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00paboTKH MepCoOHATbHBIX JaHHBIX MYHHIHNAILHOT0 601’KETHOT0 A0MKOJILHOT0
obpasoBaTesibHOrO yupexaenus «Jlercknii cax Ne2 «30;10Tas peidKkan»
nrr. Tirocrenxadas Teydexckoro paiiona Pecy®ankn Anbirest
1. O6mme nosokeHHs "

1.1. Hacrosimas nmonuTHka 06paboTku nepcoransHex nanHbiX MBIOY «/lercknii cax Ne2
«3oaoras peibka»» nrr.Taocrenxadas Teyuexckoro paiiona PecnmyOamku Anwires
(nanee — IMonmTHKa) ompenenseT HeaH 00pabOTKH NMEPCOHATHHBIX AAHHBIX, KaTETOPHH H
nepeyeHb 00pabaThIBaeMbIX MEPCOHATBHBIX JaHHBIX, KATETOPHH CYOBEKTOB, MEPCOHATBHEIE
JlaHHBIe KOTOPBIX 00pabaThIBaroTCs, CIIOCOOBI, CPOKH MX 00pabOTKH M XpaHEHHS, MOPSIOK
VHHYTOKEHHS MEPCOHATBHBIX JaHHBIX NMPH IOCTHKEHHH Leed X 00paboTKH MM NpH
HACTYIJICHHH WHBIX 3aKOHHBIX ocHoBaHHit B MBJIOY  «Jletckuit cax Ne2 «3o10Tast peikan»
nrr. Tirocterxabne Teydexckoro paiioHa PecriyGimku Anpirest (nanee — JleTckuii can).

2. JlokajbHbIE HOPMATHBHBIE aKThl H MHBIC JOKYMEHTHI, PerJIaMeHTHpYIOmKe 00paboTKy
MEepCOHATBHBIX [aHHBIX B JIeTCcKOM caxy, pa3pabaTeBalOTCA 'C  YUETOM IIOJIOKEHHH
[TouTHKH.

1.3. JleiictBue [ToMMTHKH pacripOCTpaHsEeTCsl Ha TMepCOHATBHBIE JTaHHbIE, KOTOpble JIeTCKHiH
cax 00pabaTsIBaeT ¢ HCIMOIB30BaHHEM U €3 HCI0/Ib30BaHNS CPEICTB aBTOMATH3AIIHH.

1.4. B [ToMTHKE HCTIONB3YIOTCS CIAEIYIOMINE TOHATHS:

e IIepCOHAbHBIE AaHHBIE — M00as HHQOpMalHs, OTHOCSIIAsACS MTPSIMO HIIH KOCBEHHO
K ONpele/ieHHOMY WM ompexenseMoMy GusndeckoMy JHIy (CyOBEKTy
MIePCOHAIBHBIX IaHHBIX);

e TIepCOHAJbHBIE IaHHbIE, paspelleHHble CYOBEKTOM NEpPCOHATBHBIX IaHHBIX I
pacrpocTpaHeHHsl, — IEPCOHATBHBIE JaHHBIE, JOCTYTl HEOrPaHMYEHHOTO KpyTa JIHI(
K KOTOPBIM IIPEIOCTAaBIE€H CyOBEKTOM IMEPCOHATBHBIX HAHHBIX IIyTEM JauH
coryiaciss Ha 00pabOTKYy TIepPCOHATBHBIX MaHHBIX, pPa3pelIeHHBIX CYOBEKTOM
IIEPCOHATBHBIX JAHHBIX IS PACIPOCTPAHEHHS B MOPSIKE, IIPEIYyCMOTPEHHOM
®enepansHbM 3aK0HOM OT 27.07.2006 Ne 152-@3 (nanee — 3akoH);

¢ OMepaTop MepCOHATBHBIX JaHHBIX (omepaTop) — JIeTCKH cal — IOpHIARYECKOE JIHLIO,
CaMOCTOATEIBHO HIIM COBMECTHO C IOPYTHMH JIHIIAMH OpPraHM3YIOmee H (HIIH)
ocymiecTBistomee 00paboTKy TMEpCOHATBHBIX JAHHBIX, OIPEIENAIOmee LEIH
00paboTKH TepCOHATHHBIX IaHHBIX, COCTAB NMEPCOHATBHBIX JaHHBIX, MOIEKAIINX
06paboTKe, 1eiiCTBUS (OTIEPALIHH), COBEpIIaeMBbIE C TEPCOHATEHBIMHA JAaHHBIMH;




e 00paboTKa NepCOHANBHBIX TAaHHBIX — ACHCTBHE (Omepanus) ik COBOKYITHOCTh IeHCTBUNA
(omepanmii) c nepcoOHaIbHBIMU JTAHHBIMU C HCIOJIb30BaHUEM U O€3 UCTIOIb30BAHUS
CpPE/ICTB aBTOMATH3aIMH, BKIIIOYasi cOOp, 3alMCh, CHCTEMATH3ALUIO0, HAKOIUICHHE,
XpaHEeHHe, yTOUHeHue (0OHOBJICHNE, N3MEHEHHE), H3BJICUCHHE, UCIIOb30BaHNUE,
nepeaavy (pacrnpocTpaHeHue, IpeIoCcTaBlIeHUE, JOCTYII), 00e3InINBaHUE,
OJIOKMpOBaHKE, yIaJICHUE, YHUUTO)XKECHUE;

