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1. O0miHe moJ10KeHHs

1.1. TTomoxenue o 3alUTe MEPCOHANBHBIX JAHHBIX PAGOTHHKOB MYHMIMIIAILHOIO

OXOKETHOrO IOMIKOJABLHOTO _00pa30BaTENbHOIO YYPEKIEHHUS JETCKOro caja  Ne83
(MoIHOE HaMMEHOBaHHE 06Pa30BATENBHOIO YUPEK IEHHS)
(nanee - IlomoxeHue, YupexaeHue) pazpaboTaHo B COOTBeTCTBMHM ¢ KoHcTHTynueit
Poccuiickort ®enepauun, TpynoBeiM kogekcoM Poccwuiickoit ®enepanun (mamee - TK
P®), I'paxxpanckum kopekcom Poccwuiickoit ®enepaiyu, denepaibHbBIM 3aKOHOM OT
27.07.2006 Ne 149-®3 «O6 unbopManuy, HHOOPMAUOHHBIX TEXHOIOIHUAX M O 3aIUTE
uHbopmaimu», PenepaabHeIM 3akoHOM OT 27.07.2006 Ne 152-®3 «O mepcoHaIbHBIX
JaHHBIX», [IpaBUIaMKi BHYTPEHHETO TPYIOBOT'O paclopsaaka Y UpexIeHuUs.

1.2.1lens  pa3pabotrku [lomoxeHus - omnpexeneHue Mmopsaka  o0pabOTKU
IIEPCOHAJILHBIX JaHHBIX paOOTHUKOB YUpeKIeHus, oOecriedeHne 3alluThl IpaB U CBOOOT
pabOTHMKOB VYupexxaeHuss npu o6paboTKe HX MEepCOHATBHBIX [OAHHBIX, a TaKKe
YCTaHOBJIEHHME  OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, HMMEIOUMX JOCTyn K
IIEPCOHAJIBHBIM JAaHHBIM paOOTHUKOB YUpeXIeHHs, 3a HEBBINIOJIHEHHWE TpeOOBaHUM
HOPM, PETyIUPYIOIIMX 00pabOoTKy U 3alUTy EPCOHAIBHBIX JaHHBIX.

1.3.Ilopsanok BBoza B neiicTBUE U n3MeHEeHUs [lomoxkeHus:

1.3.1. Hactosdmee IlomoxxeHue BCTynmaeT B CHIYy C MOMEHTa €ro YTBEPKIACHHA
PYKOBOIMTENIEM YUpEKACHHA H. JEUCTBYeT OECCPOYHO, OO 3aMEHBl €ro HOBBIM
[TonoxxeHueM.

1.3.2. Bce uzmenenus B [lonoxkeHue o 3alure NMEPCOHAIBHBIX HAHHBIX BHOCATCA
MIPUKA30M Y UpexKACHUS.

1.4.Bce paGoTHMKM YUpeKIEHHS AOKHBI OBITh O3HAKOMIIEHBI C HAaCTOAIIMM
[TonoxeHueM o pocIuch.

1.5.PexuM KOHDUIEHIIUATBPHOCTH MEPCOHAIBHEIX JAaHHBIX CHUMAETCH B CIydasdX MX
00€3TMYMBAHUS U TTO UCTEUEHUH 75-JIETHETO CPOKAa UX XPaHEHHUS WIIM IIPOJJIEBAaETCsA Ha
OCHOBaHHUH 3aKITIOYEHHS SKCIIEPTHON KOMUCCHH Y YPEKIEHH, €CIIM MHOE HE OIPEIEICHO
3aKOHOM.

2. OcHOBHBbIE IOHATHSA H COCTAB NEePCOHA/IbHBIX JaHHBIX paﬁonmlcon

2.1.Jlns ueneit Hactosmero I[lonoxeHHs HCIONB3YIOTCA CIEAYIOIUE OCHOBHBIC
TIOHSTHS:

-nepcoHa/ibHbIe AaHHbIe pafoTHHKa - mobas MHpoOpMalHUs, OTHOCAIIAACA K
OTpeieIEHHOMY WIIM OIPEJEieMOMY Ha OCHOBaHHU Takoi MH(popmanuu paGOTHHKY, B
TOM 4YHCJI€ €ro (aMUIIUs, UM, OTYECTBO, IO, MECAII, JaTa ¥ MECTO POXKACHHS, aapec,
ceMeliHOe, COIMATbHOE, HMMYLIECTBEHHOE IMOJOXKEHHe, oOpa3oBaHue, mpodeccus,
JIOXOJBI, Apyras uHpopMaius, HeobxonuMas pabOTOJATEN0 B CBA3U C TPYAOBBIMH
OTHOILIEHUSMHU;

-00paGoTKka NepCoOHANBHbIX JaHHBIX - COOp, CHCTeMaTH3alus, HaKOIUICHHE,
XpaHeHHE, YTOuHeHHe (OGHOBIECHHE, H3MEHEHHUE), UCIIOIB30BAHHUE, PACIPOCTPaHeHHE (B
TOM YHClIE Tepeaada), o0e3THYMBaHUE, OIOKUPOBAHME, YHHYTONKECHUE MEPCOHAIBHBIX
JaHHBIX paOOTHUKOB YTIpaBiieHHs 00pa3oBaHus,

