COIJIACOBAHO: (88 o L NBERXKTIAIO:
IMpencenarensb NpoQCOIO3HOTO KOMHUTETA { “hm““ MAJIOY «MASYOK»
MAAYOK» \ H.J. laBeinoBa

E.H.Epuosa 20 /4

&f » 7

IMOJIO’)KEHHUE
0 paboTe ¢ NepcoOHaIbHBIMH JAHHbIMH B
MYHHLHNAJLHOM ABTOHOMHOM JOIIKOJILHOM 00pa30BaTe]bHOM yUpPeKIeHUH
aerckom caaxy «MASTYOK» koMOHHHPOBaAaHHOrO BHIA

1. O61Me MmonoKEeHUs

s

1.1. HacrosmuMm IlonoxkeHHeM ompenensercss MOpAAOK MomyyeHus, oOpabOTKH, XpaHeHWs,
rnepenayy U Jro6oro Apyroro UCMoJb30BaHUs MEPCOHANBHBIX JaHHBIX B MyHMLHMIANIbHOM aBTOHOMHOM
JOLIKOJBHOM 00pa3oBaTeNbHOM yupexaeHuu gaerckoM cany «MASYOK» koMOHHHPOBaHHOIO BHJA
(nanee - VupexaeHHe), a TaKkkKe BEICHHS JIMYHBIX JeJl B COOTBETCTBHMM - C 3aKOHOIATEJBCTBOM
Poccuiickoit ®@enepaunu.

1.2. Hacrosimee ITonoxenue paspab6oraHo B coorBerctBuM ¢ Koncturyuuein PO, prIIOBbIM
komekcoM P®, ®enepaneHeiM 3akoHOM OT 27.07.06 Ne 152-®3 «O mnepcOHaNbHBIX JaHHBIX),
®egepalbHEIM  3aKOHOM oT 27.07.06 Ne 149-®3 «O6 wundopmarusauud, HMHYOPMALMOHHBIX
TEXHOJIOTWAX M O 3auuTe WHpopMauum», Ykasom Ilpesunenta P@ or 6 mapra 1997 r. Ne 188 «O6
yTBepikaeHun [lepedHs cBeleHH# KOHQUIECHIMATBHOTO XapaKTepay, U HHBIMH HOPMAaTHBHBIMU aKTaMH,
JeiicTByIOIMMH Ha Tepputopuu Poccuiickoii ®enepaunu. :

1.3. B Hactosimem IosioxeHnn 6y ayT UCTIONB30BAaThCS CIIEAYIOIIHE TEPMUHBI M ONIPEACICHHA:

- CyOBEKT MepCoHANbHBIX JaHHBIX — GU3MYECKOE JIULO, BCTYNUBIIEE B TPYAOBbIE OTHOLICHUS C
yUpEXIEHHEM, a TAKKe 00yJaroIUecs yupexIeHHs, UX POAUTENH HIH 3aKOHHBIE PEICTABUTEIIH.

- mepcoHaibHble JaHHBle — MHGbOpMauus, HeoOxoaWMas YYPeKIACHHIO B CBA3H C
OCYIIECTBJIEHHEM UM IIPELyCMOTPEHHON YCTaBOM [JEATENBHOCTH U Kacarollascs KOHKPETHOTO cy61>e1<Ta
(B TOM uMcie ero (GpamMuius, UMs, OTYECTBO, TOJI, MECALl, laTa U MECTO POXACHHs, ajpec, cemeitHoe
rnonoskeHue, obpazoBaHue, npodeccus, Apyras HHGopMaLus).

- 06paboTKa MepCOHAIBHBIX NaHHBIX — MOJTyYeHHe, XpaHeHHe, KOMOUHUPOBaHKe, Nepeaya uiu
moboe Ipyroe UCIONB30BaHUE TEPCOHATBHBIX TAaHHBIX.

- 3alIUTA MEPCOHANBHBIX JAHHBIX — IEATENBHOCTh YMPABOMOUYEHHBIX JIML MO OGECnedeHuto ¢
MOMOLIBIO  JIOKAJIBHOIO  PEryjMpOBaHHMs  MOpsaka 0OpabOTKM  MEPCOHANBHBIX  JaHHBIX W
OpTaHM3alMOHHO-TEXHUYECKHX Mep KOH(HICHIMATBHOCTH HMH(OpMauMu O KOHKDETHOM CyObekTe,
MoJIy4eHHO#M paboToAaTe eM B CBA3U € TPYAOBBIMHA OTHOLICHUAMH.

- KOH(WIEHUMATBHOCTh MEPCOHATBHBIX IAHHBIX — 00A3aTeNbHOE IJ1 COOMIOAEHHS JIHLIOM,
MOTYYMBIDMM JOCTYN K TEPCOHAIBHBIM [aHHBIM pa0OTHHKA, TpeGoBaHME HE [OMYyCKaTh MX
pacrpocTpaHeHuss 6e3 coryiacusi cyObeKTa MEPCOHANbHBIX JaHHBIX WM HAJIN4YMA WHOTO 3aKOHHOTO
OCHOBaHHU. '

2. C6op, 06paboTKa U 3a1UTa NEPCOHANBHBIX TaHHBIX

2.1. TlepcoHanbHbIE NaHHbIE OTHOCATCS K KOH(MIEHUMaNbHOW HHGOPMALMH, TO €CTh MOPAIOK
paboTel ¢ HUMM pErJIaMEHTHPOBAaH NEHCTBYIOIIMM 3aKOHOAATeNbCTBOM P® ¥ OCYHIECTBAAETCA C
COGIIIOICHHEM CTPOTO OMpeE]eHHbIX MPaBui W ycnoBuit. JJaHHbIe TpeGOBaHMs YCTAHOBIIEHBI CT. 86
Tpynosoro koaekca P®, cr. 5 ®enepanpHoro 3akoHa «O MEPCOHATBHBIX NAHHBIX» W HE MOIJIEKAT
M3MEHEHHIO, MCKJTFOUEHHUIO, TaK KaK SBIAIOTCA 00513aTebHBIMM I CTOPOH.

