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1. O0uue moI0KeHus
1.1.  Hacrosmee  MOJIOXKEHHE  ONpPENENseT  IMOPSJOK  OpraHM3aluu  CIYKEOHBIX

KOMaHAMPOBOK COTPYAHMKOB YUpPEXKICHU HA TeppuTopuu Poccuu 1 3a ee npenenamu.
[Tono>keHne pacnpocTpaHsieTcs Ha IPEACTaBUTENEH PYKOBOACTBA, MHBIX aJIMUHUCTPATUBHBIX
COTPYAHUKOB,  COTPYAHMKOB  BCIIOMOTaTelIbHbIX M  (YHKUHOHAIBHBIX  CTPYKTYpPHBIX
NOJIpa3/ieJIEHNH, a TaK)K€ Ha BCEX MHBIX COTPYIHUKOB, COCTOSIIIMX C YUPEKACHUEM B TPYIOBBIX
OTHOULICHMSIX.

1.2. Hacrosiiiee mosjokeHHue HE pacHpOCTPAHSAETCS HA IMOE3IKU 3a TPaHMIy IO NEPCOHAIbHBIM
OPUIJIAIIEHUSIM € OIJIATOM 3a cYeT MPUHUMAIOIIEH CTOPOHBI B 3apyOeKHble Hay4yHbIE
OpraHM3aly, ¢ KOTOPBIMU y YUPEXKICHUS HET NEHCTBYIOIIUX COMVIAIEHUH O COTPYAHUYECTBE.
Jl1 yKa3aHHBIX MOE3/I0K B OTAEIBHBIX CIIy4asX [0 MMCbMEHHOMY 3asBJICHUIO COTPYIHUKA MOKET
OBITH MIPEJOCTABIICH OTITYCK 0€3 COXpaHeHHs 3apa0OTHOW TIATHI, MPOAODKHUTEILHOCTh KOTOPOTO
OIPEAEIIAETCS JUPEKTOPOM YUPEKACHHUS.

1.3. CayxeOHOM KOMAaHIUPOBKOW COTpPYOHUKA SBISETCA IOE€3/IKa COTPYAHHKA IO
pacIOpsKEHUIO IUPEKTOpa WM PYKOBOJMUTENS  CTPYKTYpHOIO  MOJpasjiesieHuss  (MHOTro
YIIOJIHOMOYEHHOTO JIOJPKHOCTHOTO JIMIIA) Ha ONPEIeIICHHBIN CPOK BHE MECTa MMOCTOSIHHOM paboThI
JUIS BBITNOJIHEHUS CIYXKeOHOro Mopy4yeHHs OO0 ydacTHs B MEPONPHUATHUSIX, COOTBETCTBYIOLIMX
YCTaBHBIM LIEJISIM U 33Jla4aM YUpEKICHUS.

1.4. CnyxeOHbIe KOMAaHANPOBKU MOAPA3ICIIAIOTCS:

e Ha IUIAHOBBIE, KOTOpPBHIE OCYILECTBISIOTCS B COOTBETCTBUM C YTBEPKJACHHBIMU B
YCTaHOBJICHHOM NOPSIKE TUVIAHAMHU U COOTBETCTBYIOLIUMH CMETAMU;

e BHEIUIAHOBbIE — JUIS pEIIeHHUs BHE3allHO BO3HUKIIKMX MpodseM, TpeOyrommx
HEMEJUICHHOTO0 pacCMOTpPEeHHs, JUOO B MHBIX CIydasx, HPeAyCMOTPETh KOTOpbIE
3a0J1aroBpeMEHHO HE MPE/ICTABISETCSI BOSMOMKHBIM.

1.5. OCHOBHBIMU 331a4aMH CITY>K€OHBIX KOMaHIUPOBOK SIBIISIOTCS:

e peuleHHEe KOHKPETHBIX 3a7ad IPOU3BOJCTBEHHO-XO3SIMCTBEHHOH, (PUHAHCOBOM U
MHOM EATEIBHOCTH YUPEXKICHUS;

e OKa3aHUE OPraHM3alMOHHO-METOJUYECKOW U MPAKTUYECKOM MOMOIIM B OpraHU3aluu
00pa3oBaTeNbHOIO MPOIIECCa;

e TpOBEACHHE KOH(EpPEeHIMH, COBELIaHWI, CEMUHApOB M HHBIX MEPONPUSITUH,
HENOCPEACTBEHHOE Y4acCTHE B HUX;

e H3yueHue, 0000IIEeHNE U PACIIPOCTPAHEHUE OTIbITa, HOBBIX ()OPM U METOJI0B paOOTHI.

1.6. Llensimu 3arpaHKOMaHAMPOBOK SIBJISIFOTCSL:

e Hay4HbIE CTA)KHPOBKH, B TOM YHKCJIE NMOBBIIIEHNE KBATU(UKALINN;

e HayyHO-HCCIEl0BaTeIbCcKas padboTa;

e yYacTHE B MEXIYHApOIHBIX Gopymax (KOHPEPEHIHSIX, KOHTpeccax, CUMIIO3UyMax M T.
1)

e TIPOBEJCHHE MEPETOBOPOB;

e JIpyTHE LIENU C pa3pelIeHNs TUPEKTOpa.

1.7. He sBnsitoTCs Ci1yKeOHBIMU KOMaHIMPOBKaMHU:

e cnyxeOHblE TOE3KH  COTPYAHHUKOB, JIOJDKHOCTHBIE  OOSI3aHHOCTH  KOTOPBIX
MpeNIoiaraloT pa3be3qHON XapakTep paboThl, €ClIM HMHOE He NPeayCMOTPEHO
JIOKQJIbHBIMHU WJIM HOPMAaTUBHBIMU IIPABOBBIMH AKTaMH;

e TMOE3JKH B MECTHOCTb, OTKY/Ia COTPYJHHK IO YCIOBHSAM TPAHCIIOPTHOT'O COOOLICHUS U
Xapaktepy  paOOTbl ~ MMEeT  BO3MOXXHOCTb  €XKETHEBHO  BO3BpalIaThcsi K
MECTOXKUTEJILCTBY. Bompoc o 1enecoo0pa3sHOCTM M HEOOXOJUMOCTH €XKEIHEBHOTO
BO3BPAILCHUS COTPYIHUKA U3 MECTa CIY>KEOHOH KOMaHIMPOBKH K MECTOXXHUTEIbCTBY, B
KOKIOM  KOHKPETHOM  ClIy4ae  ONpENeNseT  PYKOBOAMTEIb  CTPYKTYpPHOIO
MIO/Ipa3IeJIEHNUs], OCYILIECTBUBILINI KOMaHINPOBAHNUE COTPYIHUKA;



e BBIE3IBl 10 JIMYHBIM  Bompocam (0e3  NpOW3BOACTBEHHOW  HEOOXOAMMOCTH,
COOTBETCTBYIOLIETO JOrOBOPA WJIM BbI30Ba MPUITIAILIAIOIIEH CTOPOHBI).
1.8. KomanaupoBaHue pyKOBOAUTENEH OTAEIOB (HampaBi€HUH, MOJpa3JeieHuil) OmycKaeTcs
TOJBKO B ClIydasX, €CJIIM 3TO HE BBI30BET HApYIIEHUH B HOPMAJIBHOM pEXUME BEICHHUS
IIPOU3BOJICTBEHHOTO IIPOLIECCa.
B cnydyae koMaHIMpOBaHMS PYKOBOZSIIErO COCTaBa AMPEKTOP Ha3HAyaeT JIUIO, BPEMEHHO
UCTIOJIHAONIEE OO0SM3aHHOCTH YOBIBIIETO COTPYIHHKA, C BO3JIOKEHHEM Ha HEro Ha Mepuoj
KOMAaHJIUPOBKU BCEX JOJUKHOCTHBIX OOS3aHHOCTEH M IpaB KOMaHAMPOBAHHOI'O COTPYIHHKA,
BKJIIOYasi IpaBa, IIPEIOCTABICHHbIE KOMAaHAMPOBAHHOMY COTPYJHUKY Ha OCHOBaHUU
JIOBEPEHHOCTH.
1.9. 3anpeniaercs HanpaBiIeHUE B CIIy>KEOHbIE KOMaHUPOBKHU:
o OepeMeHHbIX KECHIIWH;
e HCHOJHUTENEHN MO IPaXk1aHCKO-TIPaBOBBIM JIOTOBOPaM;
e COTPYIHHUKOB B IIEPUOJ AECHCTBHS yUEHUUECKOTO JOrOBOPA.
1.10. HanpaBnenue B ciayeOHble KOMAaHAUPOBKHU JKEHIINH, UMEIOIIMUX JI€TEN B BO3pacTe 10 TPEX
JIeT, IOIYCKAaeTCs TOJIBKO C UX MUCbMEHHOTO COIJIaCHsl IPU YCIOBUH, YTO 3TO HE 3aIlIPELICHO UM
B COOTBETCTBUM C MEIUIIMHCKUM 3akitoueHueM. llpu 3ToM KeHIMHBI, HMEoLue JeTed B
BO3pacTe 0 TPEX JIET, JOJKHBI ObITh O3HAKOMJIEHBI B MHCbMEHHOW ()OpME CO CBOMM IIPaBOM
OTKa3aThCsl OT HAIIPABJICHUS B CIIY>)KEOHYIO KOMAaHIUPOBKY.
1.11. B cayxeOHble KOMaHIUPOBKHU TOJIBKO C MMCBMEHHOT'O COIIACHUS JI0IYCKAETCs HAIPaBIISTh:
e MaTepel M OTLOB, BOCIUTHIBAIOIIMUX O€3 cynpyra (Cymnpyru) aereil B Bo3pacte 10 MATU
JIeT;
e COTPYIHHUKOB, UMEIOILUX JIeTCI-UHBAJIN/IOB;
e COTPYIHHUKOB, OCYILECTBIIIOLIMX YXOA 3a OOJbHBIMM 4YICHAMH MX CeMed B
COOTBETCTBUH C MEIUIIMHCKUM 3aKJIFOUCHUEM.
Takue COTpPYAHUKH JOJDKHBI OBITh O3HAKOMJIEHBI B IHCbMEHHOW (OpME CO CBOMM IIPABOM
OTKa3aThCsl OT HAIPABJIEHUS B CIIY’)KEOHYIO KOMaHIUPOBKY.
1.12. He nomyckaercs HanpaBieHWE B KOMAaHJUPOBKY M BblJjaua aBaHCa COTPYAHHKAM,
HE OTYUTABIIKUMCS 00 U3PacX00BaHHBIX CPEJCTBAX B MPEAbIAYILIEH KOMaHAUPOBKE.

2. Cpok 4 pe:xuM KOMaHJAUPOBKHU

2.1. Cpox KOMaHAMPOBKHM cOTpyaHHMKa (kak mo Poccum, Tak u 3a pyOex) ompenenser
PYKOBOJUTENb CTPYKTYpPHOTO TMOAPA3/IEICHUS C yueToM 00beMa, CIOKHOCTM U JAPYruX
0co0eHHOCTEH Ci1ykKeOHOr0 NOPYUYEHHSI.

2.2. ®akTUyeCcKUM CpOK NpeObIBaHMS COTPYIHUKA B MECT€ KOMAaHJIUPOBAaHUS OIpPEAEIsSeTCs
[0 IPOE3JAHBIM  JIOKyMEHTaM, MpeJACTaBlIseMbIM  paOOTHHKOM 1O  BO3BpAlllEHUM U3
CIIy’keOHOI KOMaHIUPOBKH.

[Ipy oOTCYTCTBHM MpPOE3IHBIX JIOKYMEHTOB (PaKTHUECKH CpoK NpeObIBaHHs pabOTHHKA B
KOMaHIUPOBKE TIOATBEPXKIACTCS JJOKYMEHTAMH [0 HalMy JKHJIOTO TIOMEIICHHS B MecTe
KoMaHaupoBaHus. [Ipu mpokuBaHWM B TOCTHHHUIE (CAaHATOPWUHU) YKa3aHHBIA CPOK NpeObIBaHUS
MOJTBEPXKJIAETCSl TOTOBOPOM, KaCCOBBIM YEKOM MWJIM OJIAaHKOM CTPOTOM OTYETHOCTH, BBIIAHHBIM
TOCTUHHULIEH.

JlHem Bbl€3ga COTpyAHMKAa B KOMaHAMPOBKY CUHMTAaeTcs JEHb OTIpAaBICHHUS I[Oe37a,
camoiera, aBTo0yca WK Ipyroro TPaHCIIOPTHOTO CPEJCTBA, & JHEM MPUOBITUS U3 KOMaHIUPOBKU
— JIeHb MPUOBITUS TPAHCIIOPTHOTO cpeacTBa. [Ipu oTnpaBieHUH TPaHCIOPTHOIO CpelcTBa A0 24
Y4aCcOB BKJIFOUUTENIBHO JTHEM BBIOBITHS B KOMaHIMPOBKY CUMTAIOTCS TEKYIIHE CYTKH, a ¢ 0 yacoB u
MO03XKe — CIIEAYIONINE CYTKH.

B cnyuae ecnu craHuus, OpUCTaHb WM a3poONOPT HAXOAATCS 3a YEepPTOHM HACEICHHOTrO
MyHKTa, YIUTHIBAETCSI BpeMs, HEOOXoAMMOe Ui TMpoe3da [0 CTaHIHMHM, TPUCTaHU WU
a’poropra. AHAIOTUYHO ONpeeNseTcs AeHb Iprue3a paboTHUKA B MECTO ITOCTOSIHHOM paboThI.
Jlenp  BBIE3Ia B CIYXEOHYIO  KOMaHIUPOBKY  (Ie€Hb  TpHe3ga M3 CIIY)KEOHOM
KOMAaHJIUPOBKHN) OMpPEAEISeTCS 1O PETHOHAIBHOMY BpPEMEHHM  OTHpaBiieHHs  (IPUOBITHS)
TPAHCIOPTHOTO CPEJCTBAa B COOTBETCTBHM C PACHUCAHUEM JBIDKEHUS. B ciaydae oTmpaBieHus
(mpuOBITHS) TPAHCIIOPTHOTO CPEJICTBA BO BPEMsl, OTIUYHOE OT pacmucaHusl, (PaKTHIECKOE BpPEeMs



OTIpaBieHHs (MPUOBITHS) MOATBEPKAACTCS COOTBETCTBYIOIIMMHU CIIPAaBKaMU WJIM 3aBEPEHHBIMU
OTMETKaMH Ha IPOE3/IHbIX OUseTax.

2.3. ®akTuyeckoe BpeMs IpeObIBaHMs B KOMaHIUPOBKE 3a npeaenaMu Poccun onpenensercs:

a) B CIy4ae KOMAaHJUPOBKHU B CTPaHbl, C KOTOPHIMH YCTAHOBJIEH IOJIHBIM TOrPaHUYHbII KOHTPOJIb,
— 110 OTMETKaM KOHTPOJBHO-TIPOITYCKHBIX ITYHKTOB B 3aTPAHUYHOM I1aCIIOPTE;

0) B ciay4yae KOMaHIUPOBKHU B CTPaHbl, C KOTOPHIMU HE YCTAHOBJICH WJIM YIPOIIEH MOrpaHUYHBIN
KOHTPOJIb, — 10 TPOE3IHBIM JOKYMEHTaM, MpPEJCTAaBISEMbIM PAOOTHUKOM IO BO3BPALICHUU W3
CI1y’KeOHOI KOMaH/INPOBKH;

B) B CJIy4ae OTCYTCTBHUSI OTMETOK B COOTBETCTBUU C TOJIIYHKTAMH «a» U «0» HACTOSIIETO MyHKTa
CYTOYHBIE PacX0/ibl KOMaHAUPOBAHHOMY COTPYIHHUKY HE BO3MEILAIOTCSI.

2.4. Ha coTpynHUKa, HAaXOJAILIErocsi B KOMaHAWPOBKE, PACIPOCTPAHSIOTCS PEXUM padoyero
BPEMEHU U NpaBWa paclopsKa OpraHu3aluy, KyJa OH KOMaHAMpoBaH. BMecTo nHEH oTabxa,
HE UCIIOJIb30BAHHBIX 3a BpeMs KOMAaHIMPOBKH, JPYrue JHHU OT/AbIXa I[OCJe BO3BPALICHUS
U3 KOMaHIUPOBKHU HE MPEAOCTaBIAOTCS. McKiltoueHre coCTaBIsAIOT Cilydau, KOrja MepOoNpHsThS,
Ha KOTOpBIE COTPYIHUK KOMAHIMPOBAaH, TNPOXOIWIM B BBIXOJAHBIE THH JHOO WHBIC JHU
OT/bIXa, YCTAHOBJICHHBIE B COOTBETCTBUM C 3aKOHOJATelIbCTBOM M IIpaBmiiamu TpyaoBOro
pacropska.

2.5. B ciydae HEBO3MOXHOCTH BO3BpAIEHUS COTPYAHHMKA M3 KOMAaHIUPOBKU B YCTAHOBJICHHbBIE
CPOKHM BCIICJICTBUE HEMPEOAOIMMON CHIIBI MJIM HMHBIX HE 3aBHUCSIIUX OT HETO OOCTOSTEIHhCTB
KOMaHIUPOBKA MOXKET ObITh ITPOJICHA.

[Tpu 3agepxKe B MyTH paOOTHHUK 00s3aH MPEACTAaBUTh ONPABIATEIbHBIA TOKYMEHT TPAHCIIOPTHOM
OopraHu3aiuu (COpaBKy O IMPHYMHAX OINO3JAaHUS TPAaHCHOPTHOro cpexactsa). Ilpu orcyrcrBuUmM
TAKOro JIOKyMEHTa (aKT 3aJepKKU JOJDKEH ObITh IOJATBEP)KIEH IPOBEICHHOW CIy:KeOHOU
IPOBEPKOH, M0 pe3ysbTaTaM KOTOPOW B YCTAHOBJIEHHOM IOPSAIKE BHIHOCUTCS COOTBETCTBYIOIEE
3aKJIIOYECHHUE.

Bpems 3anepxku B myTH 6€3 yBaXKUTEIbHBIX IPUYKH B MIEPHOJ] KOMAaHAUPOBKU HE BKIIIOYAeTCs, 3a
HEro paOOTHHUKY HE BBHIIJIAUYMBAIOTCS CYTOYHBIE, HE BO3MEIIAIOTCS 3aTPAaThl HA OTUIATY KHIIbS U
IPOYHE PACXO/IBbI.

2.6. B ciaydae HacTyleHHs B IEepUOJ KOMAaHJIUPOBKUM BPEMEHHOH HETPYAOCHOCOOHOCTH
COTPYAHUK 00s3aH He3aMeUIUTENIbHO YBEIOMHUTH 00 3TOM paboToaaTes.

2.7. SIBka coTpyaHHMKa Ha paboOTy B JeHb BbIe3Ja B KOMAaHIMPOBKY WJIM B JIeHb IpHE3Ja
U3 KOMaHIUPOBKM  PEIIAeTCsl 1O  JIOTOBOPEHHOCTH C  PYKOBOAMTENEM  CTPYKTYPHOTO
HOJpa3/IeIeHusl.

3. ITopsinok opopmiteHHs CayKeOHBIX KOMAHIUPOBOK
3.1. IInaHoBbIE KOMaHIMPOBKH OCYILECTBISAIOTCS HAa OCHOBAaHMU KOMIUIEKCHOTO IlJIaHa
KOMaHJAMPOBOK Ha TOJl, YTBEPXKJAEHHOIO PYKOBOJUTENIEM [0 COIJIACOBAHMIO C TIJIABHBIM
OyXrajaTepom.
3.2. BHemnaHOBblE KOMaHIUPOBKH COTPYAHUKOB OCYILECTBIISIFOTCA IO PEIICHHUIO AUPEKTOpa
YUPEKACHUSI Ha OCHOBAaHHM CIYXeOHOW 3amMCKH PYKOBOAMTENS CTPYKTYPHOTO IOApa3ieieHUs,
WHUIUUPOBABLIETO BbIE3]l, MPU HaJIMYUK (PUHAHCOBBIX CPEACTB Ha KOMAaHJIWPOBOYHbIE
pacxofbl (3a cYeT CPeACTB OT IUIATHOU JAEATEIbHOCTH).
3.3. OcHOBaHMEM 3arpaHKOMAaHINPOBKH CIIY/KUT:

e JIOTOBOP O COTPYJHHUYECTBE C 3apyOeKHBIM 00pa30BaTEIbHBIM, HAYYHBIM YUPEKICHUEM;

e JIOTOBOp Ha BHENIHEIKOHOMHUYECKYIO JAESITEIbHOCTD;

e o¢unMaTbHOE  MpHUIVIALIEHHE Ha  y4acTHe B MEXAYHApOIAHBIX  (opymax

(xoH(pepeHusAX, KOHIpeccaxX, CUMIO3UyMax U T. [I.).

OTBETCTBEHHOCTh 32 0OOCHOBAHHOCTH 3arpaHKOMaHIMPOBKU HECET PYKOBOJUTEIb CTPYKTYPHOTO
MoJIpa3/iesIeHu .
3.4. KouTponb 3a 3 (HeKTHBHOCTHIO MCIONB30BAHUSI KOMAHAWPOBOYHBIX PACXOJ0B BO3JIAraeTcs
Ha PYKOBOJUTEIS yUPEKICHUS.
3.5. KomanaupoBKH 0(OPMIISIOTCS CIEAYIOIMMH JIOKYMEHTAMU:

Ne

/i Ddopma




1 Pemenue o komanaupoBanuu Ha Teppuroputo Poccuiickoit deneparuu (¢. 0504512)

2 Pemrenue o koMaHIUPOBAHUH HA TEPPUTOPHIO HHOCTpAHHOTO Tocynapcta (. 0504515)

3 N3menenue PemeHust o koMaHaupoBaHuu Ha Tepputopuio Poccuiickoit @enepannn (.
0504513)

4 N3menenue Pemienust o KOMaHAMPOBAHUM HA TEPPUTOPHUI0 MHOCTPAHHOTO TOCYAApPCTBA

(b. 0504516)

3.6. OyHKIIUU TIO TOKYMEHTAJIbHOMY O(GOPMIICHUIO PEIICHUNH O KOMaHJAMPOBAHUHM M W3MEHEHUH
pelIeHus 0 KOMaHANPOBAHUH, KOOPAWHAIIMU PabOT MO MOATOTOBKE paOOTHUKOB B KOMaHJIUPOBKHU
BO3JIAraloTCd Ha PYKOBOJAUTENIEH CTPYKTYPHBIX TMOJpa3/eieHHl, B KOTOPBIX padoTaroT
KOMaHJIUPyEMbI€ COTPYAHUKHU.

3.7. He mo3ngHee yem 3a Tpu pabouux [AHA [0 Hayala KOMAHIMPOBKM KOMHUS IpHKas3a
0 KOMaHJUPOBKE U YTBEP)KJIEHHOE JUPEKTOPOM pPELIEHHE O KOMaHIUPOBAaHUHU HAIPABISIOTCS B
OyXxrajatepuio [Uisi TMEepevyHCIeHUs ACHEKHBIX CPEICTB HAa KOMaHAMPOBOYHBIE pAacXoAbl Ha
0aHKOBCKYIO KapTy KOMaHIUPOBAaHHOMY COTPYAHHUKY.

3.8. Ecin  coTpyIHUK TONydYWs aBaHC Ha KOMaHIMPOBOUYHBIE pPACXONbl, HO HE BbIEXal
B KOMaHJIMPOBKY, OH 0053aH B TEUCHHE TpeX paboumx JHEW CO JHS TPUHATHS pPEHIeHUS 00
OTMEHE MOE3KU BO3BPATUTh B KACCY MOJIYUEHHBIE UM JICHEKHBIE CPEICTBA B BAJIIOTE TOM CTpPaHBI,
B KOTOpOM OBLI BBIJIaH aBaHC.

3.3. Boi1aua 1eHeKHBIX CPEeACTB HA KOMAHAMPOBOYHbIE PACXO/IbI
3.3.1. duHaHCcHpOBaHHE KOMAHIMPOBOYHBIX PACXOJOB MPOU3BOJUTCA B COOTBETCTBUH C
IpeBapUTEIFHO YTBEPKICHHBIM Ipa)iKOM KOMaHIMPOBOK 32 CUET:

e cyOcuaMii Ha BBIIOJIHEHUE FOCYIapCTBEHHOIO 3aJaHHUS;

e CPEICTB OT IUIATHBIX YCIIYT.
BHemuiaHOBbIE KOMaHIMPOBKH OCYILECTBIISIIOTCS 3a CUET CPEJCTB OT MJIATHBIX YCIIYT.
3.3.2. Brlmaya KOMaHAMPYEMBIM COTPYIHHMKAM JIEHEXKHBIX CpPEACTB Ha KOMaHIUPOBOYHBIE
pacxo/bl OCYIIECTBISETCS Ha OCHOBaHMM PemleHUss o0 KOMaHAMPOBAaHUM M TpUKa3a o
HaIpaBJICHUHU COTPYJHUKA B KOMAaHIUPOBKY.
3.3.3. IIpu komanaupoBkax o Poccuu aBaHc BelaeTcs B pyOIsx.
3.3.4. Tlpu 3arpaHKOMaHIUPOBKE YUYpEKJIEeHHE OOECIeYnBaeT COTPYAHHKA JICHE)KHBIMU
CpeACTBaMU B HALIMOHAJIBHOM BaJIOT€ CTpaHbl NPEOBIBAaHUS COTPYAHHMKA WIM B CBOOOJTHO
KOHBEPTUPOBAHHOM BaJIIOTE.
3.3.5. Bblmaya JeHeXHBIX CPEJICTB HAa KOMaHJIMPOBOYHBIE PACXO/bl INPOU3ZBOAUTCA IyTEM
NIEPEYHCIICHNUS ICHEKHBIX CPEACTB Ha 0AHKOBCKYIO KaPTOUKY COTPYIHUKA.
3.3.6. Ecnum nans OKOHYATEIbHOIO pacyera 3a KOMAaHAMPOBKY HEOOXOIUMO BBILIATUTH
JIOTIOJTHUTEIIPHBIE CPENICTBA WM COTPYIHMKOM HE IIOJNy4eHBl aBaHCOBBIE CpPEICTBA Ha
KOMaHJIUPOBKY, MX BBIIJIaTa COTPYAHUKY OCYLIECTBISCTCS B pyOosnsax Mo oQuUIUaIbHOMY
oomeHHOMY Kypcy LB K WHOCTpaHHBIM BaltOTaM CTpaH TNpEObIBaHHS, yCTAaHOBICHHOMY Ha
JeHb yTBeprkaeHus OTuera o pacxojax nojaoryetnoro jauna (¢. 0504520).
3.3.7. Ilpoe3nHble = JOKYMEHThl  NIPUOOpPETAIOTCS  KOMAaHIUPOBAHHBIM  COTPYJHUKOM
CaMOCTOSITENIEHO TOJIBKO MOCIIE MOJIyUYSHHsI IEHEKHBIX CPEJICTB Ha KOMAHJMPOBOYHBIE PACXOIBI.

4. TapanTuu M KoOMIeHCAallMd TIPM HANpPaBJEHUH COTPYAHHKOB B Cly:KeOHbIe
KOMAHAUPOBKH

4.1. 3a KOMaHIMPOBAHHBIM COTPYJHHKOM COXpaHSeTcs MecTO palboThl (IOJKHOCTH) U
cpenHuit 3apaboToK 3a BpeMsi KOMaHAMPOBKHU, B TOM YHCIIE U 32 BpeMs ITpeObIBaHUS B IyTH.
Cpennuii 3apaboTok 3a BpeMsi NpeOBIBaHUS COTPYJHHKAa B KOMAaHAMPOBKE COXpaHSETCS Ha
Bce pabouune AHU Helenu 1o rpaduKy, yCTAaHOBICHHOMY IO MECTY TTOCTOSTHHOU PaOOTHI.

B cnywasx, korja COTpYIHHUK CIEHHATbHO KOMAaHIMPOBAH s PaOOThl B BBIXOJHBIC WIIH
Ipa3HUYHbIE M Hepabouue [HU, KOMIIEHCAlMs 3a paboTy B A3TH JAHM BBIIUIAYMBAETCSA B
COOTBETCTBUM C JICHCTBYIOUIMM 3aKOHOJATEIbCTBOM. Ecium  COTpyIHUK OTOBIBaeT B
KOMaHJIUPOBKY JIMOO MpUOBIBAET U3 KOMAaHIMPOBKU B BBIXOAHOH JI€Hb, €My I1OCIIE BO3BpAILECHUS
13 KOMaHJUPOBKHU IIPEIOCTABIISAETCS APYrOil IEHb OTIBIXA.



4.2. KoMaHIMPOBAHHOMY COTPYIHUKY YUPEKACHHE 00s13aHO BOZMECTHUTH:
e pPacxo[bl Ha POE3;
e pacxojibl MO HAHMY JKUJIOTO TIOMEILCHHS;
e JIONOJIHUTENBHBIE PAacXoibl, CBSI3aHHBIE C MPOXKUBAHMEM BHE IOCTOSHHOIO
MECTOXKHUTENIbCTBA (CYTOUHBIE);
e HMHBIE PACXO/IbI, TPOU3BEICHHBIE C PA3PEUICHHS UK BEAOMa aJIMUHUCTPALIUH.
4.3. Pacxoapl Ha TPOE3/ YUPEKICHUE BO3MEIIAET COTPYAHUKY:
e IO MECTa KOMaHIMPOBKU U 0OPATHO;
e U3 OJHOIO HACEJIEHHOIO IIyHKTa B JpYyrod (eciau COTPYAHMK KOMaHIUPOBaH B
HECKOJIbKO OpraHu3aluii, paclioj0>KEHHBIX B Pa3HbIX HACEJICHHBIX IMYHKTaX).
B cocTaB 3THX pacxog0B BXOIAT:
e CTOMMOCTbH IPOE3IHOTO OWJIeTa Ha TPAHCHOPT OOILEro MOJIb30BaHUS (CaMOJIeT, Moe3 ] U
T. 1.);
e CTOMMOCTb YCIIYT IO 0(OPMIICHHUIO IPOE3THBIX OUIIETOB;
e pacxo[ipl Ha OIIATy NOCTEIbHBIX MPUHAIJIEHKHOCTEN B MOE3/1aX;
e CTOMMOCTH TMpoe€3da 10 MecTa (BOK3ad, MPHUCTaHb, a’pONOPT) OTIpPABICHUS B
KOMaHJUPOBKY (OT MecTa BO3BpAlIEHMs] U3 KOMAaHJAMPOBKHU), €CIU OHO PACIOJIOKEHO
BHE HACEJIEHHOTO IMYHKTA, TJIe COTPYAHHUK paboTaerT.
Pacxonpl Ha mpuoOpeTeHue Mpoe3HOro JOKYMEHTa Ha BCE BUABI TPAHCIOPTA HpPU CIEAOBAHUU
K MECTy KOMaHIUpPOBaHUS W OOpaTHO K MECTy IIOCTOSHHONW pa0OThl BO3MEIIAIOTCS B
COOTBETCTBUHU C MPE/ICTABICHHBIMU JOKYMEHTaMH.
4.4, Pacxonmpl Ha mpoe3n mo Poccuum KOMIIEHCHPYIOTCS B COOTBETCTBUU C TMOJIYHKTOM
«B» nyHkTa 1 nocranosnenus [IpaBurenscrBa ot 02.10.2002 Ne 729. Bo3MmerieHue pacxoioB Ha
Mpoe3]l, NPEBHIIAIINX pa3Mep, YCTAHOBIEHHBIM JTaHHBIM IYHKTOM, HPOU3BOAMUTCS IO
(aKkTUYECKUM pacxojJaM 3a CyeT CpEeACTB OT OKa3aHWs IUIaTHBIX YCIYT C pa3perieHus
PYKOBOAMTENS YUPEKICHHS U 110 COTJIACOBAHUIO C IVIABHBIM OyXTaJITepPOM.
4.5. Ilpu HampaBlIeHUU COTPYJHUKA B 3arpaHKOMAHIUPOBKY €My JOTMOJIHUTEIHLHO BO3MEILIAIOTCS
pacxofbl:
e Ha 0OpMIICHHE 3arpaHIiacropTa (BU3bI, IPYTUX BHIE3IHBIX JOKYMEHTOB);
e Ha oopmieHHEe 0053aTeIbHON MEIUIIMHCKON CTPaXOBKH;
e TIO ymjiaTe 00s13aTeNbHBIX KOHCYJIBCKUX U a3pOJIPOMHBIX COOPOB;
e TI0 yruiaTe cOOpOB Ha IPaBO BbE3/1a WIN TPAH3UTa aBTOMOOWIIS;
e TIO yIJIaTe€ MHBIX 00s3aTENbHBIX IUIaTeXkel 1 cOOpOB.
4.6. Ecnim 1o Mecta KOMaHAMPOBKM MOXKHO J0OpaThCsi pasHbBIMM BHJAMM TPAaHCIOPTA,
PYKOBOJCTBO YUpEX/I€HHUS BIIpaBe 110 CBOEMY BbIOOPY OIUIATUTH COTPYIHUKY OJUH U3 HUX.
4.7. Pacxonasl Ha NpUOOpETEeHHE MPOE3THOr0 JOKyMEHTa Ha BCE BHUIBl TpPaHCIOpTa MpU
CJIEIOBaHUM K MECTY KOMaHAMPOBAaHUS U OOpaTHO K MECTY IOCTOSTHHOM pabOThl BO3MEIIAIOTCS B
COOTBETCTBUH C MPEJCTABICHHBIMU JOKYMEHTAMH.
4.8. ITpu komaHIUpOBKax 1Mo Poccuu pazMep CyTOUHBIX COCTABIISIET:
e B paMKax MYHHUIMIAJIBHOTO 3a1aHud (3a cuer cyocuaun) — 300 py0. 3a Kaxablil 1eHb
HaXOXXJICHHUS B KOMaHIHPOBKE,
e TIpU KOMaHAMpoBaHUU B Topoaa Mocksa, Coun u Cankr-IletepOypr — 700 pybneit 3a
KaXX/IbI ICHh HAXOXKJICHUS B KOMaHIPOBKE.
[lpu HampaBneHMM COTPYJHHMKAa B KOMAaHIMPOBKY 3a TpaHuly u3 Poccun cyTo4HbIe
BBIMJIAYMBAIOTCS B pa3Mepe M MOpsi/IKe, YCTaHOBJIEHHOM IocTaHOBieHHeM I[IpaBurenscTBa OT
26.12.2005 Ne 812. C pasperieHust TUpEeKTOpa U MO COTVIACOBAHUIO C IJIABHBIM OyXrajaTepoM Mpu
HaIpaBJIEHUU COTPYAHHKA B 3arpaHKOMaHJUPOBKY CYTOYHBIE MOTYT OBITh YBEJIMYEHBI 32 CUET
CPEZCTB OT IUIATHBIX YCIYT.
4.9. Tlpu xomanaupoBkax no Poccun pacxonpl Ha HaeM >KUJIbS BO BpeMsl KOMaHIUPOBKH (Tpu
HAJIMYUU TIOATBEP)KIAIOIINUX JOKYMEHTOB) B PaMKax BBIIOJIHEHUS MYHUIUIAIBHOTO 3aJaHus (3a
cYeT cpeAcTB cyocuauii) He moryT npesbimaTth /00 py0. B cyTrku. [Ipu OTCyTCTBHUU TOKYMEHTOB,
MOJTBEPKIAIOIINX 3TH pacxoisl, — 12 py0. B CyTKH.
[Ipy KOMaHIMPOBKAX 3a TPAHMIY BO3MEIIEHUE PACXOJOB IO HAWMY JKUJIbsl MPOU3BOAMUTCS B
pa3Mepax, KOTOpble YCTaHOBJIEHBl B IPHJIOKEHUU K TMocTaHOBiIeHHI0 [IpaBuTenbcTtBa oOT
22.08.2020 Ne 1267. Bo3melieHue pacxoloB Ha HAaeM JKWIbi BO BpeEMs KOMaHAMPOBKU,



MPEBBIIIAIOIINX Pa3Mep, YCTAHOBJICHHBIN JaHHBIM TYHKTOM, MPOU3BOAMUTCA MO (AKTUYECKUM
pacxojaM 3a CYeT CpEACTB OT OKa3aHUs IUIATHBIX YCIOYT C pa3pelieHus pPyKOBOIUTENs
yupexaeHus (0popMIEHHOTO COOTBETCTBYIOLIUM ITPHKA30M).
4.10. Pacxopl, CBSi3aHHbIE C KOMaHIUPOBKOW, HO HE MOJTBEPKIECHHBIE COOTBETCTBYIOIIUMU
JOKYMEHTaMH, COTPYIHHMKY HE BO3MemalTcs. Pacxoapl B CBA3M € BO3BpalllEHHEM
KOMaHJAMPOBAaHHBIM COTPYIHUKOM OuiieTa Ha TO€3], CaMoJjeT WM Apyroe TPaHCHOPTHOE
CPEICTBO MOTYT OBITh BO3MEIIEHBI C pPa3pelICHUs] IUPEKTOpa TOJBKO MO0 YBAKUTEIHHBIM
npuunHaMm (pemeHrue o0 OTMEHE KOMaHAMPOBKH, OTO3BAHUE W3 KOMAaHIWPOBKH, O0JIE3HB) IpU
HaJUYUH TOKYMEHTA, TIOATBEPKIAIOIETO TAKHE PACXO/IbI.
B cnywyae oTcyTcTBHA y COTpYOHHKA MOJITBEPXKIAIOLIUMX JOKYMEHTOB 00 OOMEHE BalOTHI, B
KOTOPOW BBIIAH aBaHC, Ha HAIMOHAIBHYIO BalIOTy CTpaHbl MpeObIBaHUS, Tepepacuer
pacxo/ioB, OCYIIECTBICHHBIX B  KOMAaHIMPOBKE U  MOATBEPXKACHHBIX  JIOKYMEHTaJIbHO,
OCYIIECTBIISICTCS UCXOJIs U3 O(PHUIIMATLHOTO OOMEHHOTO BaTIOTHOTO Kypca, ycTaHoBiIeHHOTO 1B
HAa JICHb YTBEPXJACHUS aBaHCOBOTO OTYETA.
Bo3menienue pacxofoB Ha MEpeBO3KYy Oaraka BECOM CBBIIIE YCTAHOBIICHHBIX TPAHCIIOPTHBIMH
OPEINPUATHIME MPEACTbHBIX HOPM HE MIPOU3BOIUTCS.
4.11. CorpyaHuKy, HAmpaBICHHOMY B OJHOJHECBHYIO KOMAaHIUPOBKY, COTJIACHO CTaThsiM 167,
168 TpynoBoro kojekca, OrIaurBarOTC:
— CpeIHUi 3apabOTOK 33 ICHh KOMaHIMPOBKH;
— pacxo/ibl Ha IPOE3I;
— UHBIE PAaCcXO/Ibl, MPOU3BEACHHBIC COTPYIHUKOM C pa3pelieHus: JUPEKTOpa.
Cytounble (Ha10aBKU B3aMEH CYTOYHBIX) IIPH OJJHOJHEBHOW KOMaHIMPOBKE HE BBIILJIAYUBAIOTCS.
4.12. K UHBIM OTHOCATCS PacXo/Ibl Ha:

e TIONy4YEHHE BU3bI U JPYTUX BBIC3JIHBIX JOKYMEHTOB;

e OIUIATY 00SA3ATENBHBIX KOHCYJIBCKUX M a3POIPOMHBIX COOPOB;

e YIUIATY UHBIX 00S3aTENbHBIX MJIaTeKEH U COOPOB.
WNHble pacxojpl, MPOU3BENCHHBICE PAOOTHUKOM, TOJJIEkKAT BO3MEIICHUIO B CIllydae, €Cld OHU
MIPOM3BENICHBI C pa3pelieHus UM BeJjoMa paboToaaTens.

S. Ilopsinok oT4yeTa COTPYAHMKA O CIyKeOHOH KOMAHIMPOBKeE
5.1. B Teuenue Tpex pabouux AHEH CO JHSA BO3BpAIICHUS M3 CIIY)KEOHOM KOMaHIMPOBKHU
COTPYAHUK 0053aTeNbHO 100(OpMIIIET TOKYMEHTBI, KOTOpbIe ObUIM COCTaBIIEHBI IEPE OTHE3/IOM,
u 3anonHseT OTyer o pacxoaax nogoryetHoro jwmma (§. 0504520).
B paszznene 2 «OT4eT 0 BHIIOIHEHHOM paboTe B KOMaHAUPOBKE» COTPYAHUK JIAeT MOJIHBIA OTYET O
IpoJieJIaHHON UM paboTe MO0 ydyacTUU B MEPOIPHUSITHH, Ha KOTOpoe OH ObUl KoMaHAupoBaH. K
OTYeTy O KOMaHAMPOBKE MPUIIAratoTCsl OPUTMHAIBI JMO0 KCEPOKOIMHMH JOKYMEHTOB, MOJTYYEHHBIX
UM HJIH TTOJIMTMCAHHBIX ¥ BPYYEHHBIX UM OT HMEHU YUPEKICHUS.
CoTpyIHHKOM, KOMAaHIMPOBAHHBIM JUIi y4acTHs B KAaKOM-JIHOO MEpPONPHUSATHH, K OTYETYy O
KOMaHIUPOBKE MPUIIArat0TCs TIOJTYICHHBIE UM KaK YYaCTHUKOM MEPOTIPUSITHS MaTCPHAIBL.
5.2. Otuer o pacxonaax mopotdeTHoro juna (¢. 0504520) ¢ rokymeHTaMu, TOATBEPKIAIOIIUMU
KOMaHJAMPOBOYHBIE PACXO/Ibl, COTPYIHUK MPEACTABISAET B OyXraJlTepHIo.
[ToaTBepxIaIOIMMU JOKYMEHTaMHU SBIISIOTCS:

e MpOE3JHbIEC OUIIETHI;

e cyeTa 3a MPOKUBAHUE;

o ueku KKT;

e TOBapHbBIC YEKU;

e  KBHUTAHIIUH JIEKTPOHHBIX TEPMUHAIOB (CIIHIIBI);

e KCEpPOKONHMM 3arpaHmacriopra ¢ OTMETKaMH O [EpeceueHUH TpaHullbl  (TpH

3arpaHKOMaHIUPOBKax);

5.2. OcTaToK JEHEXHBIX CPEICTB, MPEBBIMLIAIOLINI CyMMY, UCIOIb30BaHHYIO corjgacHo OTdeTry o
pacxonax mogotdetrHoro ymmna (¢. 0504520), moanexuT BO3BPAIICHUIO COTPYIHHKOM B KacCy HE
M03/IHEee TpeX pabouux JTHEH Mmocie BO3BpaIleH s U3 KOMaHIMPOBKH.
B cnyyae HeBO3BpallleHHs COTPYIHHMKOM OCTaTka CpEACTB B  OIpEICIICHHBIH  CPOK
COOTBETCTBYIOIAs] CyMMa BO3MEIIAETCS B MOPSIIKE, YCTAHOBIEHHOM TPYJOBBIM M I'pakKJaHCKO-
IpOIeCCyaTbHBIM 3aKOHO1aTEIbCTBOM.



6. OT3bIB COTPYAHHUKA U3 KOMAHIMPOBKHU WJIHM OTMEHA KOMAHAUPOBKHM OCYHIIECTBJIsIeTCS B
cJIeAyIolIeM NMopsiaKe
6.1. YrtoObl OTMEHUTh WM HU3MEHUTH YCIOBUS KOMAHIMPOBKH, KOTOpas elie He
HAyaIachk, pyKOBOJAUTENb CTPYKTYPHOTO MOIpa3AeiaeHUus 0POpMIISIET:
o U3menenue Pemenus o kKoMaHIUpOBaHUU Ha TeppuToputo Poccuiickoit deneparuu (.
0504513);
e l3menenue Pemienust 0 KOMaHIUPOBAaHUU HA TEPPUTOPHI0 MHOCTPAHHOIO TOCYAapCTBa
(¢. 0504516).
K N3menenuto Penienus npukiaapBaeTcs ciy>keOHas 3alMCKa Ha UMS IUPEKTOpa YUPEKICHUS C
00BsCHEHUEM NIPUYUH U3MEHEHUS.
[Tocne yrBepxknenust M3menenusi Perenust roToBUTCS MpuKa3 00 OTMEHE KOMAaHIUPOBKH WU
U3MECHEHUU €€ YCIOBUM.
6.2. B cnyuyae mpou3BOJICTBEHHOM HEOOXOAMMOCTH pabOTHHKA OT3BIBAIOT M3 KOMAaHAWPOBKHU 0
OKOHYAHUSl €€ CpOKa II0 paCHOpSKEHHUIO AMpEeKTopa yupexjaeHus. OCHOBaHUEM SIBISETCS
cinyxeOHasi 3aMuCKa OT PYKOBOJUTENS CTPYKTYPHOTO MOApa3/eieHust ¢ OOBbSICHEHHEM MPHYUH
OT3bIBA.
Bosmenienre pacxomoB OTO3BAaHHOMY M3 KOMAHJIMPOBKH COTPYIHUKY TPOM3BOAMTCS Ha
ocHoBanuu OTuera o pacxomax momoTdeTHoro smna (¢. 0504520) m NPUITOKEHHBIX K HEMY
JIOKYMEHTOB.
6.3. KomananpoBka MOXKET OBITh MPEKpalieHa JOCPOYHO MO PEIICHUIO JUPEKTOpa YUPEKICHUS B
CITyJasix:
e BBINOJHEHUS CIYKEOHOT0 3a7jaHKsl B IOJTHOM 00BEME;
00Je3HM KOMaHIWPOBAHHOTO, HANUYMS  YPE3BBIYAMHBIX CEMEHWHBIX M  MHBIX
OOCTOSITENILCTB M WHBIX OOCTOSITENBCTB, TPEOYIOIIMX €ro MPUCYTCTBHS IO MECTY
MIOCTOSIHHOTO MPOKUBAHUS;
e HAJWYHS CIIY)KEOHOU HEOOXOIUMOCTH;
e HapyLIEHUS COTPYAHMKOM TPYAOBOM JUCUMIUIMHBI B TEPUOJA HAXOXKICHUS B
KOMaHMPOBKE.
6.4. OTbe3]1 B KOMaHIUPOBKY 0€3 Ha/uekalero opopMiaeHns JOKYMEHTOB 110 BUHE COTPYTHUKOB
CUMTAETCS MPOTYJIIOM M BJIEYET 3a COOON Mepbl JUCHUUIUIMHAPHOTO B3BICKaHMSI B COOTBETCTBUU
¢ TpytoBBIM KOZEKCOM.
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