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0 3AUIHTE NEPCOHATBHBIX IAHHBIX Pa60THHKOB H 00yuYaIHXCH
MBOY COIII Ne 21

Hacrosiuee Tlonoxenue o 3amMTe NEpCOHANBbHBIX AAHHBIX PaGOTHHKOB W
obyuarommxcs (nanee — Ilonoxenue) pa3paboTaHO C LEIBIO 3ALIMTHI HH(OpMALIHH,
OTHOCALLCHCS K JIMYHOCTH M JIMYHOM >ku3HM paboOTHHKOB M 0Oydarommxcs B
Myununnansiom  GlomkeTHoM  0611€06pa3oBaTENBHOM — YUPENKACHHH cpeaHen
obmeo6Gpa3soBarenbHOM wKoabl Ne21 MyHHUHNANTBHOTO O6pa3oBaHHA Temprokckmit
paioH (Janee —1IKONA), B COOTBETCTBMM C MyHKTOM | crateu 23, crathein 24
Koncruryumnn Poccuiickoii ®enepaumm, ['nasoii 14 Tpymosoro koaekca Poccuiickoit
Oenepaunn n DegepanbHbIMU 3aKOHAMH HOPMATHBHBIMH akTamu ot 27 miona 2006
roga Ne 149-03 «O6 wunHpopmauuHi, MHOOPMALHOHHBIX TEXHOMOMHAX W O 3aLUTE
uHbopmaumm», ot 27 mions 2006 roma Ne 152-®03 «O NEPCOHANIBHBIX JaHHBIX» (C
M3MEHEHUsMH Ha 23.12.2010).

1. OO0LIHe MoJIoKeHH N

1.1. Ilepconanbhpie pmaHHble — 1002 MHQPOPMALMA, OTHOCAIIAACH K
ONpeeIEHHOMY  WJIM  ONpPEAENAEMOMY Ha OCHOBAHHH TakKOH HWHMOpMALMK
du3uyeckomy nuuly (CyOBEKTY MEPCOHANBHBIX JAHHBIX), B TOM YHCJIE €ro bamuu,
MM, OTYECTBO, TO/1, MECALL, 1aTa U MECTO POXIEHHMS, aipeC, CEMEHHOE, COLIHANBHOE,
MMYLIECTBEHHOE — MNOJNOXeHHe, obpasoBanue, npodeccus, OXOAb, Apyras
uHbopMaLus.

1.2, IlepcoHansHble naHHble paboTHMka - uHHOpOPMALMA, HEOOXOXMMAas
paboTojaTesio B CBA3K C TPYAOBHIMH OTHOLICHHAMH M KACAIOWAACA KOHKPETHOTO
paboTHHKA.

[lepcoHanbHbie naHHble OOywaiowmuxcs — undopmauus, neobxomumas OO B
CBA3M C OTHOLIEHHAMM, BO3HHUKAIOIUMMHU MEXY OOYUAIOLIMMCSA, €ro pONMTENiMH
(3akoHHBIMH npeacraBuTesiaMu) 1 O0.

1.3. O6paborka NEpPCOHAIBHBIX [AaHHBIX — JEHCTBAA (omepauun) ¢
NEPCOHAIbHBIMH ~ IAHHBIMH, BKJIIOYasA COOp, CHCTEMATH3alLMIO, HAKOILICHHME,



XPaHEHUE, YTOUHEHUE (0OHOBIICHHE, H3MEHEHHE), HCII0/Ib30BAHHE, PACTIPOCTPAHEHHE
(B ToM uncne nepenauy), obeanuunBanve, GIOKHPOBAHHE, YHHYTONEHHE
MEPCOHANBHBIX JAHHBIX,

PacnpocTpaHeHHe NepcOHaNbHBIX JaHHBIX — JEHCTBUSA, HANpaB/ICHHbIE Ha
NIEpeAaiy MNCPCOHANbHBIX JAHHBIX OMPENCNEHHOMY KPYry JIHL (nepemaua
NEPCOHANBHBIX JIaHHBIX) MM HA O3HAKOMJIEHHE C IMEPCOHATBHBIMH JaHHBIMH
HCOTPaHHYEHHOrO Kpyra JIMIL, B TOM YHC/I€ 00HAPOI0OBAHHE MEPCOHATBHBIX JAHHbIX B
CPeACTBAX ~ MAcCOBOM  MH(OpMAUMM,  pasMewleHHe B MHDOPMAIHOHHO-
TEICKOMMYHHKALMOHHBIX CETAX WM MPENOCTABIEHHE AOCTYNA K MEPCOHATBHBIM
JNAHHBIM KaKMM-JIMOO UHBIM CIOCOGOM.