2.2. B pnensax oOecrieueHus mpaB U cBOOOJ 4YeNOBEKA M TpakIaHWHA YUPEKAEHHE U €ro
TpeACcTaBUTENM TP 00paboTKe MEepCOHANBbHBIX JaHHBIX 00s3aHbl COOMIOJATH ClIeAylolue onHe
TpeboBaHuU:




2.2.1. O6paboTKa MEPCOHATBHBIX JAaHHBIX MOXET OCYUIECTBIATHCS MCKIOYMTEIRHO B LCIAX
obecrieuenns CoBMOIEHNs 3aKOHOB M MHBIX HOPMATHBHBIX PABOBBIX aKTOB, COJIEHCTBHS PAOOTHHKaM B
TPYZIOyCTpOHCTBE, OOYYEHHH W TPOJABHXKEHMM IO CIyKOe, obecrieueHuss JMYHOW O6€30MacHOCTH
CYOBEKTOB, KOHTPOJIA KOJIMYECTBA M KauyeCTBa BbINOJIHACMOH paboTel ¥ obecreyeHus COXpaHHOCTH
UMylecTBa paGoToaarens, pabOTHUKA, 00YYaIOLMXCs ¥ TPETHUX JIULL;

2.2.2. Tlpu onpenenenun oGbeMa M COlepxkaHus, oOpabaTEIBaGMBIX MEPCOHAIBHBIX JAHHBIX
yupesklieHue JODKHO PYKOBOICTBOBaThCs KoHCTHTYLWMEH P®, TpynoBbIM Koaekcom P® u HHBIMH
(benepanbHBIMH 3aKOHAMM;

2.2.3. Bce nepcoHasibHbIE JaHHBIE CYyOBEKTa ClIeAyeT MOay4aTh JIMYHO y HEro camoro Win y €ro
3aKOHHOTO NpeAcTaBuTeNs. ECIM MepcoHallbHble NaHHbe CyOBEeKTa, BO3MOXKHO, MOJY4YUTE TONBKO Yy
TpeTbell CTOPOHBI, TO CYOBEKT WJIM €ro 3aKOHHBIH NMPEJCTABUTENb AOJKEH OBITh YBEAOMJIEH 00 3TOM
3apaHee W OT HEro NOJDKHO OBITh IMOIYYEHO MMCHMEHHOE COTacke. YUPEKACHHE NOJIKHO COOOIHUTE
CyOBEKTY O UeNsX, MPEANOJaraeMbIX MCTOYHMKAaX M CMOCODaX MOJy4eHMs MEPCOHAIBHBIX NaHHBIX,
XapaKTepe MOIEKAIMX MOJIYYEHHIO NMEPCOHATIbHBIX JaHHBIX (HarpuMep, odopmieHue 3ampoca Ha
npexHee MecTo paboTel pabOTHHMKA B LENAX BBIACHEHHUS €TO npodecCHOHAIBHBIX KayecTB; 3ampoca B
yueGHOe 3aBeleHHE O MOIMHHOCTH JOKyMmeHTa 00 00pa3soBaHHH M T..) W TIOCJNEACTBMAX OTKasa
cyObeKTa aTh MMCbMEHHOE COIJIaCHe Ha UX MOJy4YEHHE;

2.2.4. Vupex/ieHUe He MMeeT MpaBa MojiyyaTh U 00pabaTsIBaTh NEPCOHANLHBIE NaHHBIC cyOBekTa
0 €ro TMOJMTMYECKMX, PETMTHO3HBIX M MHBIX YOEKIEHMAX M 4acTHOM Iku3HM. B ciyuasx,
HETOCPEeCTBEHHO CBS3aHHBIX C BONPOCaMM TPYAOBBIX OTHOLICHWH, B COOTBETCTBHH CO cratbel 24
Koncrutyuuun P® paGoromatens BhpaBe MoMydyaTh W 00paGaThiBaTh JaHHBIE O YaCTHOM JKU3HH
paboTHHKA TOJNBKO € €r0 MMCHbMEHHOTO COrJIacus;

2.2.5. VupexaeHHe He MMeeT IpaBa MojnyyaTb U 00pabarbiBaTh NMEPCOHANBHBIE NAHHBIC O €ro
YIeHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WJIM ero NnpodCcoro3HOM NeATEeNbHOCTH, 338 MCKIHOUYCHHUEM
Cllydaes, peaycMOTpeHHbIX TpyaoBbIM KoiekcoM PO vin uHBIMHA deepanbHEIMU 3aKOHAMHU; .

