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00 aAMMHHCTPATHBHO-X035IHICTBEHHOH YaCTH
YacTHoro npogeccHOHAILHOro 00pa3oBaTe/IbHOI0 y4peKaeHHs
«CTaBponoAbLCKHH KOONIEPATHBHBIA TEXHHKYM)

1. O6mmue nMo0KEeHHUs

1.1. Hacrosimee Ilonoxenue 06 aJMHUHMCTPATHBHO-XO3SUCTBEHHON 4YacTH
YacTtHoro npo¢eCCUOHAIILHOTO 00pa3zoBaTeIbLHOIO yUpeXICHHUsI
«CTaBpONOJILCKUHA KOOTEpaTUBHBIH TEXHUKYM» (anee — TEXHUKYM) Onpeaeser
3amaud, QYHKIMH, CTPYKTypYy, IpaBa W  OTBETCTBEHHOCTH pabOTHUKOB
aJIMHHUCTPATUBHO-X03sicTBEeHHOM YacT (nanee — AXY).

1.2. AXY sBnsercs CTPYKTYPHBIM IIOJpa3/ie]IeHHeM TEXHUKYyMa, KOTOpOE
OCYIIECTBISET aAMHHUCTPATHBHO-XO3AHCTBEHHOE OOeCIeueHne JeATe/bHOCTH
TeXHHKyMa. B COCTaB aJIMHHHCTPaTHBHO-XO3SHCTBEHHOU CIy)OBl  BXOJSAT:
TeXHHUYECKHe W DKCILUTyaTallMOHHBIE CIIYXKOBI, CKIIaJ, rapax, KoTejlbHasd, ciyxo0a
0e30macHOCTH, OOILIEKUTHS, CTOJIOBAs U T.A.

13. B cBoeii pmesrenbHocTH AXY pyKOBOACTBYETCS [EHCTBYIOIIUM
3aKOHOJIATeIbCTBOM, HOPMATHBHO-TIDABOBBIMM ~ aKTaMH M METOIMYCCKHMH
MaTepualaMu T10 XO3SHCTBEHHOMY OOCIY)KHBaHMIO, HOpPMami W TpaBHaMH
COZIep)KaHMs, IKCIUyaTalldd M PEMOHTA 3aHWH, TEXHHYECKOro obopynoBaH#us,
HOpPMaTHUBHBIMU JOKYMEHTaMH o COOJTIIOEHUIO CaHUTapHO-
[POTHUBOAITH/IEMUYECKOTO PEXKHMMA, TPOTHBOMOKAPHOH 0€e30MacHOCTY U TEXHHMKH
6€e30MacHOCTH, OpPraHU3alMOHHO-PACTIOPSAUTEIBHBIMU TOKYMEHTaMH TEXHUKyMa
¥ HACTOSIIUM IOJIOKEHHUEM.

1.4. AXY Bo3miaBisieT 3aMeCTUTeNb JMpEKTopa MO aJAMHHMCTPATHBHO-
XO3SMCTBEHHON 4YacTH, Ha JOJDKHOCTH KOTOPOrO Ha3HAdaercs JIMIO, MMEIOIICe
BhICIIee MpodeccHoHaIbHOe 00pa3oBaHKue M CTaX paboThl MO CHEHATBHOCTH He
MeHee 2 JIeT WIH cpefiHee nmpodeccHoHanpHoe 00pa3oBaHHE M CTaX paboThl 1O
crienmanbHocTH He MeHee 5 ner. PaborHukn AXY HazHayaroTCs Ha JOJDKHOCTH U
0CBOGOXKIAIOTCS OT JOJDKHOCTH TIpHKaszoM jaupekrtopa. KpanudukanioHHbIE
TpeGoBanusi, (YHKUHOHANbHBIE  OOS3aHHOCTH,  TpaBa,  OTBETCTBEHHOCTDH
3aMecTUTeNsT JUpeKTopa M JApYrux pabotHukoB AXY  peraaMeHTHpYIOTCA
JIOJDKHOCTHBIMU MHCTPYKIHSMU, YTBEPKIAEMBIMH JUPEKTOPOM TEXHUKYMA.



