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. O01Me moJI0KeHus.

1.1. TlonoxeHue o mMOpsAKE pPa3pabOTKM M MNPUHATHUA JIOKAIbHBIX HOPMATHBHBIX aKTOB
MyHUIIMIIaTBHOTO  OFO/PKETHOTO JIOIIKOJIBHOTO 00pa30BaTENbHOTO YUPEkKACHUS JIETCKOro cana
c.npunka (nanee — Ilonmoxkenwue, nanee - JI0Y) ycranaBnuBaeT eauHbIe TPEOOBAHUS K JIOKAIbLHBIM
HOPMATHUBHBIM aKTaM, UX HOJATrOTOBKE, 0(pOPMIICHUIO, IPUHATHIO, YTBEP)KICHHIO, BCTYIUICHUIO B CUITY,
BHECEHUIO U3MEHEHUN U OTMEHE.
1.2.Hactosimiee Ilonoskenue siBisieTcss JOKaNbHBIM HOpMaTuBHBIM akToM JIOY u o0s3aTensHO K
WCIIOJIHEHUIO BCEMU YYaCTHUKaMH 00pa30BaTeIbHBIX OTHOLICHHIHA.
1.3.IToso’xeHune MOATrOTOBIEHO HAa ocHOBaHMU PenepanbHOro 3akoHa 29.12.2012r. Ne273 — @3 «O06
obpazoBanuu B Poccuiickoit @eaepanun», TpynoBoro kojekca PO (manee — TK P®D), I'paxknanckoro
Konekca PO (nanee — 'K P®D), Ycrasa 1OY.
1.4.Jlokanbubiit HopMaTUBHBIM akT JIOVY(nanee — JOKambHBIM aKT) — 3TO HOPMATUBHBIA MPaBOBOM
JOKYMEHT, COJIep Kallluii HOPMBI, peryaupyroime oOpa3oBatenbHble oTHoueHus B JIOY B npenenax
CBOEH KOMIIETEHIIMM B COOTBETCTBUHU C 3aKOHOAATeslbcTBOM Poccuiickoii denepaiuu, B NOpSAKE,
ycraHoBiaeHHOM YcTtaBoM JIOY.
1.5. JlokanpHble aKThl JEHCTBYIOT TOJBKO B Mpejesiax JaHHOW 00pa3oBaTelIbHONW OpraHu3aluu U He
MOTYT PEryJIMPOBAaTh OTHOILICHUS BHE €€.
1.6. JlokanbHble aKThl HM3JAIOTCA IO OCHOBHBIM BOIIPOCAM OpraHU3allud U OCYIIECTBIIECHUS
oOpazoBarensHoOil AestensHocTd JJOY, B TOM umncie Mo BOMpPOCAM, PEryiaMEHTUPYIOIIUM IpaBuUIia
npuemMa OoOy4arolUXCsl, PEXUM 3aHiATHM oOydaromuxcsi, (OpMbl, NEPUOAMYHOCTH U IOPSJIOK
TEKYIIET0 KOHTPOJI, MOHUTOPUHTA JIOCTIKEHUN 00ydaromuxcs, MOPSAOK M OCHOBAaHUS MEPEeBOa,
OTYUCIIEHUS U  BOCCTAHOBJICHUS  OOYyYarOIIMXCS, MOPAJOK OQOPMIIEHHS  BO3HUKHOBEHMS,
IPUOCTAHOBIICHUS] W MPEKpAIleHUs OTHOIIEHUH MexIy o0pa3oBaTelbHOM oOpraHuzanueil u
oOyvarormumucs W (WJIM) POAUTEISIMHU (3aKOHHBIMU TIPEJICTABUTENISIMH) HECOBEPIICHHOJIETHUX
00y4aroIumxcs.
1.7. JlokaibHble aKThl, COOTBETCTBYIOIIME BCceM TpeOOBaHUAM 3aKoHoAaTenbcTBa Pd, sBisioTCA
00513aTeNIbHBIMU K MCTIOJIHEHHIO BCEMU Y4aCTHUKAaMH 00pa30BaTeIbHBIX OTHOLICHUH.
1.8. Hopmbl JTIOKambHBIX aKTOB, YXYIIIAONINE MOJIOXKEHUE 00ydaromuxcst uin padotukoB JJOY mo
CPAaBHEHHMIO C IIOJIO)KEHHEM, YCTAaHOBJIEHHBIM 3aKOHOJATENLCTBOM 00 0O0pa3oBaHUM, TPYIOBBIM
3aKOHOAATEIBCTBOM JIMOO MPHUHSTHIE C HAPYLUIEHUEM YCTAHOBJIIEHHOI'O MOps/Ka, HE MPUMEHSIIOTCS U
moanexar otMere JJOY.
1.9. Jlokanwubie akThl JJOY yTpaunBarT cuily (MOJHOCTHIO WM B OTJEIBHOM YacTH) B CIEIYIOUIUX
CIIydasx:

