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I. O6mme noIoKeHUus

1. Hacrosiee nmojoxeHue pernaMeHTupyeT AesTellbHOCTh 6ubiuorekn MBOY
"COLI Ne 7 um. H.T. Dxxapumoka» a. Jpxkumxkuxabas (manee —
061eobpa3oBaTebHOE YUPEKACHHE ).

2. Hacrosee nonoxeHue pa3pabotaHo B cooTBeTCTBHH ¢ DeiepaibHbIM 3aKOHOM
ot 29.12.2012 Ne 273- @3 «O6 obpa3zosanuu B Poccuiickoit Penepannm»,
npukaszom Munduna Poccun ot 30.03.2015 Ne 521 «O6 yTBep)aeHHN hopM
NEPBUYHBIX YUETHBIX JJOKYMEHTOB H PETHCTPOB OyXrantepckoro ydera,
MIPUMEHSIEMBIX OPraHaMM roCyJapCTBEHHON BIACTH (TOCyIapCTBEHHBIMH
OpraHami ), OpraHaM¥ MECTHOT'O CaMOYIIPaBJIeHHs, OpraHaMH yIpaBIICHHs
rocylapCTBEHHBIMU BHEOIOKETHEIMH (HOHIAMU, FOCYJapCTBEHHBIMU
(MYHUIMIIANBHBIMM) YYPEXKICHUIMH, H METOIMYECKHX YKa3aHUHM 110 UX
NIPUMEHEHHUIO», NTpuKa3oM MuHKkyaeTypsl Poccuu ot 08.10.2012 Ne 1077 «O6
yrBepikaeHuu [lopsaka yyera JOKyMEHTOB, BXOAAIINUX B COCTaB OMOIMOTEYHOr o
¢donga», nucbMoM MuHoGpa3zoBanus Poccuu ot 23.03.2004 Ne 14-51-70/13 «O
IIpumepHoM nosoxenuu o 6ubnuoTexe 0611e00Pa30BATENBHOIO YUPEKAECHHS B
cootBercTBHM ¢ PI'OC.

3. Ilonoxenue pacnpocTpaHseTcs Ha GHOIHOTEKY 061Ie06pa30BATENBHOIO
YUpeHKACHHU. "

4. bubnuorexa sABNIETCS CTPYKTYpPHBIM MOJApa3eieHueM 001eobpazoBaTeabHOro
YUYPEKJEHHs, yJacTBYIOLIMM B y4eOHO-BOCITUTATENEHOM MPOLIECCE B LIENSX
obecnieyeHus MpaBa y4acTHUKOB 0Opa3oBaTelbHOrO Mpolecca Ha GecruiaTHoe
10J1b30BaHHe OUOIHOTEYHO-UHDOPMALTHOHHBIMU PECYPCAMH.

5. JlestenbHOCTh 6UMOIMOTEKH 06111€00pa30BaTENEHOI0 yUpeKaeH s (Haee -
OubmmoTeka) oTpaxkaercsi B ycTaBe 0011e06pa30BaTeIbHOI0 YUpEKIEHHS.
Ob6ecneyeHHoCcTh OMOIMOTEKH yUeOHBIMH, METOAMYECKUMHU ¥ CIIPABOYHBIMH
JOKYMEHTaMHM y4YMThIBAeTCS MPH JIMLEH3UpOBaHUH 00111€06pazoBaTeIbHOIO
yUpEK ICHHUS.

6. Llenu 6ubamroTexn o6111e06pa30BaTEIBHOIO yYpeXKACHHS COOTHOCSATCS C LEJIAMH
ob1ieobpazoBaTenbHOrO yupexaeHus: hopMupoBanue o6LIeH KyIbTyphI



JUYHOCTHU 00YYaroIerocsi Ha OCHOBE YCBOEHHUSI 003aTEIbHOTO0 MUHIMYMa
coziepkanus o0eo0pa3oBaTeIbHbIX IPOrpamMM, UX aJanTalus K )KU3HU B
oOL1ecTBE, CO3AaHME OCHOBBI /I OCO3HAHHOTO BHIOOPA U MOCIIETYIOLIETO
O0CBOEHUS MPOGECCUOHAIBHBIX 00pa30BaTEIbHBIX MPOrPaMM, BOCIIUTAHUE
IPaKIaHCTBEHHOCTH, TPYIOII00USI, YBOXKECHUS K MpaBaM U CBOOOJaM YeJIOBEKa,
M00BH K OKpYy:Karolei npupoae, Poaune, cembe, popMupoBaHue 370pOBOT0O
o0Opasza KU3HH.

/. bubnuoreka pyKoBOJCTBYETCSI B CBOCH JesATEILHOCTH (heliepaabHbBIMU
3aKOHAaMU, yKa3zamu U pacnopsbkenusamu [Ipesunenra Pocculickon denepanuu,
ITIOCTAHOBJIIEHUSMHU U pacnopsikeHusamu lIpaBurenscrBa Poccniickon denepanuu u
UCIIOJTHUTEILHBIX OPTaHOB CyOBbekTOB P®D, pernieHusMu oprana ynpaBieHuUs
o0pa3zoBaHHEM, YCTaBOM 00I1e00pa30BaTEIBLHOTO YUPEKIEHUS, TOJI0KEHUEM O
OMOIMOTEKE, YTBEPKICHHBIM TUPEKTOPOM 00IIe00pa30BaTEILHOIO YUPEIKICHHUS.
8. JlesitenbHOCTh OMOIMOTEKN OCHOBBIBAETCS HA MPUHITUIIAX IEMOKPATHUH,
ryMaHu3Ma, OO0IIeJOCTYITHOCTH, PUOPUTETA OOIIICUEIOBEUECKUX [ICHHOCTEH,
IPaKIaHCTBEHHOCTH, CBOOOHOTO PA3BUTHS TUIHOCTH.

9. IMops10K TOTB30BaHUS UCTOYHUKAMU UH(POPMAITUH, TIePEYECHb OCHOBHBIX YCITYT
U YCIIOBHSI UX MPEIOCTABIICHUS OMPEICIISIIOTCS MOJI0KEHHEM 0 ONOINOTEKEe
00111€00pa30BaTEIbHOr0 YUPEKACHUS U MPABUIIAMU TI0JIb30BaHMS OMOJIMOTEKOM,
YTBEPKACHHBIMU PYKOBOJAUTEIEM 00111€00pa30BaTEIbHOTO YUPEKIACHUS.

