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COAEP/KAHUE

[TactiopT paboyei mporpaMMbl MPOU3BOACTBEHHON PAKTHKHI 4
(o poduITI0 CEIUaIbHOCTH )

Pe3ynbpTatel OCBOGHMS MPOU3BOJCTBEHHOW IPAKTUKU (mo mnpoduiio | 6
CIEINAIbHOCTH)

CrpykTypa W colep)KaHHe NPOM3BOJICTBEHHOM MNpakTuku (1Mo mpoduiro | 7
CIIEIIUATILHOCTH )

VYenoBuss peanM3aldyd  NIPOM3BOJCTBEHHON IPAKTUKHU (mo mpodumo | 12
CHEIHAIbHOCTH)

KoHTposb u o1ieHKa pe3ynbTaToB OCBOSHUS MPOU3BOICTBEHHOM MpakTHKU (110 | 16

PO UITIO CIIEITUATBHOCTH )




1. IHacmopt pa6oueii nporpaMMbl NPOU3BOACTBEHHON NPAKTHKHU
(1o nmpo¢uIII0 cNennaJIbLHOCTH)

11  O6aacTh NpuMeHEHHUsI POTPAMMbI

Pabouas mporpamma MpoW3BOJCTBEHHOW MPAKTUKH (IO MPO(UII0 CIENUAIBHOCTH) TIO
I[IM.01 OpraHu3anuoHHO- TEXHUYECKOe oOecreueHue paboThl CYAOB SBISETCS YacThiO
IIPOTrpaMMBbl TIOJTOTOBKH CIIEIIHATIMCTOB CpeHero 3BeHa 1o cnenuaibHoctu CI1O B cooTBeTCTBUM
¢ ®I'OC CIIO 40.02.08 IIpaBo u cynedbHoe arMuHHCTprpoBaHue (0a30Basi MOArOTOBKA) B YAaCTH
OCBOCHHUS OCHOBHBIX BUIOB MpodeccuonanbHoil aesreasuoctu (BIT):

1.Opeanuzayuonno — mexuuueckoe obecneyeHue pabomuvl cy008 U COOTBETCTBYIOLIMX
npodeccuoHanbHbIX KoMierenuui (I11K):

IIK 1.1. OcymectBasaTh paboTy C 3asABICHHUIMH, KaI00AaMH U HHBIMU OOpaICHUSIMH
rpak[aH U OpraHU3aIii, BECTU IIPUEM ITOCETUTENICH B Cy/IE.

[IK 1.2. Tlognep>kxuBath B aKTyaJIbHOM COCTOSIHUU 0a3bl HOPMATUBHBIX MPABOBBIX aKTOB U
CyJ1IeOHON IPAKTHUKHU.

IIK 1.3. O6ecnieunBath pabOTy OPITEXHUKU M KOMIBIOTEPHONH TEXHUKH, KOMITBIOTEPHBIX
ceTel W MporpaMMHOro oOecrnedyeHus CyA0B, CaWTOB CyJOB B HH(OPMAaLHOHHO-
TeJeKOMMYHUKalMoHHOU ceTH "UnTepuer" (nanee - cetb MHTEpHET).

IIK 1.4. OGecrnieunBath paboOTy apxuBa Cy/a.

IIK 1.5. OcymiecTBnsaTh BeA€HUE CYJEOHON CTaTUCTUKUA Ha OyMa)KHBIX HOCUTENSIX U B
AJIEKTPOHHOM BHJIE.

2. Opeanuzayusi u obecneuenue cy0ebHO020 0elonpou3eo0cmed N COOTBETCTBYIOIIUX
npodeccuoHanbHbIX KomrereHuui(11K):

I[NIK 2.1. OcymecTBiATh TpPUEM, PETHCTPALHNIO, YY€T M XpaHEHHE CYACOHBIX e,
BEIIECTBEHHBIX JIOKA3aTEIbCTB U JIOKYMEHTOB.

[IK 2.2. OcymecTBasTs 0opMIICHHE /1], HA3HAYCHHBIX K CYJIeOHOMY pa30oHpaTeIbCTBY.

[IK 2.3. Ocy1iecTBisTh W3BEIICHUE JIHII, YIACTBYIONIUX B CyJIeOHOM pa30UpaTeIbCTBe,
MIPOU3BO/IUTH PACCHUIKY U BPyUEHHUE Cy/1eOHBIX JOKYMEHTOB U U3BEIIECHUI.

I[IK 2.4, OcymecTBiiarTh perucTpaluilo, yYeT | TEeXHHYeckoe oQopMIeHHe
UCTIOJTHUTENBHBIX JIOKYMEHTOB IO CyJICOHBIM JeNIaM.

1.2 Mecto mnpouM3BOACTBEHHOII MNpakTHKH (MO0 NpPoPGuI0 CHenuaabHOCTH) B
CTPYKTYpe NpodecCHOHATBLHOI0 MO

[IpousBojacTBeHHass  mpakTuka (MO  Hpo(UI0  CHEUMATBbHOCTH)  BXOJIUT B
npodeccuoHanbublii Moaynbs [IM.01 OpraHu3annoHHO- TeXHHUYECKOoe obOecreueHue paldoThI
CyJOB W TIPOBOAMUTCS IIOCIIE€  3aBEpUIEHHs  Ipolecca  OCBOEHUS  OOYYaroIUMUCS
npo¢eCcCHOHATBLHBIX KOMIIETEHIINH B paMKax JaHHOTO mpodeccuonambHoro moayss. [111.01.01.

1.3 Hean 1 3axa4u NPOU3BOJACTBEHHOM MPAKTUKH (110 TPOPHIIIO CHEIMATBLHOCTH)

[IpousBosacTBeHHAass mpakTUka (M0 MNpoQWI0 CHEUUANbHOCTH) HAIpaBieHAa Ha
dhopmupoBanue y oOydaromerocs o0mux u mpoecCHOHATBHBIX KOMITIETCHIINH, TTPUOOPETCHHE
MPaKTUYECKOIO OIbITa M peanusyercs B paMkax mnpodeccuoHanbHoro moxayis I[1IM.O1
OpraHu3annoHHO- TEXHUYECKOe o0ecrieueHre paboThl CyI0B JUIs MOCTIEYIOIIEro OCBOCHUS UMH
o0mux W TpodecCHOHATBHBIX KOMIETSHIIMH 10 W30paHHOW crenuaabHOCTH. C  1ebio
yriyOseHus 3HaHUH U OBJIaJICHUS YKa3aHHBIM BUIOM IPO(EeCCHOHATILHON eI TEIbHOCTH U