2.2.6. TIpu NMpUHATHM pELICHWH, 3aTParkMBalOIMX MHTEPECHl CYOBEKTa, yUPEKNACHUE HE MMEET
MpaBa OCHOBBIBAThCS HAa MEPCOHATBHBIX NAHHBIX, IONYYEHHBIX HMCKIIOYMTEIBHO B pe3ylbTare HX
aBTOMATH3UPOBAHHOM 00pabOTKM MJIK BJIEKTPOHHOTO MOTy4YEHHMS.

2.3. Tpu mocTymieHHd Ha paboTy paGOTHMK MPEOCTABIAET MEPCOHANbHBIC NaHHBIC O cebe B
JIOKYMEHTHPOBaHHOH GopMme. A KIMEHHO:

- TAcTOpT MJIK WHOM JOKYMEHT, YAOCTOBEPSIOLINM TMYHOCTB;

- TPYHOBYKO KHMXKY, 3@ MCKIIOYEHHEM CJydyaeB, KOrAa TPYAOBOH [OroBOp 3aKIO4aeTCs
BIEpBbIE MM PaOOTHUK MOCTYNAET Ha paboTy Ha yCJIOBHAX COBMECTUTEIILCTBA,

- CTpPaxOBOE CBUJETENBCTBO OCYJapCTBEHHOrO MEHCHOHHOTO CTPaXOBaHUS,

- JOKYMEHTBI BOMHCKOTO ydyeTa - JUIs BOGHHOOOS3aHHBIX W JIHL, MOAJEKAIMX MpPHU3bIBY Ha
BOEHHYIO CITykO0y; .

- JOKyMeHT 06 06pa3oBaHuM, O KBAIM(UKAUMM MM HATMYWM CMELMANbHBIX 3HAHMH - MpU
TOCTYI/IEHHH Ha paGoTy, TpeGyIOLIYI0 CIIeLMANbHBIX 3HAHMH WK CTIeLUaNbHOM MOATOTOBKH;

- B OTJEJBHBIX CJIy4asx C y4eToM CrelupuKy paboTsl JEHCTBYIOLIUM 3aKOHOAATEIbCTBOM P®
MOJKET MpeayCMaTpUBaThcs HEOOXOAMMOCTh MPEAbABICHUS NP 3aKIOYEHWH TPYAOBOrO AOroBopa
JOTIONHATENBHBIX JOKYMEHTOB (HamlphMep, MEJMLIMHCKOE 3aK/IIOYeHHe JIs Ll B Bo3Bpate 1o 18 ser;
JUTS JIMLL, 3aHATHIX HA TOKENbIX paGoTax u paboTax ¢ BpeAHBIMH M (MJIM) OMACHBIMU YCJIOBUAMH TPy, &
TaK e Ha paboTax, CBSA3aHHbIX C ABUKEHUEM TPAHCIOPTa).

2.4. Tlpy MOCTYIUIEHHH B JOIIKOJBHOE 0Opa3oBaTebHOE YUYPEKACHHE POAUTEIH (3aKOHHBIE
NpeACTaBUTENH) NPEJOCTABSAIOT CIAEAYIOLIHEe TOKYMEHTHI:

- 3asBleHMe poauTesnedl (3aKOHHBIX MpeJCTaBUTENe) peGeHKa Ha HMs 3aBEIYHOUIEro
VupexaeHus;

- MeIMIMHCKAsA KapTa pebeHKa yCTaHOBJIEHHOro o6pasua;

- KOMMM CBHUAETE]IBCTBA O pOXKAEHMM peOeHKa, Macrmopra  poauTesedl (3aKOHHBIX
npeacTaBUTeNeH);

- CnpaBKu ¢ MecTa paboThl 000UX POIUTEIEH;

- crpaBKa O Mponucke pebEHKa.



2.5. 3anpewmaercs Tpeb6oBaTh OT /UL, MOCTynatmero Ha paboty, B JJOY, 10KyMeHTs NOMHUMO
npeaycMoTpeHHsIX TpynoBeiM kogekcoMm P®, uHeiMu denepanbHBIMU 3akOHaMU, yka3aMu [Ipe3uaeHTa
P® u nocranoBnenusimu [1paBurtenscrea PO. :

2.6. Ilpu 3aKki04eHUWM TPYNOBOrO [JOroBOpa M B XOI€ TPYIOBOM MAEATENILHOCTH MOXKET
BO3HUKHYTh HEOOXOINMMOCTb B MpPEAOCTaBICHUWH paOOTHMKOM HHBIX JTOKYMEHTOB, COAEpXKAIIUX
MHGOPMALMIO O HEM, C MOMEHTa NPEIOCTaBICHUsS KOTOPBIX MOXET OBITh CBA3aHO MNPEIOCTABIEHHE
JIOTIOJTHUTEIbHBIX FAPaHTUN U KOMIIEHCALUM:

- 0 BO3pacTe JeTeu;

- 0 OepeMEeHHOCTH XKEHIIHHEI,

- 00 MHBaJHIHOCTH;

- 0 IOHODCTBE;

- 0 COCTaBe CEMbH;

- 0 JI0OXOZAE C MpeablaylIero Mecta paboThl;

- 0 HeoOX0IMMOCTH yX0/a 3a 6OJBHBIM YJIEHOM CEMbH;

