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|. O0mue moJioskeHus1

1.1. TlonoxeHue O HOPMATUBHOM JIOKAJbHOM aKkTe MyHUIUMIIAIBLHOTO
OIO/DKETHOTO  JIOIIKOJIBHOTO  00pa30BaTeNIbHOTO  YUPEXACHHUS JIETCKOro cajaa
npucMoTpa u o3goposiieHuss Ne 51 myHwuIunagsHoro obpazoBaHus TeMprOKCKUit
pation (nanee — Ilonoxxenue, ganee - JIOY) ycraHaBiauBaeT e1uHbIe TPeOOBaHUS K
HOPMATHUBHBIM JIOKAJIbHBIM aKTaM, HMX TMOATOTOBKE, OQOPMIICHUIO, MPUHATHUIO,
YTBEPKJICHHIO, BCTYILICHHUIO B CHIIy, BHECEHUIO U3MEHEHUI U OTMEHE.

1.2. Hacrosimee I[lomoxkeHue sBIsIETCSI HOPMAaTUBHBIM JIOKAJIBHBIM aKTOM
MYHHIIMIIAIBHOTO  OIOP)KETHOTO  JIOMIKOJIBHOTO 00pa30BAaTEIbHOTO  YUPEKICHHUS
JETCKOro caja mpucMoTpa u o3aoposieHuss Ne 51 MyHuIMNanibHOTO 0Opa3oBaHMS
Temprokckuii palioH U 00s3aT€TbHO K HCHOJHEHWUIO BCEMU YYaCTHUKAMH
00pa30BaTeNbHbIX OTHOIICHUH.

1.3. IlonoxeHre MOArOTOBICHO HAa ocHOBaHUU DenepanbHoro 3akoHa Ne 273-
®3 «O06 obpazoBanuu B Poccuiickoit @enepanumn», TpynoBoro kogekca PO (nanee —
TK P®), I'paxnanckoro Kogekca PO (nanee — 'K P®), Ycrara JIOY.

1.4. JlokanbHblid HOpMaTUBHBIA akT JIOY (nmanee — JIOKanbHBIM aKkT) — 3TO
HOPMATUBHBIM IPAaBOBOM JTOKYMEHT, COAEpKAIIMid HOPMBI, PETYIUPYIOLINE
oOpazoBarenbHble oTHomeHus B JIOY B mpeaenax cBoeil KOMIETEHUMH B
COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickon ®Penepanuu, B INOpSIKE,
ycTaHoBJIeHHOM YctaBoM JIOY.

1.5. Jloxanbubie akThl JIOY pAeHCTBYIOT TOJBKO B IIpeaesiax JaHHOU
o011e00pa3oBaTeIbHON OpraHU3alMi U HE MOTYT PETyJINPOBATh OTHOIIEHUS BHE €€.

1.6. JlokasbHBIE aKThl M3JAIOTCA IO OCHOBHBIM BOIIPOCAM OpraHU3allUd U
ocyliecTBiIeHUs: oOpa3oBaTenbHON AedarenbHoctd JIOY, B TOM ymciie o Bompocam,
pEerJaMeHTUPYIOIIMM  IpaBWia  IpueMa  Oo0yyarouuxcs, peXuM  3aHATHH
oOyuvaroruxcsi, (OpMbl, TEPUOJUYHOCTb M TOPAJOK TEKYIIEro KOHTPOJIS,
MOHUTOPUHIA JOCTHXKEHHM 0OydJaromuxcsi, HOpPsSJIOK M OCHOBaHUS MEpPEeBOJA,
OTYUCIICHHWS HW  BOCCTAHOBJCHHMS  OOydalolUXcs, TOPSAOK  OQOopMIICHHUs
BO3HMKHOBEHHUS, [PUOCTAHOBJIEHWS W  MPEKpPALEHUs  OTHOLIEHUHA  MEXIY
oOpaszoBarenpHON oOpraHu3zanmuer u oOydJaromumucs ©  (WIA) POAUTEISIMU
(3aKOHHBIMHU TIPEICTABUTENISIMU) HECOBEPIIICHHOJIETHUX 00YJarOIINXCSI.

1.7.  JlokanbHble  aKTbl,  COOTBETCTBYIOIIME  BCEM  TpeOOBaHUAM
3akoHojaTeabcTBa P®D, sBusitorcst 00s3aTENbHBIMM K  MCIOJHEHUIO BCEMH
y4aCTHUKaMU 00pa30BaTENbHBIX OTHOIICHHUM.

