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[Tucbmo MunucrepcTBa o6pazoBanus u Hayku PD ot 15 despans 2012 r. N All-147/07 "O
METOJIMYECKUX PEKOMEHIALIUAX 110 BHEAPEHUIO CUCTEM BEJIEHUS )KYPHAJIOB YCIIEBAEMOCTHU B AJIEKTPOHHOM
Buae"

IIncbMo MunucTeperBa o0pasoBanus u Hayku P® ot 15 ¢pespanas 2012 r. N AII-147/07
"O MeTOAMYEeCKHX PeKOMEHAAUMAX N0 BHEAPEHUIO CHCTEM BeleHHUs )KYPHAJI0B YCIIeBaeMOCTH B
3JIEKTPOHHOM Buje"

Bo wucnonnenue pemenusi 3acenanus npesuauyma Cosera npu IIpesunpente Poccuiickoi
®Deneparun 1o pa3BuTHio HHpopmarmonHoro odmmectBa B Poccuiickoit @enepanmu ot 30 nekadps 2010 r.
N A4-18040, paznmen II, Munobpuayku Poccum (mamee - MHHHCTEpCTBO) pa3pabOTaHbl METOIUYCCKUC
PEKOMEH/IALMKU U €IUHblE MHUHMMAaJbHbIE TpeOOBaHMSI K CHUCTEMaM BEJIEHHUS >KYpHAJOB YCIIEBAEMOCTH
y4alluxcsl B JIEKTPOHHOM BHJI€ B 00pa3zoBaTebHbIX yupexaeHusx Poccuiickoit @enepanuu.

VYka3aHHbIE METOAMYECKHE PEKOMEHIAMH ¥ MUHUMAJIbHBIE TPEOOBAaHHUS CIIOCOOCTBYIOT
dopmupoBaHui0 ycinoBui Juis  peanuzaiuu  DepepanbHbBIX  TOCYAAPCTBEHHBIX  00pa30BaTENbHBIX
CTaHJApTOB HOBOTO TIOKOJIEHUS (HAYAJIBHOTO ¥ OCHOBHOTO 0O0mIero o0pa3oBaHMs) MO Pa3BUTHUIO
UH(POPMALIMOHHO-00pa30BaTEIbHOM cpelibl 00pa30BaTeNbHbIX yupekaeHul (nanee - OY) B yacTu:

¢dukcanuu xoaa 00pa3oBaTEIbHOIO IPOLECCA;

OTpa’KeHHsI pe3yIbTaTOB OCBOEHUSI OCHOBHOM 00pa30BaTe/IbHONW MPOTrpaMMBbl;

BO3MOYKHOCTH HCIIOJIb30BaHMs JaHHBIX, (POPMHUPYEMBIX B X0Ji¢ 00pa30BaTENBHOTO MIporecca s
peleHus 3aa4 yIpasieHus: 00pa30BaTeNbHOM NeSITeIbHOCTHIO;

B3auMmoieiicTBus OY ¢ opraHamu, OCyIIECTBISIONIMMH yIIpaBlieHHE B cepe 00pa3oBaHMUsL.

Mertoanyeckne pekoMeHaaluuu He orpaHnuyuBaior OV B BbIOOpEe HH(MOPMAIMOHHBIX CUCTEM
BEJICHUS KYPHAJIOB YCIIEBAEMOCTH yYallMXCS U B HCIOJIB30BAHUM UX PACIIUPEHHBIX (YHKIUOHAIBHBIX
BO3MOXHOCTeH. DT0 obecneunBaer codmoeHue npaB OV u pa3paboTUNKOB Ha CAMOCTOSITENIbHBIN BEIOOP
MH(OPMAILIMOHHBIX CHCTEM U Ha CBOOONY KOHKYPEHILIMH B COOTBETCTBHM C ITYHKTOM 8 cTaTbu 3 3aKoHa
Poccuiickoit ®enepauuu ot 27 wurona 2006r. N 149-03 "O6 wunbopmanuu, HHOOPMAIMOHHBIX
TEXHOJIOTHSX U 0 3amuTre nHpopmauuu" u crateu 15 3akoHa Poccuiickoit ®@enepaunu ot 26 utonst 2006 r.
N 135-®3 "O 3amuTe KOHKYPEHIMH ', @ TAK)KE CO3AAET yCIOBHS JUIS NaJIbHEMIIEr0 Pa3BUTUS TEXHOJIOTHH.

B cootBerctBuu ¢ 3akonom Poccwmiickoit ®enepammu ot 27 wurons 2010r. N 210-d3 "OO6
OpraHu3allii NpPeJOCTaBIEHUs] TOCYAAPCTBEHHBIX W MYHMLIMIANBHBIX yciyr', PacnopspkeHusMu
[IpaBurensctBa Poccuiickoit ®enepanuu ot 17 gexadbpst 2009 r. N 1993-p u ot 7 ceursiops 2010 r.
N 1506-p mpousBoauTCs MEPEBOJ TOCYIaPCTBEHHBIX YCIYT B AJIEKTPOHHBIN BuA. [lonHBINA nepeBon Beex
3aIJIaHUPOBAHHBIX YCIYT J0JKEH 3aBepIinThes K 1 stuBaps 2014 rona.

MunucTepcTBO 00palaeT BHUMaHHUE, YTO yciayra IO MPeloCTaBICHUI0 UH(OPMAIMM O TEKYIIEeH
yCIIEBAEMOCTH YYAIETrocs, BEJEHUIO 3JIEKTPOHHOTO JHEBHUKA M AJIEKTPOHHOI'O JKypHalla yCIIEBAEMOCTH
OCYILECTBIIsIETCS 00pa30BaTENbHBIMU YUPEXKJIEHUSAM IPH yYaCTUHW OPraHOB HCIOJHUTENBHONW BIACTH
cyonekTa Poccuiickoit @enepanui.

B pesynbTare mpenocTaBieHUS YKAa3aHHOM YCIyrd oOydaroIiuecss M HMX DPOAUTENN (3aKOHHBIE
MPEJICTAaBUTEIIN) JOJKHBI TOJIYYUTh JOCTYII K aKTyaJIbHON U IOCTOBEPHOU MH(pOpMaLIUU:

CBEJICHUS O Pe3yJIbTaTax TEKYIIEro KOHTPOJIsS YyCIIEeBAEMOCTH 00Y4aroIIerocs;

CBEICHMSI O pe3yibTaTax MPOMEXYTOUYHON aTTecTallui 00ydarolerocs;

CBEJICHUS O pe3yJibTaTax UTOTOBOW aTTecTalluy 00y4aroerocs;

CBEICHMSI O TIOCEIIAeMOCTH YPOKOB (3aHATUH);

CBEJICHUS O PAaCHHCAHUU YPOKOB (3aHATHI);

CBEJICHUS 00 M3MEHEHHIX, BHOCUMBIX B PAaCIUCAHUE YPOKOB (3aHATHI);

coJepKaHue O0O0pa3oBaTENBLHOIO Mpollecca C OMUCAHWEM TEM YpPOKOB (3aHATHI), Marepuania,
M3YYEHHOTO Ha YpPOKe (3aHATHH ), OOIIEr0 U WHINBUIYAIHHOTO IOMAITHETO 3a/IaHHUs.

VYcioBusi OKa3aHUs TOCYAApCTBEHHOM YCIyrHM corjacylorcss co cratheir 15 3akona "OO
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oOpazoBanuu", B kotopoii OY mnpennuchiBaeTCsi OCYLIECTBIIATH WHAWBHUIYAIbHBIM Y4YET pPE3yJbTaTOB
OCBOCHMS 00y4aroIMMUCS 00pa30BaTEIbHBIX MIPOrpaMM, a TAK)KE XPaHEHUE B apXMBaX JAHHBIX 00 ITHX
pe3ynbratax Ha OYMaKHBIX W (WJIHM) 3JCKTPOHHBIX HOCHUTENSAX (TYHKT 8) M OOECIEeYUTh POTUTEIISIM
(3aKOHHBIM IIPEJICTABUTEINIIM) HECOBEPIIEHHOJETHUX OOYYAIOUIMXCS BO3MOXKHOCTh O3HAKOMJIEHHS C
XOJIOM U COJEpXaHUEM 00pa30BaTEILHOIO MPOLIECCA, a TAKKE C OLIEHKaMM yCIIEBAEMOCTH 00YyYarolMuXcs
(nyuxt 7). Ilpu stom OY camMOCTOATENBHO B BBIOOPE CUCTEMBI OLIEHOK, (OpMBI, MHOpsiAKa U
NEPUOANYHOCTH TPOMEKYTOUHOM aTTecTaluy o0yJarommxcs (IyHKT 3).

Takxe, cormacHo noAnyHkTy 16 nmyHkta 2 cratbu 32 ykKa3aHHOro 3akoHa K KommnereHuuu OY
OTHOCHUTCSI OCYILECTBJICHUE TEKYLIErO0 KOHTPOJIS YCIEBAEMOCTH M IMPOMEXKYTOYHOW aTTeCTaluH
oOyyaromuxcst 00pa3oBaTEIbHOTO YUPEXIEHUS B COOTBETCTBUU CO CBOUM YCTaBOM M TpeOOBAaHUAMU
HACTOSLIET0 3aKOHa.

Anmunuctpaiuss OY  BIpaBe CaMOCTOATENBHO OPraHU30BaTh y4eT Y4eOHOH [eATeNbHOCTH,
PYKOBOJCTBYSICb ~ ACHCTBYIOIIMM  3aKkoHojaTenbcTBoM. Ilpu  sTtoM  pykoBoautens OV  Hecer
OTBETCTBEHHOCTb 32 COOTBETCTBHE BHIOPAHHBIX CPEACTB U (POPM yueTa HOpMATUBHBIM TPEOOBAHUSM.

[Tpuxazom Munzapasconpassutus Poccun ot 26 aBrycra 2010r. N 7611 "OO yrBepkaeHuu
Enunoro xBanu@ukannoHHOroO CIpaBOYHUKA JODKHOCTEH PYKOBOJIUTENEH, CIIELUAINCTOB U CIIyKaluXx",
pazznen "KBamupukanuoHHBIE XapaKTEPUCTHKH JOJDKHOCTEW pabOTHHKOB oOpa3oBaHus" ompezeneHa
JIOJDKHOCTHAsT  O0S3aHHOCTh ~ YUMTENsS OCYILECTBIIATh "KOHTPOJIbHO-OLEHOYHYIO JIeATENbHOCTh B
00pa30BaTeNbHOM IIPOLIECCE C HCIOJb30BAaHUEM COBPEMEHHBIX CIOCOOOB OLICHMBAHMSI B YCIIOBUSX
UH(POPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH (BEIeHUE IEKTPOHHBIX (POPM TOKYMEHTALUHU, B TOM
YHClie 3JIEKTPOHHOI'O )KypHaJla ¥ THEBHUKOB oOydaromuxcs)".

B cootBercTBUU co cTaThell 74 rinassl 12 paznena Il Tpynosoro Koanekca Poccuiickoit denepanuun
"M3MeHeHne ONpeeNIEHHbIX CTOPOHAaMH YCJIOBHMM TPYIOBOrO JOrOBOpa IO INMPUYMHAM, CBS3aHHBIM C
U3MEHEHHEM OpraHU3allMOHHBIX WM TEXHOJOTMYECKUX YCIOBHH Tpyna" o HEoOXOAMMOCTH MepeBoja
yuera y4eOHOH JesATeNbHOCTH B AJIEKTPOHHBIM BHUJA paldoTojarenb 0053aH YBEAOMUTh padOTHUKA B
NUCbMEHHOMN (hopMe He TI03/THEe, YeM 3a JIBa MecsIa.

[Ipy BBeneHHMM  ANEKTPOHHBIX  (GOopM  yyeTa HEOOXOAMMO  COONIOAIGHHE  TPYJIOBOIO
3aKOHOJaTenbCTBA. HemomycTuM HeonpaBOaHHBIA pOCT TPYAO3aTpaT Ha BEJECHUE JIBOMHOIO YyYeTa,
pabouure MecTa JOJIKHBI ObITH 000PYA0BaHBI HAJIIEKAIIIUM 00pa3oM.

JeiictByromass B Hacrosmee Bpems "MHCTpyKnus O BENEHMM IIKOJIbHOW JIOKyMEHTaluH',
yrBepxaeHHas [Ipukasom Munuctpa npocsemenuss CCCP ot 27 nekaOpst 1974 r. N 167, noctoBepHO
OTpa’kaeT JIOTHKY U cocTaB yueTa. Bbibop (hopMbl BeieHHsI yueTa B COOTBETCTBUU ¢ 3akoHOM Poccuiickoit
Oenepat ot 10 umronst 1992 r. N 3266-1 "O6 oOpazoBanuu" orHeceH k kommereHimu OVY. [lns
peanu3anuu cBoel komneTeHuu OY N0IKHO MOATOTOBUTH COOTBETCTBYIOIUE JIOKAJIbHBIE HOPMATHBHbIE
aKThI.

B T0 ke BpeMmsi, HopMaTUBHast 0a3a BEeJEHUS DJIEKTPOHHOTO TOKyMEHTO000pOoTa HEe o0ecreynBaeT
pelIeHns BceX 3a/ay, NPUHATHIX JJIs JOKyMEHTOooOopoTa B OymMaxxHOW gopme. B cBsizu ¢ 3tum, B psize
CJIy4yaeB BO3HMKAET HEOOXOIUMOCTh BbIBOJIa MH(OPMAIIMH B 3JIEKTPOHHOM BHJI€ HA OYMa)kKHBIH HOCHUTEIb.

