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JOJDKHOCTHASI HHCTPYKIUS OTBETCTBEHHOI'O
3A OPTAHU3AIIMIO OBPABOTKH ITEPCOHAJIBHBIX TAHHBIX
B MBAOY JETCKHM CAJT Ne83



I. OBIIIME MMOJIOXKEHUSA
1.1. Hacrosmas J[lomkHocTHas wuHcTpykmuss MBJIOY gerckmit cam  Ne83 (manee JI0Y)

paspaboTana B cooTBeTCTBHH ¢ DenepanbHbM 3akoHOM 0T 27.07.2006 No 152 - @3 «O [TepcoHanpHBIX
JAHHBIX».

1.2. Ilens paspa6oTku MHCTpyKuuy - obecredyeHue 3aIIUTH IPaB PaGOTHAKOB, BOCIHTAHHHUKOB H
ponuTenei (3aKOHHBIX MpescTaBuTeNel) BocmuTanHukoB JIOY npu 06paboTke MX MEPCOHATBHBIX JaHHBIX,
a TaKXe yCTaHOBJICHUE OTBETCTBEHHOCTH JO/KHOCTHBIX JIMII, MMEIOIIUX JOCTYII K EPCOHAIBHBIM JaHHBIM
TP&X/aH, 32 HEBBINOJIHEHHE TPEOOBaHMH HOPM, PEryIHPYIOIMX 0OpaGOTKY M 3allMTy NepCOHAIbHBIX
JAHHBIX.

1.3. OtBercTBeHHBIH 3a opraHM3anui0 06pabOTKH NMEPCOHANBHBIX IAHHBIX SBISETCS [ITATHBIM
corpynHukoM JIOY u HazHaYaeTCst IPUKa30M 3aBEIyIOMIETO.

1.4. Pemenne BOoNpoCcOB OpraHM3alyy 3alMTEHl NEPCOHATBHBIX JaHHBIX B JIOY BXOMHT B [IpsSIMbIE
ciryeOHbIe 06513aHHOCTH OTBETCTBEHHOTO 32 OPTAHU3AITHIO 06PaGOTKH TEPCOHATBHBIX JAHHBIX.

1.5. Ilopsinok BBo/Ia B NeiCTBHE M H3MEHEHHS VIHCTPYKITHH.

1.5.1. Hacrosmas MHCTpyKIHs BCTYIIa€T B CHITy C MOMEHTA €€ yTBepiAeH s 3aBenyiomero JJOY.

IL. TEPMUHBI U OITPEAEJTEHUS

2.1. AsTromaTusHpoBaHHoe paGouee Mmecro (APM) — mepcoHaNbHBIA KOMIIBIOTED U
MOJKTIOYEHHBIC K HeMy nepuQepHiiHBIE yCTPOHCTBA — MPHHTEP, MHOrOQYHKIMOHAILHEIE YCTPOMCTBA,
CKaHepHI U T.[I.

2.2. BJOKMpOBaHHE TNeEPCOHAJbLHBIX [AHHBIX - BPEMEHHOE MpeKpaleHHe o6paboTKy
NEPCOHANBHBIX JaHHBIX (3@ MCKIIOYEHHEM CIIydaeB, ecid 00paGoTka HeoOXoaMma Ui YTOYHEHHS
MEPCOHANBHBIX IAHHEIX) (cm. 3 @3 P® om 27.07.2006 2. N 152-®3 «O NePCOHANbHBIX OAHHBIXY).

2.3. Jloctyn k mHGOPMAaIHH — BO3MOXHOCTh MOJIy4eHHs MH(GOPMALMHU M €€ HCIIOIb30BaHHUS (CIM.
2 @3 PO om 27.07.2006 2. N 149-@3 «O6 ungpopmayuu, uHGOpMayuoHHbIX MeXHONO02UAX U 3aujume
unpopmayuuy).

2.4. 3amuTa WHGOPMAUMM — JEATEIBHOCTh IO IPEAOTBPAINEHHIO YTEYKH HH(GOPMALIHH,
HECAaHKIIMOHUPOBAaHHBIX M HEIPEJHAMEPEHHBIX BO3ACHCTBHI Ha HH(OPMAIHIO, TO €CTh MPOIECC,
HalpaBI€HHBIA Ha JOCTH)XEHHE HHPOPMAIIMOHHOHK 6€30MacHOCTH.

2.5. Hudopmanus - cBeneHus (COOOIIEHHUS, TaHHBIE) HE3ABUCHMO OT (POPMEI HX MPEICTABIECHUS
(cm. 2 @3 PD om 27.07.2006 2. N 149-®@3 «O6 ungpopmayuu, uH(hopmMayuoHHeix mexHoN02Usx U 3aujume
unghopmayuuy).