-KOH(HIEHIHATLHOCTh MEPCOHATbLHBIX JAHHBIX - 0043aTeIBHOE IS COOJIIOACHHA
Ha3HAYEHHOI'0 OTBETCTBEHHOrO JIMIIA, MOTYYMBIIETO JOCTYIl K IMEPCOHATBHBIM JaHHBIM
pabOTHUKOB, TPeOOBAHHKE HE JOIMYCKaTh MX pacnpocTpaHeHue 6e3 cornacus pabOTHHKa



UM HHOTO 3aKOHHOTO OCHOBaHHMs. ObecreyeHre KOHPUICHIMATBHOCTH NMEPCOHANBHEIX
JaHHBIX He TpeOyeTcs B Clydae 06e3MUMBaHH IEPCOHANBHEIX JAHHBIX M B OTHOLIEHUH
OOIIEIOCTYITHBIX IEPCOHATBHBIX JAHHBIX;

-PacnpocTpaHeHHe MEPCOHAJIBHBIX NAHHBIX - [CHCTBHS, HaIpaBICHHBIE Ha
liCpeliady NEPCOHATBHBIX NAHHEIX PaGOTHUKOB ONpENEICHHOMY Kpyry Jun (mepegaya
NEPCOHANBHBIX JJAHHBIX) WM Ha O3HAKOMJICHHE C MEPCOHATBHBIMH JAHHBIMH
HEOIPaHUYICHHOIO Kpyra JIML, B TOM 4YHCIe OOHApOJOBaHHE IMEPCOHATBHBIX JAHHBIX
pabOTHMKOB B CpeICTBaX MacCOBOM HMHMOpMAIIHH, pasMelleHre B UHGOPMAIIHOHHO-
TCICKOMMYHHUKAllAOHHBIX  CETAX HWIIM MPENOCTAaBIEHHE JOCTYHa K IEPCOHATLHBIM
A2HHBIM Pa0OTHUKOB KaKUM-JIKOO MHBIM CIIOCOGOM:

“HCHO/1b30BaHHE MEPCOHAJIBHBIX JaHHBIX - JEHCTBHS  (omepanuu)
[IEPCOHANIBHBIMU  JaHHBIMH, ~ COBEPLIAEMBIE  JO/KHOCTHBIM  JIMIIOM  YTIpaBJIeHHUA
o0pa3oBaHMs B ILENAX MPHHATAS DPEIIEHMM MIH COBEPLUICHAS MHBIX JEHCTBHIA,
NIOPOXKAAIOMIMX IOPUAUYECKUE IIOCIEACTBUS B OTHOIIEHHH PabOTHUKOB JTHUOO WHBIM
00pa3oM 3aTparMBaloIIKX HX IIpaBa ¥ CBOGOIBI HIIM IPaBa U CBOGO/IbI JpYTUX JIUIL;

-0/10KHpOBaHHe TNEPCOHANBHBIX JAaHHBIX - BPEMEHHOE IIPEKPAIICHHE cbopa,
CUCTEMATH3alliy, HaKOIUVICHHUS, HCIOIb30BaHUA, pPaclpOCTPAaHEHUS I1€PCOHAIBHBIX
JAaHHBIX paOOTHUKOB, U TOM YHUCIIE UX MEPENAYH;

"YHHYTO)K€HHE NEePCOHAJIBHbIX NAaHHBIX - JCHCTBHA, B pe3yJbTare KOTOPBIX
HEBO3MOJKHO BOCCTAHOBUTb COJCP)KAHHUE NMEPCOHAIBHBIX NAaHHBIX B HHGOPMAIMOHHOM
CHCTEME TEPCOHAIBHBIX JAHHBIX paOOTHMKOB MIM B  pe3yjbTaTe KOTOPHIX
YHUYTOKAIOTCS MaTepUaAIbHBIE HOCHTEU NEPCOHAIBHBIX TAaHHBIX PAGOTHUKOB;

-00e31MYMBaHHE NMEPCOHANbHBIX NaHHBIX - JEHCTBUA, B pe3yldbTaTe KOTOPHIX
HEBO3MOJKHO ONpPEJEIUTh NPHHAMIEKHOCTh IIEPCOHANBHBIX [JAHHBIX KOHKPETHOMY
paboTHHUKY;

-001Ie10CTyIHbIe NePCOHAJIbHbIE JAHHbIE - TMEPCOHANbHEIE aHHBIE, OCTYII
HEOIpaHUYEHHOI0 Kpyra JIMI[ K KOTOPBIM IIPEIOCTaBJIE€H C COrjlacusi pabOTHHMKAa WM Ha
KOTOpBI€ B COOTBETCTBUH C (heaepaTbHBIMU 3aKOHAMU HE paclpOCTpaHAeTCs TpeOGOBaHUE
cobumoIeHus KOHGHUIEHIIMATBHOCTH;

-AH(popmanusa - cBeleHUA (COOOLIEHUs, NaHHBIE) HE3aBUCHMMO OT ()OPMBI HX
IIpEICTaBIICHUS

-I0KYMEHTHpPOBaHHass HHpopmamus - 3aQUKCHpOBaHHas Ha MaTEpHATIbHOM
HOCHTENIE IIyTEM JOKyYMEHTHpPOBaHHS HHGOpMAIUid C PEKBH3UTAMH, IO3BOJISIOIIAMH
OIPENIETIUTh TaKy0 UH(OPMAIIUIO WK €€ MaTePHATbHBINA HOCUTEITD.