1.5. 3amecrurens qupekropa no AXY:

- pykoBoAMT Bced  neArenbHOCThIO  AXY, Hecer  INEepCOHAIBHYIO
OTBETCTBEHHOCTh 3a CBOEBPEMEHHOe U KaueCTBEHHOE BBINIOJIHEHUE
BO310KeHHBIX Ha AXY 3a1a4 u QpyHKImii;

— OCYILIECTBJIIET B Tpejeiax CBOed KOMIETeHIUH (YyHKIHMU YIpaBlIeHUs
(TIaHUpOBaHMS, TEXHUKYMa, MOTHBALIUU, KOHTPOJIS), IPUHUMAET PEIICHHS,
obsi3aTenbHbIe U1 Bcex paboTHukoB AXY;

— pacnpenensier (DyHKUHOHAIbHbIE OOS3aHHOCTA W OT/AENIbHbIE IOPYYEHUs
Mexay corpyaHukaMu AXY, ycraHaBiMBaeT CTeEeHb UX OTBETCTBEHHOCTH,
NMpyd HEOOXOMUMOCTH BHOCHT TIPEIOKEHHUS] ITUPEKTOpy TEeXHHKyma o0
W3MEHEHUH JO0JDKHOCTHBIX MHCTPYKIMH MOJYMHEHHBIX €My paOOTHHUKOB;

— BHOCHT PYKOBOJCTBY TEXHHMKyMa IIPEIJIOKEHHS 0 COBEPLICHCTBOBAHHUIO
pabotel AXY, onTUMH3aLUU €€ CTPYKTYPhI U LITATHOW YUCICHHOCTH,

— ydYacTByeT B IUIAaHUpOBaHHM JestenbHOCTH AXY, a Takke MNOArOTOBKE
MPUKA30B, PACTIOPSKEHUN U MHBIX JIOKYMEHTOB, KaCalOIIMUXCsl BO3JIOKEHHBIX
Ha AXY 3a1a4 1 QyHKIHIH;

— TMpUHAMAaeT HeoOXOoAuMble Mepbl JUlsl  YJIy4lleHHs  MaTepualibHO-
TEXHUYECKOTO ¥ UH(DOPMALIMOHHOTO 0becrieyeHus:, yCIOBUN TPy Aa;

— mHanpaBinser paboTHukoB AXY Ha mnpodecCHOHaNbHYIO IOATOTOBKY,
NEPENOATrOTOBKY U MOBbIIIEHUE KBaU(DUKALINH;

— y4acTByeT B mnojbope u paccraHoBke KaapoB AXY, BHOCHT JHMPEKTOPY
TEXHUKyMa TPEJIOKEHHSI O MOOIMIPEHUH U HAJIO0KEHUH JMCLUILUIMHAPHBIX
B3bICKaHUI Ha paboTHUKOB AXY;

— OCYWIECTBJISIET KOHTPOJb HCIIOJHEHUs! MOJYMHEHHBIMA €My pabOTHHKaMH
CBOMX JOJDKHOCTHBIX 00S3aHHOCTE, COOMIONeHUS TPYI0BOM JUCIUILUIMHEI U
nestensHOCTH AXY B LienoMm.

1.6. B mnepwox orcyrcTBusi 3amecturens gupekropa no AXY ero
00513aHHOCTH UCIIOJIHSET 3aBEAYIONIUI X03HCTBEHHOM YacThiO UM Ha3HAYEHHbIN
NPUKA30M JUPEKTOpa Ipyroi pabOTHHK.

1.7. 3amecturens aupekropa no AXY umeer npaBo MOANKUCH JOKYMEHTOB,
HarnpassieMbix oT iMeHu AXY o Bonpocam, BXOJSIIUM B €€ KOMIIETEHIHIO.

