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0 ciyxe0HbIX KOMaHAHPOBKAX

MYHHIMIATBEHOTO OIOUKETHOTO YUPeRKASHUS IONOHUTENEHOTO 00pas0BaHHs
"Jlerckas mkona uckyects Ne 31"

1. O0mme No0KeHHU

1.1. Hacrosuiee Ilonoxenne pazpaboTaHO B COOTBETCTBUHU C ACHCTBYIOLIUM
3aKOHOATENLCTBOM Poccuiickoit @enepary v onpenenser 0CoOCHHOCTH TOpPSAKa
HAnpaBJCHUS B  CIyXKeOHbIE KOMAaHIMPOBKM pPabOTHHKOB MYHHUIMIAJIBHOTO
OFOJDKETHOr0  YUpEXICHUS JOMONHUTENsHOro obpa3zoBanus "JleTckas mikona
uckyccTB Ne 31" (nanee Yupexnenue).

1.2. CnyxeOHass KOMaHIMPOBKA - Toe3aka pabOTHUKA IO PaCHOPSIKEHUIO
PYKOBOIDUTENS YUPEXKACHUA HA ONPEICICHHBIH CPOK IS BBIOJIHEHUS CILyKEOHOTO
MOpYyYeHHUs BHE MECTA TTOCTOSHHOM paboTEL

1.3. Hacroswee Ilonoxenue pacnpocTpaHsercs Ha BceX paOOTHUKOB
YupexacHus, BKIIOYAs JIUPEKTOPA.

1.4. K cioyxeOHBIM KOMAaHIHPOBKAM HE OTHOCATCS: CiyKeOHble MOe3aKH
pabOTHUKOB, JO/DKHOCTHBIE OOS3aHHOCTH KOTOPBIX TIPEANONAraloT TOE3JKU B
MECTHOCTb, OTKY/1a paOOTHUK 110 YCIOBUAM TPAHCIIOPTHOIO COOOIICHMS U XapaKTepy
paboTEl UMEET RO3MOXKHOCTH €XEOHEBHO BO3BPAINATECS K MECTOXHUTEIBCTBY;
BBIE3[IBI 10 JIMYHBIM BompocaMm (0€3 1pou3BOACTBEHHOM HEOOXOJUMOCTH,
COOTBETCTBYIOIIETO JOTOBOPA MM BbI30BA NPUIIALIAKOLIEH CTOPOHDI); MOCTYILICHHUE
Ha yueOy u oOydyeHHe Ha 3a0YHBIX OTHEICHUSX 00pa30BaTENBbHBIX YUPEeKICHUH
BBICIIETO U JOMOJHUTENBHOTO MPOMECCUHOHATBHOIO 00pa3oBaHusL.

2. Cpok H pexuM KOMaHIHPOBKH

2.1. Cpok KOMauidpOBKH  pabOTHUKOB  ONPEACHACTCS  PELUICHUEM
PYKOBOIUTENS YUPEKAEHUS C YIETOM 00BeMa, CIIOKHOCTU M APYTUX 0COOEHHOCTEH
CITy>ke0HOro MOpy4YEHHUSL.

2.2. @aKTUYeCKUi CpPOK MpPeOLIBAHUSA COTPYJIHMKA B MECTE KOMAHIHUPOBAHHS
OIIpeieNsIeTCsl N0 TPOE3AHBIM TOKYMEHTAaM, MPEJCTaBIsSEMbIM PadOTHUKOM 110
BO3BpALIEHUH U3 CIy)KeOHOH KOMaHIMpoBKH. B cityuyae nmpoe3na paboTHHKA K MECTY
KOMAHIMPOBAHUS WM O0paTHO K MecTy paboTel Ha JUYHOM TPAHCIOPTE,
tdaxTuueckuil Ccpok MpeObIBaHKWS B MECTE€ KOMAHJAMPOBAHUSI ONPEASISICTCS 10
JOKYMEHTAM, IIOATBEPAKIAIOMIMM HCIOIb30BAHUE JIMYHOIO TPAHCNOPTA (KBUTAHLMH,
KACCOBBIE YEKHU U JP. ).