e aBTOMAaTH3HMPOBaHHas 0O0pabOTKa MEPCOHATBHBIX JAHHBIX — 00pPa0OTKa MEPCOHAIBHBIX
JAaHHBIX C ITIOMOLIBIO CPCACTB BBIYUCIHUTEIHLHON TCXHUKH,

e pacmpoCTpaHEHHE MEPCOHAIBHBIX TAHHBIX — JICHCTBHS, HANPABJICHHBIC HAa PACKPBHITHE
MEPCOHAJIBHBIX JIAHHBIX HEOMPEICIICHHOMY KPYTY JIUII;

e TMPENOCTaBJICHUE NEPCOHAIBHBIX IAHHBIX — JCHCTBUS, HAIPABICHHBIC HA PACKPBITHE
MEPCOHAJIBHBIX JIAHHBIX ONPEICIICHHOMY JIMILY WJIH ONPEICICHHOMY KPYTY JIUII;

e OJIOKMpPOBaHWE TEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE IMpeKpalieHue oO0pabdoTKu
MEPCOHANIBHBIX JTAHHBIX (32 MCKIIIOYEHHEM CIydaeB, €Cii 00paboTKa HEOOX0auMa IS
YTOYHCHUS MEPCOHAIBHBIX I[aHHI)IX);

® YHHUYTOXCHUC MNCPCOHATIBHBIX JAHHBIX — I[ef/'ICTBI/I?I, B pC3YJIbTATC KOTOPLIX CTAHOBUTCA
HEBO3MOXXHBIM  BOCCTAaHOBHTb  COJCp)KaHWE  IEPCOHAIBHBIX  JAHHBIX B
WHGPOPMAIIMOHHON CHUCTEME MEPCOHAJIBHBIX JAHHBIX U (WJIM) B PE3YJIbTATe KOTOPBIX
YHUYTOXKAKOTCSI MaTEpUATbHBIC HOCUTEIU MIEPCOHATBHBIX JaHHBIX;

e 00e3MMYMBAHME TEPCOHATBHBIX JaHHBIX — JICHCTBUS, B pe3ylbTaTe KOTOPBIX
CTAHOBUTCA HEBO3MOXXHBIM 0O€3 HCIIOJIb30BAHUI )IOHOJ'IHI/ITCJ'II)HOI\/JI I/IH(i)OpMaHI/II/I
OTIpPEACTUTh TPUHAUIKHOCTh TMEPCOHANBHBIX JAaHHBIX KOHKPETHOMY CYOBEKTY
MEePCOHANBHBIX JaHHBIX;

[ HHq)OpMaHHOHHaﬂ CUCTEMA NICPCOHAJIIBHBIX JAHHBIX — COBOKYITHOCTb COJCPIKAIINUXCA B
0a3ax JaHHBIX TIEPCOHANBHBIX [aHHBIX M oOOecmeyuBaroIUX HX 00paboTKy
MH(OPMALIMOHHBIX TEXHOJIOTHI U TEXHUYECKHUX CPECTB;

e TpaHCTpaHWYHaA nepeaadya nepCoOHAJIbHBIX JaHHBIX — II€peaada NMCPCOHAIbHBIX JaHHBIX
Ha TEPPUTOPUIO MHOCTPAHHOTO TOCYAAapCTBA OpraHy BIIACTH HHOCTPAHHOTO
rocy/1apcTBa, UHOCTPAHHOMY (DU3HUECKOMY JIMILY MITU UHOCTPAHHOMY IOPUIUIECKOMY
TUILY.

1.5. Jlerckuii caz Kak onepaTop MepcoOHaIbHBIX TaHHBIX 00sI3aH:

1.5.1. CobmronaTh KOHPHUAEHINATBHOCTh NEPCOHABHBIX JaHHBIX, @ UMEHHO HE PaclpOCTPaHSTh
NEepCOHAIbHBIE JaHHBIE M HE IMepelaBaTb UX TPETbUM JMLaM 0Oe3 coriacus cyObeKkTa
[IEPCOHAJIBHBIX JAHHBIX WM €r0 3aKOHHOI'O IPEICTABUTENS, €CIIM MHOE HE IPEIyCMOTPEHO

3aKOHOJAaTCIILCTBOM.

1.5.2. OOGecneunTth Cy'6’bCKTaM MNEPCOHATIBHBIX JAHHBIX, WX 3dKOHHBIM HPCACTABUTCIIAM
BO3MOXHOCTb O3HAKOMIJICHHA C JOKYMCHTAMHU U MaT€pruajiaMy, COACPKAIUMHU UX TCPCOHAIbHBIC
JaHHBIC, €CJIM NHOC HC MPEAYCMOTPCHO 3aKOHOAAaTCIILCTBOM.

1.5.3. Pa3bsicHAT, CyOBEKTaM NEPCOHAIBHBIX JAaHHBIX, HMX 3aKOHHBIM IPEACTABUTEISIM

IOPUINYICCKUC TOCTICACTBUA OTKAa3a MPCAOCTABUTD IICPCOHATIBHBIC TaAHHBIC.