2.7. Tlocne Toro, kak OymeT MPUHATO pelueHWe O MpHeMe pabOoTHHMKAa Ha paboTy, a TaKKe
BIIOCJIE[ICTBHH, B MpPOLIECCE TPYAOBOH AEATENBHOCTH K JOKYMEHTaM, COAEPXKallUM MEePCOHAIbHBIE
JaHHble pabOTHHKA, TaKXkKe OYAyT OTHOCUTBCS:

- TpyJOBOI IOTOBOp U MpHKa3 O MpUeMe Ha paboTy;

- TMPHKa3bl O MOOLIPEHUSX U B3BICKAHUSAX;

- NpHKa3bl 00 U3MEHEHUH YCJIOBHIA TPYAOBOTO AOTOBOPa;

- KapToyka yHUpUUHUpOBaHHOH Qopmbl T-2, yTBepkAeHHas MoCTaHOBjIeHHEM [ockomcrara
Poccun ot 05.01.04 Ne 1.

- Jpyrue AOKyMEHTHI.

2.8. Ilocne Toro, kak OyaeT MPUHATO pElIeHHe O 3a4UCIeHHH peOeHKa B JIETCKHMH cajl, a TakxkKe
BIIOCJICJICTBHH, B TNpoLEecce MNpeObIBaHUS peOEHKa B JETCKOM cally K JOKYMEHTaM, COJAepIKallum
NEPCOHANIBHBIE JaHHBIE, TaK)Ke OYIYT OTHOCHUTHCA: :

- IMYHOE JeJI0 BOCTIUTAHHHUKA;

- MEIMIMHCKAsA KapTa.

2.9. Jluua, nonyyaroumme NepcOHaNbHBIE JaHHBIE, 0053aHbl COOMIOAATH PEXUM CEKPETHOCTH
(koH(uaeHUMANBHOCTH). JlaHHOE TONOXKEHHe He paclpoCTpaHseTcsi Ha OOMEH MepCOHATbHBIMH
JaHHBIMH B TIOPSJIKE, YCTAHOBJICHHOM (peliepabHBIMU 3aKOHAMH.

2.10. 3amuTa MEpCOHANBHBIX NAHHBIX OT HEMPaBOMEPHOTO MX HCIIOJB30BAHMS HJIM YTPATHI
HOoJDKHA OBITH ObecrieyeHa yupexJeHHeM 3a CYeT ero CPeICTB B MOpPSJKE, YCTaHOBJIEHHOM TpyaoBsIM
KoJekcom PO, uHbIMU denepanbHBIMU 3aKOHAMH.

2.11. PabGOTHMKM ¥ MX TNpPeICTaBUTENN JO/DKHBl OBITh O3HAKOMIIEHBI [10J pOCIHCH C
JNOKYMEHTaMH OpraHM3alliy, yCTaHaBIUMBAIOLIUMU NOPAI0K 00pabOTKH MEPCOHANBHBIX JaHHBIX, a TAKKE
00 ux npaBax 1 0053aHHOCTSX B 3TOM 00JIACTH. ’

2.12. PaGOTHUKM He JOMKHBI OTKA3bIBAThCSA OT CBOMX IPaB HA COXPAHEHWE W 3aINUTY TaiHEI
Ecnu B TpynoBom poroBope 6yner coaepikaThcs HOpMa 06 OTKase paGOTHHKA OT JAaHHOTO MpaBa, TO B
9TOM YacTH TPYAOBOH NOroBOp OYAET CUMTATHCS HEAEHCTBUTENBHBIM.

2.13. PaGoronarenu, pabOTHUKH M UX MPEACTABUTENH JOJKHBI COBMECTHO BBIPaGaTHIBATH MEPHI
3aLIMThI IEPCOHATIBHBIX JaHHBIX.

3. XpaHeHue NepcoHaNbHBIX JaHHBIX

3.1. CeemeHns o CyObBeKTax NEPCOHANBHBIX NAHHBIX XPAHATCA HAa OYMa)KHBIX HOCHTENAX B
MOMELICHUH YUpeKACHHs. [[JI1 3TOro MCMOJB3YIOTCSA CNEeLUaTbHO 060pyOBaHHBIE MKA(El U CeHBI,
KoTopbie 3anuparoTcs. CBeeHUs 0 CyObeKTaX MepCOHANBHBIX IaHHBIX PACIoJaralTes B an(aBUTHOM
nopszake. Kmou or wkadoB u celioB, B KOTOPBIX XPaHSATCS CBEACHHs, HAaXOOUTCA Yy AMPEKTOpa
YUPEXJCHHUs, a TMPH €ro OTCYTCTBMM Y Ha3HAYE€HHOro JIMpeKTOpoM JHua M3 Yuclia paGOTHUKOB
yUYpexXICHHUS.

3.2. KoHKpeTHbIe 0043aHHOCTH M0 XPaHEHHIO JINYHBIX e/ paGOTHUKOB, 3aMONTHEHHUIO, XPaHEHUIO
M BbIJa4e TPYAOBBIX KHUKEK (IyOJMKAaTOB TPYNOBBIX KHMXXEK), MHBIX JIOKYMEHTOB, OTPaXarOLIUX
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nepcoHasbHbIe JaHHbIE, BO3JAraloTcs Ha paGOTHUKOB Y4PEXIEHHMs M 3aKPerisioTcs B TPYNOBBIX
JOTOBOPAX, 3aKII0YaEMBIX C HUMH, U JIODKHOCTHBIX MHCTPYKLIMAX.

