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MEYK <[enrp KyJrbrypbD HIe

1. O6ruue noJroxeHr{fl

l ' l ' HacrotullrM flonoxesueM enpeAe rflercs, [oprAoK xpaHegr4s r,r ucfloJrb3oBa]r]rt
nepcoHallbHbx AaHHbrx pa6oruuxos MEVK <I{enrp KyJrbryphr) HfO (aaree - yvpexaeHrae), a
TaKXe Be.4eHue JII'IqHbx .uen pa6orHI4KoB B coorBercrBr{n c rpyAoBbrM 3axoHoAareJrbcrBoM
Poccufi cxoft (Degepaqrau.

I .2. I_[enrro paspa6orru floloxenus rBJrrrorcr:

- 3aKpenJIeHI4e KoHcrI4TyIIrIoHHbIX upan pa6orHI4KoB Ha coxpaHeHr,re Jrr{qgoil rafinu,
HelpI'IKocHoBeHHocrb qacruofi xrI3HtI, ronSugenqr4ilJrbHocrb rrepcoHaJrbHhrx AaHHhrx,
r.rMeroulrrxcx n unQopnrall?roHuhx cracreMax;

- npaBoBoe 3aKpenJIeHI{e [pI.IHIIpInoB, Kacarctlluxcx o6pa6orK]r rrepcoHilJrbHbrx AaHHbrx,
nopffAKa I{x xpaHeHl4t I4 IrcIroJIb3oBaHLI{ n Yupex4eulitl4, }rx [epeAaqr,r r4 [paBa pa6oruuxor uo
I4X 3aIIII{Te' a TaKXe oTBeTcTBeHHocrrI JII,III 3a HeBbIrIoJIHeuue rpe6osauaft rpaBoBbrx HopM,
peryJrr4pyroqlrx yKa3aHHbre Borrpocbr.

1.3. Hacrosulee floloxeHl'Ie pa3pa6orano B coorBercrBuvr cKoncruryqpr€fi poccraficrofi
Oe.qepaqur'r, Tpy4oeuM KoAeKcou Poccuficxofi oeAepaqnu, (DeAepanbHbrMrr 3aKoHaMr.r or
27 '06'2006 Ng 149-03 <06 unsopuaquu, Ia'sopnraqrro'Hbrx rexHoJrorr{rx il o 3arqr,rre
uuQopuaqrrr4)), or 27.07.2006 Ns 152-03 <o nepcouaJrbHbx AaHH6rx)).

2. [ouqrr.re u cocraB rrepcouaJrbHbrx AaHHbrx

2.1. llot repcoHaJlbnbrMn,{aHH6rMr{ (uuQopuaqraefi o rpaxAaHuHe) nouuuae rcs no6as.
AoKyMeHTHpoBaHHat uu$oprvraqut, orHoctlqilIct K KoHKperHoMy qeloBeKy. flepcona-rrrurre
raHHhIe I4AeHTlIOEIIIapyIor JlrlqHocrb Kaxroro qeroBeKa vr oruocrrcr K Kareroplru
xonQll.qesqua.nrsofi ransoprraaqrau.

2'2' K nepcoHaJlbHb.ryI,, AaHHrIM pa6oruuxa orHocrrcr anreruo-6uorpa(prauecrue
AaHHbIe, AaHHbIe, xapaKTepl{6i**"a Tpy,{oBylo AeflTenbHocrr pa6orHr4Ka, ero Jrr,rqHocrHhre u
'{enoBhle KaqecrBa' cBeAeHu.tI o '{acrHoft xI,I3Hu, cocraBJulrouue rI,I.IHyro u ceuefiuyro rafiuy,
cBeAeHI'It o AoxoAax u o6 uuyulecrBe' cBe,qeHl4t, coAepxauvec . B vrH1prBr41yalrbHbrx Jrr,rueBbD(
cqerax 3acrpaxoBaHHhrx JIIdU, MeAI,IIII4HCKI,Ie CBeAeHr4g, cBe.{eHI,Ir O HaJIOrOIrJrareJIbIrII,IKe.
cBe.4eHlrr o 6asroncxoM cqere r4 BKJraAe, cBe.4eHr4r o Mepax 6egonacuocua.