1.5.4. brokupoBaTh WM yHaisTh HEMPaBOMEPHO 0OpabaThiBaeMble, HETOUHBIE MEPCOHABHBIC
JaHHBIC JIN00 00ecneunTh NX OJIOKUPOBAHUE HITH YIaJICHUE.

1.5.5. [Ipekpatuth 00pabOTKYy M YHHYTOXXUTh WM OOE3MHYUTH MEPCOHANbHBIC TaHHBIE JIMOO
obOecreunTh TpeKpanieHne OOpadOTKM W YHHUTOXKEHHE WM O00e3MYMBAHHME TEPCOHATBHBIX
JAHHBIX TIPU JOCTHKEHUH LEJIU UX 00pabOTKH.

1.5.6. Ilpekpatuth 00pabOTKy NEpPCOHAIBHBIX JAHHBIX MM OOECHEUnTh MpeKpalieHue
00pabOTKM TEPCOHAIBHBIX IaHHBIX B CIy4ae OT3bIBA CYOBEKTOM MEPCOHAIBHBIX JIaHHBIX
corjacusi Ha 00pabOTKy €ro NepcoOHANBHBIX JaHHBIX, €CJIM HHOE HE MPEAYCMOTPEHO JIOTOBOPOM,
CTOPOHO KOTOPOT0, BBHITOAOIPHOOpETATENEM HITH OPYIUTETIEM 110 KOTOPOMY SIBJISETCS CYOBEKT
NEpCOHAJIBHBIX JAaHHBIX, WM HMHBIM COIJIAIICHHEM Mexay JleTckum caaoM U CyOBeKTOM

NEPCOHATIbHBIX JaHHBIX.

1.5.7. IlpunumaTh Mepbl, HEOOXOAWMBIE M JOCTATOYHBIE ISl OOECIEUEHUS BBIMOTHEHUS
00s13aHHOCTEH, TMPEAYyCMOTPEHHBIX 3aKOHOM U TMPUHATHIMA B COOTBETCTBUU C HHUM

HOPMAaTUBHBIMH IIPABOBBIMU aKTaMH.
1.6. [leTckuii caj BIpase:

1.6.1. CaMOCTOSITENILHO ONPEAEIATh COCTAaB U NEPEUEHb MEp, HEOOXOAUMBIX U JOCTaTOUHBIX IS
oOecrieueHUs BBINOJIHEHUS] OOS3aHHOCTEH, NPEIyCMOTPEHHBIX 3aKOHOM U MPUHATHIMU B
COOTBETCTBUM C HMM HOPMAaTHBHBIMHM IIPABOBBIMU aKTAMM, €CIM HHOE HE MPEAyCMOTPEHO

3aKOHOAATCIBCTBOM O IIEPCOHAIIBHBIX TaHHBIX.

1.6.2. Vcnonb3oBaTh NEpPCOHANBHBIE JlaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAaHHBIX 0€3 uX
COIIACHs B CIIy4dasix, IPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

1.6.3. Hpe,[[OCTaBJ'IHTB NEpCOHAILHBIC JTaHHBIC CY6L6KTOB MNEPCOHANIBHBIX JAaHHBIX TPCTHHUM
JiMiaM B Cliy4dasaX, MPpEAYCMOTPCHHLIX 3daKOHOAATCIILCTBOM.

1.6.4. Ilopyunts 00pabOTKy NEpPCOHANBHBIX JAHHBIX APYroMy JIHIy C corjiacusi cyObeKkTa
NEPCOHATBHBIX JAAHHBIX, €CIIM UHOE HE MPEIYyCMOTPEHO (ellepalbHbIM 3aKOHOM, HA OCHOBAaHHH
3aKJIF0YaeMOro € 3THUM JIMIIOM JoroBopa. JIuio, ocymiecTBisiomnee o0paboTKy MepCOHATbHBIX
JaHHBIX 110 MOpy4YeHuto JleTckoro cana, 00s13aHO cOOI0IaTh MPUHIUIIBI U MpaBuia 00paboTKH
MEePCOHANIBHBIX JaHHBIX, TPEIYCMOTPEHHBIE 3aKOHOM, COOJIOIaTh KOH(DUIACHINAIBHOCTD
NEPCOHANBHBIX JIaHHBIX, NMPUHUMATh HEOOXOJIUMBIE MEpBHI, HAIpaBJCHHblE Ha obOecreueHue
BBITOJIHEHUS 00513aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKY, pOAUTEIN BOCIUTAHHUKOB, MHBIE CYOBEKTHI MEPCOHATBHBIX TAaHHBIX (Ianee —
CyOBEKThI IEPCOHANTBHBIX JAHHBIX) 00sI3aHBI:

1.7.1. B cay4asax, IpeayCMOTPEHHBIX 3aKOHOJATENBbCTBOM, IMPENOCTaBIATh JleTCckoMy cany
JIOCTOBEPHBIE NIEPCOHAIbHBIE JaHHBIE.

1.7.2. IIpu U3MEHEHUH NIEPCOHANBHBIX JAHHBIX, OOHAPYKEHUH OUIMOOK WJIM HETOYHOCTEH B HUX

He3aMeUTUTENBHO coo0maTh 00 3ToM JleTckomy cany.



