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AJAMHHHCTPAUNS MYHHUHNIAJLHOI0 00pa3oBaHus
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[locTanoBiienue

1309 24 N 3718

a. Ilone:kykai

00 yrBepxaeHNH AIMUHHUCTPATHBHOIO PerjiaMeHTa Nnpel1ocTaB/ieHHsl
MYHHUHNAAbHOH yeayru «Bbiaaua corjiacus Ha 3aK/1I04eHHe TPYA0BOI0
JA0roBOpa ¢ JIMLOM, I10J1y4aI0HM 001uee 00pa3oBaHHe H JOCTHT UM
BO3PACTA YeTHIPHAAUATH JIeT»

B coorsetctBun ¢ MeaepanbHbiv 3akoHoM oT 27.07.2010 roga Ne 210 «O0
OpraHu3aluu NpeaoCcTaBAeHMsl TNOCYAapCTBEHHBIX M MYHMLMIANBHBIX /CAYI»,
[loctanosnenuem [lpasutenserBa P®O «OO yrepxaenun llpaBun pazpaborku
YTBEPIK/ICHUS AJAMHUHHUCTPATUBHBIX perjamMeHToB Ipe/l0CTaBIeHMUA
rOCY/IapCTBEHHBIX — YCIYI, O BHECEHMM W3MEHEHMH B HEKOTOpPblE aKTLI
[IpaBuTenbcTBa Poccuiickoin dexepauuy M NPU3HAHWKW YTPATHBIUUMH CHILY
HEKOTOPBLIX aKTOB M OT/e/bHbIX nosioxkeHWi aktoB [lpaBurtensctBa Poccuiickoii
Bbeepaununy ot 20 urons 2021 r. No 1228, TlocraHosineHuem aJMUHUCTpaLMK
MYHHULMIIATBHOTO 00pa3zoBanus «Teyuexckuil paiton» «O nopsiake paspadoTKu u
YTBEPIKJICHUST AJAMUHUCTPATUBHbIX PErIAMEHTOB MWCIIOJHEHHS! MYHULMNAIbHBIX
yeayr  (byHKUMHA) WM @IMHHUCTPAaTUBHBLIX — PEIVIAMEHTOB  IIPEAOCTARIEHHs
MYHHLMIAIBHBIX YCIYT B MyHULHIAIbHOM 00pa3oBaHun « Teydexckuit pa*ou» or
[1.03.2024 Ne 97, VYcraBom MyHUUMNanbHOro obpaszoBaHus «Teydexckuii
paiton», npuHaToro Pewenuem CoBerta HAPOAHbLIX JENYTATOB MYHMIMIAIBHOIO
obpazosanust  «Teyuewckuit paion» ot 17.10.2007 r. Ne 42, nucbMoMm
Munuctepcersa npocseiienust Poccuiickoin ®enepauuun ot 29.03.2022 r. Ne A3-
352/03 «O HarnpapieHUH THNOBOIO aAMUHMCTPATUBHOIO perjaMeHTa», B LEIdX
MOBbILLICHHUS d(PPEKTUBHOCTH NPEIOCTABICHMS MY HULUITAIBHBIX YCIYT

[NOCTAHOBJISIO:

[ YTBepAUTh  aJAMMHUCTPATUBHBIA  perjiaMeHT  MpeLloCTaRJIEHHUs
MYHHLMNAIBHON yeayru «Bblaaya cornacusi Ha 3aK/II0YEHUE TPYA0BOIO 17rosopa
C JIMLOM, [MojydvaroluMm ofulee oOpa3oBaHMe W JIOCTHIIIMM  BO3pacTa
yereipHaauaty et (Ipunoxenue Ne 1).

2 CuMTaTh  YTPATUBIUMM  CHJIy  [OCTAHOBJIEHHWE  aJMHUHUCTpPaLUH
MYHHMLMIATEHOro obpazosanus «Teyuexmckuit paifon» ot 13.09.2021 r. Ne 344
«O0  yTBepKICHHM  AAMUHUCTPATHMBHOINO  perjaMeHTa  MpeaocTaBieHUs
aamunucrpaumedn MO «Teyuemxckuil pailon» MyHULUMNAIBHONW ycnyru «Bbijava
COPTIACHS HA 3aK/IOYeHHe TPY/J0BOIO J0r0BOpa C JIMLOM, MOdyudaioluM obliee
00pa3zoBaHue U JOCTUIILIMM BO3PACTA YEThIPHAJALATH JIET?.



3, PasmecTuTh Hacrosiiee nocraHoBlieHHe Ha OQUIHANBHBIX calTax
dAMHHHCTPAUMK  MyHHMUMIAAbHOrO  oOpaszoBanusi  «Teydeskckui  paiiony,
Yrpasienus  o0pa3oBaHus  aIMHHHCTPALUK  MyHMUHMNANLHOTO 0Opa30BaHMs
« Teyuexckuil paiton» B cetn «MHTepHeT.

4. KOHTPO/IL MCIOIHEHMSI HACTOSILErO TOCTAHOBJICHUS BO3JIOKHTL HA
H.0. HavallbHUKA YrpasieHus o0pa3oBaHMs aAMHHUCTPALUM MYHHULHIAILHOTO
obpaszosanus «Teyuexckuii paiion» Kauemykosy C.K.

3, [locTanoBnenue BeTynaeT B CUIly ¢ MOMEHTA €ro MOANMCAHHS.

I'maBa Teyuexxkckoro paiiona W\ A.I'. Y apruak




Ipunoxenue Ne 1

K TIOCTAHOBJIEHHIO IJIaBbI
MYHHLHMMaIbHOTO 06pa3oBaHHs
«TeyueKCKHIACK paiioH»

0 ﬁfofberg 3%?

AIMHHHCTPATHBHBIH perjiaMeHT
NpeoCTABJICEHHS MYHHIIHNAJALHOH YCIyrd «Bolgaya corjiacus Ha 3aKjIl09eHHe
TPYAOBOIO I0r0BOPA ¢ JIMIOM, O.Ty49alomum obmee o6pa3zoBanue H JOCTHITIHM
BO3pacTa YeThbIPHAALATH JIeT»

I. O0mue moJioxeHHus

1. IIpeameTr pery,IMpoBaHHs perjaMeHTa

AIMMHUCTPATHBHBIA PEIIAMEHT IPEJOCTARIECHUS MYHHIMIAIBHOH YCIYTH IO BblJaye
COrJIacHs Ha 3aKJII0YEHHE TPYAOBOTO JOT0OBOpa C JIMIIOM, JOCTHUITIHM BO3pacTa YeThIPHAIIATH JIET,
nonyyatomuM obiiee obpasoBaHHe, U BBINOJHEHHS B CBODOAHOE OT MOJIy4eHHs oOpa3oBaHUA
BpEMs JIETKOTO TpyJa, HE NMPHYMHAIOIIETO Bpela €ro 370poBbi0 U Oe3 ymepba 11 OCBOEHHS '
o0Opa3oBaTebHON NPOrpaMMbl, HJIM JIMIIOM, JOCTHUIIIMM Bo3pacTta 14 JeT, moixy4MBIIMM oOlnee
obpa3oBaHue, /IS BBIIOTHEHHS JIETKOTO Tpy/a, He NIPUYHHSIOMEr0 Bpea ero 3J0poBbIO (Hanee -
Pernamenr), ompenensieT craHapThl, COCTAaB, CPOKH M IOCIEAOBAaTEIbHOCTh aAMHHHCTPAaTHBHBIX
npouenyp (JeHCTBHM), OCylIecTBIsSeMbIX YnpaBieHueM oOpa3oBaHus ajMuHHcTpamuun MO
«Teyuexckui paiioH» (Hajiee - ynoJIHOMOYEHHBIH OpraH), NpeA0CTaBIIAIOIMMH IrOCyJapCTBEHHEIE
yCIyTH, B IpoIlecce NpPeNOCTaBICHHS MYHHIMNAIbHOH YCIYrH IO BblJaye COIrlacHs Ha
3aKJIFOYeHHe TPYJOBOTO JOroBOpa C JIMIIOM, MoXydaromuM obmee ob6pa3oBaHHWE U JIOCTHIIIAM
BO3pacTa 4eTBIPHAILATH JIeT (Janee - MyHHIIHIIATLHAS YCIYyTra), B COOTBETCTBHH ¢ TpeOOBaHUAMHU
®enepanbHoro 3akoHa ot 27 mions 2010 r. N210-®@3 "O6 opraHM3auud NpeAOCTaBIECHHA
rOCY/JIapCTBEHHBIX M MYHMIMNAIBHBIX yeuyr" (nanee - Mepepanbhbii 3akon N210-@3), a Taxke
MOPSANOK B3aMMOACHCTBUA YIOTHOMOYEHHBIX OPIraHOB, MPEIOCTABIAIOIINX MYHHIHMIATBHYIO
yCIyTy,  JOJDKHOCTHBIX  JIHMI[  YNOJHOMOYEHHBIX OpraHoB ¢ 3asBUTEIISIMU 7}
MHOro(YHKIIHOHATLHEIMH [IEHTPaMH MPeI0CTaBIeHUs TOCYJaPCTBEHHBIX U MYHHIMIIAIBHBIX YCIYT
MO «Teyuexckuii paiion» (nanee - M®LI) B mpouiecce npeocTaBlIeHHs MyHHIUIIAIBHON YCITYTH.

2. Kpyr 3asBurejiei

2.1. 3agBUTENAMH Ha MOJyYE€HHE MYHHIIMNATBHOH YCIYTH (Hanee - 3aABHTEIH) SBISIOTCH
clieyIoIKe rpaxKaane, UMEIOIue MOCTOSHHOE MECTO JKHTENbCTBA (IIpeObIBaHMA) HA TEPPHTOPHH
MO «Teyuexckuit paiion»:

- HECOBEPIIEHHOIETHHH, JJOCTHTIIHH Bo3pacTa 14 ner, momyvaromuii obmee oOpa3oBaHue,
JUIS BBHINOJIHEHMS B CBOOOAHOE OT nodydeHHs oOpa3oBaHMsi BpeMs JIETKOro Tpyja, He
NPHYMHSIOIIETO Bpelia €ro 3J0poBbi0 U Oe3 ymepba s 0CBOeHHs 00pa30BaTEebHOH IIPOrpaMME]
(c MHCBMEHHOTO COTTIACHS OJTHOTO M3 POAMTENEH (MMONEeUnTENs);

- HEeCOBEpIIEHHOJIETHHM, JOCTUIIIHI Bo3pacTa 14 ner, nony4uBimmii obmmee obpazoBanue,
JUISL BBHITIOJTHEHHS JIETKOTO TpyAa, HEe NPHYMHSIOIETO Bpela €ro 3J0pOBBIO (C NMHCEMEHHOTO
COrjlacus OJHOrO M3 poaUTENeH (MoneyruTens).

3.TpeGoBannus k nopaaKy HHGOPMHPOBAHKS O NMPEJIOCTABJIEHHH MYHHIIHNIAILHOMN
Yeayrn
3.1. HudopMupoBaHHE O TOpSIKE MNPEIOCTABICHHS MYHHIMIAILHOH  YCIYI'H
ocymecTiferca anMuHHcTpanue MO «Teyuemckuit paiion» (mamee - aJMHUHHCTpAIus),
JIOJDKHOCTHBIMH JIMIAMH YTIOJJHOMOYEHHOTO opraHa U paboraukamu MOLI:
- o TeneoHy;
- IyTE€M HalpaBlIeHUS THCBMEHHOT0 OTBETA Ha 3asABJICHUE 3asABUTENA 110 II0YTe; IyTEM



HalpaBJ/IEHHUs B JICKTPOHHOM BHJIE 110 TeJIEKOMMYHHKAITHOHHEIM KaHAlIaM CBS3M OTBETA HA
3asBIICHHE 3asBUTE]IS;

- [IpH JINYHOM TIpHEME 3asgBUTEIIA B YIIOJIHOMOYEHHBIX opraHax ¥ M®II;

- IPH TMYHOM 0OpaleHHH 3assBUTENS 0 Tejle(OHy;

- TIOCPE/ICTBOM pa3MeIICHAs HH()OPMAIMOHHBIX CTEHJIOB B YIIOJIHOMOYEHHBIX OpraHax; B
BHJIe HHGOPMALIMOHHBIX MaTepHaIIOB (6pouitop, 6yKIeToB, IaMATOK H T.JI.),

- TIOCPEICTBOM pa3MelleHHs HHGOpMalM¥ B OTKPHITOH M JOCTYmHOM (opme Ha
opHIManbHOM caiiTe aJIMHHHCTpaMH B HH(pOPMAIMOHHO-TEIEKOMMYHHKAIIHOHHOH ~ CeTH
"Untepner» http://www.teuchej.ru (nanee - obunHanbHbIH caiiT aJIMHHHCTPAIIHH );

-~ Ha OQMUMATBHBIX CaliTaXx YIONHOMOYEHHBIX OPraHOB B HH(pOPMAI[HOHHO-
TEJICKOMMYHHKAIIMOHHOH ceTH "MuTepHer";

- B (enepanbHOH TrocyAapCTBEHHOH WH(pOPMAIHOHHOW cHcTeMe "ENHHBIH nopTan
TOCYyNapCTBCHHBIX W MyHHIMNAIBHBIX ycuyr (pynkumi)" (www.gosuslugi.ru) (nanee - Emunbrit
rnoprain);

- B (ezmepanbHOM rocynapcTBEHHONW HMH(pOPMAIHOHHOK cucTeme "EmuHBIN nopTan
FOCYNapCTBEHHBIX M MYHMUHMIANBHBIX yCayr (QyHKIm#)" M rocyaapcTBeHHON HH(BOPMAIMOHHOM
cacreme Pecny6imku Anpires "PermonanbHbii mopran rOCYJapCTBEHHBIX H MYHHIMIAILHBIX
yeayr (byukimit) Pecniybuku Anpires” (nanee - PeruosanbHbIii nopran);

Crpasoynas uH(popManus, BKII0Yas HHOOPMAIHIO 0 MECTO HAXOXKICHHH, rpathuke paboTs
¥ MIPHEMA IPaX/IaH, CIPABOYHBIX TeNe(oHax, aapecax OQHIHATBHBIX CAHTOB, 3NEKTPOHHON OYTHI
u (W) Gopmax obpaTHOl CBS3H, pasMelnaeTcs Ha OPHIHAILHOM CaiiTe MHHHCTEpCTBa, ExHHOM
nopraie, PernoHansHOM moprae.

3.1.1. Ilpx oCyImECTBIEHHH KOHCYIbTHPOBAHHS JTOKHOCTHEIMH JIHIIAMH YIIONTHOMOYEHHOTO
OpraHa NpH JIMYHOM IIpHEME 3aj{BHTENA WM C HCIOJIB30BaHHEM CPEACTB Tene(OHHOM CBI3H
NPEIOCTABIAETCA HHOOPMAIIUA IO CIIEAYIOIIAM BOIIPOCAM:

O BXONJAINEM HOMEPE pErHCTPALMH 3afBJIEHHA O MPENOCTABIEHHH TI'OCYAapCTBEHHOM

YCIIyTH;

O TNPHHATHH PEIICHUS N0 KOHKPETHOMY 3asiBIEHHIO O IPEJOCTABICHHH I'OCYAapCTBEHHOM
YCIyTH;

0 NMEPEYHE HOPMATHUBHAIX MIPABOBBIX aKTOB, B COOTBETCTBHH C KOTOPBIMH NPEJOCTABIIAETCA
roCy/lapCTBEHHas yciIyra (HaMMeHOBaHHE, HOMEp, JaTa IPUHATHS);

00 ucuepmbIBalOmEM TEpeYHe JOKYMEHTOB, HEOOXOMMMBIX U IIPEIOCTABIECHHS
rOCYy/IapCTBEHHOH YCIIyTH, TpeOOBaHUAX K OQOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, @ TAK)KE IEpedHe
JAOKYMEHTOB, KOTOPBIE 3asBHTE/Ib BIIPABE IPEICTABUTH [0 COOCTBEHHOM MHHIIMATHBE,

O MeCTe pasMelleHHs Ha OQHIHAIbHOM caiiTe CIpaBOYHOH HHGOPMAMH 110
[IPeIOCTABIIEHHIO FOCY/IapCTBEHHOM YCITYTH;

10 MHBIM BONPOCAM, BXOAAIIAM B KOMIIETEHIHIO MOJDKHOCTHBIX JIMI[ YIIOMHOMOYEHHOIO
Oprasa, He TpeOyIOIUM JOMOTHATENEHOTO H3yYEHHS.

3.1.2. KoHcynsTMpOBaHHE MO BONPOCAM IMPENOCTABIECHHS MYHHIMNATBHOM YCIyrH
ocymecTBisercsa OecmiaTHo. -

JIOIKHOCTHOE JIMLO YNOTHOMOYEHHOTO OpraHa, OCYIIECTBISAIONmee KOHCYIFTHPOBAHHE 110
BONpOCaM NPENOCTABIIEHHs I'OCYJapPCTBEHHOM YCIIyTH (B yCTHOH (hOpMe MIIH MOCPEICTBOM CpeCTR
TeneOHHOH CBA3M), IOJDKHO KOPPEKTHO H BHUMATETEHO OTHOCHTBCS K 3asBHTEJISIM.

Ilpu xoHCynbTHpOBaHMHM 1O TenmeOHY AOIDKHOCTHOE JHIO YNONHOMOYEHHOTO OpraHa
Ha3bIBAET CBOIO (DaMHIMIO, MM M OTYECTBO, JOJIKHOCTb, 4 3aT€M B BEXUIMBOH (OpMe HeTKO
nopo6HO HHPOPMHUPYET 06PAaTHBIIErOCs [0 HHTEPECYIOMEMY €TI0 BOIPOCY.

Ecim  10/OKHOCTHOE JTHIIO  YIIOTHOMOYEHHOTO - OPraHa He MOKET OTBETHTh Ha BOIIPOC
CaMOCTOATENLHO, JHOO MOATOTOBKAa OTBETa TPeOGYEeT NMPONOKMTENEHOTO BPEMEHH, OH MOXKET
NPEVIOKHUTE 0OpaTHBIIEMYCs OOpaTHUTHCA MHCHMEHHO, GO0 HA3HAYHTH APYroe yaobHoe s
3aMHTEPECOBAHHOTO JIHIA BPEMS JUIA IIOTyYeHHs HHGOpMAIHH.

3.1.3. TluceMenHOe HH(OPMHPOBAHME 3aSBHTENS OCYIIECTBIAETCS IyTEM HaIpaBIECHUS
MHCPMEHHOTO OTBETA C HCIIOJIB30BAHMEM [10YTOBOH CBA3M Ha MOYTOBLIH aJpec 3asBHTEI.

ITncbMeHHBIH OTBET [OMKEH COZEpKATh IONHBIA M MOTHBHPOBAHHBIH OTBET Ha



[IOCTaBJIEHHBIH BOIPOC.

3.2. Ha WHQOpDMANMOHHBIX CTEHIaX W AOCTYIHBEIX [UIS O3HAKOMJICHHS MeECTax
YIOTHOMOYCHHOT0 OpraHa, a Takxke B M®II, pasmernaercs cnenyromas HHbOpManus:

- O IOPA/IKE IPEIOCTABICHHS I'OCYJaPCTBEHHOM YCITyTH;

- CPOKaX NPENOCTABIICHHS IOCYJaPCTBEHHOM YCITyTH;

- ICPEYCHb HOPMATHBHEIX IIPABOBBIX aKTOB, B COOTBETCTBHH € KOTOPBIMH IIPE/IOCTABISETCS
TOCynapCTBEHHAA ycIyra (HaMMEHOBAHHE, HOMED, JaTa IPHHATHS);

- HCHYCDNBIBAIOIMA MepeYeHb JIOKYMEHTOB, HEOOXOMMMBIX I [IPEIOCTaBIEHHS
TOCYNapCTBEHHOH yCIIyTH, TpeboBaHMA K 0)OPMIIEHHIO yKa3aHHEIX JAOKYMEHTOB, a TaKKe [epeYeHb
AOKYMEHTOB, KOTOPBIC 3aABUTENb BIIPABE PE/ICTABHTE 110 COGCTBEHHON HHHIHATHBE;

- MOPAAOK O0XaloBaHMA AeHCTBHIA (be3nelicTBus), a TaKKe PELIEHUH YIIOJHOMOYEHHOTO
OpTaHa, rocy1apCTBEHHBIX Ciyxamux, M®LI, paboraukos M®LI;

- wabioH u obpasen 3amoHEHHs 3asBICHHS IS NPEIOCTABIIEHHS T'OCYJapCTBEHHOMN
YCIIyTH,

- rpaduK paboTsl H rpadK NpHeMa rpaIaH B YIOTHOMOYEHHEIX opraHax;

- HHad MHpOpMaIKs, Heo6X0qUMast JUIs IIPEI0CTABICHUS MYHHLIUIATLHOH YCIIyIH.

3.2.1. CnpaBouHas uHGOpMAIHs, BKIHOYas HH(OPMALMIO O MeCTe HaxOXIeHHs, rpaduke
paboThl, rpaduke IpHema rpaiiaH, CIPABOYHBIX Teneponax, agpece OQHIMATBHOrO caiita M
ajipece SNIEKTPOHHOH IOYTHI, (opmax oOpaTHOM CBA3M pasMemaeTcs Ha ouIHaNIEHOM caiiTe
YHOIHOMOYEHHOr0 Oprana, Ha ExuHoM noprane u Pernonanmsnom mopraie.

3.3. Ha odjuimansHoM caiite AIMHHHCTPAIMH pa3MeINaeTcs CIeIyIoNas CIpaBOYHas
HHpOpMAIHS:

- PernamenT ¢ npuoxenusMu;

- TICpEYCHb  HOPMAaTHBHBIX TpPaBOBBIX aKTOB, pEryJIUPYIONMX MPEAOCTABIECHHE
roCyJapCTBEHHOH YCIYTH;

- HHpOpMaLKs 0 TpaBe 3asABUTENA HA A0CYAeOHOE (BHECYe6HOE) 0OxanoBanne NeHCTBHI
(bespelicTBui) M (MIM) peINeHWH, NPHHATHIX (OCYyIIECTBIEHHBIX) B XO[€ NpPEJOCTABIECHHS
roCyJapCTBEHHOH YCITYTH H €r0 IOPSIKE;

Wudopmanns na oduumansHoM caiite Vipasienus obpa3oBaHHs B HH(pOPMALHOHHO-
TEICKOMMYHHKAIlHOHHO#H ceTH "MHTepHeT" npemocTapnsercs 3aaBUTeN IO 6ECIUIATHO.

Hoctyn x wundopMmamum ocymectBnsercs 6Ge3 BHITOTHEHHS 3asBHTENEM Kakux-160
TpebOoBaHHH, B TOM 4ncle 6e3 HCIONB30BaHHUS IPOrpaMMHOT0 OO€ECIIEYEHHs], YCTAHOBKA KOTOPOTO
Ha TEXHUYECKHE CpEACTBA 3adBHTENA TpeOyeT 3aKiIOYEHHs JIHIEH3HOHHOTO WJIH HMHOIO
COrameHus ¢ npaBoobiaareneM MpOrpaMMHOro 06eCIIeYeH s, PeIyCMATPHBAIONIEr0 B3HMAHHE
TUIaTel, PErHCTPALMIO MIIM aBTODH3AIMIO 3asBHUTENA, JHOGO NpEeIOCTABIEHHE MM IIEPCOHATBHBIX
JNaHHBIX.

II. CranaapT npegocTaB/ieHHA MyHHIMIAIbHOM YCJIyrH
4. HaumenoBaHHe MyHHIMIATLHOM yCIyTrH

4.1. Beinaya cornacus Ha 3aK/TIOYEHHE TPYHOBOIO JOTOBOPA C JTAIIOM, HOJIy4aromuM obimee
00pa3oBaHKe H IOCTHITIIMM BO3PACTa YETHIPHAIIATH JIET.

5. HaumenoBanue oprana, npeocTap isiiomero MYHHIHINAJILHOH yCIIyry
< IIpenocrapnenne MyHHIMNDAIBHOM YCIyTH OCYIIECTBISETCS OpraHoOM OIEKH M
nonevuTenkcTBa (aqmMunKcTpannd MO «Teyuexckwit paiom» (YnpaBnenue o6pazoBanus)).
5.2. B npenocrasnennn rocynapcreennoit yemyru npuHUMaeT ydactue M®I] B yactu

TpHeMa 3anpoca (3aABlIeHHS) U JOKYMEHTOB, HEOOXOIMMBIX JUI [IPEIOCTABIIEHHUS MYHHIIMIIATBHON
YCIIYTH, ¥ BBIJAYH PE3y/IbTaTOB NPEIOCTABIEHHA MYHHIHIATBHON YCIIYTH.

53 YII0THOMOYEHHEIM OpraHam 3ampermaercs TpeOOBAaTh OT 3asBHTENSA OCYIIECTBICHHS
AEHCTBHH, B TOM YHCIIE COITIACOBAHHH, HEOOXOMUMBIX LIS TIOTy4EHHS] MYHHIHMIIATLHONH YCIIYTH H
CBSI3aHHBIX ¢ OOpAIeHHEM B HHbIE TOCYNapCTBEHHBIE OPraHbl, 3a HCKIIIOYEHHEM IOy YeH s yCIyT,
BKIIIOYCHHBIX B NEPEYEHB YCITYT, KOTOPhIE SBIAIOTCH HEOOXOMMMBIMH H OGS3aTENbHBIME JUIS
TNIpCNIOCTABICHHA TOCYNAPCTBEHHBIX YCIYT, YTBEPXICHHBIH HOPMATHBHEIM MPaBOBBIM aKTOM



Pecniybnuku Anpires.

6. Onncanne pe3yabTaTa NPeAOCTAB/IEHHS MyHHIHNIAILHON YCIYrH

6.1. PesynbraroM IpefoCTaBICHHS MYHHIHNAIBHOM YCIYrdH sSBJIAETCH  BbIada
(HanpaBiieHHE) 3aABHTENIO MYHHIMIIATLHOTO MPABOBOIO aKTa O MPEIOCTABICHHH MyHHIMIIATBHOMH
YCIyTH, TMO0 MMCEMEHHOTO OTKa3a B €€ IIPEIOCTaBICHHH, C YKa3aHHEM IIPHYMH 0TKa3a.

6i2. Pesynerar npemocTaBieHHs MyHHIHMNAJIBHOH YCIYIH II0 3KCTEPPHTOPHATBHOMY
NPHHIHITY B BHJIE JIEKTPOHHOTO JOKYMEHTA M (MJIH) 3JEKTPOHHOIO 00pa3a JOKyMEHTa 3aBepseTcs
JIOJKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOI'0 OpraHa.

Jlns  momydenms — pesynpTata  NpefOCTaBIEHHS  MYHHOHNATBHOM  YCIYTH IO
SKCTEPPHTOPHAIPHOMY NPHHUHIY Ha OyMaXKHOM HOCHTENE 3asBHTENIb HMEET IpaBo O6pAaTHTHCH
HENOCPEICTBEHHO B YIIOTHOMOYEHHEBIH OpraH.

B xadectBe pesyinbrara npenocTaBleHHs MyHHIHMIATLHON YCIyTH 3a9BHTENb 110 €r0 BEIGOPY
BIIpaBE IOJIyYUTh:

- MYHHIHNATBHBIA MPaBOBOH aKT O IIPEeJOCTaBICHHH MYHMIMIAILHOH YCIyrH, JHG0
NHCbMEHHBIH OTKa3 B €€ NPEJOCTABIECHHH, C yKa3aHHEM NPHYHMH OTKa3a, B (OpMe 3IEKTPOHHBIX
JAOKYMEHTOB, IOANMUCAHHBIX JODKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOI'O OPraHa, ¢ MCIOJb30BAHUEM
YCHIIEHHOH KBaTM()UIMPOBAHHOM 3JIEKTPOHHOMN MOAIHCH;

- MYHUIHUIAIbHBIH TNIPAaBOBOM aKT O IpPEeJOCTABICHHH MYHHIMNATLHON YCIyrd, mmbo
NHCbMEHHBIH OTKa3 B €€ INpPENOCTAaBICHMH Ha OyMaXHOM HOCHTENE, MOATBEPHIAIONIAX
COJICPIKaHHE 3JIEKTPOHHOI0 JOKYMEHTa, HallPaBJIEHHOI'O YIIOJTHOMOYEHHBIM opranoM B M®I];

- MYHHMIMIATbHBIA NPAaBOBOM 4KT O IPENOCTABICHWM MYHHIMIATLHONW YCIYTH, JHM60
IHCEMEHHBIA OTKa3 B €€ NPEJOCTABIEHHH, C YKa3aHHEM IPHYHH OTKa3a, Ha GyMakHOM HOCHTEINe
HEMNOCPEACTBEHHO B YIIOJTHOMOYEHHOM opraHe wid B MDII,

7. Cpok npeocraB/ieHHs MyHHIHNIAILHOH YCIyIH, B TOM YHCIE € YIeTOM
Heo0X0AMMOCTH 00pameHns B OPraHA3aLAH, YIACTBYIOIIHE B NPEIOCTABICHHH
MYHHIHNIAILHOH YCJIYrH, CPOK NPHOCTAHOB/IEHHS NPEX0OCTAB/IEHHA MyHHIHIATLHON yCIyrH
B CJIy4ae, eCJIH BO3MOXKHOCTh NPHOCTAHOB/JIeHHS NPEAYCMOTPEHA 3aK0HOIATENLCTBOM
Poccuiickoii ®exepannn, cpoK BbIIa49H (HANPABJIEHHUA) JOKYMEHTOB, SIBJISIOIHXCH
Pe3yJIbTATOM NPEA0CTABICHHS MyHHIIHNAIBHOH YCJIyTH

Tl Cpok npenocTaBneHHs MYHHLMIAIBHOH YCIYTM, ¢ Bbijaueil (HampaBICHHEM)
MYHHIIMIIABHOIO  IPAaBOBOTO aKTa O INPEJOCTAaBICHHH TOCYIapCTBEHHOM YCIyrd, 6o
MHCHMEHHOI'O OTKa3a B €€ NPEJOCTaBIEHHH, C YKa3aHHEM IPUYHH OTKa3a, He JOJDKEH IPEBBINATh
15 paboumx aHeH CO JHA pPETHCTpAallMM 3asBICHHs M TNPHIAraeMbIX K HEMY JOKYMEHTOB B
YIOJIHOMOYEHHOM OpraHe, B TOM 4YHCJI€ CO JHsS HX INOJYy4YEHHS YNOIHOMOYEHHBIM OPraHOM IO
no4Te, B 3JIEKTPOHHOH (hopMe Hiu yepe3 ML,

8. HopmaTuBHBIE NPAaBOBbIE AKTHI, PETYIMPYIOIHE NPeJ0CTABICHHE
rocyJ1apcTBeHHOH yCJIyrn
8.1. IlepedeHb HOPMATHBHBIX IIPaBOBEIX AKTOB, PEryJHPYIOMHX IPENOCTABICHHE

MYHMUMNAIBHOH yCIYTH (C YKa3’aHHEM HX PEKBH3HTOB H HMCTOYHHKOB O(MIMATIBHOTO
OITy6/IMKOBaHKS), MIO/UIEXHUT PA3MEINEHHIO Ha O(QHUIMATLHOM CaliTe YIOTHOMOYEHHOTO OPraHa, B
cetd "HHTepretr", EnuroM noprane u PernoHansHOM moprane.

