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O CHCTEME KaTaJloroB M KapTOTEK

MysnnunansHoro 610mKeTHOro YUpEXKICHHUS

KynbTypsl «LlenTpanmsoBannas 6u61HOTEUHAs CHCTEMAY
Ubpecunckoro paiiona Uysarmnckoit Pecry6inkxu

1. Vreepmute upumnaraemoe Ilomoskenme o cHcTeMe KaTajloroB ¥ KapTOTeK
MyHUIMIaTEHOTO GIOKETHOTO yupesIeHus KynbTypsl «lleHTpanusoBanHas GuOIMOTEYHAS
cucrema» Mopecunckoro paitona Uyparmnckoii Pecny6muxu (nasee - [onosxenue).

2. Otmeny KOMIUIEKTOBAHHS H 00paGoTkn muTepatypsl IleHTpansHON OGHOIHOTEKH
OCYLIECTBIIATE KOHTPOJIb 3a pead3arueit HOJIO}KCHI/I}I{ B IIOJIBEJIOMCTBEHHOM OGHONIHOTEYHOMN
CETH.

3. KoHTponb 3a HCHONHEHHMEM HACTOSINETO IOCTAHOBICHS BO31M0XHUTH Ha I'. H.
MyxameT3sHOBY, 3aBemyromIyI0 OTHETOM KOMILIEKTOBAHMS U 00paboTKH JITEpaTypsl
HentpansHoii 6ubnuotexu U6pecusckoro paiiona Hysamickoii Pecy6mmk.
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[TOJIOXEHUE O CUCTEME KATAJIOTOB U KAPTOTEK
MYHHLUTIAJIBHOI'O BIOJDKETHOT'O YYPEXIEHUS KYJIbTYPBI
«LIEHTPAJIM3OBAHHA I BUBJIMOTEYHASI CUCTEMA»
WBPECUHCKOI'O PAUOHA YYBAUICKOI PECITYBJINKU

1. OBIIME ITOJIOXEHUA

1.1. Cucrema KartamoroB W KapTOTEK MyHUIHTIATBEHOTO  GHOJKETHOTO  YUPEKICHHS
KyapTypbl «llentpanusosannas Gubnuorednas cuctemay MGpecHHcKoro paitona Uysamickoi
Pecrrybmuxu (nanee I[BC) — coBOKyIHOCTE [IIAHOMEPHO-OPraHU30BAHHBIX, B3aUMOCBI3aHHBIX,
ZIOTIOJIHAIOMHX, HO HE JAYONUPYIOMUX IPYT APYTa OTACIbHbBIX BHIOB OHOIHOTEUHEIX KaTajoros,
OubmrorpahuHueCKUX KapToTeK U BCIOMOTATETBHBIX yKasaTeliell K KarajgoraM, pacKphIBAFOLIHX
COCTAB M COAEPKAHUE STMHOrO (POH/A B PA3INYHBIX ACTIEKTAX.

1.2, Cucrema xaramoros wu kaprorex L[BC — cocraBHas 49acts CIIPaBOYHO-
6ubmuorpaduueckoro anmapara (ranee CKK) 1[BC.

1.3. ®opmuposanne u Qynxmmonnposanue CKK IIBC onpenensercs cruemyronmmu
(paxropamu:

- pynxuuavy, HasHadenueM u Mectom LBC B crcreme HWH(POPMAIUOHHBIX YUPEKISHHIH
u opranusaiuii Fopecunckoro paifona; '

- COCTABOM M CTPYKTypoii exunoro ¢onma I[6C;

- cocraBom uuTatesneit IIBC u xapakrepom ux 3anpocus;

- CHCTeMOi obciyxupanus unrareneii B I[5C.

1.4, CKK IIBC crpoutcs Ha oOCHOBe IPUHIUIIOB  HAayYHOCTH, JOCTYIIHOCTH,
IUIAHOMEPHOCTH.

1.5. Peasusanust NIPUBIHIIOB HAYYHOCTH OGECIICUMBACTCS KAYECCTBOM BBIIONHEHHS BCEX
TIPOLECCOB Katajlorusaluyu Ha ocHoBe TpeboBanuii ['ocynaperBennbix craunapros, tabmun BBK
¢ HCTIOIb30BaHUEM MaTCPUAJIOB IIEHTPATH30BaHHOMN KATAJOrH3ALHH.

1.6. Tlpuaumn poctymHocTH peanmsyercst B OpraHu3ailiid CHCTEMBI YNTATEIbCKUX
KaTajloros  pasinM{HbIX BUIOB, B HX MLeTeCOOOPa3HOM pasMElleHHM u o(OpMICHHH, B
OPTaHM3ALMH  BCIIOMOIATe/IBHOIO annapata K KarajoraM M KaproTekaMm, B HH(OpMAIMu
UATaTeNet, OOCCIeYCHNH X KBAIM(GUUMPOBAHHON KOHCYIJIBTATHRHOMN OMOIIBIO, BCel
cucremolt  Meponpusituit  IIBC mo  pacnpocTpanenmio 6ubamoTeuno-oubnrorpaduIecKix
3HAHUH.

1.7. Tlpunnum rinaHomMepHOCTH 06ecmednBaeTes Pa3BUTHEM CHCTEMBI KarajloroB u
KapTOTCK Ha IIaHOBOM OCHOBE, B IIOJTHOM COOTBETCTBHH C I'OJOBBIMH TUIAHAMHU paboTEL.

2. HABHAYEHHVE M ®YHKIWU CUCTEMBI KATAJIOI'OB U KAPTOTEK

2.1. CKK ofecrieuuBaeT BBINOIHEHHE BCEX GyHximit ¥ HanpaBIeHUH NESTETHHOCTH
IBC.

2.2, Ocnopemvu  Qymkmuavu CKK  spismores 3HaKOBO-KOMMYHHUKATHBHAS,
MH(QOPMAIMOHHO-IIONCKOBask M 00pa3oBaTenbHAas (ynximm.  3HAKOBO-KOMMYHHKATHBHAS
Gysknms OGuOGIMOTEUHBIX KATAJIOrOB U KapTOTeK IOMOraeT JMCTAHHHOHHOMY OOLICHUIO
«roTpebuTeNb-Karanor-asropy.  MHGOPMALHOHHO-TIONCKOBAs byuxkumst peanmsyercs B
HPOILECCE PashICKAHHA NOKYMCHTOB B OTBET Ha 3ampoc wurarenst. O6pasoBaTenbHas (yHKIHs
CIOCOOCTBYET HHTEILICKTYAILHOMY, BOCITMTATEILHOMY M NPO(ECCHOHATPHOMY Pa3BHTHIO
JTMYHOCTH YATATEIIS.
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3. COCTAB CHUCTEMBI KATAJIOI'OB U KAPTOTEK

3.1. B cocras CKK BK/IOYEHB! KATAJOTH, KAPTOTEKH U BCIOMOTATEIbHBIE YKA3aTeNln K
HEM, pasjdyaiolyecs: [0 BHIAM JOKYMEHTOB, HAa3HA4eHUlo, oxsary (GOHI0B, CIOCOOY
TPYIITHPOBKH U opMe.

3.2. B cucTeme opraHu3yoTCs KaTajlory | KapTOTeKH 110 BUAY W3/IaHm#H:

- KHHATH, Opommopsl, ajb0OMBI ¥ aTIachl OTPAXKAlOT aJl(aBHTHBIE W CHCTEMATHYCCKHC
karasoru Lenrpanproit 6ubimorexku u OubiuoTex-puinanos;

- CTaThH U3 MEPHOMYECKHX H3IaHHH OTPaKalOTCsA B CHCTEMaTHIECKOH KapToTeKe cTaTeit
Ilenrpanbroil GubIHOTEKN B ONOIHOTEK-(DUINATIOB;

- IATepaTypa KpaeBeuecKoro xapakrepa (KHUIH ¥ CTAaThbH U3 NEPHOAHYECKHX M3IaHMUMN)
OTpaKaloTCs B KpaeBenueckoM Karamore llenTpanpHodl OuOIMOTEKH W KPaeBEeIYECKUX
KapToTeKkax OuOImoTeK-(pUInaios;

- mHGOpMAanU O TEPHOAMYECKHX W3aHWsX, NocTymaromux B eusbid Qonm LIBC,
orpaxcaercst B CBOIHOM KapTOTeKke MNEPHOAMYECKHX M3JAHHMH OTAeNa KOMIUICKTOBAHUS U
obpaborku mureparypsl Llenrpanbaoit 6ubmorexu. Mudopmaitis o nepuojndeckux u3IaHusix,
IOCTYHAMONIUX B KOHKPETHYIO OUOIHOTEKY, OTpakaeTcsl B KapTOTeKe NMEPHOJIMIECKUX H3IaHUH
Kax 10t OubImoTeKu.

3.3. [To Ha3HAUYEHHUIO KATAJIOTU U KAPTOTEKH JIENSATCS Ha YNTATENIbCKUE M CIyKeOHble, a
TAKIKE HA BHITOIHSIOMHE (YHKIMH YUTATEIIBCKUX U CILyKEOHBIX:

1) YnraTeapcKue KaTaloru cojepikar Oubnuorpadpuyueckye 3amuch MOCIeIHNX U3 IaHIH
WA JIYYIIMX TePen3AaHuid Kax/I0To JOKyMeHTa:

- CHCTEMAaTHYECKHIM Katanor coaepxut uadopmanmio o Gporzxe [{BC.

- CHCTEMAaTHYECKHe Katauoru OubanoTek-QuiMaioB cojepikar uHGoOpMauo o QomHge
Kaxo# oubnmorexu — Qrmana.

- anaBUTHBIA KaTanor, otpaxaromui ponza LIbC, naxonutes Ha aboHemenTe 11b.

2) CyxeOHbIE KaTaJIOru:

- y4éTHBIA W IEHTpPANbHBI andaBUTHBIH KaTajgory, HaxXoIdIlWecs B OTIele
KOMILIEKTOBaHHS ¥ 00paboTku nuteparypsl llentpansHolf OHMOIMOTEKH, OTPaKarOT €OHHBIA
KHIDKHBIH (QOHJT 11 SIBIISTIOTCS CBSI3YIOIINM 3BEHOM cO BeeMH kartanoramu LIbC.

3) Karasiory, BEIOTHSIONME (PYHKIMY UATATENBCKUX U CIIyXKEeOHBIX:

- anpaBuTHBIE Katanoru 6ubianorex-GUImanos, cogepKamue MoJHyo uHGOpPMaluIo o
(doHIe KOHKpeTHOH ONOIMOTEKH.

3.4. ITo oxBaty (GOHIOB B CUCTEME IIPEICTaBICHBI:

- HeHTpanbHbil ciayxeGubii andaBuTHBI Karaior, oTpaxarommii exuubit orn HBC
(HaxoAUTCs B OTIeIIe KOMILIEKTOBaHUS 1 00paboTku mteparypsl Lb);

- HEeHTPaIbHbIA YATATeIBCKAN CHCTEMATHUECKUI KaTaJlor, OTpakarolui equHbIA (o
LIBC (maxonutces B unTambHoM 3ane LIb);

- LEHTPAJIbHBIA UnTaTeNIbCKHI anaBUTHBIN KaTajor, oTpaxatomuil exqunsii poux LbC
(maxomurcs Ha abornemente 11b);

- andaBuTHB W cuctemarnueckuit kataior L{JIb orpaxkaer ¢ommel lLlentpansHoit
JieTcKol OubmmoTekn u Oubmmoteku-gunmana Ui aeteit (Haxoasres Ha abonemente 1IJ1b);

- andaBUTHBIE W CHCTEMATHYECKHE KaTalnord OuONMoTeK-(GuIManoB OTpaxarT (OoHI
KaxJioi KOHKpeTHOM OubiimoTexy;

- CBOJIHAS KapTOTeKa IMEPUOJINYeCKUX M3JaHUH, OTpaXxarommas MepruoauIecKie U3Ianus,
nocrynatomme B eauabii o LBC (LlenTpansHoit 6ubmuorexn n OnbianoTexk-QUInanos);

- KapTOTeKM MEepHOJMYECKHX H3[aHUH, OTPAXKAIOIIUe MOCTYIUICHHE I[EPHOINYCCKHUX
psanmit B QOHI KaXIOM KOHKPeTHOHM OuoOmmoTeks (umrampHoro 3ama LlemTpambHOi
OubnuoTeKH u OUOIHOTEK-(PUITHAIIOB).

3.5. Ilo cmocoOy TrpynmupoBKH MaTepuaia KaTalorM U KapTOTeKH JeNdrcs Ha
a.mbasmmme H CHCTEMaTHYECKUe.

B andaButHbIX Katajgorax U kaprorexax Oubimorpaduueckue 3anucy paclosaraiorcs B
anpaBUTHOM TOpPsaKe (aMUINH WHANBUAYAIbHBIX aBTOPOB, HAUMEHOBAHUH KOJUIEKTHBHBIX
ABTOPOB WJIH 3arjIaBUi JOKYMEHTOB.

B cucremMaTH4YeCKHX ~ KaTajorax M CHCTEMaTHUECKHX  KapTOTeKax  crareid
6ubmorpaduuecKie 3alucy  PaclioyiaraloTcs IO OTpacisiM 3HAHWUS B COOTBETCTBHHM C
OIpeneeHHOM cucTeMoil OubImoTeyHO-0Nb IorpadhuIecKoil KiIaccupuKanuy.



3.6. Karanoru u KapTOTeKH MPE/ICTABICHB! B KAPTOIHOH (opme.

3.7. YkazaTteny K KaTtajoraM ¥ KapToTeKam:

- andasurHO-npeaMeTHEIH ykazatens (AITY) - 910 BemomorarenbHbid — anmapar,
OPeACTaBIAIOMUN  coO0H andaBUTHBI IepeYeHb IPEIMETHBIX pPYOPHK, pPACKPHIBAIOIIUX
comepxanue ortpaxéHpix B CK m CKC mOKyMEHTOB ¢ yKaszaHMEM COOTBETCTBYIOIIHUX
KracchpukannoHHbIX HHAEKCOB. AITY coctasiieH B KapTOUHOM (popme.

- yKasarelnb 3arjasuil  NPOM3BEACHUI  XyJIOXKECTBEHHOM  juTeparypel - 3TO
BCIIOMOTATENbHBIA anmapaT K ajX(paBUTHOMY KaTajloTy, IIOMOTAlOIIUH YCTAHOBUTH (HaMUJIHIO
aBTOpa KOHKDETHOTO INPOM3BEJECHUSA. YKa3aTelb COCTABICH B KapTOUHOU (hopme, KapTOUYKH C
yKa3aHWEM 3arjiaBus W aBTOpa IIPOM3BEICHHS paclOIOXKeHBl B ai(aBuTe 3arjiaBuit
[POU3BEICHUH.

4. BBAUMOCBA3b MEXTY KATAJIOITAMU U KAPTOTEKAMU

BzaumocBa3u  MexIQy KaTajJoraMH W KapTOTeKaMu  O0eCHeuuBAIOTCS  €HHBIM
OubnuorpaduueckuM ONMCAHHEM: KIACCU(DUKALMOHHBIME HHIEKCAMHU, NPOCTABJICHHBIMA HA
KapTo4yKax KaTajoroB, M HaIH4YHEeM CCHUIOYHO-CIIPABOYHOrO allrapara, €IHHON CHCTeMOH
uHpOpManuy 0 Karajorax u kaprorekax IIbC.

5. OPTAHMBALIVI, BEJEHUE W PEJAKTUPOBAHUE KATAJIOTOB U
KAPTOTEK

Opranusanus, BeleHUe U PeaKTHPOBAHUE KATAJIOTOB ¥ KapTOTEK IIPOBOSTCS Ha OCHOBE
CIUHBIX METOAMYECKHX IPHHIUIIOB B COOTBETCTBHH C YTBEPKIEHHBIMH TEXHOIOTHUYECKUMH
UHCTPYKIMSIMHA, HOPMaMM ¥ TUTAHOBBIMH 3aJaHMSIMK OTJeNla KOMILTCKTOBaHUsS ¥ 00paboTKn
JUTEPaTyphl, & TAKXKE IIAHAMHA KXo Onbauorexu.

6. THOOPMAILIMA O KATAJIOTAX M KAPTOTEKAX. PEKJIAMHWPOBAHUE
KATAJIOT'OB 1 KAPTOTEK CPE/IU ITOJIb3OBATEJIEN

6.1. npopmanus o kaTanorax u KapToTeKax, PeKIaMHPOBAHHME KATAIOTOB M KAPTOTEK
cpelu unTarenek - cocrasHas yacts Meponpustuil LIBC 1o pacnpocrpanennro 6Gubiuoreuno-
OoubimorpadudecKux 3HaAHNT,

6.2. ndopmanus u pekIaMUpOBaHHE OCYLIECTBIIAETCS:

- IMyTéM IOATOTOBKY M IyONUKAITMN MAMSITOK TS YUTATeNelH;

- B cucreMe (OpM H METOJOB HAITISAAHOM WH(pOpMaumu (HACTEHHBIE IUIAKATHI,
HOSICHSIFOUINE CTPYKTYPY KaTajoroB M KapTOTEK U IIPABHJIA [TOJIH30BAHUS HMH);

- B cucreme (opM M METONOB YCTHOM wuHPOpMAIMU (KOHCYIHTALMH, Oecembl ¢
YUTATEISIMH, 9KCKYPCHH 110 OMOIMOTEKEe ¢ MOKA30M KAaTATOTOB W KapTOTEK W PashICHEHUEM UX
GyHKITHH]).

6.3. Uudopmanus i pekiiaMmupoBanue ocylnecTsisercs scemu oudsmorexamu L[BC.

7. YIIPABJIEHUE CUCTEMOM KATAJIOI'OB Y KAPTOTEK

7.1. VmpasjieHue CHCTEMOH KarajoOrOB M KapTOTEK OCYHIECTBIAETCS HA OCHOBE
NPUHLHUIIOB HEHTPATH30BAHHOTO METOAMYECKOIO PYKOBOACTBA.

7.2. OyHKUMS YIPaBIEHHs CHCTEMOH KaTajoroB © KapTOTEK HEIOCPEICTBEHHO
OCYIIECTBILICTCST  3aBEAYIOIIMM  OTHEIOM KOMIUIGKTOBaHUSL ¥ 0OpalOTKHM  JIHTEPaTyphl
LlenTpansHoit OuGnnoTexn mo nopyuenunio qupexropa IIBC.

7.3.  OpraEu3anOHHO-METOANYECKOE PYKOBOACTBO OpraHusamueil, BeJeHHEM H
peNaKTHPOBAHHEM aN(aBUTHBIX M CHUCTEMATHYECKUX KATAJIONOB OCYILECTBISETCS OTHENIOM
KOMIIJIEKTOBAHUSA B 00paboTKH muTepatypsl L{enTpansaoii OubIMoTeKH.

7.4. OpraHu3alMOHHO-METOHYECKOE PYKOBOJCTBO OpraHmsamuelf, BeJeHHEM W
penaktupoBanueM OHOIMOrpaduyecKuX KapTOTEK OCYIIECTBIsETCs BeaymuM Oubmorpadom
MeTonuko-oubmorpaduaeckoro orena Lenrpansaoi 6UOIHOTEKH.
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