1.8. HopMbI JTOKagbHBIX aKTOB, YXYAIIAIOIINE MOJOXKEHUE O0YYAIOIINXCS UITH
pabotHukoB  JIOY mo  cpaBHEHMIO C  TIOJIOKEHUEM,  YCTAaHOBJIEHHBIM
3aKOHOJIATEJILCTBOM 00 00pa3oBaHUM, TPYAOBBIM 3aKOHOJATEILCTBOM  JIMOO
OPUHSATHIE C HAPYIIEHUEM YCTAaHOBJIEHHOTO MOPSIKA, HE MPUMEHSIOTCS U MOJjIeKaT
ormeHe JIOVY.

1.9. Jlokaneubie aktel JJOY yTpaunBaroT cuily (HOJHOCTBIO WM B OTAEIBHOMN
YacTH) B CIEAYIOIIMX CIyYasx:

-BCTYIUIEHWE B CWJIy aKTa, MPU3HAIOIIETO JAHHBIM JIOKAJIBHBIA AKT YTPAaTHUBIIUM
CUITY;

-BCTYIUICHHE B CHJIy JIOKQJIbHOTO aKTa OOJIbLIeH IOpUANYECKON CHIIbI, HOPMBI
KOTOPOI'O MPOTUBOPEYAT MOJIOKEHHUSIM TaHHOTO JIOKAJIBHOT'O aKTa;



-IIPU3HAHKUE CYJOM WIM UHBIM YIIOJHOMOYEHHBIM OPraHOM IOCYJIapCTBEHHOM BIIACTH
nokanpHOro akrta JI0Y npoTuBopeyammm AEHCTBYIONIEMY 3aKOHOIATENIbCTBY.

1.10. Jlokanbubiii akT JIOY, yTpaTUuBIINN CUITy, HE MOJICKUT UCTIOTHEHUIO.

1. Heau u 3agaun

Lemsamu n 3agadamu HacTosero [1omoxeHue saBIsIOTCS:
-CO3JlaH1Ee SIUHOM M COTJIACOBAHHOM CUCTEMBI JIOKaJIbHBIX akToB JIOVY;
-o0ecIeueHre IPUHITUIIA 3aKOHHOCTH B HOPMOTBOpYECKOH JiesarenbHocTH JJOY,
-COBEPIIIEHCTBOBAHKE TIPOIIeCcCca MOATOTOBKH, ODOPMIICHHUS], PUHATUS U peaTn3alluu
JIOKaJIbHBIX aKTOB;
-[peI0TBPAILCHHUE TyOIupOBaHUS peryJMpoBaHUs OOIIECTBEHHBIX u
obOpazoBaTenbHbIX oTHOIIEeHUH B JIOVY.

I11. Buabl JIOKAJBLHBIX AKTOB

3.1. B cootBerctBUM ¢ YcrtaBoMm pesarenbHOCTh [JOY permameHTHpyeTCs
CICAYIOIIMMU BHUJAMU JIOKAJIBHBIX aKTOB: IOJIOKEHMS, TMPHUKa3bl, UHCTPYKIIUH,
JOJDKHOCTHBIC MHCTPYKIIUM, MpaBuiia, Mopsaok. [IpencTaBieHHbIN nepedyeHb BUIOB
JIOKAJIbHBIX aKTOB HE SIBJISICTCS] HCUEPIIHIBAIOIIHM.

3.2.JlokanbHble akThl JJOY MOryT OBITH KIaCCU(PUUIUPOBAHBI:

a) Ha rPYIIIbI B COOTBETCTBUM ¢ KomreTreHuuen JJOV:
-JIOKQJIbHBIC aKThl OPraHU3aIMOHHO-PACTIOPSIUTEIIHLHOTO XapaKTepa,;
-JIOKaJIbHBIE aKThl, PETJIAMEHTUPYIOIINE BOIPOCHl OpPTraHU3aIlMu 00pa30BaTEIHHOTO
mpolecca;
-JIOKaJIbHBIE aKThI, PETJIAMEHTUPYIOIINE OTHOIICHHS paboToaTessi ¢ paOOTHUKAMU U
OpraHu3aINI0 Y4eOHO-METOINYECKON paboThI;
-JIOKQJIIbHBIE AKThI, PETJIaMEHTHUPYIOLIUE JEATEIbHOCTh OPraHOB CaMOYIPAaBIICHHUS
HOY;
-JIOKaJIbHbIE  aKThl, PErJaMEHTUPYIOIIUE aIMUHUCTPATUBHYI0O UM (PUHAHCOBO-
XO3IMCTBEHHYIO JIESITEIbHOCTD;
-JIOKQJIbHBIE aKThl, 00ECTICUNBAIOIINE BEJCHUE JEIOMPOU3BOJICTBA;
-JIOKQJIbHBIC AKThI, PEIJIAMEHTUPYIOIIUE OTKPBITOCTh U JAOCTYIHOCTh UH(POPMAIUU O
nestenpHocTH JIOY.

