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MYHHIIMNAIBHOrO GI0/IKETHOrO YUpeRTEHHA J0NOTHHTENEHOr0 06pa3oBaHus
"Ilerckas mkosna uckycctB Ne 31"

1. O6mue noJioxKeHHs

1.1. Hacrosmee Ilonoxenue paspaboTraHo B COOTBETCTBHM C NEHCTBYIOIIMM
3aKkoHoAaTeNnbcTBOM Poccuiickoit Menepanuu U onpenenser ocOOEHHOCTH MOPsIKa
HampaBleHuss B ClHyxeOHble KOMAHIMPOBKH pabOTHUKOB MYHHIMIIAIBHOTO
OI0/DKETHOr0 yYpeXKIeHHs JONOJHUTEeNbHOro obpasoBanus "Jlerckas 1ikosa
uckyccTB Ne 31" (manee YupexnaeHue).

1.2. CnyxebHass KOMaHAMpOBKAa - Moe3gka paGOTHHKA M0 PaCOPSKEHUIO
pyKOBOAMTe S YdpexaeHHs Ha OomnpelelieHHBIH CPOK [UIsl BHITIOMHEHHsA CITy:keOHoro
MOpY4Y€eHHs BHE MECTa MIOCTOSHHOM paboThl,

1.3. Hacrosmee Ilonoxenne pacnpocTpaHserci Ha BceX pabOTHHKOB
VupexaeHnus, BKIIOYas JUPEKTopa.

1.4. K cnyxeOHBIM KOMaHAMpPOBKAM HE OTHOCATCA: CIyKeOHBIE NOE3IKH
pabOTHUKOB, NO/DKHOCTHBIE OOS3aHHOCTH KOTOPHIX MpedrnonararoT IOe3[KH B
MECTHOCTB, OTKYJa pabOTHHK 1O YCJIOBHSM TPAHCIIOPTHOTO COODIIEHHS U XapaKTepy
paboThl MMeeT BO3MOKHOCTh €JKEJHEBHO BO3BpalllaThCcid K MECTOXKHTEIECTBY,
BbI€3[lbl 10 JIMYHBIM BompocaM (63 MpOM3BOACTBEHHOH HEOOXOAHMOCTH,
COOTBETCTBYIOIIEro JIONOBOPA HITH BBI30BA MPHIIIAINAIOIIEH CTOPOHEI); IIOCTYIUIEHHE
Ha y4yeOy m oOydueHHe Ha 320YHBIX OT/ieJleHHAX 00pazoBaTeNBHBIX YUpEeKICHUN
BBICIIETO H JIOMIOJHHTENBHOTO NPO(pECCHOHATBEHOrO 00pa3oBaHHsl.

2. Cpok M pesxHM KOMaHIHPOBKH

2.1. Cpokx KOMaHAMpOBKH pabOTHHKOB  OIpefeNisercs  pelleHUEM
PYKOBOIHTENA YUpeXIeHHA C y4eToM 00beMa, CIIOKHOCTH H APYrHX ocobeHHOCTeH
cIyxeOHOro nopy4eHus.

2.2, ®daxTHUecKHi cpoK NpebGbIBaHHA COTPYIHHKAa B MECTe KOMaHIMPOBaHHSA
ompeensieTcs MO MPOe3OHBIM JOKYMEHTaM, NpeAcTaBlsieMbIM pabOTHHKOM I10
BO3BpallleHHH M3 ciy)KeOHOH koMaHIHpoBKH. B ciyyae npoesna paboTHHKA K MECTY
KOMaHJMpOBaHHA MMM o00paTHO K MecTy paboThl Ha JMYHOM TPaHCIOPTE,
daxTHYecKHi CpoKk nNpeObIBaHMA B MeCTe KOMaHIMPOBAHHA ONpelensercs IIo
NOKYMEHTaM, MOATBEPKAAIOIIHM HCIONB30BaHHE JIMYHOTO TPaHCIOpTa (KBUTAHLIUH,
KacCOBBI€ YeKH H Ip.).

