TaJIbHOTO YUPEXKICHHS
b1 «[{enTpanuzoBanHas
JIETCKUX OMOIMOTEK»

Kopexc kopnopaTuBHOM YTHKH H CJIy’Ke0HOr0 NMOBeIeHHsI pAOOTHHKOB
Bouarorpaackoro MyHHIIMNAJIbHOT0 YUPEKIEHUS KYJJIbTYPbI
«IleHTpaIH30BAHHAS CHCTEMA IETCKHX OHOJIHOTEK)

1. O0mue noJioxKeHH .

1.1. Kogmekc kopmopaTuBHON 3THKH U ciyxeOHOro moserenus (mainee - Komekc) pabGoTHHKOB
Bonrorpaackoro MyHHIMIATBHOTO YUPEXICHUS KyIbTyphl «lleHTpanu3oBaHHas CHCTEMa IETCKUX
Ooubnmorex» (nanee — bubnuoreka) sBILETCS BHYTPEHHUM HOPMATHBHBIM JJOKYMEHTOM U IIPEICTABISAET
c000# cBOJ 0OIUX 3THUYECKUX NPUHIIAIIOB U OCHOBHBIX IPABHII CIIYKEOHOTO TIOBEICHHUSI.

12. Kogmekc paspaboran c¢ yuerom mojnoxenud Kouctutynum Poccuiickoit ®eneparuu,
POCCHHCKOr0 3aKOHOJATENIbCTBA, B TOM uHclie 3aKkOHa O OuMOIHOTEeYHOM nene, [pyAoBOro Koaekca
Poccuiickoli ®enepanun, MeToguueckux peKOMeHIANUi MO pa3paboTKe W TMPUHATHIO Mep II0
IPEIYNPEKACHHIO ¥ IPOTUBOAEHUCTBUIO KOPPYNIHMH, pa3paboTaHHBIX MUHUCTEPCTBOM TpyJaa H
convanbHOM 3amuTel P® (2013 r.), Komexca stmku Poccuiickoro OubimoTekaps, YcraBa
Bonrorpanckoro MyHHIMIANBHOTO YuUpeXIeHHs KylbTypbl «lleHTpamu3oBaHHas CHCTEMa IETCKHX
oubmmorex» (BMVYK «IIC/Ib»), moKalbHBIX HOPMATHBHBIX aKTOB W OCHOBaH Ha OOIIENPH3HAHHBIX
HPaBCTBEHHBIX IPUHIIMIIAX ¥ HOpMaX POCCUMCKOro 00IIecTBa U rocy1apCcTBa.

13.  Konexc enuH mis Bcex paboTHHKOB BUOIHOTEKH HE3aBHCHMO OT 3aHUMAaeMOM TOKHOCTH.
Bce paboTHHKH 10OPOBOJIBHO IPUHUMAIOT Ha ceOst 00513aTeIbCTBA M0 COOIIOIEHHIO HOPM U IPaBHUIT
ciyxeOHOro moBeneHus, ycTaHOBIEHHBIX B Konekce. -

14. Konexc meHcTBYET B COBOKYITHOCTH C APYTHMH JIOKATHHBIMH TOKyMEHTAMH, YTBEPKICHHBIMA
nupekropoMm bubnuorexwu.

1.5. TlepeueHb IPUHIUIIOB U MPaBUII, cojepx)armuxcs B Komekce, He SBISETCS HCUEPIBIBAIOIIHM.
Kozexe MOXET TOIOMHATHCS € y4ETOM TEKYINUX U3MEHEHHN BHYTpH BHOIHOTEKH.

1.6. Komekc yTBepxkaaeTcs TUpeKTOpoM BuGIHOTEKH, HO TPABOM BHECEHHUS IPEIIOKEHUNE 06
U3MEHEHHH, YTOYHEHHH MM pacmupeHud HopMm Konekca obnanaer kaxapii paboTHUK bubnmuoreku.

2. IleHHOCTH M HOPMBbI, Ha KOTOPHIX OCHOBAHA AeATEALHOCTh BHuGIHoTEKH.

OCHOBOIOJIATAIOIITUMHY IIEHHOCTSIMHE, Ha OCHOBE KOTOPBIX (POPMHUPYETCS AeATeNBHOCTE Bubanorexu,
SIBIISTIOTCSI:

- pabOTHUKH - TINaBHas LEHHOCTh BubnmmoTexu. VIMEHHO MX NEATENBHOCTH SBJISETCS 3aJI0TOM
ycnexa bubnuoteku;

- YB@XCHHUE JIMYHON CBOOOBL, IIPaB U JOCTOMHCTB YelIOBEeKa, OTHOIIEHHE K KAKIOMY C JOBEPHEM H
IIPETOCTaBIEHHE KAXIOMY PaBHBIX BO3MOYKHOCTEH;

- TpOoeCCHOHANN3M PabOTHHKOB U CTPEMJIEHHE TIOBBIIATEH CBOM MPOQeCCHOHABHBIN YPOBEHE;

- UHUIMATUBHOCTH M aKTUBHOCTD IIPH UCIIOTHEHHUH JTOJKHOCTHEIX 00SI3aHHOCTEH;



- IUCLMIUIAHA U OTBETCTBEHHOCTH KQXXIOTO;

- YMEHHE paboTaTh Ha Pe3yJIbTaT;

- B3auMHas NOJIepXKKa, yMeHHe paboTaTh B KOJIJIEKTUBE;

- TIOAZIEPXKKA MOJIOJIBIX CIICIIHAIUCTOB;

- YBaXXUTEIBbHOE OTHOIIICHUE K BeTepaHaM;

-OpUEHTUPOBAHHOCTH Ha MOJIb30BATESI, JOBEPHE CO CTOPOHEI IMOIb30BaTeNeH;
- IPHOPHUTET HHTEPECOB I0JIH30BATEIIS;

HEOOIMYIICHUEC KOH(l).HHKTOB C IIOJIB30BaTCIsLIMHU
6J'IaF01'IpI/I$ITHI>II7I MOpaJ'ILHO-HCI/IXOJIOFI/I'-IeCKI/Iﬁ KJIMMAaT B KOJIJICKTHUBE,

HOPMaJIbHBIE YCIIOBHS TPy/ia Ha paboumx MecTax;
3ab0Ta 0 370pOBbE PAOOTHHKOB;

OCYILECTBICHUE NEATEIHHOCTH B CTPOTOM COOTBETCTBHH C 3aKOHOJATENbHBIMH aKTaMU KU
BHYTPEHHUMHU HOPMATHBHBIMH TOKYMEHTAMHU.

3. Hopmbl KoprniopaTHBHO# 3THKH M CJIy’KeOHOT0 MoBeAeHusi pyKkoBoauteseii bubanorexu B
OTHOIEHHH PAOOTHHKOB.

3.1. PyxoBomutenu bubnuworekw M [OOCTHIXKEHHSI CTpaTeTHMUYECKHX Ileled pa3BUTUS
bubnroTeKH NPUHUMAIOT AEJIOBBIE PEMICHUS C YUETOM OCHOBOIIOJIATAIONIUX [IEHHOCTEH H HOPM U
HECYT IPENyCMOTPEHHYIO IEHCTBYIOIIMM 3aKOHOJATEIHCTBOM OTBETCTBEHHOCTH 3a PEaIH3aIHIO
IIOCTABJICHHBIX 3a/a4.

32 IIpy mnpueme HOBBIX paOOTHUKOB PYKOBOJIHTEIH bBHOTHOTEKH pPYKOBOICTBYIOTCS
JEUCTBYIOIUM 3aKOHOAATEIBCTBOM U TPEeOOBAHUSMH HOPMATHBHBIX TOKYMEHTOB; IPH IPOJBHKEHHH
KaapoB OTAAlOT IIPEAIIOYTEHHE KaHIWIaTaM, UMEIOUIMM 0oJiee BBICOKHE IPO(ECCHOHAIbHBIE 3HAHHMS,
CIIOCOOHOCTH, HE IOIyCKas AWCKPHMHUHALUHK IO TOJIOBBIM, BO3PACTHBIM, HAIMOHAIBHBIM M WHBIM
IIPUA3HAKaM.

3.3. PyxoBomutenu BuOImoTeKH MOOLIPSIOT paOOTHUKOB, CTPEMSIIIIXCS K caMO00pa30BaHUIO U
npo(ecCHOHaTbHOMY Pa3BUTHIO, M CO3/IAIOT PABHBIE YCTIOBHUS /IS TIOBBIICHUS KBATH(DUKAIIUH.

3.4. Tlonutuka B 067aCTH BO3HATPAXKICHUS OCHOBBIBAETCS HA MPU3HAHUU MTPO(DECCHOHATBHBIX
KauyeCTB U CIOCOOHOCTEH pabOTHUKOB, pe3yJbTAaTOB UX TPYHa.

3.5. Ilonutuka B oOnacTH 0e30MACHOCTH M OXpaHbl Tpyla MpeAyCMaTpHBaeT OOeCleUeHHUe
3JI0pPOBBIX U 0€30IacHBIX YCIOBHUi Tpyna i pabOTHUKOB.

3.6. PyxoBomutenu bBuOnHOoTeKH CBOMM OTHOIIEHHEM K paboTe U TMOBEJACHHEM IOJDKHBI
CIIOCOOCTBOBATh CO3MAHUIO YCTOMYMBONH U TMO3UTHBHOE= 0OCTAHOBKM B KOJUICKTHBE, IIOKa3bIBATH
MOTYHHCHHBIM IIPHUMEpP XOPOINEro BIaJeHHUS HOpPMaMU M I[paBUJIaMU 3THKETa M CIyXXeOHOTO
MOBEJICHHUS, BOCIIMTEIBATE Y paOOTHUKOB BBICOKYIO OOIIYIO U IPOGECCHOHANBHYIO KYIbTYypY.

3.7. OTHOLIEHHS MEXIy pPYKOBOIHUTEISIMH W IOJYAHEHHBIMH JOJDKHBI CTPOHTHCS Ha
KOHCTPYKTHBHBIX IIPO(ECCHOHATBHBIX OCHOBAX.

3.8. Craryc IOMKHOCTH, 3aHUMaeMON pPYKOBOIHTENIEM, MOJDKEH MOAKPEIUISITBCS €ro JTUYHBIM
aBTOPUTETOM. ABTOPHUTET PYKOBOAUTENSI CO3MA€TCS €ro MpodeCcCHOHATHHON KOMIETEeHTHOCTHIO,
TpeOOBAaTENbHOCTBIO U IPHHIMITHATIBHOCTRIO B COYETAHUH C J0OpOKeNaTeIbHbIM, BHUMATENbHBIM U
YB@KHUTEIbHBIM OTHOIIIEHUEM K PAaOOTHHKAM.

3.9. PaboTHMKM MOTyT oOpamaThCsi K PYKOBOAMTEIIO C IPEIIOKEHHSIMH 110 YIy4IICHHIO
nesrelbHOCTH bubnuoreku. PykoBomutens moomipseT 00yl OOpaTHYIO CBs3b, 3HAYUMYIO IUIS
COBEPIIEHCTBOBaHUS paboThl bubmnoTexu.

3.10. PykoBoauTENh NOMKEH KOHTPOIUPOBATH CBOE MOBEACHUE, SMOIUH, HE MO3BOJISSI JTHIHBIM
CHMIIaTHAM M aHTUIIATHSIM BIIUSTH HA CIIy)KeOHBIC pEIIeHUS.

3.11. PyxoBoauTens B mpoiiecce 0OCYKIEHUS TOTO HIIM HHOT'O BOIIPOCA JOJDKEH OBITH CAepIKaHHBIM
U TaKTUYHBIM; HE IIPEPBIBATh BHICTYIAIOIIETO, 1aTh EMY BO3MOXHOCTh BBICKA3aTh CBOIO TOUKY 3PEHHUS;



JOSJIBHO OTHOCUTHCS K KOHCTPYKTUBHOM KPUTHKE B CBOH azpec.

3.12. PykoBoauTENb NOJIKEH MPUHUMATH MEPHl MO MPpEeAyNpeXAECHHUIO KOPPYIIUH, CBOMM
JIMYHBIM ITIOBEIEHUEM I101aBaTh IPUMEp YECTHOCTHU, OECIIPUCTPACTHOCTH, CIIPABENTIMBOCTH.

3.13. PykoBoauTeny He JOMKHBI 3710yTIOTPEOISITH CIIyKeOHBIM II0JI0)KEHUEM U TIOJTHOMOYHSAMH.

3.14. B bubnuoTeke MpUBETCTBYIOTCS TPYIOBBIC AUHACTHH, HO WX UWICHAM HE IMPEIOCTaBIISIOTCA
JOIOJHUTENBHBIE paBa WK BO3MOXHOCTH. 110 TpyHOBOM AMHACTHEH MOHUMAETCs MpodecCHOoHaTbHAS
IIPEEMCTBEHHOCTD B CEMBSIX, XapaKTepU3yIoIIasics nepeaadeii HaBbIKOB MpOoGeCCHOHAIBHOTO MacTepPCTBa
OT CTapUIEro IOKOJIECHUS MIIaAIIEMY .

3.15. bubnuoTeka orpaHUYMBAET CIIy4ad COBMECTHOM pabOThI pOJCTBEHHUKOB. [IpOTeKIIMOHN3M Ha
OCHOBE CEMENCTBEHHOCTH 3ampelneH. CoBMecTHas paboTa poJICTBEHHUKOB B bubimoTeke qomyckaeTcs mo
pEIEHHIO0 OpraHa, YIIOJHOMOYEHHOI'O paccMaTpuBaTh BONPOCH 3THKH moBeneHus — Komuccuu mo
[IPOTUBOENHCTBUIO KOPPYTIIUH.

4. Hopmbl KOPIIOPATHBHOM YTHKHU U CJIy’KeOHOT0 MOBeNeHUSI PA0OTHHKOB B KOJLIEKTHBE.

4.1. IIpu BBIDONHEHUHM MOMHKHOCTHBIX OO0s3aHHOCTEH pabOTHHK bBHOTHOTEKH MOIKEeH
CTpeMHUTBCS K 5(Q(QEKTHBHOMY U KadeCTBEHHOMY pe3yjibTaTy CBOETO TpyAa, PalHOHATLHOMY
UCIIOJIb30BAaHUIO pabo4yero BpeMeHH .

4.2. PaboTHuk nomkeH 3HAThP HMCTOPHIO bBHONHMOTEKH, MPEACTaBNISTh IEPCIEKTHBHI €e
pa3sBUTHUS, OPHEHTUPOBATHCS B TEKYINUX IMpobiieMax mpodeccuoHaTbHOU NeATeTbHOCTH.
43. PaboTHHKY OMKHBI OEPEIKHO OTHOCUTHCS K HMYINECTBY BHOIMOTEKH U MaTepUaTbHBIM

LEHHOCTSAM HE3aBUCHMO OT TOTO, SBJISIOTCS OHU MaTepUaIbHO OTBETCTBEHHBIMHU JIUIIAMHU MU HET.

44. B cuyxeOHOM moOBemeHWH paOOTHUK MPOSIBISET  BEXKIHBOCTb, KOPPEKTHOCTB,
I00pOXKeNaTeabHOCTh, TEPHHUMOCTh, TAKTHYHOCTh MO OTHOIIEHHIO K KOJIJIETaM; BO3IEPIKHBACTCS OT
1:000ro0 BUJa BBICKA3bIBAHUN U NEHCTBUIM IMCKPUMHUHAIIMOHHOTO XapakTepa B UX alpec; OTHOIIEHHS
MEXy BCEMH paOOTHHUKAMHU SBJIIFOTCS PaBHOIIPABHBIMH.

4.5. PaboTHHMKM 370pOBAlOTCS IpPU BCTpedYe C KOJJIEraMH B MOMENICHHSAX BHONHOTEKH; He
IPEPBIBAIOT CIIY>KEOHBIN pPa3roBOp KOJUIET, €CIIH XOTAT 0OpPaTHTHCS K OJHOMY U3 HHUX.

4.6. PaboTHHMKH CBOUM CIyXeOHBIM MOBEICHHEM MPU3BAHbI CIIOCOOCTBOBATH YCTAHOBICHHIO B
KOJUIEKTHBE JEJIOBBIX B3aUMOOTHOIIEHUH ¥ KOHCTPYKTHBHOTO COTPYIHHYECTBA IPYT C APYTOM.

47. He pnomyckaeTcs paclpOCTpaHEHHE B KOJUICKTHBE CIIYXOB H JPYrodl HEMPOBEPEHHON
HH(OpPMAaIUH B OTHOIIIEHUH KOJLIET.

4.8. PabGoTHUKY PEKOMEHIYETCSI BO3IEPKHUBATHCS OT IIYOIMYHBIX OTPUIATENBLHBIX BHICKa3hHIBAHHI,
CYXXJIEHHH M OLIEHOK AeATEeIbHOCTH buOmoTekn 1 ee pyKOBOICTBA.

4.9. PaboTHHKM, y4YacTBYIOLIWE B JAESITEIBHOCTH IIOJIATHYECKUX MAPTHHM, OOIIECTBEHHBIX
00beIMHEHUH, MOTYT N€HCTBOBATH UCKITFOUMTENHHO B CBOOOIHOE BPEMS U TOJIBKO KaK YaCTHBIE JIHIA, a
HE KaK [IpeIcTaBUTENH bubnuoreky.

4.10. PaGoTHHKHM, IOJDKHOCTHBIE OOS3aHHOCTH KOTOPBHIX IIPENyCMaTPMBAIOT ydacThe B cdepe
rOCyIapCTBEHHBIX 3aKyIIOK, B LEJSIX IPEJOTBPAIEHUS] KOPPYNIIMH H JOPYTHUX 3JI0YMOTpeOIeHui
JOJDKHBI CO31aTh YCIIOBUS JJI JOOPOCOBECTHON KOHKYPEHTHOM CpeIbl U 0OecredeHUus] 00bEKTUBHOCTH H
IIPO3PAYHOCTH MPH pa3MEIICHHH 3aKa30B Ha IIOCTaBKy TOBAPOB, BHIIIOTHEHUE paboT, OKa3aHUs YCIyT AT
HyX1 bubnuoreku.

4.11. KyneTypa peun SBISETCS BaXXHBIM MoKasaTeleM mpodeccHoHanu3ma paboTHuka. Peds
TOJDKHA OBITH I'PaMOTHOH, IIOCTPOEHHOM Ha JIUTEPATYpHBIX HOpPMax, HCKIOYaTh IPOCTOPEUHI,
ByJIbIapU3MBbI, JXapTOHHBIE CJIOBA, PE3KKUE BBIPAKEHUS OCKOPOUTEIHHOTO XapakKTepa.

4.12. Bce KOHTaKTHI CO CTOPOHHMMHU oprauusanusmMu, CMU paGOTHHK OCYLIECTBISET B paMKax
CBOEH KOMIETEHIIMH M TOJBKO 110 COTNIACOBAHHUIO C PYKOBOICTBOM BUOIHOTEKH.



5. HopMbI KOpHOpPATHBHOM 3THKH U CJIy>Ke0HOT0 MoBeAeHUsI pa00OTHUKOB

10 OTHOIIEHHIO K I0/Ib30BaTe/IsIM.

5.1. OtHomeHuss paGOTHHUKOB C TIOJB30BATEIISIMH CTPOSATCS HAa OCHOBE MOOPOXKENATEIHHOCTH,
YBOXEHHs,  KOPPEKTHOCTH,  CTPEMJICHMHM  IPEJOCTAaBUTh  IOJH30BATENI0  KAadeCTBEHHYIO,
M CYEPNBIBAIOINYI0 HHPOPMAIIHIO B yIOOHOM I Hero hopMmare.

5.2. PabGoTHHMKY peKOMeHIyeTcs co3gaBaTh arMochepy HOpyKemroOws, OBITh MO3HUTHBHO
HACTPOCHHBIM II0 OTHOIIEHHIO KO BCEM IIOJIb30BaTeNIsIM, MAaKCHUMaJbHO IpeaylpeauTeIbHbBIM,
SMOIMOHAIIFHO CIEP)KAHHBIM.

5.3. PaboTHuUKY cieayeT MpOsBISATH TEPIIEHUE, €CNIU IMOJIH30BATENIb BHIpAXKAeT HEYAOBOJIBCTBUE,
pa3odapoBaHue; HAWTH COOTBETCTBYIOIIMN TOH W HYXHBIE CJIOBa, YTOOBI CHSATH SMOLMOHAILHOE
HalpsDKEHUE, He TOIycKaTh KOH(IIMKTAa CTOPOH. Beeria mOMHHUTE: TJIaBHOE B pab0Te — MOJIB30BaTENb U
IPHOPUTET €ro HHTEpecOoB (KpoMe CiIy4yaeB, KOIJa HHTEpeChl IO0JIb30BaTeNsl IPOTUBOpEYAT
3aKOHO/JATENLCTBY U TPEOOBAaHUSIM BHYTPEHHUX HOPMATHBHBIX JOKYMEHTOB).

5.4. PabotHHMK He OecemyeT ¢ KOJUleTaMM W HE TOBOPUT IO TeledOHY Ha JHYHBIE TEMBEl B
IIPUCYTCTBUH MOJIh30BaTEIIEH.

5.5. PaboTHHK BO BpeMs NeXypCTBa B 3ajie 0OCTY)KHBAHHUS HE MOJIB3YETCS HAYIIHUKAMH.

5.6. bubnuoTexa B nuIe pabOTHUKOB HECET OTBETCTBEHHOCTH MEPE/T MTOJIb30BATEIISIMHE:

- 32 IPeNoCTaBlieHHe OMOIMOTEUHBIX YCIYT BBICOKOTO KadeCTBa M BBICOKHI YPOBEHB KYJIBTYPHI
00IIeHus;

- 38 CTpEMJIEHHE CJIEAOBATh HM3MEHSIOMHUMCS M PACTyIIUM HOTPEOHOCTSM I0JIb30BaTeled B
HOJy4YeHUHU UHpOopMaIuy;

- 33 COIEHCTBUE HHTEIUIEKTYAJIbHOMY U JYXOBHOMY Pa3BHUTHIO MMOJIB30BATEIIEH;

- 3@ IIPEIOCTABJICHHE IOJIB30BATENISIM CBOEBPEMEHHOU M JOCTOBEPHOU MH(pOpMAIHK O pecypcax
bubnuoreku, ee yciryrax ¥ BO3SMOXKHOCTSX;

- 38 COXpaHEHHUE KOH(GHUACHITUATFHOCTH CBEICHUH O MOJIb30BaTEIISAX.

6. IlpenoTBpamenne KOHQPIUKTHBIX CHTYAIlHIA.

6.1. Hemomymienre BO3HUKHOBEHHsI KOHGIMKTHON CHTYaIllHH C MOJIb30BATENISAMHU, & TAKKE MEXIY
paboTHrkoM M bubiamorekoll, Mexay pabOTHHKAMH SBISETCS BaXHBIM YCIOBHEM OO0ECIeueHHs
CTaOMIIBHOM NesTeNbHOCTH BrOoTeKH .

6.2. B mensx nmpenoTBpameHus KOHGIUKTA ¢ MOIb30BaTeleM bubinoTexka M0/KHA COOIONATE
IPUHLKI IPHOPUTETA MOJTH30BATEIIS.

6.3. B ciyyae BO3HHKHOBEHHS IIPOTHBOPEYHS MEXIY JHYHBIMH HHTEpecamH pabOTHHKA H
bubnnoTexoif pexoMeHmyeTcs OOCYAHTH 3Ty MpoOJEMY C DPYKOBOIMTENEM U IOMBITATHCS HAWTH
KOMIIPOMHCC B paMKaX KOPIIOPATUBHBIX HOPM U IIEHHOCTEH.

6.4. B 0OubnmoTeke NPHBETCTBYETCS paspellieHHe KOHMIUKTA IyTEM JBYXCTOPOHHHX H
MHOTOCTOPOHHHX KOHCTPYKTHUBHBIX ITEPETOBOPOB.

6.5. HukT0 M3 paGOTHHKOB He MMeEET IpaBa MOJb30BATHCS CBOMM CIIY)KEOHBIM ITOJIOKEHUEM IS
paspenieHys KOHQIUKTHOH CHTYaIlMH B CBOIO HOJIB3Y.