0) 10 KpUTEPUSIM:
-0 CTETICHU 3HAYMMOCTH: 00s13aTeJIbHbIE U HEO0O0s3aTEIbHBIE;
-110 cepe AecTBUS: 00IIEro XapakTepa U CIeUaTIbHOTO XapaKTepa;
-0 KpYry JHMI: pachpocTpaHsitomuyecs Ha Bcex pabotHukoB JOY wu He
pacnpocTpaHsorecs Ha BceX pabOTHUKOB OpraHu3aluy;
-0 cHoco0y NPHUHATHS: NpUHUMaeMmble pykoBoautenem JIOY enuHONMMYHO U
IPUHAMAEMBIE C YYETOM MHEHHUS TMPEICTaBUTEIBHOIO OpraHa Yy4acCTHUKOB
00pa3oBaTeNbHbIX OTHOILICHU;
-110 CPOKY JIEUCTBHUSI: IOCTOSIHHOTO JEUCTBUSI, O0ECCPOUHBIE, C ONPENEIEHHBIM CPOKOM
JICHUCTBUS,
-I10 CPOKY XPAHEHUS: IIOCTOSHHOIO XPaHEHUS , 75 JIET U ApyTHe.

V. Ilopsiiok NOATOTOBKH JIOKAJbHBIX AKTOB

B JIOY ycranaBnuBaeTcs CHEAYIOUNA MOPSJOK IOJTOTOBKH JIOKAJIbHBIX
aKTOB:

4.1. UaumatopoM MOATOTOBKH JIOKAJIBHBIX aKTOB MOTYT OBITh:



-YUpEAUTEND;
-OpraHbl yrpaBiieHHus 00pa30BaHUEM;

-agmuancTpanus JJOY B nuiie 3aBeAyrOIIEero;

-OpraHsl rocy1apCTBEHHO-00111ecTBeHHOTO0 yiipaBienus 10V,
-y4aCTHUKU 00pa30BaTeNIbHbIX OTHOIICHHI.

OcHoBaHMEM [JI TMOATOTOBKM JIOKAIBHOTO aKTa MOTYT TAKXKE€ SBISATHCS
M3MEHEHHS B 3akoHojareilbcTBe P® (BHeceHMEe W3MEHEHUW, W3JaHuE HOBBIX
HOPMATHBHBIX MIPABOBBIX aKTOB).

4.2. TIpoekT IIOKaTbHOTO aKTa TOTOBUTCS OTIEIBHBIM DPAOOTHUKOM HWIIU
rpynnoil pabOTHMKOB MO mopyudeHuto 3aBeaytouiero J[OY, a Taxxke opraHom
camoynpasiieHus: /100, KOTOpBIil BBICTYIINJI C COOTBETCTBYIOIIEN HHULUATHBOM.

4.3. TloarotoBka JIOKQJIBHOTO aKTa BKJIOYaeT B ce0s u3yueHHUe
3aKOHOJATEIbHBIX M HHBIX HOPMATHUBHBIX aKTOB, JIOKaldbHbIX akToB JIOVY,
PETIaMEHTUPYIOIINUX TE BOIPOCHI, KOTOPBIE MPEANOJAracTCs OTPa3uThb B IPOEKTE
HOBOTO aKTa, U Ha 3TOM OCHOBE BHIOOP €ro BUAA, COACPKAHUA U NIPEICTABICHHE €TO B
MUChbMEHHOH (hopme.

4.4. TlonroroBka HamOoJiee Ba)KHBIX JIOKAJIbHBIX AaKTOB (MPOEKTOB pELICHUMN
coOpaHMii, IEJCOBETOB, OPTaHOB CaMOYIIPaBJIEHUsI, MPUKA30B, MOJIOKESHUM, TPaBUI)
JIOJDKHA OCHOBBIBATBHCSI HA PE3YJIbTAaTaxX AHAIM3a OCHOBHBIX CTOPOH AESATEIBHOCTU
JOO, TeHeHIMH €€ pa3BUTHS U CI0KHUBLIEHCS CUTYallNH.

4.5. Ilo Bompocam mpuemMa Ha pabOTy, TEpPEBOJOB, YBOJbHEHUH,
MPEIOCTABJICHNUS] OTIIYCKOB, TMOOLIPEHUN WM TIPUBIICYEHUS COTPYJIHUKOB K
TUCUUIUIMHAPHOW WJIM MATEpPUAIbHOM OTBETCTBEHHOCTHM W3JAIOTCSA MPUKA3bl, B
coorBeTcTBUM ¢ TK POD.