1.8. CyOBeKThI IepCOHANbHBIX JaHHBIX BIIpaBe:

1.8.1. [TomyuaTs uH(pOPMALINIO, KacaloUlytocss 00pabOTKH CBOMX MEPCOHANBHBIX JTaHHBIX, KPOME

CJIy4aeB, KOTla TAKOU JOCTYII OrpaHuyeH (eneparbHBIMHI 3aKOHAMHU.

1.8.2. TpeboBate ot [leTcKoro cajna yTOUHHUTH MEPCOHAIbHBIC JAHHBIC, OJOKHUPOBATh MX WIH
YHUYTOXHUTh, €CIU MEPCOHAIBHBIC JTAHHbBIC SBIISIOTCS HEMOJHBIMU, YCTAPEBIIUMH, HETOYHBIMH,

HC3aKOHHO IMOJTYYCHHBIMHA WJIN HC ABJIAIOTCA HGO6XOI[I/IMBIMI/I JJIA 3asBIICHHOM A(SAR051 O6pa6OTKI/I.

1.8.3. JIONOJIHUTH NIEPCOHAIBHBIE JTAHHBIE OLEHOYHOI'O0 XapaKTepa 3asBJIICHUEM, BBIPAKAIOIINM

COOCTBEHHYIO TOUKY 3PEHMUSI.

1.8.4. OGxanoBarh JACUCTBUS WU Oe3neicTBue JleTckoro caja B yroOJIHOMOYEHHOM OpraHe Io
3alIUTC IIpaB Cy6’b€KTOB MNEPCOHANIBHBIX JAHHBIX UJIU B CyIIe6HOM MopsiJaAKe.

2. [IpaBoBbie 0OCHOBaAHMA 00Pa0OTKH NEPCOHAIbHBIX JAHHBIX

2.1. IIpaBoBbIMH OCHOBaHUSIMU OOpPaOOTKU MEPCOHANBHBIX JaHHBIX B J[eTCKOM cany SIBISIFOTCS
yYCTaB M HOPMATUBHBIC IIPABOBBIC AaKThI, JUIS HCIIOJIHEHUS KOTOPBIX M B COOTBETCTBHM C

KOTOpBIMU JleTCKHii cajl OCyIIecTBIsIET 00padOTKY EPCOHAIBHBIX JaHHBIX, B TOM YHCIIE:

o TpynoBoil kojxeKkc, HHbIE HOPMATHUBHBIE IIPABOBHIE aKThl, COJEPXKALIUE HOPMBI
TPYJOBOI'O IIPaBa;

e bBI1o/pKeTHEIN KOJIEKC;

e HaioroBrslil KOJIEKC;

e I'paxkgaHCKui KOJEKC;

o CeMeNHBIN KOJIEKC;

o ®depepanpHblii 3ak0H OT 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
®denepaun» U NPUHATHIE B COOTBETCTBUU C HUM HOPMATHUBHBIE IIPAaBOBBIE AKTHI;

e COLMAaJIbHOE, IEHCHOHHOE U CTPAXOBOE 3aKOHOIaTeNIbCTBO Poccuiickont denepanuy;

e 3aKOHO/ATENIbCTBO B cdepe Oe30MacHOCTH, B TOM YHUCIE AHTHUTEPPOPUCTUYECKOMH
3alUIIEHHOCTH.

2.2. TlpaBOBBIMH OCHOBAHMSIMH OOpaOOTKHM IEPCOHAIBHBIX JAaHHBIX B JleTCcKOM cady Takxke
SIBJISTFOTCSI JIOTOBOPBI C (PU3NYECKUMH JIMIIAMH, 3asBJICHHS (COTJIacHs, JOBEPEHHOCTH) POIUTENCH
(3aKOHHBIX MpeCTaBUTENEI) BOCIUTAHHUKOB, COTJIacusi Ha 00paboTKy MEPCOHANBHBIX JaHHbBIX.

3. ey 00padoOTKH MEPCOHATBHBIX JaHHBIX, MX KATETOPUH M NlepedYeHb, KATErOpHHU
Cy0ObEKTOB, IEPCOHAJIbHbIE JAHHbIE KOTOPBIX 00padaThIBAIOTCS, CIIOCO0bI, CPOKH MX
00padoTKHN U XpaHEeHHsl, NOPSAJI0K YHUUTOKEHHUSI MePCOHATbHBIX JaHHbBIX

1. lleab 00padoOTKK: opranu3anus 00pa3oBaTe/bHOI 1eATeJILHOCTH 110 00pPa30BaTeIbHbBIM
AOIIKOJHbHOT0 00pPa30BaHuUA, 10NMOJHUTEIbLHBIM 00111€00pa30BaTEeIbHBIM POrPaMMaM