1.8. AXY ocymecTBisieT CBOIO J€ATENbHOCTh BO B3aUMOJIEHCTBHH C
IPYTHMH CITy)kKOaMH U CTPYKTYPHBIMHU IOJIpa3/IcIeHUsIMU TEXHHKyMa, a TakkKe B
npejenax cBoel KOMIETEHIIMHA CO CTOPOHHUMH OpraHu3alusIMH.

2. OcuoBHbIe 3202y AXY

2.1. AJMHHHUCTPAaTMBHO-XO3SIMICTBEHHOE  oOOecne4YeHue  JesATeIbHOCTH
TEXHUKYMa: TEXHHYeCKoe OOCIy)XMBaHWE 3[aHUM, NMOMEIleHuH, 00opyaoBaHus
(cucteM OTOILUIEHMS, BOJOCHAOXEHHs, BEHTWISILUM, DJEKTpoceTed u T.1.),
IUJIAHUPOBaHWE, OpraHu3alusi W KOHTPOJb IPOBEAEHUS HX TEKyUHX M|
KallUTaJIbHBIX PEMOHTOB, CHaOXeHHe MeOenbro, XO3ANCTBEHHBIM HHBEHTapeM,
CpeJCTBaMU MEXaHHU3alMi MH)XXEHEPHOrO M YIIPaBJIEHYECKOro Tpy/a, OpraHu3anus
TPAHCIIOPTHOIO O0ECTeUeHus: U OXPaHBI.



2.2.  OpraHu3allMOHHO-METOAMYECKOe  PYKOBOJACTBO M KOHTPOJb
JIeATENILHOCTA  CTPYKTYPHBIX  TOJIpa3/ieJieHdii  TEXHWKymMa TII0  BONPOCam
X03MCTBEHHOI0 O0OCITY)KMBaHUS, PALIMOHAILHOIO MCIOJIb30BaHUS MaTepHaIbHbIX
1 (PMHAHCOBBIX PECYPCOB, COXPAHHOCTH COOCTBEHHOCTH TEXHUKyMa.

2.3. TloaroroBka M TpeJCTaBlI€HHE PYKOBOJACTBY HMH(POPMALUOHHO-
AHAIUTUYECKUX MaTepuajJioB O COCTOSHMM M TEpCreKTUBaX  pa3sBUTHs
XO3SMCTBEHHOrO oOecrieueHusl TEXHUKyMa, pa3paboTka INpeIoKeHHH 110
COBEPIIEHCTBOBAHMIO CIIyK0b1 AXY.

2.4. CoBepIIeHCTBOBAHME M BHEPEHHE HOBBIX METOJIOB pabOThl TEXHUKYMA,
B TOM 4YHCJe HA OCHOBE HCIOJIb30BAHUS COBPEMEHHBIX HH(OPMALMOHHBIX
TEXHOJIOTUH.

2.5. YyacTHe B TOATNOTOBKE M MCIIOJHEHWH YIPABIEHUYECKUX PpeIIeHHM
PYKOBOZCTBA IO BOMpPOCAM aIMHHHCTPATHBHO-XO3SHCTBEHHOTO OOecreyeHHs
NesTeJIbHOCTU TeXHUKYMa.

2.6. KouTtpomp B mpeienax CBOeH KOMIETEHIMH 3a COOJIOJeHHEM
CaHHTAPHO-TIPOTHBOSIUIEMUYECKOTO  PEXKHMa,  MPaBUJl  [POTHBONOKAPHOH
G€30MacHOCTH, HOPM TEXHUKM O€30MacHOCTH, CBOEBPEMEHHOE MPUHSATHE
HEe0OXOAMMBIX MEp TP BBISIBIEHHH (PaKTOB UX HAPYIICHHUS.