4.6. IIpoeKT JOKaJIbHOTO aKTa MOMJICKUT 00513aTeILHOM MPABOBOM SKCIIEPTHU3E
U TIPOBEPKE HA JIMTEPATypHYKD TIPaMOTHOCTb, KoTopble  mpoBouarcs OV
CaMOCTOSITEITEHO JTMOO ¢ YJaCTHEM MPHUBJICYCHHBIX CITEIUATUCTOB. JIOKANBHBINA aKT,
HE MPOLIEAINNI MPABOBYIO SIKCIIEPTU3Y, HE MTOJIEKUT PACCMOTPEHUIO U IPUHSATHIO.

4.7.IIpoexT JNOKaIBbHOTO aKTa MOXET OBITh MpPEICTaBIeH Ha OOCYXKIEHHE.
®opmbl TIpEACTABICHUS M1 OOCYXKIEHUSI MOTYT OBITh Pa3IUYHBIMHU, HaNpUMED,
pa3MelIeHne MPOeKTa JIOKATPHOTO aKTa Ha HH(POPMAIMOHHOM CTEHIE B MeECTe,
JOCTYIIHOM i1 BceoOuiero o0Oo3penus, Ha caite J[OY, HampaBieHue mnpoekTa
3aMHTEPECOBAHHBIM  JIUI[AM, TMPOBEJACHUE COOTBETCTBYIOIIETO COOpaHUsS C
KOJUIEKTUBHBIM O0CYKJIEHUEM MPOEKTa JOKAIBHOTO aKTa U T.I.

4.8.11pu He0OXOIUMOCTH JIOKAJIbHBIN aKT MPOXOAUT MPOLIEAYPY COTIIACOBAHUS.

V. lopsaaok NPUHATHS U YTBEPKACHNUS JOKAJIbHOIO aKTA

5.1.JIokanbHBIA aKT, MPOLIEAIINN MPABOBYIO U JUTEPATYPHYIO SKCHEPTHUZY, a
TaKK€ MPOLENYPY COIVIACOBAHUA, MOIJIEKHUT MPHUHATUIO W YTBEPKICHUIO
pykoBoautenem JIOY B coorBerctBuu ¢ Ycrasom J[OY.

5.1.Jlokanbubie akThl JIOY MOryT NpHUHUMATBCS PYKOBOJIUTENIEM, OOIIUM
coOpaHueM pabOOTHUKOB, MEAArOTMYECKUM COBETOM, OpPraHOM TOCYIapCTBEHHO-
OOIIECTBEHHOTO yIpaBieHUs 00 HHBIM opraHoMm camoympasienus JIOVY,
HAJICJICHHBIM TOJTHOMOYHUSIMU TIO TPUHSITHIO JIOKAJIBHBIX aKTOB B COOTBETCTBUU C
YcraBom JIOY — o mpeaMeTaM UX BEACHUSI M KOMIIETCHITUU.



5.2.11pu npuUHSTHM JIOKAJIBHBIX aKTOB, 3aTPAarvuBaIOIIUX MpaBa 00ydaroluxcs,
yuuTbIBaeTcsa MHEHUE COBETA POJIUTEIIEH.

5.3. He noanexaT npyUMEHEHUIO JIOKAJIbHBIE aKThl, YXYIIIAIOUIUE MOJIOKEHUE
paOOTHUKOB 10 CpPAaBHEHUIO C TPYIOBBIM 3aKOHOAATEIbCTBOM, KOJIEKTUBHBIM
JOTOBOPOM, COTJIALICHUSIMU, & TAKXKE JIOKAJbHBIE aKThl, IPUHATHIE C HAPYLICHUEM
MOpsIZIKa y4eTa MHEHUS MPEACTABUTENBHOIO OpraHa pabOTHUKOB.

5.4. llpomeamwuii mnpoueAypy HPUHITHS JIOKAIbHBIA aKT YTBEPKIAETCS
pykoBoauteneMm JIOVY. Ilponenaypa yrBepknenus odopmisieTcs JMOO TOAMKCHIO,
6o npukazom pykoBoautens [JOVY.

5.5.JIokanbHbIN aKT BCTyMaeT B CHJIYy C MOMEHTA, yKa3aHHOTO B HeM, JIu0Oo, B
CIyyae OTCYTCTBUS TaKOTO yKa3aHUs, N0 MUCTECYCHUHU 7 KaJCHAAPHBIX JHEH C JaThbl
MPUHATHS JAHHOTO JIOKAJIbHOIO aAKTa.

JlaToit  mpUHATHS  JIOKJIBHOTO  aKTa,  TPeOYIOIIero  YTBEPXKICHUS
pykoBoautenem JJOO, aBisieTcst Jata TAaKOro yTBEPKIACHUS.