2.6. HNupopmanmonHas cucremMa mnepcoHaabHbIXx aaHHbIXx (MCIIJIH) - COBOKYIHOCTH
colepxamuxcs B 0a3ax [JaHHBIX IE€PCOHAIBHBIX JMJaHHBIX M obecrmeduBaromux Hx 00paboTKy
UH()OPMAIIMOHHBIX TEXHOJIOTHH M TEXHUYECKHX CpeacTB (cm. 3 @3 PP om 27.07.2006 2. N 152-D3 «O
NePCOHANbHBIX OAHHBIX)).

2.7. HecankuuonupoBanubiii xocryn (HCA) — moctym k uHpOpManmu, XxpaHsINeWcs Ha
pa3MYHBIX THIAX HOCHTeNleM (OyMaKHBIX, MArHHTHBIX, ONTHYECKHX M T. NI.) B KOMIIBIOTEPHBIX 6azax
JaHHBIX, (AMIOBBIX XPaHHIIMINAX, apXMBaX, CEKPETHBIX YacTAX W T. J. Pa3IHYHBIX OpPraHM3alMd IyTeM
U3MeHEeHHUs (TIOBBIIIEHUS, (paTbCr(HKaINK) CBOMX IIPaB AOCTYyIa.

2.8. Hocureap mHpopMaumu - 000N MaTepHaTbHBIH OOBEKT MM Cpea, MCIONb3YEMBIN IS
XpaHEHHsI WK Nepeay HHGOpMAaIIHH.

2.9. O0paboTKa MepCOHAJbHBIX AAHHBIX - JII0OOe AedcTBHE (omepalMs) MM COBOKYITHOCTBH
JedcTBUM (omepalmif), COBEpIIaEMBIX C HCIIOJb30BAaHHEM CpEICTB aBTOMAaTH3aluM MM  6e3
HCIIOJIb30BAHUS TaKUX CPEJCTB C MEPCOHATBHBIMU JaHHBIMH, BKIIOYas cOOp, 3alliCh, CHCTEMATH3AIIMIO,
HaKoOIlJIeHHEe, XpaHeHHe, yTOYHEeHHe (OOHOBIIEHHE, W3MEHEHHUE), U3BJICYCHHE, UCIIONb30BaHUE, Iepenaqy
(pacnpocTpaHeHHE, IPEIOCTaBIEHUE, TOCTYI), 0Oe3THYMBaHuEe, OIOKMpPOBaHHUE, yAalCeHHE, YHHYTOXKECHHE
MEPCOHATBHBIX JaHHBIX (cm. 3 @3 P® om 27.07.2006 2. N 152-D3 «O nepcoHanvbhbix OAHHBIX ).

2.10. IlepconajbHble AaHHbIe - T00as WHGOpMAIMs, OTHOCAIA’ACA K IPAMO MM KOCBEHHO
onpeeIeHHOMY HJIH OmlpeelsieMoMy (Gu3H4ecKoMy JIHIy (CyOBEKTy MepCOHaIbHBIX JaHHBIX) (cm. 3 @3
P®om 27.07.2006 2. N 152-®@3 «O nepconanbHuix OAHHbIX»).



2.11. CpeacrBo 3amurel uHGpOpManHH (C3U) - TexHHYecKoe, MPOrpaMMHOE CPEICTBO,
BEIIECTBO U (HIIM) MaTepHal, IIpefHa3HaYEeHHbIE U HCIIOJIb3YEMBIE JIJI 3aIUThI HH(OpPMAIUH.

2.12. Yrpo3el 6e30NaCHOCTH MePCOHANBHBLIX JAHHBIX (YBII/IH) - COBOKYNHOCTH YCIOBHH H
(axTOpOB, CcO3mAIOIMX OMACHOCTH HECaHKIIMOHUPOBAHHOTO, B TOM YHCIE CIy4aWHOro, OCTyNa K
TICPCOHAIEHBIM JIaHHBIM, PE3YJIBTATOM KOTOPOTO MOXET CTaTh yHUYTOXKEHHE, H3MEHEHHE, 6JI0KMpOBaHKE,
KOMMpOBAHHE, MPENOCTABICHUE, pACIPOCTPaHEHHE IIEPCOHATBHBIX JAHHBIX, a TAlOKe  HHBIE
HEIIPaBOMEPHbIC ICHCTBUS NIPH UX 06paboTKe B MH(OPMAIMOHHON CHCTEME IEPCOHAIBHBIX JaHHBIX (cm.
19 @3 P® om 27.07.2006 2. N 152-@3 «O nepconansuwix OGHHBIX).