3.3. B OTHOIIEHHH HEKOTOPHIX AOKYMEHTOB JEHCTBYIOIMM 3aKOHOATE/IbCTBOM P® moryT OBbITh
YCTAHOBJIEHBI MHBIE TPEOOBAHMA XPAaHEHHS, YeM NPELYCMOTPEHO nactosuM [losioxeHUueM (Hanpumep,
Gollee TMOBBILIEHHBIE TPEOOBAaHWS YCTAHOBJIEHBl JUIA TPYHOBBIX KHHXKEK B [TocTaHOBIEHUH
Ipasutensctea PO or 16.04.03 Ne 225 «O TpyHOBBIX KHIDKKAX»; YBEIMYCHHBIE CPOKH XPaHCHHA
YCTaHOBJIEHBI 15l BTOPOTO IK3eMILIAPA aKTa O HECUACTHOM CllyHac Ha NPOU3BOJCTBE, KOTOPBI BMECTE C
MarepuajiaMH paccie0BaHus XpPaHUTCA B TEUCHUC 45 ner no MecTy paboThl NOCTPaAABLIEr0 HA MOMEHT
HECUacTHOTO Ciydas). B Takux ciydasx, cieflyeT pyKOBOACTBOBATBCA NpaBUJIaMH, yCTaHOBJIEHHBIMH
COOTBETCTBYIOIIMM HOPMATUBHBIM aKTOM.

3.3. CpemeHus O paGOTHMKAaX OpraHMW3alM{d MOTYT TAaKXKe XDPAHWTBCA Ha 3MIEKTPOHHBIX
HOCHUTEJIAX, AOCTYI K KOTOPBIM OrpaHUyeH NapojeM.

3.4, YupexaeHue oGecneunBaeT orpaHHueHHe JOCTyna K MepCoHaNbHbIM AaHHbIM JvLaM, He
YIOMHOMOYEHHBIM 3aKOHOM JIG0 paboTonaTeNem AJis MOy IeHHA COOTBETCTBYIOIIMX CBEICHHH.

3.5. JlocTynm K MepPCOHAIbHBIM JaHHBIM 0e3 CMelManbHOro paspelleHus MMCIOT pabOTHUKH,
3aHUMAIOLIKME B OPraHU3aLUK ClIeNYIOLMe JOKHOCTH:

- IUPEKTOp YUpexKICHUs;

- 3aBeyIOIMii 060COGIEHHBIM CTPYKTYPHBIM MO/pa3/C/ICHUEM (DeTCKUM cazioM);

- rIaBHBIN Oyxranrep;

- 3aBeIyIOIIUE XO3HCTBOM;

- CIIELMAUCT IO KaJapam;

- 9KOHOMHCT;

- Oyxrantep;

- CTapIIuii BOCIHTATEb;

- BOCTIUTATEIIb;

- yYUTENb-JIOrOMe

- [IeIaror-ncuxoJior; .

- My3BIKQJIBHBIA PYyKOBOJMTEb;

- MHCTPYKTOP MO (U3UYECKOH KYyIBTYPE;

- [earor JOMOJHUTENBHOr0 00pa3oBaHus;

- IEJIOTIPOM3BOIMTEITD;

- UHDKEHep N0 OXpaHe TPyJa ¥ TEXHUKE 6e30MacHOCTH.

3.6. Ilpu TONyYeHWH CBENCHHH, COCTAaBISIOMX MEPCOHANBHBIC NAHHBIC, YKasaHHEIC auLa
JOKHBl MMETh TNPaBO MONy4aTh TONbKO T MEPCOHATBHBIC AAHHBIC, KOTOPBIC HeOOXOAUMBI IS
BBHINOJIHEHHS KOHKPETHBIX QYHKLMH, 3a1aHU.

4, Tlepepaya nepcoHaIbHBIX JaHHBIX

4.1. Tlpu nepenaue NEPCOHAJbHBIX AAHHBIX YYPEHKIACHHE HOJKHO cobnmoaarh CleAyolue
TpeOOBaHMA:

4.1.1. He cooOwarb MepCOHANbHbIC NAHHBIE TPETbed CTOPOHE 0e3 MUCBMEHHOTO COrjacus
cyObeKTa, 32 UCKIIOUEHHEM CITy4aeB, KOraa sTo He0OXOIMMO B LEJIAX MPeayNpexICHUs YTpo3bl KU3HH
M 370pOBbI0 CyOBEKTa, a TaKke B ClydasX, YCTAHOBJICHHBIX denepaabHbIM 3aKOHOM (Hampumep,
HecuacTHBIM ciIydaii Ha TPOM3BOACTBE 00sA3bIBaeT paboTONATENA MPH HEOOXOAUMOCTH JOCTaBHTh
TIOCTPA/ABIIETO B YYPEXKAECHHE 3APABOOXPAHCHHA, HEMEICHHO NpOMH(OPMUPOBATE POACTBEHHHKOB
[OCTPA/aBIIEro, a TaK e HAaNpaBUTh COOOLIEHHE B OPraHbl i OpraHU3aly, OPEACICHHEIC TpynoBeM
xonexcoM P® (ct. 228 Tpynosoro koxekca P®), nHbiMU (esepanbHBIMU 3aKOHAMH; O CIIyHasX 0CTpOro
oTpaByieHMs paGoTozaTeNb COOOIIAeT B COOTBETCTBYIOLIMI OpraH CaHMTapHO-3MUAEMHONOTHYECKOTo
Haza30pa).

