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IMOJOXEHHE
o pa6oTe ¢ MePCOHAIbLHBIMH JAHHBIMH paboOTHHKOB
1. O0mHne MoI0KeHH

1.1. HacTosmee TIOJIOXEHHE SBJETCS JIOKAIBHBIM IMPAaBOBBIM  aKTOM MBY «JK
«MeTHopaTop», SIBISIOMUMCS OIEPaTOPOM NEPCOHATBHBIX NaHHBIX.

1.2. HacTosiee TONOKEHHE YCTAHABIMBAET MOPSIOK OCYIECTBICHHA ONEpauni ¢
TIepCOHATBHEIMU JaHHBEIMH COTPYXHHKOB IIPEANPHSTHA.

1.3. HacTosimee nonoxeHne pa3paboTaHo B LEIAX:

e pEriiaMeHTalliH TOpAaKa OCYIIECTBICHHS omepalliii ¢ THEPCOHATHHBIMH NaHHBIMH

COTPYIHHKOB IPEATPHATHS;

« obecrieyeHns TpeboBanuil 3akoHa Ne 152-O3 u MHEIX NPABOBBIX AKTOB, pEeryITHPYIOLIHX

HCIOB30BAaHAE NIEPCOHANIBHBIX JaHHBIX;

e YCTAaHOBJICHHS TpaB U 00S3aHHOCTEH COTPYIHHKOB MBY «JK «Menaoparop» B 9acTH

paboTBI C TEPCOHATLHBIMA NAHHEIMH;

e YCTAHOBJICHHS MEXQHH3MOB OTBETCTBEHHOCTH COTPYAHMKOB OpraHU3atHH 33 HapyIueHHe

JIOKQTBHBEIX HOPM, @ TAKXKe TIONOXEHHHA (elepaTbHOro, PerHOHAIBHOIO 1 MYHHIUTIATEHOTO

3aKOHOJIATE/ILCTRA, PETYTHPYIOIIHX HCIOIb30BAHIE MEPCOHATBHEIX TAHHBIX.

1.4. Hacrosimee NOJOXEHHE BCTYMaeT B CHIYy B MOMEHT €ro YTBEPXNICHHA OTACIBHBEIM
npukasoM mupexropa MBY «JIK «Memmoparop» # JeHcTByeT GecCpodHO 10 3aMEHBI HOBBIM
JIOKQJIGHBIM IIPABOBBIM aKTOM dHAJOTHYHOTO Ha3HATCHHA.

1.5. KoppexTHpOBKa HACTOSILIEro MONOXEHHA OCYMECTRICTCA OTHENbHBIMA MPHKa3aMH
JIMPEKTOpa OpraHu3aliH.

1.6. Bee cotpyanuku MBY «JIK «MenxopaTop» 03HaKaMITHBAIOTCS C HACTOSIIUM T10JI0XKEHHEM
B CMEIMATLHOM XXYypHale ydeTa Mo POCIIHCE.

1.7. OrpaHudYeHHe HECAHKIIMOHHPOBAHHOrO  JAOCTyma K MEPCOHANBHBIM  JaHHBIM
obecrieunsaetcs MBY «JIK «MenuopaTop» H CHHMAETCsl B MOMEHT HX 06e3TMYHBAHHUSA, & TAKKE
Mo WcTedeHHM 75 JeT WX XpaHeHHs, eclH MHOE He yCTAaHOBJICHO 3aKOHOM HIH pelIeHHEM
PYKOBOJICTB2 MPENPHSATH.

1.8. OcHOBHBIM MHDpPacTPYKTYpHEIM pecypcoM MBY «JIK «Menuopatop» AUid OCYIIECTBICHHS
omepauMii ¢  TEPCOHATBbHBIMH  JIAHHBIMH  ABJITIOTCH MH(DOPMALIHOHHBIE ~ CHCTEMBI,
NpeACTaBIIAOIIHE coboii:

e KOMIIEKCHl ABTOMATH3MPOBAaHHOH 0GpabOTKM MEPCOHATBHBIX IAHHBIX (T103BOJISAOIIHX
OCYLLECTBJIATh ONEpAIii C TMEPCOHAIBHBIMH JAHHBIMM B BHIC daitnos, DOCTYN K
KOTOpPEIM PETYIHPYETCS B COOTBETCTBHH C IMONONCHHIMH JIOKAJIGHBIX MMPABOBEIX AKTOB
npeanpusThs, GefepaibHbIX, PErHOHAIBHBIX 1 myHHurunatbHex HITA);

o JOKYMEHTALMIO Ha OYMaXHBIX HOCHTE/IAX (XOCTYTI K KOTOPBIM TaKXe OCYIIECTBISACTCA B

COOTBETCTBHHE C TTOJIOKCHHIMH JIOKAITBHBIX MPABOBBIX AKTOB M 3aKoHoJaTeNbCTBA PD).

2. KpuTepHH OTHeCEHHst HHPOPMALHH O paGoTHHKAX K MEPCOHATBHBIM AAHHBIM

9 1. HacTosilee TOJNOXEHHE YCTaHaBIMBAeT, HTO K TMEPCOHAIBHBIM JNaHHBEIM paboTHHKA
oTHOCSTCa JoOas wWHpopMauus O HEM, B TOM HHCIC ®. WM. 0., nara poxIEHHs, ajapec
pEruCTpaIii HIH TPOXKHBAHUL, ceMeiiHOE TIONIOKEHHE, 00pasoBaHHe, YPOBEHD IOXO0B.

2.3. JIoCTOBEpHOCTh TEPCOHAIBHEIX JaHHBIX pabotanko MBY  «[IK «Menuoparop»
OMpeNeNseTcsa UCXOAA U3 UX U3HAANBHOTO pa3sMelIeHHs B TAKMX TOKYMEHTAX KaK:



¢ TIACHOPT MM MHOW HCTOYHHK, YIOCTOBEPSIONIHH JIMYHOCTD pabOTHHUKA,
e TpYyXOBas KHHXKA (32 MCKIIOUCHHEM TEX Clydaes, Kornia 000 «JIuzuHr-C» SBNAETCS
JUISL COTPY/IHMKA TIEpBBIM paGoTojaresneM, MO yqacTByeT B BOCCTAHOBJICHUH YTEPAHHOH
TPYIAKHUKKH);
e CBH/ICTEJIECTBO MIEHCHOHHOTO CTPAXOBAHH;
e BOCHHBIN OWJIET ¥ MHBIC JOKYMEHTEI BOMHCKOTO y4eTa,
e nuruioM 06 oOpa3oBaHHH;
o cBHAETENLCTBO O HaHuMu MHH.
OTHeNBHBIM [TPHKA30M IHPEKTOpa OpraHu3alni MOTYT GBITH OTpEEIeHbl MHbIE HOKYMCHTEL,
KOTOpBIE PACCMATPHBAIOTCS KAK HOCHTEIIH I0CTOBEPHBIX TIEpPCOHATBHBIX J@HHBIX.
2.4. Ornen kagpoB MBY «JIK «Meniopatop» 006EeCIIeUnBAET TMPOBEPKY BHILIEIIEPEUHCIICHHBIX
JIOKYMEHTOB, CORCPXAIIMX NMEPCOHATBHBIC JAHHBIC COTPYIHHMKOB, Ha TIPEIMET TOLUTHHHOCTH, a
TaKoKe 0fecnedrBaeT pH He0OXOAUMOCTH X BPEMEHHOE XPaHEHHC B YCTaHOBJICHHOM IOPAZIKE.
3. Omepanuy ¢ NepcoHaJLHbIMU JaHHBIMH
3.1. Hacrosiiee MOJOXEHHE yCTaHABIHMBACT, HTO MBY «JIK «Menuoparop» OCYIECTBIACT
CJIeIYIOMIHE ONIEPAIiy € TIEPCOHABHBIMH JaHHBIMH paGOTHHKOB!
e TIOJYYEHHE,
e 00OpaboTka;
e TEpenaya;
e OJIOKUPOBAHHUE,
e XpaHEHHE,
e JIMKBHJALMS.
3.2. Tlox ToNMydeHHEM MNEPCOHANBHBIX NAHHBIX IOHUMAETCS TIOCIIEIOBATENBHOCTh ACHCTBHH,
CBS3AHHBIX C YCTAHOBJIEHHEM JIOCTOBCPHOCTH COOTBETCTBYIOIIMX [aHHBIX, @ TaKKe
pa3sMeIIeHNeM HX B HHPOPMalHOHHEX cucremax MBY «IK «Menropartop».
3.2. Tlon o6paboTKoil NEPCOHANBHBIX NAHHBIX [IOHAMAETCsl TIPOYTEHHE, KOPPEKTHPOBKA HIIH
JIOTIOJIHEHHE COOTBETCTBYIOMMX NAHHBIX, COBEpIIAEMBIE YTIOIHOMOYCHHBIM JIATIOM MBY «JIK
«MemnropaTop.
3.3. Tlon mepenadeii MepCOHANBHBIX JaHHBIX OHMMAETCS OIeparys:
e TIO aJpecHOMY Pa3sMEIUCHHIO COOTBETCTBYIOIIMX NAHHBIX HA HOCHTEILAX H cepeepax,
JOCTYI K KOTOPHIM HMEIOT COTPYARMKH MBY «IK «Memoparop» MO0 TPEThH JHMLA;
e TIO Ppa3MEINEHHMIO TEPCOHANBHBIX JAHHBIX B HMCTOUHMKAX BHYTPHKOPIIOPaTHBHOTO
IOKYMEHTO00O0pOTa,;
e 110 ONYOIMKOBAHHMIO B MHTEPECaX NPEANPUITHA TIEpCOHANTEHBIX IAHHBIX O pabOTHHKE B
CMM unu Ha cepBepax HHTEPHETa B COOTBETCTBHH C HOpMaMH 3aKOHOJATENBCTBA.
3.4. Tlom G6IOKMpOBAaHHMEM IEPCOHATBHBIX HAHHBIX [IOHMMAETCS BPEMEHHBIH 3anpeT Ha
OCYLIECTBIEHAE KaKMX-ITHOO0 olepallil ¢ TMEPCOHANBHBIMA NAHHBIMH, KOTOpBIE HAXOMATCHA B
uHQOPMAIMOHHBIX CHCTEMaX TPCANPHATHS, B cyyasix, ITpeRyCMOTPECHHBIX TIOJIOXKEHHAMH
noKanpHBIX npaBoBbix akTos MBY «JIK «MenropaTop» ¥ 3aKOHOATCIIBCTBA PQ.
3.5. Ilom xpaHeHHeM TIEPCOHAJIBHBIX IAHHBIX ITOHHMAETCs COBOKYITHOCTB onepauui,
HANpaBJEHHBIX Ha OOECMEUCHUE UEIOCTHOCTH COOTBETCTBYIOIIMX JAHHBIX TOCPEICTBOM HX
pasMelIeHns B uH(OPMALIMOHHBIX CHCTEMAaX MBY «JIK «MemnopaTop.
3 6. Ilom JNMKBHAAUMEH TNEPCOHATBHBIX JAHHBIX [IOHMMaeTcsl olepanus T0 H3BATHIO
COOTBETCTBYIOIIUX JAAHHBIX U3 MH(DOPMALMOHHBIX cicreM MBY «JIK «MenuopaTop», a Takoke
oBecreueHHIO HEBO3MOXKHOCTH HX BOCCTAHOBJICHHA.
4. Tlopsg0K OCYICCTB/ICHHSI onepaluil ¢ epCOHAILHBIMH AAHHBIMMU
4.1. TlonyyeHne MEPCOHATBHBIX JaHHBIX (HOKyMEHTOB, Ha KOTOPBIX OHH 3adMKCHPOBAHBI)
OCYLLECTBIACTCS HEIOoCPEACTBEHHO OT COTPYAHHKA MBY «JIK «MenuopaTtopy. B cnyyae eclH
MpeJioCTaB/ICHAe COOTBETCTBYIOMIHX JAHHBIX BO3MOXKHO TOJIBKO OT TPETBHX JIHL, TO COTPYIHHK
JIOJDKEH JaTh THCHMEHHOE COTTIache Ha 3TO.
4.2, TIpeanpusTHe HE UMEET TNpasa TpeGoBaTh K TMOJNy4aTh NEPCOHATLHEIC IaHHBIE COTPYIHUKA,
OTpaAIOLME JIAYHBIE ACTICKTBI €T0 JM3HH, PEJMTHO3HBIE, MOJINTHHCCKHUE, gunocodekue
B3CTIAMBL.