COOTBCTCTBYIOIINUMU HpO(l)CCCI/IOHaJIBHBIMI/I KOMIICTCHIIUAMU OGy‘-IaIOH_II/IeC}I B pC3YJIbTATC
MIPOXOXKICHHSI TIPOU3BOJICTBEHHOM MPAKTHKH (TI0 MPO(UITIO CIIEIUATBHOCTH ) JOJDKHBI
AMeTh MPAKTHYECKHIl ONbIT:
— M0 OCYUIECTBJIICHUIO IMOJHOMOYMH COOTBETCTBYIOLIEr0 pabOTHHKA ammapara cyna B
COOTBETCTBHH C €T0 JTOJDKHOCTHBIM PETrIIaMEHTOM;
yMeThb:
— MOJIb30BAaTbCd HOPMATHBHO-MCTOAWYCCKUMHU NOKYMCHTAMH II0 ACIIOIIPOU3BOACTBY B
Cyne;
— BECTH paboTy C JOKYMEHTaMHu (pEerucTpaiusi, KOHTPOJIb HCIIOJHEHHS, CIIPAaBOYHO-
nHpopmanroHHas pabora);
— COCTaBJIATH U OPOPMIIATE HOMEHKJIATYPY JIEN B CyJIE;
— (opMupoBaTh Jiena Ha CTAAUU MPUHSITUS U HA3HAUCHHS K CyJIe0HOMY PacCMOTPEHUIO U
MOCJIe UX PACCMOTPCHUS;
— COCTaBJAAThb, PCAAKTHUPOBATH U O(l)OpMJI?[TI) OpraHru3allMOHHO-PACTIOPAANUTCIIBHBIC
JOKYMCHTHI,
— oO0pamarhk K UCIIOJIHEHUIO TPUTOBOPBI, PEIICHUS, ONPEICIICHIS U IOCTAHOBJICHUS CY/1a;
— HCIIOJIb30BaTh I/IH(l)OpMaIII/IOHHI)IC TCXHOJIOTUH ITPU JOKYMCHTUPOBAHWU U OpraHu3alluin
paboThI ¢ TOKyMEHTaMH,
— OCYIIECTBJIATH MEPBUYHBIA YUYET CTATUCTUYECKON MH(OpMAIMH B CyJie Ha OyMakKHOM
HOCHTEJIC M B DJICKTPOHHOM BH/IC;
— OCYIIECTBJIATH (OPMHUPOBAHKE JAHHBIX ONIEPATUBHON OTYETHOCTH;
— OCYILECTBIIATH CIIPABOYHYIO PA0OTY 10 yUYETy Cy1eOHOM MPaKTHKH B CY/IC;
— OCYIICCTBJIATh ~ OCHOBHBIC  MEpONPUATHS  HANpPaBICHHUS  OPraHU3AIMOHHOTO
obecriedeHus AesITeIbHOCTH Cy1a;
3HATh:
— HOPMATUBHO-METOAUYCCKHUEC MOOKYMCHTBHI 11O OOKYMCHTAllMOHHOMY 00€eCIIEYEeHUTO
paboThI cyna;
— KJacCU(UKAIUIO CITYKEOHBIX JOKYMEHTOB M TpeOOBaHUS K HMUM B COOTBETCTBUH C
I'OCT;
— KOMIIBIOTCPHYIO TCXHUKY U COBPEMCHHBIC I/IH(l)OpMaIII/IOHHBIC TEXHOJIOI'UH,
— OCHOBBI OXPaHbl TPY/Jla U TEXHUKU OE30MaCHOCTH.

1.4 KoauvecTBO 4aCOB HA OCBOeHMe padoyeil MPON3BOACTBEHHOI NMPAKTHKH (110
npopuJII0 CenuaJIbLHOCTH)

HaumenoBanue Moays KonuuectBo ®dopma npoBeIeHus
4acoB
I1I1.01.01ITpon3BoaAcTBEHHAsT PaKTUKa (IO 72 [IpousBoacTBeHHas
IpoGIITO CIENNUATBHOCTH) MpakTUKa (1o mpoduTto
MJIK.01.01 CynebHoe 1enonpon3BOACTBO 18 CIEIUATLHOCTH )
M/K.01.02 OGecriedueHne paccMOTPEHHS 18

CyJbEH YTOJOBHBIX, TPAXKIAHCKUX I U I
00 aIMUHHCTPATUBHBIX

MJIK.01.03 Opranuzanus 1 OCyIIECTBICHHE 18
KOAU(pHUKAMU 3aKOHOJATENbCTBA B CY/I€

MJZIK.01.04  OcobeHHOCTH  OpraHu3aluu 18
TEXHHYECKOT'O0 OO0ECIEUYEeHHUsT JIEITENHHOCTH

cyaen

BCEI'O: 72




[TpousBoacTBeHHAs MpakTHKA (M0 MPO(UIIO CHEIHMATBHOCTH) SBIISAETCS 3aBEPILAOIIUIM
3TANOM OCBOEHHS IPO(ECCHOHATBHOIO0 MOIYJIA IO BUY IPO(eCCHOHATbHON JeATEIbHOCTH.

IIpome:xxyTouHasi aTTecTamusi MO IPOM3BOJACTBEHHOM TNpakTHKe (MO MPOQIIIIO
CMELUANTBHOCTH) TMPOBOAUTCS B (hopMe KOMILIEKCHOTO au(p(HEepeHIIMpOBaHHOTO 3aueTa IpH
YCJIOBUH TTOJIOKHUTEIBHOTO aTTECTAIIMOHHOTO JINCTA TI0 NMPAKTUKE PYKOBOIUTEIECH MPAKTHKH OT
OpraHM3aly U 00pa30BaTEIbHOTO YUPEXKICHHUS 00 YpOBHE OCBOEHHS IMPO(EeCcCHOHAIbHBIX
KOMITETCHIIM; HAJIMYUS TIOJIOKUTEIBHOW XapaKTePUCTHKH OPraHU3alMy Ha 00ydaromerocs mo
OCBOCHHIO OOLIMX KOMIIETEHIMH B TMEPUOA MPOXOXKJICHHUS TMPAKTHUKH; TOJIHOTHI H
CBOEBPEMEHHOCTH HPE/ICTABICHUS THEBHUKA ITPAKTUKU U OTYETA O NMPAKTUKE B COOTBETCTBHUH C
3aJJaHMEM Ha MPAKTUKY.



2 Pe3yabTaThl 0CBOEHUS MPOU3BOICTBEHHON MPAKTUKH (110
NPoPWI0 CrenuaaIbHOCTH)

Pe3ynbraTtoM OCBOCHHSI MpOM3BOICTBEHHOW MNpakTUKK (10 MPOPUIIO CHEIUATBHOCTH)
I[IM.01 Opranu3anuoHHO- TEXHHYECKOEe oOecredeHrne paboThl CYAOB SIBISICTCS OBIIAJCHHE
oOyvaronumucs BuaoM TmpodeccuonanbHor aestensHocTH (BIIHA) 1. Opeanusayuonmo-
mexHuueckoe obecneuenue pabomuvl cyoos, 2. Opeanuszayus u odecneueHue cy0eOHO20
denonpouszeoocmaa, B ToM unciie npodeccruonanbubiMu (I1K) kommereHmsmu:

Kon ‘ HaumeHOBaHHe KOMIIETEHIIMHU

IIpodeccnonanbHbIe KOMIIETEHUH
[IK 1.1. |OcymecTBiarh paboTy C 3asBICHUSIMH, KaT100aMU U HHBIMU OOpaIIeHUSIMH
rpaXkaaH U OpraHU3alMii, BECTH IIPUEM ITIOCETUTENEH B CyIE.
[IK1.2. |[lonnepuBaTh B aKTyaJlbHOM COCTOSIHUU 0a3bl HOPMATHUBHBIX MPABOBBIX AKTOB U
Cy/1IeOHOU MPAKTHKHU.
[IK 1.3. |Ob6ecneunBaTh pabOTy OPIrTEXHUKHU U KOMIIBIOTEPHON TEXHUKHU, KOMITBIOTEPHBIX
CeTel U MPOrpaMMHOro 00ecreueHus CyJ10B, CAiTOB CyZ0B B HH()OPMALIMOHHO-
TeleKoMMyHUKalnoHHou cetn "Murtepuer” (nanee - cetb MHTEpHET).
[IK 1.4. |O6ecneunBaTh paboOTy apXxuBa CyJa.
[IK 1.5. |OcyuiecTBiaTh BeJieHUE CyAeOHOI CTaTUCTUKU Ha OYMa)KHBIX HOCUTEISIX U B
3IIEKTPOHHOM BUJIE.
[IK 2.1. |OcymecTBisTh IpUeM, PETUCTPALINIO, YUET U XpaHEHHUE CyICOHBIX JIe,
BEIIECTBEHHBIX JJOKA3aTENbCTB U JOKYMEHTOB.
[IK 2.2.  |OcymiecTBiATh 0pOPMIICHHE JeJT, HA3HAYCHHBIX K CyJIcOHOMY Pa30HpaTeIIbCTBY.
[1IK 2.3.  |OcymiecTBIATh U3BEIICHUE JIUII, YIACTBYIOIIUX B Cy/ICOHOM pa3OupaTenbCTRe,
IIPOU3BOJUTH PACCHUIKY U BpYUEHHE Cy/IeOHBIX TOKYMEHTOB U U3BEIICHUN.
[IK 2.4. |OcymiecTBIATh PErHCTPALNIO, YUET U TEXHUIECKOE OPOpPMIICHHE
UCIIOJTHUTEINIbHBIX JJOKYMEHTOB I10 CYZ€OHBIM JIeJIaM.