Hcnonb3oBanue mnepcoHansHbIX  gaHHBIX —  JeHCTBHS (onepauun) ¢
NEPCOHANBHBIMH JIAHHBIMH, COBEPLIAEMBIE OMEPaTOPOM B LIEAAX NPHHATHSA PELICHHH
WK COBCPLICHHA WHBIX NEHCTBHi, MOPOXKAAIOMINX IOPHIHYECKHE TOCIEACTBHS B
OTHOUICHHH CYOBEKTa MEPCOHANBHBIX JAHHBIX HITH APYTHX JIHL JIHOO MHBIM obpazom
3aTparuBaloOLMX NMpaBa M CBOOOABI CyGHEKTa NMEPCOHATBHBIX JAHHBIX HIIH IPYTHX
UL,

ObwienocTynusie nepcoHanbhble NaHHBIE — MEePCOHAIbHBIE JAHHBIEC, OOCTYI
HCOTPAHHYICHHOr0 Kpyra JIMI K KOTOPBIM MNPEJOCTaBIeH C CONacHi cyGbekTa
NICPCOHANIBHBIX  JIAHHBIX HJIM HAa KOTOPhle B COOTBETCTBHH C (DefepaTbHBIMH
3aKOHaMH He pacnpocTpaHAeTcs TpeboBaHue cobIOAeHNS KOH(DHISHIHATEHOCTH.

1.4. K nepcoHansHbIM naHHBIM paGoTHMKA, nonydaemMeiM paboroparesieM H
NMOVICHKAIIMM ~ XpaHEHHIO y  paboTopatens B NOpAAKE, INPeayCMOTPEHHOM
ACHCTBYIOLIMM  3aKOHOAATENBCTBOM M HACTOSALIMM [Tonoxxennem, OTHOCATCSA
CIICAYIOIIHE CBEICHHUS, CONCPKAIIUECS B IMYHBIX Ae/IaX PAGOTHHKOB:

— MACMOPTHBIE AaHHbIe pADOTHHKA,

— WUHH;

— KOmHfi  CTPaxoBOrO  CBHICTENBCTBA TOCYAAPCTBEHHOTO MEHCHOHHOLO
CTPaxOBaHusi;

~ KONHA  JIOKYMCHTA BOWHCKOTO y4eTa (A1 BOEHHOOOA3aHHBIX M JIMIL,
NOIEKAUIMX MPU3BIBY HA BOCHHYIO CITy KO0y );

— komui JnoKymMeHta 00 00pasoBaHHM, KBaTM(HKALMH HIH HAIHYHH
CNeLHaATEHBIX 3HAHMIA;

~ @HKCTHBIC JaHHBIC, 3aM0JIHCHHBIE PAOOTHMKOM IIPH MOCTYIUIEHHH Ha padoTty
Wl B 1pouecce paboTel (B TOM umcie — aBTOGHOrpadHs, CBEAEHHS O ceMelHoM
MOJIOKEHHH PaBOTHUKA, epeMeHe (PaMUITHH, HATMYKHK STl 1 HOKTHBEHLIER);

— AIOKYMEHTEI O BO3pAacTe MAONETHUX JIETeH H MecTe UX 06yueHus;

— IOKYMEHTBI O COCTOAHHH 3110POBbs NETEH 1 APYIHX POACTBEHHHKOB (BKITIOUAs
CTIPaBKH 00 MHBAMIHOCTH, O HAIHYHH XPOHHYECKHX 3aboseBaHui),

— JOKYMEHTBl O COCTOSHHM 310DPOBbsi (CBeaeHus 06 HUHBAJIMIHOCTH, O
OepeMeHHOCTH M T.11.),

— MHBIC IOKyMEHTbI, KOTOPBIE C y4eTOM Creuu(UKH paboThl U B COOTBETCTBHM C
3aKoHonatenbctBoM Poccuiickoit  Denepauuu  A0MWKHBL  GBITE [PEbsBIICHBI
Pa0OTHHKOM NpH 3aKIIOYEHHH TPYIOBOrO AOroBOpa WJIM B NEPHOA €ro ACHCTBHS



(BK.HIO‘{&FI MCIULIMHCKHE 3aKIIIOYEHHA, NMpEabABIAEMBIE DHSOTHHR’OM [pH

TPOXOXIEHUH 06H33T€J’Ibﬂblx NPEABAPUTENBHBIX M NEPHOINYECKHX MEIUIIHHCKUX
OCMOTpOB);

— TPYZOBO# n0rOoBoOp;

— KOTIMH TIPHKA30B O npueMe, NMepeBoaax, YBOJIbHEHHH;

— IMYHas KapTouka no dopme T-2;

— 3aABJIEHUA, OOBACHUTE ILHBIE H ciyxeOHble 3anuckn paboTHHKA;

~ NOKYMEHTbI O NpPOXOMIAECHHH pPaBOTHHKOM aTTecTaluH, MOBbILICHUS
KBanuQpUKanuu;

~ MHBIC JIOKYMEHTBI, COJepXalUME CBEAeHHS O PaGOTHHKE, HAXOXKACHHE
KOTOPBIX B JIMYHOM Jene pabOTHHKA HEOBXOAWMO  JUIs JOKYMEHTaJILHOTQ
oopmieHHs TPy IOBBIX NPABOOTHOLICHUH ¢ pabOTHHKOM (BKJTIOYAs MPUTOBOPHI Cy/ia
O 3anpeTe  3aHMMAaTbCA  MEJAarOrM4ecKOd  JEATENBHOCTBIO  FUIH 3aHUMaTh
PYKOBOASIIHE AOMKHOCTH).