5.6. llocne yTBepkAEHUA JIOKATBHOTO aKTa MOPOBOAUTCA MpoUEaypa
O3HAKOMJICHUSI C HUM YYacCTHUKOB OOpa30BaTEIbHBIX OTHOILIECHHWH, Ha KOTOPBIX
PaCIpOCTPAHAIOTCS TMOJOKEHUS [TAaHHOTO JIOKaJIbHOTO akTa. (O3HaKOMIIEHHE €
JIOKaJIbHBIM aKTOM O(OPMIISIETCS] B BUAE POCIIHCH O3HAKOMJISIEMBIX JIUIL C YKA3aHUEM
JaThl O3HAKOMJICHHS JMOO Ha CaMOM JIOKaJbHOM akTe, JIMOO HAa OTAEIIbHOM JIMCTE
O3HAKOMJICHUSI, IPUJIATAEMBIM K HEMY, TUOO B OTACIBHOM KypHAJE.

VI. OgopmiieHne JIOKAJIBLHOTO aKTa

OdopmiieHre TOKaIbHOTO aKTa BBITIOJHAETCS B COOTBETCTBUU C TPEOOBAHUSIMU
«['ocynapcTBeHHOM CHUCTEMBI JOKYMEHTAallMOHHOTO OOECIHEeYEHUsl YIpaBJICHHUS.
OcHoBHble TmONOKeHHs. OOmue TpeOoBaHUS K JIOKYMEHTaM M cly:kOam
JOKYMEHTAIIMOHHOTO OO0ecCredyeHus», a Takke HopMaMu «YHUPUIIUPOBAHHOM
CUCTEMBbl  JIOKyYMEHTAllMu.  YHUQPUIMpPOBAHHAs  CUCTEMA  OpPraHU3alUOHHO-
pacnopsIMTENbHON JOKyMEHTauuu. TpeOoBaHHS K OQPOPMIIEHUIO JTIOKYMEHTOB.
I'OCT P 6.30-2003" (ytB. IlocTtanoBnenuem ['occrangapra Poccun ot 03.03.2003 N
65-ct «O mpuHATHM W BBEACHWU B JCHCTBHE TOCYAapCTBEHHOTO CTaHIapTa
Poccuiickoii @enepaunn»). [Ipu stom:

6.1.CTpyKTypa JOKaIbHOTO aKTa JOJKHA 00ECIeYnBaTh JIOTHUECKOE Pa3BUTHE
TEMBI NPAaBOBOrO peryiupoBaHus. Ecnu TpeOyeTcs pa3bsiCHEHUE 1eJed 1 MOTHBOB
MPUHATHUS JIOKAJbHOTO aKTa, TO B IMPOEKTE [AETCS BCTYNUTENIbHAs 4YacTh —
npeamOyna. [lonoxkeHuss HOpMaTUBHOIO XapakTepa B MpeaMOyIly HE BKIIIOUAIOTCS.

6.2.HopmatuBHble npennucanus oGOpMIIAIOTCS B BHUAE IMYHKTOB, KOTOpbIE
HyMepYyIoTcs apaOCKuMu LudpaMu ¢ TOYKOHM M 3arojOBKOB He HUMEIOT. [IyHKTHI
MOTYT TMOJPA3JENsIThCS HAa MOAMYHKTBI, KOTOPbIE MOTYT HUMETh OYKBEHHYIO WIIH
M(pPOBYIO HYMEPALHIO.

6.3.3HaunTeNbHBIE IO O0OBEMY JIOKAJIbHBIE aKThl MOTYT JEJIUTHCA Ha TJIABHI,
KOTOpBIE HyMEPYIOTCSI pPUMCKUMH LU(paMU U UMEIOT 3ar0JIOBKU.

6.4.Eciii B TOKaJIbHOM aKTE€ IPUBOAATCS TaOIHUIThI, TPaQUKU, KAPTHI, CXEMBI, TO
OHHM, KaK MPABWIIO, JOJKHBI OPOPMIISTECS B BUC MPHUIIOKEHHUH, 2 COOTBETCTBYIOIINE
MYHKTBI aKTa JOJKHBI UMETh CChUIKU Ha 3TH MPUJIOKEHHUS.

6.5. JlokaibHBIM aKT U3/araeTcsi Ha TocyAapCTBEHHOM si3bike PD u momkeH
COOTBETCTBOBATh JIMTEPATYPHBIM HOPMaM.



6.6.CTpykTypa JIOKQJIBHOTO aKTa JOJDKHA OBITh JIOTMYECKH OOOCHOBAHHOM,
OTBEYAIOUIEH LemsIM MW 3aJadaM  IIPaBOBOIO  PEryJMpOBaHUs, a  TakKkKe
o0ecnieunBaroOIIed JIOTHYECKOE pa3BUTHE M MPABWIBHOE IIOHMMAaHUE JaHHOTO
JIOKAJIBHOTO AKTA.