VYuurtsiBas uznoxkeHHoe, MuHoOpHayku Poccum mnonaraer 1enecooOpa3HbIM pPEKOMEHI0BATh
OopraHam HCIIOJIHUTENIbHOU BiacTu cyObekToB Poccuiickoit deneparuu, OCyIIecTBISIONIMM YIPaBICHUE B
chepe oOpa3zoBaHUS, B MEPEXOIHBIA MEPUOJ PA3BUTHUS DIEKTPOHHOTO JIOKYMEHTOOOOpOTa OKa3aTb
OMOIIb 00pa30BaTEIbHBIM YUPEKACHUSAM B pa3pabOTKe JIOKAJIbHBIX HOPMATHBHBIX aKTOB, B TOM YHCIIE
MUHUMU3UPYIOIUX HEOOXOJUMOCTh MepeBoia UHPOpPMAIMKU U3 "IJIEKTPOHHOrO KypHasia" B OyMakKHbIN
BUJ B 3aBUCUMOCTH OT UCHOJB3yeMbIX B OY MH(YOPMAIIMOHHBIX CUCTEM yueTa, a TAaKXKe ONPEACIISIONINX
TpeboBaHus K (popmMe JOKYMEHTOB Ha OyMa>KHOM HOCHTEJIE, KOT/Ia OHM HEOOXOTUMBI.

[Tpunosxenue: Ha 44 1.

A K. Ilonomapes

CucremMbl BE€ACHUA KYPHAJ0OB YCIICBACMOCTH oﬁyqamumxc;l B 3JICKTPOHHOM BH/I€ B
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o0pa3oBaTebHBIX YupexaeHusix Poccuiickoii ®@exepanun

udgp "IaekTPpOHHBINH KypHAT"

Yacrs 1. MeToauuyecKkue PE€KOMEHIANH

O01mue cBegeHns

Ha3zna4venue AOKYMEHTA

HacTtoAmui JOKYMEHT COIEPKUT METOJMYECKHME PEKOMEHJALUU IO OpPraHU3alliM Iepexoaa Ha
JNIEKTPOHHYIO (GOpPMY BEIEHHUS OJKYypHAJOB YCIIEBAEMOCTH OOydJarommxcsi B 00pa30BaTENbHBIX
yupexaeHusix Poccuiickoit @enepaunu.

Brei6op wmH(pOpMAMOHHONW CHUCTEMBI BEIACHHS B JJIEKTPOHHOM BHJE JKYyPHAJIOB YCIEBAEMOCTH
oOyyaromuxcst B o0pa3oBaTelbHBIX YupexaeHusx Poccuiickoit denepanuu JOHDKEH OCYILECTBISATHCS
0o0pa30oBaTeNbHbIM yUpEeXKJEeHUEM Ha ocHOoBaHMM "CHcTeMbl BEIEHHUS JKYypHAJIOB YCIIEBAEMOCTH
o0yyaroIuxcsi B MEKTPOHHOM BHUJE B 0011e00pa3oBaTeNbHBIX yupexIeHusx Poccuiickoir denepanui.
Yacts 2 "Enunbie TpeboBaHms "

PaspatGoTunk
MunuctepcTBo 00pa3oBanus u Hayku Poccuiickoit denepanuu. Mocksa, TBepckas, 11.
OcHoBaHus 1J151 pa3padoTku

Hacrosiuii mokymeHT pa3paboTaH B COOTBETCTBHHM C MopydeHueM mnpesugauyma CoBera mpu
[Ipesunente Poccuiickoit @enepanuu 1o pa3BuTuio HH(OpManMoOHHOrO obmecTBa B Poccuiickoit
Oenepannn ot 22 nekabps 2010 roma mo Bompocy: "O BHeApeHHUH SJIEKTPOHHBIX 00pa30BATENbHBIX
pecypcoB B Y4eOHBIM MpoOIlecCC M Mepax MO METOJAMYECKON M TEXHHUYECKOH MOJAJEp>KKe MelaroroB Ha
Mectax" 1O pa3paboTKe eAWHBIX TPeOOBaHMM K CHCTEMaM BEICHHS >KYPHAJIOB YCIIEBAEMOCTH
00yJaromuxcs B 3JIEKTPOHHOM BHJIE B 00I1e00pa30BaTEIbHBIX YUPEKICHUSIX.

HCHOJII)?uyeMI)Ie COKpaleHus

Tepmun Omnpenenenne
HUKT NHudopmaninoHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH
ncC WNndopmannonnas cucrema
1o [IporpamMmMHoe obecrieueHue
oy O06pa3zoBarenbHOE yUpeKIeHHE
ovYo OpraHn ymnpaBieHus 00pa3oBaHus
OXK ONEKTPOHHBIN KypHal
o1 DJIEKTPOHHBIN JHEBHUK

I/ICHOJ'IL3yeMI)Ie TEPMHUHBbI
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Tepmun Onpenenenue
DNEeKTPOHHBIN KypHal 1O unu 31€KTPOHHBIE CEPBUCHI, 00ECTICUNBAIOIIIE YUET BBHITIOTHEHUS
yueOHOI MPOrpaMMBbl, B TOM YHCJIE YCIIEBAEMOCTH U MOCEIIAeMOCTH
o0yyJaroumxcs
DNEeKTPOHHBIN THEBHUK [10 nnu neKTpOHHBIE CEPBUCHI, 00ECTIEUNBAIOIINE B 3JIEKTPOHHOM BHJIE

UH(POPMHUPOBAHNE O0YJAIONINXCS 1 UX POIUTENCH (3aKOHHBIX
IpEICTaBUTEICH) O XO/Ie U pe3yIbTaTax y4eOHOro mporecca

Anmvunuctpanus OY [IpeacraBurtenu agmuauctpauuu OY: TUPEKTOP, 3aMECTUTENN IUPEKTOPA
Cotpyanuk OY ®uU3NYECKOE JIUILIO, CBSI3aHHOE TPYAOBBIMU OTHOIIEHUMU ¢ OY
[lenarornyeckue Yaurens-npeaMeTHUKY, ITeJarord JOTIOTHUTEILHOT0 00pa3oBaHus,
pabotHuku OY KJIACCHBIE PYKOBOJUTEIH U JIP.

Texunueckuii cneunanuct  CotpynHuk OV, ocymecTBIsitoIMN aqMuHUcTpupoBanue XK
oy

ITonb3oBarenn DK Cotpyanuku OV, yuacTByIOIIHME B OpraHU3alMy U OCYLIECTBICHUU
y4eOHO-BOCIHUTATEIBHOTO MIpoIiecca
[Tonb3oBarenu D1 OOyyaromuecs, UX poJUTENHN (3aKOHHBIE ITPEICTABUTEINN)

Cocras u cojep:kaHue padoT Mo NOAroToBKe K BBoay K

BBeneHnue >neKTpOHHBIX (OpPM ydeTa XOAa M PE3yJbTaTOB Y4E€OHOW MAESTEIBbHOCTU SBISETCS
cocTaBHOM yacTbio pabotel o BHeapenuto VKT B mponecc ympasnenuss OV, BBeACHUS JIEKTPOHHOIO
JIOKYMEHTOO000pOTA.

Beenenune AJIEKTPOHHOIO KypHaJa JOJDKHO COINIPOBOXKAATHCS pa3paboTKOi
HOPMAaTHUBHO-IIPAaBOBOTO OOECIeUeHUs] 4epe3 pa3BUTHE CHCTEMBbI JIOKaIbHBIX akToB OY. denepalibHblil
3akoH "O6 oOpa3oBanum" (craths 2) npenycMaTpuBaeT aBTOHOMHOCTh OV, uTo naet npaso kaxaomy OV
pa3zpabarbiBaTh COOCTBEHHYIO HOPMAaTHBHO-TIPAaBOBYIO 0a3zy, HE NPOTUBOpPEYAIYyI JEHCTBYIOLIEMY
3akoHosaTenbCTBY P® B 0oOnactu obOpasoBanus. OyHKIMOHUpOBaHUE U pa3BuTHe OV moanepKuBaercs
€ro COOCTBEHHOW HOPMAaTUBHO-NPABOBOM 0a30il (JJOKaJIbHBIMHU aKTaMH).

HopMmotBopueckas nearenbHocTs OV mpelycMaTpUBaeT BO3MOYKHOCTb PEAM3ALMM CIIEYIOIIMX
HaIpaBJIEHUH JIOKATHHOTO TPABOBOI0 00ECIIEYEHUsI €€ OCHOBHOM 1€ TEIbHOCTH:

- IpaBoBOe o0ecreyeHne 00pa3oBaTeIbHOTO MPOIecca U €ro0 METOANYECKOTO COMTPOBOXKICHHUS;

- mpaBoBoe obecreueHrne PUHAHCOBO-YKOHOMUUYECKON JIeATEeTbHOCTH;

- IPaBOBOE OOECIeYeHNE MaTepHaIbHO-TEXHUUECKOTO CHA0XKEeHNUS;

- MpaBoBoe obecreueHrne 0€30MacHbIX YCIOBHM y4eObl U TPY/a;

- IpaBoOBOE OOECIeYeHNEe TPYIOBBIX OTHOIIEHUH (paboTa ¢ KajapamHu);

- IpaBOBOE o0ecneveHre AeOoNPON3BOCTBA BCEX CTOPOH AestensHocT OVY.

Heo6xoauMo yuuThIBaTh, YTO HOPMAaTHBHO-TIpaBoBOe oOecmeueHue aearenbHoctd OY HOCUT
MHOTOYPOBHEBBIN XapakTep M BKJIIOYaeT B ceOsl LeNblii KOMIUIEKC B3aHMMOCBS3aHHBIX JOKYMEHTOB
denepanbHOrO, pPErMOHATBHOIO M  MYHHUIMNAIBHOIO  YPOBHEH, CIyKallUX  CoJep)KaTeIbHbIMU
OpUEHTHUPAMU M HOPMAaTHUBHO-METO/J0JIOTMYECKONH OCHOBOW JJisi pa3paboTKU JIOKaJIbHOW MpaBOBOM
nokymenrtaiun camoro OY. Ha ocHOBe pa3HOYpOBHEBOW 3aKOHOJATENIbHOM 0a3bl co3fgaercs eauHas
HOpMaTHBHasA cucTemMa ynpasiieaus OY.

I[Tpornecc hopmupoBaHus HOpMATUBHO-TIPAaBOBOTo obecriedeHus BHeaApeHus DK B ynpasienue OY
BO MHOTOM COBIIQJae€T C Tpoieccamu (hopMupoBaHUS OOIICIIKOJIBHOW HOPMATHBHO-TIPABOBOM 0a3bl M
BKJIIOYAET B ce0sl CIeYIOIINE 3T

- TIOJITOTOBUTEIIBHEIN;

- IPOEKTUPOBAHNE HOPMATUBHOTO U PErJaMEeHTAIllMOHHOTO 00eCIIeueHus;

- COIJIaCOBAHUE U MPUHATUE HOPMATUBHOI'O U PETJIAMEHTALIMOHHOTO0 00eCIIeUeHMS,;
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- HagyaJ1o ucrnosb3oBanus JK.

Bonpocer BHeapenuss 9K MOryT paccMaTpuBaThCsl KaKk CaMOCTOSITENBHO, TaK M B KOMILIEKCE C
JIPYTHMH BOIIPOCAMU, CBSI3aHHBIMH C BHEJIPEHHEM AJICKTPOHHOTO JOKYMEHTO00O0pOoTa U (hOpMUPOBAHUEM
uHdopmarnmonHoit cpeapl OY. B Tom cinydae eciim DK BBoautcs B koMriekce ¢ npyrumu MC umu B OY
yxke ucnonn3ytorcs apyrue MC, HOpMaTUBHO-IIpaBOBOE 0OECIEUEHHE HCIONIb30BaHUs pa3andHbix MC
JOJI’KHO OBITH COTJIACOBAHO.

IHoaroroBuTeELHBIN dTAN

Ha noaroroButensHOM 3Tane JI0JKHBI ObITh OCYIIECTBICHBI CIETYIOIINE BUIBI paboT:

1. O3nakomienue OonpmmHcTBa COTPYIHUKOB U OpPraHoB camoympasiieHuss OV ¢ pa3snu4HbIMA
BapuanTtamu DK 1 IpeICTOALUIMMHU COOTBETCTBYIOIUMHU U3MEHEHUSIMU B IEATEILHOCTH MIPETO1aBaTesei.

2. Opranmszamus He)OpPMATBLHOTO OOCYXICHHS W COTJIACOBaHWE TIOJIXOJOB YYaCTHHUKOB
00pa30BaTeNpHOro MpoIiecca K BHEAPEHUIO U UCIONB30BaHUI0 DK.

3. Beibop BapuanTa ucmoisb3zyemoro K.

4. ®opMUpOBaHKE TPYIIIBI Pa3pabOTKH HOPMATUBHOTO U PEriiaMEHTAIIHIOHHOTO 00eCTIeueHUsI.

[ToaroroBka miana paboT U KOMITJIEKTa HOPMAaTHBHO-TIPABOBBIX TOKYMEHTOB POBOIUTCS TPYIIIIOH
pabotHukoB OV, chopmupoBanHOil pemieHueMm aupekropa OV wuiam 0OIIECTBEHHO-TOCYIAPCTBEHHOTO
oprana ynpasieHus OY.

[Ipy MOATrOTOBKE MPOEKTOB JIOKYMEHTOB U IUIaHa pPadOT HEOOXOAMMO TPOBECTH AaHAIHU3
TOTOBHOCTH yUpEeXKJIeHUs K BHeapeHuto IXK:

- ypoBenb UKT - kommerentHoctu CotpyanukoB OV, ee COOTBETCTBHE TpPeOOBAHUAM,
HE0OXOAUMBIM 7151 paboThI ¢ DK;

- TICHXOJOTMYecKyl0 TroToBHOCTh CoTpyaHukoB OY K WHHOBAallMOHHOW J€ATENBHOCTH U
TIOBBIIIIEHUIO KBATH (UKL

- TeXxHu4eckoe ocHauleHne OY 1 BO3MOXKHOCTb JJOMOJHUTEIBHOIO OCHAILICHMS,;

- pacnosoxeHue KoMnboTepoB B OY 1 opraHu3auio J0CTYyIa K HUM.