1.5. K nepconanbubiM  naHHBIM oOyyarommxcs, monaydaeMsiMm OO
HoEKamM xpanermio 8 OO B mopske, PEAYCMOTPEHHOM JeHCTBYIOMIAM
3aKOHONATENbCTBOM M HacTOAMHM [10N0KEHHEM, OTHOCSTCS CJIEAYIOLLME CBEIEHHS,
COAEpMKAIUNECS B TMYHBIX JeNIaX 06YYaIOUMXCH:

~ AOKYMEHTBI, yNOCTOBEPSAIOMIHME JHYHOCTh 06ydaromerocs (cBHAETENBCTBO O
POXICHHH HIIM TACIIOPT);

— JIOKYMEHTBI O MECTE MPOKMBAHHSL,

— JIOKYMEHTBI O COCTABE CEMBH,

—  TAacCHOpTHLIC  NaHHBIE  POAMTENEH  (3aKOHHBIX NPEACTaBUTENEH)
ofyuatomierocs;

~ MOKYMEHTBI O MOJIYYCHHH 00pa3oBaHMs, HEOOXOAUMOro JuIs MOCTYIICHUA B
COOTBETCTBYIOIIMH KJIACC (JIMYHOE €0, CHpaBKa ¢ NPeaBIaYyIIEro MecTa yuebsl u
ALY

— MOJIMC MEHULIMHCKOTO CTPAXOBAHMUS,

— AIOKYMEHTBI O COCTOSHUH 310POBbA (CBENEHHs 06 HHBATHAHOCTH, O HATHYHH
XPOHUYECKUX  3a00neBaHMM, MENMUMHCKOE  3aKIIOUCHHE 06 OTCYTCTBHH
NPOTHBOMOKA3aHUH 1y 00y4yeHust B 06pazoBaTeIbHOM YUPEKAEHHH KOHKPETHOrO
BH@a W THNA, O BO3MOXHOCTH H3YYEHHS TPEIMETOB, MPECTaBIISIONIHUX
NOBBILICHHYIO ONACHOCTb JUIA 3J0POBbS M T.I1.);

— JOKYMEHTBI, NOATBEPXKIAIOIIME paBa Ha AOTIOJHHTEIBHBIE rapaHTHH U
KOMIIEHCALUH 1o OIpENe/IEHHBIM OCHOBaHHSIM, NPENYyCMOTPEHHBIM
3aKOHOJATE/IbCTBOM  (POAMTENH-MHBAMK/BL, HEMONHASA CEMb, pebeHok-cupora u
T.IL),

~ MHBIC JIOKYMEHTBI, COJAEPHKAIIME TNEPCOHANBHBIE IAHHBIE (B TOM YHC/IE
CBEJICHUA, HEOOXOAMMBbIE [ MNpedoCTABIEHHUS oOyuaromemycs rapaHTUd |
KOMIICHCALIMH, YCTAHOBJIEHHBIX JEHCTBYIOLHM 3aKOHOJATENIbCTBOM ).

Poputeny (3axonHble npeacTaBuTenHn) MOTYT COOOIMTb HHBIE CBEACHHU, ¢
KOTOPBIMH CUHTAIOT HY)KHBIM O3HAKOMHTH PAaOOTHHUKOB IIIKOJIBL.



2. OcHOBHBbIE YCJI0BHSI IIPOBEACHHsI 00PABOTKH MEPCOHATBHBIX JAHHBIX

2.1, OG6pasoBatenbHas  OpraHm3alus  Onpeaenser o0beM, cojepiaHHe
00pabarbiBaeMbiX  MEPCOHATBHBIX  MaHHBIX PAabOTHHKOB M obydaromxcs,
pykoBoacTBysach Koncruryumert Poccuiickoit Mepepaunn, TpyaoBbIM KOZEKCOM
Poccuiickoit  ®enepaunn, 3akomom PO or 29.12.2012r. Ne 273-®3 «06
obpasosanuu B Poccuiickoit Meaepatiumy u MHBIME (eepaibHBIMU 3aKOHAMH.

2.2, O6paboTka MEPCOHANBHBIX JAaHHBIX PaGOTHHKOB OCYILIECTBAAETCA
HCKITFOYHTENIBHO B LeNAX obecneueHus coboNeH!s 3aKOHOB M HHbIX HOPMaTHBHBIX
NPaBOBLIX aKTOB, COACHCTBHA pPabOTHMKAM B TPYAOYCTPOMCTBE, OOydYeHHH H
NPOABHXEHUH TIO cnyx0e, a Takke obecneyeHus JIMYHOM OE30MACHOCTH
PabOTHMKOB, COXPaHHOCTH MMYINECTBA, KOHTPOJA KOJIHYECTBA M  KauyecTsa
BBITIOJIHAEMOH paboTHI.