4.3. ObpaboTka MepPCOHANBHBIX NAHHBIX COTPYIHMKA MOYKET OCYLIECTBIATHCS TOJNBKO C €r0
MICBMEHHOTO COTMIACHS! 38 HCKIIOUEHHEM TEX CITyUaeB, uTo MpeycMoTpeHsl o 1. 2—11 1. 1 er.
6 3axoHa «O MEPCOHANBHBIX AAHHBIXY 0T 27.07.2006 Ne 152-D3.
4.4. Tlepemava NepcOHANBHBLIX JIAHHBIX COTPY/IHMKA OCYIIECTBISIETCS € YHETOM crietupuKu
KOHKPETHOH MH(POPMALMOHHON CHCTEMBI.
44.1. Ecmn wenombsyercst wm@posas MC (npejpnasnaucHHas Juisd aBTOMATH3MPOBAHHOM
00paboTKH NMEPCOHANBHBIX JAHHBIX), TO Ticpejiaua JIaHHbIX OCYIIECTBIAETCSA MO 3aMILEHHBIM
KaHATAM CBS3M, @ TAIOKE NPU 3aeiicTBOBAHNK CPEJICTB KPUTITO3AIIHUTEI.
4.42. Ecnmn wucnonssyeress MC ma ocHose GyMmacHbix HOCHTENCH, TO repe/atda JIAHHBIX
OCYIIECTBISIETCS  OCPEACTBOM [ICPCMCIICHHSI  HJIM  KOTIMPOBAHUSA  COJICPAUMOTO JIAHHBIX
HOCHTENEN NPH YYaCTHH COTPYMHUKOB TPEMIPUSITHS, UMEIOMIMX JOCTYIT K COOTBETCTBYIOUIEH
JIC, KOTOPBIil YCTAHABIMBACTCH OTACIBHBIM JIOKAILHBIM MPABOBBIM AKTOM.
4.5. BnoxkupoBaHHe MEPCOHANBHBIX JaHHBIX Ha TIPEANPHATHH OCYIIECTBACTCA C YIETOM
cnenuukn KoHKpetHO# MC.
4.5.1. Ecom wucrnomssyercss mudposas KMC, 1o OnokupoBaHHE JIAHHBEIX OCYIIECTBIIAETCA
TIOCPECTBOM 3aKPBITHS J0CTyna K dainam mpH 3a7IeicTBOBAaHUHM CPEICTB KPHIITO3AIMTEL.
4.5.2. Ecm ncnmonbsyercs VIC Ha ocHOBE OyMaXcHBIX HocHuTeNeH, TO OJIOKHPOBaHME [AaHHBIX
OCYIIECTBIISIETCS TIOCPEACTBOM 3aKPHITHS JOCTYNA K cooTsercTByIomel MC s onpefeeHHbIX
TPYTIN COTPYAHHKOB.
4.6. XpaHeHHe TEPCOHANBHBIX JAHHBIX OCYMIECTBIACTCS C yueToM CcrenrubHKH KOHKpETHOH
UC.
4.6.1. Ecrm ucrions3yeres nudposas MC, To XpaHEeHHE JaHHBIX ocymectsisercs Ha [IK oTaena
xampos MBY «JIK «Mennopatopy.
4.6.2. Benn wmcrnomssyercs MC Ha OCHOBE OYMaXKHBIX HOCHTENEeH, TO XpaHCHHWE IaHHBIX
OCYIIECTBIISIETCS B pXHBE OTAENA KalpOB.
