6mmx cobpannii (koHe- [TocTosHHO
PCHLMH), 3acelaHUi COBeTa yupexjie- (er. 17)
HYsl (IIpH HAJTUYHH)
01.11 KosuekTuBHbIH 0TOBOP [locTostHO
(cT. 369)
01.12 [Ipasusia BHyTpeHHEr0 Tpya0OBOrO pac- 1 rox [locne 3amensl
nopsaka (cr. 1074) HOBBIMH
01.13 JIOIKHOCTHBIC MHCTPYKLIMK 3 roaa (1. 56) | ITocne 3amenbl
HOBBIMH
01.14 IMacniopr OO [Tocroanno
01.15 [IpremMocaaTouHble aKThl, COCTABIICH- [TocTosinHO B apxuB He
HBIE [1PH CMEHE PYKOBOJICTBA (cT. 61a) C/IAKOTCH
01.16 KypHanbl perucrpauud BXOJAINEH M 3 rona
HCXOJSIIEeH KOPPEeCTIOH ACHIIMH (ct. 1066)
01.17 Homenknatypa nen OO Jo 3amMeHEI B rocapxus ue
(c1. 95a) craercs
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01.18 JInunble nena oOyuarommxcs 3 roma DK ITo pewenuto DIIK
(ct.499) Ha rocxpaHeHue
orOupaercs 2 - 3 %
JHYHBIX Jlen 00y-
YAIOLIMXCH, OKOH-
YUBLIMX LIKOIY
01.19 AndaBiTHad KHHra 3amucu oOy4aro- 50 ner
LIHXCH (cT. S14e)
01.20 [Kuura yuera OnmankoB arrecratoB 00 10
OCHOBHOM 00mieM o0pazoBanuu W/MiIH
CIICLHAIbHBIN PeecTp
01.21 Kuura yuera GiaHKOB arrectaToB 00 10
cpeaHeM olmeM o0pasoBaHMM /WM
CIICLIHAILHEIN peecTp
01.21 Khura yuera cuaetensctB 06 obyue- 10
HUH W/WIH CHCUMaIBHBIH peecTp (IpH
HATHYMH 00YYaOLINXCsl)
01.22 KHura perscTpaumy BbLAGHHBIX JIOKY- 50 et
MEHTOB 00 0cHOBHOM 001IeM 0Opa3oBa- (cT. 528a)
HUH
01.23 Knura perucTpaiii BbLIGHHBIX JIOKY- 50 et
MEHTOB O CpeHeM oduieM oOpa3oBaHHH (cT. 528a)
01.24 Knura perMcTpallid BBIIAHHBIX Mejla- 50 net
iiei «3a 0coOBbIE YCIIeXH B YUCHHH) (cT. 528a)
01.25 Knura perucrpanuu BBIIAHHBIX CBHJIE- 50 ner
renbeTB 00 00yueHHH H HX AYOIMKATOB|
([IpH HATHYHH O0yJaroIuxcs)
01.26 [Knura yuyera BbIIa4d MOXBaIbHBIX JIH- 50 ner
CTOB «3d OTJIHYHBIE YCIIEXH B YUCHHH)
01.27 KHura yyera BbLIa4d MOXBAIbHBIX Ipa- 50 net
MOT «3a 0coOble ycnmexu B HM3YYEHHH
OT/1C/IbHBIX TIPeIMETOBY
01.28 M HBeHTapHbIC OITHCH OCHOBHBIX 3 rona [Ipn ycnoBum 3a-
CPEICTB, CIHMYHMTEILHBIE BEJIOMOCTH H (ct. 323) BCPLICHHA  peBH-
[IpYrHe MaTepHalbl 110 HHBEHTAPH3ALIUH, 3Mil, B ClIyyae BO3-
nepernucka o OpraHu3alUOHHO- HUKHOBEHHSl  CIO-
X035 CTBEHHBIM BOIIPOCAM POB, pa3HOrJIacHii,
C/ICACTCTBEHHBIX H
cynebuelx gen -
COXpaHAlTCH  JI0
BbIHECEHHA  OKOH-
4aTeJIbHOrQ pelle-
HHS
01.29 JIOKyMEHTBI 10 COBMECTHOMH ¢ IpaBo- 3 roma
OXPaHHTCIbHBIMH Oprasamu paborte ¢ (cT. 415)
JAETbMH
01.30 Kypuan perucrpauun  oOpaueHHit 5 ner
rpaxaaH
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01.31