9. HcuepnbiBaomuii nepedeHs J0KyMeHTOB, He0GX0AUMBIX B COOTBETCTBHH ¢
HOPMATHBHLIMH NPAaBOBLIMH AKTAMH /ISl IPEJ0CTABIEHAN MYHHIIHNIAILHON yCJIyrH H yCIyT,
KOTOpbI€ ABJIAIOTCH HEOOXOIHMBIMH H 0053aTe/IbHBIMH /I IPEAOCTABICHH
MYHHIHNAJIbHOA YCJIyTH, NOAJIeKAMHNX NPEACTABICHHIO 3adBHTEIEM, CIIOCO0LI HX

TO/Ty4eHH 3afBHTE/IEM, B TOM THCJIE B )JIEKTPOHHOMH ¢opme, mopaaok HX
npeaoCTaB/IeHU

9.1. MHcuepnbiBarommii mepeYeHb JOKYMEHTOB, HEOGXOMMMEIX [UIS INpEeOCTABIECHHS



MYHHIMIIATBHOR YCIIyTH NpUBe/eH B myHKTe 20.2. HacTOAIIEro AJIMHHHUCTPaTHBHOIO PETJIaMEHTa.
10. McyepnbiBaromuii nepevens 0CHOBAHMIA VIS 0TKA32 B npHeMe J0OKYMEHTOB,
He00X0AMMBIX /LISl NPEJOCTABIEHAS] MYHHIUNIAILHOH YCIyrH
10.1.  HcyepnpiBaromuii nepedyeHh OCHOBAHMM i OTKa3a B IpHEME JOKYMEHTOB,
HEOOXOIMMBIX VIl TIPEJOCTABICHHS MyHHMIMIATBHON YCIyIH NpHUBENCHBI B MNyHKTe 21.3.

HacTosMmero AJJMHHHCTPAaTUBHOTO PErIAMEHTA.

11. HcuepnbiBaomuii mepevens 0CHOBAHMIN 1S NPHOCTAHOBJIEHHHA HJIH 0TKA3a B
_ NpeJ0CTABICHHH MYHHIMIIAJILHON YCJIYIH
I1.1. McuepnpiBaromuii mnepedeHs OCHOBaHHH [UIS NPHOCTAHOBIEHHS WM OTKA3a B

IpEIOCTABICHHH MYHHIMNAIBHOH YCIYI'W npuBefieHbl B myHkTax 21.7. m 21.8. HacTosmero
AJIMHHHCTPaTHBHOT'O perjaMeHTa.

12, Ilepeaens yciryr, KoTopbie ABAAIOTCH HEOGX0MMBIME M 06532 T/ IbHLIMH Jif) b
NPEAOCTaB/ICHHS rOCY1IAPCTBEHHOH YCJIYTH, B TOM YHC/I€e CBECHHS 0 JOKYMEHTe
(10KymeHTaX), BLIIaBAEMOM (BBIIABAEMBIX) OPraHH3ALMSIMH, Y4acTBYIOIIHMH B
NpeI0CTaB/IeHHH MYHHIHNIAIBHON YCIyrH
12.1. Jlpyrax ycmyr, KOTOpble SBISIOTCS HEOOGXOMMMBIMH M OGS3aTeILHEIME 1A

[pEAOCTABIEHHS] MYHHIMIIAIbHOM YCIYTH, 3aKOHOIATEILCTBOM POCCHICKOM OQenepanun |
Pecry6iuku Azipirest He TpeIycCMOTpEHO.

13. Ilopsinok, pazmep u 0CHOBaHHS B3HMAHHS ToCy/IapPCTBEHHON NOMLTHHBI HIH
HHOH IJIAThI, B3AMAEMO#i 32 NPEJOCTAB/ICHHE rOCYapPCTBEHHOM YCJIYyTrH
13.1.  TocynmapcTBeHHas MONLIMHA HIM WHas ILUiaTa 3a NPENOCTABIIEHHE IOCYIapCTBEHHOM
yciyru He B3uMaetcs. [IpefocTaBnenne MyHHIMIIATBHOM YCITyTH OCYIIECTBISETCS HECIIATHO.

14. ITopsaok, pasMep M OCHOBAHHS B3IUMAHHUA ILIATHI 32 [IPEIOCTABJIECHHE ycayr,

_ KOTOpbI€ ABIAIOTCH HEOOXOAHMBIMH H 0053aTe/IbHBIMH /ISl TPEJOCTABJICHHS
MYHHIHNATBLHOH YCIYTH, BKJIKYad HHPOPMAIHIO 0 METOAUKE PAcyeTa pazMepa TAKOMH
I1AThI

14.1. B3umaHuWe miaTsl 3a IPEJOCTABIEHHE YCITYT, KOTOPHIE SBISAIOTCH HEOOXOMAMEIMH H
0043aTeIbHBIMA [T  [IPENOCTABIECHUS MYHHIMIATBHOMN YCIYTH, BKIo4as HHGOpPMALHIO O
METOJMKE pacdyeTa pa3Mepa TaKOH IUIAThl, 3aKOHONATENhCTBOM Poccuiickoii Menepanuu u
Pecniybimuky Azpires He IpeyCMOTPEHO.

15 MakcumanbHbIH CPOK 0KHIAHHS B 09€pPeIH NPH NoIaye 3ampoca o
NPEA0CTABICEHHH MYHHITHIIAJLHOM YCJIyTH, YCJIyTH, NPeI0CTaBIAEMOl opraHnn3anuei,
y4acTBylomei B MpeI0CTABJIEHHH MYHHIHNIAJILHOM YCIYTH, H TIPH MOTyYeHHH Pe3yIbTaTa
NpeX0CTABJIEHHS TAKHX YCJIyr

15.1. MaxcuManbHBIi CPOK OXH/IAHHS B OYEPE/H MPH IOaYe 3arpoca o MpeNoCTaBICHHH
MYHHUIMIIAILHOK YCITYTH U IIPH MOJYYEeHHH PEe3yibTaTa NPeIOCTaBIeH:s MyHHIIHTIATBHON YCIyrHd
Ha JINTHOM NPHEME B YIIOJIHOMOYEHHOM opraHe uin M®I] He 1omkeH NpeBbImaTs 15 MHHYT.

16. Cpox u nops0K perncTpanyy 3anpoca 3asBATENS 0 MPEIOCTABICHHH
MYHHUIMNAILHOH YCJIYTH H YCJIyTH, IPEJOCTABIAEMOl OpraHA3anuteii, y9acTByomei B
MPEA0CTABICHHA MyHHIIHNIATLHOM YC/IYTH, B TOM 9HCJIE B 3IEKTPOHHOIM (opme

16.1. IlpueM u perucrpamms 3asenenus (3ampoca) 3asBHTENS M JOKYMEHTOB
(cBenieHu#), HEOOXOMMMBIX IS NIPEJOCTABIEHHS MYHHIIANATLHON YCIIYTH, NOJIaHHBIX 3asBHTEJIEM
HENOCPE/ICTBEHHO B YIOJTHOMOYEHHBIM Oprad, OCYHIECTBISETCHS JIODKHOCTHBIM  JIMIIOM
YIIOTTHOMOYEHHOTO OpraHa B JICHb MX IOCTYIUIEHHUS B YIOJHOMOYEHHEIH OpraH.



16.2. Peructpanms 3asBnenws (3ampoca) 3asBuTens u JIOKYMEHTOB  (CBEIEHHI ),
HEOOXOMMMBIX JUIA MPENOCTABIEHHS MYHHIHIATBHOM YCIOYI'd, HalpaBleHHBIX [0 [0YTe,
MPEeJICTaBICHHBIX B ()OPME 3JIEKTPOHHEIX JIOKYMEHTOB, B TOM YHCIIE C HMCIONB3OBAHHEM Enunoro
noprana, PernonampHOro mnoprama, WM 4yepe3 MOII, ocymecTBisieTcs JOJDKHOCTHBIM JIHIIOM
YHOJIHOMOYCHHOI'0 OpraHa B JICHb B IeHb MX MOCTYTJIEHHS B YIIOJHOMOYEHHEIH OpraH.

Peructpanms 3asBnenus (3anmpoca) M JIOKYMEHTOB (cBenenwmit), HeOOXONMMBIX s
[IpENOCTABICHAA MyHHUMIIATLHO! yCIYTH, OCTYIMBIIMX B YIIOJHOMOYEHHEIH OPraH B BBIXOJHOM
(Hepabounit WM NpasgHUYHBLE [€Hb MOCTE OKOHYAHHS pabodero JHs), OCYyINECTBIAETCS
AOJKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO OpraHa B IEpBbIH, ClIeyIOLIHH 32 HUMH, paboqHii IeHs.

17. TpeGoBanusi K NOMeNEHHAM, B KOTOPBIX NPEIOCTABISETCH MYHHIHNIAJIbHAN
yCIyra, K 3a71y 0)KHAaHHSA, MeCTaM /IS 3aI0JJHEHHS 3a1IPOCOB 0 NMPEeI0CTABICHHH
MYHHUMOATLHOH YCIyrH, HHpOPMAIHOHHBIM CTEHAaM ¢ 06pa3aMu UX 320 HEHHS |
nepeiHeM N0KYMEHTOB, HEOOXOIHMBIX /15l IPEIOCTABICHHS KAXK/I0H rocyxapcTBeHHOM
YCIYrH, pa3MeIeHHI0 1 0()OPMIICHHIO BH3YaILHOM, TEKCTOBOMH 1 MYJbTHMeIHHHOMK
HH}popMaNHH 0 NOps/IKe NPENOCTABICHHAS TAKOH YCJIYyru, B TOM YHCJI€ K o6ecnedeHHIo
AOCTYIHOCTH VISl HHBAJIH/IOB YKA3AHHbIX 00LeKTOB B COOTBETCTBHH € 3aKOHOJATEIbCTBOM
Poccuiickoii ®exepanun o counaabHol 3amuTe HABATHIOBR

L71. Hupopmanus o pexwume pa6otsl u rpaduke npuema rpakaaH yIoJHOMOYEHHBIM
opraioM, M®IL| pasmemaercsi Ha BHIHOM MeCTeé IPH BXOAE B 3IaHHE, B KOTOPOM
YIoJIHOMOYeHHbIH oprad, M®L] ocyiecTBiseT CBOIO 1eATENBHOCTS.

3nanKe, B KOTOPOM IPeNOCTABNAETCS MYHHLHNATEHAS yciayra, D0JDKHO OBITE 060pymoBaHO
OTZENIBLHBIM BXOJIOM IS CBOOOIHOIO JOCTYIIA 3asBHTENCH B IIOMEIIECHHE.

Bxon B 3mamme nomkxen 6vITh 0b6opymOBaH MHDOPMAMOHHON TaGIM4KoM (BBIBECKOIH),
conep:xariel uH(opmanmio o6 ynonHoMoueHHOM oprane  M®L, a Taxke obopyznoBaH yno6HOM
JNIECTHHIEH C MIOPYYHAMH, IaH/yCaMH I GECIPEnsSTCTBEHHOTO epe/IBHKEHHS rpakJIaH.

172, Mecta mnpenocTaBineHus rocyaapcTBEHHOM YCIYTH, 3al OXHIAHHA, MecTa Ui
3alONHEHMS 3asBICHUH O MPEJOCTABJIEHHH TOCYNApCTBEHHOHW YCITYTH 0GOpYAYIOTCH C© YYETOM
TpeGOBaHH# NOCTYIHOCTH /I HHBAIHIOB B COOTBETCTBHH C JIENCTBYIOIIMM 3aKOHOIATEIECTBOM
Poccuiickoit @enepaiinu o colHansHOM 3ammTe HHBAJIMIOB, B TOM YHCJIE 0DECIIEYHBAIOTCH:

- YCIOBHS OECTpENATCTBEHHOIO [OCTyNa K OGBEKTY (3aHHIO, MIOMEINEHHIO), B KOTOPOM
IIPCIOCTABIAETCS MyHHIHUNANbHAS YCIyra, a Takke IS OeclpensaTCTBEHHOro II0JIb30BAHUS
TPaHCIIOPTOM, CPEICTBAMM CBSI3H H HH(OPMAIIMH, K MECTaM OTIbIXAa U K MPEJOCTABISEMbIM B HHX
ycIyram;

-~ BO3MOXHOCTb  CAMOCTOATENBHOTO IEPEABHXEHHS II0 TEPPUTOPHH, HAa KOTOPOi
PacnosoKeHbl OOBEKTHI (3/1aHHsA, TTOMEIIEHH:), B KOTOPBIX MPENOCTABISIOTCS rocyJapCTBEHHBIE
YCIYTH, a TaKKe BXOJa B TAKME TIOMEIICHHS M BBIXO/1a U3 HHX, TOCAJIKH B TPAHCTIOPTHOE CPEJCTBO
H BBICAJIKH M3 HETO, B TOM YHCIIE C MCII0JIb30BAHHEM KPEC/Ia-KOIACKH;

- COIpPOBOXKICHHE HHBAIUJIOB, HMEIOUIWX CTOMKHME DPacCTpOMCTBA (YHKIMH 3pEeHHS |
CaMOCTOSATETBHOTO NIEPEIBHKEHHS, H OKA3aHHE UM IOMOLIIH;

- Hajyexamee pasMelleHne 060pyIOBaHHsS H HOCHTeNeH HH(pOPMAIHH, HEOBXO MMBIX I
obecrieyenns GeCIpEensITCTBEHHOrO JOCTYIAa HHBATHIOB K OOBEKTaM (3maHusM, TTOMEIIEHHIM), B
KOTOPBIX MPEJOCTABJIAIOTCA MyHHIHIAIBHEIE YCIyTH, H K YCIyraM C y4€TOM OTpaHHYEHHH HX
KH3HEEATETHHOCTH;

- nybmMpoBaHHe HEOOXOMMMOM Ui MHBAIHMIOB 3BYKOBOH H 3pHTEIBHOH HH(pOpMamuu, a
TalKe HANIMCEH, 3HAKOB M MHOM TEKCTOBOW M rpadHuecKoi HH(OpMAIIMH  3HAKaMH,
BBINIOJTHEHHBIMH peNbe(HO-ToYeyHbIM mpHudTOM Bpaiins;

- AOIMYCK CYpJIONEPeBOAYHKa H TH(DIOCYPAONEPEBOTINKA;

- JIOMyCK cOoOaKu-IIpOBOJHHKA HA OOBEKTHI (30aHMs, TOMEINEHHs), B KOTOPBIX
IPEN0OCTAaBIIIOTCS YCIIYTH;

- OKa3aHMC MHBAIHM/aM MOMONIM B IPEONONEHHH GaphepoB, MEIIAIOMIMX TOMYYCHHIO MMH
rOCyIapCTBEHHBIX YCIIYT HapaBHE C APYTHMH JIHIIAMH.



17.3. IloMemenus, B KOTOpHIX NPENOCTABIAETCH TIOCYIApCTBEHHAS yciyra, 3ai
OXHIaHKA, MECTA JUIA 3allOTHEHHS 3alIPOCOB O MPEIOCTARIEHHH FOCYAAPCTBEHHON YCIIYTH J0JKHEL
COOTBETCTBOBATL CAHHTAPHO-THTMEHHYECKUM IPaBHJIaM M HOPMAaTHBAaM, IpaBHIIaM MOKAPHOM
Ge3omacHOCTH, GE30IIaCHOCTH TpyJa, & Takke 0BOPYNOBATHCH CHCTEMAMH KOHJIMIHOHAPOBAHUA
(oxnax/eHuss ¥ HarpeBaHWsA) M BEHTHIMPOBAHHsS BO3JyXa, CPEJCTBAMH OIOBEIIEHHS O
BO3HMKHOBEHWH YPE3BBIMAHHOM cHTyauud. Ha BHIHOM MecTe pacmonararoTcs cXeMbl pasMEIIeHHs
CPECTB INOXKAPOTYIIEHUS H ITYTEH 3BAKYaIlHH JTIOJIEH.

I[IpenycmarpuBaercs o6GopyadoBaHHe [JOCTYNHOTO MeCTa OOIIECTBEHHOTO MOJb30BAHHMS
(Tyaner).

17.4. Kabunets:  obopynyiorcs WH)OPMAUMOHHBIMH — TaGNMYKAMH  (BBIBECKAMH),
cofiepxaluMK HHOPMALMIO 0 HOMepe KaGWHETa i HANMEHOBAHHH CTPYKTYPHOTO TIOJpa3ielIcH s
YIIOTTHOMOYEHHOTO OpraHa, PEAOCTABIISIOMIErO TOCYAAPCTBEHHYIO YCITYTY.

17.3; Mecra nst 3anonHeHHs 3aNpoOCOB O NMPEIOCTABICHHH rOCyJJapCTBEHHOH YCIIyIH
obopynyiotes: TeneoHOM, (hakCoOM, KONHPOBAILHBIM AammapaToM, KOMIILIOTEPaMH H HHOM
OPITeXHHKOH, pabOYHMH CTOJNAMH H CTYNBAMH, KPECENBHBIMH CEKIHSIMH Ui MOCETHTENeH, a
TAaKXKE CIIPaBOYHO-ITPABOBLIMH CHCTEMaMH, HH(GOPMAIHOHHLIMH CTEHIaMH.

17.6. MHpopmManmonEbIe CTEHABI JIOMKHBI COJEPHKATh CBEIEHHS, yKa3aHHEIE B
nozanyskre 3.1. PernamMenTa 1 pasMeInaTses Ha BUHOM, OCTYIIHOM MECTE.
17.7. Odopmnenne BU3yanbHOH, TEKCTOBOH H MyIBTHMETHHHOM HH(OPMALMH O

TNOpAIKe NPEAOCTABIEHHS TOCYJapPCTBEHHOH YCIYTH JO/DKHO COOTBETCTBOBAThH ONTHMAIHLHOMY
3PHTETBHOMY H CIIyXOBOMY BOCIIPHATHIO HH)OPMAIIMH 3aBHTEIAMH.

17.8. Ilpuem  sasBuTenelt mNpPH  NPEOCTABIEHMM  TOCYHAPCTBEHHOH  yCIYTH
OCYIIECTBIIAETCA COrNacHO rpaduKy npueMa 3asBHTeENEH B YIIOJHOMOYEHHOM OpraHe.
17.9. PaGoyee =~ MecTo  NOMKHOCTHOrO — JMuA  YHONHOMOYEHHOr0  OpraHa,

NPEJIOCTABIIAIOMIETO TOCYJAPDCTBEHHYIO YCIyTry, 0OOpydyeTcss KOMIIBIOTEPOM H OPITEXHHKOMH,
NO3BOJIAIOIIMMHM CBOCBPEMEHHO H B IIOJIHOM 00BEME IOJy4aTh CIPABOYHYIO MH(OPMAILHMIO MO
BONpOCaM  NPENOCTABICHHA TOCYJNapCTBEHHOHM YCIyrM M OpraHH30BaTh MPEJOCTABICHHE
roCyJapCTBEHHOM YCIIYTH B MOJHOM 00BEME.

17.10. JIOJDKHOCTHBIE  JIMI[@  YIIOJIHOMOYEHHOTO opraHa, OTBETCTBEHHBIE 3a
[PEOCTABIEHHE MYHHIMIIAIBHON YCIIyrH, obecrednBaloTcs HICHTHGUKANMOHHBIME KapTOYKAaMH
(63HmxaMu) ¥ (MIIH) HACTOJILHBIMH TabJIHYKaMH.

1211, TpebGoBanuss Kk mOMEIMEHHSM, B KOTOPBIX MNPEIOCTABIAETCH MYHHIMIAILHAS
ycnyra pasMmemarTcs Ha oduiManbHOM calite Ynpasienus o6pa3zoBaHus, a Taike Ha EauHOM
NopTajie rocyJapCTBEHHBLIX  MyHHIIUTIATEHEIX YCIIYT.

18. ITokasaTe/H I0CTYNHOCTH H KA49€CTBA MyHHIMNAILHOM YCIYTH, B TOM 9HCIE
KOTHY€eCTBO B3AHMOAEHCTBHIH 3aABUTEJIA ¢ 10DKHOCTHBIMH JIHIIAMH [IPH NPEI0CTABICHHH
MYHHIHNATLHOH YCIyIH H HX IIPOIOJLKHTETbHOCT, BO3MOKHOCTH OJy4eHHs HHDOPMAIHH
0 X0/1€ NPEJOCTAB/ICHHE MYHHIIHIIAJILHOH YCIIYI'H, B TOM YHCJIE ¢ HCIOJIb30BAaHHEM
HHPOPMANHOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTHH, BO3MOXKHOCTH JIA60 HEBOIMOKHOCTD
HoTy4eHHsI MyHHIHNIAJIbHOH yciayrn B M®II (B Tom uncie B noinom o6neme), B 1106om
TEPPHTOPHAILHOM MOPA3/IeICHHH OPraHa, NPEA0CTABIAIONEro My HHIHNAILHY 0 YCIYTY, 110
BBIOOpY 3asBHTEIS (IKCTEPPHTOPHAILHBIN NPHAIIAI), HOCPEACTBOM 3anpoca o
NpeJoCTABICHHH HECKOILKHX roCyIapCTBEHHbIX H (HJIH) MyHHIHIAILHBIX yeayr B M®II,
npexycMoTpeHHOro crarhei 15.1 ®eaepansHoro 3akona Ne 210-®3

18.1. IlokasarensMM JOCTYIIHOCTH M KadecTBa NpPEIOCTABIIEHHS MYHHIIHITAILHOR
YCIIYTH SIBIISIIOTCS: :

- TOIHOTa, AaKTyalbHOCTh M JOCTOBEPHOCTh HMH()OPMAIMH O IOPAJKE IPENOCTABICHHS
YCIIyTH, B MyHHIIMITATIGHOH TOM YHCIIE B JIEKTPOHHOM (opme;

- HaraHOCTE  GopM  pasMemaeMod MHOpPMAUMM O TIOpAAKE IPEOCTABIECHUS
MYHHIHMIIAILHOH YCIIYTH;

- ONCPaTHBHOCT W  JIOCTOBEPHOCTE IPENOCTABIAEMOH HMHGOPMAllMH O TIOpSIKe
NPeIOCTaBIEHH MyHHIUTIAIBEHON YCIIyTH;



- YCTaHOBJIEHHE U COOMONCHHE TPeOOBAHHMH K IOMELIEHHSIM, B KOTOPBIX IPE0CTaBIAETCS
MYHHIIHIIAILHOH yCIIyra;

- CBOCBPEMCHHOE paCCMOTPEHHE JIOKYMEHTOB, yKa3aHHBIX B nojpaszeie 20 Perimamenta, a B
ciry4ae HeOOXOJMMOCTH - C YYaCTHEM 3asiBHTEIS,

- OTCYTCTBHE OOOCHOBaHHBIX Xano6 CO CTOPOHBI 3asBHTENeH IO pe3yabTaTam
NPEOCTABICHHS MyHHUIMIAIBHOR YCITyTH;

- CODIIOJIEHHE CPOKOB IIPENOCTABJIEHHS MYHHIMIATLHOM YCIYTH M CPOKOB BBINOJIHEHHS
4/IMHHHCTPATHBHBIX NPOLEAYP TIPH NPEAOCTABJIEHHH ITOCYAaPCTBEHHOM YCIIyTH;

- YCTaHOBJICHHE H COONIOJEHME CPOKa IPEIOCTABIEHHS MYHHLHIATBHOMN YCIYTH, B TOM
HHCIC CpOKa OXHIAHWS B OYEPENH IIPH TNOJadye 3asBIECHHS W TNPH TOJIYYEHHH pesynbTara
NPEAOCTaBNECHHS TOCYIapCTBEHHOM YCIIYTH;

- TPEIOCTABICHAE BO3MOXHOCTH NOJA4Yd 3ajBJIEHHA O NMPENOCTABICHHH MYyHHIMIIATHLHOM
YCIyru ¥ JOKYMEHTOB (CBEAECHHMIH ), HEOOXOIMMBIX ISl IPEIOCTABIEHHS MYHHMIHMIAILHOH YCIyTH, a
TalOKE BBIIAYH 3asABHTEISAM JIOKYMEHTOB 10 PE3yIbTaTaM IIPEJOCTABICHAS MYHULMIATEHOMR YCIyTH
B M®L, a raxxke B (opme 31EKTPOHHOTO JOKYMEHTa, B TOM 9HCIE C Hcnoab3oBanueM Emmuoro
noprana, PermonansHoro noprana;

18.2. Kputepum onmenks KauecTBa  IpeNOCTABIEHHS MYHHIMIIATBHOW  YCIIyTH,
NPEAOCTABIIAEMOMN B HJIEKTPOHHOM BHJIE.

Ilpu mpenocrasnenmu rocynapcteennoit ycayru B SJIEKTPOHHOH (opMe mocpenacTBoM
PernonansHoro noprana 3aseuTeno obecneunBaeTCs:

- JAOCTYNHOCTh HMH(OPMAlAK O TOPSAKE NPEeNOCTABICHHS MYHHLHNATLHOH YCIIyTH;
AOCTYNHOCTb ~ SJIEKTPOHHBIX  (OPM  JOKYMEHTOB, HEOOXOMMMBIX IS IPeIOCTaBICHAS
MYHHIIHIIAIBHOR YCIYTH;

- BpeMsl OXKHJaHHA OTBETA HA 110129y 3asBJICHUS;

- BPEMS IPEIIOCTABIIEHHS MYHHIIUIIAIBHOMN YCIyTH;

- yAODBCTBO mpouenyp NpenoCTaBleHHs MYHHLMIATBHOHK YCIIyTH, BKIIOYas IPOLERYpEI
3QIHCH Ha TIPHEM, MONAYH 3asBJICHHA, WHQOPMHMPOBAHMS 3ajdBHTENS O XOJE NPEJOCTABICHHS
MYHHUHMIATBLHOH YCIYrd, a TaKkKe IONyYeHHs pe3yibTaTa MpeIOCTaBIEHHS MYHHIIHITATEHOM
YCIIYTH.

18.3. B xome mpenocraBieHHs MyHHUMNATEHOM YCIYTH 3asBHTENH B3aHMOJICHCTBYET C
AOJDKHOCTHBIMH JIMIIAMH YIIOJTHOMOYEHHOT'0 opraHa He 6olnee aByx pa3s (1mojjaya 3asiBIEHHS W HHbIX
AOKYMEHTOB, HEOOXOIMMBIX JUI TPEJIOCTABICHHS MYHHIMNATLHOM YCIYyTH | MOJIyYEHHE
pE3yabTaTa NPEIOCTABIECHUS MYHHIMIIAIBLHON YCIYTH), NPOJOKHTENHHOCTE B3aHMOIEHCTBHIA
COCTAaBIIACT: NPH IMOJaYe 3afBNEHHA - HE Oosee 15 MHHYT; IpH IONyYEeHHH pe3yIbTATa
MYHHUIMIATEHOH yCIIyry - He 6onee 15 MHHYT.

B npouecce npenocraBnenns MyHMUMNATEHOM YCIyrH 3asBHTEND BIpaBe obpalaTbcs B
YIIOJTHOMOYEHHBIH OpraH 3a NoJjy4eHHeM HH)OPMALMH O XOJle MPENOCTaBIEHHS roCyaapCTBEHHOMH
YCJIyTH HEOTPAHMYEHHOE KOJIMYECTBO pas.