2.13. YHUYTOXEHHE MepPCOHANLHBIX JAHHBIX - IEHCTBHSA, B pe3ybTaTe KOTOPBIX CTAHOBHTCS
HCBO3SMOXHBIM  BOCCTAHOBHTH  COJEpXKAHHE INEPCOHANTBHBIX JaHHBIX B HH(MOPMAIMOHHOW CHCTeMe
NICPCOHANBHBIX NaHHBIX M (WJIM) B pe3ylbTaTe KOTOPHIX YHHUTOXKAIOTCS MaTepUalbHble HOCHTEIH
NIEPCOHANIBHBIX AaHHBIX (cm. 3 @3 PD om 27.07.2006 2. N 152-®3 «O NEePCOHANbHBIX OAHHBIXY).

II.  OB3AHHOCTH OTBETCTBEHHOI O 3A OPTAHM3AIIMIO OBPABOTKH
INEPCOHAJIBHBIX TAHHBIX
OTBeTCTBEHHBII 3a OpraHU3auKIo 06paGOTKH IEPCOHATBHBIX JAHHBIX 06S3aH:

3.1. 3uars nepevens u ycnoBus 06pabOTKH IIEPCOHANBHBIX JAHHBIX B JOYVY.

3.2. 3HaTh M MPENOCTABIATE HA yTBEPHKAEHHE 3aBEIYIONIEMY H3MEHEHHS K CIIMCKY JIMII, JOCTYII
KOTOPBIX K NEPCOHATBHBIM NaHHBIM HEOOXOIMM Ul BBUIONHEHHS MMH CBOMX CIyXeGHBIX (TpYHOBBIX)
00s13aHHOCTEH. ‘

3.3. YyacTBOBaTh B - ONpENENEHHH MOJHOMOYHH MOJB30OBATEIEH UCIIlz (odopmienun
Pa3peLIMTENEHOR CHCTEMBI JOCTYNa), MHHMMAIBHO HEOOXOIMMbBIX MM /ISl BBIIOIHEHHS CIIy)KeGHBIX
(TpyROBBIX) 0OS3aHHOCTEH. ;

3.4. OCyIIecTBIATE YYET NOKYMEHTOB, CONEPHKAIIMX IEPCOHAIbHBIE JAHHBIE, HX YHUYTOXXEHHE,
160 KOHTPOIIb TIPOLEY Pl MX YHHYTOKECHHUSL.

3.5. BokupoBath 0CTYN K IEPCOHANBHBIM JaHHBIM TIPH OOHApY)KEHHH HapyLICHH Hopsiika ux
06paboTkH.

3.6. PearnpoBath Ha MONBITKH HECAHKIIMOHUPOBAHHOTO JOCTYMA K HHBOPMALIMH B YCTAHOBIEHHOM
cT.4 Hactosmen MHCTpyKuuu mopsxke.

3.7. KoHTpoMpoBaTh OCYIIECTBICHHE MEPOIPHUATHI MO YCTAHOBKE M HACTPOMKE CPENCTB 3aIUTHI
HHbOpMAaITHH.

3.8. KoHTpomMpoBaTh OIepaTHBHOE BHECEHHE H3MEHEHHH B KOH(QHUIYPAIIMIO TEXHHUECKHX CPE/ICTB
UCIITH, Tpe6GoBaTh OTpakeHHA COOTBETCTBYIOIIMX H3MeHeHHH B «TeXHHYeCKOM MacropTe
MHGOPMALMOHHON CHCTEMBI IEPCOHATBHBIX JAHHBIX).

3.9.Ilo yka3aHHIO PYKOBOJACTBa CBOEBPEMEHHO M TOYHO OTpaXaTh H3MEHEHMS B JIOKAIBHBIX
HOPMAaTHBHO-IIPABOBBIX aKTax IO YIPaBJIEHHIO cpeAcTBaMH 3amuTel HHGopmaiuu B UCII/IH u npaBuiam
06pabOTKH NEPCOHATIBHBIX TaHHBIX.