VuurpiBas, uyTo TpymoBoii kojekc PO He ompenenset KpUTCpUH CUTYyaLHi,
NPEJCTABNAIOMX YIPo3y KU3HM MIM 370POBBIO PabOTHHUKA, pa6orozarenb B KaXIOM KOHKPETHOM
Cllydae JeNaeT caMOCTOSTENBHYIO OLEHKY CepbEe3HOCTH, HEMUHYEMOCTH, CTENCHHU Takoi yrpo3sl. Eciu
e Nuuo, obpaTuBlueecs C 3alpocoM, HE YMNOJHOMOYCHO (enepanpHBIM 3aKOHOM Ha MOJyY€HHE
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MepCOHANBHBIX JaHHBIX pPabOTHMKA, JMOO OTCYTCTBYET MHMCbMCHHOE COrJache paboTHUKa Ha
MpeNIOCTaBIEHHE €ro MEePCOHANBHBIX CBEACHMUI, 1160, o MHEHHIO paboToaaTes, OTCYTCTBYET yrposa
JU3HM WM 300POBBI0 paGoTHUKa, paboToiaTens 00s3aH OTKA3aTh B MPEAOCTAB/ICHUH NEPCOHANBHBIX
JaHHBIX JHLy. JIuiy, oGpaTHBLIEMYCS C 3alpOCOM, BBINACTCA MUCHMCHHOE YBCIOMJICHHUE 00 oTkase B
NpeNOCTaBIeHUH NEPCOHANBHBIX JAHHBIX;

4.1.2. He coobwmarh NepcoHabHble AaHHblE CyOBEKTa B KOMMEPYECKHMX LeNAX 0e3 ero
NMMCHMEHHOTO COTJIacHs;

4.1.3. Tlpeaynpeauthb JHL, MOJYYAKOUMX MEPCOHAIbHBIE JaHHBIE, O TOM, YTO 3TH NAHHbIC
MOTYT OBITH MCIOJB30BaHbI JIMLIb B LENAX, MU KOTOPBIX OHH coo0LIeHbl, U TpeOOBaTh OT 3TUX JIHILL
TMOATBEPKAEHUS TOTO, YTO 3TO TPABUIIO COOIIOACHO;

4.1.4. OcywecTBIATh Nepeady NepCOHAIbHBIX JaHHBIX B MpeJesax OAHOro paboTtonarens B
COOTBETCTBHH ¢ HAcTOSAMMM [10J0XKEHHEM, C KOTOPBIM PaGOTHUKH JAOJDKHBI ObITH O3HAKOMIIEHBI MOJ
POCIIHCH;

4.1.5. Pazpemars JOCTYIN K MePCOHAIBHBIM JAaHHBIM, TOJBKO CHEUHANBHO YHOJHOMOYEHHLIM
JIML@M, TIPH TOM yKa3aHHbIE JHIA JODKHBI MMETh NPABO MOJydYaTh TOJIBKO T€ MEPCOHANBHBIE TAHHBIC,
KOTOpble HEOGXOMMMBI sl BBINIOJHEHUS KOHKPETHBIX QyHKUHMH;

4.1.6. He 3anpamuBaTh HHPOPMALIKIO O COCTOSIHUM 310POBbA paboTHUKA, 32 MCKIIOUYECHUEM
TeX CBeJEHWil, KOTOPEIE OTHOCATCS K BOMPOCY O BO3MOXHOCTH BBITIOJHCHUA paGOTHUKOM TpYIOBOH
dyHKuMM (HampuMep, NOMYCTMMO OOpalleHHe 3a MH(pOpMAaLMel O COCTOSHUH 3/10pOBbsi GepeMeHHOH
JKEHIMHBI [IPA PELIEHMH BOTpPOCa O ee MepeBoje Ha APYryio paGoTy, MCKIIOYAKOLLYIO BO3JeiicTBHE
HEeGIaroNpUATHEIX TEXHOTEHHBIX (PaKTOpOB);

4.1.7. TlepenaBaTh MNepCOHANbHBIE NaHHble PAaOOTHMKA MNpPEICTABUTENAM paboOTHHUKOB B
Mopsi/iKe, YCTAHOBIEHHOM TpyAOBBIM KOJEKCOM M WHBIMHU ¢enepanbHBIMU 3aKOHaMH, U OTPaHUYHBATE
5Ty MH(GOPMALMIO TOJIBKO TEMH MEPCOHATBHBIMH JAaHHBIMH paGoTHHKA, KOTOpbIE HEOOXOAUMBI A
BBIMOJIHEHNS YKA3aHHBIMH MPECTABUTENAMHU MX QYHKLHA.

4.2. JauHele TpeboBaHus ycraHoBneHbl cr. 88 TpynoBoro konekca P® u He mnopnexar
M3MEHEHHIO, HCKJIFOYEHHIO, TaK KaK SABJIAIOTCA 00sA3aTeIbHBIMU 1711 CTOPOH TPYAOBBIX OTHOLICHU.

