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ITOJIOKEHHE

0 nopsiiKe pa3paGoTKH U YyTBEPKAEHHS JOKAINBHBIX aKTOB
MYHHIHNAILHOIO G10/PKeTHOI0 IOLIKOJILHOT0 00pa3oBaTe/ibHOro
yupexaenus gqerckoro caga Ne2 «bepéska
. TapacoBekoro

1. O6me mooxenns

1 .Hacrosmuuit [Topsyiox paspaboTkyt ¥ YTBEPXKIACHWS JIOKAIbHBIX HOPMaTUBHBIX AaKTOB
MYHHOAMAIBHOTO GIOUKETHOTO JOMIKOIBHOrO 00pasoBaTENbHOTO YUPEKICHMUS! JIEICKOTO caja
Ne 2 «Bepéska» (mamee -.Ilopsmok) pa3paboTaH ¢ LEIbIO pa3srpaHU¥eHus ITOTHOMOYRIM,
OIpeJIETeHUs. NOPS/IKA JASHCTBHI, ¥ HaNpariIeH BO U30ekKaBHe HAPYIIEHUH KOHCIUTYIHOHHBIX
HOPM, HOPM TPYAOBOTO 3aKOHOJAATENbCTBA, 3aKOHOAATENHCTBA 00 00pa30BaHNM M UHKIX MPaB U
CBOBOA rpaXaH. -

Hactosquii [opsimok ompezensier ofmue TpefoBaHus K TOPAAKY pa3pabOTKH IIPOEKTOB
JOKATGHBIX  HOPMATHBHBIX aKTOB, OCHOBHbIE TpeOOBaHUS K COJEPKAHMIO IOKAIBHBIX
HOPMATHBHBIX aKTOB, IOPSAKY MHPUHSTUS YKa3saHHBIX aKTOB, & TakKe BHECEHHE B HHX
JIOMOMHEHHH ¥ W3MEHEHHH.

2. IlonnATHE JIOKAILHBIX HOPMATHBHBIX AKTOB

2.1. TloHsiTHE TOKATHLHOrO HOPMATHBHOTO axTa. [10J NTOKaIbHBIMH HOPMATHBHRIMM aKTaMH B
cMbicnie  HacTosmiero Ilopsaka mnoHWMaloTCss paspaldarbiBagMble M NIPUHMMAacMbIe B
MYHUINMATEHOM GIOIKETHOM JOIKOIEHOM 00pa30BaTENbHOM YUPEKACHHH AeTCKuH cax No 2
«bepéskay (najee - JIOY) B COOTBETCTBHH ¢ €r0 KOMIETECHUHMEH, ONPEIENCHAOH AeHCTBYIOMHM
3akoHOJaTenbeTBoM M Yerasom JIOY, BHYTpeHHHE IOKYMEHTBI, YCTaHABIIMBAIOIIHE HOPMbI
(mpaBuia) oOIIEro XapaKkrepa, NpeIHA3HAYCHHBIC IV PETYIAPOBaHMA IPOU3BOJACTBCHHOH,
yIpaBjieHIeckot, (PWHAHCOBOH, KajApOBOW M WHOH (YHKIHOHATBHOH JAEATCIbHOCTH BHYTPH
JIOV. JloKanbHbIM HOPMaTHBHBIM &K1OM BBICLIEH IOPHAMUYCCKON CHIbl IipusHaetes Yeras J[IOY.

2.2. JlokanbHBle HOPMATHBHBIE aKThl, Peryjiupyomue obpasoBatenpHbii mpouece B JIOY.
JlanHble JIOKAIbHbIE HOPMATUBHBIE aKIbl, peryjiupyomue obpasoparenbupii npouece B8 JOV
KOHKPETH3MPYIOT TIPaBa U 0053aHHOCTH YYaCTHUKOB 00pa30BaTeNbHbIX OTHOIICHHH.