Ha ocHOBaHUM NpPOBEIEHHOTO aHANIM3a OIPEIENAIOTCS OCHOBHBIE MOAXONbI K BHeApeHHio DK,
ocymiecTBisieTcs: BIOop Bapuanta DK u paspabaTeiBaeTCs TU1aH pabOTHI, B TOM YHCTIE:

- onpenensiercst coctaB paboTHUKOB OV, ydacTByromuUX BO BHeIpeHuu DK;

- IUIaHUpyeTcsl pacnpezeneHue ods3aHHocTed nmo padore ¢ DK mexay CorpynHukamu OV,
Y4YacCTBYIOUIMMHU BO BHEJPEHUH, CIOCOOBI X B3aUMOJICHCTBUS U CTUMYIMPOBAHHUS;

- OIpPENENAIOTCSI HE00X0IMMble TpeboBaHus K 00yueHuto padboTHHKOB OV

- OTIpENIENsIeTCsl COCTaB TEXHUYECKUX CPE/ICTB, 3a/IeHCTBOBAHHBIX B paboTax mo BHeApeHHio K.

[lpu pa3paboTke MIaHa BHEOPEHUS HEOOXOAWMO BBIJCIUTH OTAIlbl, CPOKH H ONPEICITUTH
coJiepKaHue paboTHI MO CIEAYIOIIUM HalpaBJICHUSIM:

- opraHu3anus o0y4eHus;

- moarotoBka Texuuueckux cpencts MKT u mporpammHoro obecredenus;

- OpraHU3aIMs ICATEIEHOCTH TEeJarOTHIeCcKOT0 KOJUIEKTHUBA 110 BHEIPEHUI0 DK

- IOJITOTOBKA MH(OPMALIUU U 3arloJIHEHHE 0a3bl JaHHBIX;

- KOHTPOJIb MPaBUIILHOCTH 3aITOTHEHUS HH()OPMAIIHH.

[Tocne 3aBepiieHus npeBapUTeIbHOTO dTana qupektop OV u3gaer npukas:

- npeanuceiBatonuii OY ucnonp3oBanue BeIOpaHHON Moaenu DXK;

- YKa3bIBaIOLIUK CpoKu BBeneHUs DX

- OTIPECIISIFONTUH TIJIaH BBITIOTTHEHUS padoT MO MOATOTOBKE K BHeApeHUI0 DK, BKIIFOYAIOIIHNN TUIaH
BBIJICJIEHUS] HEOOXOJMMBIX PECYPCOB.

JTan NpoeKTUPOBAHUSI HOPMATHUBHOIO U PerjiaMeHTAlIMOHHOI0 o0ecneyeHust
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JlaHHbIi 3Tan BKIIOYAET B ce0sl OpraHU3aIfio CIEAYIOIUX MEPOTIPUSTUM:

1. Wznanue pupexkropom OV mnpukaza o MOpsSAKE TMOATOTOBKM K HCMONb30BaHUIO XK,
coJIeprKallero:

- coctaB pabodeil Tpynmbl MO peanu3anuu Moaenu ¢GyHkiuonupoBanus OY ¢ UCMOIB30BaHUEM
2K;

- perimaMeHT u cpoku padboTsl PI.

2. AHanu3 y4acTHHKaMH pabodel rpymimbl UMEIOIIeicss HopMaTUBHON 0a3bl OY W MoaroroBka
IIPOEKTOB JOKYMEHTOB, BKJIIOYAs:

- IJ1aH paboT no peanuzauuu Mojenu GpynkunonupoBanus OV ¢ ucnonb3oBanueM IXK;

- MPOEKThl M3MEHEHUN B JCHCTBYIOLIUMX JTOKYMEHTaxX (JOKaJIbHBIX aKTaX) M IMPOEKThl HOBBIX
JIOKYMEHTOB (JIOKQJIbHBIX HOPMAaTUBHBIX akTOB) OV, oTHOCAIIMXCS K UCHOIb30BaHuI0 DK.

3. OpraHuzanmusi W TPOBEACHHE OOIIECTBEHHOTO OOCYKICHUS pPa3pabOTaHHBIX IPOECKTOB
TOKYMEHTOB. B 00cyxaeHuH KaXIoro JOKYMEHTa JMAOJDKHBI NPUHATH Y4acTHe BCE JIUIA, YbIO
NESTCIIbHOCTh OHU  peryiaMeHTUPYIOT. OOCyXIeHHEe MOXKET TPOXOAWTh Ha aJMHHHUCTPATHBHOM
COBEILIAaHUH, COOpaHUU TPYAOBOTO KOJIJIEKTUBA, COOPAHUH POJUTENEH, KIIACCHBIX YUEHUYECKUX COOpaHUsIX
u J1p.

4. Opranuzanus paboTel MO COOMIOJEHUIO TpU ucnoidb3oBaHuu XK TpeboBaHUN M HOPM
D®enepansuoro 3akona Poccuiickoit ®enepamuun ot 27 urons 2006 r. N 152-03 "O nepcoHaNbHBIX
NAaHHBIX".

TAPAHT:

O06 0COOEHHOCTSIX MEPONPHUATHN IO 3aIIUTEe MEPCOHATBHBIX JIaHHBIX B Pa3JIMYHBIX BapHaHTaX
WCIIOJIB30BAHUS AJIEKTPOHHBIX JKYPHAJIOB YCIEBAEMOCTH CM. NuchbMO MwuHoOpHayku Poccum ot 21
okTs0ps 2014 r. N AK-3358/08
5. Opranuzanuss OpaBOBOM SKCIEepTH3bl pabouyMX BapUAHTOB psiia JIOKAJbHBIX AakTOB (IpH
HEOOXOIMMOCTH).

JTal COrJacoBaHMUA M NPUHATHS HOPMATHUBHOI 0a3b1

Ha nannowm 3tamne ocyuiecTBisercs:

1. PaccMoTpeHue U corjiacoBaHHe IMOArOTOBJIEHHBIX pabodel Tpymnmoil JTOKYMEHTOB OpraHaMu
00IIeCTBEHHO-TOCYJapCTBEHHOTO yripaBienus OVY:

- megaroruueckumM coserom OV

- YOPaBISIONIUM COBETOM HIIM APYTUMU YIIpaBisitoiumMu opranamu OV,

2. B cunydasx, mpeaycMOTPEHHBIX 3aKOHOJIATEILCTBOM, HEOOXOJMMO COTJIACOBaHWE psaa
JIOKYMEHTOB C YUpEAUTENEM U UHBIMUA CTPYKTYpPaMHU.

3. B cunywae BmIOOpa mis BHenpeHus HHPOpMaUOHHON cucTeMbl XK, pacmonokeHHOW Ha
BHEIIIHUX CEpBEpax, aJMUHUCTPUPOBAHUE KOTOPOW BEIETCS CTOPOHHEW OpraHu3aluell, MOAroTOBKA U
3aKJTIOUYEHHE JIOTOBOPOB, PETYIHPYIOIIMX OTHOIICHHWs] TIO UCMoJb30oBaHWI0 XK, B TOM HmHCIe
OTIPECTISIONINX IOPUANUECKU OOSI3BIBAIOIIYI0 OTBETCTBEHHOCTh CTOPOHHEH OpraHU3aIliu 32 COXPAHHOCTh
JTAHHBIX.

4. I3nanue Ha OCHOBaHUM COTJIACOBAHHBIX JOKYMEHTOB nupekTopoM OV npukasza, B KOTOPOM:

- YTBEpKIaeTcs IiaH paboT mo peanu3anuu Moaenu GpyHkimornupoBanus OY ¢ UCMONTb30BaHUEM
2X;

- yTBepXKJaeTcs PermaMeHT MAESITENBHOCTH YYaCTHHUKOB 00pa3oBaTeNbHOTO TIpolecca ¢
ucnosb3zoBanueM DK, B perinaMeHTe ONpeesieTcsi OTBETCTBEHHOCTh JIMI] 32 COXPAHHOCTh JIaHHBIX;

- ¢opmupytorcs rpynnsl (onpenenstorces Corpyauuku OY unu nojpaszeneHus), BhITOIHSIOMNE
T€ WJIM UHBIE 33/1a4U 110 BHEAPEHUIO U UCIIOJIb30BaHUI0 DK;

- yTBep KaaeTcs miaH ooydyeHus (moBwimeHus kBamudukanun) CorpynaukoB OY U ux arrecTaluu
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B 00JIACTH UCIOJIB30BaHUs BBIOpaHHOTO DX

- YTBEPXKOAIOTCS PpErJIaMEHThl JESTeNIbHOCTH OTAEIbHBIX YYaCTHHKOB 00pa3oBaTEIbHOIO
npoiiecca, CBA3aHHbIE C UCTOAb30BaHreM DK, B TOM YHCIIe TIOJIOKEHUS O MOpa3IeieHUsIX, U3MECHEHHbBIC
(pacmupeHHbI€) TOJKHOCTHBIE HHCTPYKIINH;

- pacopenensitorcss pyHkmuu ciay:x0 OV, BKIOUEHHBIX B PerimamMeHTsl NeSTenhbHOCTH, IO
paboTHUKaM, rpymnmnam pabotHukos OV, moapas3aeaeHusIM U BHEITHUM CTPYKTYypam;

- OIpEeNeNseTcs] OTBETCTBEHHOCTh 32 HMEIOLIMECS U IUIAaHUPYEMbIE K IOJIYYEHHMIO CpPEICTBA
HNKT-urdpactpyKTypsl, pacnpeaencHie 3THX CpeAcTB no nomenieHusm OV

- OMpeAeIA0TCS HACTPOUKU DK, MOPSIIOK 3aMIOJIHEHUS] HICXOAHBIX MACCUBOB JIJAHHBIX U T. 1.

[Ipouenypa npuHATHS JTOKAJIbHBIX HOPMATUBHBIX aKTOB onpenensiercs B Ycrase OY. OY moxer
CaMOCTOSITENIbHO C(OPMUPOBATH KOMIUIEKT HOPMATHBHBIX aKTOB, OOECIICUMBAIONIMX TEPEXO] K
ucnonb3zoBaHno XK.

[Ipuka3 mupexkropa OY 00 yTBEpX ICHUU M BBEJACHUU B JCUCTBUE MPUHSTHIX JIOKAJIBHBIX aKTOB
JIOBOJUTCS J0 CBEJICHUSI BCEX 3aMHTEPECOBAHHBIX CTOpOoH. Ecnu 3akoHoarenscTBOM mwin yctaBoM OV He
ycTaHoBJIeHa (opma OmyOIMKOBaHUS JIOKAJIBHBIX aKTOB, (hopMa IyOJIMKAIUU OINPEACISAETCS OpPraHoOM
yIpaBICHUS, IPUHSABIINM aKT.

Wudopmanus o JIOKaTbHBIX HOPMATHBHBIX TPaBOBbIX akTax OVY 1omkHA OBITH OTKPBITOH W
JTOCTYIHOW JJisi BCEX YYAaCTHUKOB OOpa30BaTEIbHOrO Ipolecca, GYHKIUU U HHTEPECHl KOTOPHIX OHH
3aTparuBaroT.

Anvunuctpanuu OY  crneyeT yduThIBaTh, YTO MHOTHE U3 MPUHATHIX JIOKAJIbHBIX aKTOB,
HaIlpuMep, PaCIIMPEHHbIE JOHKHOCTHBIE HHCTPYKIHMH, (DAKTHUYECKU HE MOTYT OBITh BBINOJIHEHBI [0
Havana QyHkiuoHupoBanus JXK.

Kpurepun npumennmoctu K

1. O6s13aTeNnbHBI MUHUMYM OPTaHU3allMOHHO-TEXHUUECKUX yCIoBUM BHeapeHus DK.

Jlnis BeieHus yuera ydeOHON AeATeNbHOCTH B 3JIEKTPOHHOM BHJI€ HEOOXOJMMO 00€CIIeUNTh:

- HaJIM4Me JIOKaJbHOW HOPMaTUBHOM 0a3bl;

- paborocnocobHocTh UKT-undpactpykrypel OV (B 4aCTHOCTH MPOBOJHAS W/UIHM OECTIpOBOIHAS
JIOKaJIbHAsl BBIYUCIIUTENbHAS CETh);

- HIM4Me ycrpoiicts gocryna® k 9K Anmunucrpauuu OY;

- OTKpBITHIN Joctyn k DX yuureneil;

- aAMUHUCTpUpoBaHue™* XK.

2. MuHuManbHbIe YCIOBUS JUIsl MUJIOTHOTO BEIEHUS y4yeTa.

[TonHblli mepexol Ha BeAEHUE YdeTa BBINOJHEHMsS Yy4eOHOM mporpammbl cpexnctBamu XK
HEBO3MOXKEH 0e3 mepexomHoro mepuoaa. Ilmanm mepexoma Ha monHoe BeaeHue XK momkeH
IIpelycMaTpUBaTh OPraHU3alMOHHBIE U TEXHUYECKHE BO3MOXKHOCTH OV U1 opraHu3aluyu B IEPEXOJHOM
nepuojie MWIOTHOTO BEACHHUS ydeTa (B OrpaHMYEHHOM BapHaHTE 0e3 OTMEHBI CYIIECTBYIOIIEH CHCTEMBbI
yuerTa).

st paGoTHI 11O TAHHOU cXeMe HE0OXOMMO 00ECTICUHTh:

- KOMITBIOTEPHBIN KJIACC MJIM COIIOCTABMMOE YHCIIO UHBIX YCTPOHUCTB Joctyna K DK

- OTKpPBITHIN JocTyn yuurteneit k XK (Hanpumep, B yUUTENIbCKOMN);

- rpaduK paboThl ycTpoiicTB qocTymna K DK, J0CTaTOUHBIH 11 BBOJIA IaHHBIX;

- perjJaMeHT OKa3aHMs TEXHHUYECKOH 1 MeTtoanyeckoil momomu Ilenarornueckum padotHukam OVY.

Pernmament mnonpasymeBaeT omucaHue TpaduKa U YCIOBUH OKa3aHMS IIOMOIIM, BKIIIOYas
pacnpenenenne o0s3aHHOCTEN 1 HEOOXOIMMYIO JIJISl OKa3aHUsl TOMOIIM UH()OPMALIHIO.