JKypHait perucTpaluy BXOAAIMX 1 HC-
XOJSIIHX JIOKYMEHTOB

3 rona

01.32 KypHay perucrpauuu  nocetuTene [locne 3amensl
00 HOBBIMH
01.33 Kypnan npuema sassnenuii B 00 [locne 3amenbl
HOBBIMH
01.34 Kuura nsuxenus o6ydaommxcs [locne 3amensl
HOBBIMH
02. YueGno-Bocnurare/ibHas pabora
02.01 OGpasosarenbhas nporpamma QO IToctosinHO
(ct. 166a)
02.02 I1nan paGorsl Ha roa 12 ner
02.04 Pacniucanue yueOHBIX 3aHATHIA 1 roa (cT. 802)
02.05 IIpoTokonsl 3acemanmii  nemaroruue- 5 ner
ckoro cosera OO H JIOKYMEHTBI K HAM
02.06 Crarucruyeckue otdersl o padore OO 5 nert (ct1. 293)
(¢opmsr OILI1, OLLI-3, OLLI-6, OI1-93-
¢x)
02.07 KnaccHelie xypHaib 5 ner (ct. 603) [locne nsTuner-
HEro  XpaHeHHs
13 KypHaIa
H3bIMAKOTCH
CTpaHHILBI co
CBO/IHBIMH I,[[&I-I-'
HBIMH  yclieBae-
MOCTH H NCPEBO-
Ja 00yvawmux-
col JTAHHOT'O
Kracca.
Cdopmuposan-
HbIE Je/Ia 3a I'ojL
XpaHsTcs HEe Me-
Hee 25 jet
02.08 JKypHan yuera nponyieHHbIX U 5 net (ct. 396)
3aMelIEeHHBIX YPOKOB
02.09 JKypHaul rpyniibl MpoUIeHHOTo JIHS 5 niet (cT. 605)
02.10 Kypuanbl  JNeKTHBHBIX  yueOHBIX 5 zet (cT. 605)
[PEe/IMETOB '
02.11 Kypnansl yuera paboThl m€Jaroros 5 ner (ct. 605)
JOTOJIHMTEIHOr0 00pa3oBaHus
02.12 KypHaibl MHIAMBHAYAIBHBIX Y4YEOHBIX 5 ner
3aHATHH
02.13 AypHaibl yyera BHEypOUHOM JesTelnn- 5 ner
Hoctu B OO
02.14 [IpoToKosIBI poAMTEILCKHX COOpaHuii Ha nepuoj
JeHcTBUS
02.15 [IpoTokobl 3acejaHuii pOJAHTENLCKOrO Ha nepnoa
KOMHTETA JEHCTBUA
02.16 Kypnan npoTokonoB 3acenanuii nore- Ha nepuon PH HATHYHH
YHTEJILCKOIrO COBETA JeHCTBHA
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02.17 DKyphan peructpauuu 3asBieHHH BbI- Jlo 3ameHB!
nyckHukoBl | Knacca Ha yyactue B [UA HOBBIMH
00y4alomMXCca., OCBOMBLINX OCHOBHbIS
001meoOpasoBaTenbHbIe IPOrpaMMbl
cpesiHero o0imero oopazoBaHms

02.18 OKypHan perucTpauuu 3asBiI€HHH Bbl- V1o 3ameHBI
IyCKHHKOB 9 Kimacca Ha yuacrtue B 'MA HOBBIMH
00y4alomHXcs, OCBOMBIIAX OCHOBHBIE
o0meoOpasoBaresbHble NPOrpaMMbl OC-