5. O6s3aHHOCTH paboTHHUKA U paboToaaTes

5.1. B mensx obecreueHus JOCTOBEPHOCTH TIEPCOHANBHBIX TaHHBIX, PAOOTHUK 00513aH:

5.1.1. Ipu npueme Ha paboTy NMPEJOCTABUTH PAOOTOAATENIO MOJHBIE U JOCTOBEPHBIC JaHHBIE O
cebe;

5.1.2. B cnyyae M3MEHEHHs CBEJCHWMH, COCTAaBJIAIOIMX MNEPCOHANBHBIC NaHHBIC paboTHHKa,
He3aMeLTUTENBHO TPEJOCTaBUTh NaHHY0 HH(POpPMaLMIO paboToAaTEIO.

5.2. Pa6oronarens 00s3aH:

5.2.1. OcyLecTBIATh 3aLUMTy EePCOHATIBHEIX JaHHBIX PAOOTHUKA;

5.2.2. O6ecrneunTh XpaHeHHe MEPBUYHOM YIETHOH JOKYMEHTALMK M0 YYETy TPyJa U ero OIIaThL,
K KOTOpOH, B YAaCTHOCTH, OTHOCATCA MOKYMEHTBl IO Y4eTy KapoB, HOKYMEHTHl IO YHeTy
JMCIIONB30BaHUs pabo4yero BPEMEHH M PacyeToB ¢ pabOTHHUKaMM MO Omjare TpyAa U Ip. [Tpu stom
TepcoHaIbHbIE TaHHBIE HEe TOIDKHBI XPaHUThCs HOJIBIIE, YEM 3TO OMPABJAaHO BBIMOIHEHHEM 3a1av, Jid
KOTOPHIX OHM COOMPAIUCh, WM HOJbLIE, YeM ITO TPeOyeTcs B MHTEpECax JIHL, O KOTOPbIX cobpaHsl
JIaHHBIE;

5.2.3. 3amonHeHWe JOKYMEHTAlWH, COJEpXalled [epCOHANBbHBIC JaHHbIC paboTHHUKa,
OCYIIECTBIATh B COOTBETCTBHH C YHH(UUMPOBAHHBIMU (opMaMu NEePBUYHOM YYETHOH NOKYMEHTalUH
10 y4eTy Tpy/Ja U ero OILIaThl, yTBEPKAECHHBIMU [10CTaHOBIEHUEM Tockomcrara Poccuu ot 05.01.04 Ne
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5.2.4. Tlo mMUCbMEHHOMY 3asBJEHMIO pa0OTHUKA HE MO3JHEE TpeX AHeH CO JHA MOJa4M 3TOro
3asB/IeHMS BBIAABATh MOCIEAHEMY KOIHH JOKYMEHTOB, CBA3aHHBIX ¢ paboTO# (KOMUHM NpyKasa O npueme
Ha paboTy, MPUKA30B O MEpPeBOsiaX Ha APYryko padoTy, MpHKasa 00 yBOJIbHEHUH C PabOTEI; BHIMUCKU U3
TPyHOBO# KHIXKH; CIIPaBKH 0 3apaboTHOI niate, nepuoze padoTsl y IaHHOTO pa6oTozarens 1 APyroe).
Komnuy [IOKYMEHTOB, CBS3aHHBIX C PabOTOM, MO/KHBI OBITh 3aBEPEHBl HAIEKALIMM obpa3oM H
TPeIOCTaBIATECSA pabOTHUKY GE3BO3ME3HO;




5.2.5. BecTd ydeT nepenauu NepCOHANBHBIX IaHHbIX PAOOTHHKA TPETHUM JIMLIAM MyTCM BEACHHUS
COOTBETCTBYIONIETO JKYpHAlla, OTPAXAIOWEro CBEJCHMA O MOCTYMUBIIEM 3ampoce (kTO sABIAETCA
OTIpaBUTEJIEM 3aMpoca, JaTa ero MocTyMmIeHHUs paGoTozarenio), JaTy OTBETA Ha 3aNpocC, KaKas UMEHHO
uHbopManus Gbuia nepesaHa 1M60 OTMETKa 06 OTKa3e B €€ MpPeNOCTaBICHUH 1100 OrpaHUYMBATHCS
IOMEIEHHUEM B JINYHOE JIe10 paGOTHHUKA BBITUCOK, KOMHHA JOKYMEHTOB M T.I1., OTPAXKAIOLIUX CBEACHUA O
TMOCTYNMBIUEM 3aIIPOCE U pe3yJibTarax ero pacCMOTPEHHUS;

5.2.6. B cnyuae peopraHuzalMM MM JIMKBHIALUMK OpPTraHM3aUMK y4eT M COXpaHHOCTE
JOKyMEHTOB T10 TUYHOMY COCTaBY, OPSJIOK Nepeiay HX Ha rOCy IapCTBEHHO® XPaHEeHHE OCYLIECTBIATE
B COOTBETCTBHH C NPaBHJIaMH, MIPEyCMOTPEHHBIMH YUPEAUTENIbHBIMHU IOKYMEHTaMH.