3 CrTpyKTypa u cojepKaHue NMPOU3BOACTBEHHON NMPAKTUKH (10 MPOPUII0 CeNHATLHOCTH)

3.1 TemaTHuyecKHuii MJIaH NPOU3BOACTBEHHOH NMPaKkTHKH (10 MPOQUIIO CIeNNATbHOCTH)

Kon HaumenoBanue KoaunuecTBO Buabi patot HauMmenoBanue teM KoanugectBoO
npogeccnoHaIbLHBIX pa3iesioB yueoHoii 4acos, Y4eOHOI MPAKTHKH 4YacoB 1o
KOMIIeTeH il NPaKTHKHU BCEro TeMam
npogeccuoHaILHOTO
MOYJIAA
1 2 3 4 5 6
IIK1.1-1.5, I111.01.01 72 9aca X X X
[IK2.1-24. IIpousBoacTBeHHast
NpaKTHKa (1o
npopuIo
CHenuaaIbHOCTH), 2
HEeCIH
B ToMm umcne: X X X X
K 1.1 M/K. 01.01 Cynednoe 18 O3nakominenue ¢ Uuctpykuueii no | Beegenue 2
IIK 1.2 AeJIONPON3BOACTBO Cy/1IeOHOMY JI€JIOTIPOU3BOJICTBY B
IIK 1.3 paliOHHOM CyJe€.
[IK 1.4 AHanu3 UHCTPYKLIUU o | Tema 1.1. OGmue 4
[IK 1.5 cyne6HOMY MOJIOKEHUS U PYKOBOJICTBO
[IK 2.1 JIEJIOTIPOU3BOJICTBY B PallOHHOM | OpTraHM3aluen cy1e0HOTO
IIK 2.2 cyne u JIeJI0NPOU3BO/ICTBA
[K 2.3 ee 3HaueHue.
[IK 2.4 AHanu3 oCcyIecTBICHUS Tema 1.2. Peructpanus u 4

MEPBUYHOTO yUeTa
CTaTUCTHYECKOW UH(POPMAIIUH B
cyJie Ha OyMa)KHOM HOCHUTEJIC U B
SIIEKTPOHHOM BHJIE.
PaccmotpeTs Bxoasmui
JOKYMEHT (03HAKOMHTBCS C

y4eT JIeT B cyze




TEKCTOM, 3aI0OJHUTh
PETHCTPAIMOHHYIO (hOPMY).
CoctaButh AKT 00 OTCYTCTBHHU

JIOKYMEHTOB WIIn IpYTux
BJIO’KEHUH B IIOYTOBBIX
OTIIPABJICHUSX

N3yunTh MOpAI0K GOpMUPOBAHUS
MaTepUajIoB IPaXJaaHCKOro Jea.
Cdopmuposatb MaTepHuabl
Ipa)/IaHCKOro Aena.

Tema 1.3. Odopmienue aen
B cyJzie

N3yunTh NOpSIAOK COCTaBICHHUS
HCIIOJIHUTENLHOTO JIMCTA.
CocTaBUTh HCITOJTHUTEIIHLHBIN
JIACT.

Tema 1.4,

OO6parienre K UCIIOTHEHUIO
IIPUTOBOPOB, PELICHUH,
ONPEACIICHUN U
IIOCTAHOBJICHUH Cy1a

[IK1.1
IIK 1.2
IIK 1.3
[IK 1.4
IIK 1.5
[K 2.1
I1K 2.2
[1K 2.3
I1IK 2.4

MJIK. 01.02
Ooecneuenne
paccMoOTpeHus cyabei
YI0JI0BHBIX,
rpasKIaHCKUX JeJ1 U e
00 aIMHUHHUCTPATUBHBIX

18

CocraBlieHHe 1 3a10JIHEHNE
y4eTHO-

CTaTHUCTUYECKOM KapTOYKH 1O
YTOJIOBHOMY JIEITY.

Onucanue MopsaKa HampaBICHUS
YTOJIOBHOTO JIeJia 10
MOJICYTHOCTH.

CocTaBiieHre oIaroBoro
aIropuT™Ma Mo 0POPMIICHHUIO.

Tema 2.1. ObecnieueHue
paccMOTpeHHUs Cyibei
YTOJIOBHBIX eI

N3yunth TIOJITHOMOYHS
paboOTHUKOB ammapara cyaa B
COOTBETCTBUHU C €r0 JOJKHOCTHBIM
pEerIaMeHTOM.

Uzyyenne popmupoBaHue aena Ha
CTaJU¥ MPUHATHS U HA3HAUYEHUS K

Tema 2.2. ObecnieueHue
paccMOTpeHHs CyAbeid
TpaXXTaHCKUX AeI




CyIecOHOMY  PacCMOTPECHHIO |
MOCJIE UX PACCMOTPEHHUSI.
[lepeuncnenne NEUCTBUN
cekperapsi cyAcOHOTO 3acemaHus
P TIOJITOTOBKE HA3HAYCHUIO K
cye0HOMY 3aceaHuIo.

Onucanue nopsaka odopmieHus
gen o0  AAMMHHMCTPaTHBHOM
IpaBOHAPYIICHUHU.

CocraBieHue U 3aloOJIHEHUE
YUETHO-CTaTUCTUYECKON KapTOUKU
o jaeny o0 aJAMUHUCTPATUBHOM

NPaBOHAPYIICHUU.
Kypnana yuera onpeneneHuid 1o
3asIBJICHUSM (>xanobam)mo

MNPUHATHA UX CYyAbIMHU K CBOCMY
IMPONU3BOJCTBY.

Tema 2.3. ObecneueHue
paccMOTpPEHUS CYAbEr JIel
00 aJIMHHHCTPATHBHBIX
IPABOHAPYIICHUSIX,
KOU(UKaIs
3aKOHOJATEILCTBA B CY/IC

K 1.1
[K 1.2
IK 1.3
IIK 1.4
IIK 1.5
[K 2.1
[K 2.2
I1K 2.3
[1IK 2.4

Paznen 3.
M/IK.01.03
Opranuszanus u
ocyuiecTBJIeHHE
KoM puranuu
3aKOHOJATEJbLCTBA B
cyne

18

Opranuzanus U OCYIIECTBICHHE
Koau(UKaAIMU 3aKOHOJATENIbCTBA
B CyJIaxX.

Tema 3.1 OcHOBEI
KoJaupuKauuu
3aKOHO/IATENIbCTBA B CyJaxX.

M3yunte mopsanok  0000ImeHus

cyieOHon MPAKTUKU
paccMOTpeHust YTOJIOBHBIX,
AJIMUHHUCTPATHBHBIX n

TpaXXJaHCKUX JCJI B Cydax.

Tewma 3.2 Opranuzanus u
OCYIIECTBIICHUE
KoJauuKauuu
3aKOHOJATENbCTBA B Cyax.

CocraBnenue u  odopmiieHue
HOMEHKJIATyphI 1€ B cyje oOuIeit

FOPUCAUKIIUY.
Hcnonp3oBanue

WH()OPMAIMOHHBIX  TEXHOJIOTHI
npu JIOKYMEHTUPOBAHUHU u

OpraHu3aluu paboThI c

Tema 3.3 Opranuzanus u
OCYILIECTBIICHHE
KoJuuKauuu
3aKOHOJATENHCTBA B CyAax
o01elt FOpUCTUKITNT




JOKYMEHTaMH B cyJax oOrmien
IOPUCAUKIIUH.

3anoiHUTh CTaTUCTUYECKUE
KapTOYKH ydyeTa CTaTUCTHYECKOM
uHpOpMaLKH B CyJie Ha OyMaKHOM
HOCHTEJNE U B DJICKTPOHHOM BH/JIE B
cyaax oO1el IOpUCIUKIINI

dopmupoBaHUE Jiea HA CTaIUH
NPUHATHS U HA3HAUCHUS K
CyJneOHOMY PACCMOTPEHUIO H
M0CJIE UX PACCMOTPEHHUS IO
YTOJIOBHBIM U aIMUHHCTPATUBHBIM
Jienam B cyJax oomieit
FOPUCHVKLINY.

