MyHHUIUITaTBEHOE OI0KETHOE JIOIIKOJIBLHOE 00pa30BaTEIbHOE YUPEKICHUE
«Jlerckmii cam Ne2 «305o0Tast pprOKay»
(MBAOY Ne2 «3osoTast ppiOKa»)

YTBEPXIEH

OO6muM cobparrnem padbotHukoB MBJIOY Ne2
«3osotas peioka» nrr. TiocTeHxabiib

(mpotokon ot 21.01.2024 Ne 1)

Pernmamenr
padoThI 001Ier0 COOpaHus pA0OTHUKOB

MyHUIMIIAJIBHOTO OI0IKETHOI0 JOMIKOJbHOI0 00pa30BaTe/IbHOIO yUpe:kaeHus «JleTckuii can
No2 «3oJ10Tast peioka»» nrr. Tiarocrenxadun Teyue:kckoro paiiona Pecny6mnku Anbires

1. O6uue noJioKeHUs

1.1. Hacrosimumii perinameHT pa3paboraH B cooTBercTBHHM C DenepanbHbiM 3akoHOM oOT 29.12.2012
Ne 273-@3 «O06 obpazoBanuu B Poccmiickoit Deneparun», ycraBom MBJIOY «/lerckuii cag Ne 2
«3omnotas peiOka»» nrt. Tmoctenxadnp Teyuexckoro paitona Pecriydonmuku Apires

1.2. PermaMeHT yCTaHaBIMBAET MOPSAOK OPTaHU3AIUH JIESTEILHOCTH O0MEero coopanus pabOTHUKOB
MBOY «/lerckuit cag Ne2 «3omoras psiOka»» nrr.Tmoctenxabns Teydexckoro paiioHa
PecniyOnuku Anpirest (nanee — oOpa3oBatenbHasi OpraHU3aIms).

1.3. Ob6mee coOpanue paOOTHUKOB SIBISIETCS MOCTOSTHHO ACWCTBYIONIIMM KOJIJIETHAIBHBIM OPTaHOM
ylpaBiieHUsl o0pa3oBaTeNbHONW opraHu3anuu. B cocraB oOmero coOpaHus paOOTHHKOB BXOZST
pabOTHHKH, JJIs1 KOTOPBIX paboTa B 00pa30BaTeIbHONM OPraHNU3aIUH SBIISIETCS OCHOBHOM.

2. Opranu3anus padoTbl 001ero coopaHusi padOTHUKOB

2.1. TlepBoe 3acemaHue oOmero coOpaHus PaOOTHUKOB IIOCJIE €ro CO3JaHus, a TaKKe IepBoe
3acejlaHMe HOBOTO cocTaBa 0OOIIero coOpaHuss paOOTHHUKOB CO3BIBAECTCA  PYKOBOJUTEIEM
00pa3oBaTeNbHON OpraHu3aluu He mo3aHee / (ceMu) pabdoumMx JHEW TOocie CO3AaHus OOLIero
coOpaHHsi paOOTHHUKOB MM U30paHUs HOBOTO cOcTaBa 0011ero coopanusi pabOTHUKOB, KOTOPBI BeAET
3acefanue 10 u30paHus npezacenarens oouero coopanus pabOTHUKOB.

2.2. PykoBoactBo 00muM coOpaHueM paOOTHHKOB OCYIIECTBISIET Tpejacenarenb. Benenue
IPOTOKOJIOB 001I1eTo coOpaHus pabOTHUKOB OCYIIECTBIsieTcs cekperapeM. [Ipencenarens u cekperapb
o01iero coopanusi pabOTHUKOB BBIMOJIHAIOT CBOU 00513aHHOCTH Ha OOIIECTBEHHBIX Hayasax.

IIpencenarens:

e OpraHu3yeT ACATEIHHOCTH OOIIET0 COOpaHus;



e wuH(pOpMUpyeT wWiIeHOB o0Omero coOpaHuss O TMPEACTOSIIEM 3acelaHud B TOPSIKE,
npeaycMotrpeHHoM  yctaBoM  MBJIOY  «Jlerckuii  cam Ne2 «3osoTtas  pwIOKany
nrt. Timocrerxabns Teyuerxxckoro paiiona PecriyOiauku Anipirest 1 HACTOSIIIUM PETIIAMEHTOM,;

e OpraHu3yer MOATrOTOBKY U IIPOBE/ICHHE 3aceAaHus,

e OIpEAENseT MOBECTKY 3aCEAAHNUS;

e KOHTPOJIUPYET BBIINOJIHEHUE PELICHUM.

