MYHHIIUITAJILHOE YYPEKJAEHUE KYJIbTYPHI
«BOJITOI'PAAKOHIIEPT»

ITPUKA3

«16» cerrabps 2016, Ne 192-0O

06 yreepiaennn DTudeckoro Komekca paboTHukos MYK «Bonrorpaakonuepry

B coorsercTBUM co craTheit 13.3 QemepaibHOro 3akoHa oT 25 nexabps
2008r. Ne 273-®3 «O mnporuBoxeiicTBHU Koppynuum», MeTtoguueckum
PEKOMEHIIANMAM TIO pa3paboTKe W OPUHSTHIO OPraHW3aldAMH Mep [0
IIPEAYIPEAACHUIO W TPOTUBO/ICHCTBUIO KOppyruuE (yTB. MHHHECTEpCTBOM Tpyaa
U conuanbHoi 3aumte! PO or 08.11.2013r.) 1 mucsmom Komureta mo KyJlbType
No01-14/1551 ot 25 aBrycra 20l6r. «O paspabotke u peanmzanuu
AHTHKOPPYMITMOHHOMN MOIUTUKU)

INIPUKA3BIBAIO:

1. VTBepauts «ITHHeCKUH KOZEeKC paboTHUKOB MVK
«BomrorpaakoHnepry (npuiaraercs).

2. Cnenmamucty mo  kagpam Lonmosumoit M.A. OpPraHU30BaThH
O3HAKOMIICHHE PafoTalOMUX M BHOBh MPWHHMAEMEIX PabOTHHKOB C
TPUIOKEHHEM K IIPHKa3y IOJ POCIIHCh.

3. KoHTponk 3a HCIONHEHWEM HACTOSAIIEr0 IPWKA3a OCTABIIO 34
co0oii.

OcHoanwe: Cinyse6Has 3amicka BeIyIero IOpHACKOHCYTbTa 3abaziaii A.C. ot 14.09.2016 1.
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YTBepKIcH

npuKasoM gupektopa MYK
«BonrorpagkoHLepT»

ot loncentabpsa 2016 T.

Ne 192 -0

JTHYeCcKUM Koaeke paboTHukoB MYK «BonrorpagkoHuepT»

1. O6WwMe NonoxeHUs

1.1. 3Tudecknn kogeke paboTHukoeR MyHMUMNANbHOrC Yy4YpeaeHus  KynbTypo!
«BonrorpagkoduepTt» {(gaanee - YupexgeHvne) paspabotaH B COOTBETCTEBUM C MOMNOXEHUAMK
MeToonyecknx pekoMeHgauvin no paspaboTke W NPUHATUIO OpraHu3auvAMW Mep no
NpeaynpexaeHuio 1 NPOTUBOACHCTBUIO KOPPYNLMK, YTBEPKASHHBIX MUHUCTEPCTBOM TpyAa U
counansHoi 3awuTel PO 08 Hoabps 2013 .

1.2. Hactoswumin Kogekc ycTtaHaBnueaeT o0Live npaBuna U cTaHgapTel NOBEAESHWS
paboOTHUKOB YUpexaeHus, 3aTparMBatwmnx 3TMKy AENOBbIX OTHOWEHWA U HanpaBneHHbIX Ha
popMUpoBaHne 3TUMHOMO, AOOPOCOBECTHOrO MNOBeAEHUA pabOoTHUMKOB W YJpexaeHus B
Lenom, '

1.3. Hactoswwnn Koaekc npusBaH noBLICUTE 3MEKTUBHOCTL  BbINOMHEHUA
paboTHMKaMKN YupexaeHns CBOUX ZOMKHOCTHLIX 00A3aHHOCTEN, a TaKkKe:

- CNY>XUT OCHOBOW (POPMUPOBAHWUA OOIMKHOW Mopanu, Npot)eCCUOHANBHOW HecTu U
chyxebHoro atuketa paboTHUKOB;

- opveHTupyeT pabOoTHMKOB B CUTyauMaX KOH(NUKTA WHTEPSCOB W 3TUYECKOW
HeonpeaeneHHOCTN UK MHBIX OBCTOATENBCTB HPABCTBEHHOTO BHIOOPA,;

- cnocobeTByeT BbipaboTke noTpebHoCTU cobnioaeHnsa nNpohecCnoHanbHO-3TUHECKMX
HOPM NOBEAEHUS;

- BLICTYNAET KAK MHCTUTYT OBLUECTBEHHOrO CO3HAHWA W HPaBCTBEHHOCTU pabOTHWUKOB,
WX CAMOKOHTPONA.