2.3. B coctan AoKyMeHToB, coAepxalqux nepcoHirJr'Hbre AaHHbre pa6oruuroB, BxoArr:



KeMnneKcbr AoKyMeHToB, corrpoBoxAaloulfie npouecc oQopruneuur rpyAoBblx

npaBoerHoueuufi rpo(qauuua (o npuervre ua pa6ory, [epeBoAe, yBonbHeuuu u t.g.);

KOMnJreKCbr MaTepuanoB no aHKeTr,rpoBaHuro, TecTHpoBaHrIlQ, upoBeAeHLIlo

cobeceAosauufi c KaHAI.IAaraMlI I{a AonxHocrb ;

- 
[eAJrLrHr{r,rKLI u KonHLI pacnopsxenuft, npuxa3oB rIQ rutlHoMy cocraBy;

- 
JII,II{HbIC AEJIA U TPYAOBbIE KHH)KKLI COTPYAH}IKOB;

- AeJra, coAepxaluHe ocHoBaHHfl K paclloprxeHu-f,M rro JII,IIIHoMy COCTaBy;

- 
IUTaTHOe paCruICaHI,Ie;

- 
ra6ema yqera;

: AeJra, coAepxalllue Marepr,raJrbr arrecraurdr.r corpyAHlIKoB, c.nyxe6uux
paccneAoBauufi a t.g.;

- 
crrpaBovno-ran$opMarluoHHbrfi 6asr IaHHbD( no uepcoHzury (xaptoreKrl, xypHaJIbI,

6asu Aaunbrx, crprcKr4 corpyAHr4Kon u r.g.);

- 
KONUU OTI{ETOB NO KAAPOBbIM BONPOCAM, HAIIPABJI,'IEMbIX B IOCYAAPCTBEHHbIE OPTAHbI

crarr.rcTrrKr{, HarroroBbre opraHbl I4 Apyf I.Ie yqpexAeHHfl .

2.4. K xoH$u4enqr4aJrbHbrM ,qoKyMeHTaM ornocrrcr opraHll3arll4oHHo-npaBoBble

AoKyMeHTbr ra4ponoft clyx6rr, orpacneBbrx opranoB aAMr4ullcrparlvw, ocyulecrBnflIolqux
npr.reM r{ yBonbHeHue pa6orHLtKoB, AoKyMeHTbI, Kacarculuecs onJlarbl Tpyra.

3. O6pa6orKa rr xparreHrre flepcoHaJrbubrx AaHHbx pa6ornurcon Vupexgenun

3.1. Ilpegcrannrelr HaHHMareJrr (pa6oro,uarenr) rpu o6pa6orxe repcoHaJlbHbrx

AaHHbrx pa6oruura o6xgan co6rro.uatr cneAylouue tpe6onauux :

o6pa6otra nepcoHirnbHbrx aauubrx pa6orHuxa Moxer ocylJlecrBJlsrbcc

LrcKrroqr.{TeJrbHo B uengx o6ecneqeHraq co6rloAeH}Ig 3aKoHoB u uHbrx HopMarHBHbIx npaBoBbIX

aKToB, coAeftcrnus pa6ornrarau B TpyAoycrpoficrne u [poABI,IXeH]Iu ux ro clyx6e,
o6ecneqeHus ru.{Hofi 6egonacnocru pa6onruxon, KoHTpors KoruqecrBa u KaqecrBa

BbrrroJrHreMofi pa6oru pr o6ecneqeHlrr coxpaHnocrlr I{MyIrIecrBa;

- npu olpeAeJreHrau o6reua Lr coAepxanun, o6pa6aruBaeMblx [epcoHaJlbHbx AaHHbD(

pa6oruura pa6oroAareJrb.uoJrxeH pyKoBoAcrBoBarbc.f, Koucruryuueft Poccuficxofi Oelepa\prr4,

Tpy.uonrrrur KoAeKcoM Poccufi crofi Oegepauulr Lr rrHbrMrE Qe4epanbHbIMI4 3aKoHtMId;