O6paloTka nepcoHanbHBIX AAHHBIX O6YYAIOMIErOCs MOXET OCYIIECTBIATHCA
MCKITIOYHTENBHO B LEeNaX o0ecrneyeHus cobmroaeHnsa 3aKOHOB M HHBIX HOPMATHUBHBIX
NPABOBBIX aKTOB; COAEHCTBHA oOOyuarouuMcs B OOydYeHHH, TPYAOYCTPOMCTBE;
o0ecreueHuss WX JIMYHOH 6E30NacHOCTH, KOHTpOJI KayecTBa OOy4YeHHA H
obecreueHus COXPaHHOCTH HMYLIECTBA.

2.3. Bee nepconansHele nannble pabOTHHKA TIPENOCTABIAIOTCS PaGOTHUKOM, 3a
HCKITIOYCHHEM  CIIY4YacB, TMPEAyCMOTPEHHbIX (eaepanbsHBIM  3aKOHOM. Eciu
NEPCOHANLHBIE JaHHbIE DA0OTHHKA, BO3MOXHO, IMOJYYHTh TOJMBKO Y TpPETheEH
CTOPOHBI, TO paboroiartens 06s3aH 3apaHee yBeAOMHTh 06 3TOM paGOTHHKA H
NIOJTy4YMTh €ro NUCbMEHHOE coriacue. PaborozaTens 1omkeH coobIIuTh pabOTHHKY O
UeNAX, NPEANO/araeMbiX MCTOYHHKAX M Cnocofax MOJy4eHHs NEePCOHATbHbIX
AAHHBIX, @ TAKXKE O XapakTepe MOJIEMKAIMX [OTyYEHHIO NIEPCOHABHBIX JAHHBIX M
TMOCJIEACTBHAX 0TKa3a pabOTHHKA AaTh MMCbMEHHOE COrJIACHE Ha MX MOJy4YEHHUE.

2.4. Bce mnepcoHaNbHBIE JIAHHBIE HECOBEPIIEHHONETHErO OOYYaloWerocs B
Bo3pacre A0 14 jieT (MasoNeTHEro) NpeAOCTaBIAOTCSA €r0 POAUTEIAMH (3aKOHHBIMH
npejicTaButessiMH). Ecinm  nepcoHanbHble  JaHHBIE  0GY4YalOIErocs BO3MOXKHO
MOJIY4HTh TOJNBKO Yy TPEThCH CTOPOHBI, TO POAMTENH (3aKOHHBIE MPEACTABUTEITH)
00y4aroMEerocs A0KHBI ObITh YBENOMIIEHB! 06 3TOM 3apanee. OT HUX HOJDKHO OBITH
MOJIy4€HO NMUChMEHHOE COTJIaCHE Ha MOJIYYeHHME MEPCOHATBHBIX AAaHHBIX OT TPEThei
CTOPOHBI. PoauTenH (3aKOHHBIE TNPENCTaBHTENH) O0YYaIOIIErocs HOJKHBI OBITH
NPOHH(OPMHUPOBAHBI O LENAX, MPEIONAraeMbIX HCTOYHHKAX M CTIOCO6AX TTONYYEHUS
MEPCOHAIbHBIX JAHHBIX, @ TaKKE O XapaKTepe TMOMISKAMX MOTy4EHHIO
MEPCOHANIbHBIX JAHHBIX M MOCIE/ACTBUAX OTKa3a JaTh MHACBMEHHOE COrJIACHE HA HX
NOJIyYEHHE.

2.5. OO ne umeer npasa mony4arb ¥ 00pabaThiBaTh MEPCOHATBHbBIE NAHHBIE
pabOTHHKA, 00YYarOLIEr0Cs O €ro MOJUTHUECKHX, PETATHO3HBIX M HHBIX YOEKASHHAX
M YaCTHOM JkM3HM 0€3 NHMCBMEHHOTO COrnmacus pabOTHHKA, poauTesei
obyuarouterocs. OO He uMeeT mpaBa mojiyyath W 00pabaThIBaTh MEPCOHATBHBIE
NaHHble pabOTHHKA, 00Y4arOLIErocs 0 €ro YWICHCTBE B O0IECTBEHHBIX 00BEe IMHEHMAX
HJTH ero npo()COrO3HOM AEATETBHOCTH, 33 HCKIIIOYEHHEM CITy4aeB, IPeyCMOTPEHHBIX
(enepanbHbIM 3aKOHOM.