2.3. JlokapHble HOPMATHBHBIE aKThl, PErYIMPYIONIAe TPYA0BbIe oTHOWEHuS B JIOV.

JlaHHbBle JOKATbHBIE HOPMATHBHBIE AKTHI COCTABISIOT 0COOYIO OOMACTh OTHOMICHHH MEXTY
paCotonarenem u padornukamu JIOV. PaspabarsiBaiorcst ULl pealusalny Npas pabOTHUKOB,
MCTIOTHEHHsT WMHA 00s3aHHOCTE . TOIepkanus AUCIMILIMHEL B TpynoBoMm Komtektuse [1OVY.



Hopwmbl nokanpHbIX HOpMaTHUBHBIX akToB JIOY, yXymamaromipe MojIoKeHne paOOTHUKOB IO
CPaBHEHHMIO C YCTAHOBJIEHHBIM TPYAOBBIM 3aKOHOJATEIbCTBOM U HWHBIMH HOPMAaTUBHBIMU
IIPaBOBBIMU aKTaMH, COJAEpKAaIlMMU HOPMBI TPYJOBOTO IpaBa, KOJUIEKTUBHBIM JOrOBOPOM,
COTJIAIICHUSIMH, @ TAaKKE JIOKAIbHBIE HOPMATUBHBIC AaKThl, MNPHHATBIE 0€3 COOII0AeHUS
ycraHoBieHHoro cratbedi 372 Tpymooro Kogekca opraHa paOOTHHUKOB, HE TIOJUICKAT
[IPUMEHEHMUIO.

JlokanbHple HopMatuBHble akThl JIOVY yrBepiknatroTcsi paboronareneMm (3aBedylOLIUM) B
mnpeaciax KOMICTCHUMM B COOTBCTCTBHMU C TPYAOBBIM 3aKOHOJATCILCTBOM W HWHBIMHU
HOPMAaTUBHBIMU IIPAaBOBbBIMU aKTaMH, COACPKALIUMHU HOPMBI TPYAOBOTI'O IIpaBa, KOJJICKTUBHBIMHA
norosopami, cornamenusamu (4. 1 cr. 8 TK PO).

2.4. YaupuuupoBaHHBIX (GOpM JUIsl NPUHATHSA JIOKAJIbHBIX HOPMATUBHBIX akToB JIOVY He
ycTaHaBiuBaercs. VckitoueHue cocTaBisioT wITaTHoe pacnucanue (popma Ne T-3), rpadux
otryckoB (¢popma Ne T-7) m ¢GopMbl JIOKAJIbHBIX HOPMATHUBHBIX aKTOB, DOpPMBI OCTAJIBHBIX
JOKaNbHBIX ~ HOpMaTHBHBIX akToB JIOY  paboromarens  (3aBeayroluil)  ompenesnser
CaMOCTOSITENIBHO. DTO MOTYT OBbITh: MHCTPYKLIUU, METOJIMKH, TIOJIOKEHUS, IPaBUiIa, CTAaHAAPTHI,
MIPUKA3bI, U Jp.

3.Knaccupurkauus JOKAJIbHbIX AKTOB:
3.1. Ilo crenenn 3HAYUMOCTH:

- 00s3aTenpHbIE - COCTaB TAKUX JOKAJIBHBIX aKTOB ONpPEENIEH TPYIOBBIM 3aKOHOJIATEIbCTBOM.
TpynoBoii xonekc P® conmepxur mnpsiMoe yka3aHHe Ha MPHUHITHE MOJOOHBIX JOKYMEHTOB
(mampumep, cr. cT. 189, 135 TK PD).

- HeoOs3aTeNbHbIE - TaKhe€ JIOKYMEHTHl MpsSMO HE MPEAYCMOTPEHBI  TPYAOBBIM
3aKOHOJATEIHCTBOM, paboTOJaTEeNh MPUHUMAET JIOKAIbHBIE aKThl [0 CBOEMY YCMOTPEHHIO.

3.2. Ilo cdepe nericTBus:

- 00111er0 XapaKTepa, pacpoCTPAHSIOLUIUECS Ha BCIO OPraHu3alluIo;
- CIIELIUAJILHOTO XapaKTepa, Kacatoluecs: OTIEIbHBIX BOIIPOCOB.