B mpouecce mpenocTaBieHHs MyHHUMNATBHOM YCIyrH 3asBHTENH BIpaBe obpamarbcs B
M®I] 3a nonydeHweM uH(OPMAUHH O Xoe€ NpPEIOCTABIICHHA MYHHUIMIATBHOM YCIyrH
YIOIHOMOYEHHBIM OPraHOM HEOIPAHMYEHHOE KOTHUECTBO Pas.

18.4. 3asBUTEMIO NPENIOCTABIETCS BO3MOKHOCTD, HE3aBHCHMO OT €0 MeCTa JKHTe/IbCTBA KK
MecTa mpebbiBanus, obpamartbes B mo6oi mo ero BriGopy M®I[ B Ipejenax TEePPUTOPHH
Peciybiuku  Azmeires  anis mpenocTaBieHus €My  TOCYJapCTBEHHOM  YCIIyTH 110
9KCTEPPHTOPHAIIBHOMY IPHHIIHITY.

IIpenocrasnenue rocynapcrsennoit yeryrn B M®L[ no IKCTEPPHTOPHAIILHOMY IIPHHLHIY
OCYIECTBIIACTCA HA OCHOBAHHMH COTJIAIICHHH O B3aUMO/IEHCTBHH, 3aK/IIOYEHHBIX TOCYIaPCTBEHHBIM
ABTOHOMHBIM  y4pexzienueM  PecnyOmukm  Azmpires  "MHOrogyHKIHOHAIBHEIA LEHTP
TIpCAIOCTABNICHHSA TOCY[ApCTBEHHBIX M MYyHHIMNAIBHBIX ycnyr Pecny6nuku Apsires" (nanee -
ynonsoMoueHHb M®LI) ¢ ynonHoMo4eHHBIM opraHoM.

18.5. Ilpu npemocTaBneHn: rocy1apcTBEHHOM YCIYTH ¢ HCMOMb30BAHAEM HH(pOpPMaLHOHHO-
KOMMYHHKAIHOHHBIX TEXHOJIOTHH, B ToM uMcie Enmnoro moprama, PermonanmsHoro mnopraia,
3a8BHTEINIO 0OECIIEUNBAETCH BO3MOKHOCTD:



- IoNy4eHus MHGOPMaIHH O MOPSIKE U CPOKAX NMPEJOCTABICHHS roCyapCTBEHHOH YCIIyTH;

- 3alMCH Ha npueM B MOIL s mojaum 3ampoca o NpefOCTABIEHHH TIOCYAapCTBEHHOMH
YCIIyTH;

- OpMHpOBaHH 3aIIPOCa O [IPEIOCTARNEHHH MYHHLMNIATLHOMR YCIIYTH;

- TpHEMa H PErHCTpalMM YNOTHOMOYECHHBIM OPraHOM 3asBNEHHS H HMHBIX JOKYMEHTOB,
HEOOXOIMMBIX IS IPEOCTABICHAS Y MYHHIHNIATBHON CIIyTH;

- NOJTy4€HUs pe3yabTaTa NPeAOCTABICHHS MYHHITATIAIGHOM YCITyTH;

- OCYIIECTBIICHHA OLECHKH Ka4eCTBA PEIOCTABIEHHS MyHHLMITAILHOMN YCIIYTH;

- nocynebHoe (BHecyneGHOe) obkaoBaHHE pelleHHii W AeHCTBHI (6e3neiicTBus) oprana
(opraHuM3aumK), JOKHOCTHOIO JIMIA OpraHa ( OpraHM3alii) JMOO ToCyJapCTBEHHOIO HITH
MYHHUHMIIAIBHOTO CITY)XaMIEero.

18.6. IlpepocraBnenne rocynapcTBeHHOM ycayru IIOCPEJICTBOM KOMIUIEKCHOTO 3aIpoca,
TIpE/TyCMOTPEHHOTO cTaThe 15.1 GenepanbHoro 3akona Ne 210-®3, He ocymecTBisETCS.

18.7. Tlepeuenr mokasareneii kauecTBa W AOCTYHOCTH ~MYHHMIHMIIATBHOR  YCIyIH
pasMemaroTcs Ha OQHIMATLHOM caiite YipaBieHHs o6pa3oBaHms, a Takxke Ha Enurom noprane
FOCYyIapCTBEHHBIX H MYHHIIHNIANIBHBIX YCITYT.

19. Hubie TpeGoBanus, B TOM 9HC/IE YIHTHIBAIOIHE 0COGEHHOCTH NPeI0CTABJIEHHHA
MYHHIHNATLHOH YCTYTH 110 IKCTEPPHTOPHAILHOMY NPHHIMITY (B CIIydYae, ecau
MyHHIHIAILHAS yCIyra NPeJoCcTABIIAETCs 10 IKCTEPPHTOPHAILHOMY NIPHHIIAITY) H
0CO0EHHOCTH NPeIOCTABIEHHs MyHHIHNIAILHON YCIYTH B JIEKTPOHHOM (popme

19:1; JUtst onydenus MyHHIMIATBHOM YCIIYTH 3asBHTEIb TPE/ICTABIIAET 3asBIICHHE O
NIPENIOCTABIICHHH TOCY[IapCTBEHHOH YCIYIH M JIOKYMEHTHI (CBeJEHMA), HeoGXOmMMBIE JIs
TIpEAOCTABICHHA MyHUIHNIATIBHOR YCIIYTH, B TOM 9HCIe B (hopME 3IEKTPOHHOTO JOKYMEHTa:

- 4epe3 YIIOJTHOMOYEHHBIH Opras;

- mocpezicteom M®IT;

- TIOCPEICTBOM  HCIONBb30BAHHA  JJIEKTPOHHBIX  HOCHTENEH,  HH(OPMAIMOHHO-
TEIEKOMMYHHKALMOHHBIX TEXHOJNIOTHH, BKIOYAasA HCIONB30BaHHE PerMoHanbHOro moprana, c
NIPHMEHEHHEM YCHIICHHOH KBATM(QUIIMPOBAHHOMN 3JIEKTPOHHOM MOIITHCH.

19.2. [lonaua 3asBHTENEM 3ampoca Ha NpPENOCTaBIIECHHE TOCY/IapCTBEHHOH YCIIyTH B
SNIEKTPOHHOM BHJE OCYMIECTBIIAETCS HA PErHoHaNbHOM MmopTae mocie MpoXOkKIEHHS TIPOLE/IyphI
aBTOpH3allMH B (elepalbHON TOCYNapCTBEHHOW HH(OpPMANHOHHON cucTeme "EnmHas cucrema
HICHTHQUKAUMH ¥ ayTeHTH)HUKAUHH B MHPACTPYKType, obecreunBaromeii HH(pOPMAIMOHHO-
TEXHONOTHYECKOE  B3aMMOJCHCTBHE  MHGODMALMOHHBIX  CHCTEM,  MCIONB3YyEMBIX UL
TIIpEIOCTAB/ICHHS OCYIaPCTBEHHBIX H MYHHUMIAILHBIX YCIYT B 3NEKTPOHHOH (opme" (nanee -
ECHA).

19.3. QopMHpOBaHHE 3ampoca Ha  PerHoHaTbHOM — mOpTane OCYLIECTBIIIETCH
TIOCPENICTBOM 3aIOTHEHHSA 3EKTPOHHOH (OPMBI 3aIIpoca H NPHIIOKEHHEM TPeGyEeMBIX JOKYMEHTOB
0e3 Heo6XOAMMOCTH IOTIOTHHTENBHOM T10/1a4H 3aIIpoca B KakoH-Tu60 HHOM bopme.

19.4. IIpu obpameHnn 3asBHTENs 3a IPENOCTABIEHHEM TOCYJapCTBEHHOH YCIIyTH B
WIEKTPOHHOH opMe mnpuiaraemsie JOKYMEHTHI JOJDKHBI OBITH  MOJMHCAHEI JNEKTPOHHOH
TTO/IMACLIO 3asBUTENA B COOTBETCTBHH C TpeboBanusaMu DeepanbHOro 3akoHa ot 6 anpens 2011 r.
N63-®3 "O6 snextporHo# noanucu" u cratbsmu 21.1 u 21.2 ®enepansHoro 3akona N210-®3.

IIpaBuna HCMONB30BaHHSA YCHIEHHOH KBATH(DHIMPOBAHHOMN 3JIEKTPOHHOM MOJNKCH IIpH
obpallleHHM 3a TOJY4eHHEM TIOCYJapCTBEHHBIX H MYHHUHIAIGHBIX YCIYT  yTBEPXKIEHEBI
nocranosnenneM IlpasutensctBa Poccuiickoit ®enepauun ot 25 asrycra 2012 r. N852 "O6
yrBepxkaeHuu [IpaBun HCHONb30BaHMA YCHIEHHOM KBaTH(QHIHPOBAHHOM 3JIEKTPOHHOH IONHCH
npH obpallleHky: 3a TONyYEeHHEM TIOCYApCTBEHHBIX M MYHHIHITATBHBIX YCIYr H O BHECEHHH
u3MeHeHns B IIpaBHna paspabOTKM W yTBEpKAEHHS aTMHHHCTPATHBHBIX perIaMeHTOB
[IPEIOCTAaBIICHUS [OCYIapCTBEHHBIX yCIIyr".

IIpaBuna onpesienenns BUAOB 1€KTPOHHOM MOMACH, HCTIONBE30BAHHE KOTOPBIX JIOIyCKaeTcs
npH OGpAalleHHH 3a NOJNyYEeHHEM TOCYNAPCTBEHHBIX H MYHHIHIATbHBIX YCIIYT, YTBEPXKIAECHBI
nocranoBienueM [Ipasurenscta Poccuiickoit ®enepamuu or 25 mons 2012 r. N634 "O BHJAX



3JIEKTPOHHOM IOJIKMCH, HCIIOIB30BAaHHE KOTOPHIX JIONYCKAETCHA NMpH OOpalleHHH 3a MOJIy4EeHHEM
roCyapCTBEHHBIX H MyHHIUIIATBHBIX yCIIyr".

[lepeyens BHIOOB SNMEKTPOHHOM IOANKMCH, KOTOPHIE MOMYCKAIOTCA K HCIIONB30BAHHIO IIPH
obpaleHny 3a MOTy4YeHHEM TOCyAapCTBEHHOM YCIYIH, OKa3bIBAEMON C MPHMEHEHHEM YCHIIEHHOM
KBaIM(HUIMPOBAHHON SIEKTPOHHOH IOAIMCH, OINpeJeNseTcs HAa OCHOBAaHHHM YTBEPXKIAeMOM
OpraHoM, MNpeAOCTaBIAIONIMM TIOCYJapCTBEHHYIO YCIOyry, mo coriacoBaHuio ¢ {enepanbHoi
cyx60# 6e3onacHoctH Poccuiickoit ®enepanun Mozmenu yrpo3 Ge3omacHOCTH HH(POPMAIMH B
HH()OPMALHOHHONH CHCTEME, HCIONB3YeMOH B IeNnsX MNpHeMa obpaiieHMii 3a IOJy4EHHEM
roCy/IapCTBEHHOH YCIYTH H (MIM) NPEeNOCTaBJIEHUs IOCYIapCTBEHHOM YCIYIM B COOTBETCTBHH C
TpeboBanusMu ®enepanbHoro 3akoHa ot 6 anpens 2011 r. N63-@3 "O6 31exTpoHHOM HOATHCH" 1
nocraHosyieHus IlpasutensctBa Poccuiickoit ®@enepauun ot 25 uions 2012 r. N634 "O Bujax
3JIEKTPOHHOM MOJIIUCH, MCIOJb30BaHHE KOTOPLIX JIONYCKAeTCsS MpH OOpAINEHHH 3a MONyYEHHEM
rOCyIapCTBEHHBIX H MyHHIUIIAIBHBIX YCIYT".

3asBHTENDL - (QH3MYECKOE JIMIO BIPABE HCIOIB30BATH MPOCTYIO 3JIEKTPOHHYIO NOMAMHMCH B
ciy4ae, MpeayCMOTpeHHOM myHKToM 2.1. IlpaBHn ompenesieHHs BHAOB 3/I€KTPOHHOM IIOIHCH,
HCIIONIB30BAHHE KOTOPBIX JOMYCKAaeTcs MpH OOpaleHHH 3a IOJIyYeHHEM TOCYJapCTBEHHBIX H
MYHHUHMIIQIBHBIX ~ YCIIYT, YTBEPKIECHHBIX TOCTaHOBIeHWeM IlpaBurenscrBa PoccHiickoi
Oenepanyu ot 25 uioH 2012 r. N634 "O Buaax 31€KTpPOHHOM MOIITHCH, HCIIOJIb30BaHHE
KOTOPBIX MOMYCKAeTCd MpH OOpallleHHH 3a MOJyYeHHEM TIOCYJapCTBEHHBIX M MYHHIIMIAIbHBIX
ycIayr", COriacHo KOTOpOMY, B Cliydae €CIIM IIpH OOpallleHMH B 3JIeKTpOHHOH ¢opMe 3a
NOMy4YE€HHEM TOCYJapCTBEHHOH YCIYyIrH HACHTH(HKAIMS W ayTeHTH(QHKAIMs 3asBHTENS -
(u3HyYecKoro IMIa OCYIMECTBISAIOTCS ¢ Henons3oBanueM ECHA, 3asBuTens BOpaBe HCIONB30BATh
NPOCTYIO 3JIEKTPOHHYIO NOANKCH IIpH OOpallleHHH B SJIEKTPOHHOHM (OpME 3a IOIyd4EeHHEM
rOCyapCTBEHHOH (MyHHMIMIAIBHOH) YCIYTH IIPH YCIOBHH, YTO IPH BhIJaye KIOYa IPOCTOM
3JIEKTPOHHOM TOJIHCH JTHYHOCTD (GH3UYECKOT0 JIMIA YCTAHORJIEHA [IPH JIAYHOM IIPHEME.

B ciny4ae ecnm ¢eneparbHBIMH 3aKOHAMH M M3[JaHHBIMH B COOTBETCTBHM C HHMH
HODMAaTHBHBIMM  NPaBOBEIMM  aKTaMM, YCTAHABIMBAIOIIMMH  IOPSAOK  MPENOCTABIECHHS
rOCyIapCTBEHHOM YCIyrH, NpPEAyCMOTPEHO NPENOCTABIEHHE HOTAPHAIBHO 3aBEPEHHBIX KOIHM
JIOKYMEHTOB, COOTBETCTBHE 3JIEKTPOHHOI0 006pa3a KONMU JOKYMEHTa €r0 OPHTHHATY JOJDKHO OBITH
3aCBH/IETEIBCTBOBAHO YCHIIEHHOH KBATH(PUIMPOBAHHOM! 3JIEKTPOHHOM MOIIMMCHIO HOTAPHYCA.

Cpok oCymecTBICHHS IOIDKHOCTHEIM JIMIIOM YIIOJHOMOYEHHOTO OpraHa IPOBEPKH
JNEWCTBHTEIBHOCTH YCHJICHHOH KBATM(UIMPOBAHHON  3JIEKTPOHHOM IOAIMCH  3asBHTEN,
MCIIO/Ib30BaHHOH NpH 00palleHuH 3a MOJyYeHHEM IOCYAapCTBEHHOM YCIYTH, a TAKKe YCHIEHHOH
KBATHOHIUPOBAHHOM SNIEKTPOHHOM MOAMHMCH HOTApHyca, B CIy4ae 3aCBHJETEILCTBOBAHHS MM
3JIEKTPOHHOr0 obpasa KOIHMM JOKYMEHTa €ro OpHIHHANy, He JOJDKEH NpeBBIIaTh 1-ro pabouero
JHA.

19.5.  MO®I] npu obpameHun 3asBHTENs 3a NPEIOCTABIEHHEM TOCYIApPCTBEHHOM YCIyru
OCYIIECTBIIAIOT:

- (GOpMHpOBaHHE 3NEKTPOHHBIX JOKYMEHTOB H (HJIH) 3JIEKTPOHHEIX OOpa3oB 3asBIICHHS,
JIOKyMEHTOB, NPHHATHIX OT 3as{BHTENs, KONHH JOKYMEHTOB JHMYHOTO XPAHEHHS, IPHHATHIX OT
3asABUTENS, OOeCIIeYHBas HX 3aBEPEHHE IEKTPOHHOM MONHCHIO B YCTAHOBJIEHHOM IOPSJIKE;

- HalpaBJIEHHE C MCIOIb30BaHHEM HH()OPMAIIHOHHO-TEIEKOMMYHHKAIIMOHHEIX TEXHOJIOTHIH
9NEKTPOHHBIX JIOKYMEHTOB H (MIM) OSJEKTPOHHBIX O00pa3’oB [JOKYMEHTOB, 3aBEPEHHBIX
YINOJTHOMOYECHHBIM JTOJDKHOCTHBIM JIMIIoM M®ILI, B ynmonHOMOYEHHEIH OpraH, NpeaocTaBIIsIOIIHIA
roCy/JapCTBEHHYIO YCIIYTY.

3asBUTENb HE3AaBUCHMO OT €I0 MECTa JKHTEIBCTBA HIIH MECTa IpeObiBaHHA HMEET IpaBo Ha
obpamenre B moGoid mo ero BeIGopy MOILI B npenenax TEppHTOPHH MYHHIMNATILHOIO
obpazoBanus «Teydexckuii paiioH» I NpefOCTaBIeHHs €My rOCYIapCTBEHHOM YCIYTH B 4acTH
noJa4u 3ampoca (3asB/ieHHs) M JOKYMEHTOB Ha NPEIOCTABICHHE TOCYAApCTBEHHOH YCIYrH MO
3KCTEPPUTOPHAIEHOMY NPHHIIMITY.

JleficTBis 1O npHeMy 3asBIEHHH M JOKYMEHTOB B M®I] mo 3KCTeppHTOPHAILHOMY
NPUHIMITY OCYINECTBIIAETCH Ha OCHOBAaHMM COIJIAIIEHHS O B3aMMOJEHCTBHH, 3aKIIOUYEHHOTO
ynosiHoMoyeHHbIM M®I] ¢ ynotHoMOYeHHBIM OpraHoM.
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III.  Cocras, noce10BaTEILHOCTD H CPOKH BBINO/IHEHHS A IMHHHCTPATHBHBIX
npoueayp (AefcTBuii), TpeGOBaHH K MOPAAKY HX BHINOJHEHHS, B TOM YHCTE
0CO00EHHOCTH BBLINOJIHEHHS 2 AMHHHCTPATHBHBIX npoueayp (neiicremii) B
IEKTPOHHOMH (opme

20. UcuepneiBaomuii nepeyens A/IMHHHCTPATHBHBIX Npoueayp (aedcTBuii) npu
NpEI0CTAB/IeHHH MYHHIHNAIBHOMN YCIyrH

20.1. TlpemocTaBieHHE MYHHIMIAIBHOM YCIyrd BKIIOYaeT B cebs mOCIe0BaTEnbHOCTh
CIE€YIOMHMX a/IMHHHCTPATHBHBIX TPOLIEIYD:

- HPHEM M DETHCTpaliisl 3asBICHHA O MPEJOCTABICHHH MYyHHUMNATBHOH YCIyrH W
NpUIaraéMeiX K HEMY JJOKYMEHTOB,;

- PacCMOTPCHHE 3asBICHHS M TPHIAraeMblX K HEMY JOKYMEHTOB (CBENEHMii) s
YCTaHOBJICHHS NIpaBa Ha IIOJTyYeHHE MYHUIUIIATBHON YCITyTH;

- TIPMHATHE DpCIICHHWS O TpPENOCTaBleHMH JTH60 06 OoTKase B IPeIOCTABIEHHH
MYHHIIMIIAIEHOH YCIIyTH,

- [Iepefiaia KypbepoM [aKeTa JOKyMEHTOB U3 yIOTHOMOYEHHOro oprana B M®ILI;

- BbljIaya (HalpaBlIeHHe) 3aABUTENIO MYHHIMTIATLHOTO IPABOBOTO aKTa O MIPEIOCTABICHHH '
MYHHUMTIATHHOH yC/Iyrd W60 MHCEMEHHOTO OTKa3a B e MPeIOCTABIEHHH, C yKa3aHHEM INPHYHH
OTKa3a.

20.2. JIns mony4eHus MyHHIHNATHHOMN YCIIyTH 3asBHTEJIEM 110 MECTY JKHTENbCTBA (110 MECTY
npebbiBanys) Ha GyMaXKHOM HOCHTENE B YIIOJHOMOYEHHEIH OpraH IpH JTHYHOM OOpalleHHH HiH
I0CPE/ICTBOM MOYTOBOH CBA3H, HA OyMaKHOM HOCHTENE TIPH JTHYHOM obpamenun B MOI],
TIOCPEICTBOM HCHONB30BaHKHeM EjuHoro moprana, PermoHansHoro moprama, mpenoctasisioTcs
CIIEYIOMHE JOKYMEHTEI:

- 3asBJICHHE HECOBEPUICHHONIETHETO (IpHIIokKeHHe 1);

- SQ@IBICHHE Ha COIJIACHE OJHOr0 W3 pOAMTENeH (3aKOHHOrO IMpeCTABHTEIS)
HECOBEPIICHHOJIETHETO O COrIACHH Ha TPY/IOYCTPOHCTRO (IPHIIOKEHHE 2);

- KOIIHS CBHIETENBCTBA O POXIECHHH HECOBEPIIEHHOIETHETO;,

- KOIHs CBHACTENIECTBA O POXJIEHHH HECOBEPIIEHHOJIETHETO, BBIIAHHOTO KOMIIETEHTHBIMH
OpraHamMH HHOCTPAaHHOTO rOCYNapCTBa, H €ro HOTAPHAILHO YIOCTOBEPEHHBIH NEPEBOJI Ha PYCCKHI
A3BIK;

- KOITHSA acropTa HECOBEPIIEHHOIETHETO CO IITAMIIOM O PETHCTPALIUH 110 MECTY JKHTEILCTBA
MO0 CBH/ETENLCTBO O PETHCTPALIMHE 110 MECTY TIPeOLIBAHKS;

- KOmud IacropTa MIM HMHOrO JOKYMEHT4, YIOCTOBEPSIOIIETO JIMYHOCTh POITHTEIS
(3aKOHHOTO IPE/ICTABHTEIST) HECOBEPIIEHHOETHETO,

- cnpaBka o6 o6yd4enuum u3 o6meobpa3oBaTenbHOM OpraHE3auMH (B nepuoj y4ebHOro
mporiecca);

rapaHTHHHOE ITHCBMO OpraHH3aliH Wi paboTojaTens O TOM, YTO ¢
HECOBEPIIECHHONICTHEM Oy/IeT 3aKiII0YEH TPYI0BO# J0roBOp, THGO MPOEKT TPYJIOBOI'O JIOTOBOPA;

- CHpaBKa O COCTOSHHH 3[0pPOBbS HECOBEpIIEHHONETHero (opmel 086-y (cornacuo
npunoxeruio 19 x Ilpukasy Munucrepctsa 3apaBooxpaHenus PoccHicKoi ®enepauun ot 15
nexkabps 2014 1. N834u "O6 yTBepkueHHH YHHQHIMPOBAHHBIX (OPM  MEMIMHCKOM
AOKYMCHTAIIMH, HCHONE3YEMBIX B MEIMIMHCKAX OPraHH3alluAX, OKa3bIBAIOIIMX MEIHIIHHCKYIO
IOMOIIE B aMOYIIaTOPHBIX YCIOBHSAX, M TIOPAAKOB IO MX 3all0JIHEHHIO") ¢ 0b6s3aTeIbHBIM
YKa3aHMEM JIOMyCKa K BLIOpaHHOMY BHIY TPY/I0BOH A€ATEIbHOCTH.

20.3. Komuu JOKyMEHTOB, HEOOXOMMMBIX Jisi NPENOCTaBIEHHS TOCYJapCTBEHHOM YCIIyrH,
NIepeYUCICHHbIX B myHKTe 20.2. Hacrosimero Pernamenta, B ToM 4Hcie HE3aBEPEHHBIE B
YCTaHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickolt ®enepaunn nopsike, MpemoCTaBISIOTCS ¢ HX
NOATHHHUKAMH [T CBEPKH.

B ciydae ecnu 3asBuTeneM He GbutH NPE/ICTaBIICHB! KOITHH JOKYMEHTOB, IIEPEYHCIIEHHBIX B
myakre 20.2. HacTosmero PernamenTa, IODKHOCTHOE JIHMIIO YIOJTHOMOYEHHOTO OpraHa MM
paboTHuk M®I[ H3roTaBIMBaeT HX KONMH CAMOCTOSTEILHO (IpH HaMYHH MPECTABIEHHBIX
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3asBHTEJIEM ITOJATHHHHUKOB 3THX JOKYMEHTOB).

B cnydae ecnm oKyMeHT, moiiexamiuii MpeCTABIEHHIO 3agBHTENIEM (npeacraButenem) B
NO/UTHHHHKE, IPE/ICTABIICH UM B KOIIHH - NIOJJIMHHHK TOJDKEH OBITH IPEIBARICH JTHYHO 3asBHTENEM
B YIIOJIHOMOYEHHBIH OpraH.

B ciyyae muuHOro oOpalleHHs C 3asBIEHHEM B YIOIHOMOYEHHBIH opran wm MOI]
3aABHTEIIb IOJDKEH NPEABLABHTE [IACIOPT MIIH HHOH TOKYMEHT, YAOCTOBEPSIOIIHH JIMYHOCTS.

20.4. 3asBneHWe NS IOJIYYEHHUS IOCYIAPCTBEHHOM YCIYIH W IpHIAaraeMble K HEMY
AOKYMEHTbI JIOJDKHEI OBITH Ha/IEKAMM 00pa3oM O(QOpMIIEHb], HMETh TIOJIHCH U TIEYaTH, YETKO
HaNeyaTaHbl WM PasOOPYMBO HANMCAHBI CHHHMH WM YEPHBIMH YepHHIIAMH (macToif) oT pyku.
IlonuucTKM W HCIpaBieHHs He JIOMYCKAIOTCS, 3@ MCKITIOYEHHEM HCIIPaBIICHHM, CKpEIIEHHBIX
TI€YaThIO M 3aBEPCHHBIX MOANKMCBIO JOKHOCTHOTO JIHIIA YIOJHOMOYEHHOTO OpraHa. 3amojHeHHe
3QIBIICHMA W NOKYMEHTOB KapaHJAIllOM He JOIycKaeTcs. Bce mnpeacraBiseMbie BMecTe ¢
3adBIICHUEM JIOKYMCHTBI, BEIIOJIHEHHBIC HE HAa PYCCKOM sA3BIKE, TMOUIEXKAT MEPEBOIY HA PYCCKHM
A3bIK. BepHOCTE nepeBoaa 160 MOMMHHOCT TTOANHCH EPEeBOIYMKA TOHKHA GBITH yIOCTOBEPEHA
HOTapHyCOM. .

20.5. B ciyyae HampaBleHHs 3adBHTENleM 3asBICHHS M KOIHH JOKYMEHTOB B
YIOJIHOMOYEHHBIH OPraH I10 [104YTE, OHH JIOJIKHBI ObITH 3aBEPEHEI B YCTAHOBIEHHOM HOpSIKE.

Hanpasnenuwe 3asBleHWH H JOKYMEHTOB 1O moudTe OCYINECTBIIAECTCH  CIOCOGOM,
MO3BOJIAIOIIHMM IIOATBEPAUTE BAKT ¥ JaTy OTIPABJICHHS.

20.6. 3asB/IeHHs B TOKYMEHTBI MOTYT GBITh HAIPaBIIEHBI B YIIOTHOMOYEHHEIH opraH B (opme
SJICKTPOHHOrO  JOKYMEHTa, MOAIHMCAHHOIO JNEKTPOHHOH IMOIIMCBI0 B COOTBETCTBHH C
TpeboBanusamu PesepansHoro 3akona Ne 210-03, u denepaibHoro 3akona ot 6 anpens 2011 r. Ne
63-®3 "O6 »31exkTpoHHOM moAmHCH" B TOM YHCIE C HCIOJIB30OBAHHEM Enunoro nopraina,
PernonansHoro moprana.

20.7. B ciyyae oTKasa B IPeJOCTABICHHH IOCYIAPCTBEHHOM YCIIyTH 110 NIPHYHHE OTCYTCTBHUS
AOKYMEHTa, HEOOXOQMMOrO JJis MNpEJOCTABIEHHS TOCY/JApCTBEHHON YCIyIH, 3asBHTENb pu
NOBTOPHOM OOpAIleHHH 3a MPEIOCTAaBIEHHEM TIOCYIapCTBEHHON YCIYTHM MPENCTABISET TOIBKO
3ajBJICHHE O MPENOCTABICHHH I'OCYJAPCTBEHHOM YCIYyTH U JIOKYMEHT, IIOCITYKUBIIHH OCHOBaHHEM
AN OTKa3a, 3a HMCKIIOYEHHEM CIIy4aeB, INPEIYCMOTPEHHBIX IYHKTOM 4 wactH | crateu 7
®enepanbHOro 3akona Ne 210-03.

20.8. 3a npenocTapneHHe HEJOCTOBEPHBIX MJIM HCKAXKEHHBIX CBEIEHHH, TOBIEKIIHX 3a cOBOi
HENPaBOMEPHOE INPEJOCTABICHHE MYHHIMIIATLHONW YCIIYTH, 3aiBHTEIbL HECET OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAaTeNLCTBOM Poccuiickoii ®Menepanum.

20.9. [lokyMeHTHI, HEOOXONMMBIC MUl MpPeJOCTABICHHS MYHHIHIAIBHON YCIIYTH,
HaxOJISIHeCs B PaCHOPKEHHH TOCYAapPCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO CaMOYTIPaBJIEHHMS
MYHHIMNATBHEIX 0OpasoBanuii PecrmyGnuké AJbIres W HHBIX OpraHOB, YYacTBYIOUIMX B
NpeIOCTABIICHHH I'OCYJApCTBEHHbIX HIIM MYHHLMIAIBHBIX YCIYT, H KOTOpble 3adBHTEIL BIIPaBe
MPEICTaBHTh, OTCYTCTBYIOT.

20.10. YonHoMo4eHHEIH OpraH He BIpase Tpe6oBaTh OT 3asBHTENs Wi MOL[:

- TpeJOCTABICHHS JOKYMEHTOB U HHpOpMamud OG0 OCYIIECTBICHHS ICHCTBHA,
TIpeIOCTABIICHHE WJIH OCYIIECTBICHHE KOTOPHIX HE IPEIyCMOTPEHO HOPMATHBHBIMH MPABOBBIMH
aKTaMH, PEryJMpYIOIIMMH  OTHOLICHHS, BO3HHMKAIOIIHE B CBS3H C  TpPEIOCTAaBICHHEM
MYHHIHIIAIBHOHN YCIIYTH; -

- TNPEIOCTABICHHS JOKYMEHTOB M HH(OpMAlMH, KOTOPHIE HaXOAATCA B PacHOPSKEHHH
OpraHoB, MPENOCTABIAIOMMX TOCYJApPCTBEHHBIE YCIYTH, HMHBIX TOCYJapPCTBEHHBIX OpPraHOB,
OpraHOB MECTHOI0 CamOYMpaBIIEHHs JTHOO MOJBEJOMCTBEHHBIX IOCYJaPCTBEHHBLIM OPraHAM HIH
OpraHam MECTHOIO CaMOyNpaB/ICHHs OpraHW3alMi B COOTBETCTBHH C HOPMATHBHEIMH TIPABOBBIMH
akTamMu Poccuiickoif Denepaiyu, HOPMATHBHEIMH TIPABOBBIMH aKTAMH cybbexToB Poccuitckoit
Dezepaiyy, MyHHIHIATGHEIME PABOBEIMH aKTAMH, 38 HCKITIOYEHHEM JIOKYMEHTOB, BKJIKOYEHHBIX
B OIIpE/ENICHHBIH YacThio 6 crathn 7 GenepanbHoro 3akona Ne 210-D3 nepeveHs JOKYMEHTOB;

- TIPEIOCTABJICHUA NOKYMEHTOB M HMH(OPMAIMH, OTCYTCTBHE M (HIIHM) HENOCTOBEPHOCTB
KOTOPBIX HE yKa3bIBAIUCh NIPH NI€PBOHAYAIBEHOM OTKa3€ B IIPHEME JOKYMEHTOB, HEOOXOIMMBIX JIIs
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TIPEIOCTABNCHHS FOCYAaPCTBEHHOH YCIIYTH, MO0 B NIPEIOCTaBIEHHH IOCYIapCTBEHHOM YCIyTH, 3a
HCKITIOYCHHEM CITy4aeB, NMPENyCMOTPEHHBIX MOMIyHKTamu "a" - "r" myHkrta 4 wactu | cratem 7
®enepanbHoro 3akona N210-®3.

20.11. YnoJHOMOYEHHBIH OpraH TNpH HPeIOCTABICHHH rOCYyNapCTBEHHORH YCIYI'H I10
SKCTEPPHTOPHATIBHOMY MPHHLMITY He BIpase TpeGoBaTh OT 3asBuTENsS WM M®I] npenocrasneHus
AOKYMEHTOB Ha OyMakKHBIX HOCHTENAX, €CIH HHOE HE IPETYCMOTPEHO denepanbHbIM

3aKOHOJATEIIECTBOM, PErIaMEHTHPYIOIIHUM IIPEJOCTABICHHE I OCYJapCTBEHHBIX YCIIYT.

21. IlocaenoBaTe IbHOCTE BBINOIHEHNS A IMHHHCTPATHBHBIX npouexyp (aeicramii)
21.1.  Ilpuem u permcrpanus 3asBieHHS O NPEJOCTaBICHUH MYHHIMIAILHOK YCIYyTH H
TIpHJIAaracMBIX K HEMY JOKYMEHTOB, yKa3zaHHBIX myHKTe 20.2. PernamenTa.

OcHoBaHueM /sl HaYana aMHHECTPATHBHOM MPOLELYPHL ABISETCS obpalneHue 3agBUTENS
338 NPENOCTABICHHEM MYHMIHMIAIBHON YCIYTM B YNOJIHOMOYEHHBIA OpraH C 3as{BICHHEM H
AOKyMCHTAMH, yKa3aHHBIMH B nyHKTe 20.2. HacTosmero PernamenTa, Wi mosTydeHue 3assiieHus u
(M) TOKYMEHTOB YIIOJIHOMOYEHHBIM OPraHOM M3 M®II.

YKka3aHHBIC 3adBICHAE W JIOKYMEHTHI MOI'YT GHITh HAIPABIEHEI B YIIOJIHOMOYEHHBIH Oprax
mo modre. B 9TOM cnyyae HanpaBIAIOTCA KONHH  JIOKYMEHTOB, BEPHOCTh  KOTOPBIX
3aCBHIICTCIILCTBOBAHA B YCTaHOBJICHHOM 3aKOHOM MOPSZKE, NOMIMHHHKH JOKYMEHTOB He
HaIpaBIIAIOTCA.

Hanpasnenwe 3asBneHHs © JOKyMEHTOB IO mouyTe OCYIIECTBISETC  CHOCOOOM,
TIO3BOJIAIOIIHM [IOATBEPAUTH (AaKT H IaTy OTIPABJICHHA.

JIOKHOCTHOE  JTMIIO  YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 33 BBINOJHEHHE
aIMUHHCTPAaTHBHOM ITPOLIEYPHI:

- IPOBEPSAET HAIIWYHE JIOKYMEHTOB, HEOOXOIMMBIX /IS PENOCTABIEHHS IOCY1apCTBEHHOMN
YCIJIyTH, COTIacHO NEpeYHI0, yKasaHHoMY B myHkTe 20.2. Pernamenra;

- IIPOM3BOJHT PETHCTPALMIO 3asBICHHS H [JOKYMEHTOB, yKa3aHHbIX B myHKTe 20.2.
Pernamenta, B IeHb HX IOCTYIUICHHS B YIIOJHOMOYCHHEIH OpraH;

- CONOCTABIISET yKa3aHHBIE B 3ajdBICHMM CBEJCHHA M J@HHBIE B IPEJICTABICHHBIX
JIOKYMEHTaX;

- BBLIBIISICT HAIMYHE B 3asBICHHH H JOKYMEHTaX HCIIPABJICHHH, KOTOPLIE HE IO3BOJIIOT
OJTHO3HAYHO HCTOJIKOBATh HX COJEPIKAHHE;

- B Clly4ae NPEICTAaBICHHs HE 3aBEPEHHON B YCTAHOBIECHHOM IIOPSAKE KOIMH JOKYMEHTa,
NpeAyCMOTpeHHOro myHkToM 20.2. PernameHTa, DODKHOCTHOE JIMIO YIONHOMOYEHHOTO opraHa
CIM9aeT €€ C OPUIHHAIIOM M CTaBHT HA HEH 3aBEPUTENbHYIO Haanuch "BepHo', JOMKHOCTL THIA,
3aBCPHBILErO KONHIO, HYHYIO MOIIUCH, HHUIMATLL, (aMHIHIO, ATy 3aBEPEHHS, a OpHTHHAIbI
JOKYMEHTOB BO3BpAIaeT 3aABHTEIIO;

- BBIIACT PACIMCKY-yBEJOMIJIEHHE O NpHEME (PErMCTpalliH) JOKYMEHTOB, YKa3aHHBIX B
mynkre 20.2. Pernamenra. IIpu HanpaBieHHH yKa3aHHBIX IOKYMEHTOB IO MOYTE, HalpaBJIseT
H3BELICHHE O NIaTe MONyYeHHs (PErMCTpalkK) YKa3aHHBIX IOKYMEHTOB HE IO3JHEE YeM yepes 5
paboumx JHEH ¢ NaThl MX MONYYEHHsA (PETHCTPAIMHM) [0 HOYTe.

B cnyyae HenpencraBnenus (IpencTaBleHHS HE B HEMOIHOM o0BeMe) ITOKYMEHTOB,
yKasaHHbBIX B nyHkre 20.2. PeriaMeHTa, MOJKHOCTHOE JIMIIO YIIOJTHOMOYEHHOTO oprasa
BO3BpAIlACT UX 3aABUTENIO 110 €ro TpeOOBaHHMIO.

B ciyqae ecnm moxymenTsl, ykasanusie B mynkte 20.2. PernamenTa CO/IEp:KaT OCHOBAHHS,
NpeNyCMOTPEHHbIE MYHKTOM 21.3. PernaMeHTa JODKHOCTHOE JIMIIO YHOJHOMOYEHHOIO opraHa
NPHHHMAET peleHHe 00 OTKa3e B NpPHEME JOKYMEHTOB, HEOGXOMMMBIX IS IIPeOCTaBIEHH
MYHHUHNATBHOH yCIIYTH M HAalPABIISET 3adBUTEINO YBEAOMIIEHHE 06 OTKa3e B pHeMe JOKYMEHTOB,
HEOOXOMMMBIX ISl [IPE/IOCTABNEHHSA MyHHLUIAIBHON YCIYTH C yKa3aHHEM IIPHYHH OTKa3a.

MakcumanbHbli CpOX BBINOJHEHHS ATMMHHCTPATHBHbIX TpOLENYp, HpPeayCMOTPEHHBIX
IIyHKTOM 21.1. HacTosmero pasaena Pernamenta, cocrapser 1 pabounii neHs.

KpureprneM nNpHHATHA peleHHS N0 IaHHOMN aJMHHHCTPAaTHBHOHW NpoLeaype sBIAETC
OTCYTCTBHE OCHOBaHMH [ OTKa3a B IpHEME JOKYMEHTOB (cBeneHHit), HEOOXOIMMEIX IS
NPEOCTABIEHHS MyHHIIHITAIEHON YCIIyTH.
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Pe3ynbratoM agMHHHCTpaTHBHON NpOIEIYpH SBISETCH pETHCTpaIis  3asABJIECHUS O
TIpEAOCTABICHHA MYHHUIHMIIAILHOH YCIIyIM M NPHIAraeMbeIX K HeMy JOKYMEHTOB (CBEACHHH) HIH
OTKa3 B IPHEME IOKYMEHTOB, IIPH BBISBICHAA OCHOBAHHMH /A OTKAa3a B IPHEME JIOKYMEHTOB.

Criocobom ¢ukcanmu pesyibrata aJMHHHCTPATHBHOM IPOLIENYPEl ABJISETCA BhIJa4a
SAABUTEIIO IODKHOCTHBIM JIMLIOM  YIIOJTHOMOYEHHOIO OpraHa PacHHCKH-YBEIOMJIEHHS O MpHEMe
(perucTpanum) 3asBieHAs O NPEIOCTABICHHH MYHHIHIATBHOMN YCIYTH ¥ NPUIAraéMbIX K HeMy
AOKYMCHTOB HJIH BblIa4Ya yBEJOMIICHHUS 00 OTKase B IpHEME JOKYMEHTOB, HEOOXOIHMBIX I
NPEIOCTaBICHHA MYHULIMIIAIBHOR YCIIyTH C YKa3aHHEM [TPHYHH OTKa3a.

Hcnonnenve NaHHOM aIMHHHCTPATHBHOM MPOLETYPHI BONOKEHO HA JOLKHOCTHOE JIHIO
YTIOIHOMOYCHHOTO OpraHa, OTBETCTBEHHOE 3a [PHEM (PETHCTPAIIHIO) 3asABIEHHS W MPHIIATaEMBIX K
HEMY JIOKYMEHTOB, HEOOXOJUMBIX IS IIPEOCTABIEHHS MYHHITAIATBHOMK YCIIYTH.

21.2.  PaccMOTpeHHe 3asBICHMS M IIPHIAraeMbIX K HEMY IOKYMEHTOB (CBEIEHHH) Jyis
YCTaHOBIICHHUS NIpaBa Ha NOJyYECHHE MYHUIUITATBHON YCIYTH.

OcHoBanweM [11 Havana aJ MHHHCTPATHBHOMN NPOLEAYPHl ABJIAETCH HAIMYHE IIOTHOIO
KOMILJIEKTa IOKYMEHTOB, MpeAycMOTpeHHOro nynkroM 20.2. PernamenTa.

JIOIKHOCTHOE JTMIIO YIIOJIHOMOYEHHOTO OpraHa OCYLIECTBIISET IIPOBEPKY JAOKYMEHTOB,
ykasaHHeIX B mnyHkre 20.2. PernmameHta, Ha INpeAMeT COOTBETCTBHA JEHCTBYIOIIEMY
3aKOHONATENbCTBY H HAIMYUsS OCHOBaHHH U NPEJOCTABJIEHHS MYHHLMIATLHOR YCIyTH JIHGO
OCHOBaHH# /Il OTKa3a B ee NpeI0CTaBIICHHH.

MaxcuMabHBIH CPOK BHITOTHEHHs aIMHHACTPATHBHOMN IIpouenypsl cocTaBiseT 1 pabounit
JEHb.

KpurepreM DpHHATHS pemIeHHs MO NaHHOM aJIMHHUCTPATHBHON IIpOLEAype SIBISETCH
COOTBETCTBHE MOJHOTO KOMIUIEKTa NOKYMEHTOB, IPEIyCMOTPeHHbIX myHkToM 20.2. PernamenTa,
TpeDOBaHMAM 3aKOHO/IATENbCTBA, PETYIHPYIONIET0 MPEeIOCTABICHAS MYHHIUIAIEHOW YCITYTH.

Pe3ynbTaroM ajgMHHHCTpPaTHBHOM MpOLENYpH ABIAETCS OCYIIECTBIEHHE OKHOCTHBIM
JHIIOM YIIOJTHOMOYEHHOI0 OpraHa NpOBEPKH JOKYMEHTOB, yKa3aHHBIX B myHKTe 20.2. Pernamenra,
Ha NPEIMET COOTBETCTBHUS JEHCTBYIONIEMY 3aKOHOJATENbCTRY.

Crnoco6oM puKcannu pesyibrata aIMHHHCTPATHBHOM NPOLEAYPHI ABIAETCA PACCMOTPEHHE
3a4BJICHHs M TIPHIAraeMblX K HEMY JOKYMEHTOB (CBEJCHMH) JUIA YCTaHOBJIEHHMS MpaBa Ha
MOJTy4YeHHE MYHHIIMNIATLHOR YCIIyTH.

Hcnonnenve naHHOM aIMHHHCTPATHBHOM MPOIETYpPhl BOIOKEHO HA JIOLKHOCTHOE JIHIO
YIIOJIHOMOYEHHOI'0 OpraHa, OTBETCTBEHHOE 32 PACCMOTPEHHE 3asBIICHUS H NPHIIAraeMbIX K HEMy
JIOKYMEHTOB, HEOOXOIMMBIX JIs IIPEIOCTARIEHAS MYHUIMIIATBHON YCIIyTH.

21.3. OcHOBaHMEM JUIA OTKa3a B [pHEMe JOKYMEHTOB, HEOOXOIMMBIX U
NpEIOCTABICHHS MYHHMIMNAIBHOH YCIyrd, ABJIAETCA HECOONIONEHHE YCTAHOBJIEHHBIX YCIOBHi
NPU3HAHUA CHCTBHTEIBHOCTH YCHIIEHHOH KBATH()HUMPOBAHHOMN 31€KTPOHHOM TOAMMCH COMJIACHO
NyHKTY 9 IIpaBuil HCMONB30BaHHS YCHICHHON KBaTH()MIMPOBAHHOM 3IEKTPOHHON MOANHCH pH
oOpalieHHH 3a MOJYYEHHEM [OCYIAPCTBEHHBIX M MYHHIHNATHHBIX YCIYT, YTBEPXACHHBIX
nocranosnenreM Ilpasutensctea Poccuiickort ®enepaumu or 25 asrycra 2012 r. N852 "O6
YTBEPKAeHHH IIpaBHiI MCIIONB30BaHHA YCHIICHHOH KBAIH(HIMPOBAHHOMN 3JIEKTPOHHOU IMOJANHCH
mpH OOpallleHHH 3a MONYYEHHEM TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT H O BHECCHWH
usMeHenus B Ilpauna paspaGoTKM M yTBEpKIECHHS AaJMHHHCTDaTHBHBIX pErJIAMEHTOB
IPEIOCTABJICHHSA TOCY/JapCTBEHHBIX yCIIyT".

21.4. OTkas B 1pHeMe JOKYMEHTOB, HEOOXOIMMBIX  JUIS NpeNoCTaBICHUA
MYHULHIIATLHOH YCIIYTH, HE TPENATCTBYET IIOBTOPHOMY 06pAIEHHIO 3aSBUTEIS [OCIIE yCTpaHEHHUsA
IPUYHHBI, MOCITY)KHBIIEH OCHOBAHHEM JIJI OTKA3a.

O HanmMymMM OCHOBaHMsS [UIS OTKa3a B TIPHEME JOKYMEHTOB 3asBHTENIS HH(pOpMHEpPYET
AOJDKHOCTHOE JIHIIO YIIOJIHOMOYEHHOTro opraHa mbo pabotHuk M®LI, OTBETCTBEHHEIH 3a IpHEM
JOKYMEHTOB, OOBACHAET 3aABHTENIO CONEPKAHHME BBIIBICHHEIX HEJOCTATKOB B IpeACTaBIEHHBIX
AOKYMEHTaX H IpeJularaeT MPHHATH MEPEI M0 HX YCTPAaHEHHIO.

YBenomnenne o6 OTkaze B NpHEMe JOKYMEHTOB, HEOGXOIHMBIX IS TPeJOCTaBIeHHS
MYHHIMNATBHOW YCIYyTH, MO TpeOOBAaHMIO 3aABHUTENS IOIHCHIBACTCS pabotHEkOM M®I],
AOIGKHOCTHBIM JIHLIOM YIIOJIHOMOYEHHOTO OpraHa M BBIIAETCHA 3aj{BHTEIIO C yKa3aHHEM IIPHYMH
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OTKasa He mo3jgHee 3-x paboumx mHeH co mHA obpameHHs 3asBATENs 3a IOy YEHHEM
MYHHIHITAILHON YCIIYTH.

He moxeT 6BITh 0TKa3aHO 3asBUTENIO B IPHEME JOIOIHATE THHBIX JOKYMEHTOB IIPH HATHYHH
HaMEepEeHUs HX CIaTh.

Otka3 B npreMe IOKyMEHTOB, HEOGXOAUMBIX 11 TIPEIOCTABICHHS MyHUIANATBHOM YCIIYTH,
HE TMpCHATCTBYET NOBTOPHOMY oOOpaimenuio 3asBHTENs I[OCHE YCTPAHEHWS IPHYMHEL
TIOCTYXHBINECH OCHOBAHHEM JUIA OTKa3a B IIPHEME JOKYMEHTOB.

21.5. TlpumATHE peIIEHHs O NpPEJOCTaBIeHHH IM60 06 OTKase B IIPEOCTABICHHH
TrOCyJJapCTBEHHOH YCITyTH.

OcHoBanueM s Havara aAIMMHUCTPATHBHON IPOLEAYDPHL SBJIAETCA pe3ynbTaT IpOBEACHHUS
aTIMHHHCTPAaTHBHBIX JCHCTBHH, yKa3aHHEIX B yHKTax 21.1. u 21.2. PernaMenra.

B crmyyae, ecmi HanpalieHHEIE 3afBHTENEM 110 MOYTeE JAOKYMEHTEI, yKa3aHHbIE B IIYHKTE
20.2. PernaMenTa, He IOATBEPXKAAIOT HAIMYHE OCHOBAHHS U IPeOCTaBJIEHHs TOCYAaPCTBEHHOM
YCIyrH, JNOIDKHOCTHOE JIMIO YNOJIHOMOYEHHOIO OpraHa NPHHHMAET pelleHHe 06 OTKaze B
IpEAOCTaBICHHH MYHHIMIANLHOH YCIIYTH, HaIOpaBIAET 3asBHTENIO yBEAOMJIEHHE 06 OTKase B
TIPEIOCTAB/ICHUH TOCYApCTBEHHOH YCITYTH, C yKa3aHUEM MPHYHH OTKa3a M B TeYEHHE 3-X pabounx
JHEH TOTOBMT NPOEKT MOTHBHPOBAHHOIO OTKA3a B NPEIOCTABJIECHHH rOCy/lapCTBEHHOH YCIIyTH,
obecreYrBaET ero CornacoBaH1e | MONUCAHHE B YCTAHOBIEHHOM MOpsJIKe.

JIOIDKHOCTHOE JIMIO YIONHOMOYEHHOIO OpraHa IO pe3ylbTaTaM NPOBEPKH JOKYMEHTOB,
yKa3zaHHBIX B myHKTe 20.2. Pernamenra:

- OQOpMIINET TNpPOEKT MyHHIHNANBHOTO IPABOBOLO aKTa o peIOCTaRICHHH
FOCYIapCTBEHHOH YCIYTH, JM0O, NPH HAIMYMM OCHOBAaHMH, FOTOBHT MHCHMEHHBIH OTKas B ee
NpPENOCTaBJIEHHH, C YKa3aHHEM IPHYMH OTKA3a,

- PacnevarbiBaeT MPOEKT MYHUUMIAIGHOIO IIPaBOBOTO aKTa O MpeNOCTABICHHH
TOCYNapCTBEHHOH YCIYTH MO0 MMCBMEHHBIH OTKa3 B €€ IPEJOCTABIEHHH, C YKa3aHHeM NPHYHH
OTKa3a;

- IPOBEPAET MPOEKT MYHHIHNAIBHOTO  MPaBOBOrO aKTa O IpPeJOCTaBICHHH
TOCYNIapCTBEHHOH yCIyTH /OO0 MMCHMEHHBIH OTKa3 B €€ IPEJOCTABIEHHH, C YKa3aHHEM NPHIHH
OTKa3a,

- TIPOBOJMT  COrNTaCOBaHME  IIPOEKTa  MYHHIMIATBHOIO  MNpAaBOBOTO  aKTa O
NpEOCTABICHHH TOCYJapCTBEHHON YCIYTH B CTPYKTYPHBIX IHOJPA3slENeHHAX YIIOJTHOMOYEHHOIO
opraHa;

- NEpefaeT  MPOEKT MYHHIUNAIBHOTO  [pPaBOBOIO aKTa O NpeJOCTaBICHHH
TOCyJapCTBEHHOH YCIIYTH Ha MOANACH PYKOBOJMTENIO YIIOJIHOMOYEHHOTO OpraHa;

- DIPH HAIMYMA OCHOBAaHHMH JUIs OTKa3a B NpPEJOCTaBIEHHH TOCYAApPCTBEHHOM YCIIyTH,
NpeACTaBIAET NPOEKT MHCEMEHHOIO OTKAa3a B €€ NPEIOCTABICHHH, C YKa3aHHEM IPHYHH 0TKa3a, Ha
IIOATHCEH PYKOBOAKTEIIO YIIOTHOMOYEHHOTO OpraHa;

PyKOBOZHTENb YIIONHOMOYEHHOTO OpraHa, OTBETCTBEHHEIN 3a IPHHSTHE pELIEeHHs O
IpeNOCTaBIeHHH 100 00 OTKase B NpPENOCTABIEHHH IOCYIApCTBEHHON YCIIYTH, paccMaTpHBaeT
TIPOEKT PEIICHHS O NPEIOCTABNEHHH NGO 06 OTKa3e B PEIOCTABIEHHH [OCYIapCTBEHHOM YCIIyTH,
OLCHHBACT IPOEKT PEUICHHA B COOTBETCTBHM C 3aKOHOJATENhCTBOM Poccmiickoit Memepamnw,
3aKOHONATENbCTBOM ~ Pecy6ivku  Anibires, HHBIME HODMATHBHEIMH IPABOBBIMH  aKTaMH
Poccuiickoit ®enepamue u  Pecnybrmuxu  Agpires, PEryIHpYIOIMUMH  OTHOINEHHS [0
TIpEOCTABICHHIO IOCYAaPCTBEHHOH YCIIYTH, MOANHCHIBAET MPOEKT PEINEHHS O MpPEJOCTARICHHH
160 06 OTKa3e B MIPeOCTABICHHH IOCYAaPCTBEHHOM YCIYTH.

MyHUIMNATEHER NPaBOBOM 4KT O NPeJOCTABIEHHH TrOCYJapCTBEHHOH YCiIyru Jmbo
NACEMEHHBIH OTKa3 B ee MPENOCTABIEHHH, C yKa3aHHeM IPHYHH OTKa3a, oopmiseTcs B ABYyX
SK3EMILIApax, OMH M3 KOTOPBIX BBIIACTCS HA PYKH 3ajiBHTENIO, 4 BTOPOH 3K3EMILISAP XPaHHTCH B
YIIOITHOMOYEHHOM OpraHe.

MakcumanbHOe BpeMs BBINONHEHHS AIMHHHCTPATHBHOMN IPOLENYPEl COCTaBIseT 3
pabouMx mHA.

KpuTepueM NpUHATHS peINEHHs NO NaHHOH aJIMHHHCTPATHBHOG IpOLIEype HBJISETCS
HallMYM€ OCHOBAHHH /UIL NPEJOCTABIEHHWS TI'OCYIApCTBEHHOH ycIyrH imbo 06 oOTkaze B
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NIPEIOCTABIEHHH TOCYapCTBEHHOM YCITYTH.

PesynbratoM aJiMMHMCTPaTHBHOM IpPOLEIYpHl SBIAETCA MOMIMCAHHE MYHHIHMIATLHOIO
NIPaBOBOTO aKTa O IPEJOCTaBICHHH MYHHIMIIATLHOH YCIyrd JIHOO NMHCBMEHHOIO OTKasa B €€
NpPeIOCTaBIEHHH, C YKa3aHUEM MPUYHH OTKa3a.

Cnocobom ¢Qukcanuu pesynbTaTa aJMHHHCTPATHBHOM IPOLELYPHI SBISETCS H3JaHHE
MYHHIHITATBHOTO MPABOBOI'O aKTa O MPEJOCTABICHHH MYyHUIIMIATBHOM YCIYTH JTHO0 MHCEMEHHBIH
OTKa3 B €€ IPEJOCTaBIICHHH, C YKa3aHHEM IPHYMH OTKa3a.

WcnonHenne naHHOM aJMHHHUCTPATHBHOM NPOILEIYPhI BO3JIOKEHO HA JOJDKHOCTHOE JIHIO
YIIOJTHOMOYEHHOI'O OpraHa.

21.5.1. Ilepenada KyprepoM nakeTa JOKYMEHTOB H3 YIIOJIHOMOYEHHOro oprada B M®I1.

OcHoBaHHEM /11 Havala aJIMHHHCTPATHBHOM MPOINEAYPHl SBIAETCA MOATOTOBIECHHBIH IS
BBIIaY¥ MYHHIMIIAIBHEIA [IPABOBOM aKT O IPENOCTAaBICHHH TOCYJApCTBEHHOM yCIyrd JIu6o
THCBMEHHBIH O0TKa3 B €€ NPEJOCTAaBICHHH, C YKa3aHHEM [IPHYHH OTKa3a.

Ilepefaya MOKYMEHTOB, SBJISAIOMMXCA PE3YIBTATOM IMPEAOCTABICHAS MYHHITHIATBHOM
YCIIYyTH, M3 YNOJHOMOYEHHOro opraHa B M®I] ocymecTBIseTcs B COOTBETCTBHH C YCIOBHAMH
COIJIAlIEHUs O B3aUMOICHCTBHH.

Ilepesiaya OTBETCTBEHHBIM JIO/DKHOCTHBIM JIHIIOM YIIOJHOMOYEHHOTO OpraHa JOKYMEHTOB B
M®II ocymecrpisercs B TedeHHe 2-X paGoYMX JHEH MOCIE PETMCTPALHH JIOKYMEHTOB,
ABIIAIONIMXCA PE3yJIbTaTOM MNPENOCTABIIEHHs TOCYJAapCTBEHHOM YCIIYIH, HA OCHOBAHMH DEECTpa,
KOTOPBIH COCTABISETCS B JBYX SK3€MILIApAX, H COJAEPXKHUT JaTy M BPeMs Mepeiaud JOKYMEHTOB, a
TaKXKE 3aBEPACTCA MMOJMUCAMH JOIDKHOCTHOTO JIMIIA YIIOIHOMOYEHHOT0 opraHa U pabotHuka M®II.

MaxcumanbHBI# CPOK BBINONHEHHs aIMHHHCTPATHBHON [POLELYPHI COCTABNAET 2 pabodmnx
JHSL.

KputepusiMM NpHHATHS pelleHHs IO JaHHOW aJIMHHHCTPATHBHOM MpoLeaype SBISETCS
MOATOTOBJICHHBIA K BhIIa4€ 3adBHTENI0 MYHHIMIAIGHEIA IPABOBOM aKT O MpPEIOCTABIECHHH
MYHHIUIIAIBHOW YCIyrd MO0 NMHCPMEHHBIH OTKa3 B ee I[IPe/IOCTABJICHHH, C YKa3aHHEM IPHYHH
oTkasa, B MOII.