10. OO01eobpa3oBaTenbHOE YUPEKIEHNE HECET OTBETCTBEHHOCTH 32 JOCTYITHOCTD
¥ KaueCcTBO OMOIMOTEeYHO-UH(POPMAITMOHHOTO 00CTYKUBaHUS OUOIUOTEKH.

11. Opranu3zanus o0CITyKMBaHUsI YI4aCTHUKOB 00pa30BaTEIBLHOTO Mpolecca
IPOU3BOJIUTCA B COOTBETCTBUU C NIPABUIIAMH TEXHUKH 0€30MaCHOCTH U
IPOTUBOIOKAPHBIMU, CAHUTAPHO-TUTUEHUYECKUMH TPEOOBAHUSIMHU.

I1. OcHoBHBIE 3a1a4K
12. OcHOBHBIMH 3aa4yaMU OMOITUOTEKU ABIISTIOTCH
a) o0ecredyeHne ydaCTHUKaM 00pa30BaTesIbHOTO Ipoliecca - 00yJaromumcs,
NeAarornueckiuM pabOTHUKAM, POJUTENSIM (MHBIM 3aKOHHBIM MPEACTABUTEIISM )
oOydarommxcs (Janee - moJIb30BaTelsIM) - 0CTyna K nH(opMaIuu, 3HaHUM,
UM, KyJIbTYPHBIM IIEHHOCTSIM MTOCPEICTBOM HCITOJIb30BaHUS OMOINOTEUYHO-
MH(OPMAITMOHHBIX PECYPCOB 00II€00PA30BATENBHOTO YUPEIKICHUS HA PATHUHBIX
HOCHUTEISAX: OyMaKHOM (KHWKHBIN (OHII, (DOHI MePpUOANYESCKIX U3TaHHH ),
MarHuTHOM ((hoHJ ayauo- u Bupeokaccer), udposom (CD-auckn),
KOMMYHUKAaTHBHOM (KOMITHIOTEPHBIC CETH) M HHBIX HOCUTESX;
0) BocriuTaHUe KyJIbTYPHOTO M TPAXKIAHCKOTO CAMOCO3HAHMS, TIOMOIIH B
COIMATTN3AINH 00yUYaOIIET0Cs, Pa3BUTHH €TI0 TBOPUYECKOTO MOTEHITNAIA,
B) (D OpMHPOBaHNE HABBIKOB HE3aBUCUMOTO OMOIMOTEYHOTO MTOJIH30BATENS,
oOydYeHHe MOUCKY, 0TOOPY ¥ KPUTHIECKOU OllEeHKEe HH(POPMAIINH;
') COBEPILIEHCTBOBAHUE MPEIOCTABIIAEMBIX OUOINOTEKOMN yCIYT HA OCHOBE
BHEJIPCHUS HOBBIX MH(POPMAIIMOHHBIX TEXHOJIOTHI W KOMITHIOTEPHU3AIIAN
O0n0IMOTeYHO-UH(OPMALIMOHHBIX MTPOIIECCOB, (hopMUpOBaHKE KOMGPOPTHOM
OMOJIMOTEYHOM CPeIbl.



II1. OcHoBHBIC PyHKIMH
13. Jlnst peanuzanuy OCHOBHBIX 3a7a4 OMOIMOTEKA:
a) popmupyet pong 6MOIMOTEUHO-UH(POPMAIIMOHHBIX PECYPCOB
0011€00pa30BaTEIBHOTO YUPEXKICHUS :
- KOMIUIEKTYET YHHBEPCAIBbHBIN (OHT YIeOHBIMHU, Xy10KECTBEHHBIMY, HAYTHBIMH,
CIIPABOYHBIMH, TIETarOTHYECKUMH U HAYIHO-TIONYJIIPHBIMHU TOKYMEHTaMHU Ha
TPAIUIIMOHHBIX U HETPATUIIMOHHBIX HOCUTEISIX HH(DOPMAITUH;
- nonoJiHsAeT GoHa MHPOPMALIMOHHBIMU pecypcamu ceTu MuTepuer, 6azamu u
OaHKaMU JaHHBIX APYTUX YUYPEXKICHUN U OpraHu3alui;
- aKKyMynupyeT (HOH/I JOKYMEHTOB, CO3/JaBa€MbIX B 00II€00pa30BaTEIHHOM
yupexaeHuu (myoaukaiuii 1 padot rneaaroro o01eo0pa3oBaTeIbLHOrO
YUPEKICHUS, TyYIINX HAyYHBIX paboT U pedepaToB 00yqarOmuxcs u ap.);
- OCYIIECTBIISIET pa3MeIeHUE, OPTaHU3AIUIO U COXPAHHOCTh TOKYMEHTOB;
- OCYIIECTBIISIET KOHTEHT-(QUIBTPAIIUIO pecypcoB ceTn «THTepHeTY;
- 3ampeniaer odpaiieHue K pecypcam ceta « MTHTepHET, OTHOCAITUMCS K
HKCTPEMHUCTCKUM MaTepuaiam;
0) coznaeT HHOOPMAIIMOHHYIO MPOAYKIIUIO:
- OCYIIECTBIISICT AaHATUTUKO-CHHTETUIECKYIO IepepadoTKy HHPOpMAIUH;
- OpraHmu3yeT U BEeJIET CIIPaBOYHO-OMOIMOrpadMuecKuii anmapar: KaTajaoru
(anmdaBUTHBINA, CUCTEMATUISCKUH ), KAPTOTEKH (CUCTEMATUUECKYIO KAPTOTEKY
cTaTel, TeMaTUYeCKUe KapTOTEKU), JJIEKTPOHHBIN KaTayor, 0a3bl JaHHBIX 110
npod o 00111e00pa30BaTEIFHOTO YUPEIKICHHUS;
- pa3pabarbpiBaeT peKoMeHaaTeIbHbIe Onbnorpaduueckue mocooust (CIUCKH,
0030pHI, yKa3aTenu U T.11.);
- oOecrieunBaeT HHGOPMUPOBAHHUE MTOTb30BaTeNeH 00 MHPOPMAITMOHHOM
POIYKIUY;
B) ocymiecTBisieT AudpepeHmpoBaHHOe ONOIMOTEYHO-HH(POPMAITMOHHOE
o0cITy>)KuBaHKE 00yJaIOIUXCS:
- IPeA0CTaBIsIeT HH(DOPMAITMOHHBIE PECYPCHI HA PA3IMYHBIX HOCUTEISIX HA OCHOBE
U3YYECHHs UX HHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTEH;
- CO3/1a€T yCIOBUS AJISl PeaTU3allii CaMOCTOATEIBLHOCTH B O0yUEHUH,
[I03HABATEIbHOW, TBOPUECKOU JIESITEIBHOCTH C ONIOPOM HA KOMMYHUKALIHIO,
CHOCOOCTBYET Pa3BUTHUIO HABBIKOB CaMOOOYUYEeHHsI (yUaCTHE B CETEBBIX
OJIUMITHAJIAX, TEJICKOMMYHUKAIIMOHHBIX MTPOEKTaX B CHCTEME TUCTAHIIMOHHOTO
oOy4deHus);
- opranu3yeTt oOydeHue HaBbIKaM HE3aBUCUMOT0 OMOJIIMOTEYHOTO MOJIb30BATENS U
noTpeduTenst HHPOPMaIUH, COACHCTBYET MHTETPAIIMHA KOMIUICKCA 3HAHUH, YMEHUN
1 HaBBIKOB PaOOTHI C KHUTOM U MH(pOpMaIUei;
- OKa3bIBaeT HH(POPMAIMOHHYIO TIOJIIEPIKKY B PEIICHUH 3a]1a4, BOSHUKAIOMINX B
mporiecce ux yuyeOHo#, caMoo0pa3oBaTeILHON U JOCYTOBOM ACATESILHOCTH;
- OpraHnu3yeT MacCOBBIC MEPOTIPHSITHS, ODUEHTUPOBAHHBIC HA PA3BUTHE OOTICH U
YUTATEIbCKOW KYJIbTYPhI JINTYHOCTH, COJICHCTBYET PA3BUTHIO KPUTHUECKOTO
MBIIIICHUS;
- COAICMCTBYET WICHAM IE€IarOTUIECKOTO KOJUICKTHBA U A IMUHUCTPAIIAN
YUpEXIEHUS B OpraHu3aluy 00pa30BaTeIbHOTO MpoIlecca U J0Cyra o0yJaronuxcs