4.7. JTMKBHALAS TTEPCOHATBHBIX JAHHBIX OCYIIECTBIACTCH C yueToM CreuHbHKA KOHKPETHOH
HC.
47.1. Eciu wucmombsyercs Iwpposasd WUC, TO JMKBAJALHMA JaHHBIX OCYIICCTBIACTCH
MOCPENCTBOM UX YJAIEHHs C TIK oTnena kagpos MBY «JIK «MennopaTop».
4.72. Ecmu mcnonssyercs MC Ha OCHOBE GYMaXHBIX HOCHTENEH, TO JIHKBANALMA JAHHBIX
OCYIIECTBIISETCS TIOCPENCTBOM YHHHUTONCHHA COOTBETCTBYIOIIMX HOCHTENEH ¢ MOMOMIBIO
CIENUATBHEIX TEXHHYECKHX CPEJICTB.
5. Opranu3anus JOCTYNA K MEPCOHATLHBLIM JaHHEBIM
5.1. JlocTyn K IMEepCOHANBHBIM JAHHBIM COTPYIHHKOB MBY «JIK «Menmnoparop», HE
TpeOyIOHH MOATBEPXKNCHASL 1 HC MOZUIEKAIIMI OrpaHHICHHIO, HMCIOT:
e JIAPEKTOP OpPraHH3alliy,
¢ COTPYAHHMKH OT/IENa KaJPOB OpraHH3aliH;
o  COTPYIOHMKH, IPEIOCTABUBIINE OPraHH3aLHMH CBOH TIEPCOHATBHBIE TAHHBIC,
«  PYKOBOJWMTENH OT/IEJIOB 9KOHOMUHYECKOH 6e30MacHOCTH, BHYTPEHHETO KOHTPOJIA.
5.2. JlocTyn K MepcOHAILHBIM JaHHBIM COTPYAHHKOB MBY «JIK «Meanoparop» Il HHBIX JIHIL
MOYKET BBITh Pa3pelieH TONBKO OTAENBHBIM PACIIOPHKEHUEM JHPEKTOPA.
6. O053aHHOCTH COTPYAHHKOB, HMCIOIIHX A0CTYI K NEPCOHAILHBIM JAHHBIM
6.1. Corpymankn MBY «JIK «Menmopatop» # Ipyrue LA, HMEIOLHe JOCTYN K
epCOHAIBbHBIM IaHHBIM, 06A3aHbI:
e OCYIIECTBJSATH ONEPALMK C MEPCOHAIBHBIMH JIAHHBIMH  TIPH cOOJIIOICHHH HODM,
YCTAHOBJIEHHBIX HACTOSILUMM TIOJIOXKCHHEM, @ TaKiKe (heflepaTBHEIX, PErHOHANBHBIX H
mysuruananbHeix HITA;
« nHQOPMUpPOBATH  AMPEKTOpPA OPraHM3aUMH O HEWTAaTHBIX CHTyalusX, CBSI3aHHBIX C
OTepaLsIMH C NIEPCOHAIbHBIMH IaHHBIMH;
« obecneunBaTh KOH(PHIEHIMAIEHOCTE OTIEpaliii ¢ TePCOHANBHBIMU JJAHHBIMHU,
e+  0GECNEUMBATS COXPAHHOCTH M HEM3MEHHOCTb MEPCOHABHEIX NAHHBIX B CIyHac, CCIH
BRITIOJIHsIEMAst 3a/1a4a He NpeArnoaraeT HX KOPPEeKTHPOBKY HIIH JIOTIOTHEHH.
7. TIpaBa paGOTHMKOB B YaCTH OCYUICCTBJIEHHs ONepalii ¢ NepcoHaIbHBIMA TaHHBIMH



