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1. Obmue mMoNOKEHHUS.

1.1. Koznexc xoprnopaTHBHOH 3THKH M choyxeOHOro moBenenus (nanee - Komekc) paGOTHHKOB
Bonrorpaackoro MyHHIHMITANIBHOTO YYpeXIeHHS KyabTypsl «lleHTpaniu3oBaHHAsh CHCTeMa JETCKUX
Oubmmorex» (nanee — bubnmoTexa) SBNIETCS BHYTPEHHUM HOPMAaTHBHEIM JOKYMEHTOM H IIPEICTaBIIsSET
c0o00ii cBOJ 0OIMUX dTHYSCKHX MPHHIUIIOB U OCHOBHEIX IIPABHII CIIY’)K€OHOTO MOBEICHHUS.

12. Kogmekc paspaboran ¢ yderoMm nonoxenHuii Komcturymum Poccuiickoit ®@enepanum,
POCCHICKOr0O 3aKOHONATENILCTBA, B TOM uucie 3akoHa o OumOmmoreuHom nene, TpynoBoro komekca
Poccuiickoit @eneparuu, MeToauyeckux peKOMEHIAaUMi 110 pa3pabOTKe M OPHHATHIO Mep 110
NPENyNpPEXICHUIO M IPOTHBOJACHCTBUIO KOppYNUUH, pa3paboTaHHBIX MHHHCTEPCTBOM TpyAa M
conpanpHOM 3amutel P® (2013 r.), Koamekca ostukm Poccuiickoro Oubmmorexaps, Ycrasa
Bonrorpazckoro MyHHIMIATBHOTO YupeXAeHHS KyasTypsl «lleHTpanm3oBaHHas cHCTEMa JETCKHX
oubmuorex» (BMVYK «I[C/IB»), ToKanbHBIX HOPMATHBHBIX aKTOB M OCHOBaH Ha OOIIENPU3HAHHBIX
HPaBCTBEHHBIX IPHHIIMIAX M HOPMaX POCCHIICKOro o0IecTBa u rocyjapcTaa.

13. Kopuekc eaun juist BeeX paboTHUKOB BUOIMOTEKH HE3aBUCHMO OT 3aHUMAeMOM JIOJKHOCTH.
Bce paGoTHHKM n0GPOBOIEHO PHHUMAIOT Ha cels 00s13aTesCTBa 10 COONIOICHHIO HOPM M IIPABHII
ciny>xeOHOro noseneHus, yctaHopneHHEX B Kogekce.

14. Kopgekc neiicTByeT B COBOKYIHOCTH € IPYTUMU JIOKAIBHBIMH JJOKYMEHTaAMH, YTBEPKICHHBIMH
)IHpeKTOI;JOM bubnuorexu.

1.5. IlepeueHs mpUHIMIIOB ¥ IpaBui, coaepxamuxcs B Kogexce, He ABIsSETCS HCYEPIBIBAIOIIUM.
Konexkc MokeT TONOIHATECS ¢ YIeTOM TeKYIIHUX H3MeHeHHH BHyTpyu bubiauorexs.

1.6. Komekc yTBepikpaercs qUpeKTopoM BuGInoTeKH, HO IpaBOM BHECEHUS NpEIOKEHHIH 00
HU3MEHEHUH, YTOUHeHHH WM pacurmpenun HopM Konekca obmanaer kaxaplii paboTHUK BUOIHoTEKH.