(mpocmotp BuaeopuiabmMoB, CD-nuckoB, mpe3eHTaluy pa3BUBaIOLIIUX
KOMITBIOTEPHBIX UTD);

- PYKOBOJIUT BOCIIUTATENBHOM paOOTOM C KHUTOW B rpyIIax NpOJAJIEHHOIO JTHS, B
KJIaccaxX KOMIEHCUPYIOUIETo 00y4YeHUsI, B KOPPEKIIMOHHBIX Ki1accax (Mpu Ux
HaJU4Yun);

I) ocylecTBisieT AuddepeHunpoBaHHOE OMOIMOTEYHO-UHPOPMALITUOHHOE
00CIy>KMBaHHE MEe1arornyeckux pabOTHUKOB:

- BBISIBIISIET MH(OPMALIMOHHBIE MOTPEOHOCTH U YJOBIETBOPSAET 3aMPOCHI,
CBsI3aHHbIE C 00YUEHHEM, BOCIIMTAHUEM U 3J0POBBEM JETEM:

- BBISIBJISIET MH(OPMAIIMOHHBIE TOTPEOHOCTH U YAOBIETBOPSET 3alPOChl B 00J1aCTH
neAaroruuecKuX MHHOBALUNA U HOBBIX TEXHOJIOTH;

- coieiicTBYeT Mpo(ecCUOHANbHON KOMITETEHIIMHY, TOBBIIIEHUIO KBaTU(pUKAIIH,
POBEJICHUIO aTTECTAllUU;

- co3/1aeT OaHK negaroruyeckoil HHPpopMauu Kak OCHOBbI €IMHON
MH(GOPMAIIMOHHOM CITy)O0bI 00111€00pa30BaTENHLHOTO YUPEXKICHUS, OCYIIECTBISET
HAKOIUICHHE, CUCTEMAaTU3alllIo0 HH(OpMAIUY MO MpeMeTaM, pa3esiaM U TeMaM;
- OpraHu3yer AOCTYN K OaHKy Meaarornieckoi nHdopmanuu Ha JIro0bIx
HOCHTEISIX, MPOCMOTP AJIEKTPOHHBIX BEPCUI MEeIarOTHYeCKUX U3AaHNH;

- OCYIIECTBJISICT TeKyiiee nHhopMupoBaHue (THU UHPOpMAITUU, 0030pbl HOBBIX
NOCTYIUICHUH U MyOIuKaiuii), THGOpMHUPOBAHUE PYKOBOJICTBA
0011e00pa30BaTEIHLHOTO YUPEKICHHUS 110 BOMPOCaM yIpaBIECHUs
o0pa3oBaTeIbHBIM MPOIIECCOM;

- IOA/IEPKUBAET JACSATEIBHOCTD MEAArOrMuecKuX padOTHUKOB B 00JIACTH CO3IaHMUS
MH(GOPMAIIMOHHBIX MPOAYKTOB (JOKYMEHTOB, 0a3 IaHHBIX, BE€O-CTPaHUI] U T.I1.);
- c1ocoOCTBYET MPOBEJICHUIO 3aHATUI 1O (POPMUPOBAHUIO HH(DOPMAITMOHHOM
KyJbTYPBI, SBIIAETCA 0a301 JUIsl MPOBEJCHUS MTPAKTUUECKUX 3aHATUN TTO0 paboTe ¢
MH(GOPMAIIMOHHBIMU PECYPCAMU;

1) ocymiecTBiseT nuddepeHnrnpoBaHHOe OMOINOTEYHO-MH(OPMAIIMOHHOE
oOcny>KUBaHHE poauTeNell (MHBIX 3aKOHHBIX MPEICTABUTENIECH ) 00yJarOIIUXCS:

- YIOBIIETBOPSIET 3aIMIPOCHI TOJIb30BaTeNleld U UH(POPMUPYET O HOBBIX
MOCTYIUICHUSIX B OMOJIHOTEKY;

- KOHCYJIBTHPYET II0 BOIIPOCAM OPTaHMU3aLUU CEMEUHOTO YTEHHSI, 3HAKOMUT C
uHdOopMaIeit o BOCIIUTAHUIO JIETEH;

- KOHCYJIbTUPYET 10 BOIIPOCaM Y4eOHBIX U3AaHUN I 00Y4arOIUXCsl.