Bce nepcoHanbHhre AaHHbre cJreAyer flonyqarb y caMoro pa6oruura. Ecnu

flepcoHanbHbre AaHHue pa6ornr4Ka, Bo3Mo)KHo, [oryrr]rrb roJrbKo y tperuefi cropoubl, To

pa6ornux AoJrxeH 6rmr yne4oMJreH o6 gror,r 3apanee lr or Hero .uonxHo 6rrm noryveno
nr4cbMeHHoe cofJracne. Pa6orolareJrb AoJrxeu coo6ulurr pa6oruury o qenrx, npeAnoJlaraeMblx

ucroqHr4Kzx u cnoco6ax nor.yqeHns nepcoHaJrbHbrx AaHHbx, a raKxe o xapaKTepe noAnexaulux
noryrreHraro nepcoHanbHbrx AaHHbD( r.r [ocJreAcrBr4rx orKa3a pa6oruuKa Aarb n]IcbMeuHoe

corJlacl{e Ha I4x nonrreHl,Ie;

- 
pa6oroAareJrb He rlMeer npaBa [onyqarb u o6pa6arblBarb cBeAeHI{t o pa6oruuxe,

orHoc.f,rur,recr B coorBercrBr.ru c 3aKoHoAareJrbcrBoM Poccuficrofi (De.uepaurarn s o6racrn
nepcouantHbx AaHHbrx K crrgllllanbHblM Kareropr4rM nepcoHilnbHblx AaHHbIx, 3a I,IcKJIIoTIeHI{eM

cryqaeB, [peAycMorpeHHbrx Tpyaonsnr KoAexcor'r ]r ApyrI{MI,I (fe4epa-urublMlI3aKoHaIvII{;



Ao[ycKaerct rloryqeP^we a o6pa6otxa [epcorraJrbrrhrx IaHHbrx pa6oruuxa o ero
r{JIeHcrBe B o6ulectnenurx o6te.{ranenrarx uila ere npoScorcsuoft AeffTeJrbHocrr.r, 3a
uc(rloqeHl4eM cnf{aeB, rlpeAycMorpeHnbD( Tpyaonrnr KoAeKcoM Poccuficxofi @egepaqvu r4Jrkr
r{HbrMtr Selepa"nlnbrMr,I 3aKeHaMr.r ;

- rlpu IIpHH{rHI'I peurenufi, 3arparrlBaloulldx uHTepecrr pa6oruuKa, pa6oro.uareJrb rre
IdMeer [paBa ocHoBblBarbct Ha rlepcouaJrbHhx .{aHHbrx pa6oruuxa, [oryqeHHblx
I4cKJIIoqHTeJIbHo B pe3yJlbrare LIX aBToMarrd3upoaauHoft o6pa6orxu arv gJreKTpoHHofo
noJrr{eHlrs;

- 3aIurITa nepcoHaJlbHhrx AaHHbrx pa6ornuxa or HerrpaBoMepuoro rrx [cloJlb3oBaHr4t
I'IJIII yrparbl ,4onxHa 6urr o6ecfleqeHa pa6oro4areJreM 3a cqer ero cpeAcrn B [oprAKe,
ycraHoBneHHou TpyaoBhIM KoreKcoM Poccuficxofi Oelepaqvftr vrlru r,rHbrMtr $eAepalrunnrra
3AKOHAMI4;

- PAOOTHI,IKII HE AOJIXHbI OTKTBbIBATbC.'I OT CBOI.IX IIPAB HA COXPAHEHI,IE I{ 3AIqI,ITY
raftnrr;

- pa6oroAarenb u pa6oruuxu aoJIXHhr coBMecrno nrrpa6arbrBarb Mepbr 3arur.rrbr
lepcoHanbHbrx AaHHhrx pa6otnraxon.

3.2.trpw o6pa6orre [epcoHaJIbHbIX raHuhrx clerlr4aJrr4croB, ocyu{ecrBJr{roulrrx np}reM Ia
yBoJIbHeHI{e pa6oruuKoB, JII,Iqa, nofiyql,IBurr,re Aocryu K nepcoHanbubrM AaHHbrM pafiornrron u
orBercrBeHHble 3a I'IX coxpaHHocrb, .{oJIxHrr co6moAatb ocHoBorrolararouufi [pr,rHq]ru ng.rnofi
orBercrBeHHocrpl 3a coxpaHHocrb II xouQra.qenqtlaJlbHocrb cseAenufi 14 rrpoBoArrrb peryJrrpHbre
rrpoBepKr4 HaJrvrr{us. AoKyr![eHToB, COAepXarqLrx TaKUe AaHHbre.