3.3. Ilo kpyry nui:

- pacmpocCTpaHsoIIKecs Ha BceX paOOTHUKOB OpraHu3alluu;

- pacpoCTpaHSIONINECS Ha OMPEICTICHHYIO KaTErOpUI0 paOOTHUKOB;
3.4. Tlo cnocoOy npuHATHUS:

- MpUHUMAaeMble paboToaaTeNeM eIMHOINYHO;

- IPUHUMAaEMble C YI€TOM MHEHUS MPeICTaBUTEIBHOIO OpraHa paboTHUKOB. B aToM citydyae mpu
MPUHATUH JIOKAJIbHBIX aKTOB HEOOXOIMMO COOJIOIaTh MOPSIOK, MpeaycMoTpeHHbli 1. 372 TK
PO.

3.5. Ilo cpoky neicTBus:

- IOCTOSTHHOTO JIeHCTBUSA - O€CCPOUHBIE;
- C OIIPEJIEIIEHHBIM CPOKOM JEMCTBUS.
3.6. Ilo cpoky xpaHeHus:

- HOCTOSIHHOT'O XpaHCHUS,;



-75 ner;

- Apyrue.

4. CTpyKTYpa M coiep:KaHMe JOKAJIbHbIX HOPMATHBHBIX AKTOB
4.1. CtpykTypa U cofepxaHHe JOKAIbHBIX HOPMAaTUBHBIX aKTOB 3aBHCST OT Kpyra BOIIPOCOB, B
OTHOIIEHUH KOTOPBIX HEOOXOAUMO MPUHATHE TAKUX aKTOB.

VY CII0BHO CTPYKTYPY JIOKAJIBbHBIX aKTOB MOYKHO Pa3AeiuTh Ha CIAEAYIOIINE YACTH:

- o0IuKe TMOJOKEHHUS: MEPEeYCHb PEryIHpPyEeMbIX BOMPOCOB; HOPMATHBHEIC TPABOBHIC aKTHI, B
COOTBETCTBUU C KOTOPBIMM JIOKAJIbHBIM AKT IPUHUMAETCS; IOAPA3JEICHUS WIM KaTeropuu
pabOTHUKOB, MO/IaIA0IIUE 0] IEHCTBUE JIOKATBHOTO aKTa;

- OCHOBHas 4YacTb: IpaBa M OO0S3aHHOCTH paboTHUKAa U paloTodarens; HpPOLEAYpbl, HE
OTIpeIeIeHHBIC 3aKOHOIATEITLCTBOM; MOPSIOK B3aUMOJICHCTBUS CTPYKTYPHBIX MOAPA3CICHUN B
3aBUCHUMOCTH OT CHCHI/Iq)I/IKI/I JJOKaJIbHOI'O aKTa, HeﬁCTBHﬂ CTOPOH, CPOKH, OTBETCTBECHHOCTD U IIP.

- 3aKIOYHUTCIBHBIC ITOJIOKCHHA: BPEMA BCTYIUICHHA JIOKAJIBHOIO akKTa B CHUITy, IICPCUCHb
JIOKAJIBHBIX aKTOB HJIN OTACJIbHBIX HOJ'IO)KGHI/If/i, IMpEKpaIrarommnx ﬂeﬁCTBHe C IIPUHATHEM HOBOT'O
aKTa.

JlokabHBIE aKThI MOTYT COJACPKATh MPUITOKECHUSA, KaCarOIIUECA BOIIPOCOB, OTPAXKCHHBIX B 3TUX
aKTax.

4.2. TekcT TOKAJIbHOTO HOPMATUBHOTO aKTa COCTABJISIETCS] HA PYCCKOM SI3BIKE.

5. Pa3paboTka HOPMATHBHOIO JIOKAJIBHOI0 aKTa

[IpoexThl JIOKaIbHBIX HOPMAaTUBHBIX aKTOB pa3zpalaThIBaroTCs Mo penieHuto [lemaroruyeckoro
coBera, OOmero coOpanusi paboTHHKOB yupexnaeHus, Cosera OpraHuzanuu WIK
anmuaucTpanuu JIOY B 3aBUCMMOCTH OT MX KOMIETEHIIMH, ONIPEACICHHON 3aKOHOM U Y CTaBOM
JOV.

