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Ilonoxenue o Gyxranrepun
HacTHoro npogeccuonanbHOro 06pa3oBaTebHOro yupexaenns «CTaBponoabCKuii
KOONepaTHBHbIH TEXHHKYM)»

1. OBIIIME IMOJIOXKEHHUS

. Byxranrepus sBiaseTcs CaMOCTOSTENBHBIM CTPYKTYPHBIM TOJPa3ieiCHHEM
TEXHUKYMa U MIOYUHSAETCS HEIOCPEICTBEHHO JUPEKTOPY.

2. Byxranrepus co3maeTcs W JMKBUIMPYETCS NPUKA30M AUPEKTOpaA
O/THOBPEMEHHO C CO3IaHUEM /I JIMKBHJALIMEH TEXHHUKYMA.

3. Byxranrepuio BO3IJIaBISET IIaBHBIN OyxranTep, Ha3HayaeMbIM Ha JOKHOCTD
NPHUKa30M IMPEKTOpa [0 COIIACOBAHMIO C YUpEUTEIeM TEXHUKYMA.

4. Ha Bpems orcyrcTBHs riiaBHOTO Gyxrajirepa (KOMaHIMPOBKA, OTIMYCK, GOJIE3Hb M
T.I1.) PyKOBOJCTBO GyXrainrepueii OCyIIecCTBISET 3aMeCTUTEb IIaBHOTO GyXrajrepa.

5. B cBoeii sesTensHOCTH GyXranTepus pyKOBOACTBYETCS:

5.1. HanoroBsim kozmekcoM P®.

5.2. 3akoHoM «O GyXranTepckoM y4ere ¥ OTYETHOCTHY.

5.3. IlonoxxeHusaMu 1o GyXrajiTepckoMy y4ery.

5.4. 'HBIMM HOPMATUBHO-NPABOBBIMU JOKYMEHTaMH 0 GyXTraiTepcKoM yUerTe.

5.5. YeraBoM TeXHHKyMa.

5.6. Y4eTHOM MONUTUKOM, yTBEPKACHHOM IPUKA30M IUPEKTOPA.

5.7. HacTosmuMm MoJIo)KeHHEM.

5.8. THBIMM JTOKAJIbHBIMHM aKTaMH.

2. CTPYKTYPA

1. CIpykTypy M WITaTHYIO YMCIEHHOCTH GYXrajTepvd yTBEpHKAAeT IMPEKTOP IO
NPEJCTaBICHUIO ITIABHOro Oyxrajarepa M 110 COIIACOBAHUIO C YUPEIHUTEIIEM.

2. PacmpeneneHue  00sA3aHHOCTEM  MEXIYy  COTPYAHHKAMU Oyxranrepun
IIPOM3BOJIUTCS INIABHBIM OyXTajiTepoM.

3. 3AJIAYHN

1. Opranmsanus 6yXraaTepckoro y4era X03siCTBEHHO-(DMHAHCOBOM JEATETHHOCTH.

2. KoHTponb 32 5KOHOMHBIM HCIIOJIB30BAHMEM MATEPHAIBHBIX, TPYAOBHIX |
(uHAHCOBBIX PECYPCOB, COXPAHHOCTBIO COGCTBEHHOCTH TEXHUKYMA.

4. PYHKIIMHA

1. ®opMupoBaHHE YYETHOW MOMMTHKH B COOTBETCTBHM C 3aKOHOIATEIHCTBOM O
OyXraarepckoM ydeTe M MCXOS U3 CTPYKTYPHl M OCOOGEHHOCTEH JeSTeNBHOCTH
TEXHUKYMa, HeOOX0IMMOCTH obecrieueHust ero (MHAHCOBOM YCTOWYMBOCTH.



7 PaGoTa MO TOATOTOBKE M NPUHATHIO pabouero IuiaHa cucToB, dhopM mepBUIHBIX
yYeTHBIX JOKyMEHTOB, NpUMEHAEMBIX LA oopMIIeHHS XO3AHCTBCHHBIX onepaiui,
[10 KOTOPBIM HE MPeTyCMOTPEHbI TUroBsie GOPMBIL.