3.3. B IIeJItx o6ecne'reHus coxpauuocru v{ xou$u4euqr{aJrbnocrr4 rrepcoHanb5bx
AaHHbx JIlIqa, nOnfII{BIUI{e.{o0Tyn K [epcOHanbHbIM AaHHrIM pa6OruuxOB LI oTBeTCTBeHHbre 3a
ux coxpaHHocrb, BbInoJIHtIot $yurqura rlo AoKyMeHTr.rpoBaHHorr,ry o$opMJreHlrro rpyAoBbrx
npaBoorHourenuft (npaeu, nepeBo,{, yBoJIbHeHI4e u r.g.), tro Marepr,raJrzlM, cBr3aHHbrM c
aHKerI'IpoBaHI4eM' TecrI'(poBaHI4eM, arrectaqueft, Kar{poBhIM pe3epBoM, rro KoHKypcHbrM
MarepHaJIaM, no oSopulenurc, QoprvruponaHlllo, BeAeHr,rrc v xpaHeHr4ro JruqHbD( ren pr

TpyAoBbIX KHI{xeK, BeAeHI,Irc clpaBorrHo-ran$opMarlr{oHHoro 6anxa AaHHbrx r4 Ap.

3.4. trpu o6pa6orne lI xpaHeHLII4 .{oKyN{eHToB, coAepxailIfix nepcoHanbHhre AaHHbre,
JII'IUa' noJIfIHBIrrI4e Aocryn K rlepcoHanbHblM AaHHIIM pa6ornuroB r.r orBercrBeHHhre 3a r.rx
coxpaHHocrs, o6l3aHbr BbrnoJrHf, Tb cJre.{yrctr1ue Mepon puflTxs:

- I43MeHeHlrs' Lr.{orIoJIHeHI4t B nepcoHaJrbHbre AaHHbre BHOCT4Tb B yqerHyro KaproqKy
Sopnau T-2, ua ocHoBaHI'Iu pacuopsxeauft u [pI{KtBoB rro rurrHoMy cocraBy r,r AoKyN{eHToB,
rIpeAcraBJIteMbIx corpyAHl'IKaupr. Ycrnoe 3atBJIeHHe corpyAHr,rxa He sBrlercr ocHoBagr.reM .IIJI.f,
BHeCeHIa.g yKa3aHHbIX ltslreneuuft ;

- B cnyqae vI3bsrus' AoKyMeHTa IIo 3atBJleHurc pa6oruuKa, c AoKyl!{eHTa, rroAJrexarqefo
I{3b'f,THIo, cHl'IMaercfl Konl{t' XPTopruI [oAlul{Baerct Ha ero Mecro;

MaTepLIaJIhI, CBg3aHHbIe C aHKeTHpOBaHI4eM, T9CTI,IpOBaHI,IeM, [pOXOXIeHr4eM
KoHKypca KaHALIAaTaMI'I Ha AonxHocrb, noMelrlarb B orAeJlbHoe AeJro;

- MarepI'IaJIbI c pe3yJlbraraMll TecrHpoBanw pa6oraloulux corpy.{HrrKoB, Marepr,rturbr
r.rx arrecrarluft QopuupoBarb B orAeJrbuoe AeJro;



//
/

/
/

/
/

- Jrr{qHbre Aeira, KapToTeKr4, yqeTHbre xypH4rrhr rr KH}rru rreTa xpaHr.rTb B paooqee pr

Hepa6oqee BpeMs B 3anr.rpalorueMct [maoy;

- TpyAoBbre KHr.rxKlr, [eqar]r r'r lurtlMrrbl xpagr,rrb B cefioax.

Ha pa6oueM crone lr4rJao floJryqrrBllrero Aocryfl K [epcoHarrbHLrM AaHFrbrM pa6orHr,rKoB r4

QTBETCTBEHHOTO 34 I{X COXPAHHOCTb, AOJIXEH IIAXO.{I{TbC' TOJIbKO TOT MACCUB AOKYMEHTOB, C

KoropblM B I{acrotlllrafi uorvrenr eu pa6oraer. B xonue pa6oqero AHr Bce AoKyMeHTbr AonxHbr
6rrru y6panrr n ulxaSu u cefi(lu, Koropbre 3arrdparorcr.

