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KOJIEKC TUKH U COAYKEBHOI'O MMOBEJEHMSI

PABOTHUKOB MYHUIIUIIAJILHOTI'O BIO/PKETHOI'O YUYPEKJAEHUS
; JIOIIOJTHUTEJIBHOI'O OGPA3OBAHMSI
«CIIOPTUBHAS IIKOJIA TOPPOJA COPCKA»

1. OO6mue MoJIoKeHust
i1 Kojekc JTMKH M CIyXKeOHOTO IOBeJeHHs paGOTHHKOB (namee — Konexc)
npejcTapisier co0oi cBOJ OOMHMX MNPHHIMIOB npodeCcCHOHAIBHON CIy)KEOHOH OTHKHM H
OCHOBHBIX IIPABHIJI CIIy)KEGHOTO IOBEIEHHS, KOTOPBIMH JIOJDKHBI PYKOBOJCTBOBATHCA pabOTHHUKH
MyHHIEIATEHOTO GHOUKETHOTO YUPEKJACHHS JIONONHATEIEHOTO ob6pasoBanust «CrnopTHBHas
mkona ropoxma Copcka» (manee — S’t{pemeﬂne) (nanee — pabOTHMKH) HE3aBHCHMO OT
3aHMMaeMOU UMHU JIOJDKHOCTH.

12, KojiekC yCTAHABIMBAET CHCTEMY MODAIBHBIX TPEOOBAHHMH K MOBEICHHIO
PaGOTHHKOB YHUpEXK/EHHs, OCHOBAHHBIC Ha OOIMICTIPU3HAHHBIX HPAaBCTBEHHBIX NpUHIMOAX U
HOpMaXx. ;

2, Hacrosmuii Koneke paspa6ortan B cootBercTBHH ¢ KoHCTHTYIMEH Poccuiickoi

Denepanun, DenepalbHbIM 3aKOHOM OT 06.10.2003r. Nel31-®3 «O6 oOmmx NpHHIMIEX
OpraHM3alii MECTHOrO CaMOYNIPaBJICHHS B Poccwuiickoii @enepanuny.

1.4. Hacrosmmii  Komekc TpH3BaH CIOCOOCTBOBATH O€3yNpeyHOMy HCIOIHCHHIO
pabOTHUKOM BO3JIOXKEHHBIX Ha HHX ciykeOHBIX 00s3aHHOCTEH, CONEHCTBOBATE MOBBIICHUIO
1IpaBOBOi M HPABCTBEHHOH KyIbTYpPhl PabOTHHKOB, 00ECIIEYEHHIO €IMHBIX HOPM IOBEICHHS
pabOTHHKOB.

(5 Kaxaplii paGOTHHK JOJDKEH IPHHUMAThL BCE HEO0OXOIUMbIE MEPBI UL COOMIOIECHUS
nonoxennii Komekca, a Kaxmslii rpaxaanus Poccuiickoit ®enepanuu BIpaBe OXHIATH OT
paGOTHHMKA TIOBE/ICHNS B OTHOIIEHUSX C HUM B COOTBETCTBUH C TIOJIOMCHUAMH Kopnexca.

1:6. 3HaHHEe U COOJIONCHHE PaOOTHUKAMH IOJIOXKCHHI Kopexca sBIsIeTCsl OJHHM M3
KPHTEPHEB OIICHKH KaueCTBa UX IPO(ECCHOHATBHOM JEATETLHOCTH U TPYI0BOH THCIAILIHHEL

2. OcHoBHBIE 00SI3aHHOCTH, IPHHIMIILI H IPABHJIA
cayskeGHOro moBeaenus: paboTHUKOB

21. B coorsercTHE co cratheil 21 Tpymosoro koznekca Poccuiickoli ®enepanyu paboTHHK
o0s3aH: :

- OGPOCOBECTHO HCHONHATH CBOM TPYAOBBIC 00A3aHHOCTH, BO3JIOXKEHHBIC HA HETO TPYyJIOBBIM
JIOTOBOPOM;

- co6I01aTh IpaBUJia BHYTPEHHETO TPYA0BOTO pacops/iKa;

- co0oaaTh TPYIOBYIO JUCIHIUIMHY;

- BBIIOJIHATH YCTAHOBJIEHHBIE HOPMBI TPY/IA;

- cobI0/aTh TPEGOBAHHS 110 OXPAHE TPY/a i 00ECTICUCHUIO 0€e3011acHOCTH TPY/a;