2. IleHHOCTH H HOPMBI, HA KOTOPBIX OCHOBAHA /1eiITeJILHOCTL bubanorexku.

OCHOBOIIOJIAraOIMMH IIEHHOCTSAMH, Ha OCHOBE KOTOPBIX (hopmupyetcs nesrenbHocTs Bubnmorexu,
SIBJISIIOTCSL:

- pabOTHUKH - TJIaBHAs HEHHOCTh bubmuorexku. VIMEHHO MX JEATENBHOCTH ABISIETCS 3aJ0rOM
ycrnexa bubnuorexu;

- YBaXKCHHE JTUYHOM CBOGOIBI, IIPaB U JOCTOMHCTB YEJIOBEKA, OTHOIIEHHE K KOKIOMY C IOBEPHEM U
IPeAOCTaBICHHE KAXKIOMY PaBHBIX BO3MOKHOCTEMH;

- npodeccuoHanM3M paGOTHUKOB U CTPEMJIEHHE MOBBIIIATH CBOH NPO(eCCHOHAIBHBIH YPOBEHB;

- HHUIHATHBHOCTh U aKTHBHOCTD MPH MCIIOJHEHHH JOKHOCTHBIX 00S3aHHOCTEH;



- JMCLUIIIMHA U OTBETCTBEHHOCTE KaX1010;

- YMCHHE paboTars Ha pesynbrar;

- B3aUMHasl nonepxka, yMenue paGotars B KOJLJIEKTHBE;

- TIOLLAEPKKa MONIO/IBIX CIIELMATTHCTOB;

= YBaXKUTEJILHOE OTHOLIEHHE K BeTepaHam;

~OPHEHTHPOBAHHOCTh HA HONB30BATEIS, AIOBEpHE CO CTOPOHBI MOJIB30BATEICH;

- IIPHOPHTET HHTEPECOB MOMIB30BATEJIS;

- HEIONYIeHHEe KOHPIMKTOB ¢ I10JIB30BATEIIAMH;

- bnaronpusTHELH MOpaJIbHO-ICHXOJIOTHYECKHIT KITHMAT B KOJIIEKTHUBE;

- HOPMAJIbHBIE yCIIOBAS Tpyna Ha pabounx MecTax;

- 3a60Ta 0 310poBbe paboTHHKOB;

“OCYUICCTBIICHHE [NESTENLHOCTH B CTPOrOM  COOTBETCTBUH C 3aKOHOJATENBHBIMH AKTAMM H
BHYTPCHHUMH HOPMAaTHBHBIMH JOKYMEHTAMH.

3. Hopmnur KOpIOpATHBHOMH YTHKH H CIIy’keBGHOro noBeeHmus: PYKoBoauTe el bubauorexu B
OTHOLIEHHH PabOTHHKOB.

3.1. PykoBogutenu BuGmuorexy AJA - MOCTHXXCHHS CTPATErMYecKHX wLemeit pa3BHTHSA
BuGnuorexn npurnmaror nenopsre PCIICHHA C y4ETOM OCHOBONONATAIOIIMX EHHOCTEH 1 HOPM M
HECYT NpenyCMOTPeHHYIO AelicTBYyIOmIMM 34KOHONIATENECTBOM OTBETCTBEHHOCTh 33 peatu3ailfio
TIOCTaBNIEHHBIX 3a7ay,

32 IIpn npueme HoOBBHIX PaboOTHHKOB pykoBomuTenH BuGiHoTeKH PYKOBOACTBYIOTCS
NeHCTBYIOIHM 3aKOHOZATENBCTBOM U TPeOOBAHUAMH HOPMATHBHEIX AOKYMEHTOB; NpPH NPOBUKCHHH
KaJlpoB OTAAOT NMpeAnoYTeHHEe KaHAHIaTaM, HMEIOWHM Goliee BHICOKHE TpodheccHoHaTbHDIE 3HaHHUA,
CIIOCOOHOCTH, He nomyckas AUCKPHMHHAIMA 110 IIOJIOBBIM, BO3PACTHBIM, HALMOHATLHBIM | HHBIM
NpH3HaKaM,

3.3. PykoBomutenn Bubmuorexu HOOWPAIOT PabOTHHKOB, CTPEMAIUUXCS K caM000pa3zoBaHHIO H
npodeccHonanbHOMY pa3BuTHIO, U CO3MAIOT PABHEIC YCIIOBUSA JUlsl IOBBIICHUS KBaTU(HKALHH.