IV. Opranusanus aesiTeJIbHOCTH OUOJINOTEKH

14. Hannymne yKOMIUIEKTOBAaHHOW OMOJIMOTEKH B 00IIe00pa30BaTEIbHOM
YUPEKJICHUH 003aTEIbHO, B TOM YHCIIE B MAJOKOMIUIEKTHOM YUPEXICHUU U
YUPEKJICHUH, PACTION0KEHHOM B CEIIbCKOM MeCTHOCTH. YacTuyHasi LeHTpaanu3anus
OnOIMOTeYHO-OMOIMOTrpadMISCKUX MPOIIECCOB B MEKIITKOJIBHBIX OMOIMOTESYHBIX
00bEeIMHEHUSX MPOBOJUTCS MO MPUKA3Y OPTAHOB YIPABICHUSI 00pa30BaHUEM.

15. CtpykTypa OMOIMOTEKH, TOMUMO TPATUIIMOHHBIX OTAEIOB (A00HEMEHT,
YUTAIBHBIN 3aJ1), MOKET BKIIIOUATh OT/IEJIbI yUeOHUKOB, MH()OPMAIIMIOHHO-
oubnunorpaduueckoit paboThl, POHA U CHEIUATU3UPOBAHHBIN 3271 pabOTHI C



MYJIbTUMEIUUHBIMU U CETEBBIMU JJOKYMEHTaMU, BUJICOCTYAUIO, MUHU -
W31aTeNIbCKUM KOMIUIEKC, MHOKUTENIbHYIO TEXHUKY U JIP.

16. bubinoreyHo-uHpopMalnoOHHOE 00CTy)KMBaHUE OCYIIECTBISETCS HA OCHOBE
O6u6IMOTeYHO-UH(DOPMALIMOHHBIX PECYPCOB B COOTBETCTBUM C YUECOHBIM U
BOCIIUTATEJIbHBIM TJIAHAMU 00111€00pa30BaTEILHOTO YUPEKICHHUS, MPOTPaMMaMU,
MPOEKTAMH U IJIAHOM pabOThl OMOJINOTEKH.

17. bubnuoTeka BrpaBe NPeAOCTaBIATh MJIATHbIE ONOIMOTEYHO-
MH()OPMAIIMOHHBIC YCIYTH, IEPEYEHb KOTOPHIX ONPEEseTCs YCTaBOM
0011e00pa30BaTEIBLHOTO YUPEKIACHUS.

18. CnioHcOpcKasi TOMOIIlb, MOTyYeHHAs: OMOIMOTEKOM B BUJIE 1ICJIEBBIX CPEJICTB Ha
KOMIUIEKTOBaHME (POH/IA U 3aKYINIKY 000PY/I0BaHUS, HE BIICYET 32 COOOM CHUKEHUS
HOPMAaTUBOB U(UJN) a0COJIFOTHBIX pa3MepoB (PMHAHCUPOBAHUS U3 OrO/KETa
0011e00pa3oBaTeIbHOr0 YupexaeHus. JlenexHbie cpecTBa 3a CAaHHYIO
OMOJIMOTEKOM MaKyJIaTypy pacXoyI0TCs Ha yJIydIlIeHHE MaTepUaIbHO-
TEXHUYECKOU 0a3bl OMOINOTEKH, MOAMUCKY MPOo(ecCHoHaTbHBIX U3aHUH,
KOMIUIEKTOBaHUE (POHIa IOKYMEHTOB.

19. B nensax obecrieueHus MOJAEPHUBAIMN OMOIMOTEKU B YCIOBUSAX
uH(popMaTHU3anu 00pa3oBaHus U B MIpejieax CPeICTB, BhIICIIEMbIX
yupeauTensiMu, 0011e00pa3oBaTeIbHOE YUPEKISHUE o0ecreunBacT ONOINOTEKY:
- rapaHTUPOBAHHBIM (PMHAHCHPOBAHUEM KOMILUIEKTOBAHUS OMOINOTEYHO-
MH(GOPMAIIMOHHBIX PECYPCOB (B CMETE yUPEXKJACHHS BBIBOJUTCS OTIIEIBHO);

- HEOOXOAMMBIMHU CITY>KEOHBIMH M MPOU3BOJICTBEHHBIMU TTOMEIICHUSIMU B
COOTBETCTBHH CO CTPYKTYPOU OMOIMOTEKH U HOPMATHUBAMU IO TEXHUKE
0€30MacHOCTH IKCIUTyaTallii KOMIIBIOTEPOB (OTCYTCTBUE BBICOKOM BIIa’KHOCTH,
3anbUICHHOCTH MTOMEIICHHS, KOPPO3MOHHO-aKTUBHBIX MPUMECEN MU
ANEKTPONPOBOIAIICH MBLJIN) U B COOTBETCTBUM ¢ NosioxkeHuamMu CanlluH;

- COBPEMEHHOM 3JIEKTPOHHO-BBIUUCIUTEIBHOMN, TEIEKOMM YHUKAIIUOHHOW H
KOITUPOBAJILHO-MHOKUTEILHON TEXHUKOW U HEOOXOAUMBIMU MTPOTPAMMHBIMU
IPOYKTaMU;

- PEMOHTOM U CEPBUCHBIM OOCITYKUBAaHUEM TEXHUKHU U 000PYI0OBaHUS
OMOJIMOTEKM;

- OMOMOTEYHON TEXHUKON M KaHIEISIPCKUMHU MIPUHAIIICKHOCTSIMHU.

20. O6me00pa3oBaTEILHOE YUPEKACHUES CO3/IACT YCIOBHUS JIJII COXPAHHOCTH
anmaparypsl, 000pyI0BaHUS U UMYIIIECTBA OMOITMOTEKH.