22.B cocraB mNepcOHalbHBIX HaHHBIX pPabOTHUKOB YUPEKICHHUS  BXOIHT
MHQOpMaLlUi O INAaCHOPTHBIX [aHHBIX, OOpa30BaHHWHW, OTHOIIEHHMH K BOWHCKOI
00543aHHOCTH, CEMEHHOM IMOJI0)KEHHH, MECTE )KUTEIHCTBA, COCTOSHHH 3I0POBbS, a TAKXKe
O MPEABIAYIIMX MECTaX UX pabOTHI.

2.3.KoMIII€eKC OOKYMEHTOB, COIMpPOBOXKIAIOUIUH Mpoiuecc OGOpMIEHUS TPYAOBBIX
OTHOLIEHUH pabOTHUKA B YUpEKIACHUH MPU IIPHUEME, TIEPEBOJIE, YBOJbHEHUH:

2.3.1. Unpopmanus, npeacrapinseMas paOOTHUKOM TPHU MOCTYIUIEHHH Ha paboTy B
VYuypexaeHue, JOKHa UMETh JOKYMEHTalbHYI0 (opMy. [Ipu 3aiiitoueHuu TpyAOBOIO
noroopa B coorBercTBUM co cT. 65 TK P®, nuno, mocrynaromee Ha paboTy,
IpeabBIseT paboToaaTelro:

IIaCIIOPT WK UHOM TOKYMEHT, YAOCTOBEPSIONIUHN TUYHOCTH;
-TPYJOBYIO KHUXKY, 32 MCKIIIOUEHUEM CIIy4yaeB, KOrja TpyJOBOU OrOBOP 3aK/IFOYAETCS
BIIEPBBIE UM pabOTHHUK MTOCTYMAaeT Ha paboTy Ha YCIOBHAX COBMECTHTEIHCTBA WU



TpyZAoBask KHWXKKa y pabOTHHKa OTCYTCTBYET B CBA3M C €€ YTPaTod WM IO IpYTUM
[IpUYMHAM;

CTpaxoBOC CBUIETEBCTBO FOCYIAPCTBEHHOTO IIEHCHOHHOIO CTPaXOBaHUS

AOKYMEHTBI BOMHCKOTO y4€Ta - I BOCHHOOGA3AHHBIX M JIUII, MOUIEKAIIMX BOUHCKOMY
YUETY; IOKYMEHT 06 06pa3oBaHuY, O KBATM(DHKAIMH WIH HATMYMH CTIENHATBHBIX 3HAHUIH
- [IpY TIOCTYIVICHUH Ha paboTy, TpeOyIolnylo CrienMalbHBIX 3HAHHH MM CIIEeHUAIBHOMN
IIOJTOTOBKH;

-~CBUACTEINILCTBO O npucBoeHUd MHH (1pu ero Hanuumu y paGoTHuKA).

2.32.1Ipu  odopmineHHH paGOTHHKAa B VYUpeKIEHHE Ha HEro 3amojHIEeTCs
yHuduurposannas ¢popma T-2 «JIuuHas kapTouka paGOTHHKAY», B KOTOpPOM OTpa)karoTCs
CJI€AYIOIHME aHKETHbIE ¥ OMOrpapuueckue TaHHbIE pabOTHHKA:

-o6mme cBegenus (D.U.O. paboTHMKa, [aTra pOXIEHUS, MECTO POXIEHMS,
TPaXKIaHCTBO, 00pa3oBaHue, MpodeccHs, cTax paGoTEl, COCTOSHHE B Gpaxe, [1aCIIOPTHBIE
JaHHBIE); CBE/ICHUSI O BOMHCKOM YUETE;

-TaHHBIE O IIpHEMe Ha paboTy.

B nanpHeiiem B IMYHYIO KapTOYKY BHOCATCS: CBENEHMS O IEPEBOAAX Ha OpYyryIo
pabory;

-CBeZIeHUs 00 aTTecTallum;

-CBEJICHHA O ITOBBILICHUH KBATHGHUKALINY;

-CBE/ICHHs O IPO(ECCHOHATBEHOM MEPENOATOTOBKE;

-CBEJICHHS O Harpa/ax (IIOOMPEHHUSX), IOYETHEIX 3BAHHSAX;

-CBeIeHHA 00 OTITyCKax;

-CBEJICHHS O COLIMAIbHBIX FrApaHTHsAX;

-CBEJICHUS O MECTE JKUTENBCTBA M KOHTAKTHBIX Telle(pOHaX.