HOBHOTO 0011ero 00pazoBaHus

02.19 DKypHasl 03HaKOMIICHHS! ¢ pe3yabTaTaMu 10 3aMeHBI
EI'D Boinyckuukos 11(12) kiaccoB HOBBIMH

02.20 KypHast 03HaKOMJICHHS ¢ pe3yJibTaTa- 10 3aMeHbI

MH 3K3ameHOB ['MA BBINYCKHHKOB 9 HOBLIMHU
KJ1accoB
02.21 Pabouwii ;xypHan negarora-ncuxosora Ha nepuon
JICHCTBHSA
02.22 JKypHan  KOHCyabTaumMii  nejarora- Ha nepuon
[cuxoJora AEACTBHS
02.23 KypHan MHAMBHIYAJIBLHBIX KOPPEKIU- Ha nepuon
OHHBIX Y4eOHBIX 3aHATHI JeHCTBUS
02.24 Kypnan connansnoro negarora OO Ha nepuon [Ipy HAIHYKK
JeHCTBHS :

02.25 Kypnan yuera mpoBOAMMBIX JIOrore- Ha nepnon [ Ipy Hanuyum so-
AMYECKHX KOHCYJIbTAIUM JACHCTBHS rorneaa

02.26 JKypHas jloronejuueckux 3aHsTHH Ha nepuon

JeicTBHs [ [py Hajuun

02.27 Kuura cymmapuoro yuera 6udimoreud- [MocTosiHHO

Horo Goxaa

02.28 Musenrapnas kuura 6udanorekn OO [TocToAHHO

02.29 KypHan y4yera KHHI, IPHHATHIX OT YH- [locTosiHHO
TaTeei B3aMEH YTePAHHbBIX

02.30 Knura y4era 6Gubmmoreusoro ¢onna [ locTosiHHO

LIKOJIbHBIX Y4eOHUKOB
03. Kaapsi
03.01 Ilpukasel qupekropa OO 1Mo THYHOMY) 75 ner(ct. 196)
COCTABY
03.02 IIpuka3ssl 06 oTmyckax, KOMaHAHPOB- 3 roaa(cr. 198)
Kax, MOOUIPEHHAX, HATOKECHHH B3bIC-
KaHWi ¥ J1p

03.03 Jlnvnble Jena COTPYAHHKOB LIKOJIBI 75 nert (ct. 4988)

03.04 JInunele kaprouku (¢.T-2) 75 netr(cet. 504)

03.05 Kunura yuera nuyHoro cocrasa neaa- 75 nert (c1. 508B)

rorudeckux padoraukoB OO
03.06 TpynoBbie KHHKKH Jlo BocTpeboBa-
Hus i 50 ner
MOCJIE YX0/a ¢
paboTbI(CT. 524)
03.07 Knura yuera IBHKCHHMS TPYIOBBIX [TocTosinno
KHHIKCK H BKJIQJIbIIIEH K HUM (cT. 526a)

03.08 JIOKyMeHTBl 10 arrecTanHu Iejaro- 75 net (c1. 635) | Xpansrcss B co-

ruyeckux padoraukoB OO (muiaHsl, CTaBe  JIMYHOIO
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IIPOTOKOJIBL, XaPaKTEPHCTHKHN H JIp.)