2.3. JlHeMm BbIe3Za B KOMaHIUPOBKY CUMTACTCS JaTa OTIPABJICHUS IOE3]a,
camosieTa, apTodyca WIM Jpyroro TPaHCIOPTHOTO CPEACTBA OT MECTA MOCTOSHHOMN
paboThl KOMaHIMPOBAHHOIO, a JHEM TMpHe3Na - jara TPUOBITUS TPAHCIOPTHOIO
CpEeACTBA B MECTO IOCTOSHHOU paboTel. [Ipu oTnpasneHuu TpaHCMOPTHOTO CPENCTRA
A0 24 4acoB BKIFOYMTEIBHO JHEM OTHE3a B KOMAHIHPOBKY CUHTAIOTCS TEKYIHe
cyTky, a ¢ 00 4acoB W MO3AHEE - MOCIEAYIOMME CYTKU. B ciydae ecnmu craHius,
[OPUCTaHb WK adPONOPT HAXOMATCS 34 YEPTOM HACEJICHHOIO MYHKTA, YUHTHIBACTCA



BpeMsi, HEOOXOomuMOe IUIA IIpoe3fa [0 CTaHI¥H, IPHCTaHH WK a’3poropTa.
AHaJIOTHYHO OIPEACIACTCA AICHE IpHe3aa paboTHIKA B MECTO IIOCTOSHHOH PabOTHI.

2.4. SIska paboTHHKA Ha pabOTy B JE€HE BHIE37]a B KOMAaHIUPOBKY WM B JI€Hb
npure3a W3 KOMAHJIMPOBKM peIlaeTcs 10 JOTOBOPEHHOCTH C IHPEKTOPOM
YuapexieHus.

2.5. Ha paboTHuKa, HaxoJsIIerocsi B KOMaHIHUPOBKE, pPacIpOCTPaHAIOTCS
pexkuM pabodero BpeMEHM M TIpaBWjia DACHOpANKA NPENIPHATHS, YUPEKIACHHI,
OpraHu3aIiy, B KOTOpoe OH KOMaHAHPOBaH.

2.6. B ciyuae HACTYIUIEHUS B TICpUON KOMaHIWPOBKHA BPEMEHHOM
HETPYAOCIIOCOOHOCTH paboTHUK 0053aH He3aMEINIUTEIbHO YBEIOMHTH O TaKuX
00CTOSITENhCTBAX paboTomaTess. BpemenHas HETPYIOCIOCOOHOCTE
KOMaHIUPOBAaHHOIO pabOTHHUKA, a TaKXke€ HEBO3MOXKHOCTE IO COCTOSHHIO 3I0POBbS
BEPHYThCS K MECTy TIOCTOSHHOTO JKUTENbCTBA TIOAJEKAT YIOCTOBEPEHHIO
Hajuexame o(GOPMICHHBIMM JOKYMEHTAMH COOTBETCIBYIOIIUX TrOCYIapCTBEHHBIX
(MyHUIUIIATBHEIX) 00 MHBIX MEJULMHCKHAX OpraHH3aliid, WMEIOIHX JHIEH3HIO
(cepTHHKalMIO) Ha OKa3aHHe MEJULMHCKMX YCIYr. 3a IIEpHOA BpEeMeHHOM
HeTPyIOCTIOCOOHOCTH KOMAHIMPOBAHHOMY DPAGOTHHMKY BBIIUIAYMBAETCS Ha OOLMX
OCHOBaHIIX IIOocOOME TI0 BpPEMEHHOH HeTpyxocnocoOHoCcTH. JlHM BpeMeHHOH
HETPYIOCTIOCOOHOCTH HE BKJIIOYAIOTCS B CPOK KOMAaHAMPOBKH. B ciiydae BpeMeHHOH
HeTPyHOCTIOCOGHOCTH KOMAHWPOBAHHOIO pabOTHHKA, eMy Ha OOIIEM OCHOBAaHUH
BO3MEIIAIOTCS PAcXObl IO HaliMy JKHJIOrO MOMEINeHH: (KpOME CIly4aeB, KOIZa
KOMaH/IUPOBAHHEI pabOTHHK HAXOMUTCS HA CTAallMOHAPHOM  JICYCHHM) W
BBIIUIQUMBAIOTCH CYTOUYHBIE B TEUEHWE BCEr0 BPEMEHH, I[OKA OH HE HMEeT
BO3MOJKHOCTH 110 COCTOSIHHIO 3JI0POBBS MPUCTYNUTH K BBIIOJHEHHIO BO3JIOKCHHOIO
Ha HETo CIy:XKeOHOro MOpyYeHHs HIM BEPHYTBCA K MECTY CBOErO IOCTOSHHOIO
MECTOXHTEIIBCTBA.