- GEPEeXHO OTHOCHTHCS K HMYIIECTBY PaboTONaTENs (B TOM YHCJIE K MMYLIECTBY TPETHUX JIMIL,
HaxozsIeMycs y paGoroznarens, ecii paboToNaTeNb HECET OTBETCTBCHHOCTD 3 COXPaHHOCTH
3TOTO HMYIECTBA) U APYTHX PaOOTHHKOB;



- HezaMeJUIHTENBHO CcoO0muUTh paboroiaremo Jub0 HENOCPEIACTBEHHOMY PYKOBOMHUTEIIO O
BO3HMKHOBEHHH CUTYAIHH, TIPE/ICTABISIONIEH YrPo3y U3HU U 3[A0POBBIO JIIOJICH, COXPaHHOCTH
pMymiectBa paGoronarenss (B TOM UHCIE MMYIIECTBA TPETHHX JIML, HaXoZjsmerocs y
paboTosaTens, ecii paboTO/aTeN b HECET OTBETCTBEHHOCTD 32 COXPAHHOCTE STOT0 HMYIIECTBA).
2.2. OCHOBHbIC TIPHHIIUIBI TOBEICHHS PaOOTHUKOB ABJISIIOTCS OCHOBOHM IOBEJCHUS TPaXIaH B
CBSI3M C HAXOX/CHHEM HX B TPY/IOBBIX OTHOLIEHHSAX C Y UPESIKICHUEM.

PaGOTHUKH, CO3HABas OTBETCTBEHHOCTh IEpel TpakKJaHamu, OOILIECTBOM H TIOCYAapCTBOM,
IPH3BaHbI:

- HCXOJMTH M3 TOTO, YTO IPH3HAHHUE, COOJIONCHHE M 3alMTa MpaB M CBOOOJ dYeNOBEKA M
Ip@KIAHAHA ONPEIEIISIOT OCHOBHOM CMBICII H COIEPIKAHHE JCATEIBHOCTH Y UPEk/ICHHS,

- cobmoaats Koncrurymuro Poceuiickoit  Dezepaiii,  3aKOHOJATENLCTBO Poccuiickoi
®enepanun 1 Pecry6rmky XakacHu, He JOMyCKaTh HapyIICHHE 3aKOHOB M HHBIX HOPMATHBHBIX
I[PABOBBIX AKTOB MCXOJISl U3 TOJIMTHYECKOMN, SKOHOMHYECKOH 1Eeco00pasHoCTH 160 1O MHBIM
MOTHBaM;

- obecreunBaTh 3QPEKTHBHYIO PabOTy YUpeKICHHUS;

- OCYUIECTBISTH CBOIO JESATENBHOCTh B TpEenax MpeaMera M Ielel  JeATelbHOCTH
VupexJeHus, a TaKxke NOJTHOMOYMH NPeANpHITHH | YUPEXKICHUH, I10/1BEIOMCTBEHHBIX
HCIOJIHATEIHHEIM OpraHaM rOCYAApCTBEHHOM BJIACTH M OCYIIECTBIISIONMX BBINOIHCHHC pabor,
oKazaHue ycuyr st Hyx 1 ropojaa Copeka;

- TIPH HCIOJIHEHWH JOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBATh MPEAOYTCHHS KaKuM-J11u00
pOECCHOHATHHBIM MM COLMATBHEIM TPYNNaM X OpraHu3alusM, ObITh HE3aBACHMBIMA OT
BIMSTHUS OT/E/bHBIX TPAXKIAH, TPO(ECCHOHAIBHBIX M COLMATLHBIX TPYIII M OPraHH3aIHii;

- HCKJIIOYATh JEHCTBHS, CBS3aHHBIC C BIMSHHEM KaKuX-TMOO JIMYHBIX, HMMYMIECTBEHHBIX
(huHAHCOBBIX) W HHBIX HHTEPECOB, “IpenATCTBYIONHX J106POCOBECTHOMY HCIIONHEHHIO HMHU
JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- cobmoaTh GecIpHCTPacTHOCTh, HCKIIOYAIONIYI0 BO3MOXHOCTD BJIMAHMS HA MX ACATENBHOCTH
pellieH il TOUTHYECKIX IapTHil X 0OIECTBEHHBIX 00hEIMHCHUM];

- co6MI0aTh HOPMBI IPO(HECCHOHANBHOM STHKH H [IPABUIIA IEJIOBOT0 MOBE/ICHHUSL;