3. Paspa6orka GopM IOKyMECHTOB BHYTpEHHEH GyXrajiTepcKoii OTICTHOCTH.

4. O6ecrieueHue nopsA/Ka MPOBEICHIA MHBEHTApU3aLAH.

5. KOHTpOJIb 3a MPOBEICHAEM XO3AMCTBEHHBIX oneparnui.

6. ObecriedeHure coOONCHIA TexHONOrMA 0OpabOTKH GyXranTepcKoi uHbopMalru
¥ nopsaKa JIOKyMEHT0000pOTa.

7. OpraHu3anusi Gyxranrepckoro ydera H OTYETHOCTH B BumManax TeXHUKyMa c
[pUMEHeHHEM ~ COBPEMEHHBIX TeXHHUECKMX  CpeAcTB H uHpOPMALMOHHBIX
TEXHOIOTHHM, IPOrpeCcCUBHBIX dopM ¥ METOZIOB y4eTa U KOHTPOJISL.

8. dopmupoBaHue H CBOEBPEMEHHOC npeCTaBICHUC [TOJHOM ¥ JOCTOBEPHOH
GyXrainTepcKoH pHbOpMAIMN O JEATENBHOCTH TeXHUKyMa, €ro
JI0XO/IaX ¥ pacxofax.

9. PaspaGorka M OCYIIECTBJICHHC MepONpUsTHii, HANPABICHHBIX Ha YKpEIUICHHE
(huHAHCOBOM TUCIMILTAHBL.

10. Yuer uMymiecTsa, 00s3aTeNbCTB M XO3SCTBEHHBIX OIepalii, MOCTYAKOIIUX
OCHOBHBIX CPEJICTB, TOBapHO-MAaTEPUAIBHBIX LIEHHOCTEH ¥ JICHEKHBIX CPEICTB.

11. CBOeBpEMEHHOE OTPaKCHHE Ha cderax Oyxrajarepckoro y4dera oreparui,
CBSI3AHHBIX C JBIDKEHMEM OCHOBHBIX CpeCTB, TOBapHO-MaTepUaIbHbIX HEHHOCTEH
¥ JICHEXKHBIX CPEICTB.

12. Vuer wW3ZiepXeK NPOM3BOACTBA H oGpamenus, HCTIOTHCHNA CMET PacxojioB,
peanu3ayd  MPOLYKIHH, BHIMOJIHEHMs padoT (ycmyr), pe3ynbTaToB X03MCTBEHHO-
¢uHaHCOBOH JeATENBHOCTH KOMIIAHUH, 2 taoke  (UHAHCOBBIX, pacyeTHBIX M
KpeAMTHBIX oriepaLyid.

13. CBOEBPEMEHHOE 1 MPABHIIBHOC ohopMICHHE TOKYMCHTOB.

14. CocrapieHue IKOHOMHUHYCCKH 0GOCHOBAHHBIX ~ OTYCTHBIX KaJIBKyIALAH
ce6ecTOMMOCTH POy KIIUH, BHIIIOJHAEMBIX paboT (ycmyr).

15. O6ecrieueHue pacyeToB 1o 3apaboTHOM NIaTe.

16. [IpaBAIbHOE HAYMCIICHUE M [iepeuncieHne Hajioros H c6opoB B OIOKETHI,
CTpaxOBBIX B3HOCOB B rocyJapCTBEHHBIC BHEOI0DKETHBIE COLMATIBHAIC (OH/IBL.

17. Tloramesue B YCTaHOBJICHHBIC CPOKH sa0/DKEHHOCTeH OaHKaM TIO ccyliam,
KpeMTaM.

18. Bezienue pacyeToB € ne6UTOpaMu ¥ KpeuTOpaMu npeIpuATH.

19. IIposenenue KOHOMHYECKOro  aHaiusa xoanﬁCTBeHHo-QmHchosoﬁ
NeATeNLHOCTH [0 IAHHBIM GyxranTepckoro yuera M OTYETHOCTH B HEJSX BBIABICHIA
BHYTPHXO035/CTBEHHBIX pe3epBOB, yCTPAHCHHUS NoTEph U HEMPOU3BOCTBEHHEIX 3aTpar.