3. loxymeHTaNbHOE OhopMIIeHHE CJIY:KeOHOH KOMAHIHPOBKH

3.1. OcHOBaHHEM AJI9 HaNpaBlieHUs PabOTHHKA B CIy)KEOHYIO KOMaHHPOBKY
SIBISI€TCS PelIeHHE O HAlPaBIEHHH B KOMaHIUPOBKY AUPEKTOPA Y YPEIKICHHUS.

3.2. Ha OCHOBaHMM PpEIIEHHS O HAlpaBlIeHWHd B KOMaHJMPOBKY pPabOTHVK
KaJApOBOM CIy>ObI W3JaeT MpHKa3 O HanpaBIeHHH B KOMaHMPOBKY B COOTBETCTBUH
¢ popmoii Ne T-9 (Ne T-9a), yrBeprkIeHHOH mocTaHoBIeHHeM | ockoMcraTa Poccnu
oT 5 staBaps 2004 1. Ne 1.

3.3. Wupopmamus 0 KOMaHIWUPOBaHWH pabOTHMKA BHOCHTCS B JKypHal
perrcTpanuy paboOTHUKOB, BHIOBIBAIOIIUX B KOMaH/IMPOBKY.

4. KoMaHIHpPOBOYHbIE PACXOABbI

4.1. Cpenuauii 3apaGoTOK 3a BpeMsi HAXOXIEHHS PabOTHUKA B KOMaH/MPOBKE
coxpaHseTcs 3a Bce pabodue IHU HeflellH MO Ipa(uKy, YCTAHOBICHHOMY IO MECTY
IIOCTOSTHHON pabOTHL.

4.2. PabOTHHKY, HalpaBJIeHHOMY B KOMaHIUPOBKY KaK BHyTpu Poccuu, Tak u
3a ee TpejeNnbl, BO3MEMIAIOTCS CIEAYIOIIMe pacxXojbl: Ha IpPOe3]| M0 MeCTa
Ha3HA4YeHWs W OOPaTHO; MO HalMy JKHJIOrO IOMEIIEHHS; CYTOYHbIS; (haKTHIECKH
NpOM3BEACHHBIE C Ppa3pelleHrs WIM BeloMa paboromareis X JIOKYMEHTAIbHO
TIOATBEPIKICHHbIE 1[E€JIE€BBIE PACXOIBI:

- c6OpHI 3a YCIIYTH a3pOIOPTOB, KOMUCCHOHHBIE COOPEI;

- Ha MIPOe3J] B a3pONOPT MK Ha BOK3aJ B MECTaX OTIPABICHHUs, Ha3HAYCHUS
HJIY TIepecasok;

- Ha IPoBO3 baraxa.



4.3. 3a Kakapl JeHb HAXOXICHUS B KOMAHIMPOBKE, BKIIOYAs BHIXOAHBIC H
Hepaboune MpasIHIYHBIE JHH, 8 TAKKE 3a [IHH HAXOMNCHUS B IIyTH, B TOM YHCIE 34
BpEMsi BBIHYXIEHHOW OCTaHOBKU B MyTH, pabOTHUKY BBIIJIAYMBAIOTCS CYTOYHBIC.
Ecni pabOTHHK MOXET €KEJHEBHO BO3BPALIATHCA JOMOM, TO CYTOYHBIC HE
ppIuIauMBaioTes. s KOManaupOBOK B Npenesnax Kemeponckoii 0b1acTi CyTO4HBIC
yCTAHABIHBAIOTCS B pasMepe - 300 py6. s KOMaHAUPOBOK 11O Poccun 3a
npenenamu KemepoBcKoH ob6nactu - 500 pyo0.