2.4.B VYupexneHHMH CO3JAlOTCA W XPaHATCS CIEAYIOIME TIPYNNbl JOKYMEHTOB,
CoJIepIKalie JaHHbIE O paOOTHUKAX B €TMHUYHOM WM CBOAHOM BHJE:

2.4.1. JIOKyM€HTEI, COAEpKalllie MepCOHANbHBIE JaHHBIE PaGOTHUKOB (KOMILIEKCHI
JAOKYMEHTOB, CONPOBOXXIAIOLIME IPOLECC OGOPMIEHHS TPYAOBBIX OTHOIIEHHN IIpU
npueMe Ha paboTy, mepeBojie, YBOJbHEHUH; KOMIUIEKC MaTepPUaIOB [0 aHKETHMPOBaHHMIO,
TECTUPOBaHHIO; IPOBENEHUIO coOecejoOBaHMM ¢ KaHOUAATOM Ha  JOJDKHOCTE;
NOJTAHHUKYU ¥ KOIMM IIPUKA30B 110 TMYHOMY COCTaBY JTUYHBIE JIeJIa U TPYIOBBIE KHUKKH
pabOTHUKOB; Jiefla, CoJep)Kalllie OCHOBaHHMS K MpHKa3y II0 JIMYHOMY COCTaBy; Jeja,
coIep)KallMe MaTepualbl aTTecTald pabOTHHUKOB; CIY)KEOHBIX pacciieI0BaHHIA;
CIIpaBOYHO-UH(POPMALIMOHHBIA 6GaHK JaHHBIX IO MepCoHATy (KapTOTEKH, >KypHAIIbI);
NOJUIMHHUKM M KONHUU OTYETHHIX, AHAIUTUYECKAX M CIPABOYHBIX MaTEpHAJIOB,
IIEPEaBaEMBIX  PYKOBOACTBY  YUpEXKIEHUH,  PYKOBOOUTENAM  CTPYKTYPHBIX
[IOApa3fe/IEHU; KOMNMUU OTYETOB, HANpPAaBIAEMBIX B TOCYJapCTBEHHBIE OpTraHbI
CTaTUCTUKHU, HAJIOTOBBIE UHCIIEKIIUH, YUPEIUTEIO U B APYTHE YUPEIKICHUSA).

2.4.2. lokyMeHTalMss 1O OpraHu3amMi paboThl CTPYKTYPHBIX IOJpa3ieieHuit
(TIOJIOJKEHUS O CTPYKTYPHBIX MOJAPA3AENICHUAX, JODKHOCTHRIE HHCTPYKIIMA pabOTHHUKOB,
IIPUKa3bl, PacCHOpPSKEHUS MO YUPEXKACHHUIO); NOKYMEHTH IO IUIAHUPOBAHMIO, YYETY,
aHaJIM3y U OTYETHOCTH B 4aCTU pabOTHI C IEPCOHATIOM Y UPEKIACHHUS.

3. Coop, 06paboTka M 3aIIHTA NEPCOHAJIBHBIX JaHHbIX Pa0OTHHKOB

3.1.Jlopsaaok nmoJiy4yeHUs MePCOHATbHBIX JaAHHBIX:
3.1.1. PaboTHUK Y4YpexI€HU TUYHO MPEAOCTABIAET BCE IEPCOHAIBHEIE JaHHBIE.



Ecni nepconanbHele aHHBIE paGOTHHKA MPETOCTABIAIOTCS TPEThEH CTOpPOHOM, TO
paboTHHK JOJKEH OBITH YBEAOMIIEH 06 9TOM 3apaHee U OT HEro JOJKHO OBITH HIOJTyYEHO
[IMCBMEHHOE cornache. JIOKHOCTHOe mHIo0 paboTojarens [JOKHO  COOGIIHTH
PabOTHUKY YUpexeHUs O LeNsX, IPEANoNaraeMbix MCTOYHHKAX H CIIOCOGaX MONydeHHs
NIEPCOHAIBHBIX JaHHBIX, @ TAKKE O XapaKTepe MOMNEKAIUX HOMYYEHHIO [IEPCOHATBHBIX
JaHHBIX M IIOCIE/ICTBUAX OTKa3a pabOTHMKA [aTh MHUCBMEHHOE COIJIaCH€ Ha WX
IOy YEHHE.

3.1.2. PaboTozmatens He MMeeT mnpaBa MOJydYaTh M 0GpabGaTHIBATH MEPCOHATBHEIE
JlaHHBIE PAGOTHMKA YYPEKIEHHS O €r0 pacoBOW, HALMOHAIBHON MPHHAIEKHOCTH,
TOJIMTHYECKUX B3MIIAAAX, PEIMTHO3HBIX WIM (QUIOCOPCKHUX YOEKIEHHAX, COCTOSHUH
3I0pOBbS, UHTUMHOM YXU3HH.

B ciyyasx, HEMOCPEJICTBEHHO CBA3aHHBIX C BOIPOCAMH TPYJOBBIX OTHOLICHHH, B
COOTBETCTBHHU €O CT. 24 KoHctutynuu Poccuiickoit @enepauun paGoTogarens BIpaBe
noixy4yath M 00pabaTeiBaTh [JaHHBIE O YaCTHOM JKU3HM paGOTHMKA TONBKO C €ro
IIMCBMEHHOTO COTJIACHS.

OGpaboTka yKa3aHHBIX IIEPCOHANBHBIX JAaHHBIX paGOTHMKOB paGoTomaTenseM
BO3MOJKHa TOJIBKO C X COIacus 1160 6e3 X COrllacus B CIEAYIOIIUX CIydasx:

-TIEPCOHAJIBHBIE JaHHBIE SBISAIOTCS OOIIEIOCTY THEIMM;

-IEPCOHANIbHBIC JTaHHBIE OTHOCATCS K COCTOSHHUIO 3J0pOBbS pabOTHHKA, M HX
o0paboTka Heo6XoauMa Ui 3alIMTHl €0 JKHU3HH, 3[0POBbS HIM HHBIX JKA3HEHHO
BayKHBIX HHTEPECOB JPYTHX JIHII, ¥ HOJTyYeHHE COTIacks paGOTHHUKA HEBO3MOXKHO;

-0 TpeOOBaHMIO IOJHOMOYHEIX TIOCYJapCTBEHHBEIX OpPraHOB B  CllydasX,
IPENYCMOTPEHHBIX (eepaIbHBIM 3aKOHOM.