3. YcnoBus ans BHenapenus DK B MOJHOM 00beMe:

- ONTUMAJIBHBIC YCIIOBUS - HAIM4KE 1ocTyna K DK B KaXKI0OM Kiacce;

- JKeNaTelbHbIe YCIOBUS - Hamuuume mMoowmiabHoro goctyna k DX y kaxporo Ilemarormueckoro
pabotauka OY.
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Hcrounnku pa3padorku

1. Pacniopsixenue IpaBurenscTBa Poccuiickoit denepamuu ot 27 despans 2010 r. N 246-p

2. Pacnopspxenue [IpaBurennctBa Poccuiickoit @eneparuu ot 20 despains 2010 roga N 185-p

3. ®enepanbubiii 3akoH o1 26 utosst 2006 r. N 135-D3 "O 3ammre KOHKypeHIUn"

4. @enepanbubiii 3akoH oT 27 wmrons 2010r. N 210-®@3 "OO6 opraHuzanuy NpeAOCTaBICHHS
roCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX yCayr"

5. ®enepanbubiii 3akoH oT 10 uromnst 1992 1. N 3266-1 "O6 obpazoBanun"

6. @enepanpubiii 3akoH oT 27 umioas 2006 r. N 149-03 "O6 undopmaruu, wHGOPMAIIMOHHBIX
TEXHOJIOTUSX U O 3aIuTe nHpopmarmu”

7. ®enepanbubiii 3ak0H 0T 27 uroisg 2006 r. N 152-03 "O nepcoHanbHbIX TaHHBIX"

8. Menepanpubiil 3ak0H oT 6 ampenst 2011 r. N 63-D3 "O6 s1ekTpoHHOM moxmucH"”

9. [Ipukaz MunoOpuayku Poccun ot 17 nexadbps 2010 r. N 1897 "O6 yrBepxkaenuu ¢deaepaibHOro
rOCyJapCTBEHHOTO CTaHAapTa OCHOBHOT'O 00IIero oopazoBaHus"

10. Ilpuka3s Munobpuayku Poccuu ot 6 okts16ps 2009 r. N 373 "OO yTBep>KAeHUH U BBEICHUH B
neiicTBue  (enepatbHOro TOCYyAapCTBEHHOrOo 00pa30BaTENbHOTO CTaHIApTa HAadalbHOTO —OOMIEero
obpazoBaHus"

11. [Ilpukaz MwunoOpHayku Poccum ot 22 aBrycra 2008r1. N 243, BrIIOYAONINi
" AIMUHHUCTPATUBHBIN periaameHT PocoOpHaazopa"

12. ITucemo MunobOpazoBanust Poccun ot 20.mexabps 2000 r. N 03-51/64, Brirouaromiee
"MeToauueckre peKoMeHIaluu o paboTe ¢ JOKyMEHTaMH B 00111€00pa30BaTENbHBIX YUPEXKICHUAX"

13. Ilpuxa3z Poccrara ot 27 wurons 2009r. N 150 "OO yTBepXIE€HUU CTATUCTUYECKOTO
MHCTPYMEHTApHs JUis opraHu3anuu PocoOpa3oBaHueM CTaTUCTUYECKOTO HAOMIOACHHUS 32 JIESTEITbHOCTHIO
00pa30BaTeNbHbIX yUpEKICHHUI"

14. Tlpuka3z Munnpoc CCCP ot 27 nekadpst 1974 r. N 167 "O BeneHuM mIKOIHHONU JOKYMEHTAINH"

15. Ilpukaz Munsapasconpazsutust Poccun ot 26 asrycta 2010 r. N 7611 "OO6 yrBepKaeHUH
Enunoro xBanu@uKanOHHOTO CIPaBOYHUKA JOJDKHOCTEH PYKOBOJUTENEH, CIIEHUANINCTOB U CIIy)KaluXx",
paznen "KBanupukalnroHHbIE XapaKTEPUCTUKH JOJKHOCTEN paOOTHUKOB 00pa3oBaHus"

16. TOCT P MCO 15489-1-2007. Cucrema cTraHaapToB MO HHPOpMAaLUU, OUOIMOTEUHOMY HU
U3/1aTeNbCKOMY JIeNy. YTpaBiieHue nokymentamu. O6rmme tpedoBanus (3xBuBaieHT 1SO 15489-1-2001)

17. TOCT 34.602-89. TexHn4yeckoe 3alaHue Ha CO3JaHUE aBTOMaTU3UPOBAHHON CHUCTEMBI

* Tlom ycrpoiictBoM pgoctyna k OX mnonumaercs nroboe o0OopyaoBaHHE, TMO3BOJISIONIEE
obecrieuntsb padoty ¢ DX, HanpumMep, KOMIbIOTEP, TUIAHIIET.

** AnmunHuctpupoBanue XK moapazymeBaeT ero TEXHHYECKOE M METOAMYECKOEe OOecIeueHue.
OTH QYHKIIUM MOTYT OCYIIECTBIATHCS OTAENbHBIM CoTpyaHukoM OV HIM CYIIECTBYIOUIMMHU IITaTHBIMU
equHUIaMu. Tpyno3aTpaTsl MOTYT Pa3M4aThCs I pa3HbIX BUI0B DXK.

IIpunoxenne 1.

KoMmieKT 10KkyMeHTOB /151 BHEJAPEHUS H UCI0JIb30BaHuA J7K

Kommekt nmoxkymenToB OV, obecrnieunBaronuii BHEAPEHUE U WCIIONb30BaHue DK, MOMKEH, Kak
MHUHHMYM, BKIIIOYaTh B CEOS:

- I1aH paboT mo BHeApeHuio JXK;

- KOMIUIGKT JIOKYMEHTOB 10 OOECIEYCHHIO 3aKOHOAATENBHBIX TPEOOBaHWI O 3alIuTe
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MEePCOHATBHBIX JTaHHBIX;

- KOMIUIEKT JIOMOJHEHHM B (YHKIMOHANBHBIE 00sS3aHHOCTH paboTHUKOB OV, CBs3aHHBIA C
BegeHueM JK;

- pernaMeHT BeaeHus JK;

- pernmameHT mnpeaocTaBieHus yciayru O]l (uHDopMmEpoBaHUS OOyUAIOMUXCS U UX POIUTEICH
(3aKOHHBIX MPEJICTABUTENIEH) O pe3yIbTaTax 00y4ueHuUs);

- mpuka3 pykooautelnss OY o BHEAPEHUU B ACITEILHOCTh 00pa30BaTEILHOTO YupexaeHus K.

IIpuioxenne 2.

IIpumep npuka3za pykooaurtesisi OY o BHeApeHHH B 1eSITeIbHOCTH 00Pa30BaTe/ILHOI0 YUpeKIeHHus
XK

IlIpuxa3z N

oo OY N oT 20 r.

O BHE/IPEHUU B YIIPpABJICHUE T1€ATEJIbHOCTBIO oy SJICKTPOHHOI'O KypHaJia

C wnenbio COBEpIIEHCTBOBaHMS HMH(POpPMaLMOHHOrO obecnedeHus mnporeccoB ympasieHus OV,
IUTAHUPOBAHMS U OPTaHU3alluK YIeOHOT0 IpoIiecca Ha OCHOBE BHEAPEHHS HH()OPMAIIMOHHBIX TEXHOJIOTUI
B cooTBeTcTBUU C [Iprnkazom Munsnpascoupazsutust Poccun ot 26.08.2010 N 7611 u cratseii 74 riaBbl
12 paznena III TK P® "HM3MeHeHue ompeneneHHBIX CTOPOHAMM YCJIOBHM TpPYIOBOTO JTOTOBOpa IO
IIPUYMHAM, CBSI3aHHBIM C U3MEHEHUEM OPTaHHU3allMOHHBIX WM TEXHOJIOTMYECKUX YCIOBUH Tpyna"

ITPUKA3BIBAIO:

1. Y1Bepauts: "[lnan pabot no BHenpenuto X" (Ilpunoxenue N );

"Pernament Beaenus DK" (Ilpunoxenune N );

"PernameHT okazaHus rocyaapcrsennoi yeayru O/1" (Ilpunoxenue N );

"MHCTpyKLHMIO 110 BECHUIO yueTa yuyeOHol aesrenbHocTy ¢ oMolibio K" (Ilpunoxenue N );

"PernameHT okazanus nomou npu padore B X" (Ilpunoxxenne N ).

2. Ilposectu BHempenue OXK B coorBerctBuu ¢ ['paduxom pabor mo BHeapeHuio K
(ITpunoxxenune N ).

3. Ucnonb3oBars IXK 11 pukcanuu BceX BUAOB YPOUHONH M BHEYPOUHOU JAEATEIHHOCTH, B TOM
YHCIIe YPOKOB, (haKyIbTaTUBOB, KPY>KKOB, 3aHATUHN TPYIIIBI POJIEHHOTO JHS.

4. 3aM. nupekTopa mo o0ecneunTh KOHTPOJIb 3a BhIMONHEeHHEeM [ 'paduka
pabot no BHeapeHuto DXK.
5. 3amecrtutento (sM) nupekropa mo YBP obecrieuynTh MHPOPMAIIMOHHOE

HanonHeHue 2K mo mopnymro "YueOGHbIN mporiecc”, OpraHn3oBaTh KOHTPOJIb 32 CBOEBPEMEHHOCTBHIO U
MPAaBWIBHOCTBbIO PabOThl y4UTEIEH-NPEAMETHUKOB U KIJIACCHBIX PYKOBOJUTENEH MO HMH()OPMALMOHHOMY
HanoHeHUl0 XK M CBOEBPEMEHHOCThIO HWH(POPMHPOBAHUS POAUTENEH O TeKylled H HTOroBOM
yCIIEBaEMOCTH M MOCEMIAEMOCTH 00YJarOIUXCS.

6. Bozmoxurs Ha 00s13aHHOCTH O KOHTPOIIO 3a TEXHUYECKUM obecriedeHreM padboTsl DK
COTJIACHO TOJHDKHOCTHBIM OOSI3aHHOCTSM /WiIn/ BKIIOUNB UX B €T0 JOJDKHOCTHBIE 00SI3aHHOCTH.
7. Bo31moxuTh Ha 00s13aHHOCTH TIO0 KOHCYJIBTUPOBAHUIO YUHUTEJEeH Mo Bompocam paboTel 3K

COTJIACHO JTOJHDKHOCTHBIM OOSI3aHHOCTSM /WiIn/ BKIIOUHB UX B €r0 JOJDKHOCTHBIE O0SI3aHHOCTH.
8. KonTpouip 3a HcTioIHeHHEeM IPUKa3a OCTaBIISIO 32 COOO.

Hupexrop OV:
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[Mpnioxenne 3.

IIpuMepHBIii NepeyeHb
JIOKAJbHBIX HOPMATHBHBIX AKTOB, B KOTOPbIE¢ MOKET O0TPe00BATHCH BHECCHUE U3MEHEHUI /11
ucnoJib3oBanus K

JlokajJbHbIe AKTbI, PEIIIAMECHTUPYIOIIUE A/IMUHUCTPATUBHYIO U q)HHaHCOBO-XO3ﬂﬁCTBeHHym
JAEeATEJIBbHOCTD

- YcraB OY;

- Horosop OV ¢ poaurensamu;

- JIOJDKHOCTHBIE HWHCTPYKIIMM pPaOOTHUKOB, B TOM 4YHCIIC aJIMHUHUCTPATUBHOTO IEPCOHAIA,
npenojaBaTenei, KIacCHbIX PYKOBOAUTENICH;

- TlonoxeHne 00 yCTaHOBJICHHHM HAJI0ABOK W JOIUIAT K JODKHOCTHBIM OKJIaJlaM COTPYIHUKOB™
(mosyoxeHue o CTUMYIHUpYoIIeM (GOHIE OTUIATHI TPYIA);

- [ToyoskeHrMe 0 BHYTPHUIIKOIBHOM KOHTPOJIE;

- [Tonoxenne 06 yueOHOM KaOUHETE;

- MuCcTpyknmu mo 0e30macHOCTH W TpaBmiia pabOThl HAa TPABMOOMACHBIX ydacTKaX, pabodmx
MecTax, B y4eOHbIX KaOHUHeTaXx;

[TonmoskeHne 00 aTTecTalluy TIEAArOTHICCKIX KaIpOB.

JlokajibHbIE aKThI, perIaMeHTHPYIOIIHe PABa YYACTHHKOB 00pa30BaTeIbHOI0 NMpoLecca

- [IpaBuna npuema B OV

- [IpaBuna nmoBeeHUs 00yJaIOIINXCS;

- [IpaBuna BHyTpeHHero pacnopsaka OY;

- TpynoBoii 1oroBop (KOHTPAKT) ¢ paOOTHUKAMH;

- [lonoxeHue o cucTeMe OICHOK, POPM, TTOPSIKE U TIEPUOTUIHOCTH MPOMEKYTOTHONW M UTOTOBOM
aTTecTaluu o0ydaroIuxcs;

- [Tonoxxenne o XxpaHeHUH paboOT 0O0yUarOMErocst 1 HHPOPMAIIMH O €ro JOCTHKECHUSIX;

- [Tonoxenue o popmax monydenus oopazoBanus B 1anHoM OV (3kcTepHaT, caMooOpa3oBaHHe 10
WHMBUIYAIGHBIM TIPOrpaMMaM, ITOJIOKCHHE O CEMEWHOM OOpa30BaHUH, IOJIOKEHHWE O CBOOOHOM
MOCEIIEHUH YUeOHBIX 3aHATUH, U TIp.).

JlokaJibHbIE aKThI, perjiaMeHTHPYIoUIUe AesiTeJbHOCTh NPOodecCHOHAIbHBIX 00beIMHEeHH

- [TonoxxeHne o neJaroruueckoM COBETE;

- [TonoxxeHne 0 TBOPUECKUX IPyNIax;

- [TonoxeHne 0 METOIUYECKOM COBETE;

- [Tonoxxenue o kadenape;

- KonnekTHBHBII 1OTOBOP MEXIY YUPEXKACHUEM U PAOOTHUKAMH.