26. OO snpase ocymectsnsats c6op, mepesauy, YHHUTOXKEHHE, XDAHEHHE,
HCTIONIb30BAHME MH(MOPMALIMK O MOMHTHYECKHUX, PEUIHO3HBIX, IPYTHX yOEKIEHHAX
M aCTHOM JKHM3HH, a Tawke HH(OPMALMM, HApyLIAUieHd TaiiHy NepemnHcKH,
TeIe(hOHHBIX MEPErOBOPOB, MOYTOBBIX, TeIerpaHbIX H MHBIX COOOLIEHHIA:

— pabOTHMKA TONBKO C €ro MMCBMEHHOTO COrJIACHS MM HAa OCHOBAHHH
cynebHoro peueHus.

— 00yualomerocs TONBKO C MHUCbMEHHONO COIJIACHA POAMTENEH (3aKOHHBIX
MPEACTABUTENIEH) MAaNONETHEr0 HECOBEPUIEHHONETHEr0 00ydalomerocs HIM Ha
OCHOBaHHH CYAEOHOrO pelieHus.

3. Xpanenne, 06paGoTKa 1 MCMOIBb30BAHHE NEPCOHAIBLHBIX AAHHBIX

3.1. Tlepconanbusie nanHbie paboTHHKOB H obydaloumxcs OO XpaHATCA Ha
OyMa)XHBIX H 3IEKTPOHHBIX HOCHTENAX, B CMICHMAIBHO NPEJAHA3HAYEHHBIX UIS 3TOT0
NOMEIEHHAX, B MECTaX 00ECNEeYHBAIOIIMX 3ALLUTY OT HECAHKIIMOHMPOBAHHOTO
AOCTYIa.

3.2. B npouecce XpaHEeHUs: IEPCOHANBHBIX JaHHbIX paboTHHKOB U 0Gydarommxcs 00
JOJDKHBI ODecneuynBaThes:

— TpeDOBaHHA HOPMATHBHBIX JOKYMEHTOB, YCTAHABIMBAIOIIMX TIPaBUiIA
XpaHeHHA KOHQUACHLMATBHBIX CBEJAEHUH;

— COXPaHHOCTb MMEIOUIMXCA JaHHBIX, OrPAHMYEHHE JOCTYNMa K HHM, B
COOTBETCTBHH ¢ 3aKOHOJATesIbcTBOM Poccuiickoii @DenepauMd W HACTOSIIMM
[TonoxenueM;

— KOHTPO/Jb 3a JOCTOBEPHOCTBKD M IOJHOTOM MNEPCOHANBHBIX MAHHBIX, HX
perynsipHoe OOHOBJIEHHE M BHECEHHE MO Mepe HEOOXOAMMOCTH COOTBETCTBYIOLIMX
W3MEHEHHUIA.

3.3. JlocTyn K nepcoHaNbHBIM AaHHBIM paboTHUKOB U obyyarommxes OO UMeroT:

— OUPEKTOp;

— 3aMECTHTEJIH JAMPEKTOPa M0 y4ebHO-BOCIHTaTeNIbHOM paboTe (MepcoHaIbHbIE
NaHHBIE TONBKO PabOTHHKOB, HAXOMALIMXCA B UX HENOCPEACTBEHHOM IOJYMHEHHUH,
110 HATIPaBJIEHHUIO ACATEIIBHOCTH);

— 3aBEYIOINMH XO3SHCTBOM (IIE€PCOHAIbHBIE NAHHBIE TOJIBKO PabOTHHKOB,
HaXOMALIMXCA B HMX HEMOCPEJACTBEHHOM [OJYHHEHHH, MO HANPABICHHIO
AEATENBHOCTH ),

— KJIACCHBI€ PYKOBOAMTENM (TONIBKO K MEPCOHAIBHBIM JaHHBEIM 00yYaromuxcs
CBOErO KJjlacca),

— MHble pabOTHHKH, onpeaensemMsie mprukasoM aupextopa OO B npeaenax ceoeii
KOMIIETEHIIHH.

3.4. Ilomumo nHL, yKasaHHeIX B 1. 3.3. Hacrosmero [lonoxenws, mnpaso
JOCTYNa K MEpCOHAIbHBIM JaHHBIM PabOTHHKOB M OOYYarOIMXCA HMEIOT TOJIBKO
A, YMOJTHOMOYEHHBIE NEHCTBYIOIIHM 3aKOHOIAaTENLCTBOM.