6.7. B nokanpHBIX aKTax JalOTCs OMNpPEAENICHUS BBOJUMBIX IOPUIUYECKUX,
TEXHUYECKUX U JPYrMX CHEIHUAIbHBIX TEPMHUHOB, €CIM OHHU HE SBISIOTCS
OOIeU3BECTHBIMU W  HEYNOTpeOJsieMbIMH B  3aKOHOJaTeNnbCcTBE Poccuiickoit
denepanny U pErHOHAIBHOM 3aKOHOAATEIIbCTBE.

6.8.He nomyckaercs mepenucbiBaHuE C 3aKOHOB. [Ipm HEoOXOAMMOCTH 3TO
JIeJaeTCs B OTCHIIIOYHOU popMme.

VII. OcHoBHBIE TPeOOBAHNS K JTOKAJbHBIM AKTAM

Jloxanbhble akThl JIOY 10KHBI COOTBETCTBOBATH CIICIYIOIIUM TPEOOBAHUSIM:

7.1. Tlo10:keHne JOHKHO COJEPXKATh CIEAYIOUINE 00sA3aTeIbHbIe PEKBU3HUTHI:
o0O3HAaueHHWE BHUJAA JIOKAIBHOIO aKTa; €ro HauMEHOBaHHWE, TpU(BI: MPUHSATO,
VTBEPXKJICHO,  COTJIaCOBAaHO,  YYTEHO;  pPETUCTPAlMOHHBIA  HOMEp,  TEKCT,
COOTBETCTBYIOIIUA €ro HAMMEHOBAHUIO; OTMETKY O HaJU4YUM TPUIIOKEHUS U
COTJIACOBAHMUSI.

7.2. IlpaBuja OJDKHBI COJEPXKATh CIEAyIOIIHE O0s3aTeNbHbIE PEKBU3HUTHI
0o00O3HaueHHE BHUAA JOKAJIbHOTO aKTa; €ro HauMEHOBaHUE, TPU(Pbl NPUHATUS H
YTBEPKJIECHHUSI; TEKCT, COOTBETCTBYIOIMI €r0 HAUMEHOBAaHUIO; OTMETKY O HAJIMYUHU
IIPWIOKEHUS, PETUCTPALIMOHHBINA HOMED.

7.3. HWHCTpyKUMHM JIOJDKHBI  COAEpXkaTh  CIEAyIOUIME  00s3aTelbHbIE
PEKBU3UTHI: 0003HAUEHHME BMJIA JIOKAJBHOTO AaKTa; €ro HauMEHOBaHUE; TIpUQBI
INPUHATUSA U YTBEPKJICHHUS; TEKCT, COOTBETCTBYIOIINIM €r0 HAUMEHOBAaHUIO; OTMETKY
O HAJIMYUH NPUIIOKEHHSI; PETUCTPALIMOHHBINA HOMED.

7.4. PemieHMs1 JOJDKHBI COZEPXKATh CIENyIOIIHE 00sA3aTeNbHbIE PEKBU3UTHI:
0003HaYeHNE BUJA JIOKAIBHOIO aKTa; MECTO M ATy NPUHSATHS, TEKCT, JOJKHOCTD,
bamMuInIo, MHUIMATBI ¥ TIOATHCH JUIA, IPUHSBIIETO PEIICHHEe, OTTUCK MEYATH.

7.5. Hlpuka3sl pykoBogutens JOY 1noKHBI coaepx aTh CIEAYIOIIHE
oOs3aTeNbHBIE PEKBU3UTHI: OOO3HAYEHHWE BHJA JIOKAJIBHOTO AaKTa W  €ro
HAaMMEHOBAaHHME, MECTO M JaTy MPUHATHS, PErHCTPALMOHHBI HOMEp, TEKCT,
JOJKHOCTD, (haMUiINio, MHUIMAIs ¥ monanuck pykoomutens JOVY. Ilpukasel u
pacnopspKeHUs BBIONHSA0TCA Ha Onanke J[OY.

7.6. IIpoTOKOJIBI M aKThl JOJKHBI COAEpPXkaTh CIEAyHLUE 00s3aTelIbHbIE
PEKBU3UTHI: 0003HaUEHUE BUJA JIOKAJIBHOTO aKTa; MECTO M AaTy HMPHUHSITHS, HOMED;
CIMCOK IPHUCYTCTBYIOIIMX; TEKCT, COAEPIKAIIMK IIOBECTKY [HS, OIMCAaHUE XOJa,
NOpsiZIKa M TPOLEAYPbl COBEPLIAEMBIX OMNPEAECICHHBIX (IOPUIANYECKH 3HAYMMBbIX)
NEUCTBUM JIMOO OTCYTCTBHE OIIPENEIEHHBIX (AKTOB; JIOJKHOCTh, (haMUIIMIO,
VMHULMAJIBl U IMOANUCH JHIA (JIMI), COCTABUBLIMX WJIM NPUHUMABIIUX Y4YacTHE B
COCTABJICHUH IPOTOKOJIA WJIH AKTA.