7.1. Pabotuxk MBY
‘ «IK «Memiopa
iy
JIAHHEIE, IMEET TPaEo: PaToOp», TEpelaBIIMi NpeANpUATHIO CBOH TEPCOHATBHEIC

Ha TIONMy4YeHHe pnoc
TyIla K COOTBETCTB
0 YIOIMM JAaHHBIM B JII000M MOMEHT
.CYU.[E:CTBJIGHHSI HEOOXOMMBIX Orepaluii ¢ HUMK: MEHT BT
H

Ha OecmatHoe T
oiyueHne konwit (ai i
JIOB WM 6
iy 1 YM@KHBIX HOCHUTENEH, COAeprKalnx

* TpeboBaTe .
OT OpraHM3auMK JIOTOJIHUTENbHON —06paboTky, OJIOKMpOBaHMS WK

JTHKBH ALY
NALAH TEPCOHANBHBIX NAHHBIX, CCIIM ONEPalMM C HUMH TPOTHBOPEYAT HHTEpecaM

paboTHHUKA, OCYIIECTBISIO
TCSI HC3aKOHHO, a TaloKe B cliydyae, eCl/ii NepCOHAJIBHBIC b
I
HENOCTOBEPHBI; ’ i P S

* TJI0J
OJIydJaThb OT OpraHH3anmHHu HH(])OpMaLlHIO 0 JIMLAX, HMCIOIIUX AOCTYII K NMEPCOHAIBHBIM

JAHHBIM, a TAKXE O CTaTHCTHKE 0OpamieHnit K epcoHaIbHBIM JJAHHLIM C X CTOPOHEI,
» momydatb oT MBY «JIK «Menuoparop» uH(OPMALKIO O JOTONHUTENbHOH 06paboTke,
OIIOKMPOBAHHWH WIM IMKBHIALHH IEPCOHANIBHBIX JAHHBIX, OCYIICCTBIICHHBIX 110 HHHIIHATHBE
TMPEATIPHUATHA.
7.2. Pabotuuku MBY «JIK «Mennoparopy», MMEIOMIME HOCTYN K MEPCOHAIBHBIM IaHHBIM
COTPYIHHKOB IPEOMPHATHS, HMEIOT IIPaBO:
e Ha NMpHOOpeTeHHe MONHOMOYMH, HEOOXONUMEBIX B HEJAX OCYMICCTBICHAA omnepauui ¢
TIEpCOHAJIBHBIMY TaHHBIMH;
e HA NOJNYYEHHE KOHCYILTALMOHHOM IIOUIEPXKKH CO CTOPOHBI PYKOBOACTBA H ApYTHX
KOMIIETEHTHEIX COTPYIHHKOB B 4YacTH OCYIIECTBIICHHA omepauuit € NEPCOHATBHBIMH
JIaHHBIMH;
e Ha OTHady pACTOpSIKEHHI M HApaBleHHe NPEANHCAHUH COTPYIHHMKAM, [epeaatomuM
IepCOHATBHBIME JaHHBIC OpraHH3alluH, CBS3aHHBIX C He0OXOIAMOCTBIO0 NPEI0CTaBICHHAA
TOTIONHATENBHOH MM yTOYHsIOMEH WHHpOpMauuK B LEIIX obecriedeHHsT KOPPEKTHOTO
OCYIIECTBJICHHS OTeparuii ¢ IePCOHATBHBMU JAHHBMHU.
8. OTBEeTCTBEHHOCTH COTPYAHHKOB 33 HAPYIICHHSI NPABAJ 0CYMECTBICHH: OnepamHH ¢
HepCOHANLHBIMM JAHHBIMH
8.1. Corpymruxu MBY «JIK «MenuopaTop» IpH OCYIIECTBICHUH omepanuii ¢ NepCOHATPHBIMH
JaHHBIMH HECYT aIMUHACTPATHBHYIO, TPAKIAHCKO-TIPABOBYIO, YrONOBHYIO OTBETCTBEHHOCTH 33
HapyIIeHHs TPaBHj OCYIIECTBICHNA ollepalliiii ¢ MEePCOHATBHBIMA JTaHHBIMH, yCTaHOBICHHBIX
HACTOSIMM  IOJOXEHHWeM, a TaKKe HOpMaMi denepanbHOTO, PCTHOHANBHOTO  H
MYHHLMIATHOTO 3aKOHOATE/IBCTEA PO.
8.2. [IpaBOBEIE MOCIEACTBHA HapyIUeHHH MPaBHJI OCYINECTBICHHA onepanHuii ¢ MepCOHATBHBIMH
JAHHBIMH OTIPEJENISIOTCA HCXONA M3 JIOKATBHBIX HopM MBY «[IK «Menuopatop», a TaroKe
oNIoKeHHi 3aKkoHonarenscTpa PO.



