MNMPUNHATO: YTBEPXJEHO:

Ha lNegarornyeckom coBeTe AvpekTop MBOY COLL 3
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(HammeHOBaHWe 06LLe06pa30BaTeNbHON OpraHM3aLum)
MpoTokon Ne_ 03 .202'/r.
Mpepcepartens /_T.b. PogbknHa
noTpuch pacLumgpoBka
[Mono)xeHue

0 LUKO/IbHOM 616/1MOTEUYHOM (hOHAE YUEOHMKOB, NOPSIAKE ero (hoOpMUpPOBaHUS,
y4eTa, UCM0/Ib30BaHMSA 1 06eCneUYeHNss COXPaHHOCTY

1. O6LLMe NonoXKeHUs

1.1. [aHHoe MonoxeHne pa3paboTaHO B COOTBETCTBMU C PefepasibHbIM 3aKOHOM Ne 273-P3 ot
29.12.2012 «O6 o6pa3oBaHMM B Poccuiickoin deaepauymmn» ¢ M3MeHeHUAMM OT 8 fekabpa 2020
roga, ®3 ot 29.12.94 Ne 78-93 «O 61bnnoTevHOM aene» B pefakumm ot 1mas 2019 r., MNprkazom
MwuHucTepcTBa KynbTypbl Poccuiickoii ®epepaumm oT 8 oktabpsa 2012 roga N 1077 «O6
yTBEpPXKAeHNN Tlopsgka yyeTa [OKYMEHTOB, BXOAAWMX B COCTaB OGUG/IMOTEYHOro (PoHAa» ¢
n3MeHeHUAMN Ha 2 (pepand 2017 roga, NucbMoM MuHMUCTepcTBA 00pasoBaHUA U HayKu
Poccuiickon depepauum ot 08.12.2011r. Ne MJ-1634/03 «O6 MUCMonb30BaHUM Y4Ye6HUKOB B
obpa3oBaTeNlbHOM MpoLecce», a Takke YCTaBoOM 00pa3oBaTe/lbHOW opraHusauuv u Apyrumm
HOpPMaTMBHbLIMX  MPaBOBbIMM  akTamMu  Poccuitickoil — ®egepauun,  pernaMeHTUpPYHLWUMK
[eATeNIbHOCTb OpraHn3aLuii, OCYLLECTBAAIOLLMX 06pa30BaTe/lbHYH0 AeATeNbHOCTb.

1.2. HacTtosiwee [lonoxeHve 0O LWKOMLHOM 6mMbMoTedHOM hoHae (danee - [MONOXKEHWE)
onpeaensieT NoOpsAoK yveta 6U6ANMOTEUHOrO (POHAA Y MeXaHU3M (HOPMUPOBAHMS, COXPaHHOCTU U
npefocTaBNeHns B MOMb30BaHME Y4YEOHWMKOB, Y4ebHbIX NOCo6uil, Yy4yebHO-MEeTOANYECKNX
maTtepuanoB obyyvatolmmcs 06pas3oBaTe/ibHOM OpraHusaumMm (fanee - LIKOMA), OCBamBatOLLMM
OCHOBHble 06pasoBaTefibHble MporpaMMbl B npefdenax ¢efepasibHbIX  rOCYyAapCTBEHHbIX
obpasoBaTefibHbIX CTAaH4ApPTOB, a TakXke 3aKpennseT OTBETCTBEHHOCTb BCEX Y4YaCTHMKOB
06pa3oBaTe/lbHON AeATeNbHOCTY.

1.3. MoHATKA, ncnonb3yemblie B NonoXeHWUM:

YUebHUK - y4yebHOe n3faHve, Coaepkallee CUCTEMATUYECKOE M3/MOXKEHWE YHeOHON ANCUMNIINHBI,
COOTBETCTBYHOLLEE Y4eOHOM nporpammMe 1 opuLmManbHO YTBEPXKAEHHOE B KAYECTBE AaHHOro Bufa.
MoxeT 6bITb NPeACTaBNEH B MEYATHON W 3NEKTPOHHOIN (hopMe.

YuebHoe nocobue - Yy4yebHOe um3aaHWe, [OMOMHAKOLWEE WM 3aMEHAOLLEE YaCTUYHO Wn
MOJTHOCTLIO YUEOHUK, OhMLMaIbHO YTBEPXKAEHHOE B Ka4ecTBe JaHHOro Buia.

Paboyasas TeTpagp - Yy4yebHOe mMocobue, WMetoLlee OCOObIN AMAAKTUYECKUIA  annapar,
CNOCOGCTBYHOLLMIA CaMOCTOSITENBHON paboTe 06y4vatoLerocs Hag 0CBOEHNEM YHeBHOro npeamveTa.



Y4ebHO-MeTOAMYECKME MaTepuanbl - COBOKYMHOCTb MaTepuaioB, B MOJHOM 06beme
obecneuvBaroLLMX MpenojasaHne AaHHOW AUCLMNAUHBI (aTnackl, KOHTYPHbIE KapTbl, MNOYPOYHOe
NNaHMpPOBaHWe, CPeLCTBa KOHTPO/IA 3HaHWIA, CNpaBoYHble 134aHus, paboume nporpamMmmbl 1 T.4,).
CpeacTsa 06yd4eHWss W BOCMUTAHMA -  [pyrnMe WCTOYHWKM  Yy4ebHON  uHopmaumu,
npegocTasnsemMble 00y4aroLMMcs B Xofe 06pa3oBaTe/IbHOM AesTeNbHOCTH.

14. Uenbto HacToswero [lonoxeHNs SBAsSETCA CO3A4aHWME YCNOBWUA AN MaKCMMasibHOro
obecrneyeHnss y4ebGHOW NUTEPaTypoi O0O6YYatOLMXCA LUKOMbI, MOBbILEHWE OTBETCTBEHHOCTY
neAarorMyeckoro KoieKkTmBa v CeMby 3a NpaBubHOE, PaLoHaIbHOE UCMO0/b30BaHMe LUKO/bHbIX
y4e6HMKOB, OpraHusauusa paboTbl cpefu O0OydvaroWMXcs W WX pofauTeneld no BOCMUTAHWIO
OCO3HAHHOI 0, 6EPEXXHOr0 OTHOLLEHNS K YHEOHMKY.

15. Y4eT JOKYMEHTOB 6MOGMIMOTEYHOrO (hoHAA SBNSETCA OCHOBOM OTYETHOCTM W MAaHUPOBAHUS
LesTeNbHOCTU 6GUBNNOTEKN, CNOCOOCTBYET 06ECMEUYEHMIO Er0 COXPaHHOCTH.