Pe3ynpTaToM aJIMHHHCTPaTHBHOM IpOLENyphl sBiseTcs noinydeHue MOLI pesyasrara
NPEAOCTABIEHHS I'OCYIapCTBEHHON YCIYTH [UISA €r0 BBIIAYH 3asBHTEIIO.

- CnocoboMm ¢ukcanuu pesynbraTa BHIIONHEHUS aMHHHCTPATHBHOM NPOLEAYPHI ABIAETCS
HAJIHYHE MOAIMHCEH JODKHOCTHOIO JIMIa YIIOJTHOMOYEHHOro oprana u paborauka M®I] B peectpe,
COJIEpIKAIIIEM JIaTy U BPEMS Iepe/ladyd [TaKeTa JOKYMEHTOB.

Wcnonnenue JaHHOHW a]MHHHCTPATHBHON NPOLEAYPHI BO3IOKEHO HA JOKHOCTHOE JIMIIO
YIIOJIHOMOYEHHOT'0 OpraHa, OTBETCTBEHHOE 3a Iepeaady nakera JoKyMmeHToB B M®II,

21.6. Beiaya (HampaBieHHe) 3afBHTENI0 MYHMIMIAILHOTO MNpPaBOBOIO aKTa o
IPEOCTAaBICHHH TOCYJAPCTBEHHOM YCIyTH MMO0 NMHCBMEHHOTO OTKas3a B €e MpPeJOCTaBlIEHHH, C
yKa3zaHHEM NPHYHH 0TKa3a.

OcHoBaHWEM /1 Hadala aJMHHHCTPATHBHOW MPOLENYpHl ABISETCA IOIMTHCAHHBIH
MYHHMIUNATBHBIA IPABOBOM aKT O NPEJOCTAaBIEHHH I'OCYJapCTBEHHON YCIyrH Jub0 MHChMEHHBIH
0TKa3 B ee [PEIOCTABIIEHHH, C YKa3aHHEM PHYHH OTKA3a.

MyHuUHDNATEEBIA [PaBOBOM aKT O MNPENOCTABIEHHH MYyHHMIMNATLHOM YCIyTH JH60
IHCbMEHHBIH OTKa3 B €€ NPENOCTaBICHHH, C YKa3aHHEM IPHYHH OTKa3za, oQOpMIISETCS B JBYX
5K3EMIUIAPAX, OJMH M3 KOTOPBIX BHIIAETCA HAa PYKH 3asABHTEIIO, a BTOPOH 3K3EMILIAP XPaHHUTCS B
YIIOJTHOMOYEHHOM OpraHe.

Bmecte ¢ mHCEMEHHBIM OTKa30M B IPEAOCTABIEHHH TIOCYJapCTBEHHOM YCIYTH, C
YKa3aHHEM NPHYMH OTKa3a, M MOpsJKa ero obxkaloBaHHA B CyneGHOM MOpSIKE, 3aABHTENIO
BO3BpAIllalOTCsA MPEIOCTAB/ICHHbIE UM NOKYMEHTHL. KONMHM yKa3aHHBIX JIOKYMEHTOB XpaHATCA B
YIIOJITHOMOYEHHOM OpraHe.

IToBTOpHOE OGpainenue 3asBHUTENS O BONPOCY NMPEJOCTABIEHHS MYyHHIHIIATEHON YCIyTH
JOIyCKaeTCs TIOCNe YCTPaHEHHs MM [IPUYHMH, SBUBIIAXCA OCHOBAaHMEM [UIi OTKa3a B ee
NPEIOCTABIEHHH.

MakcuMabHBIH CPOK BHIONHEHHS aJIMHHHCTPATHBHOM MPONEIYpHl - He Mo3aHee |5-Tw
pabo4ux [HEH CO JHA PErHCTpalldd 3asBICHHA M JOKYMEHTOB, yKa3aHHBIX B myHkTe 20.2.

16



Pernamenta, B ynonHoMo4eHHOM oprame, B TOM YHCJIE CO JHS HX MOJTYYEHHS YIOTHOMOYEHHBIM
OPraHOM IO TO4YTE, B 3JIEKTPOHHOH (opme WM depes M®ILI, a Takxke ero moamHcaHHs
JOJKHOCTHBIM JIMIIOM YIIOJJTHOMOYEHHOT'O OpraHa.

KpuTtepreM NpuHATHS pemeHHs Nmo maHHOM aJIMHHUCTPAaTHBHOM IIPOLIEAYpPE ABJIAETCA
HaMIAE MYHMIMIIAPHOTO NPABOBOTO aKTa O NPEJOCTABICHHH MYyHHUMIATLHOH YCIYyrH Iu60
MHCEMEHHOTO OTKa3a B €€ NPE/IOCTABIIEHHH, C yKa3aHHeM NPHYMH OTKAa3a.

PesynbraTom anMHHHCTpPaTHBHOM MpOLEAY DI ABIAETCH BhLIAYA (HampaBJIeHHE) 3asABHTEIIO
MYHHIMIATBHOTO IPABOBOTO aKTa O NMPEAOCTABIEHHH MYHHIMIAILHON YCIYTH JIM60 MHCHMEHHOro
OTKa3a B €€ NPEJIOCTABJIEHHH, C YKa3aHHEM IIPUYHH OTKa3a.

CrocoboM ¢ukcanun pesynbrata aJMHHHCTPATHBHOM NpoNeayphl SBISETCS BbIIa4a
YHOTHOMOYEHHBIM ~ OPraHOM — MYHHIMIAIBHOIO  MpaBOBOrO  aKkTa O  IpPeJOCTABICHHH
MYHHIHUNATBHOH yCIyrd mub0 MHCHMEHHOrO OTKa3a B €€ TpPeJOCTABICHHH, ¢ yKa3aHHEM INPHYHH
OTKa3a.

Hcnonnenne naHHOM ajMMHHMCTpaTHBHOM IPOLEAYPEI BO3JIOXKEHO HA MOJDKHOCTHOE JIMIIO
YOOIHOMOYEHHOr0  OpraHa,  OTBETCTBEHHOE 3a * BEIJAuy (HanpaBieHHE)  3aABHTEIIO
MYHHIMIIATEHOTO MPABOBOTO aKTa O MPEOCTABIEHHH MYyHHUMIATEHON YCIYTH JIH60 MHCHMEHHOTO
OTKas3a B €€ NIPEJIOCTABIIEHHH, C yKa3aHHEM [IPHYHH OTKa3a.

21.7. OcHoBaHHS I NPHOCTAHOBIECHHS NPEIOCTaBICHHS TOCYAapCTBEHHOH YCIIyru
3aKOHOZAaTENbCTBOM Poccuiickoit Menepanuu u Pecybimnkn Apires He [IPEYCMOTPEHBI.
21.8.  OcHOBaHHAMH [JIsl OTKa3a B NPENOCTABIECHHH TOCYIapCTBEHHOHN YCIIYTH ABJIAKOTCH:

- ofpameHue ¢ 3asBIeHHEM JHIA, He O06JANAIOIEro IpaBOM Ha TMOJIyYEHHE
TOCYAapCTBEHHOH YCIyTH U (MIIH) HE YTIONHOMOYEHHOTO Ha OGPAIIeH e ¢ TAKUM 3asBIIEHHEM;

- HC NPCIOCTaBICHHE 3a4BHTENIEM B IMOJHOM OOBEME NOKYMEHTOB, YKa3aHHBIX B
nospasziene 3.1.3 PernamenTa (nanee - 1oKyMeHTHI);

- IIPCIOCTAB/ICHAC 3asBHTEIIEM OKYMEHTOB, HE 3aBEPEHHBIX B YCTAHOBJIEHHOM HOpSIKE (B
Clryyae MOCTYIUICHHS B YIIONHOMOYEHHBIH OpraH 110 moure);

- HATMYME B IPE/ICTABIICHHBIX 3aSBUTENIEM JIOKYMEHTAX CEePhE3HBIX NOBPEXKIECHHH, KOTOPHIE
HE MO3BOJIAIOT OMHO3HAYHO MCTOJIKOBATH UX COJIEPIKAHHME;

- BBUIBICHHC B IpPEACTABICHHBIX 3afBHTENEM JOKYMEHTaX HEJIOCTOBEPHBIX HIIH
HCKaXEHHBIX CBEICHHIA,

- IpEJIoCTaBJICHAE O€3 NpebsBICHHs OPHIMHATA KOMHH JOKYMEHTOB, HE 3aBEPEHHBIX B
YCTaHOBJICHHOM 3aKOHOZATEIbCTBOM Poccuiickoi Denepanuu nopsaxe;

- TIpH ODpallleHHH B YMOJTHOMOYEHHBIH OpraH, TepPHTOPHANBHO PAacIONOKEHHBIH HE 110
MECTY XKUTENILCTBA (MECTY NpeOBIBAHMS) 3aIBHTE]I.

22. Ilepe4enp aAMHHHCTPATHBHBIX NPOLEAYP (aeiicTBHI) NpH NpeI0CTABICHHH
MYHHIHIAJIBHOH YCJIYIH B 3JIeKTPOHHOH dopme

22.1.  IlpemocraBneHHe MYHMUMNANLHOH YCIYrH BKITIOYaeT B cebs clenyronue
aJIMHHHCTPaTHBHBIE IIPOLIEAYPHI (AEHCTBHSA) B SIEKTPOHHOMN (hopMe:

- HOJTy4eHHe MH(POPMAIHH O TIOPSIKE H CPOKAX MPENOCTABIEHHS MYHHIUIATEHOR YCITYTH;

- 3anmuchk Ha nipueM B MOIL] a1 monaun 3anpoca o npegocTasienuu MYHHIIHIIAJIEHOHN YCITyTH;

- (opmupoRaHHe 3ampoca O NpPENOCTABIEHHH MYHHLMNAIBHOH YCIyTH; TIpHEM M
PETHCTpAllHA  yIIOIHOMOYEHHBIM OPraHOM 3ampoca H HHBIX JOKYMEHTOB, HEOOXONMMBIX JUIS
[IPENOCTaB/ICHHS TOCYJapPCTBEHHOM YCIIyTH; IOJIYYEHHE CBENCHHH O XOM€ BBHITOIHEHHS 3anpoca;
TIOMY9CHUE pE3y/bTaTa NPEAOCTABICHHS IOCYJApCTBEHHOM yCiIyrd; aocyneGHoe (BHECYNEOHOE)
00XaloBaHHe peIleHHH W AeiCTBHI (besneiicTBuA) opraHa (OpraHM3alMM), JOJKHOCTHOTO JTHIA
OpraHa (OpraHu3anyy) 160 rocyIapcTBEHHOTO WK MYHHIUIIAJIBHOTO CJTYKaIIEero.

23. ITopsox ocymecTBIeHHs B 21€KTPOHHOM ¢dopme, B Tom uncite ¢
Hcnoab3oBannem Enunoro moprana, Pernonannnoro moprana, aIMHHHCTPATHBHBIX
npouenyp (AeicTBHIT) B COOTBETCTBHH ¢ MOJI0KEHAAMH cTaThu 10 DegepanbHOro 3aKona
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Ne 210-@3

23.1. Honyyenne urdopmaru o nopsiake u cpokax NPEIOCTABIICHUA MYHHIIUIAILHOM
YCIIYTH.

Ha Exunom noprane, Pernonansaom moprane pasMeIaeTcs ciueayrouas HHhopMalus:

- HCYEPNBIBAIOIIMA TEPEYeHb JOKYMEHTOB, HEOOXOIMMBIX IS [IPE0CTABIICHUA
MYHHUIHIAIBHOH YCITYTH, TpeGOBaHMSA K ODOPMIICHHIO YKa3aHHEIX JJOKYMEHTOB, 4 TAKKe IIEpeYEHb
AOKYMEHTOB, KOTOPBIC 35 BHTE]Ib BIIPABE [IPEJICTABHTE [0 COOCTBEHHOH HHHIIHATHEE;

- KpYyT 3asBHUTEIICH;

- CPOK NPEJIOCTABICHHS MYHHIIUTTAIBHOMN YCIyTH;

- PC3YJIBTAThl  NpPENOCTABIECHHA TOCYNAPCTBEHHOH YCIYIH, NOPANOK IIPEACTABICHHS
AOKYMEHTA, SBIIIOLIETOCH PE3YIbTaTOM MPEIOCTABIEHHS MYHHIMIATEHOM YCIIyTH;

- HCYCPIBIBAIOIMMA INepeYeHh OCHOBaHWH /I [PHOCTAHOBIEHWS MM OTKA3a B
IPENOCTABICHHHA MYHHLIUIIAIBHOM YCIIyTH;

- O IpaBe 3aiBHTENS Ha JocynebHoe (BHecyneGHOe) 06KalOBaHHE pemeHHit W AeHCTBHI
(Ge3neicTBHs ), IPUHATHIX (OCYILECTBIIEHHEIX) B XOIe PEIOCTABIEHHS MYHHIUIIAILHOR YCITYTH;

- (opMbl 3asBieHHH (yBeTOMICHHI, COOOILEHHMH), HCIOJIB3yeMBle TPH NPEIOCTABIEHHH
MYHULIHNATEHOR YCIIyTH;

- TCpCuCHL  HODMATHBHBIX TNPABOBLIX  4KTOB, PEryIHPYIONIMX  IpeJOCTaBlICHHE
MYHHIMNIATEHOH yClIyrM (¢ yKa3aHHEM WX PEKBH3MTOB M  HCTOYHHKOB OQHIHATEHOTO
OIyOIMHKOBaHH ).

Undopmarms na Epunom noprame, Permonansmom nopraje O IMOpAAKe H CpOKax
MPENIOCTAB/ICHAA ~ MyHHUMIAILHOH  yCIYTH NpPEJOCTABIACTCS 3asABHTEMO  (NPEACTABHTENIO
3asgBHTENA ) OecniarHo.

He nomyckaercs oTkas B mpueme 3ampoca u WMHBIX JIOKYMEHTOB, HEOOXOIHUMBIX JIIs
TIPEAOCTABICHAA TOCYIAPCTBEHHOH YCIIYIH, a TakKe OTKa3 B IPEIOCTABIECHHH MYHHIMIATLHOM
YCIYTH B Cllydae, eCili 3a1poc ¥ I0KYMEHTEI, Heo6X0MMBIE IS IPEIOCTABNEHHS MYHALAIATLHOMN
YCIYTH, NONAHEI B COOTBETCTBHH C HH(pOpMamuedl O Cpokax M TOpSJKE IIPEIOCTABJICHHS
TOCY/IapCTBEHHOH yCiyrH, onybiukoBaHHOM Ha ExunoM moprane, PermonansnoM noprase.

Hoctyn x MHGOpMamMH O Cpokax M MOpAIKE IPeIOCTABIEHHS rOCY/IapCTBEHHOM yCIIyrH
OCYIIECTBIAETCS 0€3 BEIIOJHEHHS] 3asiBUTENEM KaKHX-THO0 TpeboBaHMH, B TOM umcie 6e3
HCHOJIB30BaHMs MMPOrPaMMHOIO OOECNeYEeHHs, YCTaHOBKA KOTOPOTO HA TEXHHYECKHE CpeacTBa
3asBHTENS TPeOyeT 3aK/IOYEHHS JMIEH3HOHHOIO WIIM MHOIO COTJIALICHHS © npaBoobiagaTeneMm
NPOTPaMMHOr0  OO€ECTIEYeHHs, IpeayCMaTpPHBAIOMEr0 B3MMaHHE IUIaTBI, PErHCTPALHIO HIIH
ABTOPH3AIIHIO 3aABHTENIS, HIIK [IPEIOCTAB/IEHHE HM NEPCOHATBHBIX JAHHEIX.

23.2.  3anmce Ha npuem B MDI 115 mogaun 3aIpoca O MpeI0CTaBICHHH MYHHIIMIAILHOM!
YCIIYTH.

B nensx mpenocrasienus rocymapcTeenHo# YCIyTH, B TOM YHCJI€ OCYINECTBISETCS HpPHEM
3asABHTENCH [0 NpeBapUTeNbHOM 3amkcu B MOL].

OcHoBanueM /15 Hayana aIMHHHCTPATHBHON IpPOLEAYpPhI ABISETCA oOpameHue 3asBHTEIs
Ha Pernonansueiii mopran, Eaumsii mopran MHOTO(YHKIMOHANLHBIX [EHTPOB MPEJOCTABIEHHS
TOCYTapCTBCHHBIX U MyHHIMIATBHBIX yeiyr Pecry6immku Anpires (nanee - Eaunsii nopran M®I[
PA), ¢ nenbio nonyyenns MyHHIHENATLHOM YCIJIYTH TI0 NIPEBAPHTENLHOM 3aIIHCH.

3anuch Ha MPHEM NPOBOIMTCS MOCPEICTBOM PerdoHATBHOrO noptana, Exunoro noprana
M®I] PA.

3asIBUTEINO NPENOCTABIAETCS BO3MOKHOCT 3aIHCH B JOGKIE CBOGO/IHEIE 1T IPHEMa J1aTy
M BpeM B NIpe/ieniax ycraHoBlIeHHOro B MOII rpaduka npuema zassuteneit.

M®I] ne BnpaBe Tpe6GoBaTh OT 3asBHTENS COBEPIICHUS MHBIX JEHCTBHH, Kpome
NPOXOKICHUS HACHTHOHKAMHA U ayTeHTH(UKAIMA B COOTBETCTBHH C HOPMaTHBHBIMH ITPABOBBIMH
aktaMu Poccuitckoit @enepanyn, ykazanus nenu IIDHEMA, a Tak¥Ke IPEeNOCTABICHHA CBEACHHIA,
HeOOXOMMMBIX [UIsi pacdera [UIHTEbHOCTH BPEMEHHOI'O MHTEpBajia, KOTOPBIH HE0O6XO0IHMO
3a0pOHHPOBATE 115 TpHEMa.

Kputepuem mnpuusTHs pemenns no maHHOMN aIMHHHCTPATHBHOM IPOLEAype SBIAETCA
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Ha/MIKe CBOOOJHBIX /Ul IIPHEMa JIaThl H BPEMEHH B IIPE/IENax yCTaHOBIEHHOro B M®I] rpaduka
TIpHEMA 3asBUTEIIEH.

Cnocobom  ¢ukcarmmu  pesyinbrata  aJIMHHHCTPAaTHBHON OpoLeNypbl  SABIAETCH
chopMHpOBaHHOE yBEJOMIICHHE O 3alHCH Ha pHeM B ML,

Pe3yibrarom aIMMHHCTPaTHBHOMN NPOLE/AYDEI ABIAETCS TOMyYEHHE 3aIBUTENEM:

C HCIO/IB30BaHHEM CpeICTB PerHoHanbHOrO mnopraga B JIMYHOM KaGHHETe 3asBHTENS
YBEJIOMJICHHA O 3allMCH Ha npuem B MOIT;

C MCTIOJIb30BaHHEM cpecTB Enunoro noprana M®I[ KK yenomnenus o 3amucu Ha IIpHEM B
M®I] na nannoM nopraie.

23.3.  ®opmHpoBaHHE 3ampPOCa O MPEJOCTARNEHHH MYHALANATLHOMH YCITYTH.

OcHoBanueM s Hayana aJMHHHCTPATHBHOMN MPOLEIYPH! SBISETCS aBTOPH3alMs 3aABHTES
C HCronb30BaHMEM y4eTHOH 3amucH B ECHA mHa EguHom moprane, Permonanbaom nopraie ¢
LENIBIO TI0/1a9H B YIIOIHOMOYEHHBIH OpraH 3arpoca O NpeloCTaBICHHH MyHHIMIATEHOM YCIyTH B
JNIEKTPOHHOM BHJIE.

QopMHpOBaHHE 3ampoca  3a’ABUTENEM  OCYILIECTBISETCS TIOCPEJICTBOM  3allOJIHEHHS
3/IEKTPOHHOH (hopMeI 3anpoca Ha Exunom noprane, Pernonansaom nopraine 6e3 JONOTHHTEILHOM
NO/Ia4YH 3arpoca B Kakoi-1u60 uHo# dopme.

Ha Epunom noprame, PerwonamsHoM moprane pasMemaroTcs o0pa3nsl 3anoJHEHHS
SNIEKTPOHHOH (OPMEI 3ampoca.

DopMmaTHO-IOTHYECKask  [IPOBEpKAa  CHOPMHPOBAHHOTO 3ampoca  OCYIIECTBIIAETCS
aBTOMAaTHYECKH IOCIIE 3alI0HEHUS 3adBHTENIEM KaXIIO0TO M3 IONIei 3NIeKTPOHHOM (OpMEI 3ampoca.
Ilpu BBISBIEHMHM HEKOPPEKTHO 3AIOJHEHHOTO TOJS SJIEKTPOHHOM ¢bopMBI 3ampoca 3asBHTENH
YBCIOMIIAETCA O XapaKTepe BBIABICHHOH OIMOKM W INOpAIKE €e YCTPAaHEHHs MOCPEICTBOM
HH(OPMALMOHHOTO COOBIIEHHS HEIIOCPEICTBEHHO B JIEKTPOHHOM (opme 3ampoca.

[Ipu hopMupoBaHuE 3ampoca 3asBUTETIO 06ECIEYHBAETCS:

-BO3MOXHOCTh KOITMPOBaHHS M COXPaHEHHMA 3alpoca M JOKYMEHTOB, HEOOXOIMUMEIX IS
NPEIOCTABIIEHH MyHHIMIIAIBHOM YCITyTH;

- BO3MOXHOCTE NIe4aTH Ha OyMa)KHOM HOCHTEIIe KOITMH YJIeKTPOHHO#M (hopMBI 3ampoca;

- COXpaHEHHME paHee BBE/ICHHBIX B OJIEKTPOHHYIO ¢opMy 3ampoca 3HaYeHHH B OGO
MOMEHT. 110 JKEJIAHHIO 3aABUTE]IA, B TOM YHCIIE IPH BOSHUKHOBEHHH OIIMGOK BBOJIA H BO3BpATE IS
MOBTOPHOT'O BBO/Ia 3HAYEHHH B 3JIEKTPOHHYIO (OpMY 3ampoca;

- 3all0JIHEHHE TOJIEH JIEKTPOHHOM (HOPMBI 3ampoca /10 Hayala BBOJA CBECHHIH 3asSBATENIEM
C HCIOJIb30BAaHHEM CBEICHHH, pasMenieHHbIXx B ECHUA, u cBenennii, ony6nukoBanabsxX Ha ExuHoM
noprajie, PeruoHansHoM noprane B 4acTH, Kacarouieics ceeeHuit, orcyrerBytomux B ECHUA;

- BO3MOXKHOCTb BEPHYTBCA Ha JII000# U3 9TaNoB 3al0THEHHs IEKTPOHHOM (hOPMBI 3ampoca,
Ge3 moTepu paHee BBeIEHHOH HH(POPMAIIHH;

- BO3MOXHOCTb OCTyNa 3aABUTeNs Ha EqunoM moprane, PernoHanbHOM nopraie K paHee
TIOJIaHHBIM 3aIpOCaM B TE€YECHHE HE MEHee OJHOTO ro/la, a TaKXKe YacTHYHO CHOPMHPOBAHHBIX
3aIIPOCOB - B TEYEHHE HEe MEHee 3 MeCHIIEB.

®opmHpoBaHHE 3ampoca 3aABHTENEM  OCYIIECTBISETCS IIOCPEJICTBOM  3aIlOJTHEHHS
3JIeKTPOHHOM (popMeI 3anpoca Ha Equaom noprane, Pernonansaom nopraie.

ChopMHpOBaHHEI ¥ NOANMCAHHBIA 3ampoc  u JOKYMEHTBI, HEOOXOJMMEIE s
TIpCAOCTaB/ICHASA MYHUIMIIATBHON YCIIYTH, HANIPABJISIOTCS B YIIONTHOMOYEHHEIH OpraH IIOCPENCTBOM
Enmunoro noprana, Pernonanssoro noprana.

KputepueM npuHATHA pemeHus N0 JaHHON aJIMHHHCTPATHBHOMH IpoLenype SBISETCS
KOpPPEKTHOE 3alOJIHEHHE 3asBHTENIEM IOJeH 3IEKTPOHHOHM (hOPMBI 3alpoca O MpelOCTaBICHHH
rOCy/TapCTBEHHOM YCIIyTH B 3JIEKTPOHHOM BHJIE.

PesynsratoM amMUHHCTpaTHBHON NpOLENYpHl SBISETCS MIOJIYYEHHE YNOITHOMOYEHHBIM
OpraHoM B SJIEKTPOHHOH ()opMe 3asBNCHHS M NPHIAraeMbIX K HEMy JOKYMEHTOB IIOCPEJCTBOM
Enunoro noprana, PernonansHoro moprana.

Cnocobom dukcamuu pesynsrara aIMHHHCTPATHBHOM TIPOLEAYPHI SABIAETCS PETHCTPAIUs
3anpoca (3asBleHHs) MOCPeACTBOM EmuHoro moprana, Peruonamszoro TopTajla U MOJIyYeHHe
3asBHTEJIEM COOTBETCTBYIOIETO YBEAOMIIEHHS B JINYHOM KabHHeETe.
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23.4.  IlpueM u perucTpauys ymOIHOMOYEHHEIM OPraHOM 3alpoca M HHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JIIsl PE/IOCTaBIICHHS TOCY/IapCTBEHHON YCIIYTH.

OcHoBaHueM JUld Havama aJMHHHCTPATHBHOH IpONENYphl SBIAETCS NOJy4eHHe
YIOTHOMOYCHHBIM OpPraHOM 3afBIICHHA W MPUIIAraeMblX K HEMY JOKYMEHTOB, HANPAaBIEHHBIX
3asBATENeM nocpeacTBoM Enunoro noprana, PernonansHoro noprana.

YIOIHOMOYEHHBIH oOpraH ofecnedydBaeT mNpHEM JOKYMEHTOB, HEOOXOMMMEIX JUIS
IpENOCTABICHHS TOCYJAapCTBEHHOM YCIYIM, M DETHCTpallHiO 3ampoca 6e3 Heo6XOIHMOCTH
IIOBTOPHOTO MPEJCTABICHHS 3a4BUTEIIEM TAKHX JOKYMEHTOR Ha GyMakKHOM HOCHTEJIE.

Peructpaums 3asenenus (3ampoca) W JIOKyMEHTOB (cBenenwmit), ocymecTBIseTCS
AO/DKHOCTHBIM JIHIIOM YIIOTHOMOYEHHOTO OpraHa B JIEHb IOCTYIUIEHHS YKa3aHHOTO 3asBIIEHHS
(3ampoca) W JOKYMEHTOB (CBelcHHH) B YIIOIHOMOYEHHBIA OpraH, MOCTYNHBIIHX B
YIIOTHOMOYEHHBIH OpraH B BBIXOJHOM, HepaGouMii NMpa3THWYHBIA [EHb MM TI0CTE OKOHYAHHS
pabodero [iHs, OCYIECTRIAETCS B EPBLIH, CIEAYIOMMHA 3a HAM, pabouuit neHs.

IIpenocrasnenne rocy1apcTBEHHOM yCIYTH HAYMHAETCS ¢ MOMEHTA IIPHEMA H PErUCTPALHH
YIOTHOMOYCHHBIM  OPraHOM 3JIEKTPOHHBIX JIOKYMEHTOB, HEOOXOIMMBIX Ul IIpeOCTABICHHS
roCy1apCTBEHHOH YCITYTH.

Ilpu ormpaske 3ampoca mnocpeactoM Emumnoro mnoprasa, PermoHanmsHOro nopraia
ABTOMATHYECKH OCYIIECTBIIACTCS (hOPMATHO-JIOTHYECKas IIPOBEpPKa COPMHPOBAHHOIO 3ampoca B
NOPAZKE, ONPEACIIACMOM YIOIHOMOYEHHBIM OPraHoOM, IIOCIIE 3aMOHEHHS 3asBHTENIEM KaKIOTO U3
MoJICH 5EKTPOHHOH (GopMEl 3anpoca. IIpH BBIABIEHHH HEKOPPEKTHO 3aOJHEHHOTO IO
NIEKTPOHHOH (HOPMBI 3ampoca 3adBHTENb YBEIOMISETCS O XapakTepe BBIABICHHOW OMMOKH M
TIOpAJKE €€ YCTPaHEHHA MOCPEACTBOM HH()OPMAIIHOHHOIO COOOLIEHHS HEMOCPECTBEHHO B
3NEKTPOHHOH (opMe 3ampoca.

IIpu ycnemHo# oTnpaske 3anmpocy NpPHCBaHBAETCS YHMKANBHEIA HOMEP, IO KOTOpOMY B
TMIHOM KabHHeTe 3asBUTENs MocpencTBoM EmHOro noprana, PeruoHansHOro moprana 3asBHTENTIO
byzmer npencrapnena nHGoOpMAaLKL O X0/I€ BHITONTHEHHAS YKA3aHHOIO 3arpoca.

ITocne mpHHEATHSA 3ampoca JOJKHOCTHBIM JTHIIOM YIIOJHOMOYEHHOTO opraHa, B JIMYHOM
KkabHHeTe 3asBMTENd MOCPEACTBOM EjumHoro moprama, PersonamsHOro mopTajia 3amnpocy
NPHCBAMBACTCA CTATYC, MOATBEPKAAIONINI €r0 PErHCTPALHIO.

IIpn mocTymiienuH 3ampoca Ha NpPENOCTAaBIEHHE YCIYTH M JOKYMEHTOB B JIIEKTPOHHOH
opme, MOAMHUCAHHBIX YCHICHHOH KBATH(HIMPOBAHHOMN SIEKTPOHHON MOMMHMCHIO, JOKHOCTHOE
MO YIOIHOMOYEHHOIO OpraHa MpOBEPSET NeHCTBHUTENLHOCTh YCHIICHHOH KBaTH()HIMPOBAHHOM
3JIEKTPOHHOM IMOJIITHCH.

Jle#icTBus, CBS3aHHBIE C MPOBEPKON JEHCTBHTENEHOCTH YCHICHHOM KBaJIMQUIIUPOBAHHOM
SNEKTPOHHOH IOIIMCH 3aABUTENsA, MCHONB30BAaHHOW TpH obpameHun 3a [OJIy4YEHUEM
TOCYIapCTBEHHOH YCIIYTH, M IPUHATHEM PEIEHHs 06 OTKa3e B IIpHEME K PACCMOTPEHHIO 3asiBICHHMS
H JOKYMCHTOB, & TaKK€ HAlpaBICHHEM 3ajdBHTEIIO YBEJOMIIEHHS 00 3TOM, ONpeeisiorcs B
COOTBETCTBHH C ToCTaHOBjIeHHeM [IpaBuTenscra Poccuiickoit ®enepanuu ot 25 asrycra 2012 r.
N852 "O6 yrsepxnenuu IIpaBui HCHOIB30BAHMS YCHICHHOMN KBaTM(DUIIMPOBAHHOMN 3JIEKTPOHHOM
NOJNHCH TpPH 0o6palleHHH 3a NOJYYEHHEM TIOCYAAapCTBEHHBIX H MYHHIAIATLHBIX YCIYyT H O
BHECCHWH H3MeHeHHS B [IpaBuna paspaGoTku M yTBEpXKIEHHs aIMHHHCTPATHBHBIX PETIAMEHTOR
IPEOCTaBIIEHHA rOCYJapCTBEHHBIX YCIIyT".

Cpok OCYIIECTBNIEHHS NOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO OpraHa IpPOBEPKH
AEHCTBHUTENLHOCTH  YCHJIEHHOH  KBATH()MIMPOBAHHOM NEKTPOHHOHM TOJANMCH  3aABHTEIId,
HCIOJIb30BAHHOH TIpH oOpalleHMH 3a TONy4eHHeM MyHUUMNATBHOH YCIYIH, HE IOJDKEH
npeBelnare 1-ro pabovero aus.

B ciyuae ecnu B pesynbTare NpOBEpKH YCHIIEHHOMN KBATHQHIMPOBAHHON moamucK Gyaer
BEISBIIEHO HECOO/IONCHHE YCTAHOBNCHHBIX yCIOBMM IIPH3HAHMA ee  JeHCTBHTENBLHOCTH,
AOJDKHOCTHOE JIHIIO YIIOMHOMOYEHHOIO OpraHa B TeYeHHe 3 JIHelH CO JHs 3aBEepIICHHS MPOBEACHHUS
TaKOH NpOBEPKH NPHHHMAeT pelleHHe o6 OTKa3e B NMpHEME K PACCMOTPEHHIO 3asBICHHS M
AOKYMCHTOB M HallpaBIIET 3aSBUTEIIO YBEJOMIIEHHE 06 3TOM B IEKTPOHHOM (GopMe ¢ yKazaHHEM
IyHKTOB cTaTh 11 @enepanbHoro 3akoma or 6 ampens 2011 r. N63-®3 "O6 3JIEKTPOHHOH
MOJIHUCH", KOTOpble MOCTYXHIH OCHOBAHMEM /U TIPHHATHS YKAa3aHHOTO pemenus. Takoe
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YBEIOMJICHHE MNOAMHCHIBACTCA YCHICHHOHW KBATH(UIMPOBAHHOM MOMIHUCHIO JODKHOCTHOIO JIMIA
YIIOJTHOMOYEHHOI'O OpraHa ¥ HalpaB/ISeTCs [0 afpecy 3JIeKTPOHHOM ITOYTE 3aBHTENS JIHOO B €ro
NHYHBIHA kKabHHET Ha Pernonansrom moprane. Ilocie noqydeHHs yBeIOMIICHHS 3aMBHTEb BIIpaBe
06paTUTBCs MOBTOPHO C 06pallleHHEM O NPEIOCTABIEHHH YCIIYTH, YCTPAHHB HapyILIEeHHUs, KOTOphIE
TIIOCITY’KUJIM OCHOBAHHEM JUIA OTKa3a B IIPHEME K PACCMOTPEHHIO IIEPBUYHOTO 0OpalIeHus.

JIOJKHOCTHOE JIMIO YOJTHOMOYEHHOIO Oprana B |-JTHEBHBIH CPOK COOGIIAET 3aBUTEIIO O
NOCTYIUICHAM B  YIOJHOMOYCHHBIA OpraH 3ampoca M MNpPHIOKEHHBIX JOKYMEHTOB Ha
NpEIOCTaBICHHE YCIYTH B BHAE YBEJIOMIIEHHSA B TMYHOM KaOHHETE 3asgBHTENS Ha PervoHaIbHOM
noprasne.

B ciydae ecnu B 3nmexkTpoHHOM (opMe 3asBHTENEM He HAIpaBIIEHEI (HampaBlIEeHBI HE B
nonHOM 00BeMe) AOKYMEHTHI, ykasaHHble B myHkTe 20.3. PernamenTa, DOMKHOCTHOE JIULO
YIIOTHOMOYCHHOTO OpraHa NPHHHMAeT pelleHHe 06 OTKa3e B IPEeJOCTABIEHHH rOCYIapCTBEHHOM
YCITYTH, HamlpaBIICT 3aj4BMTETIO YBEAOMIICHHE 00 OTKa3e B IpPEIOCTABIEHHH TIOCYIApCTBEHHOM
YCIIYTH € yKa3aHHEM NPUIHH 0TKa3a B COOTBETCTBHMH ¢ MyHKTOM 21.8. mozapaszena 21 PernamenTa.

Kputepuem npunaTHs peineHHs 1o JaHHOM aIMHHHCTPAaTHBHOM NpoLEAype SBISETCA
OTCYTCTBME OCHOBAHHMH IUI OTKa3a B NpHEME JOKYMEHTOB, HEOGXOIMMEIX JUIS NPEIOCTABIECHHS
rOCyJapCTBEHHOM YCIIYTH.

PesynsratoM agMuHHCTpaTHBHOM mNpolexypEl sBISETCA PETHCTpAllKs MOCTYNMBIIHX B
YHOITHOMOY€HHbIH OpraH B 3IEKTPOHHOH (OpPMe 3asBIICHHs M NPHIIATAEMEIX K HEMY JOKYMEHTOB.

Crnocobom dukcanum pesynsrarta aIMHHHCTPaTHBHOMN NPONENyphl ABJISETCS IMPHCBOEHHE
PETHCTPALMOHHOTO HOMEPA MOCTYNMHBINEMY 3alpOCy MIH COPMHPOBAHHOMY YIIOTHOMOYEHHBIM
OpraHoM yBeJIOMJIEHH:A 00 OTKa3e B IpHeMe JOKYMEHTOB.

23.5. [lonyuyenue cBeieHHH 0 X0/1€ BBIMOIHEHHAS 3arpoca.

OcHoBanueM i Hayana aIMHHHCTPATHBHOM TPOLEIYPH! SBIAETCS obpaienue 3asBUTEIS
Ha EuHBIL nopTan, PernoHanbHbii nopTai ¢ HENBIO MOMTyYeH s rOCYJapCTBEHHOH YCIIyTH.

3adBUTENE HMEET BO3MOXHOCTh MONYdeHHS HMHPOPMALHH O XOJe NpeAOCTaBIIEHHS
roCcyJapCTBEHHOHN YCITyTH.

HMudopmanus o xo/ie npeIoCTaBNeH s rOCYAapCTBEHHON YCIIyTH HANPABIISETCS 3asSBATENIO
YIIOJTHOMOYCHHBIM OpPraHOM B CpOK, He NpeBbinaiomui 1 paGodero mHs mocne 3aBeplIeHHS
BBITIOJTHEHHS COOTBETCTBYIOLIEr0 IEHCTBHA, HA aJIpeC IEKTPOHHOM ITOYTHI HIIH C HUCIIOJIL30BAaHHEM
CPEACTB PernoHanbsHOrO nopraia no BEIGOpY 3asgBUTEL.

Ilpn npenocraneHMM MYHHIHNATBHOM YCIyTM B 3NEKTPOHHON (OpMe 3asBHTENO
HalpaBJIseTCs:

- YBEIOMIJICHHE O 3alHCH Ha npueM B M®L], coaepikalnee CBeIEHHS O aaTe, BDEMEHH H
MeECTe IpHeMa;

- YBEAOMJIEHHE O IPHEME H PErMCTPAIMHK 3aIIpOCa ¥ HHBIX JOKYMEHTOB, HEOOXOIUMBIX [T
[Ipe/IOCTaBJICHUSL YCIIYTH, COJAepiallee CBeACHHs O (hakTe npHema 3ampoca W JOKYMEHTOB,
HEOOXONMMBIX JUIA MOpPENOCTAaBIEHHS TIOCYJAPCTBEHHOM YCIYIH, M Hadase IpOoLETypPhI
NpeIOCTaBICHHUs] IOCYJapCTBEHHON YCIYIH, a TaKkKe CBEICHHA O Jare W BPEMEHH OKOHYAHHS
NPEJIOCTaB/ICHUS YCIYTH MO0 MOTHBHPOBAHHBIH OTKa3 B IPHEME 3alipoca M MHBIX JOKYMEHTOB,
HEOOXOIMMBIX JUIst TIPEIOCTaBIIEHHs TOCY IAPCTBEHHOMN YCIYTH;

- YBEAOMIICHHE O INPENOCTABICHHH MYHHLMIATLHOH YCIYTH, COJEpIKallee CBEIEHHS O
BO3MOXKHOCTH IOJIy4EHHS pE3ybTaTa IPeJOCTaBICHHA rOCYIapCTBEHHOM yCIyrH, mibo o6 oTkase
B €€ NPE/IOCTABJIEHHH, C YKa3aHHEM NPHYMH 0TKa3a.

KputepueM NpuHATHA pemeHHs mo AaHHOH aJMHHHCTPaTHBHOM IpoLeaype SBIAETCA
obpamenue 3asBuTens Ha Emuueni nopram, PernoHansHEIH MopTajl ¢ LENbI MOIyYeHHH
roCyJapCTBEHHOHM YCIIYTH. -

Pe3ynbratoM agMUHMCTPaTHBHON MpOLELYpHI ABIAETCS MONYYECHHE 3aABHTENEM CBENCHUMH
0 XOJI€ BRINOJHEHHSA 3allpoca B BHIE yBEJOMIICHHH Ha aJpec 3NIeKTPOHHOH IMOYTHI HIIH B JIAYHOM
xabunere Ha Enunom moprane, PeronansHom nopraie 1o BBIOOpY 3asiBHTEIIS.

Crnocobom (uKcanmu pesynbTaTa aJMHHHCTPATHBHOM IpONEAYPhl ABJIAETCA OTOOpaKEHHE
TEKYIIEro CTaTyca IpEeNOCTaBICHHS TOCYJapCTBEHHON YCIYI'M B JIMYHOM KaGHHETe 3asBMTENs Ha
EnunoMm noprare, PernonaisHOM moprane B 31eKTPOHHOM bopme.
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23.6.  IlomyyeHnue pe3yibTaTa PeIOCTABIEHHS FOCYIAPCTBEHHOMN YCIIYTH.

OcHoBaHWeM [ Hayana aAMHHHCTPATHBHOM MNpOIELYpHl SBISETCS TOTOBBLA K BhLIayYe
pe3yJbTar NpeIoCTaBIEHUs MyHHIIUIIATEHOM YCIIYIH.

B xadectBe pesyinbrara NpefoCTaBeHHs MyHHIMIATLHON YCITyTH 3a9BHTENb 110 €r0 BHIGOPY
BIIPaBE€ MOJYYHTh:

- MYHUIMNAIbHBIA IPABOBOH aKT O IPEeJOCTAaBIEHHH TOCYJApPCTBEHHOH YCIyrd 6o
MHMCBMEHHBIH OTKa3 B €€ IPEJOCTABIEHHH, C YKa3aHHEM NPHYMH OTKa3a, B (opMe SIEKTPOHHOIO
AOKYMEHTa, MOAMHCAHHOIO YCHICHHOH KBATH()HIHMPOBAHHOMN SII€KTPOHHOH MOAMHCHIO (B CIIydae
NOJIa4H 3asBMTENEM 3asBICHUA H (WIH) JIOKYMEHTOB (CBEJEHHH) B (OpME 3IEKTPOHHOTO
JOKyMeHTa, Yepe3 Enunbni nopran, Pernonansueiii mopran);

- MYHUIMINANBHBEIA [PaBOBOA aKT O NPEJOCTaBIEHHH OCYIApCTBEHHON YCIyTH JHG0
MMCBMEHHBIH OTKA3 B €€ NPEIOCTABICHHH, C yKa3aHHEeM [IPUYMH OTKAa3a, Ha GYMaXKHOM HOCHTEJIE.

Jlnst mosydeHus pesyibTaTa NpENOCTABICHMS MYyHMIMIATBHOM YCIyrH Ha 6yMakHOM
HOCHTEJIE 3aABHTENL HMEET IIPABO OOPATHTHCA HEMOCPEICTBEHHO B YIOJHOMOYEHHBIH OpraH MM
MOII. -

3asiBUTEIb BIIPaBE MONYYHTh PE3YIBTAT IPEIOCTABICHHS MYHHIAIATLHOM yciayrd B opme
IEKTPOHHOTO NOKYMEHTa MIIM JIOKYMEHTa Ha GyMaKHOM HOCHTelle B TE€YEHHME CpPOKa NEHCTBHS
pe3ynbTaTa Npe/loCTaBIEHHs MYHHIIUIIAIBHOM YCIIYTH.

Kpureprem NpUHATHSA pelIeHHs 0O NAHHOM aJIMHHHCTPATHBHOM IpoLEenype SBISAETCS
HaJlMqMe pe3ylbTaTa NPEJOCTABICHUA TOCYJapCTBEHHOH YCIYTH, KOTOPBIA IIPEeJOCTABIAETCS
3afBUTEIIO.

PesynbTatoM aIMHHHCTPaTHBHOM MpPOIEYpHI ABISETCA BhIaYa (HATIPABIEHHE) 3asBUTEIO
JOKYMEHTOB, ABJIAIOIIMXCS PE3YIBTATOM NIPEOCTABIECHAS MYHUIIUIIAJBHON YCIYTH.

Crioco6oM ¢ukcanum pesynsTaTa BHIIOJIHEHHS aIMHHUCTPATHBHOM poueaypsl (MmogydeHne
pe3ylbTaTa MpeNOCTaBICHHS MYHHIMNAILHOM YCIyrH B (OpMe 3IEeKTPOHHOIO JOKYMEHTa,
MOJANKCAHHOTO YCHICHHON KBAIM()HIMPOBAHHOH OJIEKTPOHHOH IOMIHCEHIO YIIOTHOMOYEHHOIO
AOJKHOCTHOTO JIMIA YIIOJIHOMOYEHHOT0 OpraHa) SBJISeTCs yBeJOMIIEHHE O FOTOBHOCTH Pe3yJbTaTa
TIpEIOCTABIEHUs TOCYapCTBEHHOH YCIIYTH B JIMYHOM KabuHeTe 3asBHTeNs Ha EmuHoM moprane,
PernonansHoM nopraie.

23.7.  OcymiecTBIeHHE ONEHKH Ka4eCTBa [PENOCTABIEHHS TOCYIAPCTRBEHHOM YCIYTH.

OcHoBaHWeM Ui Hayala aJMHHMCTPATHBHOM IPONLENYPH SBIAETCS OKOHYAHHE
IPENIOCTaBJIEHHsA FOCYAapCTBEHHOM YCIYTH 3asBHTEIO.

3asBuTem0  obecrmeydBaeTCS BO3MOXHOCTH OLEHHTh JOCTYIIHOCTH M Ka4ecTBO
TOCY/IlapCTBEHHOH yCIyrH Ha PermoHaneHOM noprage B ciydae (OpPMHpOBaHHS 3ampoca o
TIPEOCTABICHHH FOCYIAPCTBEHHOM YCIYTH B 3JIEKTPOHHOH (opMe.

KputepreM NpHHATHS pemleHHs NO NAHHOW AJMHHHCTPATHBHOM IIPOIEype SBISAETCS
COrNacHe 3asBHMTENA OCYIIECTBHTH OLEHKY JOCTYMHOCTH H KayeCTBAa IOCYJapCTBEHHOM YCIYTH, ¢
HCIIOJIB30BAaHHEM CPEACTB PernoHanbHOro moprana.

PesynbraromM aaMHHHCTPaTHBHOM MPOLEIYPHI ABISETCS OMEHKA JOCTYIHOCTH H KAa4ecTBa
MYHHIIHIIATBHOH yCIIyrd Ha PernonansHOM mopraie.

Crocobom ¢ukcaiuu pesynbraTa aIMAHACTPATHBHOM TPONEAYPHI SBISETCS YBEJIOMJICHHE
00 OCYINECTB/IEHHH OIEHKH JIOCTYIIHOCTH M Ka4eCcTBa MYHHIHTIANBLHON yCIyrd Ha PeronansHoM
noprase. _

HocynebHoe (BHecyneGHOE) 06kanoBaHHWE pelIeHHH M NEHCTBHM (be3nelicTBHA) oprana
(opranmzauuu), JODKHOCTHOTO JIMIA OpraHa (OpraHM3audd) Ju6o TOCYyZIapCTBEHHOIO HIIH
MYHHIHIIATBHOIO CITYXKAIIero.

OcHoBanueM 11 Hayana aJMHHHCTPATHBHOM TIPONENYPHI ABISETCS obpalneHue 3agaBHTENS
B YIOIHOMOYEHHBIH OpraH, NPENOCTABIAIONMHA MYHHIMIAILHYIO YCIYTY, C HENbIO IIONYYeHHs
MYHHIMNIANEHOM YCIIYTH.

3asBuTeMmo obecneHBaeTCA BOIMOKHOCT HANIPABICHHS KaIo6kl Ha PEINEHHUS U NeUCTBHS
(Ge3melcTBAE) OIDKHOCTHOIO JHIA YIIOJTHOMOYEHHOIO OopraHa B COOTBETCTBHH CO crarhei 11.2
®enepansHoro 3akona Ne 210-®3 ¢ Hcnosp3oBaHHeM mopraia (enepansHOR rocyaapcTBEHHOM
MHDOPMAIMOHHON  CHCTeMBl, ofecrednBalomell  mporece nocynebHoro  (BHecymebGHOro)
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obxanopaHMs pemeHHd W geiicTBuii (GesneiicTBus), COBEPINEHHBIX MpPH NPeAOCTABIEHHH
FOCYapCTBEHHBIX YCIYT OpraHaMH, MPEAOCTABJAIONMMH TOCYIapCTBEHHBIE H MYHHIIHIATbHBIE
YCIIYTH, HX TOJDKHOCTHBIMH JIMIIAMH, TOCYAapCTBEHHBIMHA MyHHLMIIAIBHEIME CITYKAITAMH ¢
HCIIOJIb30BaHHEM HH(MOPMAMOHHO-TEIEKOMMYHHKAIIHOHHOH CeTH "UnTepuer" (manee - cucrema
nocynebHoro obxanoBanus).

Ilpu nHampasienun *kanoObl B JEKTPOHHOM BHJE IIOCPEICTBOM CHCTEMEI JnocyaebHoro
00XalloBaHHs C HCMONB30BAHHEM HWH()OPMALMOHHO-TENEKOMMYHUKALMOHHON CETH "UnTepHet",
OTBET 3asBUTE/IIO HAMPABIACTCS IOCPEINCTBOM CHCTEMBI JOCYAeGHOro O6XKANOBAHHSA, a TAKKe
CrnocoboM, yKa3aHHBIM 3aABHTEJIEM NPH I0Ja4e Kal00bL.

Kputepnem npunATHS pelneHHs [O JaHHOM aIMHHHCTPATHBHOM npouenype SBIAETCS
HEY/IOBJICTBOPEHHOCTD 3asBHTEIIA PEIICHUSIMH H IEHCTBHAMH (Ge31eiCTBHAMH) YIIOTHOMOYEHHOTO
Oprasa, J0JDKHOCTHOIO JTHIIa YIOIHOMOYEHHOTO OpraHa.

PesynbraroM aaMUHMCTPaTHBHOM IPOLIE/YPEI SABIAETCS HANPABICHHE KATOOH! 3aSBHTEIS B
YHOJIHOMOYEHHBIH OpraH, IOJaHHOH C HMCIIONb30BAHHEM CHCTEMBI JOCYIeGHOr0 06XATOBAHHS B
3JIEKTPOHHOM BHJIE. -

CniocoboM (uxcanmu pesynbTaTa aIMEHECTPATHBHOM TIPOLEAYDPHI ABISETCS perucrpanus
KaloOBl 3asBHTENA, a TaKkKe pe3yibTaTa pacCMOTPEHHS Xaiobbl B CHCTEME nocynebHOro
obxaoBaHmsI.

24, Ilopsinok Henpag/ieHyst JONYIMEHHBIX 0NEYaTOK H OMHOOK B BLIIAHHBIX B
pesy/abTaTe NPeA0CTABICHAS MyHHIHNAILHON YCIyTrH A0KyMEHTAX

24.1.  OcHoBaHWEM /i HAdYala aIMHUHHCTPATHBHOW NPOLEIYPHl SBISETCS MOJIyYeHHe
YOOJHOMOYEHHBIM OpraHOM 3asBlIeHHA 00 HMCIpaBJIEHHH JONYIIEHHBIX OMEYaTOK M OMMOOK B
BBUIAHHBIX B pE€3ylbTaTe NPENOCTABIEHHA TIOCYJapCTBEHHOHW YCIYIH JOKYMEHTax (mamee -
3aABJIEHHE 00 HCITPABICHUH OIHOOK).

24.2.  3assnenue 06 HCnpaBieHHH OMHKGOK I10JAETCS B MPOM3BOJIBHOM dopMe U JTOIKHO
COJIEPIKATH CIEAYIOIIME CBEICHH:

- HaMMEHOBAaHHE YIOIHOMOYEHHOIO OpraHa, NO/DKHOCTHOTO JIMI@, YMOJHOMOYEHHOTO
OpraHa, BBIJAaBLIEr0 JIOKYMEHT, B KOTOPOM JOITyINEeHa Oll€YaTKa I OIIHOKa;

- (hamMuMIO, MMH, OTYeCTBO (NOCIENHEE - NPH HAIMYHMH) 3aABUTEIs, CBEICHHS O MECTe
KUTEIECTBA 3adBUTENA, a TakKe HOMep (HOMepa) KOHTaKTHOro TenedoHa, aapec (ampeca)
3NIEKTPOHHON MOYTHI (IPH HAIMYMK) M TOYTOBEIA aJpec, MO KOTOPHIM JAOKEH GBITH HampaBiieH
OTBET 3asBHTEIIIO;

- PEKBH3HUTHI JOKYMEHTOB, B KOTOPBIX 3aBHTEJIb BBISBHII ONIEYATKH M (MJIH) OIMIHOKH;

- KpaTKoe OIMCaHHE ONEeYaTKH M (W/IM) OIMOKH B NOKYMEHTE, BBUIAHHOM B pe3yJbTare
NpeI0CTaBIEHHS I'OCY JapCTBEHHON YCIIYTH;

- yKasaHHe cnoco6a WHQOPMHPOBaHHS 3asBHTENS O XOJ€ PacCMOTPEHHA BONpoca 06
MCIIPABJIEHHH OIEYaTOK M (MiM) OMMOOK, BBIABIEHHBIX 3asBHTENIEM, M 3aMEHE JOKYMEHTOB, a
TaKKe MPE/ICTABICHHUS (HAIIPABIIEHHs) pe3y/IbTaTa PACCMOTPEHHUSI 3asiBIIEHHS THOO0 YBEJIOMIIEHHS 06
OTKa3e B MCIPABIEHHH ONEYaTOK U (MJIH) OMHMOOK. .

24.3. K 3a4B/IeHAIO 06 HCIIPABIEHAA ONIHOOK MPUIIAralOTCS:

- KONHs TOKyMEHTa, B KOTOPOM JONyIleHa OmuOKa HilH OlleqaTKa;

- Komus  JIOKyMeHTa  (IOCTAHOBIIEHHE,  pPAaCIOPSIKEHHE,  TIPHKa3,  JOTOBOP),
MOATBEPXKAAIOINErO MOTHOMOYHS 3aKOHHOTO NpPEACTaBUTENS (TIONEYHTENs, IIPHEMHOTO POJUTEIIS)
HECOBEPIIEHHOJIETHETO.

24.5. Cpok HCIpaBlleHHs IONYIIEHHOH ONEYaTKH M OLIMOKH HE MOXKET NpeBbIIaTh 5
paboumx JHEH CO JHA PErHCTPAH B YIOIHOMOYEHHOM OpraHe 3asBIeHHs 06 HCIIpaBICHHA
JIOIYIIEHHBIX ONTHOOK.

24.6. B ciydae oTka3a yImoJIHOMOYEHHOTO OpraHa B MCIIPABIECHHH JOMYIIEHHBIX OMHOOK B
BbI/IaHHBIX B PE3YyJIbTATE NPEJIOCTABIICHHS TOCYIaPCTBEHHOH YCIIyrH JOKYMEHTaxX Ju60 HapymeHus
YCTaHOBJIEHHOTO CPOKA TAKHX HCIIPABJICHHIA, 3aBHTETh MOKET 06paTHTBCA ¢ Kano6ok Ha JaHHBIH
OTKa3.

JKanoba, nocrynupmas B yloJIHOMOYEHHEIH opraH IGO0 B aJIMHHHCTpaIuio Tey4excKoro

23



paiOHa, B MCIpPaBIC€HHM [IONYIIEHHLIX ONEYAaTOK M OMHMOGOK MIH B ciydae 00XaloBaHHS
HapylleHHs yCTAHOBICHHOTO CPOKa TaKHX MCIPABIECHHH IIOMJIEKHT PaCCMOTPEHHIO B TEYeHHE 5
pabouux JHeH co JH3 ee PEruCTpalyH.

24.7. Ilo pesynbTaTaM pacCMOTPEHHs KaloObl MPHHHMAETCS pemeHde 06 HCIpaBlIeHHH
AOMYLIEHHBIX OMHKOOK B BBIJAHHBIX B pE3ylbTaTe MPENOCTABIEHHS TOCYIAPCTBEHHOM YCIIyTH
AOKyMeHTax THO0 B yIOBIETBOPEHHH KaT06K! OTKAa3bIBAETCA.

24.8. B ciyyae BHECEHHS HM3MEHEHHMH B BBUJAHHBIA 110 pe3yJibTataM IpeAoCTaBIeHHS
TrOCYNapCTBEHHOH YCITYTH JOKYMEHT, HAlpaBJCHHBIX HA HCIPABIEHHE OMMOOK, JOMYLIEHHBIX TIO
BHHE YIOJIHOMOYEHHOTO OpraHa ¥ (HJIH) JAOJDKHOCTHOTO JIHIA YIIOJHOMOYEHHOTO OpraHa, IUiara ¢
3asABHTENIs (IPEICTABUTEIS) HE B3UMAETCH.

IV.  ®opmbI KOHTpO/Is 32 IIPeNOCTABICHHEM MyHHIHIIAILHOM YCIYyrH

28, Ilopsaok ocymecTB/IeHHS TEKYIIero KOHTPOJIS 32 cOGII0eHHEM H
HCIIOTHEHHEM OTBETCTBEHHBIMH [0JLKHOCTHBIMH JIMIAMH N0J103KeHHH PerjiaMenTa M MHBIX
HOPMATHBHBIX PABOBLIX AKTOB, YCTAHAB/IHBAIOMHAX TPeGOBAHUS K NPEJOCTABICHHIO
MYHHIHNAILHON YCIyTH, a TAKKe NPHHATHEM HMH pemeHHH

25.1. JOIKHOCTHBIE JTHIIA YTIOJIHOMOYEHHOTO OpraHa, Y4aCTBYIOIIHE B NPEIOCTABICHHH |
MYHHLMNATBHOH YCIYTH, NPH MpPENOCTABIEHHH T'OCYNapCTBEHHOW YCIyTH PYKOBOJCTBYIOTCS
NIOJIOKEHUAMH HacTosmero Pernamenra.

B 0/mKHOCTHBIX pernamMeHTax [JOHKHOCTHBIX JIHI YIIONHOMOYEHHOTO Oprasa, y4acTBYIOLIHX
B NPENOCTaBICHHH rOCYAApCTBEHHOH YCIYTH, OCYIIECTBIAIOMMX (DYHKIMH 110 TPEJOCTABICHHIO
FOCyZIapCTBEHHOH YCIIyTH, YCTaHABIHBAIOTCHA JOJUKHOCTHBIE OGS3aHHOCTH, OTBETCTBEHHOCTS,
TpeOOBaHHA K HX 3HAHUAM U KBaJIU(DHKAIIHH.