2.7. Benenue npeaycMOTPEHHOR AEMCTBYIOIIMMHA HOPMATUBHO-TIPABOBBIMHU
aKTaAMH COOTBETCTBYIOIIEH JOKYMEHTAllH, INPEJOCTaB/IeHHe B yCTAHOBJIEHHbIC
CPOKHM CTATMCTUYECKON 1 HHOU HH(bopMaLmy o aestenbHocTd AXY.

2.8. Pellenrie HHBIX 3a/1a4 B COOTBETCTBUH C LIEJIIMHU TEXHUKYMA.

3. OcuoBubie pynxuun AXY

3.1. IInanupoBaHue, OpraHu3alus M KOHTPOJIb aJAMHMHMCTPAaTHBHO-
X035 ACTBEHHOI0 o0ecneyeHus JAeaTeIbHOCTH TEXHUKYMA.

3.2. XossiicTBeHHOE OOCIy)XHBaHMEe U obecnedyeHHe HaAexXalero
COCTOSIHMST B COOTBETCTBHM C TIpaBHJIaMH ¥ HOPMaMH IPOU3BOJCTBEHHOM
CaHWTApHU M TPOTHBONOXKAPHON 3aIUUTHI 3[AHUH M MOMEIIEHH, B KOTOPBIX
pacroOKeHbl  MOJpa3JelieHus TEXHUKyMa, KOHTpOJb 33 HMCIPaBHOCTBIO
0Gopy1oBaHus (OCBEILEHNS], CHCTEM OTOTLICHHUS, BEHTUIISALIAU H JIP.).

3.3. YyacTHe B MHBEHTApM3allM¥ 3[aHuii, NoMelieHud, o0opyaoBaHus B
IEJISX KOHTPOJISL KX COXPAHHOCTH U TEXHUYECKOTO COCTOSIHUSL.

3.4. IInanupoBaHue TeKYLIUX ¥ KalUTaIbHBIX PEMOHTOB OCHOBHbBIX (GoHI0B
(31aHui, CHCTEM BOJOCHAOXKEHHS, BO3IYXONpPOBOJOB W JPYIruUX COOPYKEHH),
COCTaBJIEHHE CMET XO035AWCTBEHHBIX PACXO/IOB.

3.5. Opranu3anusi ¥ peMOHT TOMEIIEHNH, KOHTPOJIb KaueCTBA BBITOTHECHUS
PEMOHTHBIX paboT.

3.6. ObecnieyeHue MOApa3IeieHU TeXHUKyMa MeOesbio, X035HCTBEHHBIM
MHBEHTApeM, CPEACTBAMH MEXaHU3ALMH HHKEHEPHOTO ¥ yNpaBJIeH4Yeckoro Tpyaa,
KOHTPOJIb 32 MX PAlMOHAIBHBIM HMCIIOJIb30BaHHEM, COXPAHHOCTBIO, MPOBEICHHEM
CBOEBPEMEHHOI'0 PEMOHTA.

3.7. OdopmiieHHEe HEOOXOAUMBIX JOKYMEHTOB JUlsl 3aKJIIOUEHHUS JIOrOBOPOB
Ha MpoBeZieHre paboT U OKa3aHHe YCIyr CTOPOHHUMHU OpraHu3alusiMH.



3.8. [IlomyueHue ¥  XpaHeHHe  KaHLEIIPCKUX MPUHAJIEKHOCTEH,
XO3SHCTBEHHBIX MaTephajoB, OOOpPYIOBaHWs, WHBEHTaps, obecreueHue HMH
CTPYKTYPHBIX TO/(pa3/Jie/ieHUil TEXHUKYMa, y4eT WX pacXoJoBaHH:A U COCTABICHHE
yCTaHOBJIEHHOM OTYETHOCTH.