3.5, Jlvua, nmeromme AOCTYN K NEPCOHATbHBIM JaHHbIM 06A3aHBI HCMOMB30BATE
NEPCOHANIbHBIE NaHHbIC PAGOTHHKOB M OOYYAIOUMXCH JIMIIL B LeJIAX, Ul KOTOPBIX
OHH ObIIIM NpeaOCTaBIEHI:

3.5.1. TlepcoHanbHbie aanHbIe 00y4atomMXess MCnonp3yloTes  ais Lene,
CBSA3aHHBIX ¢ OCYILECTBJIEHHEM y4e0HO-BOCITHTATENEHOIO
npouecca. AAMMHHMCTPALUMA W Mearordyeckue PabOTHHKM WIKOJIBI HCMOMB3yeT
HICPCOHANIPHbBIC JaHHbIE 1T (POPMHUPOBAHUS KIACCOB, COCTABIICHUS! y4ebHoro nmana,
COCTaBNCHHA  OTYETOB B BBILIECTOSIIHE opraHusauuu,  GopMupoBaHus
PasIMYHBIX 0a3 NaHHBIX, A1 BO3IMOXKHOCTH MO/ICPKUBATE CBA3b C POOUTENIAMH
(3aKOHHBIMH NMPEACTABUTENAMH), YIUTHIBATE OCOBEHHOCTH OGYYarONIHXCS NpH €ro
00yYeHHH ¥ BOCTIMTAHUM.

3.5.2. llepconansHeie nanHsie paboTHHKa HMCMONB3YIOTCS ans  ueneit,

CBSA3AHHBIX c BBITIOJIHEHHUEM TPY10BBIX yHKUHIA. AJMHHHCTpaNMA
HIKOJIBI  MCIIOJIB3YET MEPCOHAIBHBIE NAHHbIE, B YaCTHOCTH, JUIA PELIEHHUs BOIMPOCOB
aTTeCTalMH,  (HOPMUPOBaHMA  yueGHOro MJ1aHa, COCTaBICHHS OTYETOB B
BLILICCTOALLME OPraHu3alue, GOpMHPOBAHHS Pa3THYHBIX 0a3 JaHHBIX, TIPOABHIKEHHS
paboTHiKOB 1O cnyxGe, ycraHOBNeHHS pasmepa 3apruiatel. Ha ocHoBanum
MEPCOHANBHBIX JAHHEIX PEIIAETCS BOMPOC O AOMYCKE paboTHHKa K MH(pOpPMaLHH,
COCTaBAIOMIEH CilyxebHYIO Taiiny.
[Tpy npunATHYE pewenmuii, 3aTparusaronx MHTEPECH pabOTHHKA, aIMUHHCTPALIHA HE
HMECT NpaBa  OCHOBBIBATBCA HA  NEPCOHATBHBIX JaHHBIX,  TOJYYEHHBIX
HCKIIOUUTEILHO B pesyjbTaTe MX aBTOMATH3HPOBAHHOIN obpaborkun  unu
JICKTPOHHOro nomyuenus. Paboroparens Takke He Brpase NMPHHUMATH PELUEHHS,
3aTParvBAlOLIME MHTEPECH! PabOTHHKA, OCHOBBIBAACH HA NAHHBIX, JONYCKAKIMKX
ABOAKOE TOJIKOBaHHME. B cnyyae ecnu Ha OCHOBaHMM NEePCOHAIIBHBIX JIAHHBIX
HCBOSMOXHO IOCTOBEPHO YCTAaHOBHMTh KakoH-mubo pakT, paGorosatesns npeparaer
PabOTHHKY NMpEICTAaBHTh MHCHMEHHBIE Pa3bACHEHHS.

3.6. TIlepcoHanbHble gaHHBIE pabOTHHKA OTPAaXkAIOTCS B JAMYHOMN KapTo4Ke
paboruuka (dopma T-2), koTOpas 3anmonHAeTcs mocie U3/IaHHUA TIPUKa3a O ero
npuemMe Ha pabory. JluuHble KapTOuKM PaGOTHUKOR XPaHATCA B CHELHAIBHO
000pYAOBaHHBIX HECropaeMbIX mIKadax B andasutHom nopsanke. Jlnaueie nena u
JIMYHBIC  KapTOYKH PAbOTHHKOB XpaHATCA B OyMaKHOM BHAE B  [amkax B
CNICLHAIILHOM Ceii(e, TOCTYI K KOTOPOMY HMeeT CEKPETapb M IMPEKTOP LIKOJIBI.

3.7. IlepconayibHbIE [AHHBIE COTPYAHHKOB MOIYT TaKXKe XpaHMTBCA B
JJICKTPOHHOM BHAE B JIOKAIbHOHW KOMIIBIOTEPHOM ceTH. [l0CTOAHHBIIN nocryn (B
NpeJenax CBOCH KOMIETEHLHMH) K 3AEKTPOHHBIM 0a3am JaHHBIX, COAEPXAILUM
II€EPCOHAIbHBIE JNaHHbple PabOTHHKOB, HMEIOT TONBKO aIMUHUCTpPALHA
wkonbl. JlocTyn Apyrux paGoTHHKOB K MEPCOHANBHBIM TaHHBIM OCYIUECTBIACTCA Ha
OCHOBAHHWM IMMCBMEHHOTO PaspelIeHHs. PabOTHUKA M  PaCTIOPSIKEHMS JAMpeKTOpa
ILKOJTBI.