5.1. Dramnbl pa3paboTKU MPOEKTOB JIOKATHHBIX HOPMATUBHBIX AKTOB:

5.2. Ompenenenue BOMPOCOB, MO KOTOPBIM TpeOyroTcsl pa3paboTKa M YTBEPKIACHHUE JOKAIBHOTO
HOpMaTuUBHOTrO akrta. I[loTpeOHOCTh BBISIBIAETCS B XOJ€ CoBellaHud, coOpanuil. Camu
pabotHuku JIOY MOryT BBICTYNHUTH C MHUIIMATUBON CO3/IaHUS JIOKAIHHOIO HOPMATHBHOIO aKTa
IIPH BBISBIIEHUH B X0/i€ paOOTHI HEYPETyIUPOBAHHBIX BOIIPOCOB.

5.3. Co3ganue paboueli TpyImIibl MO pa3padoTKe JTOKAIbHOTO HOPMATHBHOTO aKTa.

5.4. Ha3HayeHwe OTBETCTBEHHOTO pPYKOBOJUTENS paboueil Tpymmbl, KOTOpbIA Oyder
KOOPJIMHUPOBATh YYAaCTHUKOB M KOHTPOJUPOBATh YCTAHOBJEHHBIE CPOKH pa3pabOTKu
JIOKAJIbHOTO HOpMAaTUBHOTO akTa. OcTajbHbIE WIEHBI TPYIIBI BIPaBe BHOCUTH MPEIIOKEHUS U
3aMeuyaHusi B XOJi€ TOJTrOTOBKH MpoekTa JoKyMmeHTa. [Ipm HeoOXOAMMOCTH OTBETCTBEHHBIN
WCIIOJIHUTENb JOPaOaThIBAET €T0 C yYETOM BHECEHHBIX 3aMEYaHHIA.

5.5.CornacoBaHue MMPOCKTa JIOKAJIBHOI'O aKTa. Ha panHOM »orame IMPOCKT HCO6XOI[I/IMO
corjiacoBaTh € ydHaCTHUKaMU pa60q6171 TpyImbl 1 APpYTUMHU 3aUHTCPECOBAHHBIMU JIMITAMU

5.6.1locne cornacoBaHus MMPOCKT MNEpCHACTCA Ha YTBCPIKIACHHC pa60T0;[aTeJno. Ecmu nna
MPUHATHS JIOKAJIBHOT'O aKTa HCO6XOI[I/IMO YUYUTBIBATb MHCHUC NIPCACTABUTCIIBHOI'O OpraHa

paboTHUKOB (mpodcoro3a), TO [0 YTBEpXKJIEHHS paboTojgaTeseM MPOEKT JOKyMEHTa H
000CHOBaHME TI0 HEMY JIOJDKHBI OBITH HAIIpaBIJIEHBI B 3TOT opra, (cT. 372 TK PO.)



6. [IpuHATHE JIOKAJIBLHBIX HOPMATHUBHBIX AKTOB
6.1.Cornacio cr. 12 TK P® nokaibHbIi aKkT BCTYHNAeT B CHIIYy CO JHS €ro INPUHATHS
paboToaresneM WM CO AHS, YKa3aHHOTO B 3TOM JIOKYMEHTE.

PaboTtonarens MOKET IPUHSTH JTOKAIbHbBIE aKThI CIICAYIOIMIMMHU CIIOCOOaMHU:
- YTBEPIUTh;
- U37aTh NpHKa3 (pacnopskeHue) 00 yIBepkKACHNUHN JOKAIBHOTO aKTa.

6.2.Y1Bepxaas JIOKaIbHbIN akT, pab0oToAaTeNb JOKEH IOCTaBUTh NOANUCH B pekBu3ute “I'pud
YTBEPKIACHUS JOKYMEHTa . DTOT PEKBU3UT PACIOIaraioT B IIPABOM BEPXHEM YIJIy JOKYMEHTA.
[Tomumo momnucu rtpud mgomkeH coctosth u3 cinoBa YTBEPXJIAIO (6e3 kaBbiuek),
HAaMMEHOBAHUS JIOJDKHOCTU JIMIlA, YTBEPIKJAIOLIEr0 JOKYMEHT, €ro WHHUIMAJIOB, (GaMWINd U
JaThl TIOJITUCAHUS.