Kareropun IIepconasibHbIE JAHHBIE CriennanbHble TaHHBIE
JIAHHBIX




Ilepeuenb
JTAHHBIX

e (hamMuIus, UMs1, OTYECTBO; CBeneHus 0 COCTOSTHUM

e TIOJ; 3JI0POBbS

e TPaXIaHCTBO;

e JlaTa ¥ MECTO POXKICHHUS;

e wu3oOpaxkenwue (potorpadusi, BUILO);

e [IaCIOPTHHIC JAHHEIC;

e QJIpEC PETUCTPALIUU TIO MECTY
JKUTEIIbCTBA,;

e ajpec (haKTHUECKOTO MPOKUBAHUS;

e KOHTAaKTHbIC JAaHHBIC;

e WHIWBHyaJbHbIH HOMEP
HAJIOTOILJIATEIBIINKA,;

e CTPaxOBOH HOMEpP WHAUBUIYAIBHOTO
nunesoro cuera (CHUJIC);

e CBEJCHHUS, 00pa3yIOIIUECs B IIPOIIECCe
peanu3anuu 00pa3oBaTeIbHON
IPOTPaMMBI;

e WHBIC MIEPCOHATLHBIC JTAHHEIC,
Npe0CTaBIIsIEMbIe (PU3NICCKUMU
JIMIIAMHU, HEOOXOIUMBIC JIJIS
3aKITFOYCHUS M UCTIOJIHEHHSI IOTOBOPOB,
WCTIOJTHEHUS] HOPM 3aKOHO/IaTeIbCTBA B
chepe oOpa3zoBaHus

Kareropun
CyOBEKTOB

OO6yuatomuecs, UX pOAUTENH (3aKOHHBIE MPEJCTABUTEIH)

CniocoOsr
00paboTku

ABTOMaTI/I3I/Ip0BaHHaH 06pa60TI<a u 6e3 CpeaACTB aBTOMATU3alllK, B TOM YUCJIC:

e TIOJIYYCHHE MEPCOHATBHBIX JAHHBIX B YCTHOW U MUCbMEHHOU (hopme
HETOCPEICTBEHHO OT CYObEKTOB MEPCOHATBHBIX JAHHBIX (UX
MIpEICTaBUTENCH);

e BHECEHMs MEPCOHANTBHBIX TAHHBIX B )KYPHAJIbI, PEECTPHI 1
nH(MOpPMaIMOHHBIE CHCTEMBI U IOKYMEHTHI J{eTckoro cafa.

Cpoxku
00paboTku

B Teuenue CpoOKa pcajin3alinun 06pa30BaTeHLHOﬁ nporpamMmaI

Cpoku
XpaHEeHUs

B Teuenne CpOKa, YCTaHOBJICHHOT'O HOMCHKHaTypOfI J€J1 B 3aBUCUMOCTHU OT THIIA
JAOKYMCHTA, B KOTOPOM COJACPKATCA NEPCOHATIBHBIC TaHHBIC

ITopsimox
YHUYTOXKEHUS

B cootBercTBum ¢ [lopsaxomM yHHUTOKEHUS U 00€3TMUNBAHUS TIEPCOHATBHBIX
JaHHBIX J[eTCKOro caja B 3aBUCUMOCTH OT THIIA HOCUTEJS IEPCOHATBHBIX
JTAHHBIX

2. lleqb 00padoTKM: BHINOJIHEHUS PYHKIMH M MOJTHOMOYMIA padoToaaTessi B TPYA0BbIX




OTHOLIEHMSIX, B TOM YHCJe 00513aHHOCTEH 110 OXpaHe Tpyaa

Kareropun [lepcoHanbHbIC TaHHBIE Cneuuanbubie | bBuomerpuyeckue
JTAaHHBIX MEepCOHANIbHBIC | IEPCOHATBHBIE
JIaHHbIE JTaHHBIE
ITepeuenb e (amwius, UMsi, OTYECTBO; CaencHHUS O N3o00paxenue Ha
JTAaHHBIX e TIOJ; COCTOSIHUH dboto n
e TPAXKIAHCTBO, 3JI0POBbs BUJICO3aIHCH,

e JlaTa ¥ MECTO POXKICHHUS;
e wu3oOpaxkenwue (potorpadust);
e TIACIOPTHBIC IAHHBIE;

e aJpec PErUCTPAINH MO0 MECTY
JKUTEIIbCTBA;

e ajnpec (haKTHUECKOTO
MIPOKUBAHUS;

e KOHTAaKTHbBIC IaHHBIE;

e VHJWBHYaJIbHBIA HOMEP
HaJIOTOTIJIATEIbIINKA,;

e CTpPaxoBOil HOMEp
WHMBUIYAILHOTO JIUIIEBOTO
cuera (CHUJIC);

e cBeneHus 00 00pa3oBaHUH,
KBaTH(UKAIIIH,
npodeccuoHaNbHOM
MOJITOTOBKE ¥ IMTOBBIMICHUT
KBTH(UKAIIIH;

e CeMeHHOe ITOJIOKEHHE,
HAJIMYUE JISTSH, POJICTBCHHBIC
CBSI3H;

e CBEIEHUs O TPYLOBOI
JESITENIbHOCTH, B TOM YHCIIE
HAJIMYUE MOOIIPEHHH,
HarpaxJaIeHun U (KUiu)
JUCITUTUTMHAPHBIX B3BICKAHUI;

e JIaHHBIE O pErUcTpaluu Opaka;

e CBEJCHHS O BOUHCKOM YUETE;

e CBEIEHUS 00 HHBAJIIMIHOCTH;

e CBeJeHHUA 00 ylIep>KaHUH
ATMMEHTOB;

e CBEJCHUS O JIOXOJIE C
MIPEABIYIIEr0 MecTa PaboThI;

e WHBIC MIEPCOHATLHBIC JTAHHEIC,
MPEIOCTABIISIEMbIC
paboTHUKAaMU B COOTBETCTBUU
¢ TpeOOBAHUSAMH TPYAOBOTO
3aKOHOJATEIbCTBA