Jej1a

03.09

ATTECTallHOHHBIH TUCT

75 ner

XpaHuTCA B CO-
CTaBe  JIHYHOIO
aena

03.10

Tpynossie 10roBopsI
(KOHTpaKTBI)

XpaHuTcs B CO-
CTaBe  JIHYHOIO
aena

03.11

Kypnan perucrpanuu A0NOIHHTEIb-
HBIX COMJIALIEHUA K TPYAOBBIM J10T0-
BOpaM

03.12

DKypHan 03HaKOMIICHHsl C IIpaBHJIaMH
BHYTPEHHETO TPYJOBOTO Pacrops/ika,
MHBLIMK  JIOKAQJIbHBIMH HOPMATHBHBIMH
AKTAMM, CBA3aHHBIMM ¢ TPYJOBOH aes-
TEJIbHOCTBIO padoTHHKA

Jlo 3ameHbl
HOBBIMH

04. Byxraar

04.01

TapuuKkalMOHHBIE CIHCKH II€Jaro-
ruyeckux pabotHukos OV

25 ner (cT. 391)

04.02

Tabenan pabouero BpemeHn

1 roa (ct. 377)

05. Xo3siicTBEHHAS YACTh

05.01

MuBenTapHbie ONMHCH, CIHYHTEIbHBIE
BE/IOMOCTH y4eTa MmyluecTsa oOpa-
30BATE/ILHOIO YUPEKICHHUS

3 ropa

Ilpn 3aBepuieHuu
PEBH3UH

05.02

Kuura yuera Xo3sHCTBEHHOTO HMY-
IIECTBA H MATEPHAJIOB

3 ropa (ct. 1057)

[Ipu 3aBepruennu
PEBH3HH

05.03

AKTBl TIpHEMA, CJa4d H CITHCAHUS
HMYLLECTBA

3 rona (ct. 1063)

Ilpu 3aBepiueHuH
pEBH3HH

05.04

Texnnueckne nacnopra Ha npuOOPHI
1 000py10BaHKHE

10 net(ct. 1854)

ITpn 3aBepiieHun
peBH3HHU

06. MeanuuHCKas 4acTh

06.01

Mennunnckue (amOynaTopHbie) Kap-
Thl 00yHalOLIMXCA

5 ner (ct. 7035)

ITocne BBIOBLITHS
3 Q0

06.02

JIOKYMEHTB! (IUIaHBIL, CHpPaBKH. Kap-
TOYKH, CIMCKH, rpaduku, nepenucka
U JIp.) O NEPHOJUYECKHX MEIHIHH-
CKMX OCMOTpax M IpHUBMBKax o0y4a-
HOLIHXCH

3roaa(ct. 691)

06.03

Kypnan perucrpaudnd MeAHLHHCKON
HOMOLIH, OKa3bIBaeMOH BO Bpemsi 00-
pa3oBaTEeILHOrO Mponecca

Ha nepuon naeii-
CTBHA

06.04

KypHan yuyera MeAMKAMEHTOB B ali-

TE4Ke M CpOKa UX I'OJHOCTH

07. OT u 5K

07.01

DKypHan perucTpaliy MHCTPYKTasKei
pOyuaroumxcs no Th

Ha nepuon
NeHCTBUSA

07.02

JKypHanbl perHcTpauMu MHCTPYKTa-
xeHr obywatomnxes no Th wa 3ans-
THAX 110 npeameram (pusuxa. Guono-
rUs, XUMHA, HHpopMaTHKA, QHUIKYIIb-

TYpd. TEXHOJIOrHS)