— BCTYIUIEHHUE B CHJIY aKTa, IPU3HAIOIIETO JaHHbIHN JJOKAIbHBIN aKT YTPAaTUBILIUM CHILY;

— BCTyIUIEHHE B CHJIy JIOKQJbHOTO aKTa OoyblIeil IOpUAMYECKON CHIIbI, HOPMBI KOTOPOTO

IIPOTUBOPEYAT MOJIOKEHHUSIM JAHHOTO JIOKAJIBHOTO aKTa;
— TMpU3HAHUE CYAOM WM UHBIM YIOJHOMOYEHHBIM OpPIraHOM TOCYJAapCTBEHHON BIIACTH
nokanpHOro akra /I0Y nmpornBopedamum JIeHCTBYOIMEMY 3aKOHOIaTEIbCTBY.

1.10. Jlokansusrit akt IOV, yTpaTUBIIUIN CUTY, HE TIOJUIEKHUT UCTIOIHEHHIO.

2. llesta m 3aga4m.

Hensmu n 3anadyamu Hacrosero Ilonoxenue ABIAIOTCA:
— CO3JlaHHE €IMHOM U COTJIaCOBAaHHOM CHCTEMBI JOKaIBHBIX akToB JIOVY;
— obecrieyeHue MPUHIIMIIA 3aKOHHOCTH B HOPMOTBOpUeckoil nestenbHocT JOVY;
— COBEpLICHCTBOBaHHE IIpollecca IOATOTOBKH, O(OPMIEHHs, MNPUHATUA U pealu3aluu
JIOKQJIBHBIX aKTOB;

— TpenoTBpalieHHue NyOIupOBaHUs pPETyJUPOBAaHUS OOIIECTBEHHBIX M  00pa30BaTEIbHBIX
otHomeHui B JIOY.



3. Buabl 10KAJIBHBIX AKTOB.

3.1. B coorBerctBuu ¢ YcraBoM aearenbHocTh JIOY pernameHTHpyeTCs CIEAYIOLMMHU BHUAAMU
JIOKAJIbHBIX aKTOB: IOJIOKEHUS, PELICHUs, MpPHUKa3bl, PACIOPSIKEHUS, WHCTPYKLUMH, JODKHOCTHBIE
MHCTPYKLUH, [TpaBuia, Nopsaok. [IpeacraBneHHblil nepeyeHb BUIOB JIOKAJIbHBIX aKTOB HE SIBIISIETCA
MCUEPIIBIBAIOILNM.
3.2.JlokanbHble akTbl JJOY MoryT ObITh KiIaCCU(PULIMPOBAHBIL:
a) Ha TPYIIIBI B COOTBETCTBUU ¢ KommereHien JJOVY:
— JIOKQJIbHBIE aKThl OPraHU3aLlMOHHO-PACIIOPSAUTEILHOTO XapaKTepa;
— JIOKaJIbHbIE aKThl, PErJIAaMEHTUPYIOIIKE BOIIPOCHl OPraHU3alui 00pa30BaTeIbHOTO MIPOLECcCca;
— JIOKaJIbHbIE aKThl, PEIVIAMEHTUPYIOIINE OTHOLIEHUs paboToaTels ¢ pabOTHUKAMU;
— JIOKaJIbHbIE aKThl, PErVIAMEHTUPYIOIINE OPTaHU3aLUI0 Y4eOHO-METOANYECKON pabOThI;
— JIOKaJIbHbIE aKThl, PErNIAMEHTUPYIOIINE AEATEIIbHOCTh OPraHoB camoymnpasienus [0V,
— JIOKaJbHbIE aKThl, PErIAMEHTHPYIOLIUE aJMUHUCTPATUBHYIO U (PMHAHCOBO-XO35AHCTBEHHYIO
NesITeIbHOCTb;
— JIOKaJIbHBIE aKTbhl, 00ECIIEUNBAIOLIUE BEJCHNUE JIETONPOU3BO/ICTBA.
0) 10 KPUTEPHSIM:
— 10 CTENEHU 3HAYMMOCTH: 0053aTeIbHbIE U HEOOS3aTENbHBIE;
— 10 cdepe IeHCTBH: 00IIETo XapaKTepa U CIEIHaTIbHOTO XapaKTepa;
— TI0 KpYTY JIMII: pacipocTpaHsomuecs Ha Bcex padoTHukoB JIOY u He pacnpocTpaHsIomuecs
Ha BceX paOOTHUKOB OpraHU3aINH;
— 10 cnocoOy NpUHATHUS: NpUHUMaeMble pykoBoautenaeM JOY equHONMYHO M PUHUMAEMBbIE C
Y4ETOM MHEHUS MPeACTaBUTEIBHOIO OpraHa y4acCTHUKOB 00pa30BaTeIbHbIX OTHOLICHUH;
— 10 CPOKY JEHCTBHS: IOCTOSIHHOTO JEHCTBHSI, OECCPOUHBIE, C ONPEEIIEHHBIM CPOKOM JIEHCTBHUS;
— TI0 CPOKY XpaHEHUs: IOCTOSIHHOTO XPAaHEHHUs , 75 JIET U IpyTHe.

4. HOpﬂ)IOK MNOAIroOTOBKH JIOKAJBbHbBIX AKTOB.

B 1OV ycranaBnuBaeTcs CiaeayrOLIMHI MOPSIOK NOATOTOBKU JOKAJIBHBIX aKTOB!
4.1. UHuuatopoM Mo AroTOBKH JIOKAJIbHBIX AKTOB MOTYT OBITh:

—  YYpEIHTEIb;

— anmuaHCcTpanms JJOY B nuiie €€ pyKoBOIUTENS, 3aMECTUTENEH PYKOBOIUTETIS;

— Oprasbl TOCYAapCTBEHHO-001IeCTBEHHOTO yripasieHnus JOY;

— y4YaCTHUKU 00pa30BaTENIbHBIX OTHOIIEHUH.
OcHoBaHMEeM MJi1 TOJATOTOBKM JIOKAJbHOTO aKTa MOTYT TakKXe SBJIATbCA HW3MEHEHUs B
3akoHojaTenbcTBe PO (BHECEeHHE U3MEHEHUH, U3/ITaHHE HOBBIX HOPMATHUBHBIX MPABOBBIX aKTOB).
4.2. TIpoeKT JOKalbHOIO aKTa TOTOBUTCS OTIEIbHBIM PAOOTHUKOM MM TPYIIOMl pabOTHUKOB IO
nopyudenuto 3aseayrouero JI0OVY, a taxke opraHom camoymnpasieHus J{OY, KOTOpbI BBICTYNHII C
COOTBETCTBYIOIIECH HHUIIUATHUBOM.
4.3. TloaroToBka JIOKAJIbHOTO akKTa BKJIIOYaeT B ce0s H3y4YeHHE 3aKOHOJATENbHBIX U HHBIX
HOPMAaTUBHBIX aKTOB, JOKaJbHbIX akToB JIOVY, permamMeHTHpyIOIMX Te€ BOIPOCH, KOTOpHIE
MpearosaraeTcss OTpa3uTh B MIPOEKTE HOBOTO aKTa, M HAa 3TOW OCHOBE BHIOOP €ro BUIA, COEPKaHUSI U
MIpe/ICTaBICHNE €ro B MUCbMEHHOU (hopMme.
4.4. TlogrotoBka HamboJiee BaXKHBIX JIOKAJIBHBIX aKTOB (IIPOEKTOB pEIIEHUI COOpaHMii, MEICOBETOB,
OpPraHoOB CaMOYTpaBJIEHUS, NMPUKA30B, MOJO0XKEHUH, MPaBUI) JOJKHA OCHOBBIBATHCS HA PE3yJIbTaTax
aHaJIM3a OCHOBHBIX CTOPOH JesATenbHocTH IOV, TeHneHIui €€ pa3BUTHS U CIIOKUBILEHCS CUTYaLUH.
4.5. Tlo Bompocam mnpuemMa Ha pPabOTy, TEPEBOJOB, YBOJIBHEHUW, TMPEIOCTABICHUS OTIYCKOB,
MOOUIPEHNH WM  TNPUBJIEYEHUS COTPYIHUKOB K JUCUMIUIMHAPHON WJIM  MaTepHalbHOU
OTBETCTBEHHOCTH M3/1AI0TCS MTPUKa3bl, B cOOTBETCTBUM ¢ TK PD.
4.6. TIpoekT IIOKaJIbHOTO aKTa TMOJICKUT OO0S3aTeNbHOW MPaBOBOW HKCIEPTH3E MU MPOBEPKE Ha
JUTEpaTypHYI0 TPaMOTHOCTh, KoTopble mpoBomsaTcs JIOY camocrosTenbHO MO0 € ydacTHeM



IIPUBJICYCHHBIX CIELHUATUCTOB. JIOKAIBHBIN aKT, HE IIPOLIEAIINHI IIPABOBYIO SKCIIEPTU3Y, HE MOJICHKUT
PacCMOTPEHUIO U IPUHATHIO.

4.7. TIpoeKT JIOKAIBbHOTO aKTa MOXKET OBITh PEACTABJICH Ha 00Cyk1eHre. POPMBI IPEICTaBICHUS TS
00CyXJleHUsI MOTyT OBITh pPAa3JIMYHBIMM, HalpUMeEp, pa3MEIleHUE IMPOEKTa JIOKAIbHOIO aKTa Ha
MHPOPMAIIMOHHOM CTEHJIE B MeCTe, JOCTYHHOM sl BceoOmiero oOo3peHusi, Ha caiite IOV,
HalpaBjIeHUE IPOEKTa 3aMHTEPECOBAHHBIM JIMIIaM, IPOBEJIEHHE COOTBETCTBYIOIIEIO COOpaHuUs C
KOJIJICKTUBHBIM O6Cy)KI[eHI/IeM IMPOCKTA JIOKAJIbHOT'O aKTa U T.A.

4.8. IIpu He0OX0AMMOCTH JIOKAJIBHBIN aKT MIPOXOAUT IPOLESYPY COITIaCOBAHUS.

49.Cpokn U TOPANOK pa3pabOTKU IPOEKTa JIOKAIBHOIO aKTa, IOPAJOK €ro COIJIacOBAHUS
yCTaHaBJIMBAETCS JIOKAJIBHBIM aKTOM 10 BE/IEHUIO Jenonpouns3BoacTsa B JJOY.

5. [lopsigok NpUHATHS U YTBEPKAEHHUS JIOKAJBLHOI0 aKTA.

5.1.JIokanbHBIA aKT, NPOLIEAUIMI NPAaBOBYIO W JIMTEPATYPHYIO DKCIEPTHU3Yy, a TaKKe IpOLELypy
COIJIACOBAHUS, NMOJJIEKUT MPHUHITHIO M YTBEpXKJeHUIo pykoBoauteneM JIOY B coorBercTBUU €
Ycrasom JIOY.

5.1.JlokanpHble akThl JJOY MOTYT NMPUHUMATHCS PYKOBOAMTENIEM, OOIIMM COOpaHWEM pabOTHHKOB,
[EJArOrnYeCKUM COBETOM, HAJEIICHHBIMM IIOJHOMOYMSAMM IIO TPUHATUIO JIOKAJIbHBIX aKTOB B
cootBeTcTBUU ¢ YcTtaBoMm JJOY — no npeaMeraM Ux BeAEHUS U KOMITETCHIIUH.

5.2.I1pu NpUHATHN JOKAJIBHBIX aKTOB, 3aTPArMBalOIIMX MpaBa OOyYarOIIMUXCs, YUUTHIBAETCSI MHEHHE
00IIEro pOAUTEIECKOTO COOpaHUSI.

5.3. He mnoanexxaT NpPUMEHEHMIO JIOKAJIbHBIE AaKThl, YXYALIAIOIIUE IOJIO)KEHHE PaOOTHUKOB I10
CPaBHEHHIO C TPYJIOBBIM 3aKOHOAATEIbCTBOM, KOJUIEKTUBHBIM JOIOBOPOM, COIJIAIICHUSMH, a TaKKe
JIOKQJIBHBIE AKTBI, IPUHATHIE C HapyLICHHEM IIOpsJKa y4eTa MHEHUS IPEICTaBUTEIBHOIO OpraHa
pabOTHUKOB.

5.4. Ilpomenmwuii npouenypy NPHUHATHS JOKAJIBHBIM akT YyTBepkaaercs pykosogutenem JOVY.
[Ipouenypa yrBepxaeHust opopmisercs 1100 MOANKUCHIO, MO0 Nprka3zoM pykooaurens JOVY.
5.5.JIokanbHbII aKT BCTYNaeT B CHJIY C MOMEHTa, YKa3aHHOTO B HEM, JINOO, B ClIydyae OTCYTCTBUS
TaKOI'o yKa3aHus, 110 UCTEUEHUH 7 KaJIEeHAAPHBIX THEN C 1aThl IPUHATHS TaHHOTO JIOKAIBHOI'O aKTa.
JlaToil MpUHATHS JIOKAIBHOTO aKTa, TPeOYyIOLEero yreepkaeHus pykosoaureneM OV, sBusercs nara
TaKOI'0 yTBEPKICHUS.

5.6. Ilocne yTBEpKICHMS JIOKAIBbHOTO aKTa MPOBOAUTCS MPOLEAYpa O3HAKOMIIEHHUS C HUM YYaCTHUKOB
o0pa30BaTeNbHbIX OTHOIIEHUN, Ha KOTOPBIX PACIPOCTPAHSIIOTCS IMOJOXKEHHUS JaHHOTO JIOKAJIBHOTO
akTa. O3HaKOMJIEHHE C JIOKQJIBbHBIM aKTOM O(QOpMIISieTcs B BUAE POCHHCH O3HAKOMIISIEMBIX JIMI[ C
yKa3aHMEM JaThl O3HAaKOMJIEHUS JHOO Ha CaMOM JIOKJIbHOM akKkTe, JUOO Ha OTAEIbHOM JIUCTE
03HaKOMJICHUS, TIPUJIATa€MbIM K HEMY.

6. OdopMiieHHE JIOKATBHOTO AKTA.

OdopmiieHre JTOKaIbHOTO aKTa BBIIOJIHIETCS B COOTBETCTBUHU ¢ TpeboBaHUAMM «I ocymapcTBEHHOM
CHUCTEMBI JIOKYMEHTAIIMOHHOTO oOecriedeHus ympasieHus. OcHoBHble TmonoxeHus. OOmue
TpeOOBaHUS K JOKYMEHTaM U clyk0aM JOKYMEHTAllMOHHOTO OOECIEeYEeHUs», a TaKkkKe HOpPMaMHu
«YHU(DUUIUPOBAHHON CHUCTEMBl JOKYMEHTAlMH. YHUGUIUpPOBAHHAs CHCTEMAa OpraHU3allOHHO-
pacriopsauTenbHON nokyMeHTaruu. TpeboBanus k opopmiienuto nokymentoB. 'OCT P 6.30-2003"
(ytB. IlocTanoBnennem I'occranmapra Poccum ot 03.03.2003 N 65-ct «O mpUHATAU U BBEICHUU B
JelicTBUE rocynapcTBeHHoro cranaapra Pocecuiickoit denepanmny). [Ipu sTom:

6.1.CTpyKkTypa JOKaJIBHOTO aKTa JOJKHA OOECIeYMBaTh JIOTUYECKOE DPAa3BUTHE TEMBI PABOBOTO
perynupoBanus. Ecnu TpeOyercst pa3bsCHEHHE Iesiell 1 MOTHBOB NPHHATHUS JIOKAJBHOTO aKTa, TO B
IIPOEKTE JaeTcsl BCTYNUTENbHas 4YacTb — mpeamOyna. IlonokeHus HOPMAaTHBHOIO XapakTepa B
npeaMOyIly He BKIIOYAIOTCS.



6.2.HopmatuBHbIe npeanucanusi oQpOpMIISIOTCS B BHJIE MYHKTOB, KOTOPbIE HYMEPYIOTCS apaOCKUMHU
uudpamMu ¢ TOYKOM W 3arojoBKOB He HMEIOT. [IyHKTBI MOTryT MHOIpa3fensiThCsi Ha MOAMYHKTHI,
KOTOpBIE MOTYT HMETh OYKBEHHYIO WU IIU(PPOBYIO HYMEPAIIHIO.

6.3.3HaunTenbHBIE 110 00bEMY JIOKaJIbHbIE aKThl MOTYT AENUTHCS Ha TJaBbl, KOTOPhIE HYMEPYIOTCS
PUMCKHMHU ITU(PPAMU U UMEIOT 3ar0JIOBKH.

6.4.Ecnu B JIOKaIbHOM aKTe MPHUBOIATCS TaONULbI, TpadUKH, KapThl, CXEMbI, TO OHHU, KaK MPaBuUJIO,
JOJDKHBL O(OPMIIATECSL B BUJE NMPUIOKEHHH, a COOTBETCTBYIOIIME IMYHKTHI aKTa JOJDKHBI MMETh
CCBUIKM Ha 3TH MPUIIOKEHHUS.

6.5.JIokanbHbIN aKT C MPUIIOKEHUSIMU J10JKEH UMETh CKBO3HYIO HYMEPALUIO CTPAHULL.
6.6.JIokanbHBIA aKT uW3JIAraeTcs Ha TOCyIapCTBEHHOM si3blke P®d u JOmKEeH COOTBETCTBOBATh
JUTEPATypPHBIM HOPMaM.

6.7.CTpyKTypa JOKaJIBHOTO aKTa JIOJDKHA OBITh JIOTMYECKH OOOCHOBAHHOMW, OTBEUAIOIICH IEIIM M
3aJjauaM MPaBOBOTO PErYJIMPOBAHUS, & TAKXKe 00ECIIEUMBAIOIIEH JTOrMYECKOE PAa3BUTHE U MTPABHIBLHOE
IMOHMMAaHUE JAHHOTO JIOKAJIIBHOT'O aKTa.

6.8. B nOKaNbHBIX aKTax JalTCA OINpPENEICHUS] BBOJAUMBIX HOPUIMYECKHX, TEXHUUECKUX U JPYTHUX
CHEIHAbHBIX TEPMUHOB, €CIM OHU HE SBJSIOTCS OOIIEH3BECTHBIMU U HEYMOTPEOIsIeMbIMU B
3akoHonarenscTBe Poccniickoit denepanuy U pernoHaIbHOM 3aKOHOATENIBCTBE.

6.9.He nomyckaetcst nmepenuchiBaHue ¢ 3aKOHOB. [Ipy HE0OXOIUMOCTH 3TO JeNaeTcsi B OTCHUIOYHOMN

dopme.
7. OcHOBHbIE TPeOOBAHUSI K JIOKAJbHBIM aKTaM.

JlokanbHbie akThl JJOY D0MXKHBI COOTBETCTBOBATH CIEAYIOIIUM TPEOOBAHUSIM:

7.1. TlonoxeHHe AOJKHO COJEpXKaTh CleAyrollue o0s3aTelbHble PEKBU3UTHI: 00O3HAYEHHUE BUJA
JIOKAJIbHOTO aKTa; €ro HAaWMEHOBaHWE, TIpU(BL: TPUHATO, YTBEPXKACHO, COIJIACOBAHO, YYTEHO;
PEruCTpPallMOHHBIA HOMEp, TEKCT, COOTBETCTBYIOIIMM €ro HAauMEHOBAaHUIO; OTMETKY O HAJIUYHUU
IIPUJIOKEHUS U COTJIACOBAHUS.

7.2. IlpaBuna JOJKHBI COJEpXkaTh CIEAYIOIIMe oO0s3aTeNbHble PEKBU3UTHI. O0O3HAaUYEHHE BHJA
JIOKQJIBHOTO aKTa; €ro HauMEHOBaHME, TPU(BI MPUHATHS U YTBEP)KICHHS; TEKCT, COOTBETCTBYIOIIMMA
€ro HaMEHOBAHUIO; OTMETKY O HAJIMYNUU IPUIIOKEHNUS, PETUCTPALIMOHHBIN HOMED.

7.3. VIHCTpYKIIMU TOJDKHBI COJEPKATh CIEAYIOIINE 00s3aTelbHbIE PEKBU3UTHI: 0003HAUYECHUE BHIA
JIOKAJIbHOTO aKTa; €ro HauMEHOBaHME; TPU(DBI IPUHATHS U YTBEPXKIEHUS; TEKCT, COOTBETCTBYIOIINN
€ro HaMMEHOBAHMIO; OTMETKY O HAJIMYUH IPUIIOKEHHMS; PETUCTPALIMOHHBIN HOMED.

7.4. PemeHus JOJDKHBI COAEp)KaTh crenylolue o0s3aTeibHble PEKBU3UTHI: 0003HAUYEHUE BHJIA
JIOKQJIBHOTO aKTa; MECTO U AaTy MPUHATHUS, TEKCT, JOJKHOCTh, (PaMUIINIO, UHULIMAJBI U MOJIUCH JIUIA,
MIPUHSBILETO PELICHUE, OTTUCK I1€YaTH.

7.5. Ilpukassl u pacnopsbkenust pykopogutens J1OY nomxHBI colepkaTh clieyronue o0s3aTeabHble
PEKBU3UTHI: 0003HAUEHUE BUAA JIOKAJIBHOTO aKTa U €ro HaMMEHOBaHHWE, MECTO M JaTy NPUHSTHS,
pEerucTpalOHHBI HOMEp, TEKCT, JOJKHOCTh, (haMUIINI0, MHUIUANIBI U MOANKUCH pykoBoautens JOVY.
[Tpukassl 1 pacriopsKeHHs BBINOIHAIOTCS Ha Onanke JJOVY.

7.6. TIpOTOKOJIBI M aKTHI JTOJDKHBI CONEPKaTh CIEAYIONIHe 00sS3aTebHbIC PEKBU3UTHI: 0003HAYCHUE
BHJIa JIOKAJIBHOIO AaKTa; MECTO M JaTy IPUHATHSA, HOMEpP; CIHMCOK IPUCYTCTBYIOIIMX; TEKCT,
COJIep KalllMil MTOBECTKY JHS, ONMCAaHUE XOJa, MOPSAKA W MPOLEAYPbl COBEPIIAEMBIX OINPEACICHHBIX
(ropuAMYECKH 3HAUUMBIX ) AEUCTBHUH MO0 OTCYTCTBHE ONpPENEICHHBIX (GaKTOB; JOKHOCTh, (aMUIIHIO,
WHULUANBl ¥ TOANUCH Jinia (JIMI), COCTAaBUBLIMX WM NPUHHMABIIUX Y4acTUE B COCTABIICHUU
IIPOTOKOJIAa WJIM aKTa.

7.8. Metonuueckre PEKOMEHJAIMHM JOKHBI COACPIKATh CISAYIOIINE O0s3aTeIbHBIC PEKBU3UTHI:
o0O3HaYeHHe BHUJAA JIOKAJIBHOTO aKTa, MECTO W JaTy MPHUHATHA, €ro HaMMEHOBAaHHE, TEKCT,
COOTBETCTBYIOIIMN €0 HAaUMEHOBAaHHWIO M COJEP)KAlIUi yKa3aHWE Ha BMJl, HANMCHOBAaHUE M ATy
INPUHATHS TNpPaBWJI WIA HMHCTPYKLUH, HOPMBI KOTOPBIX PAa3bICHSIOTCS, KOHKPETU3UPYIOTCS WIH
JETATU3UPYIOTCS METOJUYECKUMHU PEKOMEHAALUAMU; JAOJKHOCTh, (aMUIINs, MHULUAIIB] Juna (JIULL),
COCTABUBIIUX METOJIUYECKUE PEKOMEHIALUH.



7.9. IlporpaMMBbl U IJIaHBI TOJKHBI COJIEPKaTh CIEAYIONIe 00s3aTeIbHbIe PEKBU3UTHI: 0003HAYEHUE
BHJA JIOKAJIBHOIO aKTa; MECTO M JaTy IPHUHATHS, HAaUMEHOBAHME M TEKCT JIOKAJIBHOTO AaKTa,
COOTBETCTBYIOIIME €70 HAUMEHOBAHUIO.

7.10. JIoJKHOCTHAsE MHCTPYKLMS PaOOTHHKA AOJDKHA COAEp)KaTh CIENYIOLIMe pa3feibl: o0mue
IIOJIOKEHUS; IIpaBa, IPENOCTaBisieMble pPAOOTHUKY U €ro o0OsA3aHHOCTH; B3aUMOJEHUCTBUS;
OTBETCTBEHHOCTh 33 HEKAa4eCTBEHHOE M HECBOEBPEMEHHOE BBINOJHEHHE (HEHCIIOJHEHHE)
00513aHHOCTEH, TPEAYCMOTPEHHBIX TOJHKHOCTHOM MHCTPYKIMEH; TpeOOBaHMS K paOOTHHUKY.

7.11. Tlpm mNOArOTOBKE JIOKAJIBHBIX aKTOB, PETYJIUPYIOIIUX COLMAIbHO-TPYJOBbIE OTHOIIEHUS
(HampuMmep, KOJIJIEKTUBHBIM JA0rOBOp, MpaBUila BHYTPEHHEIO TPYAOBOIO paclopsiika U Jp.) CleayeT
PYKOBOJCTBOBATbCsI PEKOMEHIALUAMHU O HUX.

7.12. Cpenu nokanbHbIXx akToB JIOY BeICHIyIO ropuandeckyo cuny umeerT YcraB OY. Ilostomy
npuHuMaeMsle B JIOVY sokanbHbIe aKThl HE JOJDKHBI IPOTUBOPEYUTDL €TI0 Y CTaBy.

8. JlokymeHTaALMS.

8.1. JIokanpHbIE aKThI IPOXOJAT MPOLIEAYPY PETUCTPALIMU B CIIELIMAIIBHBIX )KypHAJIAX.
8.2.00s3aTenbHON  perucTpaluy MOAJEXKAT IOJOXKEHUs], MpaBuUia, HWHCTPYKIUH, NpPUKa3bl U
pacniopsixkenus 3asenytouero JJOVY.

8.3. Perucrpanuto JOKaJIbHBIX aKTOB OCYILIECTBIIIET OTBETCTBEHHBIN 3a BEJCHUE JIETOMPOU3BOICTBA
COrJIaCHO MHCTPYKLHUH IO AeI0onpou3BoAcTBY B JJOY.

8.4. Peructpamusi TMOJOXKEHWUW, TMPaBWJI MU HMHCTPYKIHMM OCYIIECTBISETCA HE TMO3JHEE IHA HX
yTBepkieHus 3apenytomuM OV, npukas3oB u pacnopsixenuit 3apeqyrouero J10Y — He no3znHee nHs
UX U3JTaHUS.

9. HOpﬂ)IOK BHECEeHHs] H3MEHEHUH U JONMOJIHEHUI B JIOKAJbHBbIE AKThI.

9.1. B neiictBytomue B 1OV nokanbHbIE aKThl MOTYT OBITh BHECEHBI U3MEHEHUS U JOTIOJTHEHUSI.

9.2. Ilopsiiok BHECEHUsI U3MEHEHUH U JOMOJIHEHUH B JoKanbHble akThl JIOY omnpexnensercs B caMux
JIOKAJIBHBIX aKTaxX. B OCTanbHBIX Cllydasix U3MEHEHUS U JOMOJHEHUSI OCYIIECTBIISIIOTCS B CIEIYIOIIEM
MOPSJKE:

9.2.1.BHecenune n3MeHEHUH U JOTIOTHEHUH OCYIIECTBISETCS B MOPSIKE, YCTAHOBJICHHOM B JIOKAJIBHOM
HOPMAaTUBHOM aKTE, HA OCHOBAaHUU KOTOPOT'O BHOCATCS U3MEHEHHUS;

9.2.2.MI3MeHeHUs] W JIOTIOJIHEHHS B JIOKAJIbHBIC AKTHI: TOJIOKEHUS TMPHUHAThIE 0€3 COTrIacOBaHHS C
OpraHOM TOCYJapCTBEHHO-OOIIECTBEHHOTO YIPaBIICHUS (CaMOYIpaBJieHHs ), MpaBUiia, UHCTPYKIIHUH,
MporpamMMbl, TUIAHBI, PEIICHHS, MPHUKa3bl W pacrnopstkeHus 3asenytomiero JJOY, BHocATCS myTem
n3naHus npukasza 3aBenyromero JOY o BHeCeHMM HM3MEHEHUW WM JIONOJHEHWH B JIOKAJbHBIN
HOPMAaTHUBHBIN aKT;

9.2.3.I3MeHeHUsI W JOINOJHEHUS B TMIOJOKEHHUS, TPUHATHIE IIOCJIE COIJIACOBAHMS C OpPraHOM
roCyJapCTBEHHO-O0IIECTBEHHOTO YIIpaBieHUs (CaMOYTMpaBIIeHUs ), BHOCSATCS MyTeM H3JaHUs MpUKa3a
3aBeayromero I0Y o BHeceHUH U3MEHEHUI WU JOTOJHEHUN B JIOKAJBHBIN aKT C MPeIBaAPUTEIbHBIM
MOJyYEHUEM OT HErO COTJIacHsl.

9.3. 3MeHeHHs U OTONHEHUS B JIOKAJIBHBIN aKT BCTYHAIOT B CHIIY C JIaThl, YKa3aHHOW B MPUKa3e O
BHECEHUHM W3MEHEHUN WM JOMOJHEHUH B JIOKAJIbHBII HOPMATHUBHBIM aKT, a B CIy4ae OTCYTCTBHS
YKa3aHHs B HEM JaTbl — II0 HMCTEUYCHUM / KaJEHIApPHbIX AHEW C JaThl BCTYIUICHHS IpUKa3a O
BHECEHUH U3MEHEHWI W JIOMTOJTHEHUI B JIOKAJIBHBIN aKT B CUJTY.

9.4. 3MeHeHHs U JOMOTHEHUS B MPEANHUCAHUS U TPEOOBaHUsS, MPOTOKOIBI M aKThl, METOJAMYECKUE
PEKOMEHIAlNM, aKThl O MPU3HAHUU JIOKAJIbHBIX AKTOB YTPATUBIIUMHU CHITY, HE BHOCSITCA.

10. 3akarouuTebHBbIC MOJI0KEHNS.

10.1.Hactosimee IlomoxkeHne mpuHUMAETCS C Yy4E€TOM MOTHBHPOBAHHOTO MHEHHUS TPO(COI03HOTO
xomuteTa JJOY.



10.2. ITono>xeHne BCTyNaeT B CHIIy C JaThl €r0 YTBEpKAeHUs 3aBenytomum JOVY.

10.3.ITonoxxeHue yTpaurBaeT CUIIY B cllydae IPUHATHS HOBOTO [10J105KeHMS O JIOKAJIbHBIX aKTaXx.
10.4.Bonpockl, He yperyiaupoBaHHble HacTosmuMm [lojokeHuem, mnojajiexaT yperyJiupoBaHUIO B
COOTBETCTBUHU C JEHUCTBYIOIIMM 3akoHojaTeabcTBOM P®D, YcraBom JIOY U MHBIMH JTOKAJIbHBIMHU

HOpMaTuBHbIMH akTamu JIOY.