IMOJIYYCHHBIX C
KaMep Ha6JHO,Z[eHI/IH




Kateropun

PaboTHukwH, kanauIaTH Ha PaboTy (conckaTenn)

CyOBEKTOB
Crioco6b1 ABTOMaTu3MpoBaHHast 00paboTKa 1 6€3 CPEICTB ABTOMATH3AIMH, B TOM YHCIIE:
00paboTku
e TIONYYCHHE MEPCOHATBHBIX JAaHHBIX B YCTHOUM U MUCHBMEHHON Qopme
HETMOCPEICTBEHHO OT CYOEKTOB NIEPCOHANLHBIX TaHHBIX;
e BHECECHUS IIEPCOHAIBHBIX JAHHBIX B )KYpPHAJIBLI, PEECTPEI U
nH(pOpPMaAIMOHHBIE CUCTEMBI M IOKYMEHTHI JIeTCKoTOo caaa
Cpoku B tedenue cpoka neicTBHs TpYAOBOTO JO0TOBOpa. Jjisi KaHIUIaTOB — B TEYEHHUE
06pa60TKH CpOKa, HE00OXO0aUMOr0 IS paccMOTpeHU KaHAUAATYPhl U 3aKIII0UCHUSI
TPYZOBOI'O I0TOBOpa
Cpoxku B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOM J1€J1 B 3aBUCUMOCTH OT THUIIA
XpaHCHUA TOKyMEHTa, B KOTOPOM COJICp KaTCs NepCOHANbHBIC JaHHBIC, B TOM YHCIIC B
COCTaBe JIMYHBIX aei — 50 et
[Topsinox B cootBercTBum ¢ [lopsakom yHHUTOKEHUS U 00€3TMYNBAHUS TIEPCOHATBHBIX
YHUUYTOXKEHHUS | JaHHBIX JIeTCKOro caja B 3aBUCMMOCTH OT THUIIA HOCUTENS NIEPCOHATIBHBIX

JaHHBIX

3. Lleab 00paGoTKu: peau3anus rpaKIaHCKO-MPaBOBBIX 10r0BOPOB, CTOPOHOM,

BI:IFOI{OI[pHOﬁpeTaTeJIeM HJIA ITOJYYATEJIEM KOTOPBIX ABJISACTCH IleTCKI/[ﬁ caa

Kareropuu [lepconanbHbIE TaHHBIE
JTAHHBIX
[Tepeuenn e (amunus, UMs, OTUYECTBO;
JTAHHBIX e TIACTIOPTHBIE TAHHBIE;
e aJipec perucTpanui u (mim) GakTUYeCKOro MPOKUBaAHUS;
e KOHTAKTHBIC IaHHEIE;
e HHJIWBH]YaTbHBI HOMEp HAJIOTOIIATENBIINKA;
e HOMEp PacueTHOTO CYETa;
e HOMep 0aHKOBCKOH KapThl;
e HWHBIC NIEPCOHAIBHBIC NAHHBIC, ITPEAOCTABIIACMBIC (1)I/ISI/II-I€CKI/IMI/I
JTUIaMH, HEOOXOUMBIE JIJIs 3aKITIOYCHHSI U HCTIOJTHEHUS JJOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEpHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CniocoOmr ABTOMaTH3UpOBaHHasi 00paboTKa U O€3 CPENICTB aBTOMATH3AIMH, B TOM YHCIIE:
00paboTKu

e TIOJIyuY€HHE NEPCOHANBHBIX TaHHBIX B YCTHOM U MMCHbMEHHOH (hopme
HEMOCPEACTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX TaHHBIX;




e BHECEHHS IIEPCOHAIBHBIX JaHHBIX B )XYPHAJIbl, PEECTPHI U
MH(POPMALIMOHHBIE CUCTEMBI M JOKYMEHTHI JleTckoro cana

Cpoxu B Teuenue cpoka, HEOOXOIMMOTO J1JIs1 UCIIOJTHEHUS 3aKIFOUEHHOI0 I0T0BOPa
00paboTku

Cpoku B Teuenue cpoka, ycTaHOBIIEHHOIO HOMEHKJIATYpOU eI B 3aBUCUMOCTH OT THIIA
XpaHCHUA JIOKYMCEHTa, B KOTOPOM COJCpIKaTCsA NepCOHAIbHBIC JaHHbBIC

[Topsanox B cootsercTBuM ¢ [TopsaKoM yHUUTOXEHUS U 00€3IMYMBAHNUS IEPCOHAIBHBIX
YHUYTOXXEHUA | JaHHBIX JI€TCKOro caza B 3aBUCUMOCTH OT THUIIA HOCUTEIIS IEPCOHAIBHBIX