20. Ilpunsarue Mep IO TpeAyNpEexKACHUIO HeJoCTa4, HE3aKOHHOTO pacxo/I0BaHMs
JICHEKHBIX CPE/ICTB U TOBapHO-MATePUATBHBIX 1ICHHOCTEH, HapylIeHui (UHAHCOBOTO
1 XO35MCTBEHHOrO 3aKOHOIATENBCTBA.

71. Vuactue B 0OPMICHHH MaTCpHaion o HejaocTayaM M XMIICHUAM JICHEHKHBIX
CpencTB M TOBapHO-MATEPUATBHBIX HeHHoCTed, nepenada B HEOOXOAMMBIX ClTydasiX
STHX MATEPUAJIOB B CIIEICTBCHHBIC 1 cy/ieOHBIC OpraHbl.

22. Tlpunstue Mep MO gakoruieHuo  (pruHAHCOBBIX cpencTs Ui obecneueHus
dunaHCOBOH yCTOWYHUBOCTH TEXHUKYyMA.

73. BzammopeiicrBue  C GagKaMy 1O BONpOCaM pazMeneHus cBOOOIHBIX
UHAHCOBBIX CpPEACTB  HA GaHKOBCKMX JEMO3MTHBIX  BKIAJAX, KOHTpOJIb 32



NPOBEICHUEM  YYETHBIX ONEpalii ¢ JEMO3UTHBIMU M KPEAUTHBIMU IOTOBOPaMH,
LICHHBIMU Oymaramu.

24. OGecneyeHue CTPOroro COONIOAEHMS INTATHOM, (DPUHAHCOBOM M KacCOBOM
JUCLIMIUIAHBL,  CMET aJAMHMHUCTPATHBHO-XO3AWCTBEHHBIX M  JPYTMX  pPacxXojoB,
3aKOHHOCTH CIIMCAHHA CO CYETOB OyXrajarepckoro ydera HemocTad, NeOUTOPCKOiM
3a/I0JDKCHHOCTH M JDYTHX TIOT€Pb, COXPAHHOCTH OyXTalTepCKuX HTOKYMEHTOB,
o(opMIIEHHS M CIaYM MX B YCTAHOBJIEHHOM IODSJIKE B APXUB.

25. Pa3paboTka M BHEIpEHHE PALMOHAIBHOM IUIAHOBOM M YYETHOM JIOKYMEHTAIUH,
NPOrPECCUBHBIX (OPM M METONOB BEIEHHMsS  OyXraaTepcKOro ydera Ha OCHOBE
NPUMEHEHHUS COBPEMEHHBIX CPEICTB BEIYMCITUTEIBHOM TEXHUKH.

26. Cocrapienue 6anaHca ¥ ONEPATUBHBIX CBOJHEIX OTYETOB O JOXOJAX M Pacxojax
cpeacTs, 00 Wcnonbp30BaHMM OrO/mKeTa, Apyroi GyXraaTepcKod W CTaTUCTHYECKOM
OTYETHOCTH, TIPEJCTABIIEHUE HMX B YCTAHOBJIIEHHOM TOPSJKE B COOTBETCTBYIOIIUE
OpraHsbl.

27. KOHTpOJIb I/1aBHBIM OyXTajiTepoMm:

27.1. Cobmonenuss yCTaHOBIEHHBIX NpaBWI OQOPMIICHHMS TNPUEMKA M OTIyCKa
TOBapHO-MaTEPUAILHBIX LIEHHOCTEH.

27.2. IlpaBWIBHOCTH pacxonoBanusi ¢onaa 3apaGOTHON IUIATHI, CTPOrOro
COOJIIO/IEHHUS] IITATHOM, (PMHAHCOBOM ¥ KACCOBOM JIMCIMILIAHEI.

27.3. CobmoneHuss yCTaHOBICHHBIX TpPaBWJI  IPOBEIEHHS  WHBEHTApU3aIMii
JCHE)KHBIX CPEJICTB, TOBAPHO-MATEPUAIBHBIX IIEHHOCTEH, OCHOBHBIX (DOHIOB, pacyeToOB
U IUIATEXHBIX 00513aTeNIbCTB.

27.4. BspickaHus B YCTAHOBJICHHBIE  CPOKH  JeOMTOPCKOM M IOralieHus
KPEeAMTOPCKOM 3a10JDKEHHOCTH, COOJIIOIEHMS TIATEXKHOM JUCIUTUIMHEL.

27.5. 3aKOHHOCTH CHMCaHHs C OyXraaTepckux OalaHCOB HENOCTad, AeGHTOPCKOM
3aJI0JDKEHHOCTH U IPYTHX MOTEPh.

28. PaccMOTpeHHE W MOJIMCAHUWE TIVIABHBIM OyXrajTepoM JOKYMEHTOB, CIIyXKall[UX
OCHOBaHME€M Ul T@PUEMKM M BBIJAYM JIEHEKHBIX CpPEICTB M  TOBAapHO-
MaTepUaJIbHBIX [IEHHOCTEH, a TaKXKe KPEJIUTHBIX M paCUETHBIX 00513aTENbCTB.

29. PaccmMoTpeHMe M BHU3MpPOBaHHME IJIaBHBIM OyXrajarepoM JIOrOBOPOB U
COIJIAlICHUH, 3aKIIOYaeMBbIX MPEANPUATHEM Ha MONyYeHHE WIM OTIYCK TOBAapHO-
MaTepUaIbHBEIX LEHHOCTEM M Ha BBINOJIHEHHME paboT M yCIyr, a TakkKe IPHUKa3oB U
pacnopsukeHuii 00 yCcTaHOBJIEHHHM paGOTHMKAM JOJDKHOCTHBIX OKJIAJIOB, IOJIOXKEHHH O
[IPEMUPOBAHUH.

5. [IPABA

1. Byxranrepus uMeer npaso:

1.1. TpebGoBate 0T BCcex moAapa3jeleHuii TEXHUKyMa, COOMOIEeHHE IIOpsIKa
ohOpMJICHHS ONlepalluii ¥ MpEeACTaBIE€HHS B YCTAHOBJIEHHBIE CPOKH HEOOXOAUMBIX
JIOKYMEHTOB M CBEICHHUIA.

1.2. TpeGoBare OT pPYKOBOAMTENEH CTPYKTYPHBIX NOApA3leNeHU ¥ OTAENBHBIX
CIEIUAIMCTOB TPUHATUS MEp, HAIpaBIECHHLIX Ha MOBBINEHUE 3(PPEKTUBHOCTH
MCIIOJIB30BaHUSl CPEACTB TEXHUKyMa, obOecredeHue COXPaHHOCTH  COOCTBEHHOCTH
TEXHUKyMa, OO€creueHHe TMpaBHIBHOW oOpraHuzaiuu OyXrajarepckoro ydera u
KOHTPOJIb B YaCTHOCTH:

1.2.1. mepecMoOTpa 3aBBIIEHHBIX M YCTapeBIIMX HOPM pacxoja ChIphs, MaTepUAsIOB,

3aTpar TpyAa U APYTUX HOPM;



1.2.2. ynydmeHus CKJIaJACKOro X03siCTBa, Ha/UIeXKalleil OpraHu3alu¥ NPUEMKH |
XpaHEHMs LEHHOCTEH, IOBBIMEHUS OOOCHOBAHHOCTH OTIyCKa JTHUX HEHHOCTEH Jyis
HY>KJI IIPOM3BOJCTBA, OOCITYKUBAHUS U YIIPABJICHHS;

1.2.3. mpoBeneHHUss MEPONPUATHH IO YIYYIIEHHIO KOHTPOJIS 3a TPaBHIBHOCTHIO
NPUMEHEHUSI HOPM M HOPMATHBOB, OpPraHM3allM¥ IIPAaBUIBHOIO IIEPBUYHOIO yYeTa
BBIPaOOTKM NMPOAYKIMA M JBWXKEHHS JeTajleil, OpraHu3alii KOJMYECTBEHHOIO yYeTa
MCIIONB30BaHM JICTaJIeH;

1.3. IlpoBepsATh B CTPYKTYPHBIX IIOJpas/eeHUIX TEXHUKyMa COOJIIOJEHHE
YCTaHOBJIEHHOTO TOpA/IKA TNPUEMKH, OINPUXOAOBAHMS, XPAHEHHUS M PACXOJOBAHUS
JICHEXKHBIX CPEJICTB, TOBAPHO-MATEPUANIBHBIX U JPYTUX IIEHHOCTEH.

