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IMOJIOKEHME

0 MOPsSiIKe PACCMOTPEeHNs 00PALleHUIl TPaKIaH B MyHHIMNIAJIbHOE
AOLIKOJIbHOE 00pa3oBaTresbHoe yupexaenue r.lllaxrer PocroBckoit o0s1acTu
«Jlerckuii cag Ne36»

1. O0mmue noJioKeHU.

1.1. Hacrosimee [lonoxenue o mopsiaAke paccMOTpEeHHs] oOpalieHUuil IpakJaH B
aAMUHHUCTPALINIO MYHULIUIAIBHOTO OIOKETHOTO JOIIKOJIBHOT O
oOpazoBatensHoro yupexzaeHus T.lllaxtel PocroBckoit oOmactu «JleTckuii can
Ne36»» (manee — MBJIOY) paspabotano B cooTBercTBHH ¢ DemepanbHbIM
3akoHOM OT 02.05.2006 Ne59 @3 «O mopsiike paccMOTpeHUs: 0OpaleHui rpaxkaaH
Poccuniickont  ®@enepauumn». [lomokeHueM peEryaupyroTcs IMPaBOOTHOUIEHUS,
CBSI3aHHBIE C peanu3auder rpaxaaHuHoM P@®  3akperuieHHOro 3a HUM
Koncrurymnueit PO npaBa oOpaiieHuss B OpraHbl MECTHOTO CaMOyIpaBJIeHUS,
yCTaHABIMBAETCA  TOPAJOK  PAacCMOTpeHHs  oOpalleHudl  rpaxiaaH B
anMuauctpanuio MBJIOY.

1.2. Opranuzanust paboThl ¢ 00pallleHUsIMH TpakJaaH B aaMuHUCTpauuio MBJIOY
BeaeTca B coorBeTcTBUM ¢ KoHctutynueinn P®, denepanbHbIM 3aKOHOM OT
27.07.2006 1. Ne 152-®3 «O nepcoHAIbHBIX TaHHBIX», DeepaibHbIM 3aKOHOM OT
09 despans 2009 r. Ne §8-®3 «OO0 obecneyeHun nocTyna kK UHGOPMALUK O
JEATEIbHOCTH T'OCYJaPCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O CAMOYIIPaBJICHUS»,
®enepanbHbiM  3akoHOM oT 27.07.2006r. No 149-®3 «0O6 wuHdopmanuwy,
WH()OPMAIIMOHHBIX TEXHOJIOTHSIX M O 3alure HWHGOpMalm» W HACTOSIIUM
[lonoxxenuem.

1.3.  VYcranoBneHHbld HacrosmuM [lonmokeHneM TOPSAOOK  PacCMOTPEHUS
oOpallleHuil Tpa)xAaH paclpocTpaHseTcs Ha Bce OOpaleHus TpaxiaH, 3a
UCKJIIOYCHHEM OOpaIleHHid, KOTOpbIE MOANIEKAT PACCMOTPEHHUIO B MHOM MOPSAIKE,
YCTaHOBJIEHHOM (eAepalbHbIMU KOHCTUTYLIMOHHBIMM 3aKOHAMHU UM HWHBIMHU
denepanbHBIMU 3aKOHAMHU, a TaKXK€ IHCEM, HCIOJHEHHBIX Ha O(HUIIHMATIbHBIX
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OlaHKax YYpEKJEHUW, OpraHu3anuid, MNOpeANpUsITHH, MNOJMNUCAHHBIX  UX
PYKOBOJUTEISIMH, YIIOJITHOMOYEHHBIMU Ha TO JIMI[AMU, KOTOPBIE pACCMATPUBAIOTCS
B MOPSIIKE, YCTAHOBJICHHOM JIJ1s1 001eH KOPPECTIOHICHITUH.

1.4.YcranoBnennblii  HactoAmuM  [lookeHueM  MOpPSAOOK — pacCMOTpPEHUs
oOpallleHuil TpaXJIaH paclpoCTPaHsETCs] Ha NPABOOTHOIICHUS, CBSA3AHHBIE C
paccCMOTpPEHHEM OOpalleHU MHOCTPAHHBIX I'paXKIaH M JIML 0e3 rpakJaHCTBa, 3a
UCKIIFOUEHHEM  CJIy4YaeB, YCTAHOBICHHBIX  MEXKIYHAPOAHBIM  JOTOBOPOM
Poccuniickon Oenepanun 1SN0 denepanbHbBIM 3aKOHOM.

1.5. Tlopsimoxk BeaeHUs JEJIONPOM3BOJCTBA IO OOpalIeHUsIM TpaxaaH,
OpraHu3alliy U JUYHOTO MpUEMa I'Pak/iaH, UHbIC BOMPOCHI, HE yPETryJIUpPOBaHHbIE
HACTOSAIINUM [Tonoxxenuem, YCTaHaBJIMBAKOTCS UHCTPYKLHEN o
JIEIIONIPOU3BO/ICTBY, MpUKa3aMu 3aBEIYIOIETO MB/IOY.

1.6. Anmunuctpanus MBJIOY cucrematnyecku aHamu3upyeT H  00001aeT
oOpallleHUs] TpaKJiaH, COJiepXkKaluecs B HUX KPUTHUYECKHE 3aMedaHusi, C IeJbI0
CBOCBPEMEHHOI'O BBISIBICHUS M YCTPAHEHUSI MPUYMH, MOPOKIAIOIINX HAPYIICHUE
npaB U OXPaHSEMBIX 3aKOHOM WHTEPECOB rpakaaH.

2. IIpaBo rpa:xaaH Ha oOpalieHue

2.1.leiictBue Hactosmero IlomoxeHuss pacnpocTpaHseTcss Ha Bce OOpalleHus
I'PAXKJIaH, 3a UCKIIFOUCHUEM:

- oOpaleHuii, paccMaTpUBAEMbIX B MOPSAIKE KOHCTUTYLIMOHHOTO, YIOJOBHOTO,
IPAXKIAHCKOTO CyZOIPOU3BOJICTBA, IIPOU3BOJICTBA o nenam 00
aIMUHUCTPATUBHBIX [TPABOHAPYILICHUSIX.

2.2. T'paxxnaHe UMEIOT IpaBO 0OOpalaThCsi JUYHO, B YCTAaHOBJIEHHOUW (opme, a
TaK)Ke HaNpaBJISATh UHAUBUIYAIbHBIE U KOJUICKTUBHbBIC MUCbMEHHbIE OOpAICHUS B
agmuauctpanuio MBJIOY, mi6o q0KHOCTHBIM JIUIIAM.

2.3. I'paxpgane peanu3yloT MpaBo Ha oOpareHue CBOOOTHO W JTOOPOBOJIBHO, HE
HapyIias mpaB U CBOOOIbI IPYTUX JIUII.

24. ®opma oOpameHuss TpaxJAaHaMH  BBIOMPACTCS  CaMOCTOSITENBHO.
2.5. Paccmotpenue oOpaieHuUd TpakJaH OCYHIECTBISIETCS — OECIIaTHO.

3. OcHOBHbIE TepMHHBI, HCHOJb3yeMble B HacrosimeM [losnoxenun.
B wnactosimieM IlonokeHUM UCHONB3YIOTCS CIEAYIOIIUE OCHOBHBIE TEPMUHBI:



3.1. OOpaienue TrpaxJaHWHA, HampaBieHHOe B anMuHucTpanuro MBIAOY
NUCbMEHHOE JHO0  YCTHOE  NpPENJIOKEHHE, 3asBICHUE WM  Kanooa:

OpEUIOKEHUE -  PEKOMEHJalMs TpaKJaHMHA [0  COBEPILIECHCTBOBAHUIO
HOPMATHBHBIX NPABOBBIX AKTOB JEATEIbHOCTH AJIMHHUCTPAUHUUA YUYpPEKICHUS,
Pa3BUTHUIO OOLIECTBEHHBIX OTHOILIEHUH, YIIy4LIEHUIO
BOCIHUTATEIbHO-00pa30BaTENbHOM U UHBIX cdep NESTENIbHOCTH;
3asiBJI€HME — Mpoch0a TIpakIaHMHA O CONEHCTBMM B pealM3alld  €ro
KOHCTUTYLMOHHBIX MPaB 1 CBOOOJ WJIM KOHCTUTYLIMOHHBIX IIPaB U CBOOOJ IpYrux
JINLL, 100 cooOuieHne 0 HapyILIECHUH 3aKOHOB

Y WHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB, HEJOCTAaTKaX B paboTe AJMUHUCTpaAIUU
MBOY unu kpuTuKa ee 1eITeIbHOCTH;

*anoba - mpocb0a rpa)kaaHuHa O BOCCTAHOBIICHUH WM 3allIUTE €ro HapyIIEHHBIX
npaB, CBOOOJ WJIM 3aKOHHBIX HHTEPECOB JMOO IMpaB, CBOOOJ MM 3aKOHHBIX
WHTEPECOB JAPYTUX JIHII.

3.2. O6pameHHe MOJKET OBITh KOJUICKTUBHBIM, CCJIM OHO IIOAIIMCAHO IABYMA H
0omee aBTOpaMHu, 00 MMOCTYIIMBIICC OT MMCHHU KOJUICKTHBA IOPUANYCCKOIO JIMI[A.
KoOJJIeKTUBHBIM CUYHUTAIOTCS TaKXKe O6paIHeHI/IH, IMOAIIMCAHHBIC YJICHaAaMHU O,Z[HOP'I
CCMbHU.

4. Tlopsinok wuHpopMHUpPOBAaHUS O PpadoTe ¢ oOpalleHUSIMHM TPaKIAH

4.1. Uudopmanus no Bornpocam padboThl ¢ 00palIeHUSIMU TPaXkIaH pa3MeNaeTcs B
OTKpBITON 1 noctynHou popme Ha caiite MB/IOY, a Takxke mpenocTaBisieTcs 1Mo
TeneoHy WM MHCbMEHHO, BKIIIOYAsl JJIEKTPOHHYIO MOYTY, B XOJE JIUYHOIO
npuema.

4.2. Mecto naxoxaenuss MBJIOY: 346530, Poccuiickas ®enepanusi, PoctoBckas
obnacTs, r.1laxTe1, yiu. [apuxckas Kommyna, 8-a

4.3. I'padpux padotet MBJIOVY ¢ obpaienusimu rpaxaaH: [loHeaeIbHUK, BTOPHUK,
cpena, yerBepr, matauma - ¢ 08.00 mo 17.00; Cy6060Ta, BOCKpECEHbE — BBIXO/IHBIE
JTHU, OO6eneHHbIN nepepsiB - c 12.00m0 13.00.

4.4. Opranuzanuio, OOECHeYeHHEe W KOHTPOJIb 3a MOPSJIKOM PacCMOTPEHHUS
obOpamenuii rpaxkaan B MBJIOY ocymectiser 3aBenyromuil. TenedoH s
cipaBok: 8(8636) 22-10-51

4.5. ITo TenedoHy PENOCTABISAETCS cleayromas uHpopmanusi:
-rpaduk npuemMa rpa)<J1ad 3aBEAYIOIIUM MB/IOYVY;
-[IOYTOBBIE aJpeca, agpeca JEKTPOHHOW MOYTHI JJIS HANPABICHUS MUCbMEHHBIX



oOpallleHHi;

-IIOPS0K 151 CpPOKH paccMOTpPEHUS oOpailieHuit TpaXkJaH;
-TpeboBaHus K 0(pOopMIIEHUIO MCbMEHHOTO oOparieHus;
-TIOPSZIOK 00’KaIoBaHUs JeHCTBUM (0€3IeUCTBYS) M PEIICHNN, OCYIIECTBISIEMBIX U
MIPUHUMAEMBIX B X0Je paccCMOTpEHUS oOparieHus;

-OCHOBaHMsI  Juld  OTKa3a B pacCMOTPEHMM  OOpallleHHd  rpak[aH.
[Ipy HeoOXOIMMOCTH TpPaXAAHUHY MOXKET OBbITh MPEATIOKEHO OOpaTUThCA
NUCBMEHHO WM HA3HAYeHO YAOOHOEe €My BpeMms Uil KOHCYJbTallUU.

4.6. OOmeHne ¢ rpakJIaHMHOM BO BpeMsl Tele(OHHOTO pa3roBopa HE JOJKHO
npeBbimaTh 10 MUHYT.

Ecnu 3aBenyrommii He HMEET BO3MOYKHOCTH CaMOCTOSITEJIBHO OTBETUTH Ha
MIOCTaBJIEHHBIE BOIIPOCHI, OH JOJKEH COOOLIUTh IpaXJaaHuHY Tele(OHHBI HOMED,
1o KOTOPOMY MOYKHO MOJTyYUTh HEOOXOAUMYIO UH(}OpMauIo.
3aBeAyIOUIM, OCYIIECTBISIIOIIMKA MpPUEM M  KOHCYJIbTUPOBAHUE, JOJDKEH
OTHOCHUTBCSI K OOpaTUBILKUMCS TpaklaHaM KOPPEKTHO M BHUMATEIbHO, HE YHUXKas
UX YECTU U JOCTOMHCTBA.

4.7. IlucbMeHHBIE OOpalieHus rpaxaaH (BKIo4as oOpalleHHs, MOCTYIUBIINUE 110
AIICKTPOHHOM MOYTE) pacCMATPHUBAIOTCS 3aBEAYIONTUM, YIIOJTHOMOUYCHHBIM JIUIIOM C
Y4YETOM BPEMEHHM MOATOTOBKH OTBETA 3asBUTEIIO B CPOK, HE NpeBbimaronmi 30
JTHEW c MOMEHTa perucrpanuu oOparieHus B MBAOY.

4.8. OcHoBHBIE TpeOOBaHMSI K WHPOPMUPOBAHUIO TpaxaaH O TMOPSIKE
pPaccMOTpEHUs OOpaIeHUN:

— Hamuyue B oOpaimieHuu (ammwimu, WMEHH, OTYECTBa TpakIaHWHA (ero
MPEACTaBUTEINSI, YIIOTHOMOYEHHOTO B YCTAHOBJIEHHOM 3aKOHOM TIOPSJKE) M €ro
aapeca (mouyToBOTO WU azpeca 3JIEKTPOHHOM MOYTHI);
— yKa3aHWe KOHKPETHOW WH(OpMaIu, CYTH TPEAJIOKCHUS, 3asABICHUS WU
XKanoObl  (copepkaHue JOHKHO UWMETh TOAPOOHYI0O TEMaTWKy BOIPOCA);
_ HaJIN4ne JUYHOU MOIUCH u JaThl;
— NpPENOCTAaBICHUE TPaXIAaHUHOM MaTepualbl HE JOJDKHBI  COJEPXKATh
HEIEH3YPHBIE JTMOO OCKOPOWTENIbHBIE BBIPAKEHUS, YTPO3bl KU3HH, 3JOPOBBIO U
MMYIIECTBY  JIOJDKHOCTHOIO  JIMIIA, A  TaKX€  WIEHOB €ro  CEMBH.
[Ipu nuyHOM OOpAIIEHUH TPAKIAHUH MPEABSIBIAECT HTOKYMEHT, yI0CTOBEPSIONTUIA

JINYHOCTbD.

5. IlepeyeHb OCHOBAHUII /IS 0TKAa3a B PACCMOTPEHHH O0pallleHUll TPaKIaH



5.1. Eciu B NUCbMEHHOM OOpallleHWd He YKa3aHbl (amMuwius TpaxaaHUHA,
HaIlpaBUBIIETO OOpalleHre, U TTOYTOBBIA WIIM 3JIEKTPOHHBIA aJpec, MO0 KOTOPOMY
JOJDKEH OBITh  HAmpaBJIeH OTBET, OTBET Ha OO0pallleHHe He JaeTcs.

5.2. Ecim B oOpalieHud CoOAEp)KaTcsl CBEACHUS O IOATOTaBIMBAEMOM,
COBEpPIIIAEMOM HJIM COBEPIICHHOM MPOTHUBONPABHOM JICSIHUH, a TAKXKE O JIUIIE, €ro
MOATOTABIMBAIOIIEM, COBEPIIAIONIEM WM COBEPIIHMBIIEM, OOpaIeHUE MOIJICKHAT
HaIlpaBJICHUIO B TOCYJApPCTBEHHBIM OpPTaH B COOTBETCTBUU C €TI0 KOMIICTCHIIUCH.

5.3. B cnyuae, ecnim B oOpalieHUM COJEp)KATCS HEIEH3ypHbIE JHOO
OCKOPOWTENbHBIC BBIPAKCHHS, Yrpo3bl JKU3HH, 3I0POBBI0O U  HMYIIECTBY
JOJDKHOCTHOTO — JIMIIa, a  TakkKe  4JIEeHOB €ro  CceMmbHu, oOpailleHue
ocTaeTcs 0e3 OTBeTa II0 CYIISCTBY IIOCTAaBJICHHBIX B HEM BOIPOCOB.

5.4. Ecnu TeKCT MUCBMEHHOTO OOpallleHus1 He TOJJAeTCsl MPOUYTEHUI0, OTBET Ha
oOpalleHre He JaeTcsi, OHO HE IMOJJICKUT HAPABJICHUIO HA PACCMOTPEHUE, O YeM
cooOmaercss TpakJIaHWHY, HalpaBUBIIEMY oOpamieHue, eciu ero (¢aMuiaus u
MOYTOBBIN a/ipec MOAAAIOTCS MPEANOYTEHHUIO.

5.5. Ecniu B mHMCbMEHHOM OOpalleHUM TpaKJaHWHA COAEPKUTCA BOMPOC, Ha
KOTOPBbI €My MHOTOKPATHO JIaBAJIUCh NMMCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U
C paHee HampapiIsieMbIMH OOpallleHUsIMU, U, TPU OTOM, B OOpalleHUH He
MPUBOJASTCS HOBBIE JOBOJBI WM OOCTOATENbCTBA, JOHKHOCTHOE JIMIO BIIPaBE
OPUHATH peuleHHe O Oe30CHOBATENbHOCTH  OYEpPEAHOro  OOpalleHus |
IIPEKPAIICHUH TEPENHUCKU C TPAXKIAHUHOM IO JTaHHOMY BOIPOCY IPH YCIIOBHH,
YTO YKa3aHHOE OOpallleHWe M paHee HampaBisieMble OOpallleHHs] HapaBJsUIUCh B
OJIMH W TOT € OpPraH MECTHOIO CaMOYIIPaBJICHUS WM OJHOMY M TOMY XK€
JNOJDKHOCTHOMY — Juiy. O JaHHOM pElIeHHH YBEAOMIISIETCA TPa)KJIaHMH,
HaIpaBUBIINN 0OpallleHUE.

5.6. Eciiu oTBeT Mo CyIIECTBY MOCTABJIECHHOTO B OOpallleHUHd BOIMPOCa HE MOXKET
ObITh JaH Oe3 pas3ralieHus CBEICHHMA, COCTABJISIONIMX TOCYJApCTBEHHYIO HITH
WHYIO0 OXpaHAeMylo (eepaibHbIM 3aKOHOM TalHy, TPaKIaHUHY, HAIPABUBIICMY
oOpaiieHue, C€ooOImaeTcss O HEBO3MOXXKHOCTU JaThb OTBET IO CYIIECTBY
MIOCTABJICHHOTO B HEM BONpPOCAa B CBS3M C HEJAOIMYCTUMOCTBIO pa3IIIallCHUs
YKa3aHHBIX CBEJICHUM.

5.7. B xone TMYHOTO MpUeMa rpakIaHUHy MOKET OBITh OTKAa3aHO B JalIbHEUIIEM
paccMOTpeHHH OOpallleHusi, €cId €My paHee ObUT JaH OTBET MO CYIIECTBY
MOCTABJICHHBIX B 0OpAICHNH BOTIPOCOB.



5.8. B caywae oOpameHuss TpaKJaHWHA C THMCHMEHHBIM 3asBJICHHEM O
MPEeKpaIlIeHUH PAaCCMOTPEHHUsSI €ro oOpallieHusi, OTBET Ha oOpallleHHue He JAaeTCs.

5.9. Ha nucbma, He SBISIOIIMECS 3asBICHUSMH, KaI00aMU WIHA MPEAJIOKEHUSIMU,
HE COJEpKalllue KOHKPETHBIX TMPEAJIOKEHUNH WIM Mpockd (B TOM 4HUCIE
CTaHJAPTHBIE [O3JPABJICHUS, COOOJE3HOBAHMUS, IHCbMA [PUCIAHHBIE IS
CBEICHUS U T.J.), OTBETBHI, KaK MpaBuJIo, HE JAOTCSL.

5.10. YBegomiienue 00 OTKa3e B PAaCCMOTPEHUM OOpallleHUsl JOJIKHO COJIEPKATh
OCHOBAaHMsSI ~ OTKaza ¢  0O0s3aTelbHOM  CCBUIKOM  Ha  HapylLIeHUS.

6. Ycii0Bus U CPOKHM PACCMOTPEeHHs 00pallleHUI TPAKIAH.

6.1. Ilucemennoe oOpamenue, noctynuBiiee B MBJIOY, paccmartpuBaeTcsi B
TEYECHUE 30 JTHEN co TTHSL perucTpanuu B MB/OYVY.

6.2. 3asenyrommii MBJIOY BhnpaBe ycTaHaBiauMBaTh COKPAIIEHHBIE CPOKHU
paccMOTpeHUsl O0palieHUu rpakI1aH.

6.3. B HCKIIIOUUTENBHBIX CITy4asx, a TAaK)Ke B CIydae HaIlpaBJICHUS 3arpoca B UHOM
OpraH MECTHOTO CaMOYIIpaBJIEHUsS, 3aBEAYyIOIINi, BIpPaBe MPOUIUTH CPOK
paccMoTpeHust oOpaienuss He Oosnee ueM Ha 30 1OHEH, ¢ yBEeJOMJICHUEM O
MPOJJICHUH CpPOKa PACCMOTPEHUs, TpakJaHWHA HAMPABHUBIIETO OOpallleHuE.

6.4. PesynpTaToM paccCMOTpEHHs OOpalleHHil TrpaxkaaH, SBISIETCS PacCMOTpEHUE
BCEX IOCTABJICHHBIX IO CYIIECTBY BOMPOCOB B oOparieHuu. [IpuHsTtue mo HuUM
HEOOXOJIMMBIX MEpP U HaIlpaBJieHUE MOTUBUPOBAHHOTO OTBETA WJIM YBEAOMIICHUS
IPaXKIaHHUHY.

7. TpeOoBaHMsl K NOMeEILIEHMSM W MeCTaM NpueMa O0palleHuil TpaKIaH

7.1. Tlpuem oOpareHuil TpakJaH OCYIIECTBISETCS B KaOWHETE 3aBEIyIOIIETO.
[TomenieHne  JOJKHO ~ COOTBETCTBOBATh  CAHUTAPHO-3MUIAECMHUOJIOTHYECKUM
MpaBujIaM U HOpMaTUBaM.

7.2. Mecto uHbOpMHUpPOBaHUS, TIPEIHAZHAYCHHOE JJISI O3HAKOMIICHUS TPAKJIaH C
WHQOPMAIIMOHHBIMU MaTepUajaMH, CTYJIBIMH U CTOJOM i  O(OpMIICHUS
JIOKyMEHTOB. MeCTO OXXHIaHUs JTOJDKHO CO37aBaTh KOM(OPTHBIC YCIOBHS s



rpaxiaaH.

7.3. Tlomemenue st mpuémMa rpakaaH JOJKHBI COOTBETCTBOBATh KOM(OPTHHIM
JUISL TPaXJaH YCIOBUSIM M ONTUMAJIBHBIM YCJIOBHUSM pPadOThl 3aBEAYIOIIETO
MB/IOV.

7.4. B uensx oOecnedeHus KOHOQUACHIIMATBHOCTH CBEACHUNA O TpakaaHax
OJTHOBPEMEHHO BEJETCS IMPHUEM TOJBKO OJIHOTO TPakJaHHHA, 32 HMCKIIOYCHHEM
CJIy4aeB KOJUIEKTHBHOT'O 0OpallleHHsI TpaX/iaH.

7.5. Pabouee mecto 3aBeayromero MBJIOY, ocymiecTBisIOMEro paccCMOTPEHUE
oOpallleHuil rpaxaaH, JOJKHO ObITh 0OECHEYEeHO OPITEXHUKOH, MEepCOHAIBHBIM
KOMITBIOTEPOM, MPOrPaMMHBIM OO€CIEYEHUEM MO3BOJISIIOUIMMU OPraHU30BBIBATH
UCIIOJTHEHHE B IOJIHOM O0BEME.

8. DTanbl padoThI ¢ 00palIeHUSIMH TPAKIAH.

8.1. PabGoTa c oOpalieHusIMH TpakKJaH BKJIIOYAET B C€0sI CICTYIOIIHNE ITATIbI:

— IpuUéM U pEerucTpanuio oOpalleHu;

— HanpaBJieHUE OOpalIeHUI Ha PaCCMOTPEHUE;

— paccMOTpeHHEe 00paIlleHUH;

— JIMYHBIN OPUEM TPAXK]IaH;

— IOCTaHOBKY OOpallleHui Ha KOHTPOJIb;

— IPOJIJIEHUE CPOKA PACCMOTPEHHUSI OOpAILIEHU;

— MOATOTOBKA U 0()OPMIICHHE OTBETOB Ha OOPAIIICHHS;
— KOHTPOJIb HaJl pACCMOTPEHHEM OOpaICHUH.

9. Ilpuém u perucrpauus NMCbMEHHBIX 00pallleHUit

9.1. Bce noctynuBIme NuCbMEHHbIE OOpallieHusl Tpa)KaaH MoAJIexKaT
perucTpaIum.

Oo6pamenue moxeT nocTynuTh B MBJIOY oaHuM U3 clieyromux crnocoooB:
— MOYTOBBIM OTIPABJICHUEM;

— I10 JICKTPOHHOU I10YTE;

— JIMYHO TPaKJTaHUHOM;

— MOCTYIIJIEHUEM OOpaIeHus TpaXxIaHNHA U3 APYTUX OPTaHOB C TOPYUYCHHEM
paccMoTpeTh oOpaleHue.

9.2. OOGpaieHue, MOCTYMUBIIEE HEMOCPEACTBEHHO OT TpaXKJaHUHA JUO0
NPUCITaHHOE HIOYTOBBIM OTIIPaBICHUEM NPUHUMAETCS CeKpeTapeM,



peructpupyercss W nepemaercs  3apeaywomiemy  MBJIOY.  Oo6pamenue,
NOCTYINHUBILEE B (POpME 3JIEKTPOHHOTO AOKYMEHTA, MOJJIEKHT PACCMOTPEHUIO B
nopsiAke, ycTaHoBieHHOM DenepanbHbIM 3aKOHOM «O TMOpSOKE PacCMOTPEHUS
oOpamenuii rpaxaan Poccuiickoit @enepanumn». B obOpamiennn rpaxaaHuH B
00s3aTEILHOM TOPSAKE YKa3bIBAaCT CBOM (haMUJIUIO, UMS, OTYECTBO (IIOCIEIHEE —
IpY HAIMYUH), aAPEC FICKTPOHHOM MOYTHI, €CJIM OTBET JOJHKEH ObITh HAIlpaBJIeH B
dbopMe 3IEKTPOHHOTO JTOKYMEHTA, U MOYTOBBIN aJpec, €CIU OTBET JOJKEH ObIThH
HaIpaBJeH B MUCbMEHHOU GopMme.

9.3. [IucemenHoe oOpailieHue rpaxJaHnHa JOJKHO COIEPKATh:
— HAUMEHOBAHUE OpraHa, B KOTOPBIA HANpAaBISAETCS MUCbMEHHOE OOpalleHue,
a0 ¢aMuInio, UMs, OTYECTBO COOTBETCTBYIOLIETO JOJKHOCTHOTO JIMIA, JINOO
JOJKHOCTh COOTBETCTBYIOIIETO JIMIIA, a TAKKE CBOM (PaMIIIUIO, UMsI, OTYECTBO
(mocneaHee Mpy HAJTMYHH);

— TIOYTOBBIA ajpec, IO KOTOPOMY JOJDKHBI OBITh HampaBieHbl OTBET Ha
oOpaiieHue, 1100 YBEJOMIICHHE 0 nepeaapecanuu oOpareHus;
- CyTh oOpaiiieHus, MpeI0KEHUS], 3asIBJICHUS WM JKaJoOBI,
— JJUYHYIO MTOJIUCH U JIaTy.

B ciyyae HeoOXOAMMOCTH B MOJTBEPKICHHE CBOUX JOBOJIOB IPaXKIaHUH MOXKET
npwiaraTh K NHUCBMEHHOMY OOpalleHHI0 JOKYMEHThl W MaTepuajbl JM0O HX
KOIUHU.

9.4. OTBETCTBEHHBIH 3a IPUEM U PETUCTPALIMIO OOpAIEHUI IpakIaH:

— IIPOBEPACT MPABUIIbHOCTL aApcCallii KOPPCCIIOHACHIUN U EJIOCTHOCTD
YIIaKOBKH, BCKPBIBACT KOHBEPTHI, ITPOBCPACT HATMINC B HUX JOKYMCHTOB,
Pa30pPBaHHBIC TOKYMCHTLI ITOJAKJIICUBACT,

— MpWJIaraeT Blepeau MUuchbMa NOCTYNUBIINE C HUM JTOKYMEHTHI (ITacopT,
BOEHHBIN OUJIET, TPYAOBYIO KHUXKKY, IEHCHOHHOE YJI0CTOBEepeHue, (hotorpaduu u
T.J.), K TEKCTY IMCbMa MpUJIaraeT KOHBEpPT;

— COCTaBJISIET aKT HA MMChMA, IOCTYIIUBILINE C ACHEKHBIMU 3HaAKaMHU (Kpome
U3BATHIX U3 OOpalleHusl ), ICHHBIMU OyMaramu (OOIUTaIusiMU, aKIUSIMU);
nojapkamu, 0e3 MUCbMEHHOTO BJIOKEHUS;

— C HeJocTayel JOKYMEHTOB, YIIOMSHYTBIX 3asBUTEJIEM B OMMCIX HA LIEHHbBIE
MUCHMa;

— BO3BpallaeT Ha MoYTy oOpalieHrue rpakIaHuHa, TOCTYMHUBIIEe OITMO0YHO (HE
o ajipecy).



9.5. Peructparmusi oOpaiieHnii rpakJaaH OCYIIECTBISIETCS, KaK MPaBWIO, B JCHBb
MOCTYIUICHUSI OOpAIlleHUs] WM HE MO3AHEee TPEX JHEH C MOMEHTA MOCTYILICHUS,
OTJIEJILHO OT OCHOBHOT'O JIEJIONPOU3BOICTRA.

B peructpaiinoHHO-KOHTPOJIBHYIO KAPTOUKY BHOCUTCS:

— (haMIITHSL, THUTIAAJTBI TPaKIaHWHA (B UMEHUTEITLHOM TIa/ICKe);

— TIOYTOBBIN a/Ipec WK JIaHHBIE TPaXKTaHNHA, B aJIpEC KOTOPOTO IPOCST
HaIlpaBUTh OTBET HAa OOpaIlleHUE;

— THII IOCTaBKX oOpaieHus (moctymnmio o Muarepuery, ¢akcy u T.1.);

— BUJ1 oOparnieHus (peayioKeHne, 3asBICHHE, Kajl00a);

— KpaTKoe coJiepKaHue OOpaIIeHus;

— HaMMEHOBAHUE OpraHa, OTKY/la MMOCTYIHIIO OOpaIIeHne, 1aTy U UCXO SN
HOMED

COTIPOBOJIUTEIIBHOTO MHUChMa (IPU HAJIUYHWH).

9.6. PeructpanmoHHas 3anuch MIPOCTABISAETCS B IPABOM HIDKHEM YTy Ha IEPBOM
JIUCTE TMUCHMEHHOTO OOpaIlieHus, a HE Ha CONMPOBOJUTEIHHOM MUCHME (TPU €ro
Hanuuuu). Eciu MecTo, mpeaHa3HaueHHOE JJIsl PErUCTPAIMOHHOM 3aMKcH, 3aHsITO
TEKCTOM, 3aIllUCh MOXKET OBITh IPOCTABJICHA B MHOM MECTE, 00ECIIEYUBAOIIEM €TI0
npoureHre. Ha oOpamieHun rpaxxJaHUHA HE JOMYyCKaeTcsl JejaTh HUKaKUX
HAJIIUCEN, Kpome IIPOCTaBJICHUS PETUCTPALMOHHON 3aIIUCH.

9.7. PeructpupyroTcsi mHepBUYHBIE OOpAaIICHHUsS IyTeM IPHUCBOCHUS KaKIOMY
NOCTYNHUBIIEMY JOKYMEHTY MOpPSAKOBOTO HOMEpa, KOTOPBIM BKIIOYaeT B cels
nepByro OykBy (aMuIuu TpakJaHWHA, TUPE, COOTBETCTBYIOIIMNA MOPSIKOBBINA
HOMEp, Kocasg yepTa U OyKBEHHOE 00O3HaueHue «1» (MMCbMEHHOE OOpalleHHE).

9.8. IlucbmMa OIHOTO M TOrO K€ aBTOpa M IO OJHOMY M TOMY € BOIIPOCY,
NOCTYNHUBIIME JO HCTEUYEHUS CpOKa pPACCMOTPEHHUs TMepBOro oOpalleHus,
CUMTAIOTCS NEePBUYHBIMU u PETUCTPUPYIOTCS 3a
OJJHUM U TEM >Xe€ HOMepoMm, HO C pgoOaBieHueM mubpel — 2, 3 U T. I.

9.9. O6patenue, moaMUCAaHHOE ABYMS U O0Jiee TpaKaaHAMU, PETUCTPUPYETCS Kak
KOJUIEKTUBHOE. KOJUIEKTUBHBIMU SIBIISIIOTCS TaKXe OOpaIlieHus, MOCTYIMUBIINE OT
MMEHU KOJUIEKTHBA OPTaHU3AIlNH, a TAKXKe PE3OJIOIUU COOpPaHWN W MHUTHHIOB.
KonnekTuBHOMY 0OpaIlieHHIO MTPUCBANBACTCSI OUEPETHOM MOPSIIKOBBIN HOMEp, T/Ie



BMECTO TniepBol  OykBbl (amMmivM TpakJaHuHAa  ykasbiBaeTcs  «Kommy.

9.10. Jlenompou3BoauTeNnb MpoOBEpseT oOpalieHne Ha MOBTOPHOCTH. [IoBTOpHBIM
CUMTAETCs OOpalleHne, MOCTYMUBIIEE OT OJHOTO U TOrO XK€ aBTOpa MO OJHOMY U
TOMY K€ BOIIPOCY, €CJIM CO BPEMEHM MEPBOT0O OOPAILEHUS UCTEK YCTaHOBIJICHHBIN
3aKOHO/IATEJIbCTBOM CPOK PACCMOTPEHHMS WU 3asiBUTENIb HE COIJIACEH C MPUHSATHIM
MO0 €ro OOpalleHHIO peleHueM. PeructpupyroTcsi OOBIYHBIM TOPSIIKOM, B
PErUCTPAllMOHHO-KOHTPOJIBHOW KapTOYKE JENIaeTCsi OTMETKAa O IOBTOPHOCTH.
He cuurtaercss HOBTOPHBIM OOpallleHUEe OJHOTO U TOTO K€ aBTOpa, HO MO Pa3HbIM
BOIIpOCaM, a TaKxKe MHOTOKpPAaTHBIE oOparieHusl.

9.11. MHOTrOKpaTHBIM CYHMTAETCs OOpallleHue TpakJIaHWHA, KOTOPOE MOCTYIHIIO
Oosnee ABYX pa3 MO OJHOMY U TOMY K€ BOIIPOCY U IO KOTOPOMY aBTOPY JIaHBI
MCUYEPIBIBAIOIINE OTBETHI COOTBETCTBYIOINIMMHU KOMIIETCHTHBIMU OpTaHamMu WJIU
JOJDKHOCTHBIMU JTUTIAMU.

10. HamnpaspiieHMe NHCbMEHHBIX OOpalleHMid HAa  paccMOTpeHHe

10.1. Ilo xaxgomy mnucbMeHHOMY oOpamenuto MBJIOY ngaer mnopyuenue
UCIIOJTHUTEN0, B JODKHOCTHOW MHCTPYKIMHM KOTOPOrO TMpOMKMCAaHA JlaHHas
GyHKUHSL, THOO0 UCTIOJIHEHHUE BO3JIaraeT Ha ceOsl.

[TopyueHue 3aBeyroIEero JOHKHO COAEPKATh:

— (aMUIIMIO U MHUIUAJIBI TOJKHOCTHOTO JIMLA, KOTOPOMY JTaeTCsl IOPYUYECHHE;

— TIOPSAZOK U CPOK UCIIOJIHEHUS;

— MOJANHKCH JIOJKHOCTHOTO JIMLA, JABUIEr0 MOPYYEHHE, C PaCIIM(PPOBKOM MOJIUCH
U YKa3aHHEM JIaThl.

10.2. Tlopyuenue 3aBenytomero MBJIOY Moxer naBaTbCsi HECKOJIBKUM
UCIIOJHUTENSAM. B 3TOM cilydae OTBETCTBEHHBIM UCIIOJIHUTENEM SIBISICTCSI TOT, KTO
3alUCaH B MOPYYECHUU MIEPBHIM.

10.3. IlopyuyeHue pyKOBOAUTENIS MOMXET COCTOATh W3 HECKOJBKHX YacTew,
MPEANUCHIBAIONINX KAXIOMY MCIIOJHUTEIIO0 CAMOCTOATENIbHOE JEUCTBUE, MOPSI0K
U CPOK UCIIOJTHEHHUS.

10.4. TlopydyeHne ¢ KOHKPETHOW MATON WCIOJHEHHUS MOJJICKUT BBINOJHEHUIO B
yKka3zaHHbI cpok. [lopydenue Oe3 yka3zaHusi KOHKPETHOM JdaThl HCHOJIHEHHS,
uMeroniee MnoMeTky «CpodYHO» HCHOJHAETCS B 3-AHEBHBIM CPOK, HMEIOIIEE
noMeTky «OmnepatuBHO» B 10-IHEBHBIN CpOK, ocTajibHble B 30-IHEBHBIM CpOK.



10.5.  Odopmasate  pe3omonui0  Ha  OOpalleHHWH  HE  JOMYyCKaeTcs.

10.6. Ilocme noamucanust mnopydyeHus 3asenytouum MBJIOY oOpamenue ¢
NPUIOKEHUSIMA K HeMmy (IpU HaJIW4YUK) TEepeAaeTcs IAelOoNpOU3BOIUTEIIO,
OTBETCTBEHHOMY 3a IpPUEM W  PETUCTpalui0  OOpallleHud  TpakIaH.

10.7. CexpeTapb, OTBETCTBEHHBIN 3a MPUEM U PETUCTPALIUIO OOpallleHUH IpakIaH
BHOCUT TEKCT I[IOPYYEHHS 3aBEAYIOUIET0 B PETUCTPALMOHHO-KOHTPOIBHYIO
KapTOYKY; €CJIU B MOPYYCHUU HECKOJIbKO UCIIOJIHUTENEH, TO JIelaeT HEOOX0IUMOE
KOJIMYECTBO Komuil oOpamieHus U mnopydenus. llognmuHHuku oOpanieHus u
IIOPYYEHUsL OCTAKTCA Y JCIONPOU3BOAUTENS, OTBETCTBEHHOIO 34 MpPUEM U
PETUCTPALINIO oOpaieHuit rpaXkaaH, WCTIOJTHUTEIIO
HAIpaBJISIOTCA KONMUU OOpallleHus M TOpyYeHUs; Ha OOpalieHHusX, B3STHIX Ha
KOHTpPOJIb, TE€PEJ] HAIPaBICHUEM Ha PACCMOTPEHUE IPOCTABIISIETCS IITaAMII
«KOHTPOJIby»; mnuceMeHHOE oOpallleHHe, COJEepKalllee BOIMPOCH], pEIICHUE
KOTOpbIX He BxoauT B  kommereHuuto MBJIOY, HampaBiseTcs ¢
CONIPOBOJUTEIIBHBIM TMHCHMOM B TE€UEHUE CEMHU JHEW CO [HS PETUCTPALUU B
COOTBETCTBYIOIIIMMA OpraH MECTHOI'O CaMOYIIPaBJICHUS, YUYPEKICHUE WIIHU
JOJDKHOCTHOMY JIMILY, B KOMIIETEHLIMIO KOTOPBIX BXOJAUT PELICHUE NOCTAaBJIEHHBIX
B OOpallleHMX BOMPOCOB, C YBEIOMJICHHEM TpaxJaHWHA, HaIMPaBUBIIETO
oOparieHue, 0 nepeajpecainu, 3a UCKIIOYCHUEM CIIy4aeB, YKa3aHHBIX B MyHKTE
5.5. Hacrosmen uHCTpykKuuu. 3aenyroumid MBJIOY mnpum  HanpaBneHun
MMCBMEHHOTO OOpalieHus, M0 KOMIIETCHIIUH MOKET 3alpaliuBaTh JTOKYMEHTHI U
MaTepHabl O pe3yibTaTaX PacCCMOTPEHUS OOpAIICHHUS.

11. PaccmoTpenue o0pameHui

11.1. WcnonHurtens npu MOJyYEHUH NMUCBMEHHOTO OOpalieHus, MPUIOKEHUN K
HeMy (MpU HAIWMYMM), ¢ nopydeHueM 3aBenyromero MbB/IOY, B npenenax cBoux
TOJIHOMOYMU BIIPABE:

- [Tpurnamars 00paTUBIIUXCS rpaxiaaH IS JIMIHOM Oecenrbl;
- B cnyyae HEoOXOAMMOCTHM B YCTAaHOBJIEHHOM 3aKOHOJATEILCTBOM TMOPSIKE
3anpanmBaTh JAOMOJIHUTENbHBIE MaTepUalbl U MOJYy4aTh OOBSCHEHUS OT TPaXKIaH;
- YyacTBOoBaTh B pPabOTE€ KOMHMCCHUHM ISl MPOBEPKU (PAKTOB, H3JIOKEHHBIX B
oOpallleHusIX, B TOM YHCJE C BBIE3JOM Ha MECTO; 3aBEIyIOIIMA HMEeT IpPaBo
HaIpaBJIsATh 3aMpocCkl B UHBIE UCIIOJIHUTENbHO-PACTIOPSAUTEIIbHBIC
OopraHbl MECTHOTO  CaMOYNPABJICHHS, MYHULUUIAIbHBIE MOPEANPUATAS U
YUpEXKAEHUS TOPoJIa.



Opranbl MECTHOTO CaMOYIPABJICHHS, MYHUIUMMAIbHBIE YUIPSKICHUS U
MPEANPHUATHS, TOJDKHOCTHBIC JIUIA TI0 HAMMPABIEHHOMY B YCTAHOBJICHHOM TIOPSIIKE
3aMpocy 3aBeAYIOLIECr0 YUpekIeHneM o0s3aHbl B TeUeHUEe 15 nHel mpelocTaBUTh
JOKYMEHTBI W MaTepualibl, HEOOXOIUMBIC IUISI PAacCMOTPEHHS oOparieHus, 3a
UCKJTIOYCHHEM JOKYMEHTOB W MaTepHaliOB, B KOTOPBIX COJIEP)KATHCS CBEIACHHUS,
COCTaBJISIONIHEC roCy/1apCTBEHHYIO 170031 UHYIO OXpaHsIeMYIO
dbenepalbHBIM 3aKOHOM TailHy, W JJII KOTOPBIX YCTAaHOBJICH OCOOBIA IMOPSAOK
IIPEIOCTABIICHUSI.

11.2. HOI[FOTOBJ'IGHHLIC Imo pe3ylibTaTaM pacCMOTPCHUA OTBCTbBI JOJIKHBI
COOTBCTCTBOBATH CJIICAYIOIITUM Tp€6OBaHI/IHMI

-OTBET JOJDKEH COJEpKaTh KOHKPETHYIO M YETKyH0 HH(POpMAIUI0 IO BCEM
BOIIpOCaM, IOCTaBJICHHBIM B 0OpalleHuu (YTo, KOrJaa U KeM CAeNlaHO Win Oyner
JIeNIaThCs);

-eclid Ipochb0a, U3J0KEHHAsI B OOpAallleHUH, HE MOXET ObITh yJOBJIETBOPEHA, TO
YKa3bIBAETCS M0 KAKUM MPUUUHAM;

-B  OTBETE JOJHKHO OBITh YKa3aHO, KOMY OH HalpaBlIeH, JaTa OTIPaBKH,
pPErUCTpallUOHHBIN HOMEp oOparieHusi, ¢GaMuiausi, UMs, OTUYECTBO U HOMEDP
TenedoHa UCTIOTHUTEIS.

11.3. Tlpu yxoje B OTITyCK UCTIOJTHUTENb 00s3aH TIepeaaTh BCe UMEIOIINECS y HETO
HA WCIIOJIHEHWHM THChbMEHHBIE OOpalleHHs] TpaxaaH paOOTHHUKY, BPEMEHHO €ro
3aMellaloIIEMy.

11.4. Tlpu mepeBoge Ha APYryr pabOTy WU OCBOOOXKIEHWU OT 3aHUMaEeMOU
nomkaHoct B MBJIOY nomKHOCTHOE NHMIIO, 00S3aHO CAaTh BCE IMHMCHMCHHEBIC
oOpareHus JOJDKHOCTHOMY JUIY, Ha3HAYCHHOMY PYKOBOJIUTEIIEM.

11.5. HcnonHuTtenbp TOTOBUT NUCBMEHHBIA OTBET TpaKJaHUHY II0 CYLIECTBY
NOCTaBJICHHBIX B  OOpalleHWHd BOMPOCOB U MPEACTABIAECT €ro Ha MOJIHUCH
3agenytonieMmy MBJIOY, naBuieMy mopydeHue 1mo pacCMOTPEHHUIO OoOpaleHus, He
[IO3JHEE IATH JHEHM [0  JaTbl OKOHYAaHMS  CpOKA  PacCMOTPEHUS.

11.6. Ilocne noamucanus 3asenyromuM MBJIOY otBera rpaxaaHuHy, OH
nepeaaeTcsi CeKpeTapio, OTBETCTBEHHOMY 3a MPHUEM M PETUCTpAIMI0 oOpalleHuit
rpaxnaaH, JUis OTIpPaBKM TMOJJMHHUKA OTBETa Tpa)kJaHWHY, KOMMs OTBETa
MOJIITNBAETCS B JIEJIO.



11.7. O6pameHHe CUUTACTCA PaCCMOTPCHHLIM, €CJIM 3ajdBUTCIIO JAaHbBI OTBEThHI HA
BCC TIIOCTABJICHHBIC B HCM BOIIPOCHI, HPUHATHI HCO6XOI[I/IMBIG MCPBI, JaHbI
HCYCPIIBIBAOINNC PA3BACHCHUA.

11.8. B citydae yrpaTel nucbMeHHbIX oOpamiennii B MBJIOY oTBeTcTBEHHOE JIUIIO
undopmupyer o0 »3ToM 3aBeayromero MBJIOY. 3aBeayroommii npuHUMaeT
pElIeHHE O HAa3HAYEeHHH CIYXEOHOro paccielOBaHMs, ONPENEIseT MOPSAOK U
CPOKH €ro pacCMOTPEHHS.

11.9. PaccmoTrpenue oOpaiieHuil OCylecTBisieTcss Ha Oe3BO3ME3THONH OCHOBE.
12. Oprasm3anusi ¥ OpPOBeJdeHMEe  JIMYHOIO  IpUeMa  TI'PaKIAH

12.1. B MBJIOY [10mKHOCTHBIM JIUIIOM, BEAYUIUM JUYHBIM MPUEM TpaxaaH B
YCTaHOBJICHHBIE 4achl, ABJISIETCS 3aBENYOLIUN MBJIOY.

12.2. Nnble gomxHocTHbIe Tuia MBJIOY BenyT paboTy ¢ ycTHBIMU 0OpanieHUusIMU
TpaXJaH B  XOJ€ HCIOJHEHUS CBOMX  JIOJDKHOCTHBIX  OOS3aHHOCTEHW.

12.3. I'padux nuunoro mpuéma rpaxaad 3aseayromum MB/IOY pa3memaercs Ha
undopmarmonHom crenne MBJIOY, nHa odunuansaom caiite MBJIOY.
['paxpgane,  uUMewmME  JFOTBI M NPEUMYIIECTBA,  YCTAHOBJICHHBIE
3aKOHOJATEeNLCTBOM Poccuiickort denepanuy, NTPUHUMAKOTCA BHE OYEpPEIU.

12.4. B cnydae, eciu M3JI0KEHHBIE B YCTHOM OOpAIICHUHM CBEJICHUS SIBIISIOTCS
OUYEBUIHBIMU U HE TPEOYIOT JIOMOJTHUTEIHLHON MPOBEPKH, OTBET HA OOpallleHUue C
corjlacusi TpakJaHWHa HAeTCA YCTHO B XOJI€ JIMYHOIO MpHEMa, O YeM JENaeTcCs
3amuch B KapTOYKe JMYHOTO npuemMa rpakIaHUHA. B
OCTQJIBHBIX CIIy4asix JaeTcsl MUChbMEHHBIA OTBET MO CYIIECTBY IMOCTABJICHHBIX B
oOpallleHUH BOTIPOCOB.

12.5. Bo BpeMs TMYHOTO NpuéMa IpakJIaHHH UMEET BO3MOKHOCTD U3JI0KHUThH CBOE
oOpamienre ycTHO 500 B mHuchMeHHOW ¢opme. IlucebmeHHOe oOpareHue,
MPUHATOE B XOJC JIMYHOTO MpHUEMA, MOJUICKHUT PETUCTPAIlMU M PACCMOTPEHHUIO B
opSAKe, YCTaHOBJICHHOM JEHCTBYIONTUM 3aKOHOAATCIILCTBOM.

12.6. B ciydae, ecniu B 00OpaiieHuu COACPIKATCS BOMPOCHI, PEIICHUE KOTOPHIX HE
BXOJUT B KoMmmeTeHnuioo 3aBenyromero MBJAOY, rpaxnanuny nmaercs
pa3bsACHEHHE KyJa W B KakOM TOpSAKE OH  MOXET  OOpaTUThCH.



12.7. B xoze 1MuHOTrO IpuéMa rpaKJJaHiHy MOKeT ObITh OTKa3aHO B JajbHEUIlIEeM
paccCMOTpeHUH OOpaIreHus, €clii €My paHee ObUT JaH OTBET IO CYIIECTBY
MTOCTaBJICHHBIX B 00pAIllCcHUH BOIIPOCOB.

12.8. Ilo 0OKOHYaHUH JTUYHOTO NPUEMA JOJDKHOCTHOE JIUIIO, TPOBOAUBIIEE IIPUEM,
JOBOJUT JIO CBEICHMS 3asiBUTEII NPUHATOE PEIIEHUE WM UHYOPMHUPYET O TOM,
KOMYy OyZJEeT MOpYYEHO PacCMOTPEHHME U IPUHATHE MEp IO €ro OOpalleHUIO.

12.9. JI0JKHOCTHOE JIMLO, POBOJAMBILIEE NPUEM, O PE3yIbTaTaM PACCMOTPEHUS
oOpallleHuil TrpakgaH MPUHUMAET pEUIEHHME O IIOCTAaHOBKE Ha KOHTPOJIb
VCIIOJIHEHNUS IOPYYECHUM.

12.10. Cpok ucnonnenusi- 30 gHel cO THS PETHCTpAIlMU YCTHOTO OOpaIleHHS.

12.11. Matepuasibl ¢ JIMYHOTO TIpUEMa TpaxaaH, XpaHsarcs 5 (MATh) JET, MOCIe
4ero YHUYTOXKAKOTCSA B YCTaHOBJICHHOM HOPSJIKE.

13. IloctaHoBKa 00palieHHd HA KOHTPOJIb.

13.1. OcHoBaHueM [Jisi TMOCTAHOBKH OOpalleHHs] TpakJaHWHA Ha KOHTPOJIb
aBnseTcss obOpaumienue, nocrynusiiee B MBJIOY, B koTtopom coolmiaerca o
KOHKPETHBIX HApPYIICHUSAX 3aKOHHBIX IIpaB M  HMHTEPECOB TI'PAXKIAHUHA.

13.2. Pemienre o mMocTaHOBKE OOpallleHUs Ha KOHTPOJIb MPUHUMAET 3aBEyIOUIUI
MBAOY JaBIINI MIOPYYEHUE o PAaCCMOTPEHUIO oOpaiiieHus.

13.3. TloctanoBka oOpalleHusi Ha KOHTPOJIb MPOU3BOAMUTCS B LIEISAX BBISBICHUS
npuauMaBmuxcas MBJIOY Mep 1o 3amure 3aKOHHBIX TIpaB UM HHTEPECOB
rpakJaHuHa, a B ClIy4ae MOBTOPHBIX (MHOTOKPATHBIX) OOpAIlleHHUd - yCTpaHEHUs
yYKa3aHHBIX HEAOCTAaTKOB. KOHTpOJIb yCTaHABIMBAETCA 32 PACCMOTPEHHUEM:
-3alpOCOB U OOpalieHui JenyTaToB (WIEHOB) OpPraHOB 3aKOHOJATEJIHHOM,
IIPEACTABUTEIIEN BIIACTH BCEX YPOBHEM;

-o0paleHuii TOoCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYMpaBJICHUS,
pemaKkiuii CpelICTB MaccoBOM HMH(pOpManuM, B KOTOPHIX yKa3zaHa mpocbba o
MPEIOCTABICHUN OTBETA;

-O6paIHeHI/II>JI, HaIIPaBJICHHBIX B MHBIC UCIIOJHUTCIIBHO-PACIIOPAAUTCIbHBIC OpPraHbIl
MECTHOTI'O CaMOYIIpaBJICHUS, MYHUIHUIIAJIbHBIC YUPCKIACHUA,

-00palleHnid 10 YCMOTPEHUIO PYKOBOIUTENS.



13.4. Konutposib B MB/IOVY 3a mopsiakoM paccCMOTpeHHUs OOpalleHui Tpak/iaH
ocymectBisieT 3aBeAyromuit MBJIOY, a Taxke OTBETCTBEHHBIH 3a pabOTy C
oOpaIlIeHUsIMU TPaXKIaH.

14. IIpoasenue cpoka paccMoTpeHust oOpaieHui rpakaaH

14.1. OcHoBaHMEM IJIs1 IPOJJIEHHSI CPOKA PACCMOTPEHUS OOpallleHUs IpaKIaHuHA
B MBJIOVY sBasercs HE0OXOAMMOCTh JOTIOJHUTEIIBHOM MPOBEPKHU U3JIOKEHHBIX B
oOpallleHU! CBEJEHUM, a TaKKe B CiIy4ae HAIpaBlICHUS 3ampoca B Jpyrou
rOCYJIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUS, OpraHU3aIUIo
ropojia ¢ UEibl0 MOJy4eHUs: WHGOpMAIMK, HEOOXOIUMOUN MJii paccMOTpPEHUs
oOpaienusi. Cpok pacCMOTpEHHS 00paIlleHUs] MOKET ObITh MPOJIJIEH He OoJiee ueM
Ha 30 nHe.

14.2. Jlnga peuieHus Bompoca O MPOJJIEHUU CPOKA PAcCMOTPEHHsI OOpalieHus
UCIIOJTHUTENIb TOTOBUT CIYXEOHYIO 3alUCKy C OOOCHOBaHMEM HEOOXOIUMOCTHU
IIPOJJICHHSI CPOKA PACCMOTPEHHUs U IpEeACTaBisieT ee 3aBenyromemy MbJ/IOY, no
INOPYUYEHHUI0 KOTOpPOro paccMaTpuBaercs oOpallleHue, He MOo3[qHee S5 JaHed a0
VCTEYEHUS CPOKA ITIOPYUYECHUSI.

143. Ecmu 3aBegyrommit MBJIOY Ha ocHOBaHUM CIy>KEOHOM  3alKCKu
WCIIOJHUTENSL TMPUHUMAET pelIeHHe O TMPOJJICHUH CpPOKa PACcCMOTPEHUS
oOpallieHus, B MPaBOM BEPXHEM YTy CIYyKEOHOU 3amUCKU OH YKa3bIBA€T CPOK
MPOJJICHUS, CTaBUT MOAMNHUCH u naTy MOAUCAHMUS.

14.4. cionHUTENh B IAaHHOM CJIy4Yae YBEIOMIIAET TI'paKJaHWHA, HAIPaBUBLIETO
obopamenrie B MBJIOY, o mpojyieHnH cpoka paccMOTpPEHHUsi ero oOparieHus.

15. IloaroroBka ¥ HampaB/ieHHMe OTBeTa Ha oO0palieHHe TPaKIAHNHA

15.1. MHcnonmuutenb, HECET OTBETCTBEHHOCTh 3a IOATOTOBKY  OTBETa:
- YETKO, MOCJIEeI0BATEIbHO, KPAaTKO U3JIaraeT pa3bsICHEHUS HA BCE MMOCTABJICHHBIC B
oOpaIieH1H BOMPOCHI.

-TIpY TIOJTBEPKACHUH CBEICHUMN, N3JI0KEHHBIX B 0OpallleHNH, YKa3bIBaeT B OTBETE,
KaKue MEpbI PUHSATHI o 00palIeHuIo;

-IPU TIOJITOTOBKE OTBETA B BBHIMICCTOANINNA OpPraH WCIOJHUTEIHHOU BIIACTH, IO
MOPYUYEHUI0 KOTOPOTO PacCMaTpHUBAIOCh OOpallleHHe TpaKIaHWHA YKa3bIBaeT,
Korja mpouH(GOPMHUPOBAH 3asiBUTENh O pe3yJibTaTax pPacCMOTPEHUSI €ro
oOpaiieHusl, 160 npuiaraeT KOIIHIO OTBETa 3asIBUTEIIO;



-IIpU IIOATIOTOBKEC OTBE€TA HAa KOJIICKTHUBHOC o6pa1ueHHe YKa3bIBa€T, KOMY H3
06paTI/IBH_II/IXC$I rpaxaan HaItpaBJICH OTBCT,

-pU  TIPOJJICHUW CPOKa paccMOTpeHusi oOpamieHuss Jmb0 B ciydae
HEBO3MOXKHOCTH  PCIIECHHS BOIMPOCOB, OO0OO3HAYCHHBIX B  OOpallcHUU, B
YCTaHOBJICHHBIC CPOKH, B OTBETC I'DAKIAHUHY YKa3bIBaCT CPOK OKOHYATCIHHOTO
pEIICHHS BOTIPOCOB;

-€CIIA 110 pe3yjIbTaTaM PacCMOTPEHHUs OOpaIleHUs TpaXkaaHUHA MPUHST MIPaBOBOU
aKT, TO €T0 PK3EMIUISIP HAMPABIACTCS TPAXKIAHHHY BMECTE C CONMPOBOAUTEIHHBIM
MHUCbMOM, NOJNMKUCAaHHBIM 3aBeaytouM /J00;

-eCJIM Ha OOpallleHHe MAeTCsl MPOMEXKYTOUHBIM OTBET, TO B TEKCTE YKa3bIBACTCS
CPOK OKOHYATEIBHOTO PEIIEHUS BOIPOCA.

15.2. B 1€BOM HHWKHEM YTIJIy Ha KOMMH OTBETA YKA3bIBAIOTCS (paMUIMsI, UHULUAIbI
UCIIOJTHUTEINII U HOMEpP €ro CiykeOHOro TtenedoHa, CTAaBUTCS JIMYHASL MOJAINUCH
VICTIOJTHUTEIIS.

15.3. TloaroToBieHHBIN OTBET MepefaeTcs Ha moanuch 3asenayromemy MBJIOVY,
JIaBIlIeMy MOpPYYEHHE IO PACCMOTPEHMIO oOpamieHus. PykoBoguTenb B ciyuae
COIIacusl C OTBETOM MOJAMMCHIBAET €r0 U IEPENAECT AEJIONPOU3BOAUTEIIO, IS
pEerucTpaluy U OTIPaBKU TPaKIaHUHY.

15.4. Ecnu pyKOBOJIWTEIb HE COTJIACEH C OTBETOM, TO B IPAaBOM BEPXHEM YIIIy OH
CTaBUT HEOOXOJUMYIO BHU3Yy, IMOCJE HYEro oOpalleHue ¢ MPWIOKEHUsMU (TIpH
HaJIMYUN) BHOBb nepenaeTcs WCTIOJIHUTEIIO.

15.5. OtBerst Ha oOpamieHust nevatarorcs Ha  Omankax  MBJIOVY.

15.6. B oTBeTe rpakIaHUHY WM BBIIIECTOSIIEMY OpPraHy BJIACTH, MO MOPYUYECHUIO
KOTOPOT'O PaccMaTpUBajoCh OOpallleHWE TpakKJaHWHA, YKa3bIBAETCS PpPE3yJbTaT
paccMOTpeHuUs OOpalIeHHs: MEPHI IPUHSTHI, PEIICHO MOJIOKUTEIHHO, Pa3bsICHEHO,
OTKa3aHo, (akThl TMOATBEPAWIUCH, WK  (aKThl HE  TMOATBEPIUIHUCH.

15.7. OtBeTsl HE COOTBETCTBYIOIIHE TPEOOBAHUSIM, TMPEIYCMOTPEHHBIM
HACTOSAIIMM DPETJIAMEHTOM, BO3BPAINAIOTCA HCIOJHUTENIO I JOPaOOTKH.

15.8. Ecnmu oTBeT mpeicTaBiseTcss Ha OOpaileHue, MOCTAaBIEHHOE Ha KOHTPOJIb,
PYKOBOJHWTEINb MOCJIE O3HAKOMJICHHS M COIVIACUS C OTBETOM CIMCBIBAET €r0 B
apXUBHOE JIETI0, CTaBUT MOJITHUCH u JaTy.

15.9. Tlocne moamucaHusg OTBETA 3aBEAYIONIMM YUPEXKACHUS W HaIPaBJICHUA
OTBETa 3asSBHUTENI0, TOPYYECHUE PYKOBOIUTENS, OOpaimieHue, MAOKYMEHTHI IIO
paccMoTpeHuto  (NIpM  HAJIMYMM), KOINHUSA OTBETa TpaKJaHWHY BMECTE C



pCFI/ICTpaI_II/IOHHO-KOHTpOJIBHOfI KapTO‘IKOﬁ IIOJIIMBAIOTCA B APXHUBHOC
JCJI0.

16. KonTpoJib 3a paccMoTpeHHeM 00paleHHil rpaxaaH

16.1. Koutpons B MBJIOVY 3a cpokaMu U MOPSIAKOM PacCMOTpPeHHUsI oOpaiieHui
rpakJaH OCYIIECTBIIIETCS OTBETCTBEHHBIM 3a MPUEM M PETUCTPAIMIO OOpalieHui
rpaxkaaH.

17. OTBeTCTBEHHOCTHh [0JIKHOCTHBIX JHIl NpH padore ¢ oOpalIeHUSIMH
rpakaaH

17.1. I'paxknane BmpaBe oOxayioBaTh pemieHus, npuuateie MBJIOY (Ha mobGom
aTane), nerctBusa (6e3nericTBue) momkHOCTHBRIX Jn MBJIOY B mocynebHOM U
Cy1eOHOM MOpSIJIKE.

17.2. Ha pomxHocTHbhIXx Jini MBJIOY 3aHuMarommxcss paccCMOTpPEHHEM
oOpallleHuii TpakJaH BO3JIaraeTcs OTBETCTBEHHOCTh 3a COXPAHECHHUE CBEJACHUH,
COJICpKAIllUXCA B OOpaIllEHUsIX Tpa)xKJaH, a TakKe IEepPCOHAIBHBIX JIAaHHBIX
rpaxxaanuHa. CBeleHUs, cojJepkKallvecss B OOpallleHUsX TpaxaaH, U HX
MEPCOHAIBHBIE JTAHHBIE MOTYT HMCIIOJB30BaThCS JOJDKHOCTHBIM JIUIIOM TOJBKO B
CIIY’)KEOHBIX IEJISX U B COOTBETCTBUU C IMOJHOMOYHUSMHU JOHKHOCTHOTO JIUIIA,
3aHUMAIOIIETOCS PACCMOTPEHUEM OOpaIeHUs.

17.3. 3anpemaercs nomkHOCTHBIM JuiaM Mb/IOY pasrinamenue copepskamencs
B oOpareHuu HHGOpMaIUi O YACTHOM JKM3HM TpakJaHuHa O0e3 ero corjacusi. He
SBJISIETCS pasrjallleHueM CBEICHUH, coJepiKalluxcsi B oOpalleHur, HalpaBieHUe
MMCBMEHHOTO OOpallleHs] B WHBIE HCIIOJHUTEIBHO-PACTIOPAIUTEIbHBIE OpTraHbl
MECTHOTO  CaMOYIpPaBJICHUS, MYHULMNAIbHBIE  YUYpPEXKIEHUS  pailoHa, B
KOMIIETEHIIUIO KOTOPHIX BXOJUT PEIICHHUE MOCTABICHHBIX B 00pallleHUH BOTIPOCOB.

17.4. 3a HapylieHHE TOps/IKA MU CPOKOB PACCMOTPEHMs OOpallleHUW TpaxkaaH
JOJDKHOCTHBIE ~ JIMLIA  HECYT  OTBETCTBEHHOCTb B COOTBETCTBUU  C
3aKOHOAATENBCTBOM PD.



KAPTOYKA JIMYHOTI' O ITIPUEMA
I'PAXKIAH
3aBeaywoimumM MBJIOY Ne36 r.IllaxTsl

Jara npuema

Pe3ynpraT paccMOTpeHHSs YCTHOTO 0OpaIieHust
rpaxnaanuHa 1.Komy otnpasiieHo (pe30sitonust)

2.Jlata uctioHEHUst

3. JIOMOITHUTENBHBIMKOHTPOIIb
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