JaHHBIX

4. llenb 00padoTKU: 00ecnevyeHue 0€30MACHOCTH

Kareropun [IepconasibHbBIE JAaHHBIE
JTAHHBIX
ITepeuenn e (aMunms, UM, OTYECTBO;
JAaHHBIX e TIaCIOPTHBIE JAHHBIE;

e aJpec perucTpanuu u (uiam) pakTuIecKoro NpoKMUBaHUS;

e KOHTAKTHbBIE IaHHBIE
Kareropun ITocerurenu Jlerckoro cana
CyOBEKTOB
Crnioco0sl ABTOomMaTH3upoBaHHas 00paboTKa U 6€3 cpeICTB aBTOMATHU3AlMH, B TOM YHUCIIE:
00paboTKu

e TIOJIy4Y€HHE EPCOHANBHBIX ITaHHBIX B YCTHOM U MUCbMEHHOH (hopme

HEMOCPEACTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX IaHHBIX;
e BHECEHMs IEPCOHAIBHBIX JaHHBIX B KYPHAJIbI, PEECTPBI U
nH(pOpMallMOHHBIE CUCTEMBI U IOKYMEHTHI JleTckoro caja
Cpoxku B TedeHne neprnona HaxoKI€HUS MIOCETUTENS Ha TeppUTOpUH [leTckoro caaa
00paboTku
Cpoxu B Teuenue cpoka, ycTaHOBIIEHHOIO HOMEHKJIATYpOH €Il B 3aBUCUMOCTH OT THIIA
XPaHCHUA JIOKYMEHTa, B KOTOPOM COJICPKaTCs NIEPCOHAIbHBIC TaHHbBIC, B TOM YHCJIC
MuHEMYM 30 JHEH B OTHOIICHHUH 3aIUCel KaMep BUACOHAOTIOICHUS

ITopsimox B cootBercTBu ¢ [TopsaKoM yHUUTOKEHUS U 00€3IMIMBAHUS TIEPCOHATBHBIX
YHMUTOXKEHUS | JaHHBIX J[€TCKOro caja B 3aBUCUMOCTH OT THUIIa HOCUTEIIS NEPCOHAIBHBIX

JTAHHBIX




4. YcioBusi 00pad0TKH NMEPCOHATbHBIX JAHHBIX

4.1. Jlerckuil caj OCYIIECTBIIICT cOOp, 3amicCh, CHCTEMATHU3AllMIO, HAKOIUICHHE, XpaHEHHE,
YTOUHEHHUE (oOHOBACHUE, U3MEHEHHE), HU3BJIEUCHUE, HUCIIOIL30BaHUE, nepeaavy
(pactipocTpaneHue, MpEAOCTaBICHHUE, JOCTYI), OOE3MUYMBAHKE, OJOKUPOBAHUE, yIAJICHHE U
YHUYTOKCHHUC MCPCOHAIIBHBIX JAHHBIX B COOTBCTCTBUHU C 3aKOHOAATCIBCTBOM O INCPCOHAJIBHBIX
JTAHHBIX ¥ JIOKQJTBHBIMA HOPMaTUBHBIMU akTaMu JleTckoro caza.

4.2. Bce nepcoHalibHbIe JaHHBIE J[eTCKUIA cajl TOIydaeT OT CyObheKTa NepCOHAIbHBIX JaHHBIX, A B
cilydyasix, Korjga cyObeKT MEepPCOHAJIbHBIX JITAHHBIX HECOBEPLICHHOJIETHHM, — OT €ro pojauTesei
(3aKOHHBIX TIPE/ICTaBUTEIICH).

4.3. ITomyuenue o 06pabOTKY NEPCOHANBHBIX JaHHBIX, pa3pPEIICHHBIX CYOBEKTOM MEePCOHATBHBIX
JMaHHBIX 71 pacmpocTpaHeHus, JleTckuil caj OCYyIIECTBISIET C COONIOJCHHEM 3alpeToB H
YCIIOBHH, IPEAYCMOTPEHHBIX 3aKOHOM.

4.4. Jlerckuii caj 00pabaThIBacT MePCOHAIBHBIC JaHHBIC:

e 0€3 UCIIOJIb30BaHUS CPEJICTB aBTOMATU3AIINH;
e C WHCIOJB30BAaHMEM CpPEICTB aBTOMATHU3ALMU B IPOrpaMMax U HH(POPMAIMOHHBIX
cucremax: «1C: 3apmnata u kagpe», «1C: bubnuotexay.

XpaHeHHe NEPCOHANIBHBIX NAHHbIX!

4.5.1. Jletckuil caj XpaHUT TEPCOHAIbHBIC JaHHBIE B TEUEHHWE CPOKa, HEOOXOIUMOTO IS
JOCTHIKEHUS 1eneld ux o0paboTKM, a IOKYMEHTHI, COJeprKalllhe MepCOHaJIbHbIe NaHHBIE, — B
TEUCHHUE CPOKA XPAHEHUs IJOKYMEHTOB, IMPEIyCMOTPEHHOIO HOMEHKJIATYpOW MEN, C YYETOM

APXUBHBIX CPOKOB XPaHCHUH.

4.5.2. IlepcoHanbHble aaHHbIE, 3a(UKCUPOBAHHbIE Ha OyMaXXHBIX HOCHTENSAX, XpaHATCA B
3anMpaeMsbIxX mKadax JIn00 B 3aIMPAEMbIX TOMELIEHHSX, TOCTYI K KOTOPBIM OIpaHUYEH.