2.3. 3acenanusi oOmiero coOpaHusi paOOTHHUKOB MPOBOASTCS C NEPUOAMYHOCTHIO, YCTAHOBJICHHON
ycraBoM MBJIOVY «Jlerckuit cax Ne 2 «3omortas peiOka»» nrt. Tiarocterxadnb Teyuexckoro paiioHa
PecryOmmnku Anbires.

2.4. 3acenanus o0miero coopanus pabOTHHKOB MOTYT MPOXOANTH B (popme KoH(DepeHII-CBsI3n

2.5. Ha3zacemanusi oOmiero coOpanus paOOTHHUKOB MOTYT OBITh MpPHIJIANICHBI MPEACTABUTEIN
yupeauTens, OOIIECTBEHHbIX OpraHu3aliii, OpraHoB MYHHUIMNAIBHOIO U rOCYAapCTBEHHOIO
yhopasieHuss U JApyrue Juua. Jluma, mnpurianieHHble Ha 3aceJaHue, IOJB3YIOTCS IPaBOM
COBEUIATEIBHOTO T'0JI0Ca, MOTYT BHOCUThH NPEAJIOKEHUS U 3asBJICHUS, Y4acTBOBaTh B 0OCYKIEHHUU
BOIIPOCOB, HAXO/SAIIUXCSA B UX KOMIIETCHIIUH.

2.6. Pemenust, npuHATHIE OOMMM cOOpaHWEM pabOTHHKOB B COOTBETCTBHHM C 3aKOHOJATEIHCTBOM
U B IIpeJiellax CBOMX IIOJHOMOYMH, o00s3aTenbHbl JUId  BceX paOOTHUKOB 00Opa3oBaTelIbHON
OpraHu3aIiHy.

2.7. Pemenus obmero coOpaHusi paOOTHUKOB MOTYT COJAEp)KaThb MOPYYEHHUs, 00s3aTeibHble s
UCTIOTHEHUSI BCeMHM pabOTHHKaMu 0Opa30BaTENbHOW OpraHM3aldy W PEKOMEHAANNN yYaCTHUKaM
00pa30oBaTeNBLHOTO MpoIecca.

2.8. Pemenus o6iiero coopanusi pabOTHUKOB JOBOJSTCS 10 CBEJACHHUS BCEX 3aWHTEPECOBAHHBIX JIHIY
He no3aHee 7 (ceMu) pabodnx JHEH MOCIE MPOIIE/IIEro 3aceIaHHs.

2.9. Ilpencenartens OTUYUTHIBAETCSA O JNEATEIBHOCTH 00ImIero coOpaHus paOOTHUKOB Ha 3acelaHUU
o01ero coopanusi pabOTHUKOB HE PEXE OJTHOTO pas3a B TO/I.

3. HOpﬂ}IOK CO3bIBA OYEPEAHOI0 o0mero COﬁpaHI/Iﬂ paﬁoTHl/lKOB

3.1. Pemenue O MpOBEACHWH OYEPETHOTO OOMIEro coOpaHWs pPa0OTHUKOB TPUHUMAETCS
npezcenarenaeM oouiero coopanus pabOTHUKOB, KOTOPBIH onpeaesser:

e TIpOIIENYpPY IIPOBEICHNUS,

e TIOBECTKY 3ace/laHus;

e JaTy, BPEMs U MECTO TIPOBEICHHUSI,

e TIEpEYCHb MATEPHAIIOB MAJIS MPEIBAPUTEIHLHOTO O3HAKOMIICHHUS YJIE€HAMH OOIIEro coOpaHus
PabOTHHKOB, a TAKXKE MOPSAIOK TAKOTO O3HAKOMJICHHUS;

e TIOPSIIOK FOJIOCOBAHUS 110 BOIPOCAM MMOBECTKH: OTKPBITOE, TATHOE UITU 3a0YHOE;

e HWHBIE BOTIPOCKI, HEOOXOIUMBIE JIJIsI TOATOTOBKH MPOBEACHUS 0011ero coOpanus paOOTHUKOB.