3.9. KoHTpo/b paljOHAIBHOIO PacXol0BaHMs MaTE€pHaloB U (UHAHCOBBIX
CPEJICTB, BbIEISIEMBIX JUIS X035 HCTBEHHbIX LeJen.

3.10. BmaroycTpoiicTBO, O3eleHeHue, yOopka TeppHTOPUH, MpasIHUTHOE
odopmiienre (acaaoB 31aHUI U TPOXOHBIX.

3.11. XossiictBeHHOe  OOCIy)XMBaHHE  IPOBOJAMMBIX COBEILlaHUM,
KoH(pepeHLU, CEMUHAPOB U APYTUX MEPOTIPHUATHMN.

3.12. OpraHusaiusi TpPaHCTIOPTHOTO obecneueHus AesTe/bHOCTH TeXHHKYMa.
[Ipy OTCYTCTBHHM HEOOXOAMMOrO COOCTBEHHOrO aBTOTPAHCIIOPTA, MOATOTOBKA
JIOTOBOPOB HA TPAHCIIOPTHOE 00CIy)KUBaHHE CTOPOHHUMH OPraHU3aALUAMHU.

3.13. B COOTBETCTBMM C JIEHCTBYIOIUMMH TpaBUjaMU W HOpMaTHBaMH
OpraHu3alysi OKCIUTyaTalldd M  CBOEBPEMEHHOTO pPEeMOHTa TEXHHYCCKOTO
obopynoBanus (MEKTPUUECKUX CeTel, CUCTEeM OTOIUICHHS, BEHTHIIALMN H T.1.),
OecnepeboiiHOE obecrieueHune 31aHUN " MOMEIIEHU  TEeXHUKyma
3NIEKTPOIHEpPruei, TEeIIoM, Tra3oM, BOJOW, KOHTPOJb 33 HX palHOHATBLHBIM
pacxo/ioBaHUEM.

3.14. Opranusanus 1 obecriedeHue NPoIyCKHOTO pexuMa.

3.15. OpraHu3aiusi 1 KOHTPOJb JESTENBHOCTH CKIAN0B aAMHHUCTPATUBHO-
XO3SIHCTBEHHOM CITyKOBI.

3.16. Tlpoenenue uH(POPMAIHOHHO-PA3bICHUTENLHOM pabotel cpeau
paGOTHHKOB TEXHHWKYMa, HAlpaBICHHOH Ha obecriedyeHre COXPaHHOCTH U
colepXaHuss B MCIPaBHOM COCTOSHHUH 3JaHUM, TOMEIIeHHH H HMMYLIECTBa
TEXHUKYMa, 6EepeKHOe OTHOLIEHHE K 000PY/J0BAHHIO U 9KOHOMHOE HCTIOJIL30BAHHE
MaTepHalibHbIX M JHEPreTHYeCKHX peCcypCoB (27IeKTPOdHEPruH, Teruia, BOJIbI,
KaHIEIAPCKUX IPUHAJIIEKHOCTEH, PACXOIHBIX MATEpUaANIOB 1 )

3.17. IlpoBeneHue NPOTUBONOXAPHBIX M TPOTHBOINHIEMHHYCCKHIX
MEpONPUATHH.

3.18. OcylecTBiieHye B Npeseiax CBOSH KOMIIETEHIHMH HHBIX byHKLMHA B
COOTBETCTBHH C LIEJISIMU U 3a/la4aMi TeXHUKyMa.

4. IIpaBa U OTBETCTBEHHOCTH

4.1. AXY umeer 1paBo:

~ mojiydyaTh MOCTYMAlONIMe B OPraHW3alMIO JOKyMEHTBl W MHBIC
uH(OPMALMOHHBIE MaTepHallbl M0 CBOEMY NMpoQUIIO IEATENHHOCTH JUls
O3HAKOMJIEHHS, CHCTEMATH3UPOBAHHOIO Yyd4era M MCIOJIb30BAHUA B
pabore;

_ 3anpamMBaTh M IOJNy4aTh OT JMPEKTOpa TEXHUKyMa M CTPYKTYPHBIX
mojpasfeneHuii  MHPOPMALMIO,  HEOOXOAUMYKO  JUIs  BBINONHEHHS
BO3JIOYKEHHBIX Ha TEXHUKYM 3aJ1a4 ¥ (QYyHKLHH;