.{oxyueuru, c KoropbMr,r 3aKoHqeHa pa6ora, HeMeAJIeHHo rroArulrBarorcfl B

cooTBeTcTByrouee Aeno.

Pa6otoAarenb ocyulecrBJrser crpornfi KoHTpoJrb 3a HcrroJrb3oBaHr4eM qlrcrbrx 6lanxon
TpyAoBbrx KHr.rxeK [r Jrr4croB-BxlaAuruefi .

4. llepegara repcoHaflbHbrx AaHHbrx pa6oruuroo

4.1. llpu nepeAaqe repcoHaJrbHbD( AaHHbx pa6orHura pa6oro.{arelr AoJrxeH
co6moAaru cneAyrorure rpe6onaHua:

- He coo6ruarr nepcoHaJlbubre AaHHbre pa6orurEra rperleft cropoHe 6eg nucrueHHofo
coruIacllt pa6orunra, 3a rlcKJrrorrenraeM cJryqaeB, KorAa 9To ueo6xoAuir,ro B IIeJIrx
npeAyrlpexreHnff yrpo3br xrr3Hr,r v. 3AopoBbro pa6oruuxa, a raxxe B .qpyrr.rx cnfrasx,
rlpeAycMorpeHHblx Tpyaomnn KoAeKcoM Poccuftcxoft Oegepaqkru vr:rrr r,rnbrMlr (le4epatrurnara
3AKOHAMI,I;

- 
He coo6ularr nepcoHaJrbHbre AarrHble pa6ouruKa B KoMMepqecKr4x ueJrrx 6es ero

nI,ICbMeHHOTO COruIaCr4r;

- npeAynpe,{I{Tb rr4{, [onyqarculux nepcoHanbHbre AaHHbre pa6oruuxa o roM, rrro 9Tr{

AaHHbIe Moryr 6rrrr ucnoJlb3oBaHhr Jrrlrub B rleJrsx, Ars Koropbrx onu coo6uleHbr, r4 rpe6onarr
or 9Tr4x Jrr,ru noATBepxAeHr,rr rofo, qro 9To [paBr{Jro 6rno co6ln4eno;

- 
ocyuecrBrsrb [epeAauy fiepcoHaJrbubrx .uauHrx pa6ornlrKa B [peAeJrax o,{soft

opraHr,r3arllrr.r B coorBercrBlru c Hacrosulurvr flonoxeHlreM ;

- 
pa3peluaTb AocTyrI K [epcoHaJrbHbrM AaHHbrM ToJrbKo crre{uzlnbHo ynoJrHoMotreHHbrM

JII.IqaM, rIpLI gTOM yKa3aHHbIe JIr.rIIa AOnXHbr r,rMeTb rrpaBo rronrraTb ToJrbKo Te nepcoHtrJrbHble

AaHHbIe pa6orunra, Koropble ueo6xo4raubr AJrr BbrrronHeHr.rr KonKperHrx (pynrqzft ;

- 
He 3anpalul,IBarr znlpoprraaqr4ro o cocrosHr,r[ 3AopoBbs pa6QTH[Ka, 3a r4cKJrroqeHr.reM

Tex cBeAeuufi, rotopble orHoctrct K Borrpocy o Bo3Mox(Hocrrir BbrrroJrHeHr.ra pa6oilrurou
rpyaoeoft $ynruuu;

- nepeAaBarb nepcoHaJlbuhle aaHHbre pa6ornnra [peAcraBHTeJrsM pa6ouruxon n
rloptAKe, ycraHoBJIeHHoM Tpy,uonrru KoAeKcoM Poccr,rficxofi Oe4epaqun fl r.rHbrMr,r

Qegepa-nrnrnuu 3aKoHaMl,I,(-ira:'orpanuqr.rBarb [epeAaqy sroft uu$opuaqnu roJrbKo reM]r
nepcoHaJIbHbIMI.I AaHHrMH pa6oruura, Korophre ueo6xoruubr Anr BbrrroJrHeHlu yKa3aHHbrMr4

npeAcraBrdreJrrMlr rax Synxuufi .