2.3. JlueM Bple3nla B KOMaHAMPOBKY CUHTaeTCs OaTa OTMpaBICHHA Ioe3[a,
camoseTa, aBTofyca HIM IPYroro TPaHCIOPTHOTO CpPeACTBa OT MecTa MOCTOSHHOM
paboThl KOMaHOMUPOBAaHHOTO, a JHEM MpHe3Ja - JaTa NpUOBITHA TPaHCIOPTHOIO
CpencTBa B MECTO IOCTOSAHHOH paboThl. IIpH OTIpaBiieHHH TPAaHCTIOPTHOIO CpeJICTBa
710 24 4acoB BKJIIOYHMTENBHO JHEM OThe3Ja B KOMaHAMPOBKY CYHTAIOTCA TEKyIIHe
cyTkH, a ¢ 00 yacoB M mo3qHee - MOCHeNyIOIIHe CYTKH. B cinydae ecnH craHmmus,
NPUCTaHb WIH a3pOMOPT HAXONATCA 32 YEepPTOM HACENeHHOrO IyHKTa, YYHTHIBaeTCs



BpeMd, HeoOXOOHMOS Jis mpoessa [0 CTAaHUME, NOPHECTAHK WIM ajpolopra.
AHATOTHYHO oOpeaeieTcs JeHE NpHe3na paGoTHHKA B MECTO TIOCTOAHHOA paboTsl.

2.4. Sfaxa pabGoTHHEKa Ha pafoTy B eHE Bhie3[la B KOMAHIHPOBKY HIH B /I€Hh
NpHes3fla M3 KOMAHAMPOBKH pEMAcTCA IO ACrOBOPEHHOCTH € JHPEKTOPOM
YapesaernL.

.25, Ha paborHuxa, Haxoasmerocs B KOMAHTUPOBKE, DaCHpOCTPaHMIOTCH
pexiM pafotero BpeMESHH M NpaBHia PAcloOpAOKAa MPEANPHATHS, YYPEeKIEHUA,
OpPraHH3aLAN, B KOTOPOE OH KOMaHAMPOBaH.

2.6, B cnydac HACTYIUIEHAS B 1epHOJ KOMAHIHUPOBKM BpPEMEHHOH
HETPYA0CTIOCOOHOCTH paboTHHK 0043aH HE3aMeUIHTENLHO YBEJOMHTh O TakuX
o0CTOATENLCTRAX paboToaaTend. Bpemennas HETPYHOCTOCOOHOCTE
KOMaHIHPOBAHHOIO pabOTHHKA, @ TAKKE HEBO3MOXKHOCTH 110 COCTOAHHIO 3J0POBbA
BEPHYTBCS K MECTY TOCTOSHHOIO KHTCNLCTBA NOMTEXAT  YAOCTOBEPCHUIO
Hajmexane Oo(OpMICHHEIMH JOKYMEHTAMHM COOTBETCTBYIOIIMX TIOCYA3pCTBEHHBIX
(MYHHIIATIATEHEIX) MO0 HHBIX MEMHIMHCKAX OPraHM3alfui, MMEIOIMX JIHIEHINo
(cepTHHRAMOO) Ha OKajaHWe MCAMIMHCKHX YCIyr.- 3a ICpHOI BPEMEHHOH
HETPYAOCHOCOGHOCTH KOMAHJMPOBAHHOMY DAGOTHMKY BHITIAYMBAETCA Ha OOMMX
OCHOBAHESX mocobHMEe TO BpeMeHHOH HeTpyxocmocoGHocTH. JIHH BPEMCHHOU
HETPYROCIOCOGHOCTH He BRIDYaoTes B CPOK KOMAHIHPOBKH, B cry+dae BpeMEHHOH
HETPYAOCTOCOGHOCTH KOMaHHpoBaHHoOro paloTHHKA, €My Ha obuieM OCHOBaHHH
BOZMEMAOTCA PACXOBl [0 HalMy XHIOro noMemeHus (KpoMe CIydaeB, Korja
KOMAHIHPOBAHHLIH paGOTHHK HAXONMTCA HA CTAHOHAPHOM JIEYCHHH) H
BEIIIAYABAIOTCS CYTOYHLIE B TedeHHe BCEIO BPEMEHM, [0Ka OH HE HMeeT
BO3MOAHOCTH IT0 COCTOSHHIO 3JIOPOBES TIPHCTYIIUTL K BEIIOIHEHHIO BOIJIOKEHHOIO
HA Hero C¢IryxcOGHOTO TODYYESHMS WM BEPHYTBCA K MECTY CBOEro NOCTOAHHOLO
MECTOMHTENLCTRA.