2. dopmupoBaHme hoHAa yHebHMKOB M NOPSAOK yveTa (hoH4a yuebHON NnuTepaTypbl
2.1.  KomnnekToBaHue y4ebHOro (hoHaa 6MbanoTekmn LWKO/bl NPOUCXOANT Ha OCHOBE eXXEeroAHo
yTBEpXKAaeMbIx defepasibHbIX MepeyHein y4ebHMKOB, peKOMEHA0BaHHbIX K MCMO/b30BaHNIO MNPy
peaM3auuMn  UMEKLLMX  FOCY[apCTBEHHYHO — akKpeAuTauuio  06pa3oBaTtesibHbIX  Mporpamm
Ha4yanbHOro 06LWero, OCHOBHOIMO 06LWIEro, cpefHero o6wero 06pa3oBaHMsi, MEPEYHEN
opraHusauuii, OCYLLECTBASIOWMX BbIMYCK Y4YeOHbIX MOCOOMIA, KOTOpble [OMyCKarTCA K
MCNOMb30BaHUIO NPU peann3aumy UMeLWMX rocyAapCTBeHHYHO akKpeanTaumio 0bpa3oBarte/ibHbIX
nporpaMm. ExxerofHo yTBep>KaaeTcs nepeveHb Y4e6HUKOB 1 y4ebHbIX MoCo6uiA 06pa3oBaTe/ibHOM
opraHusaumu.
2.2.  Ob6pa3soBaTe/nibHas opraHu3aLma camocTosTe/lbHa B BbIGOPE 1 ONpesesieHnn:
* KOMMMEKTA YYEOHWMKOB, Y4YeOHbIX MOCOOMIA, Y4YeBHO-METOANYECKUX MaTepmasnos,
obecneumnBaroLLMX npenogaBaHne yyebHOro npeamMeTa, Kypca, AUCUUnInHel (Moayns);
* cpeactB 06yveHMs U BOCMMTaHUA. Bbl6op cpeactB  06yyeHMss M BOCMMTaHUA
onpeaensieTca CneyuguKon cogepxaHns v GopmMor opraHusaumm obpasoBaTesibHOM
[eAaTe/IbHOCTH.
2.3. TlononHeHve y4ebHOro doHAa o0b6ecneumBaeTcAd 3a CYeT CPeAacTB  (PeAepasibHOro,
PErMOHaNIbHOro, MyHUUMNanbHOro 6romkeToB  (CT.35, n.2 degepanbHOro 3akoHa «06
obpasoBaHMn B Poccuiickoii  defepauum»);  MHbIX  UCTOYHMKOB, HE  3anpeLleHHbIX
3aKoHofaTenbCTBOM P®, B T.4. 6e3B03ME34HOr0 MOXEPTBOBAHUA  (PU3NYECKUMU  U/UK
HOPUANYECKMU NNLLAMMW.
24. B uensax obecneyeHns obyyarowmxca y4ebHMKaMm, y4ebHbIMM MOCOOMSMI  LLKOA MOXET
B3aVIMOJENCTBOBATL C ApPYrMMn o6LleobpasoBaTe/ibHbIMU OpraHu3aumsaMmn parioHa, Y npasneHnem
06pasoBaHus.
2.5. HenocpeacTBeHHOe PYKOBOACTBO U KOHTPO/Sb PaboTbl MO CO3[4aHUI0 UM CBOEBPEMEHHOMY
MOMOSIHEHNIO ~ OMONMOTEYHOrO  (POHAA  LUKO/bHbLIX  YYEOHWKOB  OCYLLECTBASET  AUPEKTOp
06pa3oBaTe/ibHOM OpraHu3aLum.
2.6. [lonyckaeTcA  MCMOMb30BaHWE  Y4YeOHO-METOAMYECKMX  KOMIJIEKTOB, BXOAAWMX B
defepanibHbIA - MepeyeHb  YYeOHUKOB, COrnacoBaHHbIX Ha [lefarornyeckom  COBETe 7
YTBEPXKAEHHBIX MPUKa30M LUPEKTOpaA LUKO/bI.
2.7.  Ana apheKTMBHOM oOpraHnsaumMm obpasoBaTe/lbHON AeATeNIbHOCTM UCNOMb3yeTcs y4ebHo-
MeTOAMYECKOe 0becneyveHne U3 04HON NpeaMeTHO-METOANYECKOW IMHUN.
2.8.  TMpouecc paboTbl N0 HopMUPOBaHUIO POHAA YUEOHOW NTEPATYPbl BKIKOYAET CreaytoLime
aTanbl:
e paboTa nefarornyeckoro Kosmnektmea ¢  ®PefepasbHbiM  MEPEYHEM  YUYeOHUKOB,
PEKOMEH/0BaHHbIX (A4OMYLLEHHbIX) K MCMO0/Ib30BaHUIO B 006Pa30BaTe/IbHbIX OpraHn3auusx;
* TOArOTOBKA CMUCKA Yy4eOHMKOB, MIaHUPYEMbIX K UCMO/b30BaHUIO B HOBOM Y4eOHOM roay;
* npefoCTaBfieHMe CNUCKa Y4eOHUKOB [lefarorMyeckoMy COBETY Ha COrfiacoBaHue U

YTBEPXKAEHNE;



e [MarHOCTUKa YPOBHS O0OGECMEYEHHOCTM O0by4arowmxcsa yyebHOW nuTepaTypor Ha
CMeflyoLLUMIA Y4eOHbIN o B COOTBETCTBMM C KOHTUHIEHTOM 06YYatoLLmMXCs, COCTaB/ieHue
MepcneKTUBHOIO MNJiaHa KOMM/IEKTOBaHMA y4ebHOro (hoHaa;

* o(opMmsieHME 3aKa3a YY4eOHUKOB N Y4YebHbIX MOCOOMIA B COOTBETCTBMM C YTBEPXKAEHHbIM
CMMUCKOM Y4YeOHMKOB M MaHOM KOMM/IEKTOBaHUS;

* MpoBefeHMe ayKUMOHa W 3aK/oYeHVe [OroBopa C MOCTaBLIMKOM O 3aKyrnke y4e6HOW
NUTepartypsbl;

* TMPVEM W YYET BHOBb NMOCTYMMBLUEN YYEOHOW NNTEPATYPbI B GUBINOTEKY.

2.9. BU6IMOTEYHBIN (OHA LUIKO/bHBIX YYEOHWKOB YUMTLIBAETCA U XPAHWUTCS OTAENbHO OT
OCHOBHOr0 (hOH/a LUKO/IbHOW 6UBINOTEKM.

2.10. K 6ubnmoTeuHomy ¢hoHay y4yebHOM nuTepaTypbl (y4ebHOMY (DOHAY) OTHOCATCA
YUebHVKM, yuebHble nocobus, opdorpapuyeckue cnoBapun, matematmyeckme Tabnmubl, COOPHUKN
YNpaXXHEHW 1 3a4ad, NPaKTUKYMbl, KHUT 15 YTEHUSA, XpecTomatun, paboune TeTpaam, atnacel,
KOHTYPHble KapTbl B Me4YaTHOM W 3/IeKTPOHHOM BWAE, COfepXKaHue KOTOpbIX OTBeyvaeT
TpeboBaHMAM rocyfapCTBeHHbIX  00pa3oBaTeflbHbIX  CTaHAapToB, obecneynBaroLLmX
MPEEMCTBEHHOCTb  M3YYeHUst [AMCUMMNIMH W CUCTEMATU3UPOBaHHbLIX MO  06pa30BaTe/bHbIM
obnactam.

2.11. [JOKyMeHTbI, BKIOYaeMble B (hOHA OMONMOTEKKU, MapKupyroTca. lpyu 3TOM MOryT 6bITb
1CNOMb30BaHbl LUTEMMNENN, KHVKHbIE 3HaKW, MHAMBUAYa/IbHbIE LUTPUXOBbIE KOAbl, ApYrve Buibl
MapKMPOBKM.

2.12. [OKyMeHTbl MNOCTynawT B OM6IMOTEKY W BKAKOYAOTCA B OMONMOTEYHbIA (OHL B
pesy/ibTaTe MOCTaBKM 06A3aTe/IbHOro 3K3eMnsspa, MOKynku (MOANUCKM, OOMeHa, [AapeHus,
MOXepTBOBaHUSA,  KOMUPOBaHUA  OpUrMHaNOB U3 (oHAa  6MbaMoTekn).  [OKYMEHTI,
NMOArOTOB/EHHbIE K NPUEMY B OGMOBNMOTEYHbLIN (hOHA, NoABepratoTcs MepBuYHON 06paboTKe K
NHAVBUAYAbHOMY YYETY.

2.13.  JJOKyMeHTbl MNPUHUMAIKOTCA MO MEPBUYHBbIM YYETHbIM AOKYMeHTaM (HaknafgHasi, akr),
BK/IOYAIOLLMM CMIUCOK NOCTYM/IEHUIA.

2.14. TlpueM [OKYMEHTOB, MOCTynalowWwmx B 6M6IMOTEKY 6e3 MNepBUYHLIX [JOKYMEHTOB Ha
6e3803Me34HOM OCHOBe (06s3aTe/lbHble 3K3eMN/ISAPbI, AEMNO3UTHbIE 3K3EMMNAPbI MEXAYHAPOAHbIX
opraHusaumin, 6e3Bo3Me3AHble MOCTYMNEHNA W3 HEU3BECTHbIX W aHOHWUMHBIX WCTOYHWUKOBY),
othopmAseTCs akTOM O NpuemMe LOKYMEHTOB.

2.15. Tlpuem [LOKYMEHTOB, MOCTYnatoLmX B 6MBIMOTEKY OT HOPUAMYECKOrO, (PU3NYECKOro mua
B BMe [apa C yKasaHWeM ero HasHa4yeHus /19 NonosHeHns 6ubanoTeyHoro oHaa, ohopmMaseTcs
[0rOBOPOM MOXXEPTBOBaHWS B COOTBETCTBMM C ["paXKAaHCKUM KofdekcoM Poccuiickor deaepaumm
(cT. 574, 582).