- NpOSBISTH KOPPEKTHOCTb M BHHMATENBHOCTh B OOpAlICHMH C KOJUIEraMy IO pabore,
rpaxIaHaM¥ ¥ JODKHOCTHBIMHE JIMIIAMH; '

- BO3JEP)KHBATHCS OT TOBELCHHS, KOTOPOE MOIUIO Obl BEI3BATH COMHCHHE B JI0OpPOCOBECTHOM
VICIIOJIHEHHH PabOTHUKOM JOJDKHOCTHBIX OOS3aHHOCTEH, a TaKke u3beratb KOH(QIMKTHBIX
CHTyalluii, CIOCOGHBIX HAHECTH YIIEpO pEmyTalHH, aBTOPHTETY paGOTHHKA M PpeIyTalHH
VupexeHus B IIEJI0M;

- HE CO37aBaTh YCIIOBHS Ul TIOJYYEHHs JIMYHOH BBITOJBI, INOJIB3YSCh CBOUM CIyeOHBIM
TIOJIO’KEHUEM;

2.2.12. BO3HEPKMBATHCS OT IyOIMYHBIX BBICKA3bIBAHUM, CY)KICHHH M OLEHOK B OTHOIICHHH
JESATENbHOCTH YUPEeXICHHUs, €ro PYKOBONMTENS, €CIH 3TO HE BXOMUT B JIOJDKHOCTHBIC
00s13aHHOCTU paOOTHHKA,;

- coOMIoJaTh YCTAHOBJICHHBIE B YUYPEXKICHHH IpaBUlla IPENOCTABICHHUS ciyxebHoM
HHGOPMALMH U [yOIHIHBIX BBICTYIUICHHI;

- YBaXHTENLHO OTHOCHTBCS K JEATENBHOCTH IPEICTaBHTENEH CPe/ICTB MaccoBoif HHGOpMaIHH
110 MHpOPMHPOBaHMIO OOLIECTBA O paboTe YUPEKICHHA, a TAKKe OKa3blBaTh COJICHCTBHE B
TIOJTy4YEeHHH JOCTOBEPHON HH(POPMAIMH B YCTAHOBJICHHOM IMOPSIJIKE;

- TOCTOSHHO CTPEMHTBCH K OOECIEUEHHIO KaKk MOXHO Gonee 3((HEKTHBHOTO paclopskeHHs
pecypcaMH, HaXOAIMMHUCS B chepe OTBETCTBEHHOCTH pabOTHHKA Y UPEKICHHS;

- IPOTHBOJIEHCTBOBATH NPOSIBICHUAM KOPPYIILUA ¥ NPEANPUHAMATE MEPBI 11O €e poUIIAKTHKE
B IIOPS/IKE, YCTAHOBJICHHOM JICHCTBYIOIMM 3aKOHOIATEILCTBOM;

- IIPOSIBJIATH TIPH MCTIONHEHHH JIOJDKHOCTHBIX O0SI3aHHOCTEH YECTHOCTD, OecnprCTpPacTHOCTh U
CIIPaBeUIMBOCT, HE JOIYCKaTh KOPPYNIHOHHO-ONACHOrO MOBEACHHS (moBejieHUsI, KOTOPOE
MOXET BOCIPHHHMATHCS OKPY)XAIONMMH Kak oOelaHue WM IPEUIOKEHHC faul B3ATKH, Kak
corJlache MPHMHATH B3ATKY WM KaK IPock6a o Jiaue B3ATKH JTHOO0 KaK BO3MOXHOCTb COBEPIIHTE
MHOE KOPPYIIHOHHOE [PAaBOHAPYIICHHE).

2.3. B uensix nNpoTHBOAEHCTBHS KOPPYIIMA PAOOTHHKY PEKOMEHyETCAL:



- YBEIOMIATH pabOTOAATENs, OPraHbl MPOKYPATYPHL, IIPABOOXPAHHTENBHBIE oprausl 000 Bcex
Clydasx oOpameHHs K pabOTHHKY KakMX-THOO JHMIl B LEIIX CKIOHEHHS K COBEPIIEHUIO
KOPPYII[HOHHBIX IIPAaBOHAPYIIEHHIA;