6. [IpaBa cyObeKTa NEPCOHANBHBIX JaHHBIX
B LIEJIAX 3AIIMTHI €r0 NEepCOHAIBHEIX TaHHBIX

6.1. B mensix obecreyeHWs 3alIMThl MEPCOHAIBHBIX NAHHBIX, XPaHALIMXCS B Y4YPSHICHHH,
CyOBEKTHI UMEIOT MPABO Ha:

6.1.1. Tlonuyro uHGOpMaLHMIO 00 MX MEPCOHANBHBIX NaHHBIX H 00paboTKe 3THUX [AaHHBIX, B
YaCTHOCTH CYOBEKT HMeeT MpaBO 3HaTh, KTO M B KaKMX HENAX HCIOJB3YeT MM HCNOJB30BAl
MH(OPMALIMIO O €r0 MEPCOHANIBHBIX TaHHBIX;

6.1.2. CBoGOaHbIM GecraaTHBIM AOCTYN K CBOMM IEPCOHAJbHBIM JAHHBIM, BKIHOYas NpaBo Ha
nosyueHHe Komuil 1060l 3amucy, Coiepialledl MepcoHalbHbIe NaHHBIE, 33 UCKIOUCHUEM CITy4acs,
TpeyCMOTPEHHBIX (heiepalbHBIM 3aKOHOM;

6.1.3. Onpenenenye CBOUX MpeACTaBUTENEN TS 3alUTEl CBOMX NMEPCOHATBHBIX NaHHBIX;

6.1.4. Tpe6oBaHue 06 MCKIIOYEHNUN WM MCTIPABICHHH HEBEPHBIX WJIM HETIOIHBIX NEPCOHANBHBIX
JaHHbIX, a TAK)Ke JAHHBIX, 00paboTaHHbIX ¢ HapylleHHeM TpeGoBaHui TpynoBoro koaekca P® u uHBIX
denepanbHBIX 3aKOHOB. [Ipy OTKa3e yUpeKIEHHs MCKIIOUMTH WM MCTPABHUTH MEPCOHAIBHBIC JaHHBIE
cy6beKTa OH MMeeT MpaBO 3asfBUTh B MMCbMEHHOW (OpME YUPEKACHHIO O CBOEM HECOrIacuu €
COOTBETCTBYIOIIMM 0GOCHOBaHHEM TaKoro Hecornacus. [lepcoHanbHbIe NaHHBIC OLGHOYHOTO XapakTepa
CyOBEKT UMEET TPaBO JOTOIHUTH 3aABICHUEM, BEIPAXKAIOIIHUM €ro COOCTBEHHYIO TOUKY 3pEHHUS,

6.1.5. TpeGoBaHue 00 M3BEIIEHWM YYPEXICHUEM BCEX JIMII, KOTOPBIM paHee ObLTH COOOLIEHBI
HeBepHbIe WM HETONHBIE IEePCOHANbHbIE aHHble, 000 BCEX MPOW3BEICHHBIX B HUX MCKIIOUCHUIX,
VICTIPABJICHUAX UM JOTIOIHEHUSX;

6.1.6. O6xaoBaHKe B CyH JMIOOBIX HENPABOMEPHbBIX ACHCTBMA WM O€3ASHCTBUA YUPEXKNCHUS
npu 06paboTKe U 3alIUTe €ro NepcoHaNbHbIX JaHHBIX.

7. OTBETCTBEHHOCTb 3a HapyIIEHHEe HOPM, PEryIMPYIOLIUX MOTy4YeHHE,
06paboTKy ¥ 3alIUTY NEePCOHANBHBIX JaHHBIX

7.1. JIula, BUHOBHEIE B HapyIIEHHH HOPM, PETYJIMPYIOIIMX MOjNyueHue, 06paboTKy U 3alluTy
MePCOHAIBHBIX JaHHBIX, MPUBIEKAIOTCA K MMCUMIUIMHAPHOW M MarepuaJbHOM OTBETCTBEHHOCTH B
nopsjike, ycTaHOBJIeHHOM TpynoBeIM Kogekcom P® ¥ MHBIMH (benepanbHbIMU 3aKOHaMH, a TaKXKe
MPUBJIEKAIOTCS K TPaXIAHCKO-NPABOBOH, a/JMHUHUCTPaTHBHOM U yroJIOBHOM OTBETCTBEHHOCTH B
NopsJKe, yCTAHOBIEHHOM (peiepalbHbIMHU 3aKOHAMH.

7.2. HenpaBoMepHBIii OTKa3 yupekIeHHs MCKIFOYMTb WM MCNIPABUTh MEPCOHAIbHBIC NAHHbIC
cyObexTa, a TaKxke o00e HHOe HapylIeHHe NpaB CyOBEKTa Ha 3allMTY NMEPCOHATBHBIX NAHHBIX BJICUET
BO3HUMKHOBEHHE y CyObekTa mpaBa TpeOOBaTh YCTPaHCHWS HAapyLIEHWs €ro npaB ¥ KOMIMCHCALMH
NPUYMHEHHOTO TAKUM HapyIIEHHEM MOPabHOTO Bpea.

8. 3aKJIFOUUTENBLHEIE MTOJ0XKEHUS

8.1. Hacrosmee [TonoxeHne BCTYNMaeT B CHIy C MOMEHTa €ro YTBEPKIEHWs JIMPEeKTOpOM

y4pexaeHHs.
8.2. Hacrosimee ITojokeHHe NOBOAMTCA 1O CBEACHHsS BCEX PaGOTHMKOB MEPCOHATBHO MOJ
POCIIHCE.