3. JoxymenTansHoe odopmiienne cnyxefHol KoMaHIAPOBKH

3.1. OcHOBaHHEM I8 HaOopapleHMs paboTHHKA B CIYXeOHYH KOMaHIAPDOBKY
ABIAETCK PEIIEHHE O HANPARTEHHH B KOM2HIHPOBKY JIAPEKTOpa YHapeAeHH .

3.2. Ha OCHOBAaHMH peleHHA O HAIPABICHAA B KOMaH/HPOBKY pabOTHHK
kaIpPOBOi CIyXOEl M3IACT IPHKA3 O HANPARIEHHW B KOMaHIHPOBKY B COOTBETCTEHH
¢ dopmoii Ne T-9 (Ne T-9a), yreepxaecHHoli nocTanonenreM ["ockomcrara Poccrn
oT 5 aupaps 2004 r. Ne 1.

3.3. Hudopmauus © KOMaHAHpPOBEHHH pabOTHHKZ BHOCATCA B XKYpPHANI
PerduCTpaly pabOTHAKOB, BHIOKBAIOLIMX B KOMAHOHPOBKY.,

4. KoManaHpoROYHDIE PACXOOBI

4.1. Cpenuuit 3apaboTok 2a BpeMs HaxoxAeHHA pabOTHHKA B KOMaH/HPOBKE
coxpaHsercs 3a Bce pabouMe JHH HelNenm No Ipaguky, YCTAHOBICHHOMY I10 MECTY
IOoCTOAHHOA pabOTHL.

4,2, PaGoTHHKY, HANPAaBNEHHOMY B KOMAHAHPOBKY KaK BHYTpH PocchH, Tak H
3a €€ IpeJelibl, BO3MEIIAIOTCA CAEAYIOMME pPAcXoNel: Ha MNpoe3j A0 MecTa
Ha3HadeHWs M OOPATHO, MO HANMY JXKHIOrO NMOMEMEHHA; CYTOTHHE; (QAKTHYECKH
NpoM3BefieHdLIe ¢ paspellledHd HIH BeaoMa paborogatens W JOKYMCHTaIbHO
[OTBEP/ISHHBIE LIeeBRIe PACXOABL:

- ¢60pBL 38 YTy a3pPONOPTOB, KOMHCCHOHHEIE ¢60PH];

- Ha Mpoe3Ji B a3pOIOpPT HIIH Ha BOK3&l B MECTaX OTNpaBIeHHsA, HA3HAYCHHA
HIIH NEPecaTor;

- Ha MpoBo3 Daraxa.



4.3, 33 KX JIeHh HAXOXEHHS B KOMAaHJIMPOBKE, BKIIOI4s BRIXOJNHEIC H
Hepaboune NMpa3gHMIHEIC THH, 8 TAKOKS 38 JIHH HAXOX/IEHHS B IIYTH, B TOM 9HCIE 33
BpeMA nmry)x.uennoﬁ OCTAHOBKH B IIYTH, paQOTHHKY BBHIIJIAYMBANOTCH CYTOYHEIE.
MOJKCT €XCAHCBHO BO3BpAINATECS JOMOH, TO CYTOUYHBEIE He
' Bmmaﬁﬁaam'rcx Jns xoMaraupoBsox B npeaenax Kemepoeckoi obnacTH cyTOdHBIE

yCTaHABIMBAIOTCA B pasmepe - 200 py6. [na xomanmapoBok mo Poccun 3a
npeaenaMy KeMepoBckoi oﬁnacm - 300 py6.

4.4. Pacxonsl 1O Mpoe3ny K MECTY KOMaHAMPOBKH H ofparHo K MecTy
IMOCTOAHHOM paGoThl BO3IMEIMAIOTCH KOMAHJWPOBaHHOMY pabOTHMKY B pasMmepe
CTOHMOQCTH HpOe3lia BO3AYIIHEIM, KENE3HOJOPOXHEM, BOJHEIM H ABTOMOOHIBHRIM
TPAHCHOPTOM - O6IIErc NONB30BAHMA, BKMOYas CIPaxXOBhE INIATEXH MO
rOCYJZapCTBERHOMY 0O0f2aTeNbHOMY CTPaxOBAHAIO NACCAXKHPOB HA TPaHCIOPTe,
OIUIATY YCIYT IO TpeJBAPHTENEHOH Tpojaxe Ipoe3fHBIX OHIECTOB, pacxojsl Ha
TIONIE30BAHKE B TIOE31aX TOCTENBHBMH IPHHAUIEKHOCTAMH.

4.5. Pacxonsl B CBH3H C BO3BpALICHHEM KOMaHIMPOBaHHBEIM pPabOTHHKOM
GHUIeTa Ha TOe3], CaMoNeT WIM JAPYroe TPAHCIOPTHOE CPeACTBO MOryT OHITh
BOIMELIEHBE C paspelleHns JUPeKTOpa YHpekACHHA TONBKO MO YBAKHTENLHBIM
HpHYHHAM (pemerme 06 0OTMEHe KOMaHAHPOBKH, OT3LIB M3 KOMaHIHPOBKH, 6ose3Hs)
TIPH HAJTAYHY JOKYMEHTA, NOATBEKIAIOIIETO TAKHE PACKXOEI.

4.6. BoiMelieHHE pacxOoA0B Ha nepeBosky OGaraxa BecOM CBHIIE
YCTAHOBINCHHLIX ~ TPAHCIOPTHEIMH  NPEANPHATHAMH  NpelelbHRX HOPM HE
TIPOH3BOIHTCH.

4.7. KoMauauporaHHoMy pabOTHHKY BORMEIIA0TCA (PaKTHYSCKHE DACXO/ibl B
Te4eHHe TpEX JAHEH I[OCNE OTYeTd O KOMaHIHPOBKE COOTBETCTBYIOLIUMH
TOKYMCHTAMHE, IIOATBEPKIAIORIHMHE Pacxoanl.

4.8. PaGoTHHKY BOIMEIAIOTCH (PAKTHIECKHE PacXoApl 1Mo GpOHMPOBAHHIO H
HaliMy KWIOTO TIOMEINeHn:, TIOATBEPKACHHEIE COOTBETCTBYIOIHMH TOKYMEHTaMH,
Ho He Gonee 700 py6. 3a CYTKH.

4.9. 3a BpeMs 3aJePXKKH B NYTH €3 YBHKUTEIBHBIX NPHYHH paboTHHKY He
BLINTIAYHBAIOTCH 33pab0THAad [IaTa, CYTOYHEIE, 8 TAIOKE HE BOSMEINANOTCH PAcXOJbI
110 HafiMy RWIOr0 IOMEIEHAs | APYIHe PACKOIHL.