6.3.1lpu yTBepKJI€HUU JOKYMEHTa HECKOJbKHUMH JOJDKHOCTHBIMH JIMIIAMH WX MOAMUCH
pacrosararoT Ha OJJHOM YpOBHE.

6.4.JlokanbHBI  aKT MOXKET TPUHUMAThCS IyTeM M3JaHUs TpUKa3a (paclopsLKEeHus).
YHubunupoBanHoil GopMbl s TAaKOTO MpHKa3a HE MPEAyCMOTPEHO, MO3TOMY paboToaareib
BIIPABE OIPEJECINTh €€ CaMOCTOSTENbHO. B mpukaze 00 yTBEpKIAECHUM JIOKAJIBHOIO aKTa
HEO0OXO0IMMO OTPA3UTh:

- 1aTy BBEJICHUS JIOKAJILHOTO aKTa B JICHCTBHUE;

- YKazaHue 00 03HaKOMJIEHHH PaOOTHHUKOB C JIOKAJIbHBIM aKTOM U CPOKH ISl 3TOTO;
- (paMHIIMK ¥ TOJDKHOCTH JIMII, OTBETCTBEHHBIX 33 COOIIOACHHE JTOKAIILHOTO aKTa;

- Ipyrue YCIOBUSL.

7. O3HaKoMJ/IeHHE YYACTHHKOB 00pa30BaTeIbHOIO Mpolecca ¢ JIOKAJIbHBIMU
HOPMATHUBHBIMHU aKTaMH

7.1. PabotHuku opranuzanuu (dacth 2 crathu 22 TK P®) B 006s3aTenbHOM MOPSIAKE TOJDKHBI
ObITh O3HAKOMJICHBI MOJ JINYHYIO POCIHUCH CO BCEMHU JIOKAJbHBIMU HOPMATHUBHBIMHU aKTaMH,
MIPUHUMAEMbIMU B YUPEKIECHUU HEMOCPEACTBEHHO CBSA3AHHBIMU C UX TPYIOBOM J1€ATEIHHOCTHIO.
Ecnu nokanpHBIN akT KacaeTcsi 00yJaroluXcs, UX POJUTENEH, OH JI0JDKEH OBbITh TOBEACH A0 MX
CBEICHHUS.

7.2. Poaurenu (38.KOHHBI€ Hpe):[CTaBI/ITeJ'II/I) 3HAKOMSATCA C JIOKaJIbHbIMU HOPMATHUBHBIMHU dKTaMHU
IIpH NOCTYIVICHUU B JOLIKOJIbHYIO 06pa3013aTeJ1LHy}0 OpraHnu3aluio.

7.3. JlokanbHbIE HOPMATUBHBIE aKThl pa3MeNIaTcs Ha opuiansHoMm caiite J[OY.

8. U3MeHeHHeE JIOKAJIbHBIX HOPMATHBHBIX aKTOB
8.1 .Pa6OTOI[aTeJ'H> BIIPAaB€ BHOCUTDb U3MCHCHUS B JIOKAJIbHBIC aKThI:

- B CBA3U CO BCTYIIUICHUCM B CHUITY 1100 W3MEHEHHMEM 3aKOHA WJIU Apyroro HOpMaTuBHOTIO
IMpaBOBOTO aKTa, COHACPKALICIO HOPMBI TpPpyAOBOIO IIpaBd, KOJUICKTUBHOIO J0OI0OBOpa,
COTJIAaIlICHUS

- TI0 COOCTBEHHOMY YCMOTpEeHMIO. B 3TOM ciydae BakHO, YTOOBI NPUHUMAEMbIE JIOKAJIbHBIE
aKThl HE YXYAIIAIN IMOJIOKEHHUS paOOTHUKOB 10 CPABHEHMIO C TPYAOBBIM 3aKOHOATEIILCTBOM,
KOJUJIEKTUBHBIMH JIOTOBOPaMHU, coriameHusmu (4. 4 ct. 8 TK PO).



8.2./I3MeHeHMsT BHOCATCA B TOM JK€ MOPSAKE, B KOTOPOM JIOKAJIBHBIM aKT pa3padarbiBajics U
yTBEpKJaJCs MepBoHAavYaIbHO. Heo0X0oAMMO y4YHMTHIBaTh, YTO M3MEHEHHUS MOTYT 3aTparuBaTh
ONpe/ieJICHHbIE CTOPOHAMHU YCJIOBHUSI TPYIOBOro J0roBopa, a corjacHo cr. 72 TK P® srto
JOIMYCTUMO TOJBKO 0 COTJAIICHHIO CTOPOH. PaboTonarens BIipaBe B OAHOCTOPOHHEM IOPSIKE
U3MEHSTh YCIOBMSI TPYAOBOIO JIOTOBOpAa TOJBKO B Clyda€ OpPraHU3allMOHHBIX WIN
TEXHOJIOTUYECKAX M3MEHEHUH yciaoBwid Tpyaa. [Ipu 3ToM HE0OX01uMO coOMoaaTh Mpouenypy,
onpeneneHuyo B cT. 74 TK POD.

9. OT™MeHa JI0KAJTBHBIX AKTOB.
9.1.Cornacuo ct. 12 TK P® ocHOBaHUSMU AJIsl NIPEKPALEHUS JEHCTBUS JIOKAIbHOIO aKTa WIU
OTJIENBHBIX €T0 TIOJ0KEHUH SBIISIOTCS:

- UCTeYeHHe cpoka JeicTBus. Takas cuUTyalusi BO3MOXHA, €CIIU MPU pa3paboTKe JOKAIBHOTO
aKTa ObUI OTpeJeNieH MepHoJl ero AeHCcTBHA. IIpy HACTYNIeHNUN yKa3aHHOTO CPOKa JIOKAJIbHBIH
aKT aBTOMAaTUYecKH yTpauuBaeT cuiy. Ot pabotonmatens He TpeOyercs U3JaHUS
AOIOJIHUTECIIBHBIX JOKYMCHTOB, IMOATBCPKIAIOMIUX I3TOT (1)aKT. B xauecTtBe npumMepa MOXKHO
NpUBECTH TpapuK OTHYCKOB. B cuiy mnpsMoro ykazaHus 3akoHa TIpaduK OTIIYCKOB
YTBEPKAACTCA CKETOJJHO U MMPpCKpamacT JIefICTBHe 110 OKOHYAaHUHU KaJICHAApPHOTO roaa,

- OTMeHa (MpU3HAHUE YTPATHUBIINM CHJTY) JIOKAJIILHOTO aKTa JIMOO OTACIBbHBIX €ro MOJOKEHUN
JIPYTUM JIOKaJIbHBIM aKTOM;

- BCTYIUIEHHE B CHJTY 3aKOHA WJIM APYTroro HOPMATUBHOTO MTPABOBOI0 aKTa, COJAEPHKAIIETO HOPMbI
TPYIOBOTO TIpaBa, KOJUIGKTHBHOTO JIOTOBOPA, COTJIANIEHWS, KOTJA yKa3aHHBIE aKThI
YCTaHaBIMBAIOT 0ojiee BBICOKUNA YpPOBEHb TrapaHTUd pabOTHUKAM 1O CpPaBHEHHUIO C
N CTBOBABIIINUM JIOKAJIbHBIM aKTOM.

9.2.Ecnu mpuHAT 3aKOH WM APYroid HOPMATHBHBIM MPAaBOBOW aKT, YCTaHABIWBAIOIIMI Oojee
BBICOKHHM YPOBEHb TapaHTHH paOOTHUKAM TI0 CPAaBHEHHWIO C JIOKAJbHBIM aKTOM, JCHCTBHUE
JIOKAJIbHOTO aKTa WM OTJIEIbHBIX €ro MOJIOKEHUN MpeKpaIiaeTcs.
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