21. OTBETCTBEHHOCTh 33 CUCTEMATUYHOCTh M KAY€CTBO KOMILIEKTOBAHHUS
OCHOBHOTO (hoHJ1a OMOIMOTEKH, KOMIUIEKTOBaHHE yueOHOTO (DOH/1a B
COOTBETCTBUH C (peJiepaibHbIMU NEPEUHIMU YUCOHUKOB U Y4EOHO-METOJUYECKHUX
W31aHUH, CO3/JaHhe HEOOXOIUMBIX YCIOBUH JJIsl ACSITENbHOCTH OMOINOTEKN HECET
PYKOBOJUTENHL 00111€00pa30BaATEIIbHOTO YUPEKAECHUS B COOTBETCTBUH C YCTABOM
YUPEKICHUS.

22. Pexxum paboThl OMOIMOTEKH OTPEEISIETCS 3aBENYIONTUM ONOINOTEKOM
(bubnuoTekapeM) B COOTBETCTBUHU C MPaBUIaMU BHYTPEHHETO PaclopsiiKa
oO1reob6pa3oBarenbHOro yupexaeHus. [Ipu onpeaenenuu pexuma padoThl
OMOJIMOTEKHU TPeayCcMaTPUBACTCS BbIICJICHUE:

-OuO0IMOTEYHOM pabOTHI;



- OJTHOTO pasa B MECAII - CAHUTAPHOTO JHsI, B KOTOPBI 00CTy>KUBaHNE
MOJIb30BaTENEH HE TPON3BOAUTCS;

- HE MEHee OJHOTO pa3a B MECAIl - METOJUIECKOTO JTHS.

23. B nensx obecrnedyeHrs pauuoHaAIbHOTO UCIOIb30BAHMS HH(POPMALIMOHHBIX
pecypcoB B paboTe ¢ IETbMH U FOHOIIIECTBOM OUOJIMOTEKA 00I111e00pa30BaTEILHOTO
YUPEKICHUS B3aUMOJICHCTBYET ¢ OnbarnorekaMu MUHUCTEPCTBA KYJIbTYPHI
Poccuiickoit @enepaunu.

V. Ynpasienue. ltarsl
24. YrpaBneHnue OUOIUOTEKON OCYIIECTBISECTCS] B COOTBETCTBUM C
3akoHoJaTenbcTBOM Poccuiickoit deneparuu, cyobektoB PO u ycraBom
0011e00pa30BaTEIBLHOTO YUPEKICHUS.
25. O01m1ee pyKoOBOJICTBO JACSATEILHOCTHIO OMOIMOTEKH OCYIIECTBIISCT
PYKOBOJUTEH 00IIc00pa30BaTEILHOTO YUPEHKICHHS.
26. PykoBocTBO OMOIMOTEKON OCYIIECTBIISCT 3aBEYIONINN OUOITHOTEKON
(6ubnuoTekaphb), KOTOPBIM HECET OTBETCTBEHHOCTH B MpeJeiiax CBOCH
KOMIIETEHITUH TIepe]T 00IIECTBOM U PYKOBOIUTEIEM 00IIc00pa30BaTEIbHOTO
YUPESKICHHSI, 00YUJAIOMIUMHUCS, UX POJAUTEISIMH (MHBIMU 3aKOHHBIMHU
NPEJICTABUTEIISIMHU ) 32 OPTaHU3AIUIO U PE3YIIbTAThI ACATEIPHOCTA OUOJIIMOTEKY B
COOTBETCTBHH C (DYHKITMOHAJTBLHBIMHU 00S3aHHOCTSIMH, TIPETyCMOTPECHHBIMH
KBAJIM(DUKATMOHHBIMH TPEOOBAHUSIMU, TPYAOBBIM JOTOBOPOM U YCTaBOM
00111e00pa30BaTEIBLHOTO YUPEKICHUS.
27. 3aBenyroniuii 6nbamoTexoi (6nbaroTekaph) Ha3HAYaeTCsl PYKOBOJAUTEIIEM
00111e00pa30BaTEIBLHOTO YUPEKICHUS, MOKET SIBISATHCS WICHOM IeIaroruieckoro
KOJUIEKTHBA M BXOJIUTH B COCTAB MEJAarormieckoro coBera 001eoopa3oBaTeabHOTO
YUPEKICHHUS.
28. MeToaudeckoe CONPOBOXK/ICHHUE ICITEILHOCTH OMOIMOTEKH 00ecTieYMBaeT
crienuanucT (METOAUCT) 0 yueOHbIM (DOHIaM M IIKOJIBHBIM OMOJINOTEKaM opraHa
yIpaBiieHUs 00pa30BaHUEM, YUPEIKICHUS CUCTEMBI TIEPETIOATOTOBKH U
MOBBIIIECHUS KBATH(PUKAINH, PETHOHATLHOTO NH(POPMAIIMOHHOTO IIEHTpA.
29. 3aBenytomnuii 6MOIMOTEKOM (OMOIMOTEKaph) pa3pabaThiBaeT U MPEACTABIISACT
PYKOBOJIUTENIO 00111€00pa30BaTEIbHOTO YUPEKICHUS HA YTBEPKIACHUE
CJIEIYIOIINE TOKYMEHTHI:
a) MoJjoXKeHue o OuOIMoTEeKe, MpaBUiia MOJIb30BaHUS OMOINOTEKOM;
0) CTPYKTYpY | IITaTHOE paclucaHue OMOIMOTEKH, KOTOPhIE pa3padaThIBAIOTCS Ha
OCHOBE 00BEMOB PabOT, OMPEACICHHBIX MTOJI0KEHUEM O KOHKPETHON OMOJIMOTEKE
0011e00pa30BaTEIHLHOTO YUPEIKICHUS C UCTIONH30BaHNEM MeXOTpacIeBbIX HOPM
BpPEMEHU Ha MPOIIECCHI, BHIMOTHsIEMbIE B OMOIMOTeKaX (IIOCTAHOBICHUE
MuHucTepeTBa TPYAA U COUMANBHOTO pa3BuTusa Poccuiickont deaepannu ot
03.02.97 N 6);
B) MOJIO’KEHHE O IUIATHBIX yclyrax OuOInOTeKH;
T') IJITAHOBO-OTYETHYIO IOKYMEHTAITHUIO;
1) TEXHOJIOTHYECKYIO TOKYMEHTAITHIO.
30. IMopsmok KOMITJIEKTOBAaHUS MITaTa OMOTUOTEKH 00IIe00pa30BaTEILHOTO
YAPEXKACHUS PETIAMEHTHPYETCS €r0 YCTaBOM.
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31. B uensx obecneuenus 1udpepeHIMpoBaHHON pabOThl OMOIMOTEKH MOTYT
BBOJUTHCS JOJKHOCTH: 3aBEYIOIINI OTJEIOM (CEKTOPOM ), TJIaBHBIN
O6ubnMoTekapsb, rnaBHbIM Oudauorpad, oudbmuorpad, MeuacneIUATNUCT.