3.10. TIpoBOAHWTH 3aHATHS M HHCTPYKTAXKH C COTPYAHHKAMHM M DPYKOBOIMTEISMH CTPYKTYPHBIX
noJpasfeNICeHH ! O mopsiake paboThl ¢ NEPCOHATBHBIMHA JAHHBIMH M H3yYEHHE PYKOBOMSALIMX JOKYMEHTOB B

obnacta obecnieyeHus: 6e30MaCHOCTH MEPCOHAIBHBIX JaHHBIX.
3.11. IlpoBomuTe pa3bHpaTensCTBA W COCTABIECHHE 3aKMIOUYEHHH Mo (pakTaM HECOOMIOIEHHS

YCIIOBHM XpaHEHMs HOCHTEIECH INEPCOHANBHBIX NaHHBIX, HApYIIEHHs MpaBHJ pabOTBI ¢ JOKYMEHTaMH,
COICpXAIIUMH TEPCOHAIBHBIE IaHHBIE, WIH II0 APYTUM HapyIIEHHSAM, KOTOpbIE MOTYT IPHBECTH K
CHIDKEHHUIO YPOBHS 3alUINEHHOCTH NTEPCOHABHBIX JaHHBIX.

3.12. KoHTpomupoBatsb cobmmoieHue COTpyIHUKAMHU JIOKaJIbHBIX JIOKYMEHTOB,
PETIIaMEHTHPYIOIMX MOPAAOK paboTel € IMPOrpaMMHBEIMH, TexHHYecKHMMH cpeactsamu MCII[Iu wu
IIEPCOHAIBHBIMU JaHHBIMH.



3.13. BHOCHTH CBOM NIPENIOKEHHS 110 COBEPIICHCTBOBAHHIO MEP 3alUTHI HEPCOHANBHBIX JAHHEIX
B MCII/[lH, pa3paGoTke ¥ NpUHATHH Mep IO IIPEIOTBPAIECHHIO BO3MOXHBIX OIACHBIX IOCIEACTBHMI
HapyIIeHUH, IPUBOIANINX K CHUKEHHIO YPOBHS 3alAIIEHHOCTH MEPCOHAIBHBIX JaHHBIX.

3.14. OpranmsoBats y4er obparieHmi CyOBEKTOB IEPCOHANBHBIX IaHHBIX, KOHTPOJIMPOBATH
3anonHenue «KypHana ydera obpaienuit cy6heKToB NIEPCOHANBHBIX NaHHEIX» (IIpunoxenue 1).

3.15. Tlpencrapnsate uHTepecs IOV IpH MPOBEPKaxX HAJ30pHBIX OpraHoB B cepe 0OpaboOTKH
IIEPCOHAIBHBIX JAaHHBIX.

3.16.  3nath 3aKoHOKATENBCTBO PD 0 MepcoHANBHBIX JIAaHHBIX, CIEMUTH 33 €70 H3MEHEHUSAMH.

3.17. BBHINONHATE MHBIE MEPONPHSTHS, TpeOyeMble HOPMATHBHEIMHM JOKYMEHTAaMH IIO 3alllhTe
IEPCOHATBHBIX JaHHBIX.

IV. JTEMCTBUS IIPU OBHAPYKEHHH IIOIBITOK HECAHKIITMOHUPOBAHHOI' O
JAOCTYIIA
4.1. K omsITKkaM HeCaHKIIMOHMPOBAHHOIO JIOCTYIIa OTHOCATCS:

4.1.1. ceaHCBI pabOTHI ¢ NEPCOHANBHBIME JAHHBIMH HE3aperuCTPUPOBAHHBIX IOJI30BATENEH, HIIH
MONb30BaTeNeH, HApYIUMBIIMX YCTAHOBICHHYIO IEPHOIMYHOCT JOCTYIA, WIH CPOK  JEWUCTBHA
IIOJTHOMOYHMH KOTOPBIX UCTEK, UITH MPEBBIMAIONINX CBOY ITOJHOMOYHS 10 JOCTYIy K JaHHBIM;

4.1.2. neHCTBUA TPETHETO JIUIA, MBITAIOLMIETOCH TOJIYYHTh AOCTYI (MJIH YK€ MOJTYyYHBIIErO JOCTYI)
k VUCII/I1, npy MCTIONIB30BaHMM YYETHOMN 3aIticH aJIMUHHMCTpaTOpa WM Apyroro noss3oBareis UCII/IH,
METOZIOM MOA00pa Mapois, HCIOIB30BAHMs NApOJIs, PasT/IALISHHOTO BaelbleM YYCTHOHN 3allUCH WIIH
TOOBIM IPYTHM METOIOM. '

4.2.  Ilpu BbISBIEHHH (aKTa HECAaHKIMOHMPOBAHHOTO JOCTYIIA OTBETCTBEHHEIH 3a OpraHH3aI|Io
00paboTKH NEPCOHANBHBIX JAaHHBIX 00S3aH: _