4.4. Pacxompl 1O TPOe3dy K MECTy KOMaHIHPOBKH H 00paTHO K MECTY
[IOCTOSIHHOM paBoThl BO3MEINAIOTCS KOMAHJUPOBAHHOMY pabOTHUKY B pasMepe
CTOMMOCTH TIpO€3/1a BO3XYIUHBIM, XKEJIe3HOJOPOXKHBIM, BOAHBIM H aBTOMOOWIIBHBIM
TPaHCTOPTOM ~ OOIIEro  MONB30BAHWA, BKIHOYAs ~ CTPaXOBBIC  ILTATEHM 1o
rocyJapCTBEHHOMY 00s3aTENBHOMY CTPaXOBAHWIO MACCAKMPOB  HA TpaHCIOPTE,
orIaTy yCIyr M0 MPeBapHTE/bHON MPOAAKE MPOCITHBIX OusieToB, pacxoibl Ha
[OJTb30BAHHE B MOE3/1aX MOCTENbHBIMH IIPUHAATICKHOCTAMM.

4.5. Pacxonpl B CBSI3W C BO3BpalICHUWEM KOMaHIMPOBAHHbLIM pabOTHUKOM
Gmiera Ha IIOE3], CAMOJIET HJIH [pyroe TPAHCIOPTHOE CPEICTBO MOTYT OBITH
BO3MEIIEHBl C PAa3peliCHMs JUPEKTOpa YUPCKIECHHS TOJIBKO MO yBOKMTCILHBIM
npHYMHAM (pemieHre 00 OTMEeHe KOMaHAUPOBKH, OT3bIB M3 KOMAHTUPOBKH, 00Jie3Hb)
TP HAMYKK TOKYMEHTA, NO/TBEPHKAAIOMIEr0 TAKNUE PACXOAbI.

4.6. Bo3MelleHHe pAcXOj0B Ha MEPEBO3KY Oaraxa BECOM  CBBLINIE
YCTAHOBIEHHBIX ~ TPAHCHIOPTHBIMA  TPEANPUATHAMI  NPEICIbHBIX  HOPM HE
TIPOW3BOAUTCSL.

4.7. KomangupoBaHHOMY paOOTHHKY BO3MEINAKITCS (haKTHUECKHE PACXObl B
Teyenue TPEX JHeil Mociae oTYeTa O  KOMAHIMPOBKE  COOTBETCTBYIOIHHMU
JOKYMEHTAMH, TIOATBEPK A0 IIMH PACXObI.

4.8. PabOTHHKY BO3MELIAIOTCA (PAKTHHCCKHE PACXO/BI 1O OpPOHUPOBAHUIO U
HAliMy JKMJIOTO MOMEIICHWS, MOATBEPKACHHBIE COOTBETCTBYIOIMMHU JIOKYMEHTAMH,
Ho He 0oxee 700 pyO. 3a CYTKH.

4.9. 3a BpeMs 3a/€PKKM B MyTH 0e3 yBOKHUTENbLHBIX IPUYUH pabOTHUKY HE
BLIIIIAYMBAFOTCS 3apa0OTHAs TUIaTa, CYTOYHBIE, & TAKXKE HE BO3MCLIAIOTCA PACXObL
[0 HAliMy HKUJIOTO NOMEILEHMS K IPYTHE PACXO/IBL.