2.16. TlpueM [JOKYMEHTOB OT uuTaTesiell B3aMeH YTEPAHHbIX W MPU3HAHHbIX PaBHOLEHHbIMM
yTpayeHHbIM, O0(OpMAsSeTCs akToM O npuémMe [OKYMEHTOB B3aMeH YTepsiHHbIX. B akTe
yKasblBaeTca  paMunmsa,  MHWUMaNbl  uWTaTens, CBeAeHMs 00  YTepPSHHbIX  U34aHMsAX
(perncTpaumoHHbIn HOMEP, KpaTkoe 6ubnmorpatmyeckoe onucaHne U3daHus, LeHa) CBefeHns O
NPUHATBIX U34aHKAX (KpaTkoe 6ubamorpaguyeckoe onvcaHve nsfaHns, LeHa), NoAnUcY YnTaTens
1 NPUHUMAIOLLIEN CTOPOHBI.

2.17.  Y4&T 61bnmnoTeyHoro oHga y4yebHOM NUTepaTypbl OTPaXKaeT MOCTYMN/EHUe, BbIObITME,
06LLYt0 BEIMUMHY (DOHAA Y4YEOHWMKOB, W CNYXXWUT OCHOBOW €ro npasWbHOIM0O (HopMMpOBaHMS,
LIe/IEBOr0 UCMONb30BAHNA U COXPAHHOCTU, OCYLLECTB/IEHWUS KOHTPONA 32 HA/IMYMEM U [ABVKEHVEM
Y4EOHMKOB.

2.18. TMpouecc yyeta 6UGAMOTEYHOrO (hoHAA YYEOHMKOB BK/IHOYAET: MPUEM, LUTEMMNeNeBaHue,
permcTpaumio NOCTyneHns, pacrnpegeneHuns no Knaccam, BblObITUSA, a TakKe MoABefeHVe UTOroB
[BWKEHUA POoHAA 1 ero NpPoBepPKy.

2.19. Bce onepauuu Mo y4yeTy Npou3BOAATCA 3aBefytoWwnM 616IMOTEKON, CTOMMOCTHbLIN y4eT
BefeTca Oyxrantepuiein, 06CNyXMBaroLLen LWKoy. HBeHTapu3auma y4yebHOro (oHga u ceepka
[aHHbIX 6U6IMOTEKM 1 ByXranTepun NPOBOANUTCA EXErofHO.

2.20.  Y4eT y4ebHOI nnuTepaTypbl OCYLLECTBMSETCS PYNMNOBbIM CNOCO60M 1 BefeTcs B «KHure



CyMMapHoro yyeta» (ganee - KCY) n (unm) anekTpoHHom Buae. KCY yyeBHMKOB XpaHUTCS B
6MbMoTEKe NOCTOAHHO.
2.21.  KCY cocTtouT 13 Tpex YacTei:
Yactb 1. lMocTtynneHve B (hoHA. B 3Ty yacTb 3anucbiBaeTcs 06Liee KOMYECTBO MOCTYMMUBLUMX
Y4YEOHUKOB N MX CTOMMOCTb C 006si3aTe/IbHbIM yKa3aHWeM HOMepa WM AaTbl COMPOBOAUTENbHOIO
[OKyMeHTa. Homep 3anucu exxerofHo HaumHaetcs ¢ Ne 1 naét no nopsiaKy NoCTynieHni.
YUacTb 2. BblObITMEe M3 (PoHAa. B 3TOM 4yacTM 3anucbiBalOTCS HOMepa akKTOB Ha CrhucaHue
Y4eOHMKOB C YKa3aHWeM AaTbl YTBEPXKAEHWA aKTa U 0OLLero KoamyecTsa CrucaHHbIX y4eOHNKOB
Ha 06LLyt0 cymmy. Hymepaums 3anmcei 0 BblObIBLUMX U34aHUSAX U3 rofa B rOf NPOA0IKaeTCs.
Yactb 3. ITorn yyeta [ABMXKEHMS (POHAOB. B TpeTbel 4acTu 3anucbIBAKOTCA UTOMN [BUKEHWS
(hoHAa y4eBOHMKOB:
e 06Llee KONMYECTBO MOCTYMUBLLMX YYeOHMKOB 3a TEKYLLMIA rof, Ha CymMmy;
o 00LLee KOMYECTBO BbIObIBLLMX YYEOHMUKOB 3a TEKYLLWIA FOf, Ha CyMMY;
e 06ulee KOMM4YecTBO Y4eOHMKOB, COCTOALMX Ha y4veTe Ha 1 siHBaps MNocnefytoLlero
roga, Ha cymmy.
2.21. VHpvBmpayanbHblid (rpynnoBoi) y4yeT Y4yeOHMKOB OCYLLECTBNSETCS B KapTOTEKe Yy4yeTa
YUeOHVMKOB Ha KaTaJIoKHbIX KapTouKax CTaHZapTHOro pasmepa. Ha KapTouke YyKa3blBaeTcs
PErNCTPaLMOHHbIN HOMep, GMbnnorpagmueckoe onmcaHue .yyebHWKa, CBEAEHUS O KONNYECTBe
NOCTYMUBLUMX YYEeOHMKOB C yKaszaHWeM LeHbl. Mpy HEeOAHOKPATHOM MOCTYMIEHUN YyYebHMKa, He
MMEIOLEM OT/IMYMIA, KPOMe roja M3faHus W LeHbl, BCe MOCTYM/eHUsI 3aHOCATCS Ha efuHYyHo
KapTouky. Ecnv e B y4yebHMKe BHECEHbI JOMOMIHEHNA N N3MEHEHUS, TO Ha Hero 3aBOAMTCA HOBas
KapTouka. KapTouku paccTaBfAOTCA B YUYETHYHO KapTOTeKy MO Kfaccam, a BHYTPU K1accoB - Mo
npegmetam. Mocne cnucaHns Bcex YH4eOHNKOB KapTOUKM U3bIMAKOTCA U3 KapTOTEKM.
2.22. Y4eTHble KapTOUYKM YYEOHWKOB PErucTpupyroTca B «KypHane perncrpauum yyeTHbIX
KapTouek 616MoTEeYHOr0 (POHAA LLKO/bHbIX YYEOHMKOB», KOTOPbIA BeAeTcs Nno obpasly: HoMep
Mo MopsAKY, Ha3BaHme, Knacc, No akTa BblObITUA KapTOUKMN.
2.23. YueTy noanexar Bce BWUAbl Y4eOHMKOB W Y4ebHbIX MOCOOWIA. Paboume TeTpaaum,
ONOAKTUYECKME  MaTepuaibl, Tabnuubl, MNPOMNWUCK, KOHTYPHble KapTbl, arfiacbl SABAAKTCA
[LOKYMeHTamy BPeMEHHOro Xapakrepa. VX y4yeT npou3BoaMTCA B «TeTpaau yyera [OKYMEHTOB
BPEMEHHOr0 Xapakrepa.
2.24. Ha NpUHATBIX NEPBUYHbIX YYETHbIX AOKYMEHTaX NPOM3BOAMTCA 3amnuch, NOATBEPXKAAIOLas,
4TO MOCTYNUBLUME LOKYMEHTbI MPUHATHI B GUG/IMOTEUHBIA (DOHJ KaK B 0OBEKT 0COB0 LEHHOro
ABVKMMOTro umyuectsa (fanee - OLLAN) nnm kak B 06beKT MHOTO ABUXKUMOIO MMYLLIECTBA.
2.25. TepBMNYHbIe YyYeTHble LOKYMEHTbI, MOATBEPXKAAtOLLME' (PaKT NOCTYMN/eHWs, NepesatoTcs B
Oyxranteputo A5 BKNKUEHMS B YYET 6UONNOTEUHOro (hoHaa.
2.26. ExkekBapTasibHO, Npu yCnoBun n3MeHeHns coctasa OLLAW, cBeaeHmMs 06 06LLeM KonMyecTse
N CTOMMOCTU [OKYMEHTOB, BK/IHOYEHHbIX B COCTaB 6MOGAMOTEYHOro (hoHAA, Kak 0OBEKT 0c060
LIEHHOT O ABMXXMMOI0 UMYLLIECTBA, NEPeAatoTcs yupeanTento.
2.27. B3aMeH YTEPAHHbIX WM WCMOPYEHHbLIX YYEOHWKOB MPUHUMAKOTCH ApYrue  KHUMW,
HeobXoAuMble LUKOME. YUYeOHUKKN, YTepsAHHble N MPUHATbIE B3aMeH, YYUTbIBAOTCA B «TeTpaau
yyeTa KHUT 1 Jpyrux LOKYMEHTOB, MPUHATBLIX OT YATATE/IeN B3aMeH YTEPSHHbIX».
2.28. Y4eT BKIHOYAET perucrpaumio MnocTynieHus AOKYMEHTOB B 6MOGAMOTEYHbIN (OHA, WX
BbIObITWS U3 (POHAA, UTOTOBbIE JaHHbIE O BefMYMHe (06bemMe) BCero 6ubAMoTeYHOro (hoHaa U ero
noApasfaesnos, CTOMMOCTb (POHAA.
2.29. OCcHOBHble TpeboBaHMA, NpeabABAeMble K yYeTy 6M6IMOTEUHOro (hoHAA:
*  MO/HOTa M JOCTOBEPHOCTb YUYETHON MH(OpMaLMU;
*  OMepaTuBHOCTb;
*  [IOKYMEHTMPOBaHHOe O(hOPM/IEHUE KaXKAOro MOCTYMIEHUS B (DOHA WU K&XA0ro BblObITUSA
13 (HoHAg;
*  COBMECTMMOCTb MpMeMOB W (OpPM Yy4yeTa, WX HaLeXHOCTb Mpu napaiie/ibHoM
1CNONb30BaHNW TPAANLNOHHON 1 aBTOMaTU3UPOBAHHON TEXHONOTUIA YYETa;