* B OTHOUIEHMH ML, BBINOJHSAIOMMUX JOMNOJHUTEIbHYI0 Harpy3ky IO O0OeCHeueHHIO
¢ynkunonupoBanus DK, ecnu naHHAs AESITEIBHOCTD HE MPETYCMOTPEHA UX OCHOBHBIMHU O0S3aHHOCTSIMH.
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IIpunoxenne 4.

IIpumepHbIii periaMmeHT BegeHus K

1. O01ue MoJI0sKeHu s

1.1. Hacrosmuii JOKyMEHT omnpeiessieT YCIOBHUs U npaBuia BeaeHus XK, KOHTpoIIst 3a BeJleHUEM
92K, npouenypsl obecriedeHusi JOCTOBEPHOCTH BBOAUMBIX B DXK NaHHBIX, HaJEKHOCTH UX XPaHEHUS U
KOHTpOJS 3a cooTBeTcTBUEM J)K TpeOoBaHUSAM K JOKYMEHTOOOOPOTY, BKIOYAs CO3JaHHE PE3EPBHBIX
KOITUM, TBEPABIX KOMUi (Ha OyMa)KHOM HOCHUTEJIE) U JIp.

1.2. B cOOTBETCTBUM C AEUCTBYIOIIMM 3aKOHOaTeIbecTBOM OV BIIpaBe caMOCTOSITEILHO BBIOMPATH
(dbopMBbI yueTa BBIMOTHEHUS Y4€OHOM TPOrpaMMBl.

1.3. OTBeTCTBEHHOCTh 3a COOTBETCTBHUE pE3YJIbTATOB YYeTa JACUCTBYIOLIMM HOpMaM M, B
YaCTHOCTH, HACTOSIILIEMY pErjiaMeHTy U JIOKaJbHBIM aKTaM, HeceT pykoBoauTens OVY.

1.4. OTBETCTBEHHOCTh 32 COOTBETCTBHE JIAHHBIX ydeTa (pakTaMm peali3alud y4eOHOTo mporecca
JeKUT Ha pykoBoauTene OVY.

1.5. Ilpm BenmeHum yuera HEOOXOAWMO OOECTEUUTH COONIOIEHHE 3aKOHOJIATEIhCTBA O
MEPCOHAIBHBIX JaHHbBIX.

2. O0mme npaBuJia BeJleHUs yyeTa

2.1. BHecenue nHpopManuu o 3aHITUU U 00 OTCYTCTBYIOIIUX JOJIKHBI IIPOU3BOJUTHCS MO (DAKTy B
JeHb nposeaeHus. Eciu 3aHsaTHE MTPOBOAMIOCH BMECTO OCHOBHOTO IIpEroAaBares, (akT 3aMeHbl TOJIKEH
OTpakaTbCs B MOMEHT BHECEHUS YUETHOU 3aIIHCH.

2.2. BHecenue B XypHaJl MH(pOpMAaLMM O JOMALIHEM 3aJaHUM JIOJDKHO MPOU3BOAMTHLCS B JI€Hb
IIPOBEJCHUS 3aHATUA. 3aJaHuE JOJDKHO BHOCHTBCS B JKypHAJl HE IO3JHEE, 4yeM 4epe3 |1 dyac mocne
OKOHYAHUS BCEX 3aHITUN JAaHHBIX 00YYarOIIHUXCS.

2.3. PekomeHyeTcst 3apaHee pa3MellaTh 3aJaHusi, yToObl y oOydarommuxcsi Obljla BO3MOXKHOCTh
3a0J7aroBpeMEHHO IJIAaHUPOBATh CBOE BPEMSI.

2.4. Pe3ynbTaThl OLIEHUBAHMS BBIIOJIHEHHBIX O0y4arolUMHCS padOT JOJDKHBI BBICTABISATHCS HE
no3aHee | Hexenu co THS UX MPOBEJIEHUS B COOTBETCTBUM € MPUHATHIMU B OY npaBuiaMu OLIeHKH padoT.

2.5. ApxXxWBHOE€ XpaHEHUE YYETHBIX [aHHBIX JOJDKHO TpeJycMaTpuBaTb KOHTPOJb 3a HX
LEJIOCTHOCTBIO U JOCTOBEPHOCTHIO HA MPOTSKEHUH BCETO HEOOXOIMMOTO CpOKa, HAIPUMED, C MOMOIIBIO
JJIEKTPOHHOW MOJANUCH. OJIEKTPOHHOE XPAaHEHUE AapXMBHBIX JIaHHBIX JOJDKHO OCYILECTBIISATBCS
MUHUMAJIBHO Ha IBYX HOCUTEJSX U XPAHUTHCS B Pa3HBIX TOMEIICHUSX.

3. YcaoBus COBMEIICHHOI'0 XPAHCHUSA JAaHHBIX B 3JICKTPOHHOM BH/I€ H HA 6yMa)KHLIX HOCHUTEJIAX

3.1. B cinyyae HeobxonumocTu ucnosb3oBanus Jlanubix DK u3 a5eKTpoHHON (OpPMBI B KauecTBe
MEYaTHOTO JIOKYMEHTa HMH(pOpMaIys BBIBOAWUTCS Ha IeyaThb M 3aBEPsSeTCs B YCTAHOBJIEHHOM IOpSJIKE.
ApXMBHOE XpaHEHHE YYETHBIX JaHHBIX Ha OYMaXHBIX HOCUTENSIX JIOJDKHO OCYIIECTBISITHCS B
COOTBETCTBUHM C JEHCTBYIOIIUM AJIMUHUCTPATUBHBIM periaMeHToM PocoOpHan3opa, yTBEp:KACHHBIM
npukazom Munobpuayku Poccun ot 21 suBaps 2009 r. N 9.

3.2. CBozHas BEJOMOCTb UTOT'OBOM YCIIEIIHOCTH Kjacca 3a Y4eOHBI I'oJ] BHIBOOUTCS U3 CHCTEMBI
ydeTra B TOM BHUJE, KOTOPBIH MPEAYCMOTPEH JACHCTBYIOIIUMHU TPEOOBAHHUSIMHU apXWBHOM CiyxObl. Eciam
JTAaHHBIE TI0 Y4eOHOMY T'OJly XPaHSATCS B SJIEKTPOHHOM BHJIE, CBOJHASI BEIOMOCTh MOXET OBITh IepesiaHa B
apxuB cpa3y 110 3aBEPIIECHUH BEJICHUS y4eTa B COOTBETCTBYIOLIEM KJIACCHOM JKypHaJIe.
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3.3. [Ipu BeneHWM ydeTa B AJICKTPOHHOM BHJE HEOOXOIMMOCTH BBIBOJA JIAHHBIX HA TMEYaTh IS
HCIIOJIb30BaHUsl B Ka4eCTBE JIOKYMEHTA OIpeNessieTCs] COOTBETCTBUEM HCIOIb3yeMON MH()OPMAIIMOHHOM
cucrempl [OCT P MCO 15489-1-2007 "Cucrema crangapToB 1O HH(pOpMAIH, OUOIMOTEYHOMY U
W3/1aTeIIbCKOMY JIeNy. YTpaBlieHHe JoKkyMmeHTaMu. O01mue TpeboBanus".

IIpuinoxenne S.

IIpumepHBIH perjaMeHT
npenocrapiaenus ycayru /1 (mngopMupoBanus o0yyauuxcsi U MX poauTesieii (3aKOHHBIX
NnpeacTaBuTeIeil) 0 pe3yjabTarax 00y4eHus )

1. Ilpu BemeHMM yuyeTa yCIIEBaeMOCTH C HCHOIb30BaHHEM DK 00ydaromuMmcs U UX POAUTEISIM
(3aKOHHBIM TMPEACTABUTENSIM) 00ECIIEUNBAETCS BO3MOXKHOCTh OMEPATUBHOTO MOJIyueHus: uHpopmanmu 6e3
obparenus K corpyaaukam OY (aBTOMaTH4eCKH ).

Jns poauteneil (3aKOHHBIX MPENCTaBUTENCH), KOTOpbIE 3asBHJIM O HEBO3MOXXHOCTH WIH
HE)KEJTaHWHU HCIIOJIB30BATh JOCTYI K AJIEKTPOHHBIM (popMaM mpencTaBieHus HHPOPMAIUK, JOJDKHO ObITH
obOecrieueHO WHGOPMUPOBAHHE O pe3ylbTaTax OOY4YeHHs HE pexe, 4YeM OIMH pa3 B HEACNII0 C
MCIIOJIb30BAaHUEM pacleyaTKu pe3ysIbTaToB.

2. Pexomenayercs peryisipHo HH(DOPMHpPOBATH OOYYAIOIIMXCS M HUX POAUTENEH (3aKOHHBIX
MPEICTABUTENCH) O MPOTrHO3€ UX MUTOTOBOM YCHENTHOCTH OOYYAIOIIUXCS 32 OTYETHBIA Mepuoj (YETBEPTh,
TPUMECTP, MOIYTOAHE U TIP.).

3. NUndopmanus 006 HTOTOBOM OLEHUBAHMM M KOHKYPCHBIX (9K3aMEHAIIMOHHBIX) HCIBITAHHUIX
JOJKHA OBITH AOCTYIHA OOYYAIOIIMMCS U UX POIAUTENSM (3aKOHHBIM MPEJICTABUTENAM) HE MO3KE CYTOK
nocJyie MOoJIy4YeHHs! pe3ysIbTaToB.

4. JloctaBka nHpopManuu oOy4yarOIIUMCS U UX POJAUTENSAM (3aKOHHBIM MPEJCTABUTENISIM) MOXKET
OCYIIIECTBIISITHCSL B COTJIACOBaHHOM (hopMe, B HaCTHOCTH, 110 YKa3aHHBIM UMHU KOHTaKTHBIM JaHHBIM, JIH0O
BBEJICHHBIM CaMOCTOATENbHO. llepenadya KOHTAaKTHBIX NaHHBIX JOJDKHA OCYILECTBIATHCS POIUTENSIMU
MUCHbMEHHO WJIM C TPUMEHEHUEM JIEKTPOHHBIX CUCTEM IME€PEIavu JOKYMEHTOB IEKTPOHHON MOIHUCHIO.

Yacts 2. Ennnble TpeOOBaHUS

O01mme cBegeHus

Ha3nayenue 10KyMeHTa

HacTosmmii JoOKyMeHT ycTaHaBIMBaeT MUHUMAaJIbHbIE TpeOOBaHUS K MHPOPMAIIMOHHBIM CHCTEMaM
(UC), koTopble MOTYT HCIIOJIB30BaThCs B 0Opa3oBarenbHbIX yupexkaeHusax (OY) Poccuiickoit @eneparun
(P®), B yacTu BBINOJIHEHMS 3a7ay y4eTa YCHEBA€MOCTH M IOCEHIaeMOCTH OOydarolmuXcs. YKa3aHHbIE
TpeboBaHusi He orpanuuyuBator OY B wucnonszoBanuu MC, oOmajgaromux pacHIMpPeHHBIMU
(GyHKIIMOHAIBbHBIMUA BO3MOXKHOCTSIMHU.

HNudopmupoBanne o0ydaromuxcst ¥ X poauTeneil (3aKOHHBIX MpeICTaBUTeNeH) 0 X0Ae yueOHOro
npouecca M MHAMBUAYAJIbHBIX pe3ylbTaTax OCYIIECTBISETCS Ha OCHOBE HMH(OpPMAUU 3JIEKTPOHHOTO
xypHata (DX) B coorBercTBUM C TpeOoBaHusMH 3akoHa "OO oOpa3zoBaHuMu", periaMeHTaMu
lNocynapctBennoit ycmyru "llpemocraBienne wHOOpPMAIMU O TEKYIIEH YCIEBAEMOCTH YdYallerocs,
BEJICHUE DHIEKTPOHHOTO JHEBHUMKA M JJIEKTPOHHOro KypHana ycmeBaemoctu" (D/]) um npyrumum
HOPMATUBHBIMU JIOKyMeHTaMU. EaMHCTBEHHBIM HeoOXxonumbIM TpeOoBaHueM k DX s obecnedeHus
yeayru D] sBisercss MHOOPMAIMOHHBIH OOMEH C COOTBETCTBYIOIIMM CEPBUCOM JUISL Tepegadu
HEOOXOUMBIX JTaHHBIX.
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Hacrosimuii  nmoxkymMeHT mpenHazHaueH Juis paspabotumkoB DK B uactu olecrieyeHHs
HeoOXoauMol (YHKIIMOHAIBLHOCTH W s AnmuHHCTpatopoB OY B yactu BbIOOpa KoHKpetHOoi MC B
3aBHCUMOCTH OT IMOTPEOHOCTEN B OpraHU3aluy y4eTa 1 UMEIOIINXCS TEXHUYECKUX YCIOBHM.

[IpuBeneHHble B HACTOALIEM JOKYMEHTe eauHble TpeboBanus K DK (GoOpMHUPYIOT yCIOBUS Ui
peamuzanun  DepepanbHBIX TOCYIAapPCTBEHHBIX 00pA30BAaTEIbHBIX CTaHIAPTOB HOBOTO ITOKOJCHHS
(Ha4aIpHOTO M OCHOBHOT'O OOIIEro 00pa30BaHUsSA) IO CO3JaHUIO HH(OPMAIMOHHO-00pa30BaTEIbLHOMN
cpenbt OV B yacTu:

¢ukcanuu xoma oOpa3oBaTeNbHOTO Ipolecca M Pe3ylbTaTOB  OCBOCHHS ~ OCHOBHOMU
00pa30BaTeNbHOM IPOrpaMMBbl;

BO3MOXXHOCTH HMCIOJIb30BaHMs JAaHHBIX, (OPMHUpPYEMBIX B XOJA€ 00pa30BaTeIbHOIO IMpolecca, AJs
pelIeHns 3a/1a4 yIpaBieHus: 00pa30BaTENIbHOM 1EATEIbHOCTBIO;

B3aumozeiicTeus OY ¢ opranaMu, OCyIIECTBISIOIMME yIIpaBieHue B cepe 00pa3oBaHusl.

Pa3zpaborunk
MunucrepctBo 06pazoBanus U Hayku Poccuiickoit deneparnuu. Mocksa, TBepckas, 11.
OcHoBaHus s pa3padoTKH

Hacrosimuii 1OKyMEeHT pa3paboTaH B COOTBETCTBMM C MopydeHueM mpesuanyma CoBeTa npu
[Ipesunente Poccuiickoit dDepepanmu mo pa3BuTHIO HH(POpManMoHHOTO oOmecTtBa B Poccuiickoi
Oeneparun ot 22 aexadbps 2010 roma mo Bompocy: "O BHEAPEHHM 3JIEKTPOHHBIX 00pa30BaTENbHBIX
pecypcoB B y4eOHBIM mpolecc M Mepax MO METOAMYECKON M TEXHUYECKOM IMOJJIEpP)KKE IEelaroroB Ha
mectax" 10 pa3paboTKe eAMHBIX TpeOOBaHMH K CHCTEMaM BEAEHHUS JKYpHAJIOB YCIIEBAEMOCTH
00y4aroIuXcsl B JIEKTPOHHOM BHUJIE€ B 00111€00Pa30BaTENbHBIX YUPEKICHUAX.

Hcnoab3yemble COKpaleHUs

Tepmun Omnpenenenue
HKT WHpopManinoHHO-KOMMYHUKALMOHHBIE TEXHOJIOTUU
ncC Nudopmannonnas cucrema
I10 IIporpammHoe obecnieueHue
oy OO6pazoBaTenbHOE YUPEIKICHUE
ovo Opran ymnpaiieHus1 00pa30BaHU
9K DIIEKTPOHHBIN KypHAI
6| ONEKTPOHHBIN THEBHUK

Hcnoab3yembie TEPMHHBI

Tepmun Omnpenenenne
DIEKTPOHHBIN KypHAI [10 unu 31eKTpOHHBIE CEPBUCHI, 00ECTIEYMBAIOLINE YUET BBIITOTHEHUS
y4eOHOI1 MporpamMmBbl, B TOM YHCJI€ YCIIEBAEMOCTH M MTOCEIIAEMOCTH
o0yJaronmxcst
DONEeKTPOHHBIM JTHEBHUK 1O unu 37eKTPOHHBIE CEPBUCHI, 00ECTICUNBAIOIIIE B AJIEKTPOHHOM BUJIE

nH(pOpMUpOBaHUE O0YJAIOITUXCS M KX POJIUTENEH (3aKOHHBIX
MIPEICTAaBUTEINCH) O XOJIe ¥ pe3ylibTaTaX y4eOHOro mpoiecca
Anmunuctpanus OY [IpencraButenu anmuauctpanuu OY: qTupekTop, 3aMECTUTENN TUPEKTOPA
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Cotpynnuk OY du3nyecKoe JIUIL0, CBA3aHHOE TPYJOBBIMU OTHOILIEHUAMHU ¢ OY
Ilegarornyeckue VYuurens-npeaAMEeTHUKY, [I€Aarory JOMOJIHUTEILHOIO 00pa30BaHus,
pabotHuku OY KJIACCHBIE PYKOBOJUTEIH U JP.

Texunueckuii cnenuanuct  Cotpyanuk OV, ocylmecTBISAIOMMN agMuHUCTprupoBaHue DK
oy

[TonwzoBarenu 2K Cotpyanuku OY, y4acTBYIOIIHME B OPTraHU3AIMU U OCYILIECTBICHUU
y4eOHO-BOCIIUTATEIILHOTO TpoIiecca
[Tons3oBarenu D1 OO6yuaromuecst, UX POIUTEIH (3aKOHHBIE MPEICTABUTEIH )

Haszunauenue u neiau cozganusa K

eau coznanus K

1. IToBbIIeHHE KauecTBa 0Opa30BaHUS 3a CUET:

- TIOBBIIICHUS YPOBHS MPO3PAYHOCTH Y4eOHOTO MpOIecca;

- QBTOMATHU3AIMN YICTHBIX (DYHKIIHIA;

- IOBBIIIEHUS] OObEKTUBHOCTH OICHUBAHUS YIEOHBIX TOCTH)KEHUI 00ydaroInXCs;

- ynoOCTBa Be/ICHHs yUeTa U aHalu3a Y4eOHOW JeITeIbHOCTH, OBBIIICHUS HAJIGKHOCTH XPaHECHHS
uHpOpMaINK;

- TIOBBIIIGHUS ypOBHS  COONIOJCHMS TpaB BCEX YYaCTHUKOB Y4eOHOro  mporecca
(cOBepIICHCTBOBAHMUS KOHTPOJIS 32 BBOJOM M U3MEHEHHEM HH(DOPMAITUH);

- TEXHOJIOTHYECKOTO Pa3BUTHsI yUeOHOTO Mpolecca.

2. ObecrnieueHne MpeaoCcTaBiIeHUs 00pa30BaTENbHBIMU YUPEXKIEHUSIMU TOCYAApCTBEHHON yCIyTu
"TIpenocTaBienre MHPOPMAIIUU O TEKYIIEH YCIIEBAEMOCTH y4alllerocsi, BeJCHNUE IEKTPOHHOIO THEBHUKA
U 3JIEKTPOHHOTO JKypHaja ycreBaeMocTu".

Haszunauenune DK

VY4er BbINOMHEHUS Y4eOHBIX TPOrpPaMM, B TOM YHCJIE:

- y4YeT IpPOBEIECHHBIX 3aHATHI C OTpa)kKEHUEM TeMaTUKH, 3aHATOCTH Ilenarornyeckux pabOTHUKOB
OV, oTKJIOHEHUH OT paHee 3aIJIaHUPOBAHHOTO IrpaduKa;

- y4eT JOMAIIHUX U UHBIX Y4eOHBIX 3aJaHUM;

- y4eT pe3yJbTaTOB BHINOJHEHUS y4eOHOM MporpaMmbl 00ydaromuMucs (YCreBaeMoCTh);

- Y4YeT MOCEUIaeMOCTH 3aHATHIH 00yJaroIUMUCS.

Onucanue TUMOBBIX 32/1a4 YUYeTa yCIIeBAeMOCTH U MOCELAeMOCTH 00yYalomuXxcs B
0o0pa3oBaTeIbHBIX YUPeKICHUSIX

Vyer peamuzanuu  y4eOHBIX MpPOrpaMM  BeJETCS  paclpeneseHHbIM 00pa3oM  BCeMU
[enarornueckumu pabotHukamu OY. B Havane roga KiacCHble PyKOBOAMTENM JIOJKHBI BHECTH Ha BCE
IpeIMETHBIE CTPAHULIBI )KypHala CIIMCKHU y4eOHBIX TPYIII CBOETO Kilacca.

Pacnipenenennie mpeaMeETHBIX CTpaHUI MO KypHaly M 3akperuieHue ux 3a llemarormueckumu
pabotHukamu OV ocyiiecTBiseTcsl HA OCHOBAHMM y4eOHOTO IJlaHa M paclpeesieHus Harpy3Ku Mexay
[Menarornueckumu pabotaukamu OY.

[legarorn OCYIIECTBISAIOT 3alOJHEHHE KJIACCHBIX >KYypHAJIOB B YacTH HHGOpMalUMU O JaTax
IIPOBEJCHUS 3aHATHI (B COOTBETCTBUM C PACIIHCAHUEM 3aHATHUI), O TEMAX YPOKOB, IOMAIIHUX 33JaHHUSX,
OIIEHKaX OOYYarOIIMXCsI K 00 OTCYTCTBUU 00YYAIOMINXCSl HA YPOKax.
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B konne oruerHsix mnepuonoB Ilemarormueckue pabotnuku OV TOABOAAT HMTOTH y4eOHOTO
nporecca. KaxaoMy y4eHHMKY AOJKHBI OBbITh BBICTABJIEHBI MTOTOBBIE OLIEHKU (MJIM OTMETKH), JOJDKHA
OBITH NMPOBEJCHA CTATHCTHUYECKAsi OLIEHKA NMPOBEICHHBIX 3aHATUH HAa COOTBETCTBUE Yy4eOHOMY IJIaHy, 11O
TUIIAM 3aHATHH, 10 MOJYYEHHBIM pe3yibTaTaM. B ciydae Oojie3HHM ydyeHHMKAa MOXKET ObITh Ha3HayeHa
OTCPOYKA BBICTABICHUS €My UTOTOBOW OIICHKH. VITOrOBBIE OIEHKHU AYOIMPYIOTCS B CBOAHYIO BEOMOCTH B
KOHIIEe KJ1acCHOro >xypHasia. CBOJHAs BEIOMOCTb JOJDKHA OBITh Iepe/laHa B apXUB Yepe3 S5 JeT XpaHEHUs
xypHana B OVY. Ilo uroram roja coCTaBisIeTCsl CBOAHAS CTATUCTUYECKAs TaOJIMIA YCIEHIHOCTH y4e0HOro
nporecca. KoHTposb 3a BeeHHeM ydyeTa yueOHO-Ie1arornyeckoi TOKyMEHTAlUU U XpaHEHHEe )KypHaJIoB
ocymectBisier Anmunuctpanus OY. [Ipu Hanuyuu KagpoBBIX PECypcoB paboTa pacrpenenseTcss MexXIy
HECKOJIBKUMH COTPYAHUKAMHU yueOHoH yacTi. KOoHTposb moapa3zyMeBaeT HECKOJIBKO HAIIPABICHHM:

- IPOBEpPKA CBOEBPEMEHHOCTH OTPAYKEHUS B )KypHAJIE 3aHATUM;

- IPOBEPKA CBOEBPEMEHHOCTH BBICTABJIICHHS OTMETOK;

- IPOBEPKA HAIIOJHAEMOCTH OTMETOK (B TEUEHUE OTYETHOI'O IEPHUOAA);

- IPOBEPKA OTPAXKECHMSI II0CEIAEMOCTH 3aHITHI;

- IPOBEPKA BBIMIOJIHEHUS Y4€OHOM MpOrpaMMmsl;

- IPOBEPKA 3aIOJIHEHUS pa3fielia JOMAIIHUX 3a/laHul;

- MPOBEpPKA TOMAIIHUX 3a/JlaHUil Ha COOTBETCTBUE BO3PACTHBIM OCOOEHHOCTSIM OOy4aroluxcs,
TpeOOBaHUSAM 110 COAEPIKAHUIO U 00BEMY;

- Y4€T 3aMEHEHHBIX U MPOITYIIEHHbIX YPOKOB (3aHATHIN);

- BeZieHue Tabens yuera pabouero Bpemenu llenarornyeckux pabGOTHUKOB.

s monHOM 3aMeHBbl TPaJMLMOHHOTO JOKyMeHTooOopora OV Ha OyMaXHBIX HOCHUTENAX
HE00X01MMO 00ecreYuTh HHCTPYMEHTApUi Ui OTPaXKEHUsS B AJIEKTPOHHOH (hopMe KaKk MUHMMYM TeX Ke
¢ynkuuii. Yactp (yHKIMOHANBHBIX OO0S3aHHOCTEH TIPU 3TOM HEOOXOIUMO aBTOMAaTHU3HPOBATh.
Hcnonb3oBaHue 3IEKTPOHHBIX CIIOCOOOB 00pabOTKM HMH(OpManMM MO3BOJIAET JIydlle OTpPa3HuTh
VHAMBUIYaJIbHYIO YCIIEBAEMOCTh YUEHUKOB, U30€XKaTh B psAJIE CIIy4aeB BbIBOJA U30BITOUHON MHPOpMaLK
(HampuMep, yCIeBaeMOCTH TpYMIbl 00yJaroImuxcs), KOrjia B 3TOM HET HeOOXOJUMOCTH (Hampumep, MpH
IPOBEPKE yCIEBAEMOCTH MIPEINOIaracMbIX MEIaINCTOB).

PazButue cucreM OLIEHKM KauecTBa o00Opa3oBaHMs TpeOyeT TMOAJEPKKH B  paMKax
ABTOMATHU3UPOBAHHOW CHCTEMBbl pA3IUYHBIX BHUAOB OLEHUBAaHUS (HampuMep, KpUTEPHAIIbHBIX).
HearensHocTs [IpaBuTtenscrea PO 1o nepeBoy rocy1apCcTBEHHBIX YCIYT B 3JIEKTPOHHBIN BUJL ONPEAEIIAET
HEO0OXOIUMOCTh MH(QOPMHUPOBAHUS 00pa30BaTENIbHBIM YUPEXKICHUEM OO0YyJarolmMXcs U UX pOAUTEseH
(3aKOHHBIX TpeACTaBUTENCH) O XoJe M pe3ylbTaTax y4eOHOro Ipolecca B 3JIEKTPOHHOM BHJE, B
YAaCTHOCTH ITOCPEACTBOM NOPTaJIa TOCYAaPCTBEHHBIX YCIIYT.

TpedoBanns k K

TpebdoBanus k crpykrype 3K

1. ®yakuronansHOCTh DK MOxeT ObITh peasm3oBaHa B Buue eauHoit MC unmm B Bume Habopa
OTJIENbHBIX (PYHKIIMOHAIBHBIX MOaynen™(1).

TpedoBanus k QyHKIUMOHUPOBAHUIO

1. ®yaknuonansHocTh XK M0MKHA 00ECeYuTh BO3MOKHOCTD MOJHOM 3aMEHbI TPaJUIIMOHHBIX
KypHasoB®(2) Ha OyMa)XHOM HOCHUTEJIC B YACTH y4eTa BBITIOJHEHUS y4eOHOUW mporpamMmsl (0e3 aHKETHBIX,
MEIUIUHCKUX U IPYTUX JONOJHUTEIBHBIX JaHHBIX, YUYET KOTOPBIX MOXKET BECTHCh IPYTHMHU CPEICTBAMH,
B TOM YHCJIC DJICKTPOHHBIMH).