3.1.3. Paboronarens BrpaBe o006pabaTeIBaTh IEPCOHAIBLHEIE JaHHBIE pPaGOTHHUKOB
TOJIBKO C MX TUCBMEHHOT'O COTJIaCHsl.

3.1.4. IIucemenHoe corinacue paboTHHKa Ha 00pabOTKy CBOMX MEPCOHAIBHBIX
JaHHBIX JOJIKHO BKIIIOYATh B ce0:

-paMuIMIO, KMS, OTYECTBO, ajapec CyOBEeKTa MEpPCOHAIBHBIX [JaHHBIX, HOMEP
OCHOBHOI'O JOKYMEHTa, YAOCTOBEpSIOLIEr0 €ro JIMYHOCTh, CBEIEHUSA O JaTe BhIAaYu
yKa3aHHOI'O JIOKyMEHTa U BBIJABILEM €TI0 OpraHe;

-HauMeHoBaHUe ((aMUIMIO, UMs, OTYECTBO) M aJpec OIepaTropa, IOJIYYarolIero
corjiacie Cy0heKTa NepCOHAIBHBIX JaHHBIX;

-11e71b 00pabOTKH NMEPCOHANBHBIX IaHHBIX;

-niepedeHb TEePCOHANBHBIX JaHHBIX, Ha 00pabOTKy KOTOpBIX Ja€rcs Corjacue
CcyObeKTa NEPCOHATIBHBIX IaHHBIX;

-Tiepe4eHb JEHCTBHI C MEPCOHATbHBIMHA JAHHBIMU, Ha COBEPIIEHHE KOTOPHIX JdaeTCs
coryacue, oblee OINUCAHHE MCIOIB3YEMBIX ONEPaToOpoM CIOCoO0B  06PabOTKH
NEPCOHAIBHBIX JAHHBIX;

-CpOK, B T€YEHHE KOTOPOro JEHCTBYET COIJIacCHe, a TAKXKE IOPATIOK €r0 OT3hIBa.

dopma 3asBIeHUs O corjlacud paboTHHKa Ha 06pabOTKy NEPCOHAIBHBIX JaHHBIX
npuBeaeHo B [Ipunoxenuu k HactosmeMy [lonoxenuto.

3.1.5. Cornacue paboTHHKa HE TpeOyeTCs B CIEAYIOIIHUX CIydasX:

-06paboTKa MEPCOHATBHBIX TAHHBIX OCYIIECTBISETCS Ha OCHOBaHMM TpyIOBOrO
kozaekca Poccuiickoit @enepaiivu wid HHOTO (pelepalbHOIo 3aKOHa, YCTaHABIMBAIOIIIETO
ee 11eJ1b, YCIIOBHS MMOJy4YEHHs TIEPCOHATBHBIX JaHHBIX M KPYT CyOBEKTOB, IEPCOHAIBHBIE
JaHHBIE KOTOPBIX TMoOJieXaT o0paboTke, a TakoKe OIpPENENAIONIEro IMOJTHOMOYHUS
pabotonarens;



-00pa6oTka MEPCOHATBHBIX JAHHEIX OCYINECTBISETCS B LENIX HMCHOMHEHHS
TPYIAOBOIO JOrOBOpa;

-00paboTKa epCOHAIBHBIX JaHHBIX OCYIIECTBIAETCS IS CTATHCTUIECKUX MM HHBIX
Hay4YHBIX LEJICH IIPH YCIIOBHHU 00S3aTEIBHOTO 00€3/IMYMBAHKS IEPCOHATBHBIX JAHHBIX,

-00paboTKa NEPCOHANBHBIX JAHHBIX HEOOXOAMMA JUIS 3aIMUTHI KU3HH, 310pOBbS HUIIH
MHBIX JKM3HCHHO B&KHBIX MHTEPECOB DAabOTHHKA, €CIIH MOJIYYEHHE €r0 COIIacHs
HEBO3MOXHO.

3.2.lopsixok 06paGOTKH, MepeaaYu H XPAHEHHS NEPCOHAIbHBIX AaHHBIX.

3.2 .PaGoTHuMK VYupexJeHHs MNpeIOCTaBIseT IOCTOBEpHBIE CBEIEHHS O cebe.
Yupexenue NpoBepseT NOCTOBEPHOCTh CBEJEHMM, CBEpSs JaHHEIE, IIPEJOCTaBICHHbIE
PabOTHUKOM, C UMEIOIIUMHUCS Y paGOTHHUKA JOKYMEHTaMH.