34. Tlonutmka B 06nactu BO3HarpaXXN€HHs OCHOBHIBACTCS HA NPH3HAHHU npo}heCCHOHANBHBIX
Ka4ecTs u cnocobHoCTeH paboTHHKOB, Pe3yNbTaToB UX Tpyna.

3.5. Tomatnka B obmacTH 6e3omacHocTH H OXpaHBl Tpyna mpeaycMaTpuBaer obecrnederue
3MI0POBBIX H G€30MaCHBIX YCIOBHi TpyAa o paboTHHKOB.

3.6. Pyxosoautenn BubmmorTexn cromm OTHOIICHHEM K paboTe M MOBEAEHHEM JOJIKHEI
CIIOCOOCTBOBATE  CO3MaHHI0 YCTOMYHBOH H NO3UTHBHOH OGCTAHOBKU B KOJUICKTHBE, IIOKa3bIBaTh
[IOAYMHCHHBIM TIDUMEpP XOpOIIero BIANCHUS HOPMaMH ¥ TpaBHIIAMH O3THKETa H CIYKeGHOro
[IOBEICHHUS, BOCIUTEIBATE y paGOTHHKOB BBICOKYIO 0OLIYIO # NpodeccHOHATBHYIO KYIBTYpY.

3.7. Ornomenus mexny PYKOBOZMTEISIMM M NONMHHEHHBIMH JOMXKHBI CTPOHTBCS Ha
KOHCTPYKTHBHBIX NPOGeCCHOHATBHBIX OCHOBAX.,

3.8. Craryc momxmocTH, 3aHMMaeMoi PYKOBOZUTENEM, NO/DKEH TOAKPENSTECS €r0 JTHYHBIM
aBTOPHTCTOM. ABTODHTET DyKOBOAMTENS CO3NdeTCs  ero POECCHOHANLHON  KOMIIETEHTHOCTHIO,
TPeGOBATEMBHOCTBIO M NPHHLAMHATILHOCTBIO B COYETaHMH C A0OPOXKENIATENLHBIM, BHUMATEIBHLIM H
YBZXKHTEIBHBIM OTHOUIEHHEM K PaGOTHHKAM.

39. PaboTHuku moryT obpamarecs K pyKOBOAMTENIO ¢ NPEJUIONKEHUSAMH TI0 YIyYLICHHIO
ACATENLHOCTH Bubmuorexn. Pykosomutens moompser M00yio 06paTHYIO CBs3b, 3HAYUMYIO [
COBCPLICHCTBOBAHUSA paboTel BuGnnorexy.

3.10. PykoBoauTens nomien KOHTPOJIMPOBATE CBOE MOBEAEHHE, IMOLHH, HE MO3BOJIAS THUHBIM
CHMIIATHAM W QHTHIIATHSIM BITHSTE HA CIIyKeOHbIe peleHus.

3.11. PyxoBomurens B npouecce 00CYKIEHHS TOr0 HITH HHOTO BOIIpOCa NOJDKEH OBITH CAEPHKAHHBIM
1 TAKTUYHBIM; He IIPEPLIBATH BBICTYMAIOIIETO, aTh CMY BO3MOXHOCTE BBICKA3aTh CBOIO TOUYKY 3PEHHS;



JIOS/IBHO OTHOCHTBECS K KOHCTPYKTHBHOMN KPHTHKE B CBOH apec.

3.12. PykoBoAuTENs DOMKEH NPHHUMATh MEPHl 10 IPEeLyNPekKICHHIO KOPPYIIIHH, CBOHM
JIMYHBIM MTOBCACHHEM 1101aBaTh IIPUMED YECTHOCTH, GECIPHCTPACTHOCTH, CIPABEUTHBOCTH.

3.13. PykOBOAMTENH HE HOIDKHBI 310yNOTPEOISTh CIYXKEGHBIM MTONOKEHUEM H TIOTHOMOYHSIMH.

3.14. B bubnuoTexe NpUBETCTBYIOTCS TPY/OBbIE NMHACTHH, HO MX WICHaM He IPe0CTaBIAIOTCS
AOTIOTHHTENBHBIC MPpaBa UM BO3MOXXHOCTH. I1oJ TpynoBoit nunacTHel nonumaercs npodeccHoHansHas
TPEEMCTBEHHOCTE B CEMBSIX, XapaKTEPH3YIOLIAsCs epeiadell HaBBIKOB MPO(hECCHOHANBHOTO MAacTEPCTRA
OT CTApIIEro MOKOJECHUS MIIaIIIeMYy.

3.15. bubnuotexa orpaHHYMBAET CITydau COBMECTHOM pabOThI POICTBEHHUKOB. IlpoTexunoHu3m Ha
OCHOBE CEMEHCTBEHHOCTH 3anpenieH. CoBMecTHAs paboTa POJICTBEHHUKOB B BU6IHOTEKE A0MYCKAeTCs [0
PEIICHHUIO OpraHa, yNmOJHOMOYEHHOTO pPacCMaTpHBaTh BOIPOCHI 3THKH IOBeAeHHS — Komuccuu mno
IIPOTHBOJEHCTBHIO KOPPYIIIHH.

4. Hopmb! KOpOpaTHBHOI 3THKH H CJ1y:kefHOT0 IoBeIeHHs PAGOTHHKOB B KOJLIEKTHBE.

4.1. IIpu BBINOAHEHHWH OMKHOCTHBIX O6s3aHHOCTEH paborHuk bubnumorexu moiKeH
CTPEMHTBCA K OQQPEKTHBHOMY H Ka4y€CTBEHHOMY pe3yNbTaTy CBOEro TpyAa, PaLMOHAIBHOMY
UCTIOJIb30BaHHIO paboyero BpeMeHH.

42, Pabothnuk nomxen 3Hath HCTOpHIO BUONMOTEKHM, NpPENCTAaBIATH NEPCIEKTHBH €e
Pa3sBHTHs, ODHEHTHPOBATHCSA B TEKYIIUX npobremMax npodeccHoHaIbHOM AeITeIbHOCTH.

43. PaboTHUKHA 10MKHBI GEpPeXHO OTHOCHTHCSA K MMYIeCTBY BUGIHOTEKH M MaTepHaIbHBIM
HEHHOCTAM HE3aBHCHMO OT TOTO, ABJSIOTCS OHM MaTepHaibHO OTBETCTBEHHBIMHU JIMI[AMHU HIIH HET.

44, B cnyxebHOM noBeneHHmH paGOTHHMK —TIPOSBISET  BEXKIHBOCTH, KOPPEKTHOCTD,
100pOXKENaTebHOCTD, TEPIIHMOCTh, TAKTHYHOCT MO OTHOIICHMIO K KOJJIEraM; BO3NEPXHUBACTCS OT
n000ro Bu/la BHICKa3bIBaHUM U AeHCTBHH JUCKPUMHHALMOHHOIO XapakTepa B HX aJpec; OTHOIICHHUS
MEeX 1y BCeMH pabOTHHKAMH SIBIAIOTCS PAaBHOIPABHBIMH.

4.5. PaGOTHHKHM 3/0pOBAIOTCS NPH BCTpedYe ¢ KOJIEraMH B IOMEIeHHsSX BubmuoTexw; He
NPEPBIBAIOT CIyXEOHBINA Pa3roBOp KOMIET, €CIIH XOTAT 0OPaTUTHCA K OJJHOMY M3 HUX.

4.6. PaGOTHHKH CBOMM CIY)XeOHBIM TIOBEJECHHEM MPHU3BaHbl CIOCOGCTBOBATL YCTAHOBICHHIO B
KOJUTEKTHBE JIENIOBBIX B3aMMOOTHOIIEHUH U KOHCTPYKTUBHOTO COTPYAHHYECTBA APYT C APYTOM.