[Ipencenarens oOmiero cobpaHus paOOTHHKOB COTJIACOBBIBACT C PYKOBOJMTENIEM 00pa3oBaTelIbHON
OpraHM3alyl JaTy, BpPEeMs © MECTO TMPOBEICHUS OYEPEIHOTO 3acelaHus OOIero coOpaHus
pabOTHHKOB.



3.2. llpencemarenp, cekpeTapp oOmero coOpaHust paOOTHUKOB WM JIMIA, WX 3aMEHSIOLIHE,
YBEIOMIISIIOT YWICHOB 00IIEro coopaHusi pabOTHUKOB O JaTe, BpEMEHH, MECTE MTPOBEACHUS U MOBECTKE
3aceaHus He Mmo3jHee ueM 3a 7 (ceMb) pabouyux JHEH 10 JaThl €ro MPOBEICHHUS.

3.3. Pemenue o mpoBeeHUU O4YEpeTHOTO 00IIero coOpanusi paOOTHUKOB BPy4YaeTCsl WieHaM OOIIero
coOpaHusi paOOTHUKOB JIMYHO WJIM HAMPABISCTCS TMOCPESICTBOM JJICKTPOHHOW HWJIM HMHOW CBSI3H,
O6eCHe‘II/IBaIOH_[eI71 AYTCHTUYHOCTD NICPCAaBaCMbIX U IPUHUMACMBIX COO6H.[CHPII>1 " UX JOKYMCHTAJIbHOC
HIOJITBEPIKICHHE.

3.4. JlomomHUTENbHBIC MPEMIOKCHUS B IMOBECTKY 3aCeHaHusl OYEPEIHOro oO0IIero cobpaHus
pabOTHUKOB MOTYT OBITh BHECEHBI YICHAMH OOIIEro coOpaHus pabOTHUKOB B CPOK HE MO3HEEC YeM
3a 3 (Tpu) pabouux JHS 10 AAThI €r0 MPOBEIACHHS.

4. Tlopsiaok co3bIBa BHEOYEPETHOTO 001IEro cOOpanusi paboOTHHKOB

4.1. Co3blB BHEOYEpENHOro o0Omero coOpaHuss paOOTHUKOB OCYIIECTBISIETCS B ClIydasx,
npenycMoTpennbix ycraoM MBJIOVY «Jletckuii cag No2 «3omotast pplOKa»».

4.2. TlpeyioxkeHne 0 CO3bIBE BHEOUEPETHOTO 00IIero coopanusi pabOTHUKOB JODKHO COICPKATh:

e APTYMEHTHUPOBAaHHOE OOOCHOBaHHME HEOOXOAMMOCTH IPOBEICHHS BHEOUEPETHOTO OOIIEeTOo
coOpaHus paOOTHHUKOB,

e TIPOCKT NMOBECTKH 3aCE/IaHUs;

e TIpeanoiiaraeMylo JaTy BHEOUEPEIHOTO 00IIero coopaHus pabOTHUKOB;

e TICPEUYCHHh MHHUIIMATOPOB MPOBEACHUS BHEOUCPEIHOTO O0IIET0 COOpaHus pabOTHHKOB.

4.3. IlpemnoxxeHre o CO3bIBE BHEOUEPETHOrO OO0Iero coOpaHus IMepenaeTcs HeNoCpeACTBEHHOIO
B KaHILEJSIPHIO 00pa3oBaTeIbHOM opranu3anuu He nmo3anee 10 (mecsitu) paboumx JOHEH 110 AaThl
IPENoIaraeMoro BHEOUEPETHOro OO0IIero coOpaHus pabOTHMKOB, B Clydae €CIM HHHUIIMATOPOM
BHEOYEPETHOTO 001Iero coOpanusi paOOTHUKOB SBISIETCS HE MpeaceaaTeNib OO0IIero coOpaHus
pabOTHHUKOB.