3.8. Ilaponn ans noctyna k 2nekTpoHHo# 6a3e nanHsx 00 YCTaHaBIHBAKOTCS
AHPEKTOPOM M COODIUAIOTCH HHAMBHIYAIBHO COTPYAHHKAM, MUMECIOIIMM OCTYN K
NEPCOHATEHBLIM NaHHBIM COTPYAHHMKOB. M3MeHeHHe naponeit mpoucxomut He pexe,
yem 1 pa3 B Tpu Mecsua.



3.9. KonupoBaTh ¥ A€nath BBIMUCKH W3 MEPCOHATBHBIX JAHHBIX paboTHHKa

paspelaeTcss MCKIIOUUTENBHO B CIAYXKEOHBIX LENAX C MHCBMEHHOIro paspeureHus
pabOTHHKA M AUPEKTOPA LIKOJIbI.

3.10. INepconanbHbie JaHHBIE 00YUAIOIIEr0Cs OTPAKAIOTCA B €10 JIHYHOM aene,
KOTOPOE 3anoJIHAETCA MOC/e M3JaHuA mpuka3za o ero 3auuciienus B OO. JIuuHblie
fena obyvatoumxcs B andaBuTHOM mnopsjake (OPMHPYIOTCA B Mankax KiIaccos,
KOTOpbIE XPaHATCS B crneuuanbHo obopyjoBaHHOM 1iKady, JOCTYIT K KOTOpOMY
MMEET aIMMHUCTPALMSA LIKOJBI W KJIACCHBIE PYKOBOAHTEIH.

3.11. Benenue JMuHBIX J€l M OTBETCTBEHHOCTh 3a COXPAHHOCTH JIHUHBIX
A€l BO3JI0XEHO Ha KJIACCHBIX PYKOBOJIMTEICH.

3.12. YactuyHo cBeneHus 06 00y4arOMXCs COAEPIKATCS B KITACCHOM XKypHaJe,
Kyla 3aHOCATCA KJAacCHBIM pyKoBoAMTENEM. KiacCHble >KypHanbel XpaHATCA B
YUHUTEJIbCKOH B CrienUanbHOM LKady.

3.13. TlepconanbHble naHHbie OGYYalOUIMXCA MOFYT TaKKe XPAHHTHCA B
JJICKTPOHHOM BHJIE€ B JIOKAJIbHOH KOMNBIOTEPHOH ceTu. [IpaBo mosHoro mocryna k
JICKTPOHHBIM bazam J@HHBIX, co/IepKaLuM EPCOHATIbHBIE
AaHHble OOywalommxcs, umeer  aaMuHMCTpauui. OcTaibHbIE neaaroru4ecKkue
PabOTHHKH MMEIOT IOCTYI TONBKO K TOM MH(OPMALMM, KOTOpas MM HeoOXoauMa B
Npeaenax UCNOJHEHM X AODKHOCTHBIX 00A3aHHOCTEN.

3.14. Tlaponu poctyma k 0a3e HaHHBIX YCTAHABIMBAIOTCA AMPEKTOPOM U
Co00WaTCs WHIAMBHAYAIBHO PAabOTHHKAM, MMEIOLUIMM JOCTYN K MEPCOHATbHBIM
NaHHBIM COTPYAHHKOB.

3.15. KomupoBars # Jenarh BHINHCKH M3 MEPCOHAIBHBIX  OAHHBIX
00ydaronMxcs paspeliaeTcss UCKIIOYHTENBHO B CIYKEOHBIX LENIAX ¢ MHChMEHHOIO
paspeiieHus poauTeNed (3aKOHHBIX NPEACTABHTENIEH) U JUPEKTOPA LIKOJIHL.

4. [lepenaya nepcoHaILHBIX IAHHBIX

4.1. Ilpu nepenauye nepcoHaNbHBIX AAaHHBIX pabOTHHKOB M obyuarommxca OO
APYTUM topuandeckuM U ¢usudeckum juuamM OO nomkHa coOmoaTh ClIEAYIOIUE
TpeOOBaHUA:

4.1.1. IlepcoHasbHble AaHHBIE pabOTHHKA, OOYYalOIIErocs HE MOryT OBITh
COOOIIEHBl TPETHEH CTOpOHE 0€3 MUCHMEHHOro COrjlacHs pabOTHWKA, POOMUTENEH
(3aKOHHBIX TNPEACTABUTEJIEH) HECOBEPLIEHHONETHErO (MAJIONETHEr0) 06ydaromerocs,
3a MCKIIOYEHHEM CIIy4aeB, KOrja 3TO HEOOXOAHWMO IS MpPEeAyNPEKAEHHS YIPO3bI
KU3HU U 3JI0POBBIO pabOTHHKA , 00YYArOLIErOCs, a TAKXKE B CIIydasnX, yCTAHOBJIEHHBIX
(henepaibHBIM 3aKOHOM.