Tewma 3.4 Kogudukanus
3aKOHO/IaTEILCTBA B
KaHIISJIIPUU TI0 YTOJIOBHBIM
51 aJIMHHHUCTPATHBHBIM
JiesiaM B cyiax oOrei
FOPUCIUKITUH.

CrarucTtuka B KaHLEISPUHU 10
rpaxaaHckuMm aenaM. IIpukasel,
WHCTPYKIUU.

3anosHUTh OJIaHKU TOKYMEHTOB.

Tema 3.5 Kogudukanus
3aKOHOJIaTEeNbCTBA B
KaHUEJSAPUH 110
IpaXJaHCKHM JeJlaM B
cynax o0Iiei FOPUCAUKITUN

[TonHOMOYMS anmapara MUPOBBIX
CyJZiedl B OpraHu3aluu u
OCYIIECTBICHUU KOAUPUKAIIIH
3aKOHOJIaTEILCTBA B CyJaxX.
CTaTI/ICTI/I'-IeCKaSI OTYCTHOCTBD.
[Ipukaspl, HHCTPYKIIUU

Tewma 3.6. Opranuzanus u
OCYIIIECTBIICHUE
KOAU(PHUKAITIT
3aKOHOJAaTEJILCTBA B
MHUPOBBIX CyAax

W3yunth HCTOYHMKH CyIeOHOM
cucremsl PO.

CynebHasi TmpakTHKa B CyJdax
o0mIeil FPUCIUKIINA U MHPOBBIX
cynax.
[TocranoBneHus
Bepxosnoro Cyna P®.

[Inenymos

Tema 3.7. Ucrounuku
cynebHol cucreMbl PO
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N3yuuts TpeOOoBaHMS,
npeabsBisieMbie K cyane. [Ipucsra
CYyJIbU. Kpanudukarmonnas
kosterus cynei. Kogekc dectu
cyen.

Tema 3.8. ITomHOMOUMS
cyaei B Poccuiickoit
®enepaunn

I[IK 1.1
IIK 1.2
IIK 1.3
IIK 1.4
I[IK 1.5
[IK 2.1
[1K 2.2
I1IK 2.3
[1IK 2.4

MIK.01.04
OcobOenHocTH
OpraHu3anuu
TEXHHYECKOI'0
odecreyeHus
AeATeIbHOCTH CyAei

18

O3HaKoMIICHHE C IMpaBUJIaMH

Tema 4.1 IloMolnHUKH

BHYTPEHHETO npeaceaaTeneu,

TPYAOBOTO pacriopsiika B | HOMOIIIHUKHI cyze,

OpraHu3aluu aJIMMHHUCTPATOPBI U Apyrue
pabOTHUKKM  CYJIOB:  HX
cTatryc U poiib B
OpraHU3alMIOHHOM
o0ecrieueHu! J1eTeIIbHOCTU
CYJIOB

N3yuenne JTOJKHOCTHBIX | Tema 4.2. 3agaun anmnapara

UHCTPYKIMH Cylla W OpraHu3alus €ero

Cnemuanucra 10 cyjaeOHOMY | pabOThI

a/IMUHUCTPUPOBAHHUIO;

OxapakTepr30BaTh OPraHU3aALUIO

TpyZza pabOTHUKOB cepsl

Cy1e0HOTO JIEIONPON3BOJICTBA

OcHoBHbIE MOJIOKEHUS mo | Tema 4.3.

bopmupoBanuio GpyHKIMoHATBHON | THDOpMaTu3amus

CTPYKTYpPBI Enunoii | cynos 51 OpraHoB

nH(}pOpMaAITMOHHOM CyIIeHiCKOTO  COOOIIeCTBa.

UHPPACTPYKTYPHI cynoB. | Cucrematusanus

TpebGoBanus K CpelncTBaM | 3aKOHOJATEIbCTBA u

TEJIEeKOMMYHHUKAIIMOHHOTO
oOecreueHns eI TeIIbHOCTH CYIOB
U OpraHoB Cynebnoro
JierapTaMeHTa. Ob6ecrieyeHue
nH(pOpMAITMOHHOW 0E€30MacHOCTH.

CyneOHOM TPAKTUKH
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Otnen Koaudukanuu u
CHCTeMaTH3aluu
3aKOHOZATEILCTBA,  0000IIEHUS
CyeOHOM MPAKTUKU.

N3yunTh MOPSIOK OCYIIECTBICHUS
CIpaBOYHOW pabOTBl MO Y4YeTy
3aKOHOJATENIbCTBA U  CYyJEOHOM
IPaKTHKE B CyJIE.

3anonHeHue OJaHKOB JIOKYMEHTOB
1o J{enonpon3BoaCTBY.
3anojiHeHUEe KypPHAJIOB BXOISIIEH
Y HCXOJIAIICH KOPPECTIOHICHITHH.
3arnoyHeHHE )KYPHAJIOB Y4eTa JIell.

Tema 4.4. MarepuasibHo-
TEXHUYECKOE U (PUHAHCOBOE
obecrieueHune AesTeIbHOCTH
CyJIOB u OpraHoB
CYJIECKOTO COOOIIEeCTBA.

Bcero

72

X
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3.2 Coneprxanue NpoU3BOJACTBEHHON MPAKTUKH (110 MPO(HIIIO CIIENUATBLHOCTH)

HaumenoBaHue pa3ieioB

NPON3BOICTBEHHOM
NPaAKTHKHU .
npogeccnoHaIbLHOr0 Conep:kaHue NpoM3BOJACTBEHHON MPAKTUKH O0ném| Yposenn
moayast (IIM), YacoB | OCBOEHMA
MeKIMCIUTLTHHAPHBIX
kypcoB (M/IK) u tem
Paznen 1. MJIK. 01.01 Cyne6Hoe 1e10npon3BoOACTBO 18 X
Beenenue Copep:xanue MmaTepuaJa: 2
1. O3HakomiIeHHE 00YYaIOIIMXCS C MPOrpaMMoi yueOHON MPAKTUKU MPOPECCHOHATBHOIO MO IS
I[IM.01 Opranu3zanmoHHO- TEXHHYECKOEe o0ecrieueHrne padoThl cy0B. Boigaua 3aganus no yueOHoH
MPaKTUKE ¥ O3HAKOMJICHHE C ero cojaepxanueM. OCHOBHbIE TpeOOBaHUs, TPEABIBISIEMbIC K YICOHOU
MPaKTUKE U 0OPMIICHUIO €€ Pe3yIbTaToB.
CymHOCTh ¥ conManbHasi 3HAYMMOCTh CTIEIMATBHOCTH TPaBO U CyAe0HOE aIMUHUCTPUPOBAHHE U
CIEeLUAINCTA 110 Cy1Ie0HOMY aJIMUHUCTPUPOBAHMIO , CBOEH Oyrymiei mpodeccuu, nposiBleHue
uHTepeca K Heil. Opranuzanus cOOCTBEHHOM JesITeIbHOCTH, BEIOOP TUIIOBBIX METOJIOB M CITIOCOOOB
BBINOJIHEHUS NTPO(EeCCHOHANIBHBIX 3a/1a4, OLleHKa X 3()()EeKTUBHOCTU U KayecTBa.
Tema 1.1.06mume nonoxenus | Coaep:kanue MaTepuaJia: 4 3
U PYKOBOJICTBO W3zydenue nmopsiaka mpreMa 1 1o pacripeae’eHus OCTYIAoe KOPPECTTOHICHIINY B CY/T B
opraHusaluein cy1e6Horo cooTBeTcTBUM ¢ MHCTpyKIMel o cy1eOHOMY J1e0IPOU3BOJICTBY B pailoHHOM cyjie.
JIeNIOTIPOU3BOICTBA AHanmm3 UHCTPYKIIUH 110 Cy1IeOHOMY JIeIOTPOU3BO/ICTBY B PAifOHHOM CYZI€ U €€ 3HAUCHHE.
Tema 1.2. Peructpauus u Conep:xanue matepuasa: 4 3
yUeT JieN B CyJe [TpuMeHeHre HOPMATUBHO- METOINIECKOMN IOKYMEHTAIINH TI0 JAETIONPOU3BOJICTBY B CY/IE.
AHaJn3 OCYIIECTBIICHUS MIEPBUYHOTO yUeTa CTATUCTHUECKOW HH(pOpMAIIUU B cy/ie Ha OyMaKHOM
HOCHUTEIIE U B DJIEKTPOHHOM BHIE.
Tema 1.3. Opopmnenue nen | Coaep:kanue MaTepuaJa: 4 3
B CyJIe Ocy1iecTBI€HHE OCHOBHBIX MEPOIPUATHI HalpaBJIeHUs OPraHU3allMOHHOTO 00eCIeYeHHs
NeSITEITHHOCTH CYJIOB OOIIEH FOPHCIUKITH
Tema 1.4 Conep:xxaHue MaTepuaJa: 4 3