4.5.3. IlepcoHanbHble JaHHbIE, 0OpabaThiBaeMble C HCIIOJIB30BAaHUEM CPEJICTB aBTOMATHU3AIUH,
XPaHATCA B TAKOM MOPSAJKE U HA YCIOBUSX, YTOOBI UCKIIIOUUTH HEITPABOMEPHBIN WU CITydalHbIH
JOCTYl K HUM, YHMUYTOKEHUE, W3MEHEHHE, OJOKHpOBaHHE, KOMHPOBAHUE, IMPEIOCTaBIICHUE,
pacIpoCTpaHEHUE IEPCOHANBHBIX JAHHBIX, & TAKXXE WHBIE HEIPaBOMEPHbIE JICHCTBUS B
OTHOLLIEHUHU NIEPCOHAIbHBIX JaHHBIX.

4.6. Hnua, OTBCTCTBCHHBIC 3a 06pa60T1<y NEpCOHAIILHBIX NAHHLBIX B I[CTCKOM caay, nNpeKpamaroT
ux O6pa6aTLIBaTL B CJICAYIOIIUX CIIydasax:

e JIOCTUTHYTHI LIeIM 00paOOTKU MEPCOHABHBIX JJAHHBIX;

e HCTEK CPOK JeHCTBUS coriacusi Ha 00pabOTKy NePCOHAIbHBIX T1aHHBIX;
e OTO3BaHO corjiacue Ha 00pabOTKy MEPCOHAIBHBIX TaHHBIX;

e 00paboTKa MepcoHaTbHBIX JAHHBIX HETIPABOMEpHA.

4.7. Ilepenaya nepcoHaIbHBIX JAHHBIX:

4.7.1. lerckwmii cax obecrieunBaeT KOHPUACHIIMATLHOCTh IEPCOHATBHBIX TaHHBIX.



4.7.2. Jlerckuii can mepenaeT NepcoHaIbHbIE IaHHBIE TPETHUM JIMIAM B CISAYIOIINX CIydasx:

e CYOBEKT NepCoHaIbHBIX JAHHBIX JIaJl COTJIacHe Ha Mepeiady CBOMX JIaHHBIX;
e TIEpeNaTh JNaHHBIC HEOOXOIMMO B COOTBETCTBUH C TPEOOBAHUSMHU 3aKOHOJATEIILCTBA B
pamMKax yCTaHOBJICHHOW MPOIEAYpHI.

4.7.3. Jlerckuii caj HE OCYLIECTBIISIET TPAHCTPAHUYHYIO MIepelauy MePCOHANBHBIX JaHHBIX.

5. Akryanuszanus, HCIpaBiieHUe, yAaJleHHe W YHHUYTOKeHHEe MepPCOHAJbLHBIX JAAHHBIX,
OTBETHI HA 3aNPOChl CY0ObeKTOB NePCOHATBbHBIX IaHHbBIX

51. B ciydyac ImIpeaoCTaBJICHUA CY6’LGKTOM INEPCOHATIBHBIX JAaHHBIX, €ro 3aKOHHBIM
npeaACTaBUTCIICM Q)aKTOB O HCIOJHBIX, YCTApCBIINX, HCIOCTOBCPHBIX WK HC3AKOHHO
MOJIYYCHHBIX IIECPCOHAJIBHBIX JaHHBIX HGTCKI/II‘/‘I Ccall aKTyaJIM3UpPYCT, UCIPABIIACT, 6J'IOKI/Ipy€T,
YAQAJACT WM YHHUYTOXKACT HUX M YBCAOMIIACT O CBOUX JIEHCTBUSAX Cy6"beKTa MEPCOHAJIbHBIX
JaHHBIX.

5.2. Ilpu noctukeHuu 1enedl oOpabOTKU MEPCOHANbHBIX JAaHHBIX, @ TaKXE B CIy4ae OT3bIBa
CyObEKTOM TEepPCOHAJIBHBIX JAHHBIX COrJIacusi Ha 00pabOTKy TEepPCOHAIBHBIX JIaHHBIX
IIEPCOHAIBHBIC JaHHBIE MOMJIEKAT YHUYTOKEHHUIO, €CIIM MHOE HE NPEAYCMOTPEHO JOTOBOPOM,
CTOPOHOH, Tmojy4areneM (BBIFOJONpHOOpETaTeneM) IO KOTOPOMY  SIBISETCS  CYOBEKT
[IEPCOHAJIBHBIX TaHHBIX.

5.3. VYHuuro)XeHHE JIOKYMEHTOB (HOCHTENeH), coJaep)KalluX IepCOHAIbHbIE JaHHBIE,
IPOM3BOIUTCS B COOTBETCTBHM € IlOpsAAKOM YHHYTOXKEHHUS U OOE3IMUYMBAHUS MEPCOHAIBHBIX
JaHHBIX J[€TCKOro caja B 3aBUCUMOCTH OT TUIIA HOCUTENS IIEPCOHAIBHBIX JaHHBIX, B TOM YUCIIE
yTeM U3MeIbUEHUS HIpeiepe, CTUPAHUS WK (OPMAaTUPOBAHUS 3JIEKTPOHHOTO HOCUTEIIS.

5.7. Ilo 3ampocy cyObeKTa MepcoHaIbHBIX JAHHBIX WA €r0 3aKOHHOTO TIpecTaBuTeNs JleTckuii
caj coobmaer emy uHpopmaiuoo 00 00paboTke MepCOHANBHBIX JAaHHBIX CyOBEKTa B CPOKU U B
MOPSI/IKE, YCTAHOBJIEHHOM 3aKOHOM.