2. 9K nomxen obecrieunBath nmorpedHocTH OV B 4acTH yuyeTa peain3aluu yuyeOHOM MporpaMmsl,
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B TOM YHCJIE:

- B BEJICHMM HEOOXOUMBIX CTPYKTYp ydeOHoro roma™(3);

- B OTPaXCHUH CUCTEM OILICHWBAHUS, UCTIONIB3yeMbIX B OV

- B Ipeo0pa30BaHUU PE3yIbTATOB U3 OJHON CHCTEMBI OLIEHUBAHUS B APYTYI0*(4);

- B JISJICHUHU KJIACCOB HA TPYIIIHI TI0 PA3JIMYHBIM MTPEIMETaM;

- B (GopMUPOBaHHMU Y4YEOHBIX TPy MpHd NPodUIbLHOM OOYyYeHHH, Ha DJEKTUBHBIX Kypcax,
(baxkynbTaTUBaAX, KPYXKKaX, IpU padboTe HAJ MPOSKTaAMHU U T.I1.;

- B coBMectTuMocTu ¢ apyrumu UC, ucnonszyembimu B OY.

3. OyHKIMOHMPOBAHHE M HUCIONb30BaHUEe XK [OKHO OCYIIECTBISATHCS B COOTBETCTBUU C
JICUCTBYIOLIUM 3aKOHOAATENHCTBOM PD, B ToM yncie ¢ 3akonoMm ot 27.07.2006 152-®3 "O nepcoHanbHbIX
MaHHBIX".

4. CpenctBa aaMuHHCTpUpoBaHus DK MOMKHBI MpeaycMaTpuBaTh BO3MOXKHOCTH aJanTalluu
(mpucnocobnenusi) DX K U3MEHEHUSM MPOIECCOB W METONOB ymparieHus B OY 0e3 oOpamieHus K
pazpabotunkam [10O.

5. Anmunuctpanus OY HeceT OTBETCTBEHHOCTH 3a 0ecrepeOoHOCTh 00pa30BaTEIHLHOTO IIpoliecca
C y4eToM pUCKOB TexHudeckux cooes DK. [l koMmeHcanuu puckoB TeXHUu4eckux c6oeB B OV J0IKHBI
OBITH MPEAYCMOTPEHBI MEPHI TT0 BPEMEHHOMY OCYIIECTBIICHHIO 00pa30BaTeILHOTO IMpoliecca 0e3 BeACHUS
K.

Tpeﬁ()BaHI/IH K 3ProHOMMYIHOCTH H TeXHHYeCKOoil IcTeTHKe

1. HUnrepdeiicel DK N0mKHBI OBITh MHTYUTUBHO MOHATHBIMU M NPHUOIMKEHHBIMM K (popmam
TPaJMLIMOHHOTO KJIACCHOT'O )KypHaJa.

2. DX nomxeH oOecreuyuBaTh ONEPAaTHUBHBIA OTKIUK (He Oojee 5 CeKyHJI Ha OJUHOYHYIO
OTlepaliio) Ha TUIIOBBIE 3aIPOCHI MOJIb30BATENS B YCIOBHUSIX BeAeHUs 3aHATHS B OY, B TOM yucie Npu
oJTHOBpeMeHHOM pabore ¢ DX cormacHo pacnucanuto CorpyanukoB OVY. ClioxHble oOINepanuu 10
CUHXPOHM3AIMK JAHHBIX, TOCTPOCHUIO OTYETOB, nepeBony OY Ha HOBBIM y4eOHBIH rog W T.I. MOTYT
3aHUMaTh 0oJiee MPOAOKUTEIHLHOE BpeMS.

TpeGoBaHus K HA/1E:KHOCTH U TEXHHYECKOMY 00C/Ty:KMBAHUIO

1. Pabouee Bpems DX onpenensiercs pexxumoM He MeHee "20 yacoB B CyTKH, 7 JIHEH B Hezeno" ¢
06.00 1o 02.00 cnexyromero AHs 0 MECTHOMY BPEMEHH.

2. Cpennwii ypoBeHb goctynHoct DK nomkeH ObITh He HUKE 99% pabodero Bpemenu IK*(5).

3. B ciyuae pasmemienus XK Ha okanbHOM cepBepe perjiaMeHTHbIe padoThl MOTYT MPOBOJIUTHCS
B Ho4yHOe BpeMms ¢ 02.00 no 06.00 mo mMecTHOMY BpeMeHM. boisiee MpOIOJIKUTENIBHBIE PETIIAMEHTHBIE
pabotsl (He Oosee 1 CyTOK) MOTYT TPOBOJIUTHCS B KAHUKYIISIPHOE BPEMS C YBEIOMJICHHEM IOJIb30BaTeNeH
3a 1 Hememo g0 Havana pabor. B ciywae BHemHero WMHtepHer-cepBuca (00iauHOro cepamuca),
periaMeHTHbIE pabOThl HE JOJDKHBI BIUATH Ha padoty DK, 1715 dero cienyer NpUMEHSTh COBpEMEHHbBIE
TEXHOJIOTHH.

4. Aapuiinbie pexumsbl padotsl DK (Oonee 1 yaca mpocTost), BKJIIOYas HEJOCTYITHOCTh CEpBHCA
[0 CMEXHBIM MpUYMHAM (Harpumep, coou B pabore cetu MHTepHeT), B TeueHue y4eOHBIX MEPHOIO0B HE
JOJIKHBI OBITH Yalie 1 pa3a B Mecsll.

5. Ilpu opranuzammu paboThl oOpa3oBaTenbHOro yupekaeHus c¢ XK JomKHa OTCYTCTBOBATh
TpaHCIpaHUYHasl Iepejada JaHHbIX, JaHHble OJK 00pa30BaTENbLHOrO YUYPEkKAECHUS HE JOJDKHBI
pa3MeIaThCs Ha CepBepax BHEIIHUX OPraHU3alul, Pa3MELIEHHBIX 3a npeaenamu PO.

6. B cygae HecooTBeTcTBHSI BRIOpaHHOH peanu3anuu XK TpeOOBaHHSIM HACTOSIIETO JTOKYMEHTA
(m.m. 1-5), Anmunauctparust OY 1omkHA BEIOpaTh Ipyryro peanusanmio XK.
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Tpeﬁona}mﬂ K 3allMTe I/IH(l)OpMaIII/II/I OT HECAHKIIMOHUPOBAHHOI'O JOCTYyIIAa

1. JlomkHBI OBITH MPEIyCMOTPEHBI CPE/ICTBA aBTOPH3ALMU U ayTEHTU(PUKAIMHM MOJIb30BaTENCH,
obecrieunBaronye pasrpannuenue mnpas gocryna [lonb3oBateneit XK.

2. lomxHa ObITh OOecrieyeHa 3alfuTa MEePCOHANbHBIX JaHHBIX B COOTBETCTBHH C TPEOOBaHUAMU
3aKoHozarenbeTBa PO.

3. NUudopmanus 06 oOyyaromuxcs JA0DKHA OBITh AocTynmHA HCKIrouuTenbHOo CoTpynaukam OV,
Y4YacTBYIOIIMM B Y4€OHOM IpolLiecce.

4. JlIomxHO OBITH MPEIyCMOTPEHO MPOTOKOIMpPOBaHUE nercTBHi [losb30oBaTeneil Mo BHECEHUIO U
u3MeHeHuto napopmanuu B K ¢ perucrparueil BpeMeHU U aBTOPCTBA.

TpeOoBaHusi 10 COXPAaHHOCTH HHpOPMALIMHU

1. 9K nomxen obecrnieunBaTh BO3MOXKHOCTb apXMBHOTO XPAHEHHUs JaHHBIX (B TOM YHCIE Ha
BHEIITHHUX AJIEKTPOHHBIX U OyMa)KHBIX HOCUTEIISX ).

2. B DX nomkHO OBITH HpEeAyCMOTpEHA BO3MOXKHOCTH PE3EPBHOTO KOMUPOBAHHUS WH(GOpMAIUU
orBercTBeHHbIM CoTpyznHukoM OY (IO pacnucaHMi0 W/WIM MPUHYAUTENBHO), B TOM YHCJIE Ha BHEIIHUE
3JIEKTPOHHBIE HOCUTEIIH.

3. DX nomxeH oOecneyuTh JIOCTOBEPHOCTh XpaHMMOH HH(OpManuK, MperyCMOTPEHHYIO
HpaBUJIaMH BEICHHS JICKTPOHHOTO TOKYMEHTO000pOTa.

TpeGoBanus no nHGpopMaAIMOHHOMY 00MeHY

1. 9K nomxen obecrnieunBaTh (GYHKIUU MHPOPMAIIMOHHOTO B3auMojelcTBus ¢ BHemHuMH MC B
CTaHJapTHBIX (hopMaTax oOMeHa JaHHBIMU *(6).

2. OX pomxen oOecnednBaTh (QYHKIMM UHGOPMHUPOBAHUSA O XOJ€ U pe3ylnbTarax ydyeOHOro
nporecca (9/1) nubo B3aumoneiictaue ¢ C, peanusyromeit pyuxiuu D/1.

TpedoBanus k pyHKUHMAM (3a7a49am)

1. 92K nomxken obecrednBaTh BO3SMOXKHOCTh BBOJIa, XPaHEHUs U HCIIOIH30BAHHS:

- CTPYKTYpBI y4eOHOro roia (4€TBepTH, TPUMECTPHI U T.11.);

- CIIUCKOB U3Y4YaeMbIX MIPEJIMETOB;

- CIIUCKOB 00yYaroIuXcs;

- criuckoB [legarornyeckux padotHukoB OV

- CIIUCKOB KJIaCCOB;

- CITUCKOB y4€OHBIX TPYIII;

- TEKyIIEH yCIIEBaEMOCTH;

- IPOMEXYTOYHON M UTOTOBOM aTTECTAIIH 00YJArOIIUXCSI.

2. 9K nomxen obecrieunBats [lemarornyeckum padotaukam OV cieayronre BO3MOKHOCTH:

- Y4eT MPOBEACHHBIX YPOKOB (3aHATHI) C BO3MOXKHOCTSIMH 3aHECEHHS JaThl ypoKa, TEMBI YpOKa,
OTMCaHUs TPOUICHHOTO MaTepHuaia, BRIJJAHHOTO yJalIuMCS TOMAIITHETO 3a/IaHus,

- peructpanus pakTa MPUCYTCTBUSA/OTCYTCTBUS yUaIIErocs Ha 3aHATHUSX;

- BBICTaBJICHHME TEKYIIMX W HUTOTOBBIX OLIGHOK yyammmcs B mOpuHATto mms OY cucreme
OIICHUBAHUS;

- yKa3zaHue (pakTOB 3aMEHbI UJIM COBMEILEHUS 3aHATUH MPU OTCYTCTBUM OCHOBHOT'O TI€/1arora;
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- BBOJ1 HE()OPMATTM30BAHHBIX KOMMEHTAPUEB B OTHOIICHUH YY€OHOH IeATeIbHOCTH 00YJatOLIXCS;

- BHECEHHUE Pe3yJIbTaTOB MCIbITaHUH, IpoBOAUMBIX B OY (3K3aMEHOB, IIPOEKTOB, NIPAKTUK U T.II.)
110 OKOHYaHUU YYEOHBIX MIEPUOIOB mepe POPMUPOBAHNEM UTOTOBON OLIEHKHU;

- OTpakeHHe NH(POPMALUU O BBIIOJIHEHUH y4eOHOM IporpamMmsl;

- (hopMupOBaHHE CBOJIOK 110 UTOTOBBIM OTMETKaM (OILIEHKaM) Ha Y4€OHBIX Kypcax, IpOITyCKaMm;

- aHanmu3 (popMUpOBaHME AHAIUTHYECKUX OTYETOB) YCIEBAEMOCTH U  IOCEIIAeMOCTH
00y4Jaromuxcs;

- BHECEHME HCIPABICHUN B JaHHbIE yueTa (TE€Mbl YPOKOB, OLIEHKH, JOMAIIHHE 3aJaHusl U T.I1.) U
OCYILIECTBJIEHUE KOHTPOJIS 32 UCIIPABIECHUSMHU B COOTBETCTBUHU C JEHCTBYIOIUM persiaMeHToM OY.

3. DX nomxken obGecneunBaTh Ilemarormdyeckum paboTHukam OV, HCHOJHAIOMMM (YHKIIHHA
KJIACCHBIX PYKOBOJUTEIEH, CIEAYIOLIUE BO3MOKHOCTHU:

- aKTyaiau3anus (KOppeKTHPOBKA) CIIUCKOB Kilacca U y4eOHBIX TPYI;

- akTyanu3anus (KOppEeKTUPOBKA) TaHHBIX 00YUYaAIOMIMXCS KIIacca,

- QaHAJIU3 YCIIEBAeMOCTH OOYUAIOLIMXCS U OCEIIaeMOCTH UM 3aHATHH.

4. 9K nomxen obecnieunBats Aamunuctpanuu OV crenyromuye BO3MOKHOCTH:

- (pynkunonanbHbie Bo3MoxHOCTH [legarorndyeckux pabotaukos OV (1. 2 u 1. 3);

- MPOCMOTP M pemakTupoBaHue Bced mHPopmaruu XK B COOTBETCTBUHU C (YHKIMOHAIHLHBIMHU
00513aHHOCTSIMU U YPOBHEM JIOCTYIIa;

- pacnievarka nHGpopmanuu u3 DK B COOTBETCTBUH C aIMUHUCTPATUBHBIMHU periiamernTamu QY

- (hopMUpOBaHME CBOJHON BEIOMOCTH UTOTOBBIX OTMETOK IO CTaHJIApTHOW (opMe Ha OyMaKHOM
HOCHUTEIE;

- OIEpaTUBHBIN aHAU3 TEKYIIUX U UTOTOBBIX PE3yJIbTAaTOB YU€OHOH JESITENbHOCTH 00YYarOLUINXCs
u [legarornyeckux padbotHukos OY;

- skcnopT uHpopmauuu u3 DK B cranpaptHele ¢dopmarbl JaHHBIX*(7) UId aHanIM3a W/WIH
dbopMHUpPOBaHUS OTYETHBIX (HOPM;

- BBOJ M aKTyaJlu3allusl CIHMCKOB OOy4aroIIMXCsl, KJIAcCOB, y4yeOHBIX Tpymm, llemarormueckux
pabotaukoB OV

- OTpakeHHUe JBI)KEHUS 00ydaromxcs (MepeBoj U3 0HOTO Kilacca B IpYroi, BHIOBITHE);

- HaCTpOMKa CTPYKTYphl yueOHOTro roja (nepruosoB oOyueHus);

- HaCTPOMKA CUCTEM OLIEHUBAHUSI.