5. ILnata 3a paGoTy B BLIXOAHBIC JHH B KOMAH/IHPOBKe

5.1. Eci paboTHHK BEICZXAET B KOMAHAMPOBKY B HepaBouWH (BRIXOJHOM,
Npa3HWYHE )} JeHs, TO XeHb OTORITHA CUHTACTCH NMEPBLHIM JHEM KOMAHIHPOBKH,
ONNaTa 34 KOTOPHH NPEejOCTABNIeTCS B COOTBeTCTRHH co cTaTheH 153 Tpynosoro
kozekca Pd, To ecTh Kak 3a pabGoTy B BRXONHOH MM HepaboOuHMH NpaziHHYHBIA
deHb, AHANOTHYHQ pemaeTcs BOIpOC B COydac TpHesga paboTHHKA H3
KOMAHIHPOBKH B Hepalounii (BEIXOHOM, TpasHHHEIA) AeHb.

5.2. PaboTa B BEIXOAHOH HnH Hepabo4YHil Mpa3/IHHYHEIA 1E€HE OIIAYHBACTCA HE
MeHee 9¢M B JBOHHOM paiMepe B COOTBETCTBHHM co cTathed 153 Tpynosoro xonekca
P®D. KoHKpeTHEIE pa3sMephl omnatel paboTel B BRIXOAHOW HIH  Hepabouuit
Npa3HHYHGIA JAeHE MOI'YT YCTAHARIHMBATLCA KOJUNIEKTHBHEIM JTOTOBOPOM, JIOKAIBHBIM
HODMATHBHLIM AKTOM, NPHHHMAEMBIM C YYETOM MHEHHS IPE/ICTABMTENBHOTO OpraHa
paCOTHHKOB, TPYAOBRIM JOroBopoM. IIpH »ToM 1o okemaHHio paboTHHKA,
paboTaBmeroc B BEIXOOHOK WM HepaGodHil NMpa3AHWYHELE ASHE, €My MOXeT OITh
TpedoCTarTeH Opyrod OeHs oTaexa. B sToMm ciydae paboTa B BHIXOZHOH HIM
HepaGOvHil TPa3HHYHEIH 1eHb OILIATHBASTCA B OTHHAPHOM pasMepe, a NIeHb OTABIXA
OILIaTe HE I{O,[[Jie}IGlT.



6 I'apaHTHH NPH HATPABJICHHH PAGOTHHKOE B cayxefHbICc KOMARAHPOBKH

- $.1. Ha ocropammu craten 167 TpyaoBoro komekca P® npe matipaBleHHH
,paﬁm:ma B CIrye6HY10 KOMAHZMPOBKY, @ TAKKe BO BPeMA HAXOMICHHA pabGoTHHKA
B IIYTH K MECTY KOMaHIHPOBAHAA (M3 MecTa KOMaHAHPOBAHUA) €My FApAHTHPYIITCS
coxpaHewme MecTa paboTsl (NOIDKHOCTH) H CpelHEro 3apaboTka, a  TakKe
BO3MEINEHHE PACcXOJ0B, CBA3EHHEIX CO CTyxe0HOH KOMAHIHPOBKOH.

6.2. B cmydae HanpaBnenus paDOTHHKA-COBMECTHTENA B KOMAHIHADOBKY
ONHOBpEMEHHO- N0 OCHOBHOH pabore M paCoTe, BBHIONHAGMOH H4 YCIOBHAX
COBMECTHTENLCTBA, CpeNHHA 3apaboTok coxpansercd y obonx paboropmareneH, a
BOIMELacMBIE  pacXofH [0  KOMAHJMPOBKE  DACTPEHelAIOTCA  MEXIY
KOMAHJHPYIOIMHMHE paboToAaTeNAMM 10 HX B3AHMHOMY COTTAIICHHUIO.