Ha nepuon
JeHCTBHA
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07.03 DKypHan HHCTpyKTaka CONpOBOMK/IA- Ha nepuon
jorx 1o Th npu opranuzamun Typu- JIeHCTBHA
ETHYECKHX, CHOPTHBHBIX H JPYIHX]
BHEKJIACCHBIX MEPOIIPHATHIH
07.04 DKypHail y4eta BBITa4M HHCTPYKIIHIA Ha nepuon
(10 TeXHHKe 0e30nmacHOCTH s 00yda- JeHCTBHS
joLiuxcsl
07.05 DKypHan  perucTpaldid  HECHaCTHBIX Jlo 3amensl
CI1y4aeB ¢ 00yuaroImUMHUcs HOBBIMH
07.06 DKypHait perucrpalidd BBOJIHOIO HH- Jlo 3ameHbl
CTPYKTa)XKa /Uil COTPYJAHHKOB HOBBIMH
07.07 DKypHan ydera npoBeICHHA 3aHATHH J1o 3amensl
[10 I'pask1aHCKOi 000poHe HOBBIMH
07.08 DKypHan HHCTpYKTaXa II0 aHTHTeppo- Jlo 3amensbl
PHCTHYECKOH 3AIMINECHHOCTH H Ipak- HOBBIMH
[TaHCKOH 000poHe
07.09 DKypHan ydera HHCTPYKTakKeH 110 Mo 3amenbl
[10:KapHON O€30MacHOCTH HOBBIMH
07.10 DKypHan yyera oraeryummreiei Jlo 3ameHbl
HOBLIMH
07.11 KypHan yvera NepBHUYHBIX CpPE/ACTB Ha nepnon
110KapoTy LICHHS JICHCTBUS
07.12 DKypHan perucTpalMd  HHCTPYKTaka Jo 3amenbl
Ha pabouem mecTe HOBBIMU
07.13 DKypHa yueTa MHCTPYKIIMiA 10 oxpaHe Jlo 3aMeHBI
[rpyna HOBBIMH
07.14 I:Kypna.nm TPEXCTYNEHYATOro  KOH- Ha nepuon
poJisi 33 COCTOSIHHEM OXpaHbl TPyia JIeHCTBHS
07.15 E(ypHaJl o0LIeCTBEHHOTO Ha nepuon
OHTPOJIsI 10 OXpaHe TpyAa JICHCTBHS
07.16 Kypnan yuyera TpaBMaru3Ma COTpy/- Jlo 3ameHbl
HUKOB HOBBIMH
07.17 DKypHan  perucrpanuu pe3y.anaT031 Ha nepuoa
JICTIBITAHUH CIIOPTHBHOIO HMHBEHTaps, JeHCTBHS
POOPY0BAHUS M BEHTH/IALMOHHBIX
CTPOHCTB
07.18 paKepaxHbIH KypHaI Ha nepuoa
JeHCTBHS
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O6pasen 3an0/iHeHHsI KHHIH PErHCTPALIMH BbIIAHHBIX 0OKYMEHTOB 00 00pasoBannu

[Mpunoxkenue 10
K MHCTPYKLIMM N0 BEJEHUIO JNEOBOI IOKYMEHTALUU

B 001eo0pazoBaTeNbHbIX

opranuzaunax Pecniybnnkn Kpbim
(nyukTel 7.10.1)
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[punoxenne 11

K MHCTpYKLMM MO BeACHHIO J€J10BO# 10~
KyMEHTalHH B 00L1e00pa30oBaTe/IbHbIX
oprainsauuaxPecnydnnkn Kpbim
(n.7.104.2.)

Oﬁpa?.eu 3AN0/IHEHHS KHHTH PErHCTPANHH BBIAAHHBIX MeaaJei

"3a ocobble ycnexu B yuenuu"

Jlara [Moanues  ynosHoMo-
Homep GDamuiana, nma, ormve- | Jara  powae- | u HoMep ::“:::mojluuacg:;?:g: Moanues
Y4eTHOR CTBO  (NpH  HAIHYHH) | HHA  BLIMYCK- | MpHKa3sa o :ﬂ 06 }man’.'l ==y NOAYHATENSA Jlara seiiaun Meaann
3anucH BBIMYCKHHKA HHKa poiade  we- | PREEICAN e '
. ACATC/IBHOCTD, BbLAAB-
s WEro Menwib

2015 200
115 Cemenos  Cemen Ce- 1999 20.06.2015 v v 21.062015

MEHOBHY Ne 236
Karacenoii pywosooumean || krgcca  WHO
Hupermop OO0 - _DHO

M.

2016 200
116 AnToHoB AHTOH An- 02.03.2000 17.06.2016 v v 18062016

TOHOBHY No258
216 Heanos Hean Hsano- 01.01.2000 17.06.2016 v v 18.06.2016

BUY No258
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