- HC IIOJy4aTh B CBSI3H C HCIOJHEHHEM JO/DKHOCTHBIX OOS3aHHOCTEH BO3HATPAXKICHHS OT
(usuyeckux ¥ rOpHAMYECKHX JHI (TOJAPKH, IEHEKHOE BO3HArpaXXJICHUE, CCYIbl, YCIYIrH
MATEpUAILHOrO XapakTepa, IUIAaTy 3a PasBICYCHHS, OT/BIX, 3a MOJIB30BAHHE TPAHCIOPTOM H
UHbIC BO3HATPAXK/ICHHS);

- TIpMHUMAaTh  MEpBI 10 HENONYNICHHIO BO3HWUKHOBEHHS KOH(IMKTA HHTEDECOB U
YPETYTMPOBAHHIO BOSHUKIINX CJIy4aeB KOH(IIMKTA HHTEPECOB, HE JOIMYCKATh TIPH UCIIONHEHHH
MOJDKHOCTHBIX OOSI3aHHOCTEH JIHYHYIO 3aHHTEPECOBAHHOCTD, KOTOpasl MPUBOJUT HJIH MOXKET
NPUBECTH K KOH(IMKTY MHTEPECOB, YBEIOMISTH CBOETO HENMOCPEACTBEHHOTO PYKOBOIMTENS O
BOSHHKIIEM KOH(IMKTE HHTEPECOB HJIH O BO3MOXKHOCTH €TI0 BO3HHKHOBEHHMS, KK TOJBKO emy
CTaHEeT 00 3TOM M3BECTHO.

2.4. PabotHuK MOXeT 00paGaThiBaTh H IepeaaBaTh cyxebHyl0 HH(pOpMaIMIO HpH
COOMIOICHUN JEHCTBYIOIMX B YUpeKICHHH HOPM ¥ TpeOOBaHUii, MPUHATHIX B COOTBETCTBHH
¢ 3aKoHozaTenbecTBOM Poccuiickoii Menepanuu.

PaGoTHUK 0053aH HpHHMMATE COOTBETCTBYIOLIHE Mepbl 110 ofecrneyeHuio Ge30MacHOCTH H
KoH(ueHManbHOCTH HH(OpMAaIMH, 3a HECAHKIIMOHUPOBAHHOE pa3sIIallicHHe KOTOPOH OH
HECET OTBETCTBEHHOCTh WM (M) KOTOpas CTala M3BECTHA €My B CBS3H C HCIIONHECHHEM HM
JOJDKHOCTHBIX 00SI3aHHOCTEH.

2.5. PaGoTHHK, HameNeHHBIH OpraHu3allMOHHO-PACIIOPSAAUTENbHEIME  IIOJTHOMOYHSMH 1O
OTHOLICHUIO K JIpyrUM pabOTHHKaM, JOJDKEH CTPEMHTBCS OBITH JUIS  HHX obpa3nom
npodeccuonanusma, Ge3ynpednoi penyTamun, coco6CTBOBATE (bopMHpPOBaHUIO B OpraHu3anuu
GnaronpusTHOro /1t 3¢ peKTHBHOM PaBOTH MOPATEHO-IICHXOTOTHYECKOTO KIIHMATA.

PabotHuk, HaneneHHpIH OpraHu3alOHHO-PACTIOPS AU TENBHBIME TOJHOMOYHSIMH 0 OTHOIIEHHIO
K IpyruM pabOTHHKAM, IPU3BaH:

- TPHHUMATh MEpBI IO HOpPEAYNPEKICHHIO KOPPYNIHMH, a TaKKe Mepsl K TOMY, YTOGHI
TIOMYHHCHHBIE €MY PaOOTHHKH HE JIONYCKAH KOPPYILMOHHO ONAaCHOTO MOBEJECHHS, CBOMM
JIAYHBIM MOBEACHAEM IOJIABATh NPUMEP YECTHOCTH, GECIPUCTPACTHOCTH U CIIPABEUIHBOCTH,

- HE JI0yCKaTh CIy4aeB NMPUHYXICHHS paOOTHUKOB K YYACTHIO B JIESTEILHOCTH ITOJHTHICCKIX
NapTHH, OOIIECTBEHHBIX 0OhE/IMHECHAN U PETMTHO3HBIX OPraHU3aIHil;

- 10 BOSMOXHOCTH IPHHUMATh MEPHI 1O NIPEIOTBPALICHHIO MM YPEryJIMpOBAHHIO KOH(IHKTA
MHTEPECOB B Ciy4ae, €CIIM €My CTaJl0o H3BECTHO O BO3HMKHOBEHHH y paGOTHHKA JIMYHOM
SaHHTEPECOBAHHOCTH, KOTOPAs IPHBOJMT HIIH MOXXET IPUBECTH K KOHMIMKTY HHTEPECOB.