JIOJDKHOCTHBIE JIMIIa  YIHOJHOMOYEHHOrO OpraHa, ydYacTBYIOIIHE B IIPEIOCTaBICHUH
TOCYJapCTBEHHOM  yCIYTH, HECYT [NEPCOHAIBHYI0 OTBETCTBEHHOCTH 33  HCIIOJTHEHHEe
AIMHHHCTPATHBHBIX IPOLEAYDP H COOMIOIEHHE CPOKOB, YCTAHOR/IEHHBIX HACTOSIIMM PeriaMenToM.
IIpu mpenocTaBneHMH MyHHUMIATBLHOM YCIYTH 3asBHTENIO rapaHTHPYETCs IIPaBO Ha MOJyYEHHE
HHQOPMAllMM O CBOMX IpaBax, OOS3aHHOCTAX M YCIOBHAX OKA3aHUS rOCYJapCTBEHHOH YCIIYTH;
3ALMTY CBEJCHMH O MEPCOHANBHBIX JAHHBIX; YBAXHTEIBHOE OTHOMIEHHE CO CTOPOHBI
IOJDKHOCTHBIX JIHIL YIIOJHOMOYEHHOTO OpraHa.

25.2.  TexkymmH KOHTPONE M  KOODAMHAIMS  HOCITENOBATENHHOCTH  JeHCTBHIA,
ONPE/ICICHHBIX aIMUHUCTPATHBHBIMA IIPOLEAYPAMH 110 NPEIOCTABICHHIO MyHUIIHIATEHOMN YCIyTH
AOJDKHOCTHBIMH ~ JIMIIAMH  YNOJIHOMOYEHHOIO  OpraHa,  OCYIIECTBISETCS  NOCTOSHHO
HENOCPEICTBEHHO PYKOBOJHTEIAMH YIIOITHOMOYEHHOIO OpraHa ITyTeM IIpOBEIEHHS IPOBEPOK.

25.3. TlpoBepkH TONHOTHI M KadecTBa IPEIOCTABIIEHHSA MYHHIMIAILHOH  YCIIyTH
BKIIIOYAIOT B ce0s NpoBeieHHe POBEPOK, BHIABICHHE H YCTPAHEHHE HAPYIICHHH IpaB 3asBATEIIEH,
PacCMOTpCHHE, MNPHHATHE PEIIEHHH H MOArOTOBKY OTBETOB Ha OOpallieHHs 3asBHTENeEi,
ConepxkailiX kanobbl Ha JeHcTBHA (Oe3neiicTBHE) WM pEmEHHS JOJDKHOCTHBIX  JIMIL
YIIOTHOMOYEHHOT0 OpraHa, OTBETCTBEHHBIX 3a IIPE/IOCTABICHHE TOCYAaPCTBEHHOM YCITyTH.

26. ITopsiaoK M MEPHOAMYHOCTH OCYIIECTB/ICHHS IIAHOBBIX H BHEMJIAHOBBIX
NPOBEPOK MOTHOTHI M Ka9€CTBA NPEI0CTABICHHS MyHHIHIIAILHOH YCJIYTH, B TOM YHCIE

IOP#I0K H GOPMBI KOHTPOJISI 32 NOJHOTON H KAYECTBOM IPEIOCTABIEHHUS

MYHHIHIAJILHOH YCJIYTH

26.1.  KoHTpoib 3a MOMHOTOH M Ka4ecTBOM NPEIOCTABIICHHA MYHHIHIAIBHOH YCIIyrH
BKJTIOYaeT B ce0s OCYIIECTBICHAE MHUHUCTEPCTBOM [ [/IaHOBBIX ¥ BHEILIAHOBBIX IIPOBEPKH IOJHOTEI
H Ka4eCTBa IIpEIOCTABICHMS MYHHIHUNAILHOH YCIYyIH OCYLIECTBISIOTCA YHNOMHOMOYEHHBEIMH
AOJDKHOCTHBIMH JTHIIaMH MuHKCTepCTBa 00pa3oBanus H Hayku Pecriy6iuku AbIres Ha OCHOBAHHH
NPHKa3a MUHUCTPA.

26.2.  OcymecTBIE€HHE YKa3aHHOTO BEILIE KOHTpOJII BKMIOYaeT B cebs mpoBeneHue
IUIAHOBBIX U BHEIIJIAHOBBIX IIPOBEPOK.

26.3.  IlnaHOBBIe NPOBEPKH MOJHOTHI M KauyecTBa NPEIOCTABIIEHHS MYHHUIIHIIAILHOM
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YCIYTH OCYINECTBIAIOTCA YNONHOMOYEHHBIMH JIOJDKHOCTHBIMH JIMI[AMM MHHHCTEPCTBA Ha
OCHOBAaHMH YTBEPXKJECHHOIO €XErOJHOr0 IJlaHa IIPOBEJCHHS MPOBEPOK, COIIACOBAaHHOI'O B
YCTaHOBIICHHOM MOPSi/IKE C OPraHaMH NIPOKYPaTYPBL.

26.4.  OcHOBaHHEM JUIsl BKJIFOUEHHS [IAHOBOM IIPOBEPKH B €KETOIHBI IUIaH IIPOBEJIEHUA
IJIAHOBBIX IIPOBEPOK OPraHOB MECTHOTO CaMOYIPABJIEHHS SBIAETCS HCT€YEHHE 2-X JIeT CO IHS
OKOHYaHHs [IPOBE/ICHHU II0C/IEHEH MIITaHOBOM IIPOBEPKH.

26.5.  BHennaHoBbIE MPOBEPKH MOJHOTHI M KadyecTBa IPENOCTABIIEHHS MYHHIIMIIAILHOM
YCJIYTH OCYIIECTBIAIOTCA YHNOJHOMOYEHHBIMH JIOJUKHOCTHBRIMH JIMI[AMH MHHHMCTEPCTBA HA
OCHOBAHHH IIpHKa3a MHHHCTEPCTBA O TPOBENCHHH BHEIIAHOBOM IPOBEPKH, COIIACOBAHHOIO B
YCTAHOBIICHHOM IIOpA/IKE C OpraHaMH TPOKYpaTypbl, B COOTBETCTBHH C OCHOBAHHIAMH,
NpeAyCMOTPEHHBIMH CTaThed 77 @ejepanbHOro 3akoHa ot 6 oktabps 2003 r. N131-®3 "06
OOIIMX NPHHIHKIIAX OPraHH3alHA MECTHOTO camoynpasiieHus B Poccuiickoit ®enepanyn’.

26.6.  IlpenMeToM mIaHOBOH  (BHEITAHOBOWH) MPOBEPKH  ABIAETCA  CoOJIIOIEeHHE
YHOIHOMOYEHHBIM OPraHOM 00GA3aTeNbHBIX TPeOOBAHHH 3aKOHOJATENHECTBA NPH OCYLIECTBICHHH
MMH OTICILHBIX TOCY1apCTBEHHBIX IONMHOMOYHI Pecniy6nuku AZbIrest IO ONEKE H MONEYHTEBCTRY
B OTHOIIIEHHH HECOBEPIIEHHOJIETHHX.

26.7.  Pe3synbTaThl IJIaHOBBIX (BHEILIAHOBBIX) IPOBEPOK 0(OPMIIAIOTCS B BHJIE CIIPABOK, B
KOTOPBIX OTMEYAIOTCH BRIABJICHHBIC HEOCTATKH H IIPE/ITIOKEHHS 110 HX YCTPAHEHHIO.

27. OTBeTCTBEHHOCTH 10/DKHOCTHBIX JIMI OPTaHA, MPEeI0CTABJISIONIET0

MYHHUIHNAILHYI0 YCIYTY, 32 pelneHds H AeiicTBuA (Ge3nelicTBHe), npHHEMaeMble

(ocymecTBiIsIeMbIe) MMH B X0/1€ IIPEOCTABIEHHS MyHHITANAILHOM YCIYrH

27.1. OTBEeTCTBEHHOCTh 3a HaIeXKallee NpPeIOCTABICHHE MYHHIUIIATLHOR  yCIyTH
BO3JaracTcsi Ha DPYKOBOAMTENS CTPYKTYPHOIO TOJpa3sJeleHHs YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOTO 32 OpPraHH3alliio paboThI 0 MPEJOCTABICHHIO MYHHIMNATEHOR YCIyTH.

27.2.  llepconampHas OTBETCTBEHHOCTh 3a NPEIOCTABIECHHE roCyIapCTBEHHOH YCIIyTH
3aKpeIIAeTCs B INOIDKHOCTHBIX PEraMeHTaX JOJLKHOCTHBIX JIMI[ YIIOJTHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIX 3a IIPEIOCTABJIEHHE TOCYAaPCTBEHHOH YCIIYTH.

27.3. B cmydae BbIABIEHHS HapylIeHHH 3aKOHOJATensCTBa Poccuiickoit Denepanuu |
3aKoHOZaTenbCcTBa Pecnybinku Azpires, monoxkeHH# Hacrosmero PernamenTa, a Takke IIpaB
3ajdBUTENEH BHHOBHBIE JIMIA IIPHBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOJATeNLCTBOM Poccuiickol Denepariun.

28. Tosroxenns, xapakTepusyomue TpeGoBanAs K NOPAAKY H GOpPMAM KOHTPOJIH

3a

NpeAoCTaB/IEHHEM MYHHIIHNIAILHOM YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPaskIaH, HX

00beaHHEeHHH B OpraHu3anHM

28.1.  KoHTpob 3a mpeJIocTaBIeHHEM MYHHIMIATLHOR YCIYTH OCYIECTBIAETCS B ¢dopme
NPOBEPKH COOMIO/IEHMs TIOCNIEIOBATENEHOCTH JACHCTBHH, OIpe/Ie/IeHHbIX aJIMHHHCTPAaTHBHBIMH
nponeaypamu 1O MNPEJOCTABICHHIO MYHMUMIATBHOH YCIYTH H  NPHHATHEM pelIeHH
JOJDKHOCTHBIMH JIMIIAMH YTIOJTHOMOYEHHOI'O OpraHa ¥ coOMIOIeH s H HCIIOJTHEHHS NOKHOCTHBIMH
JHMIaMH  yTIOTHOMOYEHHOI0 OpraHa HOPMAaTHBHBIX IPaBOBBIX aKTOB Poccuiickoii Meneparmm,
Pecny6muku Ajpires, a Taxxke monoskeHui Pernamenra. _

28.2.  Tlopsnox u opMBI KOHTpONS 3a IPeJOCTABIEHHEM MYHMIIMIIAJIGHOM YCIYTH CO
CTOPOHBI  yIOJIHOMOYEHHBIX JO/DKHOCTHBIX JIMI YNOJHOMOYEHHOIO OpraHa JOIDKEH ObITh
[IOCTOSIHHBIM, BCECTOPOHHHM, OOBEKTHBHEIM U 3()()EKTHBHBIM.

28.3.  KouTpoms 3a McronHeHHeM PeriaMenTa co CTOPOHEI rpaxaaH, HX oObeIMHEHHH H
OpraHM3alMi  ABJIACTCA CAMOCTOATENEHOH (OPMOM KOHTPONA M OCYIIECTBISETCS IyTeM
HanpaBIeHAs OOpalmleHHii B YNONHOMOYEHHBIH OpraH H NOTy4YeHUs ITMCHbMEHHOM M YCTHOM
HH(OPMANKMK 0. pe3ysbTaTax NPOBEJEHHEIX IPOBEPOK H NPUHATHIX 0 Pe3yNbTaTaM IIPOBEPOK
Mepax, B TOM 4YHClIe oOXkanoBaHMA JeicTBHH (Oe3meicTBMA) M pelneHwi, OCYILECTBIAEMBIX
(IpHHATBIX) B XOJA€ HMCIONHEHH Pernamenta B cyneGHOM IOpsAIKE, B COOTBETCTBHH C
3aKOHOAATeNbCTBOM Poccuiickoit ®enepanun.
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V. Jocynebubiii (BHecynebHBIH) NOPAIOK 06:ka00BAHAS Pemennii U qelcTRHI
(be3neiicTBUA) oprana, NPeJOCTABIAIOMEr0 MyHHIANATLHYIO YCIYTY, 2 TAKKE HX
JAOJIKHOCTHBIX JIHIL

29. Hudopmanus s 3aHATEPECOBAHHDBIX JIHI 06 HX npagse Ha JocyaedHoe
(BHecynebHOE) 0b:xkatoBanue AelicTBnii (Ge3neiicTBHI) 1 (naH) pemeHnii, NPUHATBLIX
(ocymecTBIEHHBIX)

B X0/I¢ IPe10CTAB/ICHHA MyHHIHNAILHOM YCJIyTH

29.1.  3asBuTens mMeer mpaBo Ha jgocyneGHOe (BHECYne6HOE) OOXkanoBaHHe peleHHH u
nercTBui (Oe3nelCcTBAA), W (WIM) peIleHHH, TPHHATHIX (OCYIIECTBIAEMBIX) YIIONMHOMOYEHHBIM
OpraHoM, JOKHOCTHBIM JIHIIOM YTIOJHOMOYEHHOTro opraHa, M®II, pa6ormukom M®I] B xoze
TIPEAOCTABIICHHA IOCY JapCTBEHHOH YCIIyTH (fanee - nocynebHoe (BHecynebHoe) obxKanoBanue).

30.  Opransi rocyxapcTBeHHOH BIACTH, OPraHH3AIAA B YIO/THOMOYEeHHbIE HA
PaccMOTpeHHe KaI06b1 JIHIA, KOTOPBIM MOKET GbITH HANPABJIEHA KA106a 3aABHTENN
B 1ocyaebHOM (BHecyaeGHOM) mopsake
30.1. Kanoba wa pemenus wu geiicTBus (6e3meiicTBHE) MOIKHOCTHBIX  JIHII
YUIIOJTHOMOYCHHOTO ~ OpraHa, IIOJaeTCd 3ajdBUTENEM B YIONHOMOYEHHBIM OpraH, Ha WMs
PYKOBOJHUTEIS YIIOJHOMOYEHHOTO OpraHa.

30.2, B cnyyae ecimm obkanyrotcs pemenus M neHcTBHS (6e3neiicTRHEe) pyKOBOAMTENA
YIOJTHOMOYCHHOT'O OpraHa, Xanoba ojaeTcs B BbIIECTOAIINIH OpraH (B HOpsAIKe MOTIHHEHHOCTH).
30.3. JKanobsr Ha pemenus u neiictsus (Gesneiicteue) paGoTHuKa M®I] noparorcs

pykosomuTemo sroro MOIL. JKanobel Ha pemenus u jeiicteus (Ge3neiicTBue) M®I] moparorca
AOTBKHOCTHOMY JIHILY, YIIOTHOMOYEHHOMY HOPMATHBHBIM IIPaBOBLIM akToM Pecriy6nuku Anpires.

al. Crioco0b1 nHpopMHpOBaHHS 3asBHTEIEH 0 NOPSAIKE NOXAYH H paccMoOTpeHust
#2100, B TOM 4HC/IE ¢ Henoab3oBanueM Equnoro noprana u Pernonaannoro nopraJja.
ITopsok NoayH U paccMOTPEHH KAT0OBI

31.1.  Hudopmanuio o mopsake NOJAYH H PACCMOTPEHHS KaI06bI 3asBHTETH MOT'YT
NOTYYATh Ha WHYOPMALMOHHBEIX CTEH/aX, PACIONOKEHHBIX B MECTAaX IIPeIOCTABIICHHS
TOCYIapCTBEHHOH YCIIYTH, HEMOCPEACTBEHHO B YIIOJHOMOYEHHOM OpraHe, Ha O(HIIHATBHOM CaiTe
YHIOIHOMOYEHHOro oprana, B M@LI, na Enunom noprane u Pernonansaom noprare.

31.2.  TocymapcTeHHBIH OpraH, OpraH MeCTHOTO CaMOYIpABIEHHA HIH IOJKHOCTHOE
JIHIO:

1) obecrneunBaeT 06bEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHE obpammenwus, B
Ciry4ae HeOOXOIMMOCTH - C yJacTHEM IpakIaHKHA, HAPABMBIIETO OGpaleHHe;

2) sanpaliMBaeT, B TOM YHCIE B IEKTPOHHOH (opMe, HEOGXOMUMEIE T paccMOTpeHHst
oOpallleHHsl JOKyMEHTHI M MaTepHallbl B JIDYTHX TOCYJapCTBEHHBIX OpraHax, opraHax MECTHOIO
CaMOYNpAaBJICHUS M Yy HHBIX NOIDKHOCTHBIX JIHL, 3a HCKIFOYEHHEM CYIOB, OPTraHOB [O3HAHHS H
OPraHoB IPEIBAPUTEILHOTO CIIEACTBHU;

3) NpHHHMAET MEpHl, HaNpaBICHHbIE HA BOCCTAHOBJICHWE HIIHM 3AlHTY HapyLEHHBIX IIpaB,
cBOOO/I M 3aKOHHBIX HHTEPECOB IPaXKIAHHHA; ,

4) naeT NMCBMEHHBIH OTBET 1O CYIMECTBY IIOCTABIEHHBIX B oOpalieHMH BOIPOCOB, 3a
HCKIIIOYCHHEM CITy4acB, YKa3aHHBIX B cTaThe 11 ®enepansroro 3akona N 59-®3 ot 2 mas 2006r.;

5) YBEAOMISET TpakIaHHHA O HANPABIEHHH €ro obpaileHds Ha paccMOTpeHHe B JApYro#
TOCY/apCTBEHHBIH OpPraH, OpraH MECTHOTO CaMOYIPABIICHHS WM MHOMY JOJDKHOCTHOMY JTHILYy B
COOTBETCTBHH C HX KOMIIETEHIIHEH.

31.3. l'ocynapcTBeHHBIN Oprad, OpraH MECTHOTO CaMOYNpaBIIEHHS HIIH JOJDKHOCTHOE JIMIIO
TI0 HAlpaBJICHHOMY B yCTaHOBJIEHHOM IOPSIKE 3alpOCy TOCYJapCTBEHHOIO OpraHa, OpraHa
MECTHOTO CaMOYNpaBJICHUs MJIH IOJKHOCTHOTO JIMLA, PACCMAaTPHBAIOINMX OOpalenye, 06S3aHE! B
TeyeHHe 15 JHeH NpenoCTaBNATh MOKYMEHTHI M MATEPHANBL, HEOBXOMMMEIE IS paccMOTpeHHs
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obpallleHysi, 3a HCKITIOYEHHEM JOKYMEHTOB M MATEpPHANOB, B KOTOPHIX COJIepKATCS CBEJICHHS,
COCTABJIAIOIIAC TOCYNAPCTBEHHYIO MIIM HHYIO OXpaHseMyIo (ellepabHBIM 3aKOHOM TaifHy, H JUId
KOTOPBIX YCTaHOBJIEH OCOOBIM NOPAIOK MPENOCTABICHHUS.

31.4. OtBet Ha obpalieHHe MOAMUCHIBAECTCS PYKOBOIUTEIEM roCy/IapCTBEHHOT'O OpraHa HIIH
OpraHa MECTHOIO CaMOYNPaBICHHUS, JOJKHOCTHBIM JTHIIOM JTHOO YIIOMTHOMOYEHHBIM HA TO JIHIIOM.

31.5. Otser Ha ofpamenne Hanpasnsercs B (hopme IEKTPOHHOTO JIOKYMEHTA 10 aJpecy
EKTPOHHOH MOYTHI, YKa3aHHOMY B OOpAllleHHH, IIOCTYIIMBILEM B TOCYaPCTBEHHBIN OpraH, oprax
MECTHOIO CaMOYNIPABIECHHA HIH JOJKHOCTHOMY JIMIy B (hopMe 3]EeKTPOHHOTO JIOKYMEHTa, W B
NHCBMEHHOH (opMe 10 MOYTOBOMY anpecy, yKasaHHOMY B OOpalleHHH, IOCTYTIHBIIEM B
TOCY[apCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYNpPABNEHHS WM JOJKHOCTHOMY IHIy B
IHMCbMEHHOH (opme. KpoMe Toro, Ha MOCTYNHBINEE B TOCYNapCTBEHHBIH Oprad, OpraH MeCTHOIrO
CaMOyNpaBJICHHs WM JOJDKHOCTHOMY JHILlY oGpallleHHe, coAepsallee NpeIoKeHue, 3asBieHHe
WM Kanloby, KOTOpbIE 3aTParMBaloT MHTEPECHl HEOMPE/IENEHHOIO KDPYra JIMI, B YACTHOCTH HA
obpamende, B KOTOpoM obkamyercs cyneGHOe PCIIEHHE, BHIHECEHHOE B OTHOLICHHH
HCOMNPE/ICICHHOrO Kpyra JIMIl, OTBET, B TOM 4YHCJI€ € Da3bACHEHHEM IOpAAKAa OOKATOBAHHS
CynebHOro pemeHHs, MOXET ObITh pasMelleH ¢ COBIIoICHHEM TpeboBaHuit vactu 2 craThu 6
®@enepanbHoro 3akoma Ne 59-®3 or 2 mas 2006r. Ha OQHUMATEHOM caliTe JAHHBIX
FOCYNapCTBEHHOIO OpraHa HMIH OpraHa MECTHOIO CaMOYIpaBIeHHS B HH()OPMAIMOHHO-
TENIEKOMMYHHKAIIHOHHO# ceTH "UnTepHer".

32. TlepeveHr HOPMATHBHBIX IPABOBBIX AKTOB, PEryIHPYIOIHX NOPSAAOK A0CYAeOHOr0
(BHecynebHOro) 063Ka/I0BAHKA pemeHnH U JelicTBHI (De3neficTBHA) oprana,
NPENOCTABIAIOIEr0 MY HHUHIIATBHYIO YCIYTY, 4 TAKIKE €0 J0JKHOCTHBIX JIHII

32.1.  HoOpMaTHBHBIMH IPAaBOBBIMH AKTaMH, PEryIHPYIOLAMH nopsaaoKk nocyaebHoro
(BHECYNIEOHOIO) O6XKANOBaHUs peleHHH W JeHCTBHI (6e3eiCTBHS) YIOIHOMOYEHHOTO oprasa,
M®ILI, 1OmKHOCTHBIX JTHII YTIOJTHOMOYEHHOTO Oprana, paboTaukos M®1 seastotcs:

- OenepanbHbIi 3aKkoH Ne 210-3;

- moctaHoB/eHHeM [Ipasurenscra Poccuiickoit ®enepannum ot 16 aBrycra 2012 r. Ne 840 "O
NOpANKE TMOAAYH M PaCCMOTPEHHs Xanob Ha pemeHus u nelicteus (GesneiicTere) denepanbHBIX
OpraHoB WCIOJHUTEIBHOH BIACTH W HX JO/DKHOCTHBIX JIHIL, (heJepalbHBIX TOCYIapCTBEHHBIX
CIy’KallMX, JO/UKHOCTHBIX JIMI[ TOCYJapCTBEHHBIX BHeGIOMKETHBIX (oHIOB Poccuitckoit
Qenepanun’.

Muopmanms, ykasaHHas B JaHHOM pasjielie, IOJNEKHT 06A3aTETbHOMY pa3sMELIEHHIO Ha
Enunom noprane u PernonansHoM moprane, o 4eM ykasblBaeTcs B TeKCTe PerjameHTa. Oprasbl
ONCKH M TIONEYMTENBCTBA, MPEAOCTABIAIOMNAE MYyHHIHUIAIBHbIE YCIyTH, O06GECIeYHBAIOT
Pa3MCIICHAE U aKTyalu3allMIO CBEICHHH B COOTBETCTBYIOIIEM pa3/Ielie PErHOHAIBHOTO PEECTPA.

33 OcobeHHOCTH BLINO/IHEHHS AIMHHUCTPATHBHLIX Ipouexyp (reiicTBAi) B
M®II.
Ilepeyenn aAMHHHCTPATHBHBIX NPoNeAyp (AelCTBHIL), BBINOIHAEMbIX
MoIY
33.1. IlpenocraBnenne rocyIapCTBEHHOW YCIYTH BKIIOYaeT B cebs ClleIyIonme

aMHHHMCTPAaTHBHBIE NPOLEAYPHI (1eHCTBHSA), BRIONHseMble MDLI:

- MHbOPMHPOBAHHME 3asfBHTENA O MOPSAKE NPEJOCTABIEHHS TOCYJApCTBEHHOH YCIYTH B
M®II, o xoxe BemoNHEHHS 3ampoca O MPeIOCTABNEHHH TOCYIaPCTBEHHOMN YCIYTH, 10 HHEIM
BOTpOCaM, CBA3aHHBIM C MPEJIOCTABIICHHEM IOCY/IAPCTBEHHOM YCIyTH, a TaKikKe KOHCYIbTHPOBAaHHE
3asBUTEIIA O MOPAJIKE NPEJOCTABIIEH s TOCYapPCTBEHHOH ycuyru B MDL];

- TIpHEM 3anpoca (nanee - 3asBICHHS) 3ajABHTENA O IPEJOCTABIEHHH TIOCYIAPCTBEHHOM
YCITYTH ¥ MHBIX JOKYMEHTOB, HEOOXOMUMBIX /UIsl IPEIOCTABNEHHS [OCYIapPCTBEHHOMN YCIIyTH;

- Tepefady YIONHOMOYEHHOMY OpraHy 3asBJI€HHA O IIPEJOCTABIEHMH I'OCYIAapCTBEHHOM
YCIIYTH ¥ HHBIX IOKYMEHTOB, HEOGXOAUMBIX I NPE0CTABIIEHUS FOCYJAPCTBEHHOM YCIYTH;

- TIpHeM pesyibTaTa IPEeJOCTABICHMS TOCYJapCTBEHHOM YCIyrd (MYHHIHNATEHOIO
NpPaBOBOTO aKTa O NPENOCTABICHHH I'OCYJaPCTBEHHOH YCIYyIH THO0 NMHCBMEHHOIO OTKasa B ec
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TIpCIOCTAB/ICHHH, C YKa3aHHEM NPHYMH OTKa3a) OT YIOJIHOMOYEHHOTO OPraHa;

- BbIIady 3ajBHTEITIO MYHUIMNIATEHOTO IPABOBOIO aKTa O IIPEIOCTABIEHHH TOCYIaPCTBEHHOMN
yenyru 1ub0 MHCEMEHHOTO OTKa3a B ee IIPEJOCTABJIEHWH, C yKa3aHHEM IPUYHH OTKa3za, B TOM
dMCHIC  BBIIAYYy JOKYMEGHTOB Ha OYMaKHOM HOCHTENE, IOATBEPIHIAIOMIMX coJiepiKaHHe
JNCKTPOHHBIX ~ IOKyMEHTOB, HanpaBleHHbIX B M®Il 1o pesymbraraM mnpenocraBienus
TOCYNapCTBEHHOH YCIIYTH YIIOIHOMOYEHHBIM OPIaHOM, a TaKXe BhIAady JIOKYMEHTOB, BKJIIOYas
COCTaBlICHHE Ha OyMaKHOM HOCHTENIE M 3aBEPEHHE BEINHCOK M3 HH(OPMAITHOHHOH CHCTEMBI
YIOJTHOMOYEHHOTO OpraHa.

34. Ilopsaok BLIMoOHeHHs 4/ IMHHHCTPATHBHBIX Npoueayp (aedcreuit) M®I][

34.1. WHpopmupoBanue 3asBUTENS O OPAIKE IPEJOCTABICHHUS rOCY/IapCTBEHHOM YCIIyTH
B M®II, o xone BbmIONHEHHs 3ampoca o IIPE/IOCTABIIEHHH TOCYJapCTBEHHOH YCIIYTH, 110 HHBIM
BONpOCaM, CB3aHHBIM C IPEIOCTABICHHEM TOCYIapCTBEHHOM YCIIYTH, @ TAKKE KOHCYJIbTHPOBaHHE
SAABUTEIIA O NIOPAAKE IPEIOCTaBIICHHS FOCYIapCTBEHHOM ycmyrd B MDIL.

WHpopMHpOBaHHE 3asBUTENS OCYLIECTBIAETCH MOCPEJICTBOM pa3MEleHHs aKTYalbHOH M
HCYEpIBIBAIOIEH HHPOpPMAUMH, HEOOXOIMMOM JUIs MTOJTy4€HUsA TOCYJIapCTBEHHOH YCIYTH Ha
HH(OPMAIIHOHHBIX CTEHJAX MM HHBIX HCTOYHHKAX HHQOPMHPOBAHHS, a Takke B okHe M®I[
(AHOM cHenHanbHO  06OpPYIOBAHHOM paboueM wMecte B M®ILI), npenHasHayeHHOM IS
MHQOPMHPOBAHMSA 3asBHUTENEH O NOPANKE IIPEIOCTABIEHHS TOCYIapCTBEHHBIX YCIIYT, O XOJe
PacCMOTDEHHA  3al[POCOB O NPEJOCTABICHHH TIOCYIapCTBEHHBIX YCIYr, a TaKkKe JUIs
NpEeOCTaBICHHs HHOX HHDOPMALIUH, B TOM YHCIIE YKa3aHHOM B noanyHkre "a" mynkra 8 Ilpasun
OpraHH3alHK AEATENEHOCTH MHOTOQYHKIMOHAIBHAIX LIEHTPOB IIPEIOCTABIECHHS rOCYAapCTBEHHEIX
H  MYHHIHOANBLHBIX YCIYT, YTBEPKJIECHHBIX MOCTaHOBIeHHeM IlpaBurensctBa Poccumiickoit
Denepanun ot 22 gexkabps 2012 . Ne 1376 "06 yTBep)KAeHHH [IpaBuI opraHu3anuy NesTeTbHOCTH
MHOTO(YHKIIHOHANBHBIX LIEHTPOB MPEIOCTABICHHAS roCy/lapCTBEHHbBIX H MyHHLIMITAIBHBIX YCIyT'.