5. IlniaTa 3a pa6oTy B BBIXOJHbIE THH B KOMAHAHPOBKE

5.1. Ecnu pabOTHHUK BBIE3)KACT B KOMAaHJMPOBKY B nepaboumnit (BBIXOIHOH,
[pa3JHUYHBIL) JeHb, TO €Hb OTOBITHA CYATACTCS NCPBLIM JIHEM KOMaHIUPOBKH,
oILIaTa 3a KOTOPBIA MPEeNoCTAaBISACTCS B COOTBETCTBHM CO cratheit 153 Tpynosoro
xoxekca P®, To ecTh Kak 3a paboTy B BBIXOJHOH HIIH Hepabounii NpasIHUYHBIH
NEHb. AHAJIOTMYHO pEHlaeTcs BOMpOC B Clly4yae TIpHE3/a paboTHUKA U3
KOMaHIMPOBKH B Hepaboumii (BBIXOHOH, TIpa3/(HWYHBbIN) JEHb.

5.2. PaboTa B BRIXONHOM MK Hepabouni pa3/HUYHBIA JeHb 0IUIAYNBaCTCSA HE
MEHEE ueM B ABOMHOM pasMepe B COOTBETCTBUM cO cTarheil 153 TpymoBoro koaexca
P®. KoHKpeTHbIE pa3Mepbl OIIaTel paboTsl B BBIXOIHOM WM Hepabouuid
Mpa3IHAYHBIN JEHb MOTYT YCTAHABIIMBATHCS KOMJIEKTUBHBIM JI0TOBOPOM, JIOKATILHEM
HOPMATHBHBIM aKTOM, IPUHMMACMbIM C Y4ETOM MHEHHS MPEACTABUTEILHOIO opraHa
paGOTHUKOB, TPYAOBBIM Jorosopom. Ilpu 5TOM 0O IKETAHUIO paboTHUKA,
paboTaBIIEr0 B BBIXOAHOM WM HEpabouui Mpa3HUYHbBIA [CHb, EMY MOXET ObITh
[IPeIOCTaBIEH IPYroi JeHb OTAbIXa. B 3TOM Ciy4dae paboTa B BbLIXOIHOW WK
Hepabouwit Ipa3AHUYHEIN JEHb OIUIAYUBACTCS B OMHAPHOM PasMEpE, & JICHb OTJIbIXA
OTIATE HE MOICKHT.



6. 'apanTHn nNpH HanpaBaeHHH paGOTHHKOB B CIIyKeGHbIe KOMaH/MPOBKH

6.1. Ha ocrHoBanum ctateu 167 Tpynosoro xomekca Pd OIpH HanpaBIECHUN
pabOTHHKA B CIyKeOHYI0 KOMAHIUPOBKY, a TAKKe BO BPeMS HAXOMCICHHUSI paboTHMKa
B IlyTH K MECTYy KOMaHAHPOBaHUA (M3 MECTAa KOMaHIUPOBAHMNS) MY FAPAHTHPYIOTCS
COXpaHeHHe MecTa paboTBl (JIOIDKHOCTH) W cpeaHero 3apaboTka, a TakKe
BO3MEUICHUC PAacX0JI0B, CBA3AHHBIX CO CIyXeOHOW KOMaHIUPOBKOIA.

6.2. B cnyyac HampaBieHHA paOOTHHKa-COBMECTHTENA B KOMaHIHPOBKY
O/IHOBPEMEHHO TI0 OCHOBHOH paboTe u paboTe, BHIMOIHAEMOM Ha YCIOBHSX
COBMECTHTEIIbCTBA, CPENHHM 3apaboTOK coxpaHseTcs y obowx paboropareneii, a
BO3MEIIAEeMbIE  PAacXoAbl 1O  KOMaHJMPOBKE  PACHpPENCNSIOTCS  MEX/Iy
KOMaHIMPYIOIIHMH PabOTOAATEINAMHE 10 X B3aHMHOMY COTIIAIIEHHMIO.