1.4. BHocuTh mNpeNIOKEHHS PpPYKOBOACTBY TEXHHKYMa O IIPHBICYCHHH K
MaTepHaIbHON U JUCHUIUIMHAPHON OTBETCTBEHHOCTH JIOJKHOCTHBIX JIUI] TEXHUKYMA I10
pe3ybTaTraM IpOBEpOK.

1.5. He nmpuHMMaTh K MCHONHEHHIO ¥ O(GOPMIICHHIO HOKYMEHTHI IO OIEpAIMsiM,
KOTOpBI€ MPOTHBOpPEYAT 3aKOHOJATEIBCTBY U YCTAHOBICHHOMY IOPSAKY IPUEMKH,
XpaHEHHMsT M PacCXO/OBaHUS JCHEXKHBIX CPEACTB, TOBAPHO-MATEPHUAIBHBIX M APYIHX
IIEHHOCTEH, a Taioke 6€3 COOTBETCTBYIOIIETrO PacopsIKEHUs AUPEKTOpa.

1.6. Bectu nepenucky no Bompocam OyXrajirepckoro y4era ¥ OTYETHOCTH, a TaKKe
JApyTMM  BOIIpOCaM, BXO[MIIMM B KOMIIETEHIMIO OyXralrepud U He TpeOyroummm
COIJIACOBAHHUSA C JUPEKTOPOM.

1.7. IlpencTaBUTENBCTBOBATh B YCTAHOBJICHHOM IOPAKE OT UMEHH TEXHHUKYMa IO
BOIPOCaM, OTHOCAIIMMCS K KOMIETEHIMH OyXrajTepud, BO B3aMMOOTHOIIEHUSX C
HaJIOTOBBIMH, (PMHAHCOBBHIMH OpraHaMH, OpraHaMH IOCYJAapCTBEHHBIX BHEOIOIKETHBIX
¢oHOB, OaHKaMH, KPEOUTHBIMH YUYPEKJCHUAMH, HHBIMHA rocyapCTBEHHBIMU
OpraHu3alUsAMM, a TAKKe IPYTUMH OpPraHU3aLUsIMH, YUPEKICHUSIMH.

1.8. ITo COIIaCOBAHUIO C JMPEKTOPOM IPHUBJIEKAThH ayJIMTOpPOB 110
OyXrajaTepckoMy Y4YeTy i KOHCYJIbTAalMi, MOJArOTOBKH 3aKIIOYCHUM, PEKOMEH AL
U NPEIUTOKEHUHA.

1.9. JlaBare yxa3aHusi CTPYKTYpHBIM IOJpa3/iefieHusM, punmanaMm 1o BOIpOCaMm,
OTHOCAIIMMCA K KOMIIETEHIMM OyXrajlTepud M  BHITEKAIOMMM U3  (YHKIMH,
KOTOpBI€E IIepeyrcieHsl B HacrosmeM [lonoxenun.

1.10. TpebGoBate ¥ mnoOMyYaTh MaTepuaibl, HHGOpPMALHKIO, HEOOXOAUMBIE VIS
JEATENBHOCTH OyXrairepuu, OT CTPYKTYPHBIX MOApa3ielieHui U GUInaios.

1.11. JlaBaTh pa3psACHEHHS W pEKOMEHIAIMHU IO BOMpOCaM, BXOJAIIMM B
KOMITETEHIIHIO OyXrajiTepuu.

2. I'naBHbIM GyXrajaTep UMeeT IpaBo:

2.1. B ciry4ae oO6Hapy€eHHUs HE3aKOHHBIX NCHCTBUM NODKHOCTHBIX JIMI[ (IIPUITUCOK,
UCIIOJIB30BAHUS.  CPEACTB  HE [0  HA3HAYCHUIO M JIPYI'MX HapylleHWd W
3710y1n0TpeOIEHUH) JOKIa 6IBaTh O HUX AUPEKTOPY Ul IPUHATHS MEp.