7.8. MeToauueckue PpeKOMEHJAIUM JODKHBI COJAEPXKaTh CIEAYIOLUe
oOsi3aTeNbHbIe PEKBU3UTHI: O00O3HAUCHHWE BUJA JIOKAJHHOTO aKTa, MECTO M JaTy
NPUHATUSA, €r0 HAMMEHOBAHHWE, TEKCT, COOTBETCTBYIOIIMI €ro HaMMEHOBAHHUIO H
cCoJepKallluii yKa3aHWE Ha BHJ, HAUMEHOBAaHWE W JaTy MNPUHATUSA MPABUI WIH
WHCTPYKLMH, HOPMBI  KOTOPBIX  pa3bICHSIOTCS, KOHKPETH3UPYIOTCS  WIH



NETANU3UPYIOTCSI  METOJMYECKHUMH  PEKOMEHAAIMSAMHU;  JOJDKHOCTh,  (haMuius,
WHUIMAJIBI 1A (JIMI), COCTABUBIINX METOANYECKUE PEKOMEHIALINH.

7.9. IlporpaMMbl M NIJIAHBI JIOJDKHBI COACP)KATh CIIEIYIOIIUE 00sS3aTeIbHBIC
PEKBU3UTHI: O0O3HAYEHWE BHJIa JIOKAJIBHOTO aKTa; MECTO M Jary IpUHSTHS,
HalMEHOBAHUE U TEKCT JIOKAJILHOTO aKTa, COOTBETCTBYIOIINE €r0 HAMMEHOBAHMUIO.

7.10. JomxHocTHas HHCTpYyKUUS JlOHKHOCTHAas MHCTPYKLMS pabOTHUKA
JIOJDKHA COJEPIKaTh CIEAYIONINE pa3feibl: OOIIMe MOJIOKEHHUS; OCHOBHBIE 3a/layw,
mpaBa, MPENOCTaBlsieMble pPAOOTHUKY H €ro OOS3aHHOCTH, B3aMMOJICHCTBUSI;
OTBETCTBEHHOCTh 32  HEKAYEeCTBEHHOE M  HECBOEBPEMEHHOE  BBINOJHEHUE
(HeucnosHeHrEe) OO0S3aHHOCTEH, MPETYCMOTPEHHBIX JOHKHOCTHON HMHCTPYKIIUCH;
TpeboBaHMs K paOOTHUKY.

7.11. Tlpyu DOATrOTOBKE JIOKAJIBbHBIX AaKTOB, PETYJHPYIOMHNX COIUAIBHO-
TPYJIOBbI€ OTHOWIEHUS (HApUMeEp, KOJUIEKTUBHBIN JIOTOBOp, MpaBHUJIa BHYTPEHHETO
TPYAOBOTO pacHopsiika U Jp.) CIAeAyeT pyKOBOJICTBOBATHCS PEKOMEHIALUSIMU O HUX.

7.12. Cpenn nokanbHBIX akTOB JIOY BBICHIYIO FOPHINYECKYIO CHITy HMEET
Ycrap OVY. Iloatomy npunumaembie B JIOY JokanbHbIE aKTBl HE JOJIKHBI
MIPOTUBOPEYUTH Y CTaBY.

VIII. JoxymeHTanus

8.1. JlokanpHble aKThl MPOXOIAT MPOLEAYPY PETUCTPALHMHM B CHELUAIBHBIX
KypHanax.

8.2. OOs3aTeNbHONM  pPETUCTpAIlMM  TOJUIeKAT  TOJIOKEHHS, IpaBUia,
MHCTPYKIINH, IPUKA3bl U pacnopskeHus 3aseayroniero JOY.

8.3. Perucrtpanuio JJOKalbHbIX aKTOB OCYIIECTBISAET 3aBeaytomuii JJOY.

8.4. Peructpauusi moJIOKE€HHI, NpaBUJl U UHCTPYKUUW OCYLIECTBIISIETCS HE
MO3/IHEE NIHS UX yTBepxkAeHusa 3aBenytomuMm IOV, mpukazoB M pacnopsKeHUN
3aBenytomero JJOY — He no3nHee 1HS UX U3JaHUA.