4.2.1. TpeKpaTHTh HECAHKIMOHMPOBAHHBIN JOCTYII K IIEPCOHAIBHEIM JAHHBIM;

4.2.2. nmonoxuts 3aBemyromemy JIOY ciyxeGHOM 3amucKoOH o (bakTe HECaHKIIMOHHPOBAHHOIO
A0CTyIa, €ro pe3ybTaTe (yCIEeIIHbIH, HEYCIEMHbIA) | NPEANPUHATHIX IEHCTBUAX;

4.2.3. WM3BECTHTH pPYKOBOAHTENS CTPYKTYPHOTO MOApa3[eicHHs, B KOTOPOM  paboTaeT
NOIB30BaTeNIb, OT MMEHH  YYETHOM  3amMCH  KOTOporo GObUla  OCYINECTBIEHA  IOINBITKA
HECaHKIHOHHPOBAHHOTO JI0CTYIA, O (haKTe HECAHKIIMOHUPOBAHHOTO JOCTYIIA;

4.2.4. usBectuTh amMumHCTpaTopa GesomacHoct HCIIJIH o (akTe HECAHKIHOHHPOBAHHOTO
JOCTyIA.

V. ITPABA
OTBETCTBEHHBIH 3a OpraHM3alUI0 06PaGOTKH EPCOHATBHBIX JAHHBIX HMEET PABO:

5.1. TpeGoBaTh OT COTPYAHUKOB BHIIOIHEHHS JIOKAIBHBEIX HOPMATHBHO-IIPABOBHIX AKTOB B YaCTH
paboThI ¢ NEPCOHATTLHBIMH JaHHBIMH.

5.2. bnokupoBaTh HOCTYII K MEPCOHANBHLIM JaHHBIM JIOOBIX IOJB30BaTeNed, €CIH 9TO
HEe0OX0IMMO 11 IPeIOTBPAIIEHHs HApYIIEH s PEXMMA 3alMTE] IEPCOHATBHBIX JaHHBIX.

5.3. IlpoBomuTh ciyxeOHBIE pacClieOBaHHS ¥ ONpAlldBaTh IIOJb30BaTENel Mo (pakTam
HECOOJIIOIEH s YCTIOBUM XPaHEHHs HOCHTENEH NEPCOHAIBHBIX NAHHBIX, HapyIIEeHHs [IPaBUI paGOTHI C
TEXHUYECKMMH H nporpaMMHbIMH cpeactBamu HWCIIJIH, B TOM 4YHClIe CO CpeICTBAaMH 3allHUTHI
MHQOpMalMi, WM II0 JPYIHM HApyLIEHHSIM, KOTOphle MOTYT IPHBECTH K CHHJKEHHIO YDPOBHS
3alIMIICHHOCTH NMEPCOHAIBHBIX JaHHBIX.

V. OTBETCTBEHHOCTbH
6.1.  OTBETCTBEHHBII 3a OPraHU3aLUIO 06PabOTKH MEPCOHATBHBIX JAHHBIX HECET IEPCOHATBHYIO

OTBETCTBEHHOCTh 3a CoOmoneHue TpeGoBaHHWIt HacTosimei WMHCTPYKIMH, 32 Ka4€CTBO IPOBOJAMMEIX MM
pabor mo obecnedeHHIo (G€30MACHOCTH MEPCOHANBHEIX JAHHEIX H 3a BCe JECHCTBHSA, COBEpPUIEHHBIE OT
UMeHH ero y4eTHoW 3amucu B MCIIJIH, ecnu ¢ ero CTOpoHbI He GbLIO MPEINPHHATO HEOOXOIHMMBIX
ACHCTBHH JUIs NIPENOTBPAIEHHS] HECAHKIIHOHHPOBAHHOT'O MCIIOIb30BAHMS €r0 YUETHOM 3aIlUCH.

6.2.  OTBETCTBEHHBI 3a OpraHM3alMio 0O6pabOTKM NEPCOHANBHBIX NAHHBIX NIPH HapyLIEHHH
HODM, PETyJHMPYIOIIUX MOTy4YeHHe, 06paboTKy M 3aIUTy NEePCOHAIBHBIX JAaHHBIX CYyOBEKTa, HECET



AMCLHUIIMHAPHYIO, aIMUHUCTPATUBHYIO, TPAXKIAHCKO-TIPAaBOBYIO M YTOJOBHYIO OTBETCTBEHHOCTD B
COOTBETCTBHH C 3aKOHOIATENBLCTBOM Poccuiickoit @enepanmu.
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