1.4. OeiicTBre Hactosiero Kogekca pacnpoCTpaHsaeTea Ha BCEX NNy, ABMNAILUXCH
paboTHVKaMn YUYpexaeHUA W HaxOOALWMXCS C Hel B TPYAOBbIX OTHOLUEHWSX, BHE
3aBUCUMOCTU OT 3aHUMAeMOW JOSTHKHOCTA W BoINOMHAEMbBIX (DYHKLIMA.

1.5. 3HaHue w cobniaeHue paboTHUKAMW YupexaeHus NONOXKEHWA HacTosilero
Kofekca sABnAeTcs OOHMM U3 KPUTEPUER OUEBHKM Kadyectrea. ux npodpeccuoHansHoNn
ASATENLHOCTU W TPYAOBOW ANCUUNNMHE.

1.6. CogepxaHne NOnoXeHWA Hactosuwero Kogekca ACBOAWTCA A0 CBefleHWA BCEX
paboTHUKOB YupexaeHus.

2. Obwwue NpUHUMNLI M NPAaBUNA NOBeAeHUA PaGOTHMKOB YupexaeHus

2.1. Bce pabGotHukn VYupexgeHus o0693aHbl crnegoeaTe  criefylolvMm  obLumMm
NpPUHUMNaM 1 npaBvunam NoBeAEHUSN:

- cobniogeHne BbICOKUX 3TUMECKMX CTaHAAPTOB NOBSAEHUS,

- noaaepXaHue BbICOKUX CTaHAapTOB NpoheCCUoHAanNbBHON AEATENBHOCTH;

- CNeAoBaHne Ny4YWuM NpakTUKam KOpnopaTMBHOIO yNpaBneHus;

- cO3RaHne K noaaepXaHme atmocdepbl 40BEPUR W B3AUMHOIO yBaXEHWS; -

- cnepoBaHve NpuHUKUNY A0BPOCOBECTHON KOHKYPEHLUUN;



S’

- coBnogeHne 3akOHHOCTY 1 NPUHATLIX Ha ceba AoroBopHbIX 00s3aTENLCTB,

- cobniogeHne NpuMHUMNOB OOBLEKTMBHOCTU W YECTHOCTU NMPU NPUHATUM KaapOBbIX
peLUeHWN.

2.2. PaBoTHnkn YupexaeHunsa obasaHbl.

- cobniogaTs AeWcTByOWMe HOpMaTMBHO-NPaBoBbIe akTel Poccuiickoi Peaepaunm v
Bonrorpagckoi obnactu, He AonyckaTe HAPYLLEHWE 3aKOHOB W VHbIX HOPMATUBHO-NPaBOBbIX
aKTOB MCXOAA W3 NOMUTUYECKOW, SKOHOMMYeckod LUenecoobpasHocTu nmbo MO UHBIM
MOTWUBAM;

- OCYLLECTBMAATE CBOK ASATENBHOCTL B Npeaenax NpeAoCcTaBNeHHbIX NOMHOMOYYH;

- WUCMNOMNHATL AOMKHOCTHblE 0O0A3aHHOCTM  AODPOCOBECTHO W HAa  BbICOKOM
npodeccnoHanHOM ypoBHe B Lenax obecneqerHuns acthekTuaHoN paboTel YupexaeHus,

- OCYUJECTBNATL CBOK MpO(PecCUoHanbHyo AeATENLHOCTE B npeaenax npejMeta u
Lueriel AeaTenbHOCTN YUpexaeHns,

- NpPWM VCNONHEHWWM AOIKHOCTHBIX ©0O0A3aHHOCTEW He oKasbiBaTb NpeAnoYTeHnA
Kakm-nuBo npoheccUoHanbHBIM UMM CounanbHeiM  Tpynnam 1 opraMvsauusam, ObiTb
He33aBUCUMbIMU OT BMWAHWS OTAEMNLHbLIX TPaXaaH, NPOoECCUOHANLHBIX UMW CoUManbHbIX
rpynn u opraHusauuni;

- UICKNKOYaTb JENCTBUA, CBA3AHHLIE C BMUAHUEM KaKnX-NMOO NNYHbIX, UMYLLECTBEHHDbIX
(dUHAHCOBBIX) N WHBIX WHTEPECOB, TNPENATCTBYIOWUX A0OPOCOBECTHOMY WCNONMHEHUID UMK
JOMKHOCTHEIX 0OA3AaHHOCTEN;