4.4. Tlpencenmatenb, cekperapb oOImero coOpaHus pPaOOTHUKOB WM JIMIA, WX 3aMEHSIOIINE,
YBEJOMJISIFOT WICHOB 00I1Ier0 cOOpaHusi paOOTHMKOB O BHEOUEPETHOM O0IIeM cOOpaHUU pabOTHUKOB
nyTeM BPYYEHHUS WM HAMpPaBICHHS MOCPEICTBOM JJICKTPOHHOM WM WHOW CBSI3U TMPEIIOKCHUS
WHUITHATOPOB BHEOYEPETHOTO OOIIETro COOpaHus, a TAKKE YBEJIOMIICHHS O JIaTe, BPEMEHHU, MECTEe H
MIOBECTKE 3ace/laHusl He To31Hee YyeM 3a 3 (Tpu) pabouux JHS 10 JaThl €ro MPOBEICHUS.

[Ipencenatens oOmiero cobpaHusi paOOTHUKOB COTJIACOBBIBAET C PYKOBOAUTEIEM OOpa3oBaTEIbHOM
OpraHU3aIiH JaTy, BPEMsI U MECTO MPOBEJICHUS BHEOUEPETHOTO 00IIero coOpaHusi pabOTHHUKOB.

4.5. JlonogHWUTENbHbIE MPEJIOKEHUS B MMOBECTKY 3aCelaHus BHEOYEPEeIHOro OOIIero coOpaHHs
pabOTHUKOB MOTYT OBITH BHECEHBI WlI€HAMM OOIIero coOpaHusi paOOTHHKOB B CPOK HE MO3/IHEE YeEM
3a 3 (Tpu) paboumx JHS 10 AaThI €O MPOBEACHUS.

5. JlokymeHTanus o0mero coopanus
5.1. 3acenanus oOmero coOpaHusi pabOTHUKOB odopMisitoTcss TpoTokonamu. [IpoTokon 3acemanus

obrrero cobOpaHusi pPabOTHUKOB COCTaBIsAETCS He mo3gHee 5 (msartu) paboumx AHEH Tocie ero
3aBCPUICHUA B IBYX OK3CMILIAPAX, MOANMUCBIBACMBIX €TI0 IMPEACCAATCIICM U CCKPCTAPCM.



5.2. TIpoTokonm coOCTaBisIeTCS B COOTBETCTBUU C OOIMMMHU TpPeOOBAHUSIMH JCIIOMPON3BOJICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTEIIbHOM OPraHU3alluy, C YKa3aHUEM CIICAYIOIINX CBEICHHN:

e KOJMYECTBO pPAOOTHUKOB, TPHUHSABIIMX YYacTHE B 3aceJaHHM, OTMETKA O COOJIIOJICHUH
KBOpYyMa;

e KOJIMYECTBO TOJIOCOB «3a», «IIPOTHB» H «BO3JCPXKAICA» IO KWKIOMY BOIPOCY MOBECTKH
3ace/IaHus;

e pelicHHe 00Iero coopanusi paOOTHUKOB IO KKIOMY BOIIPOCY IMOBECTKH 3aCEIaHus.

Hymepanus npoTokosioB o0miero coopanus pabOTHUKOB BEIETCS OT Havajga yueOHOTO roja.

5.3. Becmydae oOHapyxeHUss OMMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO U3JIOKEHUS (HAKTOB
B IIPOTOKOJIE 3aCeTaHMs 00IIero coopaHuss paOOTHHKOB YJICHBI OOIIET0 cOOpaHust paOOTHUKOB BIIPABE
TpeOOBaTh OT MpEACenaTelisi ero U3MEHEHUs. B CBOIO odepenpb mpejcenarenb 00s3aH MPHHITH MEPhI
110 BHECCHHUIO B MIPOTOKOJI  COOTBETCTBYIOLIMX W3MEHCHHWH ¥ YTOYHCHUWH, a TaKKe CleNaTh
COOTBETCTBYIOIIIEE COOOIICHHE Ha CIEAYIONIEM 3acelaHhH oO0IIero coOpaHus paOOTHHKOB, BHECS
JTAHHBIA BOIIPOC B €r0 MOBECTKY JIHS.

5.4. OpurrHansl MIPOTOKOJIOB XPAHATCS B KaHIEIAPUU 00pa30BaTEIbHON OpraHU3aIiu.

5.5. K nporokosy NpUKIagbpIBalOTCS BCA MHGPOpMALUs U MaTepuasbl, a TAKK€ HHbIE JOKYMEHTHI,
KACAIOLINECs PELICHHUS.



