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NMHCTPYKIHMA
AJIMUHUCTPATOPA UHOOPMAILIMOHHBIX CUCTEM IEPCOHAJIBHBIX JAHHBIX

1. O6mmue mosiokeHus
1.1. AnMuHucrparopa HWHQOPMAIMOHHBIX cucTeM mnepcoHanbHbIX AaHHbIX (MCII[H) (manee —
AJMUHHUCTpAaTOp) Ha3HAa4yaeT CBOMM Mpuka3oM Jlupexktop MyHHIMIATBHOTO OHOAKETHOTO
YUpEXKACHUS JONOJHHUTENbHOTO oOpazoBanust [lerckas Illkona MckyccTB MyHHIMIAIBHOTO
oOpaszoBanus ropo ['opsunit Kitou Ha ocHoBanuu [lonoxkenust o pasrpaHuYeHUN MpaB JAOCTYIA K
00pabaTbIBa€MbIM NEPCOHATILHBIM JIaHHBIM.
1.2. HemocpecTBEHHBIM PYKOBOAMTENEM AIMHHHUCTpaTopa sBisieTcs Jupexrop MyHHIMITATBHOTO
OIOJDKETHOTO  yUpeXJEHHUs JONOJIHMUTeNbHOro obpazoBanus Jlerckas Illkoma Mckyccts
MYHHUIMIIAILHOTO 00pa3zoBanus ropos ['opsuunit Kirou.
1.3. AqMuHHCTpaTOp B CBOEH paboTe PyKOBOJCTBYETCS HACTOSIIEH MHCTPYKUHUEH, PyKOBOASIIUMHU
U HOPMATHBHBIMHM JOKyMeHTaMu P® u pernameHTUpYOIMMH JOKyMEHTaMu MyHUIUIIAIbHOTO
OI0JDKETHOTO  yUYpeXJEHHUs JONOJHMUTeNbHOro obOpazoBanus Jlerckas Illkoma HMekycers
MYHHUIMIIAIBHOTO 00pazoBanus ropos ['opsunit Kirou.
1.4. AnMuHucTpatop OTBeuyaeT 3a oOecreueHHe YCTOHUMBOM paboTOCTIOCOOHOCTH 3JIEMEHTOB
NCTI/IH u cpeacTs 3amiuThl Ipu 00pabOTKe MEPCOHATBHBIX TaHHBIX.

2. Jlo1KHOCTHBIE 00SI3AHHOCTH

AIMUHHCTpATOp 00s13aH:
2.1. 3HaTh U BBINOJIHATH TPEOOBaHUSA JIEHCTBYIOIINX HOPMATUBHBIX M PYKOBOJSIIMX JOKYMEHTOB, a
TaKkK€ BHYTPEHHUX MHCTPYKIMH, PYKOBOJACTBA IO 3alqUTe HH(QOpPMALMM U PaCHOPSIKEHUH,
periIaMeHTHPYIOLUUX MOPSI0K ASUCTBHI MO 3a1uTe HHPOPMALIUH.
2.2. OGecrieunBaTh YCTaHOBKY, HACTPOIKY U CBOeBpeMeHHoe oOHOoBIeHHe dnemenToB MCII/Ix:



- TPOrpaMMHOrO O0ECleUeHHUs aBTOMAaTH3MPOBaHHBIX pabounx wmect (APM) wu cepBepos
(oTepannoOHHBIE CHCTEMBI, IPUKJIATHOE U ClienaabHOe porpammHoe ooecnieuenue (I110));

- anmapaTHbIX CPE/CTB;

- annapaTHBIX U IPOrpaMMHbBIX CPEICTB 3aLUTHI.

2.3. ObecneunBaTh paboTocrnoco0HOCTh 3nemMenToB CII/IH 1 oKanbHOM BEIYUCIUTEILHON CETH.
2.4. OcyliecTBIATE KOHTPOJIb 3a TMOPSJIKOM Yy4yeTa, CO3[aHMs, XPaHEHUs M HCIIOJIb30BaHUS
PE3epPBHBIX M apXUBHBIX KOMUII MAaCCHBOB JAHHBIX, MAIIMHHBIX (BBIXOJIHBIX) JOKYMEHTOB.

2.5. Ob6ecrieunBaTh PYyHKLMOHUPOBAHUE U MOJIEPKUBATh Pa00OTOCIIOCOOHOCTh CPEJICTB 3AILUTHI.
2.6. B cimyuae oTkaza pabOTOCIIOCOOHOCTH TEXHHUYECKUX CPEACTB U MPOrPaMMHOI0 oOecreueHus
anemeHToB MCII/IH, B TOM uucie cpeacTB 3alluThl MH(OpManuM, NPUHUMATh MeEpbl MO MX
CBOEBPEMEHHOMY  BOCCTAHOBJICHHIO W  BBIBICHUIO TNPUYMH, NOPUBEIIINX K  OTKazy
paboTOCIIOCOOHOCTH.

2.7. ITpoBOIUTH MEPHOANYECKHI KOHTPOJIb MPUHATHIX MEp MO 3aIlUTE, B MPEIeIax BO3JI0KEHHBIX
Ha Hero (pyHKIIH.

2.8. XpaHWUTb, OCYLIECTBISATH NPHUEM U BbIJA4y IEPCOHAIBHBIX MapoJiell MOJIb30BaTENECH,
OCYILLECTBIIATh KOHTPOJIb 3a MIPABUIBHOCTBIO UCIOJIB30BAaHUS MEPCOHATIBHOIO naposst OnepaTopom
NCIIH.

2.9. OOGecneunBaTh MOCTOSHHBIA KOHTPOJIb 3a BBINOJHEHHEM I10JIb30BATENSIMU yCTAHOBJIEHHOTO
KOMIIJIEKCA MEPOIIPUATHH 110 0OecrieueHuIo 6€30macHOCTH HH(POPMAITUH.

2.10. MadopmupoBaTh OTBETCTBEHHOI'O 3a 00ECIICUEHNE 3aIUTHI IEPCOHATBHBIX JJAHHBIX O (haKTax
HApYIICHHUsI YCTAaHOBJIIEHHOTO TOPsJIKAa PadOT M TONBITKAX HECAaHKIMOHMPOBAHHOTO JOCTyHa K
unpopmanroHHsM pecypcam UCIT/IH.

2.11. TpebGoBaTh mpekpamieHus o0padoTku HHDOPMAIMK, KaK B I€JIOM, TaK M JJIS OTICIBHBIX
[OJIb30BaTee, B Ciydae BbIABICHUSA HAPYLICHUH YCTaHOBJIEHHOIO TMoOpsAaKka paboT wWin
Hapymenus pyaknuonupoBanusi UCIT/IH win cpencTs 3aiiuThl.

2.12. OOecneuuBaTh CTPOTOE  BBHIMOJIHEHHE  TPEOOBaHWN MO OOecleyeHno O0e30MacHOCTH
uHGOpPMAIMY TIPH OpraHU3aIMK O0CTYKUBAHUSA TEXHUYECKHX CPEICTB M OTIPABKE WX B PEMOHT.
TexHuueckoe 0OCIyXMBaHME M PEMOHT CPEICTB BBIUMCIUTEIBHOW TEXHMKH, MPEIHA3HAYEHHBIX
s o0paOOTKM  TEepCOHANBHBIX .  JaHHBIX, MPOBOJATCS  OPTaHU3AIMAMH,  HMMEIOUIMMU
COOTBETCTBYIOLIME JHLIEH3UU. [Ipu mnpoBeneHMM TEXHUYECKOro OOCIYKMBAaHHUS U PEMOHTa
3arpemnaeTcs nepeaBaTh PEeMOHTHBIM OPTaHU3aIUAM Y3IIbI U OJIOKH C DJIEMEHTaMH HAKOTUICHHS U
XpaHeHus uHpopManMu. Belmenmme w3 cTpos 37MeMEHTHl U OJOKM CPEJCTB BBIYMCIUTEIBHON
TEXHUKHA 3aMEHSIOTCS Ha DJEMEHTHl W OJIOKM, TMpOIIEeNIIHe CIEeNUAIbHbIE HWCCIEAOBAHUS U
CIELUABbHYIO IPOBEPKY.

2.13. IlpucyTcTBOBAaTH MpPH BHINOJHEHHH TEXHHYECKOTO obOcimyxuBanus siaementoB MCII/H,
CTOPOHHMMH (PU3NYECKUMHU JIFOJIbMH U OPraHU3aLHMSIMU.

2.14. TlpyHMMaTh MEpPHI 10 pearupoBaHHIO, B CIIy4ae BO3HWKHOBEHHS BHEINTATHBIX CHUTYallUd H
aBapUIHBIX CUTYAIHMH, C LIEIbI0 JTUKBUIANN X TOCIEICTBUMA.

3. IlpaBa u oTBeTcTBeHHOCTH agMuHucTpaTopa UCII/In

3.1. Anmunuctpatop WCII[IH nMmeer mpaBo B OTBEIEHHOE €My BpEMs pelIaTh IOCTaBJICHHbIE
3aJ]auu B COOTBETCTBHUH C MOJHOMOUHUSMH toctymna K pecypcam UCII/IH, B TOM Yncie mpou3BOANUTh
yCTaHOBKY UM HacTpoiiky oanemeHTtoB  MCIIJIH, KOHTponupoBaTh M  TNOAIEPKHUBATH
paborocriocobHocTs VCII[IH ¥ BBINOJAHATH NpOYME JEHUCTBUS B paMKax . JOJKHOCTHBIX
00s13aHHOCTEH.

3.2. Anvunucrparoper HWCII/IH, BuHOBHBIE B HecoOmoaeHUN = Hactosmern WHCTPYKITUU
pacueHuBarOTCs Kak Hapymutenn PenepanpHoro 3akoHa P®. 27.07.2006 r. N 152-®3 "O
MEPCOHATBHBIX ~ JaHHBIX" W  HECYT TPAKIAHCKYIO,  YrOJIOBHYIO, aIMHHHCTPATHBHYIO,
JUCLUUIUIMHAPHYIO W HWHYI0 NpPEIyCMOTPEHHYIO 3aKOoHOjAaTeslbcTBOM Poceuiickoit Penepanuu
OTBETCTBEHHOCTb.