3.2.2.Tlpu 06GpaboTKe MEPCOHATBHEIX JaHHBIX PaGOTHHMKA MODKHBI COGIIOAATHCS
crnenyromue obuire TpeboBaHus:

3.2.2.1. O6paboTKa NepCOHAIBHBIX JAHHBIX MOKET OCYLIECTBIATHCS HCKIIOUHTENHHO
B LeMsIX obecreveHns COGMONEHHs 3aKOHOB M MHBIX HOPMATHBHEIX NPABOBBIX aKTOB,
COZICHCTBHUSL pabOTHUKaM B TPYJOYCTPONCTBE, OOYYEHHH W MPOIBHKEHUU IO CIYKOe,
obecrieueHus JTUYHOH 6Ge30mMacHOCTH paGOTHUKOB, KOHTPOIS KOJNHMYECTBA M KadyecTBa
BBITOJIHAEMOM paboThl M 06ECTIEYEH S COXPAaHHOCTH MMYILECTBA;

3.2.2.2. Ilpu ompenenenun o6beMa U cofepikaHus oOpaGaTHIBAEMBIX MEPCOHATHHBIX
JaHHBIX paboTojaTenb [O/DKEH. PYKOBOACTBOBaThCs KoHcTuTymmed Poccuiickoit
Oenepaimu,  TpymoBeIM  KomekcoM  Poccumiickoi Oenepanun = U UHBIM
3aKOHOJATEIBCTBOM. ,

3223.1lpy nNpUHATUM peLIEHHWH, 3aTparuBalOIIMX HHTEpECHl paGOTHHKA,
paboTomaTens He MMEET IpaBa OCHOBBIBATHCH Ha MEPCOHAIBHBIX JaHHBIX pabOTHHKA,
NIOJTyYCHHBIX HMCKIIOYHMTEJIBLHO B PE3YNIbTaTe MX aBTOMATU3MPOBAHHON 00pabGOTKH WM
3JIEKTPOHHOIO ITOyYEHHUS. '

3.2.2.4. 3amMra NEpPCOHAIBHBIX JaHHBIX pabOTHHKA OT  HEINPABOMEPHOIO
UCIIOJIb30BaHUsl WM yTpaThl obecnedyuBaercs paboTojarenieM 3a CYET €ro CpelicTB B
nopsiJiKe, ycraHoBjIeHHOM TpynoBeiM konaekcoM Poccuiickoit ®@enepaiy Wi WHBIMH
benepabHBIMU 3aKOHAMH.

3.2.2.5. PaGOTHUKYU U MX NPEACTaBUTEIH JOJIKHBI OBITH 03HAKOMIIEHBI ITOJI POCIHCH C
JOKYMEHTaMU YUpEKIEHHUS, YCTaHABIMBAIOIIUMHU MOPAIOK 0OpabOTKMA MEpCOHAIBHBIX
JAHHBIX paOOTHUKOB, X MpaBaxX U 00SI3aHHOCTSX.

3.2.2.6. Bo Bcex ciyyasx oTka3 pabOTHHKa OT CBOMX IIpaB Ha COXPAHEHUE M 3alLUTY
TalHbI HEIECTBUTEJIEH.

4. Hepenatla H XpaHECHHE NMEPCOHAJIbHBIX JaHHBIX paﬁOTHl‘lKOB

4.1.IIpu nmepeaaye mepcoHa/JIbHBLIX AaHHbLIX paboTHHKa paboTogaTesb NAO/LKEH
cobroaaTh ciieayoniue TpeGoBaHUA:

4.1.1.He coo0miare MepcoHaIbHbIE JaHHBIE pabOTHHKA TpeThe CTOpoHE 0e€3
NMCBMEHHOTO COriacHsi pabOTHHKA, 3a HCKIFOUEHHEM CITy4aeB, KOrja 3T0 HE0OXOJUMO B
LEeNAX MpeayNpeXICHUs Yrpo3bl KU3HH U 3J0pOBbI0 pabOTHHMKA, a TaKkKe B APYrHX
ClIy4asix, IpeIycMoTpeHHBIX TpynoBeiM koaekcoM Poccuiickoit ®enepau ¥ UHBIMH
(benepaibHBIMU 3aKOHAMH;

4.1.2. He coo6mars nepcoHajbHbIe JaHHEIE paOOTHHKa B KOMMEPUYECKHX LEIX 0e3
€ro IIMCbMEHHOI0 COTJIacHs;



4.1.3. IIpeaynpeauTs LI, MOMyYUBIINX MEPCOHANBHbIE NaHHBIE paboTHHUKa, O TOM,
YTO 5TH JAaHHBIE MOTYT OBITH WCNONB3OBAHEI JHIIb B IENAX, JIS KOTOPHIX OHH
COOOLICHEI, M TpeGOBaTh OT STHX JIHI TOATBEPXKIEHHS TOTO, UYTO 5TO IIPaBUIIO
cobmoneno. Jluma, mONyYUBIIME IEPCOHANBHBIE JAHHBIE paboTHHKa, 006s13aHEBI
COOMIOJATh DPEXUM CEKpeTHOCTH (KoHbMaeHuMansHocTH). JlanHoe ITONOXEHHe He
PacrnpoCTpaHseTCs Ha OOMEH NEPCOHATBHBIMH [aHHBIMH PaGOTHHKOB B IOPSIKE,
YCTaHOBIIEHHOM (eiepaTbHEIMM 3aKOHAMH.

4.1.4. OcymecTBIATh Nepefayy NEpPCOHATBHBIX JAHHBIX pabOTHHKOB B TMpejenax
YupexIeHHs B COOTBETCTBUM C HACTOSAIIMM [1010KEHHEM.