OO0parienne K UCIIOTHEHUIO

Omnmcanue nmopAAgKa COCTaBJICHUSA UCIIOJIHUTCIIBHOI'O JIMCTA.
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MIPUTOBOPOB, PEIICHUH,
onpeAeeHUuN U
MMOCTAaHOBJICHUH Cy1a

CocTaBiicHHE UCIIOJHUTEILHOTO JIMCTA.

CocrasiieHue, peJakTupoBanre opopMIIeHHE OPTaHU3AIIMOHHO- PACTIOPSIIUTEIHHBIX JIOKYMEHTOB.
BrmonHeHye TECTOBBIX 3aIaHUH.

Cocrapnenue oOpanieHust HICIIOJHEHUIO PUTOBOPA, PEIICHUIO, ONIPEICICHUIO U TOCTAHOBJICHUIO
cyna.

Hcnons3oBanre HOPMATUBHO-METOJUYECKON JOKYMEHTALIMH T10 JICJIONPOU3BOJICTBY B CY/IE.

Pazgen 2. MJIK.01.02 OGecnneyeHue paccMOTPeHMA Cydbeil YroJ0BHBIX, IPAMKIAHCKHX /1)1 U J1eJ1 00 aIMUHUCTPATHBHBIX 18 X
NpaBOHAPYIIEHUSX
Tema 2.1. Obecnieuenue Conep:xxanue Marepuasa: 6 3
paccMOTpeHHUsl CyaAbei CocraBieHue 1 3al10JHEHUE YUETHO-CTATUCTUUECKOM KapTOUKH 110 YTOJIOBHOMY JIEITy.
YTOJIOBHBIX J€] Omnucanue nopsijKa HalpaBIeHUs YroJOBHOTO JieNa MO HOJACYAHOCTH.
Onucanue nopsaka opopMICHHs YTOJIOBHBIX A€ IPU U30paHUM CyJIOM Mep IpeceueHus B
OTHOILICHMH JIUL, HE CBSI3aHHBIX C COAEPIKaHUEM IOl CTPAKEH.
Hcnonb30BaHrne HOPMaTUBHO-METOUYECKON JOKYMEHTAIIMH 10 IEJI0IPOU3BOCTBY B CYE.
Tema 2.2. ObecnieueHne Conep:xanue MatepuaJia: 6 3
paccMOTpeHHUsl cyAbeit N3zyuenune popMupoBaHus Jena Ha CTaAUK IPUHATHS U Ha3HAYEHUS K CyZeOHOMY PacCMOTPEHUIO U
IpaXXJIaHCKUX el MOCJIe X PACCMOTPEHHUS.
Ilepeuncnenue nelcTBHM cekpeTaps Cy1eOHOr0 3aceaHns IPU NOArOTOBKE HA3HAUCHHIO
K cy/1e0HOMY 3aCe/IaHuI0.
AHanu3 nopsiika IpoBeIeHHs IPeIBaPUTEIBHOTO CyJe0HOT0 3ace1aHusl.
Ocy1ecTBiI€HNE TOJTHOMOYHM COOTBETCTBYIOIIET0 paOOTHUKA amrapaTa cyZa B COOTBETCTBUU C €r0
JIOJPKHOCTHBIM PETrJIaMEHTOM.
Tema 2.3. ObecnieueHue Conep:xanue MatepuaJia: 6 3
paccMoTpeHusI cyibell 1enn 00 | XapakTepucThKa MOMEHTa, C KOTOPOTo JIeJI0 00 aAMUHUCTPATUBHOM IIPaBOHAPYILIEHUH
AIMUHHUCTPATHBHBIX CUUTAETCA B036Y)K,ZLCHHBIM.
IIpaBOHApYIICHUAX, CocraBiieHre 1 3al0JHEHHE YU€THO-CTaTUCTHUECKON KapTOUKH 10 ey 00 aIMUHUCTPATHBHOM
KomupuKaIms MPaBOHAPYIICHUH.
3aKOHOAATCIBCTBA B CYNC CocraBlieHne, pelakTHPOBaHKE M 0(hOPMIICHIE OPTaHN3AIIHOHHO-PACTIOPSINTETHHBIX JOKYMEHTOB.
Onwucanue nopsjka opopmiIeHus aen 00 aIMUHUCTPATUBHOM MTPaBOHAPYILIECHUH.
Hcnonb30BaHre HOPMaTUBHO-METOIUYECKON JOKYMEHTAIMH I10 JIETONPOU3BOJICTBY B CYJI€.
Pa3nea 3. M/IK.01.03 Opranusanus n ocylecTBjIeHue KOAN(PpUKAIMT 3aKOHOAATEIbCTBA B Cy/e 18 X
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Tema 3.1. OcHOBEI
Koaudukanuu
3aKOHOJATEIhCTBA B Cy/IaX.

Coz[epma}me mMarTtepuaJjia:
OpFaHI/I3aI_II/I$I 1 OCYHICCTBJICHUC KOIII/I(bI/IKaLII/II/I 3aKOHOAATCJILCTBA B CyJAaX.

Tema 3.2. Opranuzanus u Coaepxanue MmaTepuasa: 3
OCYILIECTBIICHUE O6o06muienne cyaeOHON MPAaKTUKU PACCMOTPEHHSI YTOJOBHBIX, aJMUHUCTPATUBHBIX U TPaXKIAHCKUX
KOIU(pUKAITUU JIeN B CyJax.
3aKOHOJATEIbCTBA B Cy/1aX.
Tema 3.3. Opranusanus u Conep:xanue Marepuasa: 3
OCYIIIECTBIICHUE CocraBienue 1 0popMIIeHHE HOMEHKIATYPBI A€ B CyJ1e 00LIeH IOPUCIUKIIIH.
KoM (HUKALKMH CocraBieHue, pefakTupoBaHie U 0(hOpMIICHHE OpraHU3AIMOHHO-PACTIOPSIUTEIFHBIX JOKYMEHTOB B
3aKOHOJATENbCTBA B CY/IAX | cynax 06mIeil FOPUCIUKIHH.
obILIeH IOPHCUKIIH Hcnonp3oBanue HHPOPMAIIMOHHBIX TEXHOJIOTH MIPU IOKYMEHTHPOBAHUH M OPraHU3alUKN PabOThI C
JIOKYMEHTaMU B CyJiaX 001Iel IOPUCIUKIINH.
Ocy1ecTBiIeHHE IEPBUYHOTO CTATUCTUUECKON MHPOPMAIIMH B Cy/ie HA OyMa)KHOM HOCHUTEIIE U B
3JIEKTPOHHOM BUJI€ B Cyax OO0IIeH IOpUCAUKIINN
Tema 3.4. Kogudukanus Coaepxanue maTepuasa: 3
3aKOHOJATEIbCTBA B dopmupoBaHue Jiefla Ha CTAaJUM MIPUHATHS U Ha3HAUEHHsS K Cy/IeOHOMY PacCMOTPEHMIO U MOocie
KAHLIEISIPUX IO YTOJIOBHBIM | MX PACCMOTPEHHS MO YTOJIOBHBIM U aIMUHUCTPATUBHBIM JeJiaM B cyZax oOIIell FOpUCIUKIINH.
Y aIMMHHUCTPATUBHBIM J€JIaM
B Cy/1ax oO1Ie IOpUCTUKITNH.
Tewma 3.5. Konuduxarms Conep:xanue MaTepuasa: 3
3aKOHOJATEILCTBA B CraTucTika B KaHUEJISPUU 10 Tpak1aHCKUM JenaM. [Ipukas3sl, MHCTPYKIUH.
KaHLIETSPUU 110
IpaXIaHCKHUM JIeJIaM B CyJax
oO01el FOpUCTUKITT
Tewma 3.6. Opranusanus u Coaepxanue MmaTepuasa: 3
OCYIIECTBIICHUE [TorHOMOuUMS anmapara MHPOBBIX CYJI€H B OpraHu3alliil 1 OCYIIECTBIECHUHU KOJU(PHUKAIIUN
Koauukanuu 3aKOHOJIATENIbCTBA B Cy/IaX.
3aKOHOAATECJILCTBA B Cratuctuueckas 0OT4eTHOCTD. [IpuKas3sl, MHCTPYKIIUU
MHUPOBBIX CyJ1ax
Tema 3.7. ctounuku Conep:xaHue MaTepuasa: 3
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cyneOHol cuctembr PO