4.2. IIn'au:';re Aena pa6oruuroB Moryr BbrAaBarbcr roJrbro ua pa6ouee Mecro Ar,{peKTopa
Yvpexgennx.



/
5.Ilpana pa6ornuxon Yvpe4gegr{fl B uercx oOecneqenrrfl 3arrllrrbr rrepcouaJrbrrbrx

AAHHbIX

B qensx o6ecueqesus 3aIrII,ITbI [epcoHaJrbHbD( Aar{Hbx pa$oruuru HMerer rrpaBo Ha:

- 
IOJIHyIQ nu$oprr,raquto o6 ux nepcoHalrbHbrx AarrHbD( u o6pa6orxe oT]rx AaHHbD(;

'- cso6oaHrrft roctyn K cBoI{M nepcoHaJrbHbrM AaHHbrM, BxJrtroqarr rrpaBo Ha noryiregue
xonuft mo6ofi garnrckt, co.{epxauefi nepcouaJrbubre ,qauHbre pa6oruuxa, 3a lrcxJrroseH]reM
cnyqaeB, [peAycMorper{Hbrx (pe4epzurrubrM 3aKoHoM;

rpe6onaHue o6 HcKJIIoqeHLIId LrIrH rircrrpaBJreHr,rn HeBepHbD( urrr HenoJrHbx
nepcoHaJrbHbrx AaHHbrx, a ranKe AaHHbD(, o6pa6orannrx c HapyueHtreM rpe6onaurafi
Tpyaonoro KoAeKca Poccuftcxofi Oegepaquu vrrru r,rHoro $e4epalrnoro 3aKoHa. flpu orKa3e
pa6oro4areJls I4cKJIIotrurb HII,I HcrrpaBr4Tb rrepcoHu]nbuhre aaHubre pa6ornuKa oH r4Meer [paBo
3atBI'ITb B llLlcbMeunofi @opnre pa6otoAareJrro o. cBoeM HecorJracuu c coorBercrByrorqr4M
o6ocHosaslreM TaKofo Hecornacur. IlepconaJrbHbre AaHHbre orleHoqHoro xapaxTepa pa6oruur
I'IMeer npaBo aononul,ITb 3atBJreHueM, Bbrpa)Karorur{M ero co6crseHHyro rotrKy 3peHur;

- AOCTyI K OTHOCTUIT4MC{ K Hr4M MeA}rqLrHCKr.rM aaHHbrM;

- 
rpe6onanze 06 u3BeIrIeHHu pa6oro4arereu Bcex Jrr4r6 (oropbrM pagee $rprra

coo6uesn HeBepHbIe vrlrv_ HerIoJIHhre nepcoHaJrbHbre AaHHbre pa6ornuxa, e6o Bcex
[poI{3BeAeHHbIX B HI,IX IiIcKrIoqeHI4{x, uc[paBJleHr4.f,x r{JII,I AorIoJIHeHI.rflx;

o6xa[oeauue 
" ayA mo6rx HelpaBoMepHbrx Aeficrnufi :alrvr 6es.{eftcrnus

pa6oroAarenr [p]r o6pa6orxe H 3arrlr,rre ero nepcoHzrJrbHbx AaHHbx.

6. OrnercrBeHHocrB 3a HapyueHl{e HopM n o6racru nepcoHaJrbHbrx AaHHbrx

Jluqa, BI'IHoBHrIe B HapyIueHHIl rroJroxeuufi gaxono,{areJrbcrBa Poccprficxofi (Degepaqrara

B o6lacru nepcoHaJlbHblx AaHHbrx npu o6pa6orxe uepcourrJrbnhrx AaHHbrx pa6orur,rxa,
rIpI{BJIeKaIorct K AI4cII[[JIHHapuofi rI Marepl,IaJrrnofi orsercrBeHuocrr.r B rroprAKe,
ycraHoBneHHoM Tpyloerrrur KoAexcott Lr r,rHbrMlr $elepalrnrntan 3aKoHaMu, a ra1xe
rlpl{BneKarorcfl K rpaxAaHcKo-npanonoft, aAMrtHl{crparueHofi r,r yronoBHofi oreercrBeHHocrr,r B
nopflAKe, ycraHoBneHHoM @eaepzurtnbrMr4 3aKoHaMr,r.