4.7. He pmomyckaercs paclpocTpaHeHHe B KOJUICKTHBE CIYXOB H APYroil HenpoBepeHHOH
MH(POPMAIMH B OTHOIUIEHUH KOJLIET.

4.8. PabGoOTHHMKY PEKOMEHIYETCS BO3LEPIKHBATHCS OT MyGIMYHBIX OTPULATENLHBIX BHICKA3bIBAHMIA,
CYXXIICHUH U OLIEHOK JeATETBHOCTH BUOINOTeKH U ee PyKOBOICTRA.

4.9, PaﬁbTHHxﬂ, YYaCTBYIOIIME B JEATCIBHOCTH IOJMTHYECKHX NapTHH, OOLIeCTBEHHBIX
obbeaAuHEHHH, MOTYT NEHCTBOBATH MCKITIOYHTENBLHO B CBOGOIHOE BPEMS M TOJIBKO KaK YacTHbIE IMIA, a
He Kak npeacrasurend bubimmorexu.

4.10. PaboTHHKM, NOJDKHOCTHEIC OOS3aHHOCTH KOTOPBIX IIPEyCMAarpHBAaIOT ydacTHe B cdepe
FOCY/apCTBEHHBIX 3aKyNOK, B LENAX MPCAOTBPAIUCHHS KOPPYNUMH M APYrHX 370ynoTpebieHni
JIOJDKHBI CO31aTh YCIIOBHUS 111 J0OPOCOBECTHOM KOHKYPEHTHOM Cpefibl H obecredeHis 00BEKTHBHOCTH U
TPO3PaYHOCTH NPH Pa3MEIIEHUH 3aKa30B Ha IIOCTABKY TOBAPOB, BHIMONHEHHE PabOT, OKa3aHUs YCIyr Ul
Hyxn bubnunorexu.

4.11. KynpTypa peun sBiseTCs BaXKHBIM OKa3zaTeseM mpodeccuoHanu3ma pabornuka. Peun
J0/kHa OBITH I'PaMOTHOMN, MOCTPOCHHOW HA JNUTEPATYPHBIX HOPMAX, HMCKIKYATh MPOCTOpEYHs,
BYJIbTapH3MBl, )XKaprOHHBIE CII0BA, Pe3KHE BBIPAKEHHS OCKOPOUTENFHOTO XapaKTepa.

4.12. Bce KOHTaKTHI €O cTOpoHHMMH opranusandamu, CMU paGOTHHK OCyIlecTBiseT B paMKax
CBOEH KOMIIETEHLHH ¥ TOJIBKO I10 COTIACOBAHHIO C PYKOBOACTBOM bubimHoTeku.



S. HopMbI KOpIIOPATHBHOI THKH H CJTy’KeGHOro MoBeIeHHs1 paGoTHHKOB

10 OTHOIIEHHIO K M0JIb30BATEIIM.

5.1. OTHOmeHHs PaGOTHHKOB C TONB30OBATENAMH CTPOSTCH HA OCHOBE J0OPOXKENATETHHOCTH,
YBDKCHHA,  KOPPEKTHOCTH,  CTPEMIICHHM  NPEJOCTaBHUTh  IOJIB30BATENI0  KAa4eCTBEHHYIO,
MCUEPIIBIBAIOLIYIO HHOPMANHIO B yI0OHOM aist Hero (opmare.

5.2. PaloTHMKY pekoMeHIyeTcs co3iaBaTh artMmocdepy ApYKeMoOus, ObITh MO3HTHBHO
HacTPOCHHBIM IT0 OTHOIUIEHHIO KO BCEM I0JIb30BATENAM, MAKCHMANBHO NMPEAYNPENUTENbHBIM,
9MOUHMOHANBHO CHEPKAHHEIM.