Jexmapanus mpaB cBo00 uenoBeka u rpaxaannaa 1991 r.BceoOmiast nexnapanus mpas yenoBeKa
1946 r. EBporielickasi KOHBEHIIHS O 3aIIUTE MTPaB YEJIIOBEKA M OCHOBHBIX CBOOO U [TpoTOKOIBI K
Hell. MexXayHapOIHbIN MaKT O TPaXJAHCKUX U MOIUTHYECKUX npaBax 1966 r. Koncturyuus PO.
®denepanpHblil 3akoH «O cTatyce cyaeit B POy». CyneOHas mpakTuKa B cygax 00IIel IPUCIUKITUN 1
MupoBbIX cyaax. [Toctanosnenus [lnenymoB Bepxosunoro Cyna PO.

Tema 3.8. [TorHOMOUMS Coaepxanue MmaTepuasa: 2 3
cyzeii B Poccuiickoii Cynps kak cyOnekT cyneonoi cuctemsl PO. ["apanTun 3ammrel cyaeOHo# BiacTu. TpeboBanus,
denepaunn npenbsBisieMble Kk cyase. [lpucsara cynpu. Kpanudukanmnonnas komnerus cyaeit. Koneke uectu
CyJIeH.

M/IK 01.04 OcoGeHnHOCTH OPraHU3alMU TEXHUYECKOro o0ecrevyeHusl 1esATeIbHOCTH cy/aeit 18
Tewma 4.1 [TomonTHUKH O3HaKOMJICHHE C MPAaBUJIAMH BHYTPEHHETO TPYAOBOTO PACIIOPSIKA B OPraHU3aluN 4 3
npeaceaaTenel, MOMOIHUKA
cylel, aIMUHUCTPATOPHI U
Ipyrue pabOTHUKHU CYJIOB: UX
CTaTycC M poJib B
OpTraHHU3aI[IOHHOM
o0ecrnedyeHnu AesITeNbHOCTH
CYJIOB

Tema 4.2. 3anaun N3yuenue momKHOCTHRIX HHCTPYKIUH Crienuanucra mo cyJeoHOMY aJMUHUCTPUPOBAHUIO; 6 3

anmapara.cyja u 0 5 o 5

XapaKTepU30BaTh OPTaHU3AINIO TPyAa paOOTHUKOB c(hephl Cy1eOHOTO ASTOMPOU3BOJICTBA.
OopraHu3aIys ero padoThl P p p 8 pyAap PRI CYA A p A
Tewma 4.3. OcHOBHBIE TIOJOXKEHUS TI0 (POPMUPOBAHUIO (PYHKIIMOHATBHON CTPYKTYphl EArHON MHpOpMAITMOHHOM 4 3

Wudopmaruzanus cyaoB u
OpraHOB CYZAEHCKOro
cooOmiecTna.
CucremaTnzamnus
3aKOHOJIATENILCTBA U
CyeOHOM MpaKTUKU

UHPACTPYKTYpHl cyA0B. TpeboBaHus K CpeACTBaM TEJIEKOMMYHHMKAIIMOHHOTO 00ecreueH s
JesITeIbHOCTH Cy10B U opraHoB Cyzae6Horo aenapramenta. ObecrneueHre nHPOPMalOHHOM
6e3onacHoctu. OTnen koaupUKaul U CUCTeMaTH3allui 3aKOHOAATeNbCTBA, 00001IeHNs Cy1eOHOM
MPaKTUKU.
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Tema 4.4. MatepuanbHO-
TeXHUYECKOe U (PMHAHCOBOE
obOecrieyeHne NesITeIbHOCTH
CYJIOB U OPTaHOB CYyJICHUCKOTO
CcOOO0I1IECTBA.

MatepuanbHO-TeXHHUYECKOE U (hrHAHCOBOE 0OecreueHne AeSITeILHOCTH CyI0B U OPTaHOB
CYJIEHCKOTO COOOIIeCTBa.

Ocy1ecTBieHHEe CIPaBOYHON Pa0OTHI 10 yYeTy 3aKOHOIaTENIbCTBA U CYIEOHON MPAKTUKE B CY/IE.

JIJist XapakTepUCTHKHU YPOBHS OCBOCHHUS MaTepraja UCIOIBb3YIOTCS CIEIyIONIe 0003HAYCHHS:

1- - o3HaKOMUTEILHBIN (y3HaBaHHUE paHEe NU3YYCHHBIX 00BEKTOB, CBOHCTB);

Z- - penpoAYKTHBHBIN (BBIITOJIHEHUE JIEATEITHBHOCTH 110 00PA3ILy, HHCTPYKITUH HITU IO/ PYKOBOJICTBOM);

3 - IPOAYKTUBHBIN (IUTAHUPOBAHKUE M CAMOCTOSTEIIBHOE BBIMIOJIHEHUE JCSITEIBHOCTH, PEIICHUE TPOOJIEMHBIX 3a/1a4)

17




4 Ycaosus peajJn3anuy NPOM3BOJACTBEHHON NPAKTUKH (110
NPoPWI0 CrenuaaIbHOCTH)

4.1 TpeOoBaHMsI K MUHUMAJIBLHOMY MATePHAJIbHO-TEXHHYECKOMY 00ecrne4eHn 0

Peanuzamust mpou3BoACTBEHHOW TMpakTUKH (10 mnpoduao cnenuaibHocTH) [IM.O1
Opranu3allMOHHO-TEXHUYECKOe obecrieyeHne paboThl CyZOB OCYIIECTBISETCS Ha 0ase
OpraHu3alUil/IpenpUsITuil, HampaBiIeHHE IACSITENbHOCTH KOTOPBIX COOTBETCTBYET MPOQUIIO
MOATOTOBKU 00YYaIOIIUXCS.

O6opynoBaHue IpeanpusITHii U pabOYMX MECT JOJHKHO COOTBETCTBOBATH COJIEPIKAHUIO
npoeCCHOHATIBHON  JIeSITEIbHOCTH M J1aBaTh BO3MOXHOCTh OOydaromemycs OBJaJeTh
npodecCHOHANBPHBIMU ~ KOMIETEHIMSIMH [0  BUJaM  Mpo(deccHoHaNbHON  IesSTENbHOCTH
Opranu3anoHHO — TEXHUYECKOe oOecreueHue paboThl cynoB, Opranm3anus u obOecredyeHue
CyleOHOr0  JIENONMpPOU3BOJICTBA  MPEIyCMOTPEHHBIM  IPOrpPaMMOii, C  HCIOJb30BAaHUEM
COBPEMEHHBIX TEXHOJIOTU, MATEPUAIIOB U 000pPYIOBaHUSI.