32. Ha paboty B OMOIMOTEKY MPUHUMAIOTCS JIMIIA, UMEIOIINE HEOOXOIUMYIO
npo(deccuoHaIbHYI0 OATOTOBKY, COOTBETCTBYIOUIYIO TPEOOBaHUSAM
KBaTU(UKAIIMOHHON XapaKTEPUCTUKH 10 TOJDKHOCTH U TIOTyYeHHOU
CIEUAIBHOCTHU, MOATBEPKIECHHYIO TOKYMEHTaMu 00 oOpa3oBaHuU U(WIIH)
KBJIU(PUKALIUH.

33. PaboTHHKM OMOJIMOTEK MOTYT OCYIIECTBIISATh ME€IarOrMu4eCKyIO JeITeIbHOCTD.
CoBMelenne 6u6IMOTEYHO-UH(OPMAITMOHHON U MEJaroru4eckon NesaTeaIbHOCTH
OCYHIECTBIISIETCS] pA0OTHUKOM OMOJIMOTEKH TOJBKO Ha JOOPOBOJIBLHON OCHOBE.
34. TpynoBbie OTHOIICHUSI pAOOTHUKOB OMOIMOTEKH U 00111€00pa30BaTEILHOTO
YUPEKICHUS PETYIHPYIOTCS TPYIOBBIM JOTOBOPOM, YCIIOBHSI KOTOPOTO HE
JOJKHBI IPOTUBOPEUYNTH 3aKOHOAATENBCTBY Poccuiickon denepanuu o Tpye.

VI. IIpaBa u 00s13aHHOCTH OUOJIHOTEKH

35. PaGoTHUKM OMOIMOTEKH UMEIOT IIPABO:

a) CaMOCTOSITEIbHO BBIOMPATH (POPMBI, CPEJICTBA U METOJIBI OMOJIMOTEYHO-
MH(GOPMAIIMOHHOTO 00CTyKMBaHUsI 00pa30BaTEIBLHOTO U BOCITUTATEIILHOTO
IPOIIECCOB B COOTBETCTBUHM C LIENIAMH U 33/1a4aMU, YKa3aHHBIMU B YCTaBe
0011e00pa30BaTEIBLHOTO YUPEIKICHUS U MTOJOKEHUU O OMOIHMOTEKE
00111e00pa30BaTEIBLHOTO YUPEKICHNUS;

0) MPOBOJUTH B YCTAHOBJIICHHOM MOpsiIKE (HaKyTbTaTUBHBIE 3aHATHS, YPOKU U
KPY>XKKH OUOIHOTEUHO-O0nOInorpaduaeckux 3HaHUH 1 MHPOPMAITMOHHOM
KyJbTYPBI;

B) OIPEACNIATh HCTOYHUKN KOMILJIEKTOBaHUSI HH(POPMAIIMOHHBIX PECYPCOB;

T') U3bIMATh U PEATU30BBIBATH TOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C
MHCTPYKIIUEH 1O y4eTy OuOauoTedHoro ¢hoH/a, MpOBOAUTH CBEPKY
OubmMoTeyHoro (hOHIa U MOCTYMNAIOIIEH JIUTEPaTYPhI ¢ PeaepaIbHBIM CITUCKOM
HKCTPEMUCTCKUX MATEPHUAIIOB;

1) OIIPEACsATh B COOTBETCTBUU C IIPaBUJIAMU MOJb30BaHUS OUOIUOTEKOM
0011e00pa30BaTEIHLHOTO YUPEIKICHUS, YTBEPKICHHBIMU PYKOBOIUTEIIEM
00111e00pa30BaTeIbHOT0 YUPESHKACHUS, 1 110 COTIIACOBAHHIO C POAUTEIIHCKIM
KOMHUTETOM WJIH MOTIEYUTEIICKUM COBETOM BHJIBI U pa3Mepbl KOMIICHCAIIUN
yiep0a, HAHECEHHOTO TOJIb30BATEIISIMUA ONOINOTEKH;

€) BHOCHUTD MPEJIOKEHHUS PYKOBOJUTENIO 00111e00pa30BaTeILHOTO YUPEKICHUS 110
COBEPIIIEHCTBOBAHMIO OIJIATHI TPY/Ia, B TOM YHCIIC HAJ0ABOK, AOTJIAT U
MpEMUPOBAHUS pAOOTHUKOB OMOIMOTEKH 3a AOMOTHUTEIBHYIO PadoTy, HE
BXOJIAIIYIO B KPYT' OCHOBHBIX 0053aHHOCTEH PaOOTHHUKOB OMOINOTEKH, 10
KOMITCHCAIIMOHHBIM MEPOTIPHUATHSAM, CBI3aHHBIM C BPEHBIMH YCIOBHIMU TPyAa
(6ubnuoTeyHas MbUTh, TPEBBIIIEHUE HOPMATHUBA PA0OThl HA KOMIIBIOTEPE);

) Y4acTBOBaTh B YIIPaBIECHUH 00II€00pa30BaTEIbHBIM YUPEKICHUEM B MOPSIAKE,
OTIPEJICIISIEMOM YCTAaBOM ITOTO YUPEIKICHUS;

3) UMETh €XXETOJJHbIN OTIYCK 28 KaJleHAApPHBIX JHEU U JOMOJIHUTEIbHBIM



OIJIAYMBAEMBbIN OTITYCK B COOTBETCTBUU C KOJJIEKTUBHBIM JIOTOBOPOM MEXY
pabOTHUKAMH U PYKOBOJACTBOM OO0II€00pa30BaTENIBHOIO YUPEKACHUS NI UHBIMU
JIOKaJIbHBIMH HOPMAaTHUBHBIMH aKTaMH;

1) OBITh NPECTABIECHHBIMH K PA3JIMYHBIM (hOpMaM MOOLIPEHU, Harpajiam u
3HAKaM OTJIWYMS, IPETyCMOTPEHHBIM /Jis1 paOOTHUKOB 00pa30BaHUS U KYJIbTYpbI;
K) y4acTBOBaTh B COOTBETCTBUHU C 3aKOHO1aTeIbCTBOM Poccuiickoit denepanuu B
paboTe OMOIMOTESYHBIX ACCOIMAIIMI WIIH COIO30B.