5.3. PaGoTHHKY crielyeT MpOSBISTH TEpHEHHE, ECAN TONb30BaTENb BHIPAKACT HEYLOBOIBCTBHE,
pa3oyapoBaHWe; HAUTH COOTBETCTBYIOIIUH TOH M HYXXHBEIE CIOBa, YTOOBI CHSTH SMOIHMOHAIBHOE
HanpsKEeHHe, He JONYyCKaTh KOHQIHKTAa CTOPOH. Beerna moMHUTE: rnaBHoe B paboTe — MONL30BaTeNb U
NIPHOPUTET €ro HMHTEpecoB (KpOME CIy4aeB, KOTAa MHTEPECH IIONIB30BATENS MPOTUBOpEYAT
3aKOHOJATENBCTBY U TPEOOBAHMSM BHYTPEHHHX HOPMATHBHBIX JIOKYMEHTOB).

5.4. PaGorHuk He GecelyeT C KOJJIEraMH M HE FOBOPUT IO TenedOHY Ha JTHYHBIE TEMBI B
NPUCYTCTBHH IOJIb30BATEIICH.

5.5. PaGoTHMK BO BpeMs IeXypCTBa B 3a1e 00CIyKHBAHHA HE TONb3YETCS HAYIIHHKAMA.

5.6. bubnuoteka B nuie paGOTHHKOB HECET OTBETCTBEHHOCTD ITEPE MOJH30BATENSIMH:

- 3a NpeJoCTaBieHHe OMOIHOTEYHBIX YCIYr BBICOKOrO Kauy€CTBAa M BBICOKMH YPOBEHBL KYJIbTYPhI
o0LIeHNS;

- 338 CTPEMJIEHHEC CJIENOBAaTh HM3MEHSIONMMCH M PACTYIIMM MOTPeOHOCTAM NOJb30BaTeNell B
OJIyYEHHH WH(pOpMALInH;

- 33 COACACTBUE MHTEIIEKTYAJIbHOMY H JIyXOBHOMY Pa3BHTHIO II0JIB30BATENEH;

-3a MpENOCTaBJIEHHE I0JIL30BATENAM CBOGBPEMEHHOM M JOCTOBEpHON HH(pOpPMAIHH O pecypcax
bubnuoreku, ee ycayrax ¥ BO3MOXHOCTSX

-3a COXpaHeHHe KOHQUIECHIMAIBHOCTH CBEICHHH O M0JIb30BaTeIsX.

6. IlpexoTBpaimenye KOHPAMKTHBIX CHTYAIMI.

6.1. Henonmymenue BO3HUKHOBEHUS KOHMIMKTHONH CHTYAllMH C IOJb30BATE/IAMH, a TAKXKE MEXIy
pabotHukoM u buOiHOTEKOH, Mexnay pabOTHUKAMM SBISETCS BaKHBIM YCIOBHEM obecneueHus
cTabunbHOI AesrenbHocTH BubnmoTexy.

6.2. B mensx npenoTBpameHus KOHGIUKTA € M0Jb30BaTeNeM bubnnoreka nomkHa cobmoaarhs
NPUHLHI IPUOPUTETA M10JIH30BATEI.

6.3. B ciyyae BO3HHKHOBEHHS NPOTHBOPEYHS MEXY JHYHBIMM HHTEpecaMH paboTHHKA M
bubnuorekoit pexomeniyercs oOCymuTs 3Ty mpobieMy ¢ PYKOBOAMTENEM H IIONMBITATHCS HANTH
KOMITPOMHKCC B paMKaX KOPMOPaTUBHLIX HOPM M EHHOCTEH.

6.4. B Oubnuorexe mnpuBeTCTByeTCS paspelieHHe KOH(MIMKTA MNyTeM JBYXCTOPOHHHX H
MHOIOCTOPOHHHX KOHCTPYKTHBHEBIX IIEPETOBOPOB.

6.5. Hukto 13 paGOTHHKOB HE HMEET NpaBa MOJIb30BATHCA CBOUM CIIYXKEOHBIM MOJOKEHUEM IS
paspelieHuss KOHQIUKTHON CHTYalluH B CBOIO IIOJTB3Y.