7. IlopsiIoK NpeJcTABICHHS OTYeTHOCTH, CBA3aHHOM ¢ HANIPABJIEHHEM

pPadoOTHUKOB B CIIY:KeOHbIE KOMAHIHPOBKH

7.1. B TedeHme Tpex paboumx nOHEH CO JIHSA BO3BpAIlleHHA W3 CIIyKeOHOM
KOMaHIUPOBKU pabOTHUK 00s3aH NMPEJCTABUTE B OYXIalITepHIO aBaHCOBEIH OT4eT 00
HU3pacXOJ0BaHHBIX MM CyMMax. BMecTe ¢ aBaHCOBBIM OTUETOM II€pejlaloTcs B
OyxranTepuio  IOKyMEHTBl (B  OpHrHHANE), MHOATBEPXKIAIONIHE  Pa3Mep
IIPOU3BEJEHHEBIX PaCcXO0/I0B, ¢ yKa3aHWeM (OpMbl MX OIUIAThl (HATHYHBIMH, YEKOM,
Oe3HATMYHBIM PacYeTOM ).

7.2. K aBaHCOBOMYy OT4YeTy NpHIAralOTCI CIEOYIOIHE JIOKYMEHTHL:
JOKYMEHTBI, TOATBEPXKIAIOIIHE pacXoNbl TI0 HAWMY IKHMIOIO ITOMEIIEeHHS;
JOKYMCHTEI, MOATBEPKIAIONIME YIUIaTy cOOpOB 3a YCIYI'H a’spolopToB, WHBIX
KOMHCCHOHHBEIX COOpPOB; JOKYMEHTEHI, MOATBEPKAAIOINHE PAaCXOAbl HA IPOE3M [0
MeCTa Ha3HaueHHs M 00paTHO, eclnM yKa3aHHBIE pacXombl IPOH3BOIMINCE
pabOTHUKOM JMYHO; MOKYMEHTHI, IIOATBEPKAAIOIINE pacxXoibl Ha TIIpoes3]] B
a’3poIIOPT, Ha BOK3aJl B MECTaX OTIPaBJIeHUs, HA3HAYCHHS HIIH [TEPEeCca oK, Ha MPOBO3
Oaraxa.

7.3. Ilpu HempencraBNeHWH MIOKYMEHTOB, MOITBEPIKIAIONINX PacxXOIbl Ha
IIPOE3]1 10 MecTa Ha3HA4eHHs U 00paTHO, eClM YKa3aHHEBIE PACXOJBI IPOU3BOIMIHCE
paOOTHUKOM JIMYHO, pPacXolbl BO3IMEINAIOTCS B pa3Mepe CTOMMOCTH IIpoe3na o
MecTa KOMaHJIMpOBKYM M 00paTHO B BaroHe IUTALIKAPT WA CTOMMOCTH aBuabumiiera
KOHOM-KJIacca.

7.4. He nmosanee Tpex paboumx IHEH €O JIHs BO3BpAIICHESA M3 CIy)KeOHOR
KOMaHUPOBKH pabOTHHUK 00s3aH IIOAIOTOBUTH U MPEJACTABUTE JOKHOCTHOMY JIHILY,
IPHHABIIEMY pEIIEHHEe O KOMaHAUPOBAHUHU, OTYET O MPOJAETIaHHOM UM pabote Jmbo
00 yJacTHH B MEpPOIPHATHH, Ha KOTOPOE OH OBII KOMaHAMpOBaH. PaboOTHHKOM,
KOMaHIUPOBAHHBIM JUIS BBIIOJHEHHUS OMNpeNeNleHHBIX 3afad, K OT4eTy O
KOMaHJIMPOBKE IIPWJIAralOTCs OpUTHMHANEl JH00 KCEpOKONMHMH JOKYMEHTOB,
MONYYEHHBIX MM MM IOMIMCAHHBIX M BpPYYEHHBIX MM OT WMeHW OpraHu3aiiiu.
PaGoTHMKOM, KOMaHIMPOBAHHBIM [UIS yYacTHs B KaKOM-THOO MEpOIpPHATHH, K
OTYETY O KOMAHIWUPOBKE TMPUIArarOTCs TMOJYYCHHBIC HM KaK YYaCTHHKOM
MEPOTNPUATHS MaTepHAaIIbL.