4.2  HudopmanmnonHoe odecrneyeHne 00ydeHust
Jlyis peanm3anuu mporpaMMbl OMOIMOTEYHBIN (OH 00pa30BaTEIBLHONM OpraHU3aIuH JI0JDKEH
UMETh IeYaTHble MW/WIM DJEKTPOHHblE o0Opa3oBaTeibHble M HMH()OPMAIMOHHBIE PECYPCHI,
pexomenoBanHbie @YMO, 1715 ucnonb30BaHus B 00pa3oBarenbHOM npouecce. [Ipu popmupo-Banuu
6ubnuoreynoro (Gonaa odpazoBaTeabHON OpraHu3alKell BHIOUpAETCs HE MEHEe OJIHOrO U3JaHus U3
IIEPEYUCIICHHBIX HUXKE MEYaTHBIX M3JIaHUN U (WJIN) 3JIEKTPOHHBIX U3JaHUM B Kaue-CTBE OCHOBHOTIO,
IIPU ITOM CIIUCOK, MOKET OBITh IOTMIOJHEH HOBBIMU U3aHUSMHU.

4.2.1 OCHOBHBIC HCTOYHHUKH:

1.  Opranusanus AeATeNFHOCTH BOSHHBIX CynoB: [IpakTukym : yueOHoe mocodue / K. H.
lNabpycénok, B. B. Kanamnukos, B. U. Kauanos, K. H. JIysxun. — Mocksa : PI'VII, 2026. — 251 c.
— ISBN 978-5-00209-256-7. — TeKcT : 37eKTpoHHbIH // JIaHb : 271eKTpOHHO-OMOIMOTEeYHas CUCTEMA.
— URL: https://e.lanbook.com/book/521400.

2. CynranoBa, A. A. CyneOHoe [elONpOM3BOJCTBO : yueOHoe mocobue / A. A.
CynranoBa. — MockBa : PI'VII, 2025. — 266 c. — ISBN 978-5-00209-244-4. — Tekcr :
3JIEKTPOHHBIH // Jlanb : 3JIEKTPOHHO-OMOIMOTEeYHAs cucTema. — URL:
https://e.lanbook.com/book/521380.

3. UYepemucuna, H. B. Cynebnas craructuka : yuyeOHO-MeToanueckoe nocodue / H. B.
Yepemucuna, T. H. Uepemucuna. — Tam60B : TI'Y um. I'.P.JlepxkaBuna, 2024. — 186 c. — ISBN
978-5-00078-888-2. — Texkcr : anekTpoHHbIH // JIaHb : anekTpoHHO-0HOMOoTeYHas cuctema. — URL:
https://e.lanbook.com/book/504469 .

4.  IllepemertneBa, H. B. UcnonuuTensHoe mpou3BoacTBO. [IpakTrkyMm : yueOHOE mocodue
/ H. B. lepemerpeBa. — Mocksa : Ilpocmekr, 2024. — 213 ¢. — ISBN 978-5-392-41086-6. —
Texkcr:  osnmektponHsii /  Jlamb  :  2neKTpoHHO-OmOmMoreunas  cucrema. —  URL:
https://e.lanbook.com/book/463877 (mata oopamenus: 09.09.2026). — Pexum nocTyma: 1yist aBTOPH3.
[I0JIb30BATENIEH.

5. IOpsena, JI. A. CyneGHoe aenonpou3BoACTBO : yueOHoe mocobue / JI. A. FOpbeBa. —
HoBoky3nernk : KITIM KemI'V, 2024. — 92 c¢. — ISBN 978-5-8353-2528-3. — TekcT :
AIEKTPOHHBIH // Jlanb : AJIEKTPOHHO-OMOIMOTETHAS cucreMa. — URL:
https://e.lanbook.com/book/451985.

JlonoJiHuTeIbHbIEe HCTOYHMKH
1.  bopucos, P. C. UHdopmanMOHHBIE TEXHOJOTUU B JeATeldbHOCTH cynaa. Yacte 1:
IIporpammMHsbIe cpeacTBa pa3padoTku Web-ctpanun u npesentanuit : 2019-08-23 / P. C. bopucos, B.
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43 OO0mme Tpe0OBaHUSI K OPraHM3alMU TPOU3BOJACTBEHHOW NPaKTHKH (IO
NPoPWI0 CrenuaJIbHOCTH)

[IpousBoncTBeHHass  mpakThka (MO  OPOQWI0  CHENUAIBHOCTH)  MPOBOAUTCS
00pa3oBaTeNbHbIM ~ YUPEKIEHUEM IIPU OCBOECHHUU O0O0ydaromuMmucs MpodecCHOHATbHBIX
komrnereHImii B pamkax [IM.01 OpranuzaimoHHO — TeXHUYECKOe obecrieueHue paboThl CyJI0B U
pean3yeTcsi KOHIEHTPUPOBAHHO B paMKax MpOopecCHOHATbHOIO MOIYJIEH.

[Ipou3BoACTBEHHAs TpakTHKa MPOBOJUTCS B OPraHU3alMsIX HAa OCHOBE JIOTOBOPOB,
3aKJIF0YaEMbIX MEXIy 00pa30oBaTeIbHBIM YUPEKICHUEM U OpraHU3aLUsIMHU.

JlormyckoM K MpPOM3BOACTBEHHOM MpakTUKe (M0 MPOQIIII0 CIEeUUaTbHOCTH) SIBISETCS
ocsoerne M/IK 01.01 Cyne6noe nenonpoussozactso, MJIK 01.02 Ob6ecnieuenne paccMOTpeHHS
CyJbEH YTOJIOBHBIX, TPAKIAHCKHUX JET U JIe 00 aIMUHUCTPATUBHBIX TpaBoHapyIeHusx, M/IK
01.03 Opranuzanms U ocymiecTBieHHe Koaudukanuu 3akoHoaarenbcTBa B cyae, MJIK 01.04
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Oco0OeHHOCTH OpraHW3allMOHHO - TEXHUYECKOTrO OO0ECTeueHUs] NeATEIbHOCTH CYIeH IS
MOJTy4YeHUs] EPBUYHBIX MPO(ECCHOHAIbHBIX HAaBBIKOB B paMKax MPOQECCHOHATBHOIO MOIYJIS
[IM.01 Opranu3anoHHO — TEXHHUYECKOE obeciedeHre paboThl CYJI0B U YCIIEITHOE MPOXOXKICHUE
y4eOHOM MTPaKTUKH.

[TpousBojcTBeHHasT mpakTuka (MO0 TPOMUII0 CHENHATBLHOCTH) TPOBOIUTCS B (opme
MPAKTUYECKON MOJIOTOBKH.

PykoBomuTenem mnpakTHKU pa3pabaThiBacTcs W BbIAACTCS OOydYalOMIMMCS 3ajlaHue, B
KOTOPOM TPHUBOJUTCS KOHKPETHBIM TEpPEYeHb MOMJISKAINUX OCBOCHHUIO U Pa3pabOTKe
3a]1a4/BOIPOCOB 1O MPO(ecCHOHATEHOMY MOJTYJIIO.

dopMa OTYETHOCTHU: THEBHUK MTPAKTUKH, OTUET 110 MPAKTHUKE.

dopma oneHKH — TudhepeHIIMpOBaHHBIN 3a4eT.