e COOTBETCTBME HOMEHKNATypbl NOKa3aTenen ydyeta (poHAA aHaNOrMyHbIM MOKa3aTesNsm
rocylapCTBEHHOM 61BNNOTEUHON CTATUCTUKM.

3. MopAagok Bbigayuun v Bo3BpaTa y4eObHNKOB
3.1. Tlopsagok nonb3oBaHUs Yy4ebHON nuTepaTypoli onpegenseTca MonoxeHreM o 6MGIMOTeEKe,
MpaBuiamm Nosb30BaHUA 6UGIMOTEKOIN N AaHHBIM ON0XEHVEM.
3.2. K obyvatowpmmcs,, ocBavBatOLLMM OCHOBHble 00pa3oBaTe/lbHble MporpaMmbl B npefenax
(hefepanbHbIX FOCYAapCTBEHHbLIX 00pa30BaTe/lbHbIX CTaHAAPTOB, OTHOCATCA:

» 0byvaroumecs, ocBamBatoLLme Nporpammy HadaslbHOro 06LLero o6pasoBaHus;

e 006yuatoLLmecs, ocBanBatoLLME NPOrpaMMy OCHOBHOIO 00LLEro 06pa3oBaHus;

e 0byuvaroumecs, ocBanBaroLLme Nporpammy cpegHero ob6Lero o6pasoBaHus.
3.3. Lkona 6ecnnatHoO ob6ecneunBaeT 0OYyYarOLIMXCA Y4YebHMKaMU, Y4YebHbIMU W Yy4YeBHO-
METOAMYECKUMM  MOCOOMSMM B COOTBETCTBMM C  (hefiepa/lbHbIM  MEepeYHeM  Yy4ebHMKOB,
PEKOMEHOBaHHBIX (40MNYLLEHHbIX) K UCMO/b30BaHNIO NPU peannsaunm NMEerLLmMX akKpeamTaumo
obpasoBaTte/ibHbIX MPOrpaMm Haya/lbHOro 00Llero, OCHOBHOIO 00Llero, cpeaHero o6LUero
obpasoBaHus B npedenax (pefepasbHbIX rOCYAapCTBEHHbIX 06pa30BaTebHbIX CTaHAaPTOB.
ObecneyeHne 0O6YyYaKOLIMXCA YKa3aHHbIMU M3AaHWAMM OCYLLECTBMSIETCA 3a CYeT W3[AaHuiA,
NMerWMXca B (hOHAE LUKONbHON OMBMOTEKN. BMONMOTEUHBIA (POHL €XerogHo MOMo/HAeTCS
Heo6X0AMMbIMU YUYeBHUKaMK, YYEOHBIMI 1 YH4EOHO-METOANYECKMMU MOCOOUAMM.
3.4. YuebHaa nutepaTtypa UCMoMb3yeTcs He MeHee 5 NeT, HO Npu COOTBETCTBUM PeaepanbHOMY
cTaHgapty n degepaibHOMY MepeyHio y4eOHMKOB MOXET ucnosib3oBatbesd A0 10 neT (nMcbMo
MuHucTepcTBa 06pa3oBaHMs U Hayku PP o1 08.12.2011r. Ne M/1-1634/03).
3.5. YuebHUKM, YyuyebHble nocobms u Y4ebHO-METOAUYECKME MaTepuanbl, HeobXoauMble
obyyarowmMmMes AN OCBOEHUA YYebHbIX MpeAMETOB, KypCOB, [AMCUMNAMH 3a npefenamm
(beflepanibHbIX  FOCYAapPCTBEHHBbIX — 00pa30oBaTeflbHbIX  CTAHAAPTOB,  poAaUTENM  (3aKOHHbIE
npeacTaBuTeNN) NPMOGPETAOT CaMOCTOATE/BHO.
3.6. deTaM-MHBanngam 1 LeTaM C OrpaHUYeHHbIMM BO3MOXHOCTSMU 3[40P0BbS, 06y4atoLMMCs Ha
[OMYy MO OCHOBHbIM 00LLle06pa3oBaTe/ibHbIM NporpaMmmamM € UCMO/b30BaHNEM AMCTAHLMOHHBIX
06pa3oBaTe/ibHbIX TEXHONOTUIA Ha Nepuog NonyyveHns 06pasoBaHns y4eOHMUKN NPeaocTaBnstoTCs
B N0/1b30BaHMe GecnniaTHo.
3.7. Y4ebHUKM, yyebHble nocobus n yyebHO-MeTOAMYECKME MaTepuabl (paboune MporpaMmbl,
MOYpPOYHOE MNaHMpoBaHWe, MEeTOAMYECKME NOCOOUSA U T.M.) AN IMYHOrO NOMb30BAHUSA YYMTeNs
LUKOMbI MPUOBPeTalOT CamMoCTOATENIbHO. ECNM AaHHble M3[aHMsi UMEKTCS B Ha/MuumM B (hoHAe
OMBMOoTEKN, yunTens o6ecneymsatoTCa UMW B e4NUHUYHOM 3K3eMnaspe G6ecrnnaTHo.
3.8. YuebHuKM, y4yebHble N y4ebHO-METOAMYECKME MOCOOMS NPefoCTaB/ATCA 00yvatoLmmCcs
LUKO/bI B IMYHOE MO/Ib30BaHNE MO OLHOMY KOMIM/IEKTY CPOKOM Ha OfMH o[ He3aBUCMMO OT TOro,
Ha Kakol CpoK 00yYeHMsi OHM paccumTaHbl. BTOPOi KOMMNEKT y4ebHMKOB MOXET 6bITb BblgaH Mo
3a9BMIEHNIO  POAWTENEN B CBA3UM C YXYALEHVWEM 340p0Bbs 00y4aroLerocsd npu  Hayumm
CBOOOJHbIX 3K3eMM/IAPOB B 6UGNOTEKE.
3.9. Mepen HayanioM y4vebHOro roga OmMONMOTEKApPb BblAAET YYEOHUKM HA KnacC KnacCHbIM
pykoBoguTenam 1-11 knaccoB Mo rpatuky, YTBEPXKAEHHOMY [AMPEKTOPOM LIKOMbl. Bblgava
YUYebHOIN NnTepaTypbl KNacCHbIM PYKOBOAUTENSAM (IMKCUMpYyeTcs B «KHUre Bbigaun y4eOHUKOB» 1
NOATBEPXKAAETCA NOAMUCHI0 KNACCHOMO PYKOBOAUTENS.
3.10. O6yyatoLmecs WKOMbI NOMYYaT YYeOHUKN 1 yyebHble nocobus 13 goHaa GubanoTekn y
KNacCHbIX PYKOBOAWUTENEN B Hauane yyebHOro roga. Bbigaya y4eOHMKOB M YYeBHbIX MOCOOMI
poauTenam 1-X Knaccos 1 obyvatowmmes 2-9 KiaccoB PUKCMPYETCS KIAaCCHbIMU PYKOBOAUTENISIMU
B «BeaomocTu Bblgaun 1 Bo3BpaTa Y4eOHNKOB» 1 MOATBEPXKAAETCA MYHOM NOANUCLID OJHOrO U3
poauTenein obyyatowerocst B 1 knacce, a BO 2-11 Knaccax - /IMYHON NOANUCHI0 06y4atoLLerocs.
«BeoMoCTV Bblaun 1 Bo3BpaTa YYeOHMKOB» XPpaHATCA B 6Monnoteke. KnaccHble pyKoBOAUTENN
1-11 knaccoB NpPoBOAAT Gecefy-MHCTPYKTaX 00y4aroLMXCA CBOEro Knacca U Ux poautenei
(3aKOHHbIX NpefcTaBuTeNeid) 0 Npasuiax Nosb30BaHUA y4ebHUKaMK.



3.11. B vcknioumTenbHbIX ciyyasx obydarolumecs (JO/DKHMKM, BHOBb MPUObIBLUNE, & Takxe A/
noarotoBkM K O3 u EM3, Ha neTHee 06ydeHMe) MOMy4arT Y4YeOHMKM Yy OMOAMOTEKaps.
YuebHMKM ans nogrotoBkn kK OF9 m EMD obyvarwowpmmcd 9-x M 11-X KnaccoB M BHOBb
NPMOGLIBLLUMM BbIJAKOTCA TONBKO MpU Ha/inummM KX B OmbAnoTeke. Bblgadya Heo6XOAUMbIX
Y4YeOHUKOB Ha NETHWUIA Nepuo (UKCUPYETCA B YATATENbCKUX (POPMY sipax Nof IMYHYHO MOAMNUCH
0byyaroLLmXCcs.

3.12. Y4ebHUKM MOryT ObITb BblAaHbl Kak HOBble, TaK M WCMO/b30BaHHble paHee. B TeueHue
OAHON Hefenn obyyarolMecs OOMKHbI MPOCMOTPETb BCE YYEeOHUKM M y4uebHble nocobus,
BblaHHbIE MM B NIMYHOE NO/b30BaHue. Mpy 06HapyXXeHUN [edieKTOB, MeLLAKLmMX BOCMPUATUIO
yyebHOro matepuana (OTCYTCTBUS JINCTOB, MOPYM TEKCTA) 0Oy4aroLMICAa WU ero poavTent
(3aKOHHble NpeAcTaBUTENIM) MOTYT 06PaTUTLCS B OMOGNNOTEKY A/1A 3aMeHbl ero Apyrum. Y4ebHUK
MOXET ObITb 3aMEHEH NPW ero HaiuMm B PoHae 6MbAnoTekn. Mo NCTeYeHUM YKa3aHHOro Cpoka
MPETEH3MN MO BHELUHEMY BWAY W KayecTBy YydebHMKa OMOGNMOTEKOM He NpPUHMMAlOTCH, a
OTBETCTBEHHOCTb 3a 06HApPY>KeHHble AeeKTbl B ciaBaeMbIX yUeOHMKaxX HeCeT TOT 06y4aroLmiics,
KOTOPbI MK NOMb30BAsICS.

3.13. B KOHUe y4e6GHOro rofa u npu nepexofe obyuvatoLlerocs B TeyeHue y4ebHOro roga u3
LIKOMbl B APYryt0 06pa3oBaTeflbHYD OpraHu3aumio Y4YebHUKKM, Yy4ebHble nocobus, pabouve
TeTpagn M y4yebHO-MeTOAMYECKMe MaTepuanbl, MNPefoCTaBfieHHble B JIMYHOE MOJ/b30BaHMe
obyyaroLmMxcs, BO3BpaLlaloTcs B 6M6GMOTEKY LWKOMbL. B cnydae mopuv unmn ytepu y4yebHUMKa,
y4e6HOro unn y4ebHO-METOAUYECKOTO MOCO6MSA, MPeaoCTaB/ieHHOro 06y4aroleMycs B MYHOE
Mo/ib30BaHWE, POANTENN (3aKOHHbIE MPefCcTaBuTeNn) 0683aHbl BO3MECTUTL YLepd 1 BepHYTb B
OGM6INOTEKY HOBbIV YYEOHMK.

3.14. O6yuyaroLLmecs BbIMYCKHbIX KAacCOB nepes nosyyeHWem LOKYMeHTa 06 OKOHYaHWM LLKO/bI
006513aHbI MOTHOCTbHO paccunTaTbes ¢ 6U6MOTEKON (N0 06XOAHOMY NIUCTY).

3.15. Bo3BpaT y4e6HUKOB B KOHLE Y4eOHOro rofia OCyLLeCTBNAETCA MO rpaduky, COCTaBeHHOMY
3aBedytollein OMOMMOTEKON W YTBEPXKAEHHOMY AMPEKTOPOM  LWKOMbl. [lpvemM  y4e6HMKOB
MPON3BOAUTCS:

e 0T obyyvatowmxca 1-8, 10 KNaccoB - KNacCHbIMU PYKOBOANTENSIMUA;

e OT obyvarowmxcs 9 m 11  KnaccoB - 3aBefytoLLel OMOIMOTEKON COBMECTHO C
KNacCHbIMU pyKoBoauTensiMu. KnaccHblii pykoBoauTens ob6ecneumBaet 100% SBKYy
06yyaroLmxcsa co BcemMu y4ebHKaMn B COOTBETCTBUM C Ipadirkom.

3.16. O6yuvatouimecs 06s3aHbl CAaTb Y4Y4eOHWMKM B LUKO/MIbHYHO OMOAMOTEKY B COCTOSHUW,
COOTBETCTBYHOLLEM eAMHbIM TPebOBaHUAM MO MX UCMO/b30BAHUIO U COXPaHHOCTMU.

4. BbIbbITNE YYe6HMKOB 13 6UBINOTEYHOrO hoHAa
4.1. CpoK 1cnosib30BaHus yUYebHMKa He MeHee MATH NeT.
4.2. BblObITWE Y4eOHNKOB 13 (hoHAa 61BIMOTEKM NPOU3BOAUTCA MO NPUYMHAM:

* BeTXoCTu (pr3nYeCKnii N3HOC);

* YCTapenocTv Nno COAepXKaHuio;

e yTepe (C yKazaHMeM KOHKPETHbIX 00CTOATENLCTB yTeph).
B akte 0 BbIGbITUM (UKCMPYIOTCA CBeAeHWUS 06 y4ebHMKaxX, WCK/IYaeMbIX TOMbKO MO OfHOM
NpUYrHE.
4.3. CnucaHve y4eBHNKOB MPOBOAUTCA He pexke OAHOro pasa B rog. Ha Kaxabld BUA criMcaHus
(«BeTxue», «YcTapeBLUMe NO COAEPXAaHUIO», «YTEPAHHbIE YATATENSAMM») COCTABNSETCS aKT B 2-X
aK3emnApax, KOTopbli MOAMUCHIBAETCA KOMUCCUEN U YTBEPXKAAETCA AVPEKTOPOM LUKO/bI. OAuH
3K3EMMNAP aKTa XpaHWUTCAa B 6UOMOTEKe, APYrov nepefaeTcs MOA pacrucky B Oyxranteputo,
KoTopas Mpou3BOAUT CnucaHue C GanaHca LUKO/Mbl YKa3aHHOM B aKkTe CTOMMOCTWU YYeOGHUKOB.
CnucaHHble MO aKTy Y4YeOHMKM CAalTCA B COOTBETCTBYHOLLME OpraHusaumMm Mo 3aroToBKe
BTOPUYHOIO CbIpbs. [eHbrn oT cjauyn y4eOGHMKOB BHOCATCA Ha PaCUETHbIN CYET LUKOSIbI.
4.4. BbloblTMe Y4YeOHWKOB M3 (hoHAa OUMONMOTEKM OQOPMISETCA aKTOM 00 WCK/IOYEHUN U
OTpaKaeTca B KHWUIe CyMMapHOro y4eta, a Takke B KapTOTeke yyeTa y4yebHWKOB. BblObiTve



yuebHbIX MaTepuasioB BPEMEHHOIO XpaHEeHNs NPOU3BOANTCS B KOHLE Ka/leHAapHOro roga no akry
C YKa3aH1eM NpUYmHbI: «MaTepuan BPeMeHHOro XpaHeHus».

4.5. AKTbl Ha CnucaHme Yy4ebHMKOB BU3MPYHOTCA Y/IeHaMU KOMUCCUM MO COXPaHHOCTM (HOH/OB.
3aBK13MpPOBaHHbIE aKTbl YTBEPXAAOTCA ANPEKTOPOM LLUKO/IbI.

4.6. CnucaHHble MO aKTy Y4yeOHMKM MOryT ObiTb WCMOMb30BaHbl ANS  WU3rOTOBNEHUA
ANOAKTUYECKOro MaTepuana, Ans pecTaBpauMOHHbIX paboT MAK nepefaroTcst opraHu3aumsmM no
3aroTtoBKe BTOPCbIPbA. YacTb Yy4eOHMKOB, HaxXOAAWMXCH B Y/AOBNETBOPUTE/IbBHOM COCTOSHUW,
rnocsie CnmcaHna MOXKeT BblaBaTbCA 00yyatoLLMMCa 415 MOATOTOBKM K 3K3aMeHaM, rnepefaBaThbCs
B y4ebHble KaBNHETLI UM UCMONb30BaHbI 415 PEMOHTA APYTnX Y4eOHUKOB.

4.7. XpaHeHune CrmcaHHbIX Yy4eOHNKOB BMeCTe C JeiCTBYIOLMMM 3anpeLaeTcs.

5. Y4eT UToroB BMXeHUA 61MbNMoTeHHOro (PoHaa

5.1. Itorn ABM>XXeHMS (POHLOB NOABOAATCA B KHWre CyMMapHOro yyeta 6ubamMoTeqyHoOro goHga
(W gpyroMm peructpe CyMMapHOro ydyeta, MPUHATOM B OMONMOTEKE) Ha OCHOBaHWW [aHHbIX
CYMMapHOro y4yeTa 0 NOCTYMN/IEHUN W BbIObITUM AOKYMEHTOB.

5.2. ToroBble AaHHble MMEKT YeTblpe 06s3aTeNbHbIX MOKasaTens: COCTOA/I0 Ha Hayano roja,
MOCTYNW/IO 3a rof, BblObIIO 3a rof, COCTOMT Ha KOHeL, rofa. Toroeble AaHHbIe MO 3/1eKTPOHHbLIM
CeTeBbIM Y[JafieHHbIM [OKYMeHTaM MNpeACTaBNATCA CNeAyHoLWMMM  NOoKasaTeNaMU  YUYeTHbIX
eMHNL,: COCTOANIO0 Ha Havalo roga, oPopPMIEHO B AOCTYM B TEYEHMe rofa, AOCTYMN NpeKpaLleH B
TeYeHne rofa, COCTOUT Ha KOHeL, roja.

6. MpoBepKa HaMMuns JOKYMEHTOB 61bB/IMOTEHHOro hoHaa
6.1. O6s3aTenbHas UHBEHTapU3aLUMs NPOBOAUTCS B CNEAYHOLMX CyYasX:
* NPV CMEHe MaTepUasibHO OTBETCTBEHHOIO NNLA;
* NPV BbISAB/IEHNM (PAKTOB XMLLEHWSA WUIN MOPYMN JOKYMEHTOB;
* B Clly4ae CTMUXMIHOro 6eAcTBuMsA, nNoXapa WM APYruX 4UpesBblYaliHbIX CUTYyauui,
BbI3BaHHbIX 3KCTPEMASIbHbIMU YCNOBUAMU;
e npv nepegayve oHLa BUBINOTEKM UK ee YaCTW B apeHLy;
* MpV peopraHn3aumun 1 NMKsUgauuu 6ubnmoTexu.
[na npoBesieHMs NPOBEPOK AVPEKTOPOM 06pa3oBaTe/ibHOM OpraHM3aLmmy Ha3Ha4yaeTcs KOMUCCHS,
B COCTaB KOMUCCUW JO/MKEH BXOAWTL NpeLcTaBUTeNb Byxrantepuu.
6.2. MNMpoBepka (PoHAa B NIAHOBOM MOPSALKE OCYLLECTBMSAETCA OAMH pa3 B 5 feT.
6.3. lNMpoBepka Bcero (PoHZa WM ero 4YacTu 3aBepLUaeTCA COCTaB/IeHMEM aKTa O pesy/ibTaTax
MpoBefeHNs NPOBEPKN HaNYMA AOKYMEHTOB YUYeOHOro (OHAa U MPUIOXKEHUEM K HEMYy CrMCKa
[NOKYMEHTOB, OTCYTCTBYHOLLMX MO HEYCTAHOB/IEHHOW NpuunHe. B akTe (MKCUPYHOTCH CBEAEHUSA O
KO/IMYeCTBe:
e [JOKYMEHTOB y4ebHOro (hoHAa rno faHHbIM yYeTa;
*  [JOKYMEHTOB, UMEIOLLMXCH B HA/IMUUU;
*  [OKYMEHTOB, OTCYTCTBYHOLLMX B OGUONMOTEYHOM (DOHAE NO HEYCTaHOB/IEHHOMN NPUYMHE.
B akTe TakXe yKasblBalOTCA HOMep M farta akta O MpoBefeHUW npedblayLien NpoBepku. AKT C
MPUMOXEHVEM  CNUCKA [OKYMEHTOB, OTCYTCTBYHOLIMX MO  HEYyCTAHOB/IEHHOM  MpUYuHE,
NOANUCBIBAETCSA MpeaceaaTeneM 1 YieHaMn KOMUCCUN U YTBEPXKAAETCS AMPEKTOPOM LLUKOSb.
6.4. [lpy BbISBNEHUM B NpOLIECCE MPOBEPKM (POHAA OTCYTCTBYHOLUMX [OKYMEHTOB U
HEBO3MOXHOCTM YCTAHOB/IEHWUS BUMHOBHbIX /ML, YObITKW MO HejocTade CUCLIBAOTCH B
COOTBETCTBUU C [AENCTBYHOLLMM 3aKOHOAATENbCTBOM.

7. [enonpon3BoAcTBO B OpraHm3aunm yyeta 6M6nmoTe4Horo oHaa

7.1. OpraHusauus paboTbl C JOKYMeHTaMu No y4eTy 6MbnmoTeyHoro oHAa OCyLLECTBASeTCA Mo
npaBunam BeAgHUs [e10nNpPon3BoACTBa.

7.2. OCHOBHble [OKYMeHTbl, B KOTOPbIX OCYLUIECTB/IIETCA Y4eT, MOANeXaT MNOCTOSHHOMY
XpPaHEHMIO KaK AO0KYMEHTbl CTPOroii OTYeTHOCTW. [OCTOSHHO, A0 NMKBUAALMW GUBIMOTEKN,
XPaHATCS PErncTpbl MHAMBUAYANbHOTO M CyMMapHOro y4yeTa AIOKYMEHTOB GM6IMOTeYHOro hoHaa



(pervcTpaumoHHble KHUMM, WHBEHTAPHbIE KHWUMM, KHUTU CYMMapHOro y4yeTa, YYeTHbIA KaTanor u
Karasioru).
7.3. B cooTBeTCcTBMM C npaBunamn opraHv3auMu rocyLapCTBeHHOro apxMBHOro Aena
YCTaHaBNMBAIOTCA CMefyIoliMe CPOKM XpaHeHUs [OKYMEHTOB, O6eCcrneyMBatoWwmx Yy4yer u
COXPaHHOCTb (DOHAOB:
* COMPOBOAWTE/IbHBbIE AOKYMEHTbl (HaknagHble, CYeTa, OMUCW, CMUCKU Ha MOCTYMaroLLYHO
nutepatypy) - 3 roaa;
* TNPUXOAHble aKTbl Ha NUTepaTtypy, MOMlyYeHHYO0 GecniiaTHO WM 6e3 COonpOBOAMTENbHbIX
[IOKYMEHTOB, - 3 rofa;
* KHWray4eta inTepaTypbl, yTEPAHHOWN YATaTENAMU U NPUHATON B3aMeH, - 3 rofa;
* aKTbl Ha CrucaHWe KHWUT U MNEePUOLNYECKUX W3LAHWIA, Y4YeTHble KapTOYKW, KHWKHbIE
(hopMynsapbl cnUcaHHbIX n3gaHuia - 10 fer.
74. Tlo WnCTEYeHUN CPOKOB XpaHeHWUA Y4yeTHble [AOKYMEHTbl MOANeXaT YHUUTOXEHUIO B
yCTaHOB/IEHHOM MOPSAAKe.
7.5. [J0 OKOHYaHWS OYepefHON MPOBEPKM (hOHAA XPaHATCA aKTbl O pe3yfibTaTax MNpoBefeHUS
MPOBEPKN HANIMUMA LOKYMEHTOB BMOIMOTEYHOrO (hoHAA.

8. ObecneyeHMe COXpPaHHOCTN GMBMOTEUHOIO (hOHAA LLKOJIbHbIX yY4eOHUKOB
8.1. CoxpaHHOCTb (hoHAa ob6ecreymBaeTcsa CO3J4aHUMEM ONTUMAaSIbHbIX YC/IOBUI XpaHeHWs W
MCNOMb30BaHUA YYEOHUKOB, a TAKXKe 0XPaHOIN UX OT NMOPUM U XULLLEHWIA.
8.2. XpaHeHve y4eOHMKOB OCYLLECTB/ISETCA COMMaCHO AeNCTBYHOWMUM HCTPYKUMAM MO OXpaHe
Tpya v NoXkapHon 6e30MacHOCTU.
8.3. ®oHA Yy4ebHNKOB pacnosiaraeTcs U y4uTbIBaeTCA OTAe/IbHO OT OCHOBHOIO (hoHAa.
84. OTBETCTBEHHOCTb 3a OpraHM3auMilo COXPaHHOCTM (oHAa Y4YeOHMKOB BO3M1araeTcsa Ha
[MPEKTOpPA LUKONbI U 3aBEAYIOLLEr0 6MGINOTEKONA.
8.5. OTBETCTBEHHOCTb 3@ COCTOSIHME U COXPAHHOCTb BblAaHHbIX YYEOHMKOB B TeyeHue y4ebHOro
roga Hecyt oOyuvatowmecsi, nonb3yrowmecsd aTMM QoHAOM. OHW >Ke, Npyu HEeob6X0AMMOCTMH,
OCYLLECTBANSAKOT UX PEMOHT,
8.6. B cnyyae yTepu unu nopuu yvyebHuKa poauTenn (3aKOHHble MpeacTaBUTeNM) BO3MELLAOT
HaHeCeHHbIN yLLep6 B COOTBETCTBUM C AeCTBYHOLLMM 3aKOHOAATE/TbCTBOM.
8.7. B Uensx KOHTPONS 33 COXPAHHOCTbI0 YYeOHNKOB 00y4arowmmmcs 2 pasa B rog (CeHTs6pb u
anpenib) 6MONMOTEKOM MNPOBOAATCS BbIOGOPOUHbIE Peifbl MO MPOBEPKE COCTOSHUSA Y4YeOHMKOB.
CaefleHns 0 pe3ynbTaTax peia AoBOAATCA A0 KNacCHOro pyKoBoAUTENs, Npu He06X04MMOCTU [0
3aByya no YBP. o pe3ynbTaTaM NpoBepKM COCTaBNAECTCA aKT.
8.8. Kputepum no npoBepke COCTOSIHNSA Y4EOHUKOB:

*  Ha/lMume 3anucy 0 NPUHaLNEXHOCTU YYebHMKa 00yYatoLLIEMYCS;

* Ha/mMume BCeX Y4eOHMKOB HA MOMEHT MPOBEPKM (COriacHO pacnmcaHnio YPOKOB);

e Ha/mume 06M0XeK Ha YYeOHUKaX;

e BHELUHWI BMA y4ebHUKA (OTCYTCTBUE FPsA3v, HAAMMCER, MOMATOCTEN, NOPE30B, PBaHbIX

CTpaHuL, NOBPeXAeHWI NepennéToB B yYebHMKaX);
e Ansa 1-4 KnaccoB - HaIM4Me 3aKNafokK.

9. MNpaBunna NoAb30BaHNA yH4eOHUKaMN 4151 06y4HaroLMXCA U poanTenei

9.1. ObyyaroLmecs UMEKOT NpaBo Mony4vaTb YYeOHUKK, NpesyCcMOTPEHHble 06pa3oBaTe/lbHbIMM
nporpaMmMamMu LLKONbI, BO BPEMEHHOe M0/b30BaHMe 13 hoHaa 6MbNnoTekn becnnatHo.

9.2. Y4ebHUKM BbIAAOTCA 00Yy4atoLIMMCA CPOKOM Ha OAWH rof, He3aBUCMMO OT TOro, Ha KakoM
CPOK 00y4YeHMs OHW paccumTaHbl, Ge3 npaBa nepedayn M npodaxu. BosspaT yuebHMKOB
rapaHTUpyeTcs poanTensMu (3aKOHHbIMW NPeACcTaBUTENSIMN).

9.3. YUebHUKM MOryT ObITb BblaHbl Kak HOBble, TaK M WCMNO/b30BaHHbIe paHee. [Mpobnemsbl
HexXBaTKN y4yeOHMKOB peLLarTca 4vepe3 0OMeHHO-pe3epBHbIA hoHA KON palioHa {eéaacTHOro-

—tieHTpa)"-



9.4. ObyyaroLmecs AO/MKHbI NOAMMCATb KaXAblid Yy4eOHMK, NOMYYEHHbIR 13 (HOHAA LUKONbHOM
6mM6nmnoTekn (Y4ebHblin rod, haMuamns, UMsi, Knacc).

9.5. Y4ebHUK JO/MKEH UMETb AOMOSTHUTENIbHYHO CbEMHYHO OB/OXKY.

9.6. B yyebHMKax Henb3sd N1caTb, PUCOBaTb, 3armbaTh 1 BbipblBaTb CTPaHWLbI U T.A,

9.7. Ob6yuyarolpyecs 06d3aHbl BO3BpaLWlaTb LIKOMbHblIE Y4YeOHMKM B OMPATHOM BuUAe, Mo
Heob6X0AMMOCTN PEMOHTMPOBATL UX.

9.8. YUebHMKM A0MKHbI BO3BPALLATLCA B BUONNOTEKY B YCTaMOB/EHHbIE CPOKM B KOHLE YUYEOHOr0
rofa, Ao NETHUX KaHWKY.

9.9. BbinyckHuKM (9,11 KnaccoB) 06si3aHbl paccumTaTbcs C 6UGIMOTEKON MO UCTEYEHUN CPoKa
06y4eHuns (00 NONyyYeHUs aTTecTarta).

9.10. ObyyatoLimecs, BblGbIBatOLLME B TEUEHME YHeOHOro roga, 06a3aHbl cAaTh YU4eOHUKN nepeq
nosly4yeHVemM OKYMEHTOB.

9.11. B cny4ae nopym uam ytepn y4ebHMKOB 00yyatoLpecs 0653aHbl BOSMECTUTb UX HOBbIMUW U
PaBHOLIEHHbIMYM MO COr/IacoBaHMIO C 3aBeAyHoLWmnmM 61MBIMOTEKOIA.

9.12. OTBETCTBEHHOCTb 3@ COXPaHHOCTb MOJYYEeHHbIX LIKOMbHBIX YYeOHWKOB HeCyT Kak
obyvaroLmecs, Tak U Ux poanTenu (3aKOHHbIe NPeACcTaBUTENN).

10. TpeboBaHWS K UCMOMNb30BaHUIO 1 06eCreYeHN0 COXPaHHOCTU YUYeOHUKOB

10.1. O6yuatomecs 06s3aHbl GEPEXXHO OTHOCUTLCA K yYeOHMKaM, He AOMNyCKaTb MX 3arpsasHeHus
1 NOpYUM, NPUBOAALLMX K MOTEPe MH(OpMaLMK, yXyawarowmx ya0604nMTaemMocTb, YCI0BUA YTEHUS
(noTeps 3NeMEHTOB M300paXKeHWUs, MATHA, LapanuHbl, OTCYTCTBME OAHOM MM 60nee CTpaHuL,
CK/ievBaHve CTpaHuL, U NOBPeXAeHWe TEKCTa WM WAMKCTPaUuiA Npy packpbiTun, gedopmanms,
noTpenaHHOCTb 6/10Ka UK NepenneTa).

10.2. Mpu MCMNONb30BaHWMN Y4yebHMKa MEepBOr0 roAa, OH AO0MKEH ObiTb CAaH B LUKO/bHYHO
OMBMOTEKY B OT/IMYHOM COCTOSHUW: YMUCTbIM, Le/biM, 06e3 MNOBPeXAeHUA W NOTePTOCTEN
KOpeLUKa, Yr/oB nepensneTa, 6e3 oTpbiBa nepensieta oT 6/10Ka.

10.3. Mpwv ncnosnb30BaHWUM y4ebHMKA BTOPOro-TPETLENO roAa, OH A0/MKEH ObITb CAAH B LUKO/bHYHO
OMOMOTEKY B XOPOLUEM COCTOSIHAM: YMCTbIM, LeSbIM,  [JOMYCKalTCH  He3HauuTe/lbHble
MOBPEXAEHMSA: MOTYT ObITb HEMHOIO MOTPENaHbl YrOAKK NepenseTa, KOPELoK (HO He NopBaH).
10.4. Mpy MCNONb30BaHUN YYeBHUKA YETbIPEX-NATU ET, OH JO/MKEH OblTb CAaH B LUKO/IbHYHO
616MOTEKY B Y0BMETBOPUTENBHOM COCTOSHWM, NPUIOAHBLIM AN AaSbHEALLEro MCNob30BaHUS:
YMCTbIM, [ONYCKAEeTCA HaApblB Kopelwka (He 60nee 1 cM. OT Kpas) U nepernieta B MecTe ero
COeAVHEHNs C 6NIOKOM.

10.5. Mpy 1cnonb3oBaHUKN Yy4ebHMKa LUECTU NET U 6onee, OH A0/MKEH ObiTb CAaH B LUKO/MbHYHO
616nm1oTEKY B YA0BMETBOPUTE/ILHOM COCTOSAHUW, NPUTOAHBIM AN5 fa/lbHEeALWero UCrnoib30BaHUA:
YMCTbIM, [OMYCKaeTCA HafpblB Kopelwlka (He 6oniee 2-3 CM OT Kpas) U nepenseta B MecTe ero
COeAVHEHNs C 6NIOKOM.

10.6. Bce noBpexaeHNs A0/MKHbI ObITb aKKypaTHO CK/1eeHbI NPO3paYvHoi 6yMaroi, b0 LMPOKUM
MpO3payHbIM CKOTYEM.

11. OTBETCTBEHHOCTb Y4aCTHUKOB 06pa3oBaTe/iIbHOM AeATeNIbHOCTU

11.1. [INpeKTop LUKONblI HECeT OTBETCTBEHHOCTb 3a OpraHuM3aumio paboTbl MO CBOEBPEMEHHOMY
MOMOSIHEHNIO  BMONMOTEYHOTO (POHAA LUKO/bHBLIX Y4eOHMKOB, 0becrneyeHne 06y4aroLwmxcs
yyebHVKamu, Y4eBHbIMW  MOCOOUAMM, YUYeOHO-METOAMYECKUMI  MaTepuasiaMun, CpeacTBaMu
06y4YeHVs 1 BOCNUTAHWS.

11.2. 3amecTuTeNb [AMpPEKTOpa LWKOMAbI MO Yy4ebHO-BOCMMTATE/IbHOW paboTe onpegenser
NOTPe6HOCTL LLUKOMbI B y4eOHMKAX, COOTBETCTBYHOLLUMX MporpaMmam 00Y4YeHWs, OCYLLECTBAAKOT
KOHTPO/Ib 32 WCMONb30BaHMEM MeAarornyeckummn paboTHMKaMM B Xofde 06pa3oBaTe/ibHOM
[eATeNbHOCTU  y4eOHMKOB, Y4YeOHbIX Nocobuin U y4ebHO-METOAMYECKMX MaTepuasioB B
COOTBETCTBMM CO CMMCKOM, OMNpefenieHHbIM LUKO/IOW, COBMECTHO C YUYMTENSAMU U 3aBefyoLyM
OMGMOTEKON OCYLLLECTBNSET KOHTPO/b 3@ BbINOMHEHNEM 00y4atoLMXCs eAnHbIX TpeboBaHWiA No
MCNOMb30BaHUIO Y COXPAHHOCTUN YYEOHNKOB.



11.3. KrnaccHble PYyKOBOAUTENM HECYT OTBETCTBEHHOCTb 3a BOCMUTaHWE Yy 00yYatoLMXCS
OEpeXXHOro OTHOLUEHMS K Y4eOHOM KHUre, 3a COCTOSHWE Y4YeOHMKOB M Y4YebHbIX Nocobwmit
06yuvaroLLmMxca CBOEro Kracca B TeyeHMe Y4yebGHOro roga, CBOEBPEMEHHYH Bblgady (czauy)
YYEOHMKOB, YYeHbIX W Y4eObHO-MeTOAMYECKMX MNOCo6Min B OMOGNMOTEKY B COOTBETCTBUMM C
rpavkom, yTBepXXAeHHbIM JUPEKTOPOM LUKO/bI.

11.4. 3aBefayrolimii 6UOGNMOTEKON HECeT OTBETCTBEHHOCTb 3a [OCTOBEPHOCTb MHGopmauun 06
06ecrneyeHHOCTM yyebHMKamu, YHeBHbIMK NOCOOUAMN N Y4eOHO-METOAMYECKMMU MaTepuasiamm
06yyaroLLMXCA LUKOSbI, 3a OpraHu3aumnio paboTsl 61MGIMOTEKN NO Bblhaye M BO3BPaTy YYeOHUKOB,
YyUYebHbIX MoCoGUA N Y4eBHO-METOAMYECKUX MaTepuasioB 00y4aroLMMUCS, 3a COXPaHHOCTb
61611MoTeHHOro hoHaa yuebHo nuTepaTypsbl.

115. Pogutenn (3aKOHHble nNpeAcTaBUTENN) O00YYatOLLUMXCH HecyT OTBETCTBEHHOCTb 3a
COXPaHHOCTb MOJTyYeHHbIX Y4eOHMKOB, Y4eBHbIX NOCO6UI U y4eOHO-MeTOANYECKNX MATEPUAsOB 1
BO3MELLAOT UX yTpaTty uUav nopyy 6ubamnoTeke LUKObI.

11.6. O6yuyaroLmecs HeCyT OTBETCTBEHHOCTb 3a COXPAHHOCTb Y4ebHMKOB, YUYebHbIX Mocobuii u
y4ebHO-MeTOANYECKMX MATEPUaoB, NONYYEHHbIX U3 (JOHAA LLKO/IbHON GUONNOTEKM.

12. 3aknUnTE/IbHBbIE MONOXKEHUSA

12.1. HacTtosulee NonoxeHne o LLKObHOM 6MBANOTEYUHOM (hOHAE, NOPALKE ero (hopMMpoBaHUS,
yyeTa, UCNo/b30BaHMSA U 06ecreyeHns COXPaHHOCTU ABNAETCA IOKa/IbHbIM HOPMATUBHbLIM aKTOM,
npvHUMaeTcs Ha MefarorMyeckoM COBeTE LUKO/bI U yTBepXKAaeTcs (b0 BBOAWUTCA B AENCTBUE)
NPVYKa3oM AMPEKTOpa OpraHn3aumm, OCyLLECTBAAIOLWE 06pa3oBaTe/lbHYO AeATeNbHOCTb.

12.2. Bce W3MeHeHUA W [OMNOSIHEHMS, BHOCUMble B HacTosuwee [lonoxkeHne, opopmasoTcs B
NMACbMEHHOW (hopmMe B COOTBETCTBMM  [EMCTBYIOLIMM , 3aKOHOLATENbCTBOM  POCCUIACKOW
depfepaymun.

12.3. MonoxeHne o 6MbAMOTEYHOM hoHAEe 06pa3oBaTeNbHOM OpraHM3auUuyM MNPUHUMAETCA Ha
HeornpeAeneHHbIA CPOK. V3MeHeHWs 1 [0MOMHeHUS K TON0XEHUIO MPUHUMAIOTCA B MOPSALKE,
npegycMoTpeHHoM n.12.1, HacTosLlero MonoxeHus.

12.4. Mocne npuHATUSA TlONOXEHUA (UM U3MEHEHUIA W AOMNOMHEHWIA OTAENbHbLIX MYHKTOB W
pa3fesioB) B HOBOW pefakuuy npeablaylias pefakums aBToMaTuyeckn yTpadumsaeT cusy.