— OCYIIECTBJISTH B MpejieNax CBOeH KOMIETEHIHH MPOBEPKY M
KOOPJIMHALIMIO JIEATEIbHOCTH CTPYKTYPHBIX nojipas/ieNIeHHi 1o BOIpocam



aJIMUHUCTPATHBHO-XO3SUCTBEHHOr0  ofecrieyeHus, O  pesyJbTarax
MIPOBEPOK JIOKJIIbIBATh PYKOBOJACTBY TEXHUKYMA;

BHOCHTh TMpPEAJIOKEHUSI 10 COBEPIIEHCTBOBAaHHIO (OPM U METOJOB
pabotbl AXY 1 TeXHUKYMa B LIEJIOM;

y4acTBOBaTh B MOJAOOpPe M PAcCTaHOBKE KaJpOB IO CBOEMY NPOQUIIIO
NEeSITeNIbHOCTH;

BHOCHTh TPEUIOXKEHHS PYKOBOJCTBY TEXHMKyMa [0 TIOBBIIIEHHUIO
KBATU(UKAIMY, [TOOIIPEHUIO U HAJOXKEHUIO B3BICKAHMH Ha pabOTHUKOB
AXY ¥ JIpyrux CTPYKTYpPHBIX NOJpa3AeIeHUN TEXHHUKyMa II0 CBOEMY
MPOQUITIO AEATENbHOCTH;

y4acTBOBaTh B  COBELIAHMSX INPU  PAaCCMOTPEHHHM  BOINPOCOB
X035MCTBEHHOTO 00ecrieyeHus JesTeIbHOCTH TEXHUKYMA.

4.2. 3amecturens gupekropa mno AXY HeceT NEPCOHAIBHYIO
OTBETCTBEHHOCTb 3a:

BBITIOJTHEHHE BO3IokeHHBIX Ha AXY ¢yHkuuit u 3anay;

opranmzaumio paborel AXY, cBoeBpeMEHHOE M KBaIM(DUIMPOBAHHOE
BBIMIOJTHEHWE TPUKA30B, PACIOPSHKEHUN, MOPYYEHHUH BBIIIECTOSINErO
PYKOBOJICTBA, AEHUCTBYIOIIAX HOPMATHBHO-IIPABOBBIX aKTOB IO CBOEMY
POGUITIO eI TeTbHOCTH;

paipoHanbHOoe M 3((eKTHBHOE  HUCNONB30BAHHE  MaTepPHANIBHBIX,
(UHAHCOBBIX U KaJPOBBIX PECYPCOB;

COCTOSIHME TpPYJOBOM M HCIOJHUTENbCKOW jaucuumiueel B AXY,
BBITIOJIHEHHUE €€ pabOTHUKAMH CBOUX (DYHKIIMOHAIBHBIX 0053aHHOCTEH;
coomonenne paborHukamu AXY npaBus BHYTPEHHEro pacrlopsika,

CaHUTAPHO-TTPOTUBOSIHIEMUYECKOTO pexxuma, MPOTUBOIIOKAPHOM
0e30MmacHOCTH TEXHUKH O€30MacHOCTH;
BeJICHUE JOKYMEHTaluy, npelyCMOTPEHHOM JEUCTBYIOLIMMHU

HOPMATHBHO-ITPABOBBIMU JOKYMEHTAMHU;
npefocTaBlIeHHe B yCTAHOBJIEHHOM nopsifike  JIOCTOBEPHOM
CTATHCTHYECKOM ¥ MHOM nH(opManuu o nesrenbHocTd AXY;

roroBHOCTh AXY k paboTe B yCIOBUSAX Ype3BbIYAMHBIX CUTYALHH.

COI'JTACOBAHO

[TpoTokoun 3acenanus
CoBera TexHHKyMa
or «_27 » mons_ 2018 r. Ne 6

[Tpencenarens Cosgra

A.A.HamuTokoB

{

A=


http://www.tcpdf.org