36.PaboTHHKN OMOIMOTEK 00SI3aHBI:

a) o0ecne4mTh MOJIb30BATENSIM BOZMOKHOCTD padOThl ¢ THPOPMALIMOHHBIMU
pecypcamu OUOIMOTEKY;

0) uadOpMUPOBATH TOJIH30BATEIICH O BUJIaX MPEAOCTABISAEMBIX OUOINOTEKOM
yCIyT;

B) 00ecneynTh HayYHYI0 OpraHu3alrio (GOHI0B U KaTaJloroOB;

r) hopMupoBaTh (HOHIBI B COOTBETCTBHH C YTBEPKACHHBIMH (DeiepaTbHbIMU
NepeyHs MU y4eOHbBIX U3aHMi, 00pa3oBaTeIbHBIMU MTPOrPaAMMaMu
0011e00pa30BaTEIBLHOTO YUPEKICHUS, UHTEPECAMU, TOTPEOHOCTAMU U 3aIIPOCAMHU
BCEX KaTEroOpuH I0JIb30BaATEIIEH;

1) COBEPIIICHCTBOBATHh MH(POPMAITMOHHO-OMOIHorpaduueckoe u 6nbInOTeYHOE
oOcCy>KMBaHHE MOJIb30BATEIEH;

€) obecneunBaTh COXPAHHOCTb MCIIOJIB30BAaHUS HOCUTENEH HH(pOopMaIuu, UX
CUCTEeMaTH3alII0, pa3MEIICHHE U XPAHEHHUE;

&) obecrieunBaTh peKUM pabOThl B COOTBETCTBUHU C MOTPEOHOCTIIMU
noJib3oBaresnieil u paboToii 00111e00pa30BaATENBHOIO YUPEKACHUS;

3) OTUUTHIBATHCS B YCTAHOBJICHHOM IOPSIIKE MIEPE PyKOBOIUTEIEM
00111e00pa30BaTEIBLHOTO YUPEXKICHUS;

1) TOBBIIIATH KBATU(UKAIHUIO.

VII. [IpaBa u 0013aHHOCTH MOJIb30BaTeJIell O0U0JINOTeKH
37. Ilonp3oBaTenu OMOINOTEKH UMEIOT MPABO:
a) ToJIy4aTh MOJIHYIO HH(OPMAIIUIO O cocTaBe OMbamoTedyHoro GpoHma,
WH(OPMAITMOHHBIX pecypcax U MPe0CTaBIsIEMbIX OMOINOTEKOHN yCayrax;
0) MOJIB30BATKLCS CIIPABOYHO-OMOIMOTpahUIECKIM anmnapaToM OMOINOTEKH;
B) TIOJIy4aTh KOHCYJIBTAIIMOHHYIO TIOMOIIh B TTIOMCKE U BEIOOPE HCTOYHUKOB
uHbopMaImy;
I') IOJIy4aTh BO BPEMEHHOE MOJIb30BAaHUE HA A0OHEMEHTE U B YNTAIBHOM 3aJie
MeYaTHBIC U3JIaHUS, ayTMOBU3yaJIbHBIE JOKYMEHTHI U IPYTUe UCTOYHUKHU
uHbopMaImy;
) MPO/IJIEBATh CPOK TOJIb30BAHUS JOKYMEHTAMU;
€) Mmoay4yaTh TeMaTH4YeCcKue, akTorpaguaeckue, yTOUHSIONINE 1
oubnuorpaduyeckue CripaBKu Ha OCHOBE (hoHIa ONOITNOTEKH;
) MOJIy4aTh KOHCYJIbTAlIMOHHYIO MOMOIIb B paboTe ¢ nuHPopMalei Ha
HETPATUIIMOHHBIX HOCUTEISX MIPH MOJIB30BAHUH dJICKTPOHHBIM U WHBIM
000pyI0BaHUEM;
3) y4acTBOBaTh B MEPONPUSITUSAX, TPOBOJIUMBIX OMOIHOTEKOI;
1) TI0JIb30BAThCS IJIATHBIMU yCIIyraMu, MPEI0CTaBIsIeMbIMU OHOINOTEKOM,



COTJIACHO yCTaBy 00111€00pa30BaTEIbHOTO YUPEKACHUS U MOJ0KEHHUIO O TIATHBIX
yCIIyTaX, yTBEpKISHHOMY PYKOBOJIUTENIEM 0011e00pa30BaTeILHOTO YUPESHKICHHUS,
K) oOparmaThCs A pa3penieHus: KOHQIUKTHON CUTYalnH K PYKOBOIUTEITIO
0011e00pa30BaTEIBHOrO YUPEKIACHUS.