34.2.  Ilpuem 3asBieHHs 3aABUTENS O NPEJOCTABICHHH rOCy/1apCTBEHHOH YCIIYI'H M MHEIX
AOKYMEHTOB, HEOOXOMMMBIX JUISl IIPEAOCTABIIEHHS TOCY IAPCTBEHHOM YCIIYTH.

OcHoBaH#ieM /ISl Hadana aJMEHECTPATHBHOM NPOIEAYPEI ABIAETCS obpalneHue 3asBUTENS
B MOI] ¢ 3asgBneHHeM H JOKyMEHTaMH, HEOGXOIMMBIMH TS NpPEeIOCTaBIEHHS I'OCYIapPCTBEHHOM
YCIIYTH; B COOTBETCTBHH C myHKTOM 20.2. PernamenTa.

Ilpuem 3asBneHms u JOKymeHTOB B MOIL] OCYIUECTBIIAETCA B COOTBETCTBHH C
DenepanbHbM 3akoHOM Ne 210-D3, a Takske ¢ yCIOBHSIMH COTMAIIEHHAS O B3auMoieHcTBHH M®I] ¢
YIOTHOMOYEHHEIM OPraHoM (Z1aliee - CoryallleHHe O B3aUMOIEHCTBHH ).

Perucrpaums 3asmieHus 3asBHTENs O IpeJOCTABIEHUHM rOCy/IapCTBEHHOH YCIIyTH M
AOKYMEHTOB, HEOOXOAMUMBIX NS TNPEJIOCTABIEHHS TOCYIAPCTBEHHOM YCIYTH, OCYIIECTBIAETCS
paborHukoM M®I] B neHb obpaimeHus.

Hannas rocynapcrsernnas ycinyra B MOL B cooTBeTcTBHH cO cTaThell 15.1 ®enepanbHOro
3akoHa Ne 210-@3 1o KOMILIEKCHOMY 3aIpocy He IPeI0CTaBIseTC.

Pabotaux M®IL] npu npueme 3asgpnenus o NPEIOCTAaBICHHH IOCYJapCTBEHHOM YCIYIH M
AOKYMEHTOB, HEOOXOIMMBIX ISl [IPEOCTABIIEHHS TOCY1aPCTBEHHOMN YCIIyTH:

- YCTaHABIIMBACT JIMYHOCTh 3aABHTE/I HA OCHOBAHMH IACIIOpPTa rpakJaHuHa Poccuickoi
Denepalii ¥ HHBIX J0KYMEHTOB, YIOCTOBEPSIOUIHX JTHYHOCT 3asjBHTENA, B COOTBETCTBHH C
3aKOHOJIaTeNnbCTBOM Poccuiickoii ®enepanuu;

- TPOBEPACT Ha COOTBETCTBHE KONHH IPEACTABIAEMBIX IOKYMEHTOB (32 HCKIIFOYEHHEM
HOTapHalbHO 3aBEPEHHBIX) UX OPHTHHANaM (HA NpeJMET HATHYMA MOJYMCTOK HITH JIOTIEYaTOoK).
3aBepseT KOIHHU JOKYMEHTOB, BO3BPALLAET MOLTHHHHKH 3a8BHTEITIO;

- OCYIIECTBIIACT KONMPOBaHHE (CKAHHPOBAHHE) IOKYMEHTOB, IPEYCMOTPEHHBIX ITYHKTAMH
1-7,9,10, 14, u 18 4actu 6 crateu 7 ®enepanpHoro 3akona Ne 210-®3 (nanee - IOKYMEHTBI
JIAYHOTO XPaHEHHs) ¥ IIPE/ICTABIEHHEIX 3asBHTENIEM, B CIIYYae, €CIH 3aSBHTE/b CAMOCTOSTEILHO HE
TPCACTABAI KONMH JOKYMEHTOB JIMYHOTO XPAaHEHHS, a B COOTBETCTBHH C aJIMHHHCTDATHBHEIM
PEIAMEHTOM NpPEJIOCTABIEHUS TOCYAaPCTBEHHOM YCIYTH Ul ee NpeNOCTaBleHHs HeobXoamuMa
KOTHsA JIOKyMEHTa JIMYHOrO XpaHEeHHsl (3a HMCKIIOYEHHEM CiIydas, KOTJa B COOTBETCTBHM C
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HOPMAaTHBHBIM IIPABOBBIM aKTOM MJisi NPENOCTABIECHHA TOCYJapPCTBEHHOM YCIYTH HeoO6XOmHMO
IPEABABICHHE HOTAPHATBHO YINOCTOBEPEHHOM KOIHH JOKYMEHTAa JIHYHOIO XpaHEHHs). 3aBepser
KOIIHH JIOKYMEHTOB, BO3BpallaeT MMOAIHHHUKH 3asBUTEIIO;

- IpH OTCYTCTBHH OCHOBAHHMH I OTKa3a B IpHEME JIOKYMEHTOB, B COOTBETCTBHH C
nyHkToM 21.3. PermaMeHTa, perucTpHpyeT 3asBi€HME M JOKYMEHTHl, HeOoOXOmMMBIE IS
TIPEIOCTABIICHUS TOCYAapPCTBEHHOH yCIIyrH, QOPMHPYET MaKeT JOKYMEHTOB.

B cimydae HeCOOTBETCTBHS IOKYyMEHTa, YIOCTOBEPAIOLIErO JIMYHOCTh, HOPMATHBHO
YCTaHOBIICHHBIM TPEOOBAHUAM HIIM €r0 OTCYTCTBHSA - paboTHHK M®L] HHGOPMHpYET 3asBHTENS O
HEOOXOMMOCTH MPENbABNEHHA JOKYMEHTa, yAOCTOBEPAIOIIET0 JTHYHOCTh, JUIS [PEAOCTABIECHHS
rOCyJIapCTBEHHOM YCIyTH, M mpeiaraeT obpatuThes B ML mocne mpHBeICHHS B COOTBETCTBHE C
HOPMAaTHBHO yCTaHOBJIECHHBIMH TPEOOBAHHAMH JOKYMEHTA, YI0CTOBEPSIONIETO IHIHOCTb.

Ilpn npenocTaBIeHHH TOCYHAPCTBEHHOM YCIYTH IO 9KCTEPPHTOPHAILHOMY IPHHLHILY,
M®OII;

- IPUHEMAET OT 3aABHUTEIA 3a4BIICHHE U JOKYMEHTEI, [IPE/ICTABIEHHEIE 3aiBHTEIIEM;

- OCYIIECTBIIIET KONMDOBaHHE (CKAHMPOBAaHHE) JIOKYMEHTOB JIMYHOTO XpPaHEHHA,
IpEACTABICHHBIX 3ajIBHTEIEM, B CITyYae, €CliM 3asdBHTEIb CAMOCTOSTENLHO HE IPEJCTABHI KOIHH
AOKYMEHTOB JIAYHOTO XpaHEHHs, & B COOTBETCTBHH C aJIMHHHCTPATHBHBIM pEraMeHTOM
TPEIOCTABIIEHHs FOCYJAPCTBEHHOM YCIIYTH Ul €€ NPeOCTaBIeH:us Heo6X0quMa KOs JOKyMeHTa
JIMYHOTO XpaHEHHS (32 HCKIIOYEHHEM CIlydas, KOIJla B COOTBETCTBHH ¢ HOPMATHBHBIM IIPABOBEIM
aKTOM /I MPENOCTABIEHUS T'OCYAAapCTBEHHOM YCIyrH HEOOXOAMMO MpeIbABICHHE HOTAPHAILHO
YAOCTOBEPEHHOH KOIMH JOKYMEHTa JIMYHOIO XpaHEHHH );

- (OpMHpYET SNEKTPOHHBIE [NOKYMEHTHI M (HJIM) 3IEKTPOHHBIE obpa3sl 3asBiIEHHA,
AOKYMEHTOB, NDHHATBIX OT 3asBUTENA, KONHH JIOKYMEHTOB JHYHOTO XpaHEHHs, NPHHATEIX OT
3ajdBHTEIIA, 00ECIIeUnBas HX 3aBEPEHHE IEKTPOHHOMN NOIHUCHIO B YCTAHOBJIEHHOM TTOPSIIKE;

- C MCIOJIb30BAHHEM HH(OPMAIHOHHO-TENCKOMMYHHKAIHOHHBIX TEXHONOIHH HaIpaBIIseT
JNIEKTPOHHBIE ~ JOKYMEHTHl M  (MJIM) 3IEKTpPOHHBIE 06pasbl JIOKYMEHTOB, 3aBEPEHHBIE
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM M®II, B ynoMHOMOYEHHBIH OpraH, MpeJoCTaBIAIONIHH
COOTBETCTBYIOIIYIO FOCYAAPCTBEHHYIO YCIYTY, B TeuyeHHe | paGodero AHSA ¢ MOMEHTAa NMPHHATHA
JOKYMEHTOB.

KpurepueM NpuHATHS pelreHHs MO HAaCTOALIEH aJMUHMCTPATHBHOM MpOLEAype SBIAETCS
OTCYTCTBHE OCHOBAHHH /JIsl OTKa3a B NPHEME JOKYMEHTOB, HEOOXOIHMMEIX Uil NPENOCTABIEHHS
roCyJapCTBEHHOM YCIIyTH.

Pe3ynbrarom ucnonHeHus aIMHHHCTPATHBHOM IPOLE/AYPHI SBJISETCH PETHCTPAIHS 3aIpoca
(3asiBNIEHMA) M Bblaya 3asBHTENIO PAaCIHCKH B NOJYYEHHH JOKYMEHTOB THOO OTKa3 B MpHEMe
AOKYMEHTOB, NPH BBIABIEHHMH OCHOBaHMH U OTKa3a B INPHEME JOKYMEHTOB (1O KEIAHHIO
3adBHTEJIs BBIIACTCA B IMCEMEHHOM BHJIE C YKa3aHHEM NIPHYHMH OTKa3a).

HcnonHenwe naHHON aIMMHHCTPAaTHBHOMN IIPOLEIYpPHI BO3IOXKEHO Ha paboTHuka M®II,

343. TIlepemaya B  YNOTHOMOYEHHBIA OpraH 3asdBl€HHS O  IMPEIOCTABICHHH
TOCyapCTBEHHOH YCIYTH M HHBIX JOKYMEHTOB, HEOOXONMMEIX [jIs MpeIOCTABICHHS
rocyapCTBEHHOH YCIIyTH. ' -

OcHoBaHHeM s Havyana aIMMHMCTPAaTHBHOM IIPOLEYphl sBiIseTCH HpHHATEIE MOIL]
3asBJICHHE H NPUJIAraeMbIe K HEMY TOKYMEHTBI OT 3asBHTENS (MaKeT JOKYMEHTOB).

Ilepenaya makera noxymentoB w3 M®IL] B ymoIHOMOYEHHBIH OpraH OCYIIECTBISETCS B
COOTBETCTBHM C YCIIOBHAMH COIVIAIICHHS O B3aMMOJEHCTBMM Ha OCHOBAHHH DEECTpa, KOTOPHIH
COCTaBJIAETCA B ABYX 3K3EMILIApaX, COJEPKALIMX ATy U BPeMs Mepeadd, 3aBePEHHBIX TOIHCIMHA
AOJKHOCTHOTO JIMLA YIIOJIHOMOYEHHOI0 opraia u paGotauka M®LI.

KputepusiMi  amMEHHCTpaTHBHON NpOLEAYpH 10 Tepefade mMaKeTa JOKYMEHTOB B
YTIOJIHOMOYEHHBIH OpraH ABJIAIOTCA:

COOMONEHHE CPOKOB Ilepefiauyd 3asBlIE€HMH M IIPHIAraeMBIX K HAM JIOKYMEHTOB,
YCTaHOBJIEHHBIX 3aKIFOYE€HHBIMH COTJIAlICHHSAMHE O B3aMMOICHCTBHH,

aJIpECHOCTH HalPaBJIEHHS (COOTBETCTBHE YIIOIHOMOYEHHOTO OpraHa);

COOJIOZICHHE KOMILTEKTHOCTH IEpPEJaBaeMBIX JOKYMEHTOB H IPENBSBISEMBIX K HHM
TpeboBaHui 0(OPMIICHH, IPEAYCMOTPEHHBIX COTVIAIICHHAMHU O B3aHMOICHCTRHMY.
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Crocobom ukcanum pesyibrara BEIIONHEHHS aJIMHHHCTPATHBHOMH IPOLEIYPHl ABIIAETCH
HAIA9HE TOANMCEH YIONHOMOYEHHOTO JO/KHOCTHOTO JHIA YIOJHOMOYEHHOTO Oprana u
pabotarka M®I] B peectpe.

Pe3ynbraroM MCHONHEHHS aJIMMHUCTPATHBHON IIPOIEIYPHI SIBISETCS NOJIy4YeHHEe IaKeTa
JAOKYMEHTOB YIIOTHOMOYEHHBIM OPraHOM.

Wcnonnenne NaHHOH aIMHHUCTPATHBHOM [IpOLENYPEI BO3JI0KEHO Ha pabotHuka M®I] u
YIIOTTHOMOYEHHOE JOJKHOCTHOE JIMIIO YIIOTHOMOYEHHOTO OPraHa.

34.4. Ilepenaya  MyHHIMDATBHONO  NIPaBOBOrO  aKkTa O IIpeI0CTaBIICHHH
TOCYIapCTBEHHOM yCIIyrd TM60 MHCBMEHHOTO OTKa3a B €€ MPENOCTABJIECHHH, C YKa3aHHEM NPHYHH
0TKa3a, U3 yIIOJTHOMOYEHHOTO oprana B ML 1o sKcTeppHTOpPHAIEHOMY IPHHEIAIY.

OcHOBanMeM sl Hayala aIMHHHCTPATHBHOM OpOUeaypbl SABIAETCA MOIATOTOBIECHHBIH
YTOJIHOMOYCHHBIM OPraHoOM /I BBIJAYH MYHHLMIAIGHBIH IPaBOBOH aKT O IIPEXOCTABJIEHHS
TOCYapCTBEHHOH YCITYTH MO0 MHCEMEHHBIM OTKA3 B e IPENOCTABIECHHH, C yKa3aHUEM IPHYUH
OTKasa, B Cly4ae, €CIM rOCYIapCTBEHHas yCllyra MpENOCTABISIETCA MOCPENCTBOM OOpAIIEeHHs
3asBHTENS B MPI]. ‘

Ilepenava MyHHIHNATEHOrO MPAaBOBOTIO aKTa O NPEIOCTABICHHH rOCYJapCTBEHHOH YCIIyrH
b0 IMCHMEHHOTO OTKa3a B ee IIPEJOCTABIECHHH, C yKa3aHHWEM I@PHYMH OTKa3a, M3
YNOIHOMOYEHHOTO opraHa B M®I] ocymecTBiseTcss B COOTBETCTBHE C YCIOBHSMH COTJIAIMICHHS O
B3aUMOJICHCTBHHM Ha OCHOBAHHH PEECTPA, COCTABIEHHOIO B 2-X 3K3EMIUIApax, COAEpHKAIIEro Aary U
BpEMA  N€peliadd, 3aBEPEHHOIO0  MOJNKCAMH  YIOJHOMOYEHHOI'O  JOJDKHOCTHOTO — JIMIA
YIIOJJTHOMOYEHHOr 0 opraia ¥ pabotuuka M®I].

PesynbraTtom HcnoNHEHMs aIMHHHMCTPaTHBHOM NpoLenypsl sBigeTcs nonydenne M®OIL] u3
YIOJTHOMOYEHHOrO OpraHa MyHHMIHIIATLHOIO PABOBOTO aKTa O MPeJOCTABIEHHH rOCYapCTBEHHOM
YCITYTH M0G0 NMCBMEHHOTO OTKa3a B €€ IPEIOCTABICHHH, C YKa3aHHEM NPUYHH OTKa3a, IUIA €ro
BBIJIAYH 3aSBUTEITIO.

Cnoco6oM ¢HKcaluu pe3ynsTaTa BBIIONHEHHS aJIMHUHHCTPAaTHBHOH NpOLEAyphI SBISETCH
HAIINHE NOANHUCEH TOKHOCTHOTO JIMLA YTIOTHOMOYEHHOTO oprasa u pabotaika M®LI B peecrpe.

Kputepusmu npunsTHs pemenus no HacTosme# aIMHHHCTPATHBHOM NpOLEType ABIAETCS
TOTOBHOCTB pe3yibTaTa npefocTaBieHus [lopsaaok nmogaunm H paccMOTpeHHs *kanobbl YCIYTH B
BAJIE MyHHIMIIANTLHOIO MPaBOBOTO aKTa O MpeAOCTaBieHHH [TopsmoK momadd ¥ paccMOTpEeHHs
KanoOkl yCIyrd JM60 NHCBMEHHOTO OTKA3a B €€ NPEI0CTABICHHH, C YKa3aHHeM IIPHYHMH OTKa3a, K
BhIJIaye 3asBuTEMO B MOI].

Hcnonxenue naHHOM aIMHHHCTPATHBHOM TPOIEYPE! BO3JIOXKEHO HA pabotauka M®I[ u
JIOJKHOCTHOE JIHIIO YIIOJTHOMOYEHHOTO OpraHa.

34.5.  Beimaua 3asBHTEII0 MYHHIMNATEHOTO MPABOBOIO AKTA O npenoctasineHuu [Topsamok
ToZIa9M ¥ PaCcCMOTPEHHsA KaNoOBl yCIyrd Ju60 NMHCEMEHHOTO OTKa3a B ee IPENOCTABICHHH, C
yKa3aHHeM [IPUYMH 0TKa3a, B MPII,

OcHoBaHMEM /1A Hayala aJMHHHCTPATHBHOM MHpONEIypHl SABISETCS nonyyenne MOI]
MYHUIMIIATEHOTO — NIPaBOBOTO ~aKTa O MPEJOCTABIEHHH TIOCYNApCTBEHHOM yciayrd 1m6o
MHCBMEHHOTO OTKa3a B €€ NpPEeNOCTABICHHH, C YKa3aHUeM NpHYHH OTKa3a, JJIA €ro BBIJaYd
3asBUTEJIIO.

Bbi1aya MyHHITMNATEHOTO IIPaBOBOTO aKTa O IPEJOCTABIEHHH rOCyZIapCTBEHHOH YCITyTH
MO0 NHMCHMEHHOTO OTKa3a B €€ MNpeJOCTAaBICHHH, ¢ YKa3aHHeM IIpHYHH OTKa3a, B MOI]
OCYHIECTBIIAETCA B COOTBETCTBHH C YCIOBHAMH COTTIAIIEHUS O B3aMMOJIEHCTBHH.

Pabornuk M®II npe Beigaye MyHHIHIANBGHOTO IIPAaBOBOIO0 aKTa O MPENOCTaBICHHH
TOCYIapCTBEHHOM yCIIyrd M0 MHCHMEHHOTO OTKA3a B €€ MPEeIOCTABICHHH, ¢ yKa3aHHEeM NpPHYHH
OTKa3za: .

- YCTaHaBIIMBAaCT JHYHOCTL 3ajBHTENS HA OCHOBAHHHM IIaCOpTa IpaxkiaaHHHA Poccuiickoii
deepauM ¥ HHBIX JIOKYMEHTOB, YAOCTOBEPSIONIMX JHYHOCTH 3asBHTENS, B COOTBETCTBHH C
3aKOHOJaTeNnsCTBOM Poccuiickoit ®enepanuy;

- BBUIACT MYHHIMNAIbHBIH NPABOBOA aKT O NPENOCTABICHHH [OCYIAPCTBEHHON YCIYrH
MO0 NMCBMEHHBIH OTKa3 B €€ MPENOCTABIEHHH, C yKa3aHHEM NPHYHH OTKa3a, MOJy4YEeHHBIH OT
YIOJTHOMOYEHHOT'O OpraHa.
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Pabotnuk M®I] ocymecTBiser cocraBieHue u BBIIaYy 3asBHTENIO JOKYMEHTOB Ha
OyMakHOM HOCHTEINE, OATBEPKAAIONHMX CONEPKAHHUE 3JIEKTPOHHEIX JIOKYMEHTOB, HaIlPaBIIEHHBIX
B MQ®I] 110 pe3ynsratamM npenoCTaBieHHsS TOCYAAPCTBEHHOMH YCIIYTH YIIOJHOMOYEHHBIM OPI'aHOM, B
COOTBETCTBHH C TPeOOBAHUAMH, YCTAHOBIEHHBIMH [IpaBuTenscTBOM Poccriickol Denepanuu.

Kputepusmu agMuaucTpaTHBHON NpONEYpHl MO BBIIaYe MYHHIIMIIATBHOTO IPABOBOIO
aKTa O MpefOCTABICHWH TOCYJapCTBEHHOH yciyrH Jub60 ITHCBMEHHOTO OTKa3a B ee
NIPEIOCTABIICHUH C YKa3aHHEM NIPHYHH OTKA3a, SBIIAIOTCH:

- COOIIOZIeHHE yCTAHOBEHHBIX COTJIAMIEHHSIMH O B3aHMOJICHCTBHM CPOKOB IOJYYEHHS H3
YIOJIHOMOYEHHOTO OpraHa MyHHIUIIATBHOTO IPABOBOTO aKTa O MPEAOCTABICHAN rOCYJapCTBEHHOMH
YCIyTH THO0 IHCEMEHHOTO OTKa3a B €€ [PEIOCTABICHHH, C YKA3aHHEM IPHYHH OTKa3a;

- COOTBCTCTBHE NEPEIAHHBIX Ha BbUIAYy MYHHIMIAIGHOTO NPABOBOIO aKTa o
HPEIOCTABIICHHH IOCYApCTBEHHOH yC/Iyrd NH60 MHCEMEHHOIO OTKa3a B ee MPEJOCTABICHHH, C
YKa3aHHEM NPHYMH O0TKa3a, TpeOOBAHMAM HOPMATHBHEIX IIPABOBBIX AKTOB.

PesyneratoM  anMumMcTpaTHBHOlM NPONENYPBl  SBISETCA  BBIAAYa  3asBHTEIIIO
MYHHIUIIATLHOTO  NPaBOBOIO  aKTa O IPEAOCTAaBIACHHH TIOCYJapCTBEHHOM yclIyrda  nubo
IIACEMCHHOTO OTKa3a B €€ NMPEIOCTABIIEHHH, C YKa3aHHEM NPHYHH OTKa3a.

Coocobom dukcanuu pesynsrata aIMHHACTPATHBHON IPOLENYPhl SABIAETCH JIMYHAS
MOAMHCH 3asBUTENs C PacIIM(POBKOH B COOTBETCTBYIOLIEH rpade pacmmckw, MOATBEP:KAAtoIIast
TIOJy4CHHE MM MYHHIUIATLHOTO MPABOBOTO aKTa O NPEIOCTABJIEHHH TOCYIapCTBEHHOM yCIyTH
0O MUCHMEHHOTO 0TKA3a B €€ MPEIOCTABICHHH, ¢ YKa3aHHeM MPHYHH OTKa3a, OATBEPKIAIoNas
TIOJTydEHHC pe3yibTara PeJOCTaBIE€HUs IOCYyJAPCTBEHHON YCIIYTH 3asBUTEIEM

Wcnonnenne naHHON aIMUHHCTPAaTHBHOM IPOIIETyPBI BO3JIOKEHO Ha paboTHHKa M®II,

Ynpasnsromuii 1enamMu aIMHUHHCTPALIHA
MO «Teyuesxckuit paiion» 3 B.b. Boryc
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Ipunoxenne Ne 1

K aIMHHHCTPATHBHOMY PerJIaMEHTy

NPEAOCTABIEHHA MYHULMNANLHON YCITyTH

«Bbilada cornacks Ha 3aKIIOYEHHE TPYAOBOTO JOTOBOPA
C JIHLIOM, NoTy4aiomuM obmee o6pazosanue

H JIOCTHTIIIAM BO3DAcTa YeTRIPHAIIATH JIET»

I'nase MyHHuHNaNBEHOrO 06pa3oBanus
«Teydexckuit padion»
or

(©.H.0. 3asBuTens)
Ten.:
apec 3JIEKTPOHHOMK
nouTel (e-mail)

.

3asBneHue
A,

(9.H.0. HecosepuieHHONETHETO, B BOIPACTE OT 14 110 15 1€T) (MHCO, MECHLL 1o POK/ICHHs)
2

B HacToAIlee BpEMA NOITyyaromui (MoayqHBIIHiA) obiee o6pazoBaHHe, HMEIO MU Tpak JaHCTBO i
IOKYMEHT, ¥AOCTOBEPSIONIHIA THYHOCTD,

(KOTJ1a H KEM BLIJIAH)

Anpec (110 MeCTy perHcTpaLuy) :

Agpec (10 MecTy mpeGrIBaHKA) ;
afipec 3IeKTPOHHOH NoYTHI (e-mail): s
TpOLIY BBIIATE MHE COTTIACHE Ha TPYAOYCTPOMUCTBO (HYXKHOE NOXYEPKHYTS):

1) JUIA BBITIONHEHUA B CBOGO/IHOE OT MONTy4eHHs 06pa30BaHMsA BPEMs JIETKOrO TPy /A, He NPUYHHAOMEr0
Bpelia MoeMy 310pOBbIO M Oe3 yimiep6a s 0cBOeHHA 06pa3oBaTeNLHOMH MPOrpaMMbI
2) ANA BBIMIOTHEHHS JIETKOro TPy/ia, He MPMYHHAIONMIEr0 Bpeia MOEMY 3/I0POBBIO B

(HAHMEHOBAHHE OPrAHH3ALIHH)

Ha

NOJLKHOCTh ,
(HAMMEHOBAHHE OIDKHOCTH)

B nepﬂon C no .

A >

(PHO u THEro, B Bo3pacte ot 14 1o 15 ner)

P

Jaro cornacue Ha 06paGoTKy H MCIONB30BaHHE MOMX TIEPCOHANBHBIX TAHHBIX, COJEPHKALIAXCA B HACTOAIIEM 3aABIEHHY
H B IPE/ICTABJIEHHBIX MHOIO IOKYMEHTaX.

(mommucs, nara)
K 3asBnenuio TIpUIAraroTCs CICAYIOMHE JOKYMEHTEI:

HaummenoBanme noxymenTa
|

IMoanuck 3asBuTens Hara
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IoamAce rpaxpanuHa (Ku)

JIO/DKHOCTHOE JIHIIO YIIOJTHOMOYEHHOTO Oprafa

TIO/ITBEPHK A0
(WO TIONTHATE )
Pa6otauk "M®L]"
WO TOATHACE
Pacnucka-yBegomienne
3asBICHHE H JOKYMEHTHITD.
Perucrpanuonnsiii Homep [Mpuasn
3asBIICHAS Jlata npuema 3asBneHus IMommucek momkHOCTHOTO MR
PykoBoauTenn
Moanuce ®.1.0.
Vs " 3 T'\'.
fos
Yopasnsommii nenamMu a.zmnnncmaunw
MO «Teyuexckuit paiton»

B.B. Boryc

N



IMpunoxenue Ne 2

K aIMMHHCTDATHBHOMY PerjiaMeHTy

NpeI0CTaBICHHA MyHUUMITAILHON YCIyTrH

«Bbizaya coriacus Ha 3aKIOYEHHe TPYAOBONO IOTOBOpa
C JTHLIOM, NOJTy4aroImuM obimee oGpasoBaHue

U IOCTHIIIHM BO3DACTA YeTHIPHALATH JIETH

I'naBe MyHuimnansHoro o6pasoBaHus
«Teyuexckuii paon»

oT

(®.H.0. 3asBuTens)
Tell.
ajipec AJIEKTPOHHOM TNOYTHI

3asBneHue

A,

(®HO poaurens nonevnrens)

I'paxnancTBO
JlOKyMEeHT yI0CTOBEpSIOLIHH JTHYHOCTE

(Kem 1 xoraa sbijnan)

Azipec Mo MecTy perncTpaluu
Anpec no mecty npe6biBaHus
Hato cornacue Ha TpyznoycTpoicTBO Moero (eif) HECOBEPLUEHHOJIETHEr O (€M) ChIHa (I0YepH)

(®PHO, nara posienna HecoBepIIeHHONETHETO, B Bo3pacTe ot 14 1o 15 ner)

Ha pomxHocTts

(HanmeHOBaHKe 10MKHOCTH)
B

(HAMMEHOBAHHE OPraHH3aLIHH)
B nepuon ¢ no
J | -

(DPHO (npu HanHYHK) 3aABHTEN)

Aaio coryiacke Ha 06paboTKy M HCTIONb30BaHHE MOMX MEPCOHANBHBIX JAHHBIX, COZIEpXKAIMXCA B HACTOAIIEM
3aABJICHHH M B TIPE/ICTABIEHHBIX MHOIO JOKYMEHTAX.

Hara MOJIHCH

IMoanuce rpasxknanmHa (ku) MOJATBEPKAAI0

I[OJ'DKHOCTHOE JIMLO YTIOJTHOMO4YE€HHOI'0 OpraHa i
“_/t‘( - (DM.0. noanwcs)

P i %

vy z ~ A\

Yipaensiomuii ie1aMu aIMHHHCTPALMK \

MO «Teyuesxckuii paifon» \\ B.B. Boryc
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