4.1.2. JIuua, nonyyaronye nepcoHajibHble JaHHbie paboTHHKA, 06yuarouerocs
JOJIKHBI NIPEAYNPERKAATECA O TOM, YTO ITH JAHHBIE MOTYT ObITh MCMOIB30BAHBI JIHILb
B LENAX, A1 KOTOpbiX oHH coobuiensl. OO nomkHa TpedoBaTh OT 3THX JIMII
MOATBEP)KAEHUA TOro, 4YTO 3TO mnpaBuno cobmoxeno. Jluuma, monywarommue
NepCcoHaNbHBIE [aHHble PabdOTHUKA, OOydaromerocs oOs3aHbl COOMOAATE PEXKHUM
KOH(pUAEHUHATBHOCTH. JlaHHOE TIOJIOXKEHWE HE pacnpocTpaHsercs Ha oOMeH



TNIEPCOHAILHBIMM JAHHBIMU PAOOTHHUKOB B NMOPSAIKE, YCTAHOBIEHHOM (heaepanbHBIMHU
3aKOHaMH.

4.2. Tlepenaua mnepcoHANbHBIX [JaHHBIX paboTHHKA, O0OydYaroWerocs ero
MPEACTABUTENISIM MOXKET ObITh OCYIIECTBJIEHA B YCTAHOBIEHHOM JEHCTBYIOIINM
3aKOHOJATE/ILCTBOM MMOPAJKE TONBKO B TOM OOBEME, KOTOPhIH HEOOXOAMM Ui
BBITIOJIHEHHS YKA3aHHBIMU TIPEACTABUTENSAMH UX (PYHKLMH.

S. IlpaBa pa6oTHHKOB, 00y4YaOLIHXCH HA
oﬁecnetleune 3allHUThbI NnepCcoOHaAJIbHBIX JAHHBIX

5.1. B uenax obecrieueHus 3amiuThl NEPCOHAIBHBIX [AHHBIX, XPAHALIMXCA B
OO, paGotHukn, poaurenn  (3aKOHHbIE  TPEACTABMTENIM)  MAJOIETHErO
HECOBEPLICHHOJIETHETO 00YYarOIIErocs, UMEIOT MPaBo:

5.1.1. Tony4ate nonHy0 MHGOPMALMIO O CBOMX [E€PCOHANBHBIX AAHHBIX M HX
obpabortke.

5.1.2. CpoboaHoro ©OecIuiaTHOro AOCTYNA K CBOMM I€PCOHAIBHBIM JaHHBIM,
BKJIOYas MPaBO Ha MOJyYE€HUE KOMHH J0O0H 3amucH, coAepKalled MePCOHAIBHBIE
JaHHble PabOTHHKA, 32 UCKIIIOYEHHEM CJIyyaeB, NPEAYyCMOTPEHHBIX (eaepaIbHbIMK
3akoHamH. [lonyuenue ykasaHHOW MH(pOpPMalMH O CBOMX MEPCOHAIBHBIX AAHHBIX
BO3MOXXHO MNpH JIMYHOM oOOpawmeHun paboTHuKa, poauTeneid (3aKOHHBIX
IPEACTaBUTENEN) — K OTBETCTBEHHOMY 33 OPraHU3alluiO0 H OCYILECTB/IEHUE XPAHEHHS
MEPCOHAIbHBIX JAHHBIX PAOOTHHKOB.

5.1.3. TpeboBare 00 HCKITIOUCHWH HJIH UCIIPABJIEHHH HEBEPHBIX HJIH HEMOJHBIX
MEPCOHAJIBHBIX JIAaHHBIX, @ TakKe JaHHBIX, O0OpabOTaHHBIX C HaApYIICHHEM
TpeOOBaHUI NEHCTBYIOLLETO 3aKOHOAATENILCTBA. YKazaHHOe TpeGoBaHHE HOJDKHO
OBITE 0OPMIICHO MHUCHMEHHBIM 3asiBlICHHEM paboTHHKA Ha uMs aupekropa OO.

[Tpu otkaze mupektopa OO UCKITIOUUTh WM UCTIPABUTH NMEPCOHAIBHBIE JaHHBIE
paboTHHKAa pabOTHHUK, POJUTENb, 3aKOHHBIN MPEACTABUTEF HECOBEPIIEHHOIETHETO
o0y4armerocss UMeeT MpaBo 3asiBHTh B MHCHBMEHHOM BHAe mupekropy OO cBoem
HECOTJIACHH, €  COOTBETCTBYIOIUIMM  ODOCHOBAaHHEM  TaKOro  HECOIVIACHS.
[TepcoHa/ibHbIE AaHHBIE OLIGHOYHOI'O Xapakrepa pabOTHUK, POAMUTENb, 3aKOHHBIH
MIPEICTABUTENIb HECOBEPIICHHOMETHET0 00yyaromerocs WMEET NpaBo JOMOIHHTH
3asBJICHHEM, BBIPAXKAIOIIHM €ro COOCTBEHHYIO TOYKY 3PