[Mpuoxenne Ne 2

K AHTHKOPPYHNIMOHHOMN TOJINTUKE
B MYHUIIMINIAJIbHOM aBTOHOMHOM
yupexaeHun «I"opoackoit oM
KYJIbTYPBD)

KOAEKC
ITHKHU M CJIYKeOHOI0 NMoBeleHUsI pA0OTHHKOB
MYHUIMIIAJIBHOI0 ABTOHOMHOI0 yupexaeHus: «l opoackoi 10M KyJbTypbD»

1. O01Me moJ10XKeHus

1.1. Koxmekc OTUKM U CIY)KEOHOTO TOBEIEHHUS PAOOTHUKOB MYHHMUMIAJILHOIO
aBTOHOMHOIO yupexaenusi «l'opoackoii gom KyJabTypb» (nanee - Komekc) paspabortan B
COOTBETCTBUHM C moJjiokeHusMu KoHcrurymmu Poccuiickonn ®@enepanuu, TpyaoBoro kojaekca
Poccuiickoit ®enepauuu, 3akoHa O MPOTUBOJACHCTBUM KOPPYIIMH, HHBIX HOPMATHUBHBIX
nmpaBoBBIX akTOB Poccuiickoit denepanuvi, ¥ OCHOBaH Ha OOMICTPU3HAHHBIX HPABCTBEHHBIX
MPUHITAIIAX ¥ HOPMaX POCCUHUCKOTO OOIIECTBA M TOCYIapCTBa

1.2. Koxekc mpezacraBiseT co0oil cBoJ oOMmMX MPO(HECCHOHATBHBIX TPUHIUAIIOB U
MIPaBUJI TIOBEJCHUS, KOTOPBIMHU HAJICKUT PYKOBOJICTBOBATHCS BCEM PAOOTHUKAM HE3aBUCUMO OT
3aHUMAaeMOM JOJDKHOCTH.

1.3. Kaxprit paOOTHUK JIOJKEH PUHAMATEH BCe HEOOXOIUMBIE MEPBI JUTSI COOTFOICHUS
nojiokennd Kojnekca, a kaxaplid rpaxkaanuH Poccuiickoil denepanuu BOpaBe OXKUIATh OT
paboTHUKA MOBEIEHUS B OTHOIICHUAX C HUM B COOTBETCTBUU C nosioxkeHusiMu Konekca.

1.4. Kopnekc cnyxut pyHaaMeHTOM 17151 GOPMHPOBAaHUS PaOOUYNX B3aUMOOTHOIIICHUN B
OpraHu3aliy, OCHOBAHHBIX Ha OOIIECTIPUHATHIX HOPMAaX MOPAJIN U HPAaBCTBEHHOCTH.

1.5. Kopnekc mpusBaH MOBBICUTH 3(()EKTUBHOCTH BBHIMOJHEHUS PAaOOTHUKAMH CBOUX
TPYIOBBIX 00si3aHHOCTEN. 3HaHUE U cOOo/IeHNe paboTHHKaMU TosioxkeHud Kozekca saBisercs
OJIHUM U3 KPUTEPUEB OICHKM KayecTBa UX MNPOPECCHOHATBHON NEATEIBHOCTH U TPYIOBOI
JUCIUIUIAHBI.

2. OcHOBHBIE 00513AaHHOCTH, PUHIIATIBI
U NIPABUJIA CJIY:KeOHOTr0 NMoBeAeHUsI pA0OTHHUKOB

2.1. JleATenbHOCTh YYPEXKACHHS M €ro pabOTHUKOB OCHOBBIBAETCS Ha CICIYIOIINX
MPHUHIUIAX TPO(GEeCCHOHATBHOM ATHKH:

— 3aKOHHOCTb;

— npodecCHOHATH3M;

— HE3aBHCHUMOCTb;

— 10OPOCOBECTHOCTH;

— KOH(pUICHIINATBHOCTS;

— uH(pOpMHUPOBaHHE;

—3((eKTUBHBIN BHYTPEHHHUI KOHTPOJIB;

— CIIPaBEIJIMBOCTH;

— OTBETCTBEHHOCTb,

— 00OBEKTHBHOCTb;

— JIOBEpHE, YBOKEHHE U JOOPOKEIATSILHOCTh K KOJIIEraM 10 paboTe.
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2.2. B cootBerctBum co ctatheit 21 TpymoBoro komekca Poccuiickoit denepanuu
paboTHUK 00s13aH:

— TO0OpOCOBECTHO UCHOJHATH CBOHM TPYIOBBIE OOS3aHHOCTH, BO3JIOKEHHBIE HAa HETO
TPYAOBBIM JOTOBOPOM;

— co0Ir01aTh TIpaBHJIa BHYTPSHHETO TPYJOBOTO PACTIOPSIIKA;

— cOOMI0AaTh TPYAOBYIO AUCIHUILINHY;

— BBIIIOJIHATH YCTAHOBJICHHBIC HOPMBI TpYy/Ja,

— co0mromath TpeOOBaHUS TI0 OXPAHE TPYAA U 00ECIICUCHUIO 0€30MTaCHOCTH TPY/Ia;

— 0epeXHO OTHOCUTHCSI K UMYLIECTBY paboToAares (B TOM YHUCIIe K UMYILLECTBY TPETHUX
T, HaxojdmeMmycs y paboTomartens, eciu pabOTONATeNb HECeT OTBETCTBEHHOCTH 32
COXPAaHHOCTh 3TOT0 UMYIIIECTBA) U APYrUX paOOTHUKOB;

— HE3aMEJIUTEIFHO COOOIMUTh paboTOaATEINIO JIMOO HEMOCPECTBEHHOMY PYKOBOIUTEITIO
O BO3HUKHOBEHWUHW CHUTYaIldW, TMPEJACTABISAIONICH Yrpo3y JKU3HH W 3J0POBBIO JIIOJICH,
COXPaHHOCTHU MMYIIIECTBA paboToaaTes (B TOM YMCIIE UMYIIECTBA TPEThUX JIUI], HAXOIAIIETOCs
y pabotomarens, eciu pabOTOJATeNh HECET OTBETCTBEHHOCTh 33 COXPAHHOCTH JTOTO
HMMYIIECTBA).

2.3. PaboTHHMKHM, cO3HaBas OTBETCTBCHHOCTh IIepe] TpakJaHaMH, OOMIECTBOM U
TOCYIapCTBOM, TTPH3BAHBI:

— MCXOJIUTh M3 TOTO, YTO MPU3HAHWE, COOIOJICHHIE U 3alllUTa MPaB H CBOOOI YEJIOBEKA H
IpaKIaHUHA OTIPEJICIITFOT OCHOBHOM CMBICI M COJICP)KaHUE ACITSIbHOCTH YIPEKICHHUS,

— coomonate Konctutymmio Poccuiickoit deneparuu, 3akoHOAaTeNnbcTBO Poccuiickoit
@enepanyun 1 PocToBcko# 0051acTH, HE JOMYCKaTh HAPYIIEHUE 3aKOHOB M WHBIX HOPMATHBHBIX
MIPABOBBIX aKTOB MCXOJS M3 MOJUTHYECKOW, SKOHOMHUYECKOW 1IeTIeCO00Pa3HOCTH MO0 10 WHBIM
MOTHBAM;

— obecrieunBath YPGEKTUBHYIO pabOTy YUPEIKICHNUS,

— OCYIICCTBJISTh CBOKO JICATEIIBHOCTh B TIpeAeiax IpeaMera H Ieled NesTeIbHOCTH
YUPEKIACHUS;

— MPU MCTIOJIHEHUH TPYAOBBIX 00sS3aHHOCTEH HE OKa3bIBaTh MPEIIOYTCHUS KaKUM-THOO
npo(heCCHOHATFHBIM WIJIM COIMANIBHBIM TPYIIIAM W OpPTaHU3aIisIM, ObITh HE3aBUCHUMBIMU OT
BIIMSTHHSI OTJICITbHBIX TPAXKIaH, MPO()ECCHOHAIBHBIX WA CONMATBHBIX TPYII U OpraHu3aIlui;

— MCKITIOYATh JCUCTBUS, CBSI3aHHBIC C BIMSHUEM KaKUX-JIMOO JIMYHBIX, UMYIECTBECHHBIX
(¢puHAHCOBBIX) W WHBIX HMHTEPECOB, MPEMATCTBYIONIMX I0OPOCOBECTHOMY HCIIOJIHCHUIO WUMU
JIOJDKHOCTHBIX 00SI3aHHOCTEH;

— coOMoaaTh OECIIPUCTPACTHOCTh, HCKIIIOYAIONIYI0 BO3MOXKHOCTh BJIMSHHS Ha HX
JESTETbHOCTh PEIICHUH MOJUTUYCCKUX IMAPTUN U OOIIECTBEHHBIX 00bEIMHCHUIA,

— co0II0aTh HOPMBI MPO(ECCHOHATBHOM ATHKH U TIPAaBUIIA JCTIOBOTO MTOBEICHUS;

— IPOSIBIISITh  KOPPEKTHOCTh M BHHUMATEIBHOCTh B OOpalleHHMH C TpakIaHAMH H
JOJKHOCTHBIMU JIUIIAMH,

— IPOSIBIISITH TEPIUMOCTh M YBOXKEHHE K OObIYasM W TpaaulusM HaponaoB Poccum u
JIPYTUX TOCYAapCTB, YYUTHIBATh KYIbTYpHbIE U HWHBIE OCOOCHHOCTH PA3IMYHBIX STHHYECKHUX,
COIMANBHBIX  Tpynm W KOH(eccuid,  CIOCOOCTBOBaTh  MEXKHAIMOHAIBHOMY  H
MEXKOH(PECCHOHATFHOMY COTJIACHIO;

— BO3JICPKUBATHCS OT TMOBEACHHS, KOTOpPOE MOIJIO OBl BHI3BaTh COMHEHHE B
TO0OpPOCOBECTHOM HCIIOJIHEHUM pAaO0OTHUKOM TPYAOBBIX OOS3aHHOCTEH, a Takxke u30erarhb
KOH()IUKTHBIX CHUTYyalluld, CHOCOOHBIX HAHECTH YIIEepO €ro pemyTalnuud WA aBTOPHUTETY
YUPEKICHUS;
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— HE HCIIOJB30BATh JIOHDKHOCTHOE TMOJIOKEHUE ISl OKAa3aHUs BJIMSIHUS Ha JCSTEIbHOCTD
roCyJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPABIICHUsI, OpraHU3alui, JOJKHOCTHBIX
JIUIL ¥ TPaXJIaH IpU PEIICHUN BOMPOCOB JIMYHOTO XapaKTepa;

— BO3JICPXKUBATHCS OT MYOJUYHBIX BBICKA3bIBAaHUM, CYKICHHA U OICHOK B OTHOIICHUH
NESITEIPHOCTH OPraHU3alliy, PYKOBOJUTENS YUPEXKICHUS, €CIIU 3TO HE BXOJUT B JOJIKHOCTHBIC
00s13aHHOCTH paOOTHUKA;

— COOMIOAAaTh YCTAHOBJICHHBIE B OPraHM3AlMU TMpPaBHJA MPEJOCTABICHUS CIYyKEOHOMH
nH(OPMALUY U TTYOJIUIHBIX BBICTYILICHUH;

— YBQXHUTEIIBHO OTHOCUTBCS K JEITEJIBHOCTH NPEACTABUTENIEH CPEICTB MACCOBOU
nHpopmanuu 1mo MHPOPMUPOBAHMIO 00IIECTBa O padOTE YYpEXKIEHHUS, a TAaKKE OKa3bIBaTh
COJICUCTBUE B TOJIYYCHUH JIOCTOBEPHOU MH(OpPMAIIUU B YCTAHOBICHHOM MOPSIIKE;

— MIPOTHUBOJICHCTBOBATh TPOSBICHUSAM KOPPYIIIUM U TPEANPUHUMATHL MEphl 10 €€
npoduIakTUKE B TOPSAAKE, YCTAHOBJICHHOM 3aKOHOJATEILCTBOM O TPOTHUBOJICHCTBUH
KOppyIuunu;

— TIPOSIBJISATH TIPU UCTIOJIHEHUH TPYIOBBIX 00S3aHHOCTEN YECTHOCTh, OECTIPUCTPACTHOCTH
W CIIPaBEUIMBOCTh, HE JOMYCKATh KOPPYMIIMOHHO OMACHOTO TIOBEACHHS (IOBEIEHHUS, KOTOPOE
MOXET BOCHPUHHMATHCS OKPYKAIONMMU Kak OOeIaHue WIHM MPEUIOKEHUE JTaud B3STKH, KaK
coTJiacue MPHUHSATH B3SITKY WM KaK MpOoch0a O Jade B3SATKH JUOO KaK BO3MOXKHOCTH COBEPIITUTH
MHOE KOPPYNIIMOHHOE MPAaBOHAPYIICHHE).

2.4. B mensx mpoTHBOACHCTBHS KOPPYIIHH PAOOTHUKY PEKOMEHTYETCS:

— YBEIOMJIATH paboToaaressi, OpraHbl MPOKypaTypbl, IPaBOOXPAHUTEIbHBIE OPraHbl 000
BCEX ciyyasx oOpalleHus K paOOTHHUKY KaKuUX-IHOO JIMI[ B LENSIX CKIOHEHHUS K COBEPIICHUIO
KOPPYNIHUOHHBIX TPAaBOHAPYILIEHUH;

— HE MOJy4aTh B CBSI3U C HCIOJIHEHHEM TPYAOBBIX 00si3aHHOCTEH BO3HArpa)KJAE€HHUS OT
Gbu3nyecKux M IOPUIUYECKUX UL (MOJapKH, IEHEKHOE BO3HATPAXKICHHUE, CCYIbl, YCIYTH
MaTepUaIbHOTO XapakTepa, IUIaTy 3a pa3BJICUEHUs, OTABIX, 3@ IOJIb30BAHHE TPAHCIOPTOM U
WHBIE BO3HATPAXKIACHUS);

— OIPUHUMATh MEpPbl MO HEAOMYIICHUIO BO3HUKHOBEHHS KOH(IMKTa HUHTEPECOB H
YpEeryJaupoOBaHUIO BO3HUKIIHUX CIIy4aeB KOH(MIMKTAa UHTEPECOB, HE JOMYCKATh MPH HCIIOIHEHUN
TPYIOBBIX OO0S3aHHOCTEH JIMYHYIO 3aWHTEPECOBAHHOCTb, KOTOpas MPUBOAUT WM MOXKET
MPUBECTH K KOHQIIMKTY MHTEPECOB, YBEIOMIISITH CBOETO HEMNOCPEACTBEHHOTO PYKOBOJUTEINS O
BO3HHUKIIIEM KOH(IUKTE WHTEPECOB WM O BO3MOXKHOCTH €r0 BOSHMKHOBEHHS, KaK TOJILKO €My
CTaHeT 00 TOM HU3BECTHO.

2.5. PabGotHuk mokeT oOpabaThiBaTh M TMepefaBaTh CIY:KeOHYH HHGOpPMAILUIO MPU
COONIOCHUN NICHCTBYIONIUX B YUPEKACHUM HOPM M TPEOOBAHUM, MIPUHATHIX B COOTBETCTBUU C
3akoHoJaTesnbcTBOM Poccuiickoin denepannm.

PaboTHUK 00s13aH MPUHUMATh COOTBETCTBYIOIINE MEPhI IO 00ECTIEYeHNI0 O€30MaCHOCTH
U KOH(QUAECHIMAIBHOCTH HWH(POpPMAaLMU, 32 HECAaHKIMOHUPOBAHHOE pa3rialleHHe KOTOpOH OH
HECeT OTBETCTBEHHOCTh WJM (M) KOTOpas cTaja M3BECTHA €My B CBS3M C HCIOJHEHHWEM UM
TPYAOBBIX 00513aHHOCTEM.

2.6. PaOOTHMK, HaJeNeHHbI OPraHW3alMOHHO-PACIOPSAUTEIBHBIMUA TIOJHOMOYHSAMU
[0 OTHOWIEHUIO K JPYyruM paOOTHHKaM, JOJDKEH CTPeMHUThCS OBITh A HUX 0OOpas3inom
npogeccuoHanusma, 0e3yrnpeyHon peryTanum, crnocoocTBOBaTh (POPMUPOBAHHIO B OpraHU3aluN
0o ee mojpaszzeneHuu  OnaromnpusTHOro Juis  3((GEeKTUBHOW  pabOThl  MOPAIbHO-
MICUXOJIOTHYECKOT0 KJINMarta.
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2.7. Pa0OOTHMK, HaJENEHHBI OPTraHU3AIMOHHO-PACIOPSAUTEIBHBIMHA TIOJTHOMOYUSIMU
10 OTHOLIEHUIO K JPYrUM pabOTHHUKAM, IPU3BAH:

— IPUHUMATh MEpbl MO MPEAYNPEXKACHUIO KOPPYILHUHU, a TaKXKE MEpPhl K TOMY, YTOOBI
[IOJAYMHEHHbIE €My pPAa0OTHUKM HE JONYCKAJIU KOPPYNLMOHHO ONACHOIO IOBEICHMS, CBOUM
JMYHBIM TIOBEJICHUEM TI0aBaTh IPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEIITHBOCTH;

— HE JIOIYCKaTh CJIy4yaeB NPUHYXKJIEHUS pPAOOTHUKOB K YYacTHIO B JESTEIbHOCTH
MOJINTUYECKUX NAapTUi, OOIIECTBEHHBIX 00BEAMHEHUN U PETUTMO3HBIX OpraHU3alHii;

— B Ipelenax CBOMX IIOJHOMOYMHM MPUHMMATh MeEpbl [0 MPEAOTBPAILECHUIO WU
YPEryJIMpOBaHUIO0 KOH(INKTA HHTEPECOB B CIIy4ae, €CJIM €My CTaJI0 U3BECTHO O BOSHUKHOBEHHUHU
y pabOTHUKAa JMYHOW 3aWHTEPECOBAHHOCTH, KOTOPAs MPHUBOJUT WM MOXKET IPHUBECTU K
KOH(IUKTY HUHTEPECOB.

3. PexoMeHnaaTeabHbIe 3THYECKHE IpaBuJIa MOBECJACHUA paﬁoTHHKOB

3.1. B cBoeM moBeneHHH pabOTHUKY HEOOXOIMMO HMCXOIUTh M3 KOHCTUTYIIHOHHBIX
MOJIOKEHUH O TOM, YTO YEJOBEK, €ro ImpaBa M CBOOOJIBI SIBISIOTCS BBICIICH IIEHHOCTHIO U
KOKJBIH TpaXIaHWH HMMEET IPaBO HA HEMPUKOCHOBEHHOCTh YAaCTHOW JKWU3HH, JUYHYIO U
CEMEHHYIO TaliHYy, 3alUTy YECTH, IOCTOMHCTBA, CBOETO JOOPOTO0 NMEHH.

3.2. B cBoeM noBeileHUU paOOTHUK BO3JIEPIKUBAETCS OT:

—m000r0 BHJA BBICKA3bIBAHUN U JEMCTBUI JTUCKPUMHUHAIIMOHHOTO XapakTepa I10
MpU3HAaKaM [I0Jla, BO3pacTa, pachl, HAUMOHAJIBHOCTH, $3bIKA, TPaXAAHCTBA, COLMAJIBHOTO,
UMYIIECTBEHHOTO WM  CEMEHHOro  MOJIOKEHUS, TMOJUTUYECKHMX WM  PETUTHO3HBIX
MPEIIOYTECHHI;

—Tpy0OCTH, TPOSIBICHUN TNPEeHEOPE)KUTEIHHOIO TOHA, 3aHOCUMBOCTH, MPEIB3SITHIX
3aMeuyaHuil, MpeabsBICHUS HEMPABOMEPHBIX, HE3aCTYKEHHbBIX 0OBHHEHUI;

— yrpo3, OCKOPOUTENbHBIX BBIPAKECHUW WM PEIUIUK, ICUCTBHM, MPENSTCTBYIOIIUX
HOPMaJIbHOMY OOIIEHUIO WJIH MPOBOLMPYIOLIUX TPOTUBOIIPABHOE TIOBE/ICHUE;

— OPUHATUS THIIM, KypeHHsT BO BpeMsl CIyKEOHbIX COBEIIaHul, Oecel, WHOTrO
CITy)K€O0HOTO OOIIEHHUS C TPaKIaHAMHU.

3.3. PaboTHWKM TpuU3BaHbI CIOCOOCTBOBATh CBOMM  CIY)KEOHBIM  TOBEACHHEM
YCTAaHOBJICHUIO B  KOJUIGKTUBE  JIEJIOBBIX  B3aUMOOTHOIIEHHMM W  KOHCTPYKTHBHOIO
COTPYIHHYECTBA APYT C APYTOM.

PaGoTHukM  [OKHBI  OBITH  BEXKJIMBBIMH, JO0OpOXKENATEIbHBIMU, KOPPEKTHBIMU,
BHUMATEJILHBIMU U MPOSIBISITh TEPIIUMOCTH B OOIIEHUH C TpakJIaHAMH U KOJUIET aMU.

3.4. Buemnuii Bua paOOTHUKAa NpU HUCHOJHEHUH UM TPYAOBBIX OOs3aHHOCTEH B
3aBUCHUMOCTH OT YCJIOBUH TPYIOBOH NEATEIHHOCTH JOJKEH CIOCOOCTBOBATH YBKUTEIHLHOMY
OTHONIICHUIO TpaXJIaH K OpraHu3aldd, a Takke, MpU HeoOXOJUMOCTH, COOTBETCTBOBATH
OOLIENPUHATOMY [IE€JIOBOMY CTHIIIO, KOTOPBI OTJIMYAIOT CIAEPKAHHOCTh, TPAJAUIIMOHHOCTS,
AKKypaTHOCTb.

4. OTBeTCTBEHHOCTH 32 HaApyHIeHHe moJiokeHuil Kogexca

4.1. Hapymenue pabOOTHHKaMH TOJOXeHHH Hacrosimero Kojekca MOANEKHT
MOpPAFHOMY OCYXKJIEHHI0O Ha CcOOpaHusxX (COBEHIaHMsX, KOH(EpeHIHsX), a B CIydasx,
MPEeIyCMOTPEHHBIX (eepalbHBIMU  3aKOHAMHM, HapylleHue monoxxkeHuit Kogekca Bieder
MIpUMEHEHHE K PaOOTHUKY Mep IOPUIUIECKON OTBETCTBEHHOCTH.



4.2. Cobnronenne pabOTHUKOM moJiokeHHH Kojekca yduThIBaeTcsi NMpH Ha3HAYEHUU
MOOIPEHUN, TMPU HAIOKEHUU JTUCHUIUIMHAPHBIX B3bICKAHMHA, a TakKkKe NpH OICHKe
3G HEKTUBHOCTH €T0 ICATEIHHOCTH.

4.3. Hapymenue mpaBujl aHTHUKOPPYIIMOHHOTO TIIOBEIEHUS BJIEYET IPOBEACHUE
CIIy’)KEOHOTO pacclieZIOBaHUSI 1O OOCTOSTENLCTBAM BO3HUKHOBEHHS KOPPYHIIHOHHO-OTIACHOM
CUTYaI1H.

4.4, PaboTHUKM B 3aBUCHUMOCTH OT TSDKECTH COBEPIICHHOTO TPOCTYNKa HECYT
JTUCIUTITMHAPHYIO, aJIMUHUCTPATUBHYIO, IpaXKIaHCKO-TIPaBOBYIO U YrOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoi denepanuu.

4.5. Ecim pabOTHMK HE YyBEpEH, KaK HEOO0XOIUMO TMOCTYIMHTh B COOTBETCTBUU C
HacrosuM KojekcoM, OH TOIDKEH 00paTUThCs 3a KOHCYJbTalUe (pa3bsiCHEHUSMU) K CBOEMY
HEMOCPEJCTBEHHOMY PYKOBOJUTENIO JIMOO B KaJpOBOE MOJpa3/IeleHUe OpraHu3aluu, Ju0o K
JOJIKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a pealin3aliio AHTUKOPPYIIIMOHHOMN MOJIUTHKH.
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