4.1.5. Paspewats 10CTyN K EPCOHAILHBIM JaHHBIM PaGOTHHUKOB TOIBKO CIIEIHATBHO
YTIOJIHOMOY€HHBIM JIMLIaM, MMEIOIIUM IIPaBO IOJIy4YaTh TOJIBKO T€ MEPCOHAIBHBIE JAHHbIE
paboTHHKA, KOTOPEIE HEOGXOMMMEI VIS BEITIOJHEHHS KOHKPETHOMN GbyHKIUH.

4.1.6.He s3anpammBath HMHOPMALHMIO O COCTOSHMH 3J0POBBS DaGOTHHKA, 3a
MCKIIIOYCHHEM TEX CBEACHHH, KOTOPBHIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH
BBITTOJTHEHUA pabOTHUKOM TPYIOBOM (YHKIHH.

4JI .7.IlepenaBath nepcoHaNbHEIE JaHHBIE PaGOTHHKA MPEACTABHTENAM pabGOTHUKOB
B IOps/IKE, yCTaHOBICHHOM TpynoBeiM kojekcoM Poccuiickoit ®enepanyuu ¥ HHBIMH
enepanbHBIMM  3aKOHaMM, M OIPaHMYMBATh 95Ty HHGOPMALHMIO TONBKO TEMH
NEPCOHANIBHBIMA  JaHHBIMH pabOTHUKA, KOTOPEIE HEOOXOAMMBI JUIS BBIMOJHEHHS
yKa3aHHBIMH IIPEJCTaBUTENSIMHU U QYHKIHH.

4.2. XpaHeHMe H HCII0/Ib30BAHHE EPCOHAIbHBIX JAHHBIX PaGOTHHKOB.

4.2.1 .IlepconanbHele JaHHBIE paGOTHUKOB 06paGaTHIBAIOTCS M XPAHATCA B (yKa3aTh
rae)

4.2.2.IlepcoHanbHple JaHHBIE DPAGOTHHKOB MOTYT OBITH MOJYYEHHI, NPOXOIUTH
AalbHEIyr0 00paboTKy M IepelaBaThCs Ha XpaHEHHE KaK Ha OGyMaKHBIX HOCHTEIX,
TaK ¥ B JJIEKTPOHHOM BHJIE JIOKAIBHOH KOMMBIOTEPHOM CETH M KOMIIBIOTEPHOM
nporpamme «1C: 3apriara u KaapeD».

4.3.1Ipy momy4eHMM NEpPCOHANBHBIX JaHHBIX HE OT paGOTHMKaA (3a HCKIIOYEHHEM
Clly4yaeB, €CJIM TIEePCOHAIbHBIE JaHHBIE OBUIM INpEeNOCTaBIE€Hbl paboTodaTel0 Ha
OCHOBaHMY (EIEpalbHOTO 3aKOHA WM €CIM [EPCOHAIbHLIE [aHHBIE SBISAIOTCS
001IEeN0CTYIHBIMU) paboToaaTeNb 10 Hauajia 0OpabOTKH TaKUX MEPCOHATBHBEIX JaHHBIX
0043aH NIpeJOCTaBUTh paGOTHHUKY Clie IYIOILYIO HH()OPMAIIMIO:

-HaUMeHOBaHWe (GhaMMIMsi, WUMs, OTYECTBO) M aJpec OIleparopa WIH €ro
IIpEICTaBUTEIISA;

-11€/1b 06paboTKM NEPCOHANBHBIX JaHHBIX M €€ IPaBOBOE OCHOBAHHUE,

-IpEAI0araéMale I0JIb30BaTENH IEPCOHATBHBIX TaHHBIX;

-ycTaHoBlIeHHbIe DenepalbHBIM  3akoHOM oT 27.07.2006 Ne 149-®3 «O6
MHGOpPMaIMY, WH()OPMAIIMOHHEIX TEXHOJOTHAX M O 3alldTe HHPOpMAlUK» IpaBa
Cy6beKTa NepCOHAIBHBIX JaHHEIX.

S. locTyn K nepcoHaJIbHbIM JaHHbIM Pa00THHKOB

S.1.I1paBo AocTyna K NePCOHAILHBIM JaHHBIM PA6OTHHKOB HMEIOT:

- PYKOBOJIUTEINb YUpEKICHHS,

- JIEJIONIPOU3BOUTEND, CEKPETAPD;

- COTPYJHHUKYU OyXTrajlTepuu;

-PYKOBOJHUTENH CTPYKTYPHBIX MOApa3IeIeHU 110 HAPaBICHHIO IEATEIbHOCTH
(IOCTyn K MepCOHATBHBIM JaHHBIM TOJIBKO paGOTHHKOB CBOETO IOAPa3IeICHHU ).



5.2.PaboTHHK YnpaB/ieHHsI 00pPa30BaHHA MMEET NPABO:

5.2.1.Tlomy4aTe JOCTYyN K CBOUM II€PCOHAJIBHEIM JaHHBIM U 3HAKOMHMTHCA C HHMH,
BKJIIOYasA MpaBo Ha 6€3BO3ME3HOE IOTyYEHHE KOMUM JII0OOM 3ammucH, CcoaepsKaliei
[IEPCOHAJIbHBIE TaHHbIE pabOTHHKA.