38. [lonb3oBaTenu GMOIMOTEKU OOSI3aHBbI:

a) coOJr01aTh MpaBuia MOJb30BaHUS OMOINOTEKOM;

0) 6epe’kHO OTHOCUTHCS K MPOU3BEICHUSAM M1€YaTH (HE BHIPHIBATh, HE 3aru0aTh
CTpaHWII, HE JINIaTh B KHUTAX MOUYEPKUBAHUH, ITIOMETOK), HHBIM JTJOKYMEHTaM Ha
Pa3TUYHBIX HOCUTEIAX, 000PYI0OBaHHIO, MHBEHTAPIO;

B) TIOJIJICP>KUBATH MOPSAAOK pAaCCTAHOBKH JIOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOJIMOTEKH, PACIIONIOKEHHUS KApPTOYCK B KaTajlorax U KapToTeKax;

I') ITOJIb30BATHCS IICHHBIMU U CIIPABOYHBIMH JOKYMEHTAMHU TOJIBKO B TIOMEIICHUN
OMOINOTEKY;

1) yOeTUThCS MPHU TOJTYYCHUH IOKYMEHTOB B OTCYTCTBUHU Je()EKTOB, a IPU
oOHapy»)eHuu NMPOouH(POPMUPOBATH 00 ITOM PaOOTHUKA OMOITHMOTEKH.
OTBETCTBEHHOCTH 32 OOHApYKCHHBIC Je(DEKTHI B CITaBaACMBIX JIOKYMEHTaX HECET
TIOCJICTHUH TI0JIb30BaTElIb;

€) pacIMChIBaThCS B YUTATCIBCKOM (OPMYIISPE 3a KaXKIbIA IMTOTYICHHBIN
JOKYMEHT (MCKIIFoUeHue: oOyJaromniuecs 1-4-X Ki1accoB);

) BO3BpaIllaTh JJOKYMEHTBI B OMOIMOTEKY B YCTAaHOBJICHHBIC CPOKH;

3) 3aMEHSTh JOKYMEHThI OMOJIMOTEKH B CIIyyae UX YTPAThl WIIM MIOPYH UM
PaBHOIICHHBIMH JINOO KOMIIEHCUPOBATH yIIepO B pa3Mepe, YCTaHOBICHHOM
IpaBUJIAMH TOJT30BaHUS OUOIHOTEKOM;

1) MOJTHOCTBIO PACCUYUTATHCS ¢ OMOIMOTEKOM MO UCTEYEHUH CPOKa 00YUEHUS WITH
paboTHI B 00I11€00pa30BaATEILHOM YUPEIKICHUH.

39. [TopsaoK MOIB30BaHUS OUOITMOTEKOM:

a) 3aMmuch 00yJaroNuXcsl 001Ie00pa3oBaTeILHOTO YUPEKICHUS B OMOIHOTEKY
IPOU3BOJIUTCSA 110 CIUCOYHOMY COCTaBY KJlacca B MHIAMBUIYaTbHOM MOPSIKE,
NeJJarornYeCKuX U HHBIX PAOOTHUKOB 00111€00pa30BaTEILHOTO YUPEIKICHHUS,
ponuTeneil (MHbIX 3aKOHHBIX MPEACTaBUTENCH ) 00yJatoNIXCs - MO MacopTy;

0) mepeperucTpaliys nojb30Barenel OMOIMOTEKN MTPOU3BOAUTCS €XKETOTHO;

B) JOKYMEHTOM, TTOJATBEPKAAIOIINM TIPABO MOIH30BaAHUS OMOIMOTEKOH, SIBISETCS
YUTATENbCKUN HOpMYJIsp:

T') YUTATENbCKUN HOPMYISIp PUKCHUPYET ATy BBIJAYH MOIB30BATEII0 TOKYMEHTOB
u3 GoHa OMOIMOTEKN U UX BO3BpAIlICHUS B OMOINOTEKY.

40. TTopsmoK 1MoIB30BaHUS A00HEMEHTOM

a) MOJIH30BATEIN UMEIOT MTPABO MOJYyYUTh HA JJOM U3 MHOTOTOMHBIX M3aHUHN HE
Oomee ABYX JOKYMEHTOB OJJHOBPEMEHHO:

0) MakCUMaIbHBIC CPOKH TOJTB30BAHUS TOKYMEHTAMU:

- Y4eOHUKH, Yu4eOHBIC TTOCOOHS - YICOHBIN TOJ;

- Hay4YHO-TIOMYJISIpHAs, TIO3HABATEIbHAS, XYI0’)KECTBCHHAS IUTEpaTypa - 1 Mecsl;
- IEPUOIMYECKUE U3/TaHUsl, U3JJaHUs MOBBIIIEHHOIO crpoca - 15 nHei;

B) TIOJIB30BATENIA MOTYT TIPOJUIHTH CPOK MOJIH30BAHUS JOKYMEHTAMH, €CITH HA HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX TOJIB30BaTEIECH.

41. TTopsimoK MOJABb30BAHUS YNTAIBHBIM 3aJI0M:



a) TOKYMEHTBI, TIpeIHa3HauYCHHBIE AJIs1 pa0OThI B UNTAIBHOM 3aJie, Ha JIOM He
BBIJIAIOTCS;

0) PHIMKJIONIEINN, CIPABOYHHUKH, PEAKUE, [IEHHBIC U UMEIOIINECS B €UHCTBEHHOM
HK3EMILISIPE TOKYMEHTHI BBIAAIOTCS TOIBKO JIJIsl pa0OTHI B UNTAIBHOM 3aJI€.

42. Ilopsanok paboThl C KOMIBIOTEPOM, PACIIOJIOKEHHBIM B OMOIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHUKOB 00Pa30BaTEILHOTO Ipoliecca
MPOU3BOAUTCS 1O TpaduKy, YTBEPKACHHOMY PYKOBOIUTEIEM YUPEKICHHS, U B
MPUCYTCTBUU COTPYJHUKA OMOIHOTEKH;

0) paspermiaetcs paboTta 3a OJJHUM MEPCOHATIBLHBIM KOMIIBIOTEPOM HE O0Jiee IBYX
YeJIOBEK OJTHOBPEMEHHO;

B) MOJIH30BATENh UMEET MPABO PabOTaTh C HETPATUIIMOHHBIM HOCUTEIEM
MH(POPMAIIH TTOCIIE MTPEIBAPUTEILHOTO TECTUPOBAHUS €T0 PAOOTHHKOM
OMOINOTEKY;

T') IO BCeM BOoIpocaMm mnoucka nHpopManuu B IHTepHETe MOoIbh30BaTeNhb TODKEH
oOpamarbcs K pabOTHUKY OMOJIMOTEKH; 3apeniacTcs: 00pallleHe K pecypcam
WuTepHeTa, MpeArnonaraoniM oriary;

1) paboTa ¢ KOMIIBIOTEPOM MPOU3BOJIUTCS COTIACHO YTBEPIKIEHHBIM CAHUTAPHO -
TUTUEHUYECKUM TPEOOBAHUSM.
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