4.4  Kaaposoe ob0ecnieueHue 00pa3oBaTeIbHOT0 Mpolecca

[Ipou3BoacTBEHHAs] MPAKTHKA MPOBOJUTCS MacTepaMu MPOU3BOJACTBEHHOTOOOYUYECHUS U
(wn) mnpenogaBaTeNSIMU  JUCHUIUIMH TPOQPECCHOHANBHOTO MHKIA. ONBIT AESITENIbHOCTH B
OpraHM3alsaX COOTBETCTBYIOLICH mpodeccuoHaabHOl cdepsl sBiIEeTCS 00S13aTEIBHBIM.
[IpenoaBaTeny Moay4yaroT JOMOJHUTEIBHOE MPOPECCHOHATBFHOE 00pa3oBaHue 10 MPOrpaMmMam
MOBBILICHUS KBATH(DHUKAIIUH, B TOM YHCIe B (hopMe CTAXXKUPOBKU B MPOPUIBHBIXOPraHU3AIHIX HE
pexe 1 pa3a B 3 roza.
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PykoBonureneit MIPAaKTUKU oT OpraHu3aluy, ONpPENEIAT U3 yucia
BBICOKOKBIN(UIMPOBAHHBIX ~ PAa0OTHUKOB  OpPraHM3allMM, HACTaBHUKOB, IOMOTArOIIUX
00yuaroImuMcs OBJaieBaTh NPo(hecCHOHAIBHBIMU HaBbIKAMHU.
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5 KoHTpoJb U OLleHKa Pe3yJIbTATOB OCBOEHHS NMPOU3BOACTBEHHOI
npakTUKH (M0 NPpoGuII0 CrenuaaIbHOCTH)

[lenpr0 OLEHKM IIPOU3BOACTBEHHOM IMPAKTUKU (mo pOQHITIO
CHEIMAIbHOCTH) SIBJISICTCS BBIABICHUE YPOBHS C(DOPMUPOBAHHOCTH:
1) npodecCHOHATBHBIX U OOIINX KOMITETEHITUH;
2) MIPAKTUYECKOTO OIbITAa U YMEHUH.
PesyabTarsl OcHOBHBIE TOKa3aTeH ®opMbI U METOABI
(ocBOCHHBIE OLIEHKHM pe3yJibTaTa KOHTPOJISI H OLlEHKH
npogeccuoHaJIbHbIE
KOMIIETEHI[MH)

[IK 1.1 OcyuiecTBasTh
paboTy C 3asBIICHUSIMH,
)Kamo0aMu ¥ HHBIMHU
oOpaleHusIMH TpaXKIaH
Y OpraHu3alui, BECTH
MIPUEM TIOCETHTEIICH B
cyJne.

- MOJIb30BAThCS HOPMAaTHUBHO-
METOANYCCKUMU AOKYMCHTaMU 10
JIEIIOTIPOU3BO/ICTBY B CY/IE;

- BECTH paboTy C JOKyMEHTaMHu
(peructpainusi, KOHTPOJIb HCIIOJIHCHHUS,
CIpaBOYHO-MH(pOpMamoHHas padboTa);

— COCTaBJISITh U 0QOpPMIIATH
HOMEHKJIATYpY el B CY/IC;

- dbopMHUpoBaTh JieNia HA CTaJIuu
NPUHATUS U Ha3HAYCHHUS K CyAcOHOMY

PacCMOTPEHHIO u nocie 174
paccCMOTPEHHUS;

- oOparmiaTh K WCIIOJTHEHUIO
IIPUTOBOPBI, PEIICHUSA, OIPEHCICHUS WU

MIOCTaHOBJICHHUS CY/Ia;
- WCTIOJB30BaTh HMH(OpMAIMOHHBIE
TEXHOJIOTUU TIPH JOKYMEHTHPOBAHHU H
OpraHu3zaiuy paboThl ¢ JOKyMEHTaMH;

- OCYIIECTBIATh TMEPBUYHBIA yueT
CTaTUCTHYECKOW MH(pOpMAIMH B Cy/e Ha
OyMa)XHOM HOCHUTENE M B 3JIEKTPOHHOM
BUJIC;

HOPMaTHBHO-METOJJUUECKUE JIOKYMEHThI
[0 JIOKyMEHTAallMOHHOMY OOECIeUEHUIO
paboThI cyna;

KJIaCCU(PUKALIUIO CITyKeOHBIX
JOKYMEHTOB U TpeOOBaHHS K HUM B
coorBercTBuM ¢ 'OCT;

1K 1.2 TTomepxuBats B
aKTyaJIbHOM COCTOSIHUU
0a3bpl HOpPMaTUBHBIX
MIPaBOBBIX aKTOB U
CyZ1eOHOM MPaKTHKH.

- no;mepml(a B aKTyaJ'II)HOM COCTOsSITHUHN
0a3pl HOPMATHUBHBIX IMPABOBBIX AKTOB U
CyeOHOM TTPaKTHUKH.

1K 1.3. ObecneunBaTh
paboTy OPTTEXHUKHU U
KOMITBIOTEPHOU
TEXHUKH,
KOMITbIOTEPHBIX ceTell u
IPOTPaAMMHOTO
o0ecrieyeHus CyJ10B,

— UCHOJB30BaTh UHPOPMAIIMOHHbIE
TEXHOJIOTHUH IIPU JOKYMCHTHPOBAHUHU U
opraHu3aIu padoThl C JOKYMEHTaMH

3HaTh  KOMIBIOTEPHYIO  TEXHUKY U
COBpPEMEHHbIE MH(GOPMaIMOHHBIE
TEXHOJIOTHH

KonTpoms B popme
nudepeHIPOBaHHOTO
3a4eTa Ha OCHOBAaHUU
OT3bIBA U IKCIIEPTHOMN
OIICHKH, OI[CHKH
PYKOBOJHUTEIIEH
MPAKTHUKH OT
YupexaeHus u
OpTraHHU3aIHH,

oTyeTa 00y4arouierocs
0 MTPOXOKICHHUIO
MPAKTHKU
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CalTOB CYyJIOB B
MH(pOPMaITMOHHO-
TEJIEKOMMYHUKALIMOHHOMN
cetu "UuTepHer" (nanee
- ceTb HTEpHET).

[IK 1.4 O6GecrieunBarh
paboTy apxuBa cyja.

- obecrieueHre pabOTHI apXUBa Cy/a.

[IK 1.5 OcyuiecTBasTh
BeJIeHUE CyAcOHON
CTaTUCTHKH Ha
OYMaXHBIX HOCUTEJISAX H
B DJICKTPOHHOM BHJIC.

- BEJCHHE CYyIeOHOM CTAaTUCTUKU Ha
OYMaKHBIX HOCUTEISIX M B DJICKTPOHHOM
BUJC.

[1K 2.1 OcymiecTBisTh
IIPHEM, PETUCTPALIUIO,
yUYeT U XpaHCHHE
CyIeOHBIX JIe,
BEII[ECTBEHHBIX
JI0OKa3aTeIIbCTB
JTOKYMEHTOB.

- IPUEM, PETUCTpAIlUs, YUET U XpaHEHUs
CyJIeOHBIX J1e]1, BEUIECTBEHHBIX
JIOKa3aTeJIbCTB U JIOKYMEHTOB.

[1K 2.2 OcyuiecTBisTh
odopmireHue e,
Ha3HAYEHHBIX K
cyneOHOMY
pa30oMpaTeIIbCTRY.

- o(hopMIICHHE J1e)T, HA3HAYCHHBIX K
Cyl1IeOHOMY pa30MpaTeIbCTBY.

[IK 2.3. OcyuiecTBasTh
W3BEILIEHUE JIUIL,
YYacTBYIOIIHNX B

cyneOHOM
pazOuparenbCcTBe,

MIPOU3BO/IUTH PACCHUIKY

U BpyUeHHE CyAeOHBIX
JIOKYMEHTOB U

- CBOCBPECMCHHOCTDb U3BCIICHUA JIUII,
YYaCTBYIOUIHMX B CyI€OHOM
pazOupaTenbCTBE, MPOU3BOIUTD
pacchUIKYy U BpyueHHUE CyJeOHBIX
JOKYMCHTOB U I/I3B€HIGHI/II>1.

AOKYMCHTOB I10
CyJIeOHBIM JenaM

HU3BEIICHUN
[1K 2.4 OcymuiecTBAsTh | - TOYHOCTH H
pETHCTpAINIO, YIET U MPABWJIBHOCTh PETUCTPALIHH, YUeTa U
TEXHUYECKOE TEXHUUYECKOTO oopmIiieHus
odopmiteHne HCTIOJTHUTEIIEHBIX JJOKYMEHTOB I10
HMCIIOIHUTENbHBIX CyJIeOHBIM JIeTIaM.

ITporpamma poOM3BOACTBEHHON MPAKTHKH (110 IPOPHITIO CIIEHHaIbHOCTH) podeccroHabHOro Moy [TM. 01

Iponuia CoriiacoBaHue C pa60T0z1aTeneM B paMKax COIriaCoBaHUs BCEI'0 KOMILJICKTa
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