IMonoxeHue
06 oGpafoTKe, XpaHeHNH U 3al[MTe MePCOHAILHBIX JlaHHBIX PA00THHKOB
MOEBYCOIII Ne 1 um. M.M.Borpaja r. HoBoxybaHcka

1. OO0uyHe moJI0KEeHHA,

1.1.Hacrosiiee  ITonoxxenue MOBYCOIII Ne 1 wum. M.M.borpaja
r. Hoeokybancka (pmanee - MOBYCOIII Ne 1) paspaboraHo Ha OCHOBaHMU
Kouctutyumu Poccuiickonn Pefieparini, derepasbHOr0 3aKOHa OT 27.07.2006 r.
Ne 152-®3 «O TmepCOHANbHBIX [AaHHBIX» (8 pen. DeziepanbHBIX 3aKOHOB OT
7511.2009 r. Ne 266-®3, or 27.12.2009 r. Ne 363-®3, or 28.06.2010 .
No 123-®3, ot 27.07.2010r. Ne 204-D3), PefepanbHOrO 3aKOHA OT 27.07.2006 r.
No 149-®3 «O6 wundopmaumy, WHGOPMALMOHHBIX TEXHOIOTHAX U O 3amuTe
puHpoOpMaLuh» M [MOCTaHOB/IEHNA [IpasutenscTBa Poccmiickoii dejepanyy OT
17.11.2007 1. Ne 781 «OG6 yrBepxkaeHnn IIonOXKeHHS 06 obecrieyeHuH
He30MaCHOCTH TTePCOHANbHBIX JaHHBIX TIpH HX obpaboTke B MH(OPMAaLMOHHBIX
CcHCTeMax MepCOHANBHBIX JaHHBIX», C Le/bI0 TIO/TyIeHHs, 00paboTKM, XpaHeHWs
11 TIepejaud JOKyMEHTOB, COZiepKallikiX CBEACHMS, OTHeCeHHbIe K IepCOHANIbHBIM
JlaHHBIM PabOTHUKOB.
1.2.06paboTka (rmomyueHue, HMCO/B30BAHNE, Mepe/asd, XpaHeHHe M 3alluTa)
[epCOHANBHBIX JaHHBIX PabOTHHKA MOXKET OCYLIECTB/IATECSA  UCK/TIOUHTEe/TBHO
B LIeJIAX:

-ofecrieuenyss COGMOLEHNS 3aKOHOB ¥ WHBIX HOPMAaTWUBHBIX IPABOBBIX

aKTOB;

-cojieiicTBYSE PaOOTHHKY B Tpy/0yCTpOHCTBe, 00yUeHNY 1 NPOZBIPKEHIH TI0

cyx0e;

_oBecreueHus TMUHOM 6e30MacHOCTH paboTHHKA;

-KOHTPOJIs KO/IMYeCTBa U KaueCTBa BBITIO/HSIEMO} paboTsl U obecreueHus

COXPAHHOCTH MMyYIIeCTBA B MMHUMA/IBHO HeoBXouMOM ISl STHX 11eJieH

obbeme.
1.3.B wacrosuem Ilono)KeHWM — WCIO/B30BaHBI  C/IGAYIOIIHAE TePMUHEI
Y OTIpejiesIeHust:

[lepcoHanbHBIE AaHHBIE PaGOTHHKA - mobas uHpopMaLys, OTHOCAILIAACT
K  OTpedeseHHOMYy  (u3nuecKoMy  JIMI (paGotHuKy),  HeobxopuMasn
MOBYCOIII Ne 1 B CBA3M C TPYJOBBIMH OTHOILIEHHMAMH, B TOM HHCIIE, hammmms,
¥M#S, OTYECTBO, IO, Mecsl], Jara ¥ MeCTO POXJAEeHWHA, apec, ceMeliHoe,
ColMa/IbHOE, HMMYILeCTBEHHOE TMOMOXKEHHE, obpasoeanue, Tpodeccus, AOXOAbI
pabGoTHYIKa, Apyras UHHOpMaLK.



O6pafoTka NepPCOHAILHBIX  /[AHHBIX - nericTBust  (oreparym)
C MepCOHANMLHBIMY [JAHHBIMH, BK/TFOUAs CHCTEMaTH3alMI0, HAKOTI/IeHHE, XPAHEHUE,
KOMOMHMpOBaHMe, yTouHeHWe (oOHOB/IeHWE, W3MEHeHMe), MCII0b30BaHMe,
pacrpocTpaHeHve (B TOM uMC/Ie Tepejady, obesnMuuBaHue, GI0KHMpOBaHuE,
YHUUTOXKEHVE IIePCOHAIbHBIX JaHHBIX.

3amUTa MepcoHa/IbHBIX JAHHBIX - JeATeNHHOCTD YIIOTHOMOYEHHBIX JIML] I10
0BeCrieqe o C TIOMOLIBIO0 JIOKAMTBHOTO DEry/IMpOBaHKA TMOpsjKa 00paboTKy
epCOHANBHBIX /JaHHBIX M obecriedeHne OPraHM3alMOHHO-TEXHUIECKHX Mep
samuThl  MHGOpPMALMK  OT  HENpaBOMEPHOTO  JIOCTYNa, — YHUYTOXKEHHH,

MoAu(ULIPOBaHUS, 610KMpOBaHM, KOTMPOBaHUs, TpeJoCTaB/IeHN,
pacripoCTpaHeH s,
KoudupennuanbHas uH(opmanus - 3TO uH(OpMaLys

(B JOKYMEHTHPOBAHHOM WM 9/IeKTPOHHOM BHJE), [JOCTyH X KOTOPOU
OrpaHUuMBAETCS B COOTBETCTBUM C 3aKOHO/ATeIbCTEOM Poccuiickoi ®egepatiyu.

2. JToKyMeHTBI, Co/iepKalijyie CBe/[eHHs, COCTaB/IArIne
repcoHaAbHbIe JaHHbIE

2.1. JlokymeHTBl, COJep)Kalllye CBeJeHMs, HeoOXoauMBle [N 3aK/IHOUYeHMs,
Y3MeHeHWs MY TIpeKpallieHust TPYLOBOro JoroBopa ¢ paboTHUKOM:!

-[1acIiopT;

-7loKyMeHTbI 06 06pa3oBaHuy, KBa/M(OUKaLHK;

-Me[MILMHCKas KHWKKa C MEJWLMHCKMM 3aK/iiovyeHueM 00 OTCyTCTBUM

TIPOTUBOINIOKA3aHAM [T 3aHATHAS KOHKDeTHBIM BHU[OM [eATebHOCTH

B 06pa30BaTe/IbHOM YUPEXIEeHNH;

-CTPaxoBOe CBHU/ETe/IbCTBO FOCYJapCTBEHHOTO TEHCHOHHOI0 CTPaXOBaHMS;

-UHH;

-IOKYMEHTBLI BOUHCKOI'O yueTa,

-cripaBKa 06 OTCYTCTBUM CYUMOCTH.
2.2.JIOKYMeHTBI, COZiep)Kallje CBefeHHs, HeoOXOAWMble [Jisi Ipe/OCTaB/IeHMs
pabOTHUKY TrapaHTWii ¥  KOMIIeHCAL[WH, yCTAHOB/JEHHBIX  JEHCTBYIOLMM
3aKOHOaTe/IbCTBOM:

-IOKYMEHTEI O COCTaBe CeMbH;

-ZIOKyMEHTHI 0 GepeMeHHOCTH pabOTHHUKa;

-IOKYMEHTBI O BO3DaCTe Maslo/IeTHUX [leTew;

-IOKYMEHTBI 0 MecTe 00yueHUs JeTeH.

3.C6op 1 00paboTKa repcoHa/IbHBIX JAHHBIX Pa0oTHHKA

3.1.ITepcoHanbHEle  AaHHBle pabOTHMKA OTHOCATCA K KOHOHZEHLMATLHOMU
uadopmanyu. [na nuna, MOIyYMBIIEr0 JOCTYII K TIEPCOHANBHBIM AaHHBIM,
obs13aTe/bHEIM SB/IsieTCs TpeboBaHMe He [OMyCKaTh pacrpoCTpaHeHHe [aHHOU
uHpopmaiu Ge3 coryacusi paboTHUKA, @ TakKe IPU HAJMUMK WHOTO 3aKOHHOTO
ocHoBaHust. TpeGoeanusi Tipu 00pabOTKe TIepCOHA/NBHBIX [JAHHBIX DPaOOTHHKA
ycraHoBieHbl cT. 86 Tpyposoro kozekca P® U He MNOIJIEXAT W3MEHEHHIO
1 UCK/TIOUEHUIO.



3.2. B wuensix ofecrieuenusi TpaB M CBODOL uesoBeKa M IPaXJAHMHA
MOBYCOIII Ne 1 mpu o6paboTKe MepcOHaNbHBIX [JaHHBIX PabOTHHKA o0Ost3aHa
cobmoaTh caeaytomye obiye TpeOoBaHuUs:

3.2.1.06paboTKa  TMEpCOHAIBHBIX  JaHHBIX  pabOTHMKA — MOXKeT
OCYILLIECTB/IATHCS MCK/IIOUUTENBHO B IeisiX 00ecCredeHus coO/MI0Z[eHNsT 3aKOHOB
¥ MHBIX HOPMaTHBHBIX TIPABOBbIX aKTOB, TIPO/BKIKEHHH TI0 CIyXKO0e, obecrieyeHust
TMUHOM 0e30racHOCTH, KOHTPO/S [IesiTe/IbHOCTH, KOJTWUYecTea W KadecTBa
BRITOJIHsIeMOM  paboThl W o0ecriedeHdsi ~ COXPaHHOCTH — MMYILeCTBa
MOBYCOIII Ne 1, paboTHHKA ¥ TPETHUX JIALL.

3.2.2.06paboTka IepcoHaJbHBIX JaHHBIX MOXKET OCYIECTB/IATBCA /A
CTATUCTUYECKUX WM WHBIX HAayuyHbIX W CIy)keOHBIX Le/iel Tpu  yCIOBHM
06s13aTeIbHOr0 06€3/THUKMBaHNs TePCOHATbHBIX AaHHBIX.

3.2.3.Mudopmarius 0 1epcoHaTbHbIX JaHHBIX paboTHUKA IPef0CTaB/ISeTCS
MOBYCOII Ne 1 ycTHO, 1160 MyTeM 3ario/THeHNsl pasIUyHBIX aHKeT, ONPOCHBIX
microB. Ecmu mepcoHanbHble faHHbIe PaOOTHHKA BO3MOXKHO TIOIYyUHTH TOJ/IBKO
y TpeThell CTOPOHbI, TO PABOTHUK [OIDKEH ObITE yBeJOMIIEH 06 3TOM He MeHee,
ueM 3a TP pabounX JHS ¥ OT HEro JO/DKHO OBITh MOJTyYeHO MUCbMEeHHOe coracue
(b0 TMCHMeHHBIM OTKa3), KOTopoe paboTHUK [O/DKeH [aTh B TeUeHHe IIATH
pafouyux [iHe# C MOMEHTa TIOJyYeHUs] COOTBETCTBYIOLIEro yBe/OM/IEHHA.
B mucemenHoM ysegomsiednu MOBYCOI Ne 1 B jmlle AMPEKTOpa coobijaer
paboTHUKY O LeJax, IPeArojaraeMblX HCTOYHMKAX U criocobax ronyyeHus
TIepCOoHa/bHBIX JIAHHBIX, XapakTepe TOZJIeAIMX TIONyUeHHIO TepCOHaNbHBIX
JaHHBIX (Harpumep, odopmieHye 3anpoca B yueOHOe 3aBefieHKe O MOA/IMHHOCTH
nokymenta 06 oOpa3oBaHMM W T.IL) ¥ TIOC/IEACTBHMAX OTKasa paboTHMKa [aTh
[MUCbMEHHOE COTrJIacue Ha MX IOoIy4YeHue.

3.2.4MOBYCOIII Ne 1 He uMeeT IpaBo mmoiaydath ¥ 06pabarbiBaTh
nepcoHaibHble JlaHHBIe paboTHMKA, Kacaroluecsd pacoBOM, HalMOHAIBLHOM
TIPUHA/JIEKHOCTH, TOJMTAYECKUX B3IVIAZOB, DPETMIHO3HBIX W/ bunocopckux
yOexxJeHul, COCTOSHUA  3[0POBbA, U yacTHOM KM3HU. B ciyuanx,
HeIIOCPeJCTBEHHO  CBf3aHHBIX €  BOMNpOCaMH  TPYHAOBBIX OTHOLLIEHUH,
B COOTBeTCTBMH O craTheil 24 Koncturymmu Poccuiickon ®Pezepanuu
paGoTozaTens Bripase Ioiyuyath ¥ o6pabaTbiBaTh AaHHbIE O HYaCTHOM JKH3HU
pabOTHHMKA TO/IBKO C €ro MMCbMEHHOTO COT/IaCHs.

3.2.5.MOBYCOIIl Ne 1 He uMeeT TpaBa I0ay4aTb M 00pabaThbiBaTh
[epCOHANbHBIe JaHHble DafOTHUKA O ero uieHcrse B OOLIECTBEHHBIX
00beJUHEHNUSIX WK ero NMpOMCOI03HON JeATebHOCTH, 33 UCKIIOYeHHEM C/TyYaes,
TIpelyCMOTPEHHbIX (ejepalbHBIMU 3aKOHAMH.

3.2.6.IIpy TIPUHATUM peIleHHH, 3aTParuBarOIMX WHTEPechl PaboTHUKA,
MOBYCOIII Ne 1 He mMeeT IpaBa OCHOBLIBATLCS Ha TMEPCOHANbHBIX NAHHBIX
pabOTHIKA, MTOMYUYEHHbIX VCKIFOUUTENEHO B Pe3y/IbTaTe UX ABTOMATU3UPOBAHHON
00paboTKM W/IK 37IEKTPOHHOI'O MOJTyYeHUs.
3.3. TIpu mocTyruieHn Ha paboTy pabOTHHMK MPeoCTaB/sieT MOBYCOLII Ne 1
C/le/[yIOLIMe OKYMEHTbI, COZiepKalllie epCoHabHble [JaHHbIe 0 cele:

- T1aCTIOPT;



- TPYZIOBYIO KHWXKKY, 3a UCK/TIOUEHHEM C/Iy4aes, KOraa TPYZOBOM [J0rOBOP
3aKMIOYaeTcs BIIEpBhle WM pabOTHMK [OCTYTaeT Ha paboTy Ha yC/IOBUAX
COBMECTUTE/ILCTBA;

- CTpaxoBOe  CBHJETe/NbCTBO  [OCY[apCTBEHHOIO  TIeHCHOHHOIO
CTpaxoBaHud,

-IOKYMEHTbl BOMHCKOTO ydeTa - [1d BOEHHOO0OS3aHHBIX W JIHLI,
TIO/IEXKALIMX TIPU3BIBY Ha BOEHHYIO CIyXKOY;

- gokymeHnT 06 oOpasoBaHMM, O KBa/IMQUKALUM WM HaTHYiK
CrelLMaNbLHBIX 3HAHUA TPY TOCTYTI/IeHHH Ha paborty, TpeOyIoIIyI0 CrelialbHbIX
3HAHWI WK CTIeL[Ma/IbHOM 10T OTOBKH;

- CripaBKy 00 OTCYTCTBHUH CY[UMOCTH;

- MeJULHMHCKAs KHIKKA C MeJULMHCKUM 3aK/IIOueHWeM 00 OTCYTCTBHH
POTUBOTIOKA3aHMH /I 3aHATMA ~ KOHKPETHBIM — BUIOM  JIeATeIbHOCTH
8 MOBYCOIIT Ne 1.

3.4. 3arpemjaercs TpeGoBaTh OT JIMLA, [OCTYIAIETO Ha paboTy, AOKYMEHTEHL,
MOMUMO TIPeAyCMOTPEHHBIX TpyZOBEIM KozlekcoM Poccuiickoit ®denepaiju,
uHBIMH (eflepaJbHBIMK 3aKOHaMH, ykasamu TIpesugenta Poccuiickoit @eziepariny
¥ rocTaHoBeHusavu [TpaBuTtesibeTBa Poccuiickoin degepaliui.

3.5. [IpH 3aK/II0UEHNUH TPYLOBOTO JOrOBOPa M B XOJie TPY/AOBOH [esTeNbHOCTH [/1s
obecrieueHuss rapaHTMii W KOMIIeHCaluii  pabOTHWKY,  YCTAHOB/IEHHBIX
[el{CTBYIOIMM  3aKOHOJATEeJBCTBOM, MOXKET —BO3HUKHYThH — HE0DXOAMMOCTb
B TIpeoCTaB/IeHn: pabOTHUKOM [JOKYMEHTOB:

- 0 BO3pacTe JieTel;

- 0 DepeMeHHOCTH JKeHIIVHEI,

- 00 MHBAIUAHOCTH;

- 0 ZJOHODCTBE;

- 0 COCTaBe CeMbY;

- 0 He0OXOAUMOCTH yX0/1a 3a O0/TLHBEIM UTIEHOM CEMbBH;

- TIpOYMe.

3.6. TTocne Toro, Kak OyeT NMPUHATO pelIeHe O IpreMe Ha paboTy, a TakKe
BIIOC/IEACTBUHY B MPOL[ECCe TPYJOBOW JeATebHOCTH, K JOKYMeHTaM, COJeprKallium
TriepcoHaibHble JaHHble paboTHUKAE, OY4yT OTHOCHUTBCS:

- TPY/IOBOM JOTOBOP;

- IOTIOJTHUATE IEHBIE COIVIALIeHHs K TPYL0BOMY [0r0BODY;

- TIPHMKa3 0 rpyueMe Ha paboTy;

- TTPUKa3kbl O MOOLPEHUSIX U B3bICKaHUSAX;

- MEJIUI[UHCKWE [JOKYMEHTHI;

- TIpyKasel 06 U3MeHeHUH YCI0BUM TPYZOBOTO Or0BOPA;

-KapTouka yHuULKUpoBaHHOH Gopmer T-2;

- IpyTHe JOKYMEHTHL.

4. XpaHeHue ¥ 3alUTa MePCOHAIBHBIX JAHHBIX Pa00THUKOB
4.1.TTepcoHanbHBEIE AaHHBIE PAOOTHUKOB XPaHATCA Ha OyMa)KHBIX HOCHUTENAX,
B riomerenussx MOBYCOIII Ne 1 B mikadax u cetidax. JInuHble fena U KapTOUKU
T-2 yBoneHHbIX pabOTHUKOB [0 MCTeYeHWs TeKyllero KajeHJapHoro roja
xpaHsTcs B ceide, a 3atem nepejarorcs B apxus MOBYCOL Ne 1.
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4.2 CBeZieHMsT 0 HAUMC/IEHWH U BbIILIATe 3apab0THOM I1aThl pabOTHUKAM XPaHATCS
Ha OyMaXkHBIX HOCWTeJsX B  TOMelleHWM  OyXraarepckoi CITy OB
MOBYCOIII Ne 1. Ilo wucTeueHHH CpPOKOB XpaHEHMs, YCTaHOBJ/IEHHBIX
3aKoHOZaTenbCTBOM Poccuiickoi ®efepauiy, [aHHbIE CBeJEHWS IlepelaroTcs
B apXUB.

4.3. KoHKpeTHble 00513aHHOCTH TI0 BE/IEHVI0, XDaHEHHIO JIMUHBIX /el pabOTHUKOB,
3aMO/THEHHUIO, XPaHeHWI0 W Bhja4Ye TPYJOBBIX KHIDKEK, HMHBIX [JOKYMEHTOB,
OTpaKAIOLIMX TMepPCOHANBHEIE JaHHble DAOOTHUKOB, B TOM UMCIIE IO XPAHEHMIO
JIMUHBIX e/l yBOJEHHBIX  pabOTHMKOB,  BO3/arardTCA  HAa  CeKpeTap:
MOBYCOII Ne 1.

4.4. B OTHOIIEHMM HEKOTOPHIX NOKYMEHTOB MEMCTBYFOIMM 3aKOHOJATEe/ILCTBOM
Poccuiickoii Mezepaliy MOryT GbITh YCTAHOB/IEHB! MHBIE TPeOOBAHNS XpaHEHNs,
ueM TIpeAyCMOTpeHO HacrosuuM IlonoxenueM. B Takux ciaydasx Cieayer
PYKOBOZCTBOBaTbCA TIpaBUIaMH, yCTaHOB/IEHHBIMU COOTBETCTBYIOLLAM
HOPMaTHUBHBIM aKTOM.

4.5. TlepcoHa/bHEIE [aHHBIE PAaOOTHMKOB, XDAHSIINECS B 5/1€KTPOHHOM BHUTE,
TIO/I/TEXKAT 3alljuTe IPOrPaMMHBEIMU cpeZicTBaMu. K HUM OTHOCATCS pasrpaHnyeHust
MpaB JOCTyra K 9/eKTPOHHBIM —pecypcaM, TaposbHas — HZeHTHUKAIHA
[o/Mb30BaTenell  3eKTPOHHOM CHUCTEMBI  [JOKyMeHTooDopoTa ¥ Mapo/bHas
unenTHdUKAIMs TIOMb30BaTeNell Ipy BXode B MHpOpPMaLuoHHYy0 cuctemy. Iloz
pasTpaHWueHWeM IIpaB JOCTyNa I0[pasyMeBaeTcs OpraHusanus [0CTyra
paboraukoB MOBYCOII Ne 1 TOMBKO K TOMY CErMEHTY uH(pOpPMaLMK, KOTOPbIX
HeOOXOAMM [T BBLITIONHEHHs. CBOMX CIyXeOHBIX obssaHHOCTed. Kaxzomy
paborarky MOBYCOIII Ne 1, wumeromeMmy [JOCTYIl K 5/IEKTPOHHOM ©Oaze
TIepCOHANBHBIX [JAHHBIX, HAa3HAUAeTCsA ero MHAWBMAYa/IbHBIA JIOTHH [/Is BXOJA B
CUCTEMY M YHWKAQ/IbHBI I1apO/b, M3BECTHBIM TOJBKO CaMOMY IIO/Ib30BATEIo.
PaboTHUKAM 3arIperaeTcs pasrialiaTh YHUKaIbHbIE [IaPOIU [J1s BXOZA B CUCTeMY.
4.6. DneKTpoHHBIE WH(GOPMALMOHHEIE pecypchl M 6asbl JaHHBIX XpaHATCH B
kabuHere WHQOPMATMKM, [HOCTYIl K HHAM HMeeT TOMBKO — CHUCTEMHBIH
aIMAHUCTPATOP.

5.3amuTa uH(GOpPMaLHU 0 IMePCOHATBHBIX JaHHBIX

5.1. Corpyaauku MOBYCOIII Ne 1, nmerolrpie JOCTYTI K I1€PCOHA/IbHBIM JaHHbIM,
00513aHbI TIPUHUMaTh HeoOX0JMMble OPraHU3alMOHHbIE ¥ TeXHUYeCKHe MepBl [
3alUThl MePCOHAIBHBIX JAHHBIX OT HENPABOMEPHOrO WM C/IyyaiHOro JocTyna
K HHUM, YHUYTOXKEHWs, MOAMGUIMPOBaHUs, OJIOKMPOBAHUS, KOIIMPOBAHMS,
PACTIPOCTpaHeHusl, @ TakKe OT WHBIX HeNpaBOMEpHbLIX JIEWCTBUH B OTHOLIEHUH
JTAaHHOM UH(pOpMaLUH.
5.2. CekpeTapb ¥ CHCTEMHBI a[MUHHCTPATOP MO 06C/TyKMBAHKMIO KOMITBIOTEPOB
OCYILIeCTBJISIOT:

- OrpaHUuYeHHWEe K  97€KTPOHHBIM  HOCUTEIsSM  [Ji1  OIpeJe/eHHBIX
[10/1b30BaTE/IeH;

- OpraHMW3aldi0  KOHTPOAA  TeXHWUYECKOro  COCTOAHHSA  3/IeKTPOHHBIX
HOCHTe/Iel, YPOBHEH 3alUThl U BOCCTAHOB/IeHNUs HH(POPMaLUH;

- TIpOBEJEHME pEeryJIsIpHOTO KOIMMPOBAHWUA WHGOpMALMU Ha HOCHTEJIH,
CO3/laHMe Pe3epPBHBIX KoUK 0000 BayKHON MH(pOPMALYK;
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- BeJleHMe ayjuTa AefCTBUI M0Ib30BaTe el ¥ CBOeBPEMEHHOe obHapyXeHne
(haKTOB HeCAHKLIMOHUPOBAHHOTO JOCTYTIA K MH(pOPMALIH.
5.3. PaGoranku MOBYCOIII Ne 1, umetolye JOCTYTI K ITepCOHa/IbHbIM JaHHBIM,
MpU  TIOMB30BAHWM  JOCTYIOM B CeTh  VIHTepHer 00s13aHbl  TIPUHUMATD
MaKCHMaJIbHBIe MepEl 1o o6ecriedeHnio 6e30mmacHOCTH:

- HCIIO/IB30BATH AHTMBHPYCHOE MPOrpaMMHOe obecrieyeHne (C Pery/apHbIM
06HOB/IEHIEM BUPYCOB);

- He jlonycKaTh paboTaTh Ha CBOE aBTOMaTH3MPOBAHHOE pabouee MeCTO JIHL],
He MMEIIIMX ITpaBa J0CTyra K JaHHBIM;

. He OCTaB/ATH He 3a6/I0KMPOBAHHBEIM CBOM KOMIIBIOTEp B Hepabouee BpeMs;

- CBOEBpPeMEHHO C000IjaTh CHCTeMHOMY aAMMHHCTPATopy O Ciyuasx cbos
B paboTe CeTH, I1apo/IbHON WAEHTH(UKALMK U T.[.

6.Ilepeaua mepcoHa/ILHBIX JAHHBIX PA0OTHUKOB

6.1. Tlpu mepefave IMEPCOHA/IBHBIX NAHHBIX pabotauku MOBYCOII Ne 1,
MMEIOI{e [OCTYIl K MePCOHaNbHbIM JIaHHBIM, [IO/DKHEI cobsmoaTe CieAyroLme
TpeboBaHus:

6.1.1.He coob1math mepcoHaibHbIe JaHHbIe pabOTHUMKA TPeThel CTOpoHe
fe3 MUCLMEHHOrO coryacus pabOTHMKA, 3a MCK/IIOUeHHeM C/IydaeB, KOTAa 3TO
He0OX0IUMO B LIeJIIX TpefyTIpeXX/IeHrsl YyIPO3bl JXM3HU U 3[J0POBBIO paboTHHKa,
a TaKKe B JPYTUX CJIydasx, TIpefyCMOTPeHHbIX TPyZ0BEIM KO/IeKCOM Poccubickon
deiepaliii WM UHBIMU (he/lepa/TbHBIMHI 3aKOHaMH.

YyuteiBasg, uro TpymoBoit kogekc Poccuiickor Deziepallii He OTpezesseT
KPUTEPUU CUTYALH, MTPeJCTaB/sIOLIMX yIPO3y JKU3HH MU 3/{0POBbBIO paboTHuKa
MOBYCOIII Ne 1 B KaKIOM KOHKPETHOM CJiydae je/jaeT CaMOCTOATEe/IbHYHO
OIIEHKY CephesHOCTH, HEMHHYeMOCTH, CTeNeHM TakOM yrposel. Ecim ke jwro,
ofpaTHBIleecss € 3ampocoM, He YIOAHOMOYEHO (efeparbHEIM 3aKOHOM  Ha
TI0/Iy4eHre TepCOHaIbHBIX JAHHBIX paboTHWKa, /MO0 OTCYTCTBYET IMHChMEHHOE
cor/iaciie pabOTHMKA Ha TIPeLOCTAB/IEHNe er0 IePCOHAIbHBIX CBeJeHUH, mbo 1o
MHennro MOBYCOIII Ne 1 oTCyTCTBYeT yrpo3a »KW3HH MK 370POBbIO pabOTHHKA,
MOBYCOIII Ne 1 obsi3aHa 0TKa3aTh B MPeNOCTaB/IEHUH TEPCOHAMBHBIX JIaHHBIX
JIULLY.

6.1.2.He coobijaTs miepcoHanbHbIe JaHHbIe paboTHUKA B KOMMEPYeCKHUX
1jes11x 6e3 ero MMCEMeHHOT'0 COT/IacHsl.

6.1.3.Ilpepynpeuts  JiML, TIO/IyYarOIIUX I€pPCOHAIbHbIE  JaHHbLIE
paboTHYKa, O TOM, UTO 9TH JaHHbIE MOTYT OBITb MCTIOIL30BAHbL JIHIIb B LEJIAX, /7S
KOTOPBIX OHU COOOILIEHBI.

6.1.4.0cy1iecTBATL Tepefiady TIePCOHA/bHBIX JIaHHBIX B TIpefenax
MOBYCOIII Ne 1 B COOTBETCTBMM C HacToAmM ITonoxxeHrem.

6.1.5.He 3anpanmsath WH(GOPMALIMIO O COCTOSIHUM 37l0POBbsl paboTHMKA,
33 WCK/JIIOUEHHEeM TeX CBeIeHHM, KOTOPble OTHOCATCS K BOIPOCY O BO3MOKHOCTH
BBITIO/IHEHHS pabOTHUKOM TPYAOBOM (DYHKIMH.

6.1.6.ITepefiasate TepcoHabHBIE JaHHble PabOTHMKA IpPE/CTABUTETIO
paboTHMKAa B MOpSAAKe, yCTaHOB/IeHHOM TpyZoBBIM KoflekcoM PoccuiicKoi
Penepatmy ¥ HactosmmM [loo)KeHreM, ¥ OTPaHMUMBATL 3Ty HH(OPMAIUIO
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TONTBKO TeMM TepCOHA/ILHLIMK JAHHBIMHA PabOTHHUKA, KOTOPbIe HEOOXO/AUMbI [t
BBIMO/IHEHNMS YKa3aHHBIM TIPe/ICTaBUTeNeM ero QyHKIIMA.
6.2. BHyTpeHHMH: JOCTYII K MePCOHALHBIM aHHBIM paboTHHKOB. IIpaso mocTyma
K TepCoHaIbHBIM [JaHHBIM paboTHMKa Oe3 Io/yueHus CIelraabHOrO pa3pelienys
VIMEIOT:
- IUPEKTOP;
- CeKpeTapsk,
- CUCTEMHBIN afIMUHUCTPATOD;
- 3aMeCTUTe/N JUPeKTopa;
- TipeficeiaTesis NpoCO3HOI0 KOMHUTETE,
- 3KOHOMHCT LIKO/bI - [0 HarpaB/IeHUIO JeATe/IbHOCTU W 110 COT/IaCOBAHHMIO
C JMpEeKTOPOM K TeM JaHHLIM, KOTOpble HeOOXOAWMBI [/ BBIMOTHEHMS
KOHKDETHBIX (PYHKIIHH;
- caM pabOTHUK, HOCUTe/Ib [JaHHBIX.
6.3.1To TNMCHEMEHHOMY 3alpocCy, Ha OCHOBAHMW TIpHUKa3a pPYKOBOAWUTE/IA
06pa3oBaTeILHOTO ~ yUPEXKAEHUs, K TePCOHATBHBIM JIAHHBIM — PabOTHHMKOB
¥ 00y4aroLMxcst MOTYT OBITh IOTTYILjeHb] JIULIA B IIpe/je/iax CBOe KOMIIETEHIIHH.
6.4. Bueurnuii goctyr. K unciy MaccoBbIX OTpeOuTesel epCcoHanbHbIX JaHHBIX
BHe MOBYCOIII Ne 1 M0OXXHO OTHECTH I'OCyHapCTBEHHBIE U HEroCyZapCTBEeHHbIE
(yHKLMOHANIBHbBIE CTPYKTYPBI:
- HaJIOrOBbIE MHCIIeKLINN;
- TMpaBOOXPaHUTeJIbHbIE OpraHbl;
- OpraHbl CTaTUCTUKHY,
- BOEHKOMar;
- OpraHbl COLIMA/IBHOIO CTPaXOBaHMS,
- TIeHCHOHHBIe (QOH/IbI;
- TI0[Ipa3zesieHus MyHULIATIaTbHBIX OPraHoB YIIPaBIeHHUA.
6.5.Ceeiennss 0 paboTarolleM COTPYIHHMKE WIM y)Ke YBOJIIEHHOM, MOTYT OBITh
TIpeI0CTaB/IeHBl APYTOM OpraHW3alliy TOIBKO C IHCHMEHHOTO 3arpoca Ha OnaHke
 OpraHM3aLMy C IIpPUIOKeHHeM KOMHMM 3asBjieHus paborHuka. OTBeTHl Ha
[IMCLMEHHBIE 3arpoCkl OPYTMX OpraHu3aluii U yupeXIeHWH B Iipejesax Hux
KOMITeTeHLIUM U TIPEA0CTaBIeHHBIX [TOJTHOMOUWH Jat0TCsl B TIMCbMEHHOU (opMe Ha
6anke MOBYCOIII Ne 1 u B ToM 00BemMe, KOTOPLIN TMO3BOJISET He pasriallaTh
U3/TULLIHWNA 06beM TTepCOHABHBIX CBeeHUH 0 pab0THUKAX.
6.6. PO/ICTBEeHHUKY U WIEHEI CeMeH.
[TepcoHanmbHBIE JaHHBIE MOTYT OBITH NpefOCTaBIeHbI POJCTBEHHUKAM WU
YjieHaM ero CEMBH TOJIBKO C MMCHMEHHOr0 Pa3pelleHurst caMoro paboTHHUKA.
6.7. Tpebosanus 11.6.1. TlosoykeHKs He MOJjie)KaT U3MeHEeHUI0, UCK/IFUeHNI0, TaK
KaK SIBJISTFOTCS 00s13aTe/IbHBIMU [J11 CTOPOH TPYZAOBBIX OTHOLIEHWM Ha OCHOBaHWU
cT. 88 Tpyzosoro Kogexca Poccuiickor @efjeparjuu.

7.00s3aHH0CTH pafoTHUKA U paboTojaTens
7.1. B nensx obecrieueHus [OCTOBEPHOCTH IePCOHA/IBHBIX [JaHHBIX pPabOTHUK
0bs13aH:
7.1.1.1Ipu npueme Ha paboty npepocraBuTe MOBYCOII Ne 1 mosHble
JOOCTOBepHbIe JaHHbIe 0 cele.



7.1.2. B ciyuae M3MEHEHWs CBeJeHWH, COCTaB/ISIOLWUX [1€PCOHAILHbIE
IaHHbIe, CBOEBPDEMEHHO B CpOK, He TIpeBblIaOUMi 5 pabounx [JHeH,
MpeoCTaBUTh JaHHY!0 nHpopManuio cekperapro MOBYCOIII Ne 1.
7.2.IlpegocraBneHne pabOTHUKY TapaHTH M KOMIIEHCALM, NpefyCMOTPeHHBIX
IeACTBYIOIMM 3aKOHO/|aTeIbCTBOM, OCYILeCTB/IAETCA C MOMEHTA MPeJOCTaBIeH!s
COOTBETCTBYIOIIUX CBEJEHUM, eC/M WHOe He TIPeJyCMOTPEHO [elCTBYHOLIMM
3aKOHO/IaTe/IbCTBOM.

7.3. MOBYCOIII Ne 1 o6s13aHa:

7.3.1.0CyI1eCTB/IATE 3alUTY TT€PCOHATBHBIX JaHHBIX pA00OTHHKOB.

7.3.2.00ecrieunTs XpaHeHue IepBUYHOM YUeTHOM [OKYMEHTalWy I10
yueTy TpyZa W ero OIiaThl, K KOTOPOM B YaCTHOCTH, OTHOCATCS JOKYMEHTEI 10
yueTy Ka/poB, [JOKYMEHTHI 110 Y4YeTy WCIO/Ib30BaHUA pabo4yero BpeMeHH
¥ pacueToB ¢ pabOTHWKAMM TI0 OTI/IaTe TPYJa U Ap.

7.3.3.Ilo mmcbMeHHOMY 3asB/IeHHI0O pabOTHMKa He TII03/Hee Tpex
pabouux aHeM CO AHA MOJAauu STOrO 3asB/IeHMs BBIAATH KOIMWU JOKYMEHTOB,
CBA3aHHBIX C ero paborod (KomMM TpWKa3a O TpueMe Ha paboTy, NpUKasoB
0 TIepeBo/iax, MpuKasa 06 yBo/sbHeHNH ¢ paboThl; KOMUIO U BBITUCKU U3 TPY0BOM
KHIDKKM; CHpaBKM O 3apaboTHOM TwiaTe, O HaYMCAeHHBIX U (QaKTUYeCKH
VIUIAUEHHBIX CTPaxXOBBIX B3HOCAX Ha 00f3aTe/lbHOE ITEHCHOHHOE CTpaxOBaHUe,
o niepuofe pabotsl U 1p.). Kornuu JOKyMEHTOB, CBsI3aHHBIX C pabOTOMW, [AO/KHBI
OBITb 3aBepeHbl Ha/IeXalumMm o00pasoM U TPefoCTaB/sATbCs  pabOTHUKY
Oe3Bo3Me3Ho.

8. ITpaBa cy0beKTOB NMEPCOHATLHBIX JAHHBIX 110 00eCcIeuyeHUu ) 3alHThI
MepCOHANbHBIX AAHHBIX
8.1.B wnensx obecrieyeHuss 3aliUThl TEPCOHANLHBIX JAHHBIX, XPaHALMXCH
B MOBYCOIII Ne 1, paboTHUKM UMEROT MpaBo Ha:

8.1.1.ITosnyto uHGopMaLuio 06 UX repcoHanbHLIX JaHHBIX U 00paboTke
9TUX JIaHHBIX.

8.1.2.Cobo/HbIN GecriaTHbIM AOCTYI K CBOMM IT€PCOHATBHBIM JaHHBIM,
BK/TIOUAs TIPaBO Ha IoJIyueHue Komnui 000 3arucu, cozepsKalieit nepcoHanbHble
naHHble pabOTHMKA, 38 UCK/IFOUEHUEM CydaeB, MpelyCMOTPeHHBIX deaepaTbHbIM
3aKOHOM.

8.1.3.0npepenenne CBOMX TIpeACTaBUTe/ed MOJsl  3alUThl  CBOUX
MepCOHA/IbHBIX JAHHbIX.

8.1.4. TpeGoBanvie 00 MCKIIOUEHWM WIM WCIIPABI€HUM HEBEPHBIX WIIH
HETIO/THBIX ITePCOHAaNIbHBIX JAaHHbIX. [1py oTkaze MOBYCOIII Ne 1 MCK/THOYUTE U/TH
WCIIPaBUTh T1€PCOHa/bHblE [aHHble pabOTHWKA, OH WMeeT TMpPaB0 3asBUThL
B NHCbMeHHOU (opme mupektropy MOBYCOIII Ne 1 o CBOeM HeCOr/IaCuu
C COOTBETCTBYIOIIMM 00OCHOBaHMEM TaKOro Hecorsiacusi. [lepcoHanbHbIe JaHHbIE
OLIEHOYHOTO XxapakTepa pabOTHUK HMeeT IIpaBO [JOTIOJIHUTEL 3asiBICHUEM,
BBLIP@)KAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHMSI.

8.1.5.Tpebopanue 06 ussemernn MOBYCOII Ne 1 BCex /ull, KOTOPBIM
paHee ObTM COOOIIEHBI HeBepHbBIE W/IW HEIMOJHBIE TEPCOHAILHLIE JAHHEIE
paboTHKKa, 000 BCeX IPOM3BENEHHBIX B HUX WUCK/IFUEHMsSIX, MCIPABIEHUAX WK
JIOTIO/THEHUSIX.
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9. OTBEeTCTBeHHOCTh 3a HapylleHHue HOPM, Pery/IMpyIIHX Mo/Iy4YeHHe,

06paboTKy U 3aIUTy NePCOHA/IbHBIX JaHHBIX paboTHUKA
9.1.JITia, BUHOBHBIE B HapyIIeHWA HOPM, PeryIHpYyOLIUX TI0/yeHHe, 0bpaboTKy
M 3allATY TIePCOHA/IBHBIX JAaHHEIX pabOTHYKA, IPUBIEKAIOTCS K JUCLIUI/IVHAPHON
¥ MaTepualbHOM OTBETCTBEHHOCTH B TIODAJKE, yCTAHOB/IEHHOM TpyroBEIM
xozmekcom Poccmiickolt ®efiepalliy ¥ MHBIMU (QeiepaTbHBIMA 3aKOHaMH, & Takke
MPUBJIEKAIOTCA K rpak/1aHCKO-TIPABOBOH, aJIMUHHCTPAaTUBHOW U yrOJIOBHOM
OTBETCTBEHHOCTH B ropsiziKe, yCTaHOB/IEHHOM depepa/lbHBIMU
3aKOHOZATE/IbCTBOM.