5. 9K nomxen obecrieunBaTh TeXHUUECKUM CHEUAINCTAM CIIEAYIONINE BO3MOKHOCTH:

- HAacTpoWKa CUCTEMHbIX napaMmerpoB K, B TOM 4ucie MOAKIIOUYEHUE MM UMIOPT BHEUIHUX
MaccuBOB JIaHHBIX (crucok Ilonmp3oBarenei, Ilenarornuecknx paOOTHUKOB, 00y4YarOLIUXCsl, IPEIMETOB U
T.1.);

- BeJieHue (Co3JaHNe U pelakTHpOBaHKe) yueTHbIX 3anuceil [lonb3oBareneii;

- penaktupoBanue npoduis [lonb3oBarenei;

- HacTpoiika npas aocrymna [lonb3oBarenei;

- OCYLIECTBJIEHHE PE3EPBHOIO KOIMPOBAHUS M BOCCTAHOBIIEHUS AaHHbBIX DK;

- (pynkumu umnopra u skcrnoprta gaHHbIX Mexay DK u BHemnel C, ucnonsizyemoii B OV;

- o peuteHuto AnmuHuctpauuu OV uHble (QYHKINU, OTHECEHHBIE B JIAHHOM pasfelie K JpYyTruMm
KAaTEeroOpHsIM IOJIb30BATENIEH.

TpeGoBanus kK YMCAEHHOCTH U KBATH(UKAIINH IEPCOHAJIA

1. 9K nomken obecneunBaTh pabOTy CIEAYIOIINX KaTETOPUI TOJIb30BaTEIICH:
- Anmunauctpanus OVY;

- [lenarornueckue padoranku OV

- Texnuueckue crienMaIMCThl (AAMUHUCTPATOPHI CUCTEMBI Ha YpoBHE OV);

- lpyrue kareropun mosas3oBareneil Ha yemorpeHue OV *(8).

19.12.2019 Cucrema 'APAHT 18/20



ITucemMo MunHcTepCcTBa 00pazoBanus U Hayku P® ot 15 despans 2012 r. N AIT-147/07 "O MeTomu4IecKuX peKOMEHIAIUAX. . .

2. Yucnennocts noab3oBateneid XK onpenensercs norpedroctsmu OV,

3. YucneHHoCTh mepcoHana, obecrneunBaromiero pabory DK, ompenensercs TEXHHUYECKUMU
XapaKkTEepUCTHKAaMM W HMHCTpyKuueid mo skcmyatauun WC, peamusyromeit ¢ynkumum XK, a Taroke
notpedHocTsiMu OY.

4. Tlomydyenue, BBOA M perakTHpoBaHue uHpopmanmuu B DK IOMKHBI OBITH JOCTYIHBI JUIS
[Tonb3oBareneit ¢ HaBbikamMu paboTel B cetu MHTepHer u ¢ obucHeiM [1O (TekcTroBble M TabIUYHBIC
pPEIaKTOPHI).

5. AnvunaucTpupoBanue DX (B ToM uyucie, B 4acTH 0a30BbIX (PYHKIIMH OpraHM3alldu ydeTa
y4eOHOTO0 Tpoliecca) TOKHO OBITh JOCTYIMHBIM O0TBeTCTBeHHOMY CoTpynHuky OV ¢ HaBbIkamMu pabOThHI B
cetu Mutepuer, ¢ opucHbM [1O (TEeKkcTOBBIE M TAaOJMYHBIE PEAAKTOPHI), 00JaTaI0MEMy HadyadlbHBIMHU
HaBbIKaMu agMuHucTpupoBanus MC*(9).

TpeOoBanusi K BUaIaM odecneveHust

TpeboBaHMs K TUHTBUCTHYECKOMY 00ECTICUCHUIO

1. 92K nomxen GpyHKIMOHUPOBATH HA PYCCKOM SI3BIKE.

TpeOoBaHwMsI K IPOTPAMMHOMY H TEXHHYECKOMY 00ECIICUCHHTO

1. 9K Moxer ycTaHaBiuBaTbcs HerocpencTBeHHO B OV, nubo HCIONb30BaThCS B BHJIE BHEIIHETO
HNurtepHer-cepBuca.

2. DX gomkeH (GYHKUMOHMpPOBaTH B COOTBETCTBUM C TpeOOBaHUAMHU K HAACKHOCTH
cymectByomeid UKT-undpactpykrypsl OV ¢ nelcTBYIOIICH JTOKAIBHON BBIYUCIUTEIHPHONW CEThIO WIIH B
YCIIOBUSIX €€ OTCYTCTBHSI.

3. Joctym, BHEceHUEe U penakTupoBanue nHdopmaruu B 3K MOKET OCYIIECTBISTHCS ¢ TTOMOIIBIO
Kak cnenuanusuposanHoro 110 (TexHosnorus "kimeHT-cepBep'"), TaKk U NPUMEHEHHEM OOIIEA0CTYITHOTO
[1O (MuTepHeT-Opay3ep, 3JI€eKTpOHHAS [TOYTA U T.I1.).

4. MWcnonwszoBanne DX c¢ BeOG-uHTEepdelicoM TOMKHO OBITH BO3MOXKHO C IOMOUIBIO
oOmenoctynHeix WHTepHeT - Opay3epoB, noaaepxkuBaromux cranaaptsl W3C (mampumep, Internet
Explorer, Mozilla Firefox, Opera, Google Chrome, Safari).

TpebGoBaHMs K METOAMUECKOMY 00€CIIEUEHHUIO

- PazpaGorunkamu D2)K gomkHBI OBITH NPEAOCTAaBICHBI HEOOXOIUMBIE CIIPABOYHBIE U
METOJMYECKHE MaTepHualibl, a TaKXke MporpaMMa KpaTKOCPOYHOIO TOBBIIIEHHS] KBaIU(PUKAILUU
nonp3oBareneii (He Oonee 18 yacos).

- CipaBo4HbIE U METO/IMYECKUE MaTepHaIIbI IOJKHBI BKJIIOYATh B C€0sI CIEAYIOUINE TOKYMEHTHI:

- PykoBonctBo anMuHucTparopa 9K;

- PykoBoicTBa s pasHbIX KaTeropuil noas3osarenen JK;

- [Iporpamma oOyuenus (nosbimeHus kBanugpukanun) Corpyaaukos OV,

- pyrue HeoO6xoauMBbIe CIPaBOYHBIE U METOAMYECKHE MaTepHaibl (o cornacoBanuio ¢ OV).

- Pazpaborunkamu XK nomkHa ObITh oOecreyeHa TeXHHUYECKas IMOJJEep:KKa IMOoJb30BaTeiei B
pabouee Bpems XK.

TpeboBaHMs K TOKYMEHTUPOBAHUIO

KoMIuiekT sKCrutyaTallmOHHOW TOKYMEHTAllud JOJDKEH COOTBETCTBOBaTh TpebOoBanusMm [ OCT
34.201-89 u BKiIIOYATh UCUEPMBIBAIOIINE PEKOMEH IAIINH 110 OpraHU3aluu paboThl, 0OecreuynBaroIIne:

- HUCIIOJIHEHHE TpeOOBaHMI 3aKOHOJATENIbCTBA MO JOCTYIMHOCTH M HAJEKHOCTH HH(POpPMAIUH, O
NEPCOHAIBHBIX JaHHBIX;

- HaJIS)KHYIO SKCIUTyaTalMIo B ClIydae pa3InyHbIX HEIUITATHBIX CUTYAaIIHil.

HUcTounuku pa3padoTku

1. Pacniopsixenne [IpaButensctBa Poccniickoit denepaunu ot 27 despans 2010 r. N 246-p
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ITucemMo MunHcTepCcTBa 00pazoBanus U Hayku P® ot 15 despans 2012 r. N AIT-147/07 "O MeTomu4IecKuX peKOMEHIAIUAX. . .

2. Pacnopspxenue [IpaBurensctBa Poccuiickoit @eneparuu ot 20 despains 2010 roga N 185-p

3. ®enepanbublii 3akoH o1 26 utosst 2006 r. N 135-D3 "O 3ammre KOHKypeHIUn"

4. @enepanbubiii 3akoH oT 27 wmrons 2010r. N 210-®@3 "OO6 opraHuzanuu NpeAOCTaBICHHS
roCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX yCayr"

5. ®enepanbubiii 3akoH 0T 10 uronst 1992 1. N 3266-1 "O6 obpazoBanun"

6. Denepanpubiii 3akoH oT 27 uioas 2006 . N 149-03 "O6 undopmaruu, wHGOPMAIMOHHBIX
TEXHOJIOTUSX U O 3aIuTe nHpopmarmu”

7. ®enepanbubiii 3akon ot 27 utoiist 2006 r. N 152-D3 "O nepcoHanbHbIX JaHHBIX"

8. denepanbhblii 3akon oT 6 anpenst 2011 r. N 63-D3 "O06 snekTpoHHOM moanucy"

9. llpuka3z Munoopuayku Poccun ot 17 nexadps 2010 r. N 1897 "O6 yrBepkaenun dhenepaibHOro
rOCyJapCTBEHHOT'O CTaHAapTa OCHOBHOI'O 00IIero oopazoBaHus"

10. I[Tpuka3z MunoOpHayku Poccuu ot 6 oktsiopst 2009 r. N 373 "OO yTBEp)K/ICHUH U BBEJICHUH B
neiicTBue  (enepatbHOro TOCYyAapCTBEHHOrOo 00pa30BaTENbHOTO CTaHIApTa HAdaJlbHOTO OOMIEero
obpazoBaHus"

11. Ilpuka3 MunobpHayku Poccum ot 22 asrycra 2008 r. N 243 Munob6pnayku Poccun N 243,
BKJTFOYArONTUH ""AIMHHUCTPATUBHBIA periiaMmeHT PocoOpHamzopa"

12. ITucemo MunoOpazoBanust Poccum ot 20.mexabps 2000 r. N 03-51/64, Brirouaromiee
"MeToauueckre peKoMeHAaluu o paboTe ¢ JOKyMEHTaMH B 00111€00pa30BaTENbHBIX YUPEXKICHUAX"

13. Ilpukaz Poccrara ot 27 wurons 2009r. N 150 "OO6 yTBEpKIEHUH CTaTHCTHYECKOTO
MHCTPYMEHTapus AJsl opranuszanuu PocoOpa3oBaHHeM CTaTUCTUYECKOTO HAONIO/ICHUS 32 JAEATEeIbHOCTHIO
00pa30BaTeNbHbIX YUPEKICHUHN"

14. TIpuka3z Munnpoc CCCP ot 27 nexadpst 1974 r. N 167 "O BeneHuu mKOILHONW JOKYMEHTAIMH"

15. Ilpukaz Munzapascoupassutust Poccun ot 26 asrycta 2010 r. N 7611 "O6 yrBepxaeHun
Enunoro xBanu@ukanmoHHOro CpaBOYHUKA JODKHOCTEH pyKOBOJIMTENEH, CIIEUAINCTOB U CIIyXaluXx",
pasnen "KBanudukanmoHHbIe XapaKTEPUCTHKU TOJDKHOCTEH paOOTHUKOB 00pa3oBaHus"

16. TOCT P MCO 15489-1-2007. Cucrema cTaHAapToB MO HHGOpMaLUU, OMOIMOTEYHOMY WU
U3/1aTeNbCKOMY JIeNy. YTpaBiienue nokymentamu. O6mue tpedoBanus (3xkBuBasieHT ISO 15489-1-2001)

17. TOCT 34.602-89. TexHnuyeckoe 3alaHu€ HA CO3JaHUE aBTOMaTU3UPOBAHHON CHUCTEMBI

18. TOCT 34.201-89. Bumapl, KOMIUIEKTHOCTb M 0O0O3Ha4Y€HUE JOKYMEHTOB MPU CO3JaHUU
ABTOMAaTU3UPOBAHHBIX CUCTEM

*(1) Ilo pemenuto OY.

*(2) KnaccHble xypHaibl, )KypHabl (paKyIbTaTUBHBIX 3aHATHI U 1.

*(3) Hanpumep, ueTBepTeit, TPUMECTPOB, MOJIYTOIUM, MOJTyIeH U T.1I.

*(4) Hampumep, npu niepeBojie 100-0anpHO# OIIEHKH B TPAJAUIIMOHHYIO 5-TH OAJIbHYIO.

*(5) 1% - 12 MUHYT IPOCTOS B CYTKH.

*(6) B ciyuae ucnonp3zoBanus DK B Buze BHemHero MHTepHeT-cepBuca perjaMeHT MOodydeHUs U
BOCCTaHOBJICHHUS MH(POPMALIMU, a TaKXKe OTBETCTBEHHOCTb 3a COOJIOJCHUE 3TUX PETIaMEHTOB JOJKHBI
OBITH OTpakeHbI B joroBope ¢ OY.

*(7) Hanpumep, TXT, ODF, CSV, HTML, XML u np.

*(8) B Tom uucne, ornensHbie KaTeropun CorpynHukoB OY B COOTBETCTBUHU C WX JOKHOCTHOM
cneuudukoii, mnpexacrasurean OVYO, npeacTaBUTENN POIAUTEIHCKONH OOIIECTBEHHOCTH, OpPraHoOB
caMOyIpaBJIeHUs U JIp.

*(9) Ana agpmunuctpupoBanus XK, pasmenienHoro B OV, 1onoTHUTENbHOE TPeOOBAHNE - HABBIKU
aaMuHHCTpUpoBanus cymectsyromiei B OY UKT-undpactpykTypsbl.
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