2.6. PyxoBonurens YupesxneHus o6s3aH IPEICTABIATE CBEICHUS O Joxonax, 006 UMyIIeCTBe U
00513aTeNLCTBAX HMYILECTBEHHOTO XapaKTEP B COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoit
Qeneparuu.

3. PexomeHmaTebHbIe ITHYECKHE NPABHIIA CJIyKe0HOr0 NoBexeHHs1 paGOTHHKOB

3.1.B cayxebHoM moBeseHuH paGOTHHUKY HEOOXOJMMO HCXOIHTH M3 KOHCTHTYIIHOHHBIX
TONOXKEHUH O TOM, YTO 4YENIOBEK, €r0 NMpaBa M CBOGOABI SBISIOTCS BHICUICH LEHHOCTBIO, H
KOKIBI TPXJaHHH HMEET NPaBO HA HENPUKOCHOBCHHOCTh YACTHON JKM3HHM, JHYHYIO H
CEMEHHYIO Tal{Hy, 3aIUTy YeCTH, JOCTOMHCTBA, CBOETO JOGPOro HMEHH.

3.2. B ciyxe6HOM noBeeHrH paGOTHHUK BO3JEPIKHBACTCS OT:

- MmO6Oro BHJA BBICKA3BIBAHMI M JAEHCTBHIl JMCKPHMHHALMOHHOTO XapakTepa I0 MpU3HaKaM
110J1a, BO3pacTa, packl, HAMOHANIBHOCTH, S3bIKA, IPAXK/IAHCTBA, COLUAIBLHOTO, HMYIIECTBEHHOTO
HJIA CEMEHHOTO I10JI0XKEHHSI, TIONMTHYECKUX HIIH PEUTHO3HBIX TIPE/IOYTEH L,

- TPyOOCTH, NPOSIBICHUH IPCHEOPEKUTENLHOTO TOHA, 3aHOCYHBOCTH, IPEAB3STHIX 3aMEYaHHH,
NPENBABICHUS] HEIIPABOMEPHBIX, HE3ACIY)KEHHBIX OOBHHEHHIA;

- YTPO3, OCKOPOHTE/BHBIX BBIPAKEHUI MM PEILTHK, ACHCTBHUIA, TIPENSTCTBYOLIMX HOPMaJIBHOMY
OOLICHHIO M TIPOBOLUPYIOIIMX TIPOTHBONIPABHOE TIOBE/ICHHUE;,

- TIpUHATHS NHIM, KYPEHHs BO BpeMs CIy)KEOHBIX COBemaHHH, Geces, HHOTO CIIyxKeGHOro
OOIIeHHS ¢ rpaXkJaHaMH.



3.3. PaGOTHUKM TPH3BaHBI CIIOCOOCTBOBATH CBOUM Cily>KeOHbIM TIOBEJICHHEM YCTaHOBJICHHIO B
KOJUIEKTHBE JIeIOBBIX B3AMMOOTHOIICHHI H KOHCTPYKTUBHOIO COTPYHMYECTBA ApYT € IPYTOM.
PaGOTHHKH JIOJDKHBI OBITh BEKIMBBIMH, T0OpOXKeNaTeIbHbIMH, KOPPEKTHBIMA, BHHUMAaTEIbHBIMA
¥ IIPOSIBJIATH TEPIMMOCTD B OOIICHHH C IPKAAHAMH ¥ KOJLICTaMH.

3.4. Buemuuit BuA pabOTHAKA TIPH HCIOJHCHMH WM JIOJDKHOCTHBIX 00s3aHHOCTEH B
3aBHCHMOCTH OT YCJIOBHM TPYIOBOM JEATEIBHOCTH JOJDKCH CIOCOOCTBOBATh YBAXKUTEIHBHOMY
OTHOLICHMIO TpaXAaH K YYPEKACHHIO, a TakoKe, IpH HEOOXOIMMOCTH, COOTBETCTBOBATH
OGLIENPHHATOMY J€JIOBOMY CTHIIIO, KOTOPBIH OTIIAYAIOT CACPNAHHOCTD, TPaJIULIHOHHOCTb,
aKKypaTHOCTb.