5.2.2. TpeboBate oT pabGoTOomaTens YTOYHEHHS, WCKIIOYEHHS WIM HCIIPABIEHUs
HEIOIHBIX, HEBEPHBIX, YCTapEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IOJIYYEHHEIX WM He
ABJIAIOLIUXCS HEOOXOJUMBIMU [Tl paboTomaTeNs EPCOHANBHEIX JaHHEIX.

5.2.3. Ilomyyats ot paboTomarens:

-CBCICHUS O JIMIAX, KOTOpBIE HMEIOT JOCTYNl K IEPCOHAJIBHBIM JaHHBIM WIIH
KOTOPEIM MOJKET OBITh MPEIOCTABIEH TaKOM JOCTYII;

-1epeyeHs 00pabaThiBaeMbIX IEPCOHANBHBIX JAHHBIX U KCTOYHHK MX MOJYYEHHS;

-CPOKHM 006pabOTKH NEPCOHATIBHBIX TAaHHBIX, B TOM YHKCJI€ CPOKH X XpAaHEHHS;

-CBEJICHUSA O TOM, KaKM€ IOpUIUYECKHE IMOCIENCTBUS IS CyObheKTa MepCOHAIbHBIX
JaHHBIX MOXET IOBJIeYb 3a c060i 06paboTKa ero MepcoHaNbHBIX JaHHBIX.

5.2.4. TpeboBarh wu3BelleHHS paboToHaTENeM BCEX JIMI, KOTOPEIM paHee ObLIH
COOOILEHBI HEBEPHBIE WIIM HETIOTHbIE MIEPCOHAIBHBIE JaHHbIe, 000 BCEX MPOM3BEIEHHBIX
B HUX UCKIIFOYEHHUAX, UCIIPABIECHUAX UIIU JONOTHEHUAX.

5.2.5.06xanoBaTh B YNOJIHOMOYEHHBIH OpraH IO 3alUTe IIpaB CyOHEKTOB
IIEPCOHAIIBHBIX JIaHHBIX WIM B CyJeOHOM IOpSIKE HENpaBOMEpHBIE ACUCTBUS WU
OeszeiicTBua paboroaarens npu o6paboTKe U 3allUTe €ro NePCOHANBHBIX JaHHBIX.

5.3.KonupoBats U AenaTh BHIIMUCKUA NEPCOHANBHBIX TaHHBIX pabOTHUKA pa3pelaeTcs
UCKJIIOYUTEIBHO B CIyKEOHBIX I€JIIX C IMCBMEHHOIO pa3pelleHUs HadalbHHUKA
VYpasnenus obpazoBanus ropoaa [1eH3sl.

5.4. Ilepenaua uHGOpMaIUK TPEThE CTOPOHE BO3MOXHA TOJIBKO IPU IMHCEMEHHOM
coriacuu paboOTHUKOB.

6. OTBeTCTBEHHOCTD 32 HapylIeHHE HOPM, PeryJTHPYIOIIHX 00paboTKy M 3alIHTY
NMepPCOHAJILHBIX JaHHBIX PA0OTHHKOB

6.1.PaboTHHKM Y4pekIeHHs, BUHOBHBIE B HaApyIIEHHHd HOPM, DETyJIHPYIOIIUX
nosy4eHrde, oOpabOTKy M 3alMTy II€PCOHAIBHBIX JaHHBIX PabOTHUKOB, HECYT
JUCITUIUTMHAPHYI0  aJAMHHUCTPATUBHYIO, TIpaXKJaHCKO-IIPaBOBYIO HJIM  YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C (heZepabHBIMU 3aKOHAMH.

6.2. lupektop ~ YupexxIeHHUs U  OTBETCTBEHHHIE JIMIIa IPUBJICKAIOTCA K
JUCIMIUTHHAPHOW M MaTepHalbHOM OTBETCTBEHHOCTH B IIOPAIKE, YCTaHOBICHHOM
TpynoseiM komekcoMm Poccuiickoit ®enepanvu ¥ MHBIMH (peiepaibHBIMKA 3aKOHaMH, 3a
HapyllEeHHE HOPM, PeryJHpYIOLIMX MolydeHue, o6paboTKy M 3aluTy NEpCOHATbHBIX
JaHHBEIX paGOTHHUKOB; MPUBIEKAIOTCA K IPaKJaHCKO-IIPAaBOBOW, aﬂMI/IHI/ICTpaTI/IBHOI/I %}
YTOJOBHOM OTBETCTBEHHOCTH B MOPSIKE, yCTaHOBIEHHOM (eepalbHBIMU 3aKOHaMH .

BrllleHa3BaHHBIE JIMIIA HECYT aIMHHUCTPATUBHYIO OTBETCTBEHHOCTH COIVIACHO CT.
527 u 539 Kopmekca Poccuiickoit ®Denepauuun 006 — aAMMHHUCTPaTHBHBIX
NpaBOHApyLIEHUAX, a TaKkke BO3MEIAlOT paboTHMKaM ymepO, NpPUYMHEHHBIH
HENPABOMEPHBIM MCIIOJIB30BAaHUEM HH(GOPMALUH, COJAEPKALIEH MEPCOHATBHBIC NaHHBIE
pabOTHUKOB.
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