IX. IlopsiioKk BHeCeHUs] U3MEHEHHU U J0MOJHEHUH B JIOKAJIbHBIE AKThbI

9.1. B neiictByromme B JIOY nokanbHblE aKThl MOTYT OBITh BHECEHBI
WM3MEHEHHUS U JIOTIOJTHEHUSI.

9.2. Tlopsiok BHECEHUS M3MEHEHUU U JIOMOJHEHUN B JIOKAJIbHBIE akThl JJOY
OTpeNeNIIeTCs B CaMHUX JIOKaJbHBIX aKTaX. B OCTalbHBIX CilydasX H3MEHEHUS M
JIOTIOJIHEHUSI OCYIIIECTBIISIIOTCS B CIAEAYIOLIEM MOPSIKE:

9.2.1. BHeceHHWE HW3MEHEHHMI M JOMNOJHEHUI OCYUIECTBIETCS B MOPSJKE,
YCTAHOBJIEHHOM B JIOKaJIbHOM HOPMAaTHMBHOM aKT€, HA OCHOBaHUU KOTOPOTO BHOCSITCS
U3MEHEHNS,

9.2.2. u3MeHeHUs1 U JONOJIHEHUS B JIOKAJIbHBIE AKThI: MOJIOKEHUS MPUHSTHIC
0e3 CcOorylacoBaHMsi C OpPraHoM TOCYAapCTBEHHO-OOIIECTBEHHOTO YIpPaBIICHUS
(camoympaBieHus), MpaBuiia, UHCTPYKIIUH, POIPaMMBbl, TUIAHbI, PEIIECHUS, TPUKA3b
n pacnopsbkeHus 3aBenyromiero JIOY, BHocATcs TmyTeM HM30aHUAS IIpUKasza
3aBenytomero JIOY o BHeceHMM W3MEHEHUM WIM JOMOJHEHHN B JIOKaJIbHBIN
HOPMAaTUBHBIN aAKT;

9.2.3. u3MEHEHHS U JONOJHEHHS B TIOJOXKEHHS, [MPUHATBHIE TOCIHE
COTJIaCOBaHUSI C  OpPraHOM  TOCYJapCTBEHHO-OOIIECTBEHHOTO  YNpaBIICHUS
(camoympaBieHus1), BHOCSATCA IMyTeM U3JaHUs Tpukaza 3aseayromiero 0V o



BHECEHUM W3MEHEHUW WM JONOJHEHHU B JIOKAIBbHBIM aKT C MPEIBaApPUTEIbHBIM
MOJIyYEHHUEM OT HETO COTJIACHs.

9.3. 3MeHeHus U JIONOJIHEHUS B JIOKAJIbHBIA aKT BCTYMAIOT B CHJIYy C JaThl,
YKa3aHHOM B TPUKA3€ O BHECEHUM HW3MEHEHUN WM JOINOJHEHUN B JIOKAIbHBIN
HOPMAaTHBHBIN aKT, a B CJIydae OTCYTCTBUSI YKa3aHUS B HEM JIaThl — IO UCTEYEHUU [
KaJEHJApHbIX JHEW C JaTbhl BCTYIUICHUS TMPHKAa3a O BHECEHUUW HU3MEHCHUN WIIN
JOTIOJTHEHHUH B JIOKAJIbHBIN aKT B CUITY.

9.4. I3meHeHUsT U TOTIOJIHEHUS B MPEANUCAHUS U TpeOOBaHUs, MPOTOKOJIBI U
aKTbhl, METOAMYECKHE PEKOMEHAAIMU, AaKThl O MPU3HAHUU JIOKAJIbHBIX aKTOB
YTPaTUBLIUMU CUITY, HE BHOCSITCSI.

X. 3akia4uTeIbHbIE MOJI0KEHUS

10.1. Hactosmee IlonmoxkeHne NpUHUMAETCS C YYETOM MOTHBHPOBAHHOTO
MHEHUs1 OpraHoB coyrmpaniienus J[OVY.

10.2. TlonokeHue BCTYMAET B CHIIy C JATbl €r0 YTBEPKACHUS 3aBEIYIOIINM
JOY.

10.3.TTosio)keHnEe yTpauynmBaeT CUIy B ciiydyae npuHATHS HOBOTO I[losioxkenus: o
JIOKAJIbHBIX aKTax.

10.4. Bompockl, He yperyaupoBaHHbIe HacTosimuM [lojoxkeHuem, mojjiexar
YPEryJIMPOBAHUIO B COOTBETCTBUM C JICHCTBYIOIIUM 3aKOHOJATEIbCTBOM PO,
YcraBoMm JIOY 1 MHBIMU JOKQJIBHBIMUA HOpMaTUBHBIMU akTamu JIOY.
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