- cobmopaTte cnyxebHyw, npoheccnoHanbHylo 3TUKY W NpaBuna [enosoro
NnoBeAeHUS;

- NPOABMATL KOPPEKTHOCTL M BHUMaHUE MO OTHOWEHWIO K KIIMeHTam W KOHTpareHTam
Yupexgexus;

- BO3[EPXKUBATLECA OT MNOBeAEHMA, KoTopoe Morno Obl BbI3BaTb COMHEHWE B
106pOCOBECTHOM UCNOMHEHUN paboTHYKamMM fOMKHOCTHBIX oBsa3aHHocTen, a Takke uaberatb
KOH(NUKTHRIX CUTYaUWA, CcnocobHbIX HaHecTW ywepd wux penytauun Wnu aBTOpPUTETY
Yypexaenus,

- MpUYHUMAaTL NPeayCMOTPEeHHble 3akcHoaaTensCcTeoM Poccuiickon Pepepaunn U
BHYTPEHHUMU AOKYMEHTaMMU YUpexaeHUs Mepbl K HefoNyLeHno BO3SHUKHOBEHUS KOHINKTa
WHTEPECOB W YPEryNIMPOBaHNIO BOZHUKWETO KOH(NUKTa UHTEPECOS,;

- BO3AEPKMBATECA OT NYBNUYHLIX BLICKA3LIBAHUNA, CYKOSHUA W OLEHOK AEATENBHOCTU
YupexgeHus, eCnu 370 He BXOAMT-8 AOMKHOCTHbIE 00A3AHHOCTU PabOTHUKOB;

- MOCTOAHHO CTPEMUTLCA K OBecneyeHud Kak MOXHo Bonee addeKTUBHOTO
pacnopsiKeHUs pecypcamm, HaxoaALLMMUCS B chepe NX OTBETCTBEHHOCTH.

2.3. PaboTtHnkn oB6s3aHL! NpUHMMAaTE COOTBETCTBYIOWWME Mepbl Mo ofecneveHuio
fesonacHoCT™m WM KOH(MMAEHUMAnNbHOCTM  MHpOpMaLMK, 33  HEeCaHKUMOHMPOBAHHOE
pasrnalleHne KOTOPOM OHW HecyT OTBETCTBEHHOCTb W/UMW KoTopas crana W3BecTHa UM B
CBA3W C UCMIOSTHEHNEM AO/MKHOCTHBIX 00s3aHHOCTEN.

2.4, MNpoapmxeHne pabOTHUKOB YUpeXAeHWAa Ha BbIWECTORLWYI0 AOMKHOCTE OOMKHO
OCYLLECTBMATLCS TONbKO MCXOAA U3 AENOBLIX XKavecTs paboTHUKOB.

2.5, B YupexaeHun gencTeyeT sanpeT Ha paboTy B YUpemaeHUn poACTBEHHNKOB Ha
YCNOBUKU UX NPAMON NOAYUHEHHOCTY OpYr ApYrY.

2.6. PaboTHWKM, 3aHmMarome pyKoBOASALWME AOMKHOCTH B YupexaeHun, obasadbl:

a) MPUHVMATL MEPbL! NO NPEeAOTBPALLEHVIO U YPETYNIMPOBaHWIO KOH(PNIMKTA MHTEPECOB;

6) npuHMMaTL Mepbl MO NPpeaynpPexXaeHUuio Koppynuuu;

B} CBOMM AUYHLIM NOBEAEHWEM MoAaBaTb NPUMEpP YECTHOCTU, BecnpucTpacTHOCT! K
CNpaBeaIMBOCTM,

r} cnocobCTBOBaTh HOPMUPOBAHUID GNAaronpuATHONO MOPAMBHO-TICUXONOTUYECKOO
KIMMATa B KONNEKTUBE;
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O) B OTHOWEHWsAX € NOAYVMHEHHBIMY NPOSABAATL BbICOKYIO TpeboaTensHOCTb,
APUHLMNINANEHOCTb, HO OAHOBPEMEHHO HE AONYCKaTb BLICOKOMEPUA, npeHetpexuTENLHOrO
TOHA, FPYBOCTU, HEKOPPEKTHBIX U OCKOPBUTENBHBIX 3aMeYaHni, HeoBOCHOBAHHbLIX NPeTeH3NI
v 0OBUHEHWUNA, _

e) ycTaHaBAMBaTh CNPaBeAnBYIO, PABHOMEPHYIO CYXKEDHYIO Harpysky NOAHUHEHHEIX,
He AonyckaTb AUCKPWMUHALMM  NyTem  NPefoCTaBNeruA  OTAENbHBIM paboTHUKam
He3acyXeHHeIX Bnar v npusunervin;

2.7. Brelwnui Bua paloTHUKOB YYpeXAeHWs Npw VUCNONHEHUW VMU OOMKHOCTHLIX
06513aHHOCTEN JOMKEeH CcoOTBeTCTBoBaTh ODLWENPUHATOMY ASNOBOMY CTUMID, KOTOPBIN
OTAMYAIT OPULMANBHOCTE, CAEPKAHHOCTL, TPAAULUMOHHOCTL, aKKypaTHOCTE.

3. PekoMeHAaTeNbHbIe ITUYECKUE NpaBuna noseaeHusi paboTHUKOB

3.1. UcnonHas ceBow Tpyaoeblie 06s3aHHOCTU BCe paboTHVKM YUpeXaeHus ACTKHbI
BO3OEPKMBATHLCH OT:

a) nwoboro BuAa BbLICKA3bIBAHWA W OENCTBAR AWUCKPUMUHALMOHHOIO xapakrepa no
Npu3Hakam NnoNna, BO3pacTa, packl, HAUMOHALHOCTW, A3bIKA, rpaxaaHcTea, COLManeHor,
MMYLWECTBEHHOrO UMW  CEMEWHOTO  MONMOXEHWs,  NONUTUYECKUX WKW PENUINO3HBIX
NPeanoMTEHUNA;

6) MobblX NUYHBIX N (UHAHCOBLIX CBs3eW, KoTopble MOryT GbiTb PacLEHeHbl Kak
OKa3aHVE NOKPOBUTENBCTBA KakuM Bbi TO HW BbINO NULAM B uenax npuobpeTeHns umn npas,
ocsoBoxaennsa ot 00A3aHHOCTEN UMW OTBETCTBEHHOCTMU,

B) NOCTYMKOB, KOTOPbLIE MOrMK Gbl Bbi3BaTb COMHEHWE B OOBLEXTUBHOM UCTONHEHUW
paboTHMKaMKN cnyxebHblX 06A3aHHOCTEN;

) rpyBoOCTH, HELEeH3ypHO peyn, NPOABNEeHW NpeHeCpeXWTENsHOrO  TOHA,
3aHOCHWBOCTW, NPeaB3ATLIX 3aMeYaHui, NPeAbABNEHNA HENPABOMEPHbLIX N HE3aCNyXeHHbIX
0OBUHEHUIA;

0) yrpo3, OCKOPBUTENbHBIX BbIPAXEHWA WK pernnink, AencTBUA, NPEensATCTBYIOWNX
HOPManbLHOMY 0OWEHWIO UMK NPOBOLMPYICLUUX NPOTUBONPasHoe NosedeHune;

€) MPVHATUS MUKW, KypeHus BO Bpems chnyxebHulx cosewaduil, Gecen, wuHoro
cnyxeBHoro obLUeHVA C KIMEHTaMK W KOHTPareHTamu YupexaeHus;

3.2. PabBoTHuKM npuaBaHbl cnocobcTBOBaTL CBOUM  CRyXeQHbiM  noBedeHWem
YCTAHOBMEHUIO B KOMNEKTUBE  AEMOBbIX  B3AMMOOTHOLUEHWA W KOHCTPYKTMBHOIO
COTPYAHUYECTBA ApYr C APYrom.

4. OTBeTCTBEHHOCThL

41. HapyweHvem Kopekca npu3HaeTCA HeBbLINONHEHWME Wnv  HeHaanexaulee
BbINONHeHVe paboTHUKOM YCTaHoBneHHbIX Kopgekcom MpPWHUMNOB, HOPM U NpaBun
NoBeAeHWs, a TakKe COBepWEeHWe NpoCcTynka, nopovalerc 4ectb pabdoTHUKa unu
YupexaeHus.

4.2. CobBrioaeHvne paboTHUKaMKU YupexaeHus nonoxewun Hactoswero Kogekca

yuuTBIBASTCA NPU (POPMUPOBAHUN KaApOBOTO pe3epsa ANS BbIABWKEHWS Ha BbilUECTOAWNE
LOOMKHOCTK, @ TaloKe NPU HANOXEHNA AVICLMIMTITMHAPHBIX B3bICKAHWNA.