2.2. BHOCUTE NPEUIOKECHUS JUPEKTOPY O IEepeMEeHUH pabOTHUKOB OyXrairepuu,
MX TOOIIPEHMHM 3a YycHemHyio pabory, a TakkKe IpPEUIOKEHHUS O HAJIO0XKECHUH
JMCLMIUTMHAPHBIX B3bICKaHUI Ha paOOTHUKOB, HAPYIIAIOIIUX TPYAOBYIO JUCIUIUIMHY.

2.3. JlaBaTh corjlacCHé WiIHM OTKa3bIBaTh B HEM II0 BOIIPOCAM Ha3HAYEHMs, YBOJIBHEHUS
M niepeMeneHust pabOTHUKOB OyXrajaTepumn.

2.4. TpeboBanus Oyxranrepud B dYacTH Inopsaaka OQOpMICHHMS onepauui u
NpEACTaBICHUA B OyXraiTepui0 HEOOXOOMMBIX [JOKYMEHTOB U CBEIEHUM SBIAIOTCS
00s3aTeIbHBIMU 14 BCEX MOApa3IeICHU TEXHUKYMa B (pHITHaIOB.



6. OTBETCTBEHHOCTbD

1. OrtBercTBeHHOCTH, 3a  HeHaieKamee U HECBOEBPEMEHHOE BBINIOJIHEHHE
GyHKmit Gyxranrepuu HeceT riaBHBIN Oyxranrep.

2. Ha rnaBaoro Gyxrantepa BO3/araeTcs epcoHaibHas OTBETCTBEHHOCTD B cllydae:

2.1. HenpaBuibsHOro BeneHus OyXraarepckoro ydera, CJIEJCTBHEM 4Yero SBHJINCH
3aMyIeHHOCTh B OyXTraJlTepCKOM y4eTe i UCKAKEHUS B OyXranTepckoi OTYETHOCTH.

2.2. TlpuHATHS K WCIONHEHHIO W 0(pOpMIICHHIO JIOKYMEHTOB IO OTNEpaIisM,
KOTOpBIC TIPOTHBOPEYAT YCTAHOBJICHHOMY TMOPAAKY NPHUEMKH,  ONpPHXOIOBAHHS,
XPaHCHMA M pacXO/0BaHUs JCHEXKHBIX CPEJICTB, TOBAPHO-MATEPHAIBHBIX M JPYTHX
LIEHHOCTEH.

2.3. HecBoeBpEeMEHHOM W HENMpPaBUILHON BBIBEPKH ONEpalii 10 pacyeTHOMY H
ApyruM cueTaMm B 6aHKax, pacueTaM ¢ AeGUTOPaMHU M KPEIUTOPAMH.

2.4. Hapymenus mopsaka crnucanus ¢ Oyxranrepckux OalaHCOB HeIOCTaY,
NeOMTOPCKOM 38/I0JUKEHHOCTH U IPYTHX IIOTEPb.

2.5. HecBoeBpeMeHHOT0 MpOBENEHHS B CTPYKTYPHBIX NOJPAa3JIC/ICHUAX TEXHUKYMa
IIPOBEPOK ¥ IOKYMEHTAJIBHBIX PEBU3HIA.

2.6. CocrasiieHus HEIOCTOBEPHOM GYXranTepCKOl OTYETHOCTH O BUHE Oyxranrepun.

2.7. Jlpyrux HapymeHud MONOXKEHWH U HHCTPYKIUH o OpraHu3alum
Oyxranrepckoro ydera.

3. I'naBHe1i Gyxranrep HeceT HapaBHe ¢ JMUPEKTOPOM OTBETCTBEHHOCTE:

3.1. 3a HapymeHHe NpaBUI M TONOKEHMUIA, PErIaMEeHTHPYIOMUX  (PUHAHCOBO-
XO3SMCTBEHHYIO JEATEILHOCTb.

3.2. 3a HapymIeHHE CPOKOB Mpe/ICTABICHHS KBapTaJIbHBIX U I'OJIOBBIX OYXrajlTepcKux
OTYETOB U 6alaHCOB COOTBETCTBYIOIIMM OpraHaM.

4. OTBETCTBEHHOCTH COTPYAHUKOB GyXrajTepHH yCTAHABIMBACTCH NOKHOCTHBIME

HUHCTPYKIUAMH.

InaBubiii 6yxraarep K%;{/JA O.A. Haymoga
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