7. llopAaoK NpesCTABJICHHA 0TYETHOCTH, CBAAHHOH ¢ HANPARJIEHAEM

paGOTHHKOB B CiIyxkelHbIe KOMAHAHPOBKH

7.1. B TedeHue Tpex pafoudx AHel co OHA BO3BpANICHHN W3 cayxeGHOIM
KOMHHJII-!pOBK!{ paboTHEK 063aH MPeACTABATH B GyXranTepHio aBaHCOBEIH OT4eT 00
H3pacXOAOBaHABIX HM CyMMax. BMecTe C aBaHCOBBIM OTYeTOM MEPENAOTCA B
OyxranrepHr>  JOKYMEHTRL (B  OpWrHHaie), TOATBEpXJAloIMe  pasMep
(IPOH3BEJIHHEX PacXoloB, ¢ YKa3aHueMm (OpMEl AX OILTATH (HaXHYHBIMH, TEKOM,
GesHANHYHEIM PACUETOM).

7.2. K aBaHCOBOMY OTYETY DpHUIaraloTcd CHeIyHOIIHe ,::oxymemm
NOKYMEHTHI, © TIOATBEPXKNAOITAE PacXofbl M0 HaliMy JKHIOMC [OMEIIEHHS,
MOKYMEHTH!, ROJTBEPAJAIOIHE yrnary cOopoB 3a yCayrd aspoloproB, HHBIX
KOMMCCHOHHBIX CcOOPOB; NOKYMEHTLI, MOATBEPXKAAIONIHE PACXOALI Ha DpOe3d 1o
MecTa HajdaveHHsd H oOpaTHO, €clIM YyKasaHHEle PAacXodbl MPOH3BOJHITHCE
paGOTHHKOM JIM4YHO, JOKYMGHTEI, NOATBEDKAAIOUIHE DPacXofkl Ha [poesn B
a3pOLIOPT, Ha BOK3AJ B MECTaX OTIPARICHHA, HASHAUCHHS WA OEPECAIOK, Ha NIPOBO3
Daraxa.

7.3. Tlps HempencTABIeHHH JOKYMEHTOB, TIOATBEPHKAAIOIMX Ppacxolbl HA
npoe3] 10 MecTa HasHayeHus B 06paTHO, eCIM yKasaHHEIe PAcXo/bl MPOH3BOAMIHCE
pPabOTHHKOM JIMYHO, Pacxofibl BO3MEMIAI0TCE B pa3Mepe CTOHMOCTH IpO€3fa A0
MecTa KOMaHTHpOBKH M ofparHo B BaroHe ILTAKApT HH CTOMMOCTH aBHabHIeTa
AKOHOM-KITACCA.

7.4. He nosmaee Tpex paboumx JHell co [HA BO3BpAIICHHA M3 CiyxeGHOH
KOMaHIHpOBi paboTHAK 065328 DOATOTOBHTS H IIPEICTABATE A0/IKHOCTHOMY JIHILY,
NPHHABIICMY PELICHHE O KOMaHTHPOBAHHH, OTIET O npojenanHoi UM pabote nubo
06 y9acTHM B MEPONpPHMATHH, Ha KOTOpOe OH Obil KOMaHIHpOBaH. PaboTHHKOM,
KOMAHIUpPOBAHHEIM [/ BHNIOTHEHHA ONpPENENeHHBIX 3ajad, K OT4CTy O
KOMAKIXHPOBKE NPHIArAKTC OPATHHAIEI JHOO KCEPOKONMHH JIOKYMEHTOB,
[TONYYeHHbIX MM HITM MOJNHMCAHHLIX H BPYYEHHBRIX HM OT HMeHH (praHusaliH.
PaGOTHHKOM, KOMAHIHMPOBAHHEIM Uil Y4YacTHA B KakOM-THOO MEpONpHATHH, K
OTYEeTY O - KOMAHTHPOBKE [PHIATAIOTCA NOJAYYeHHEE HM KaK Y4YacTHHKOM
MEPOOPHATHE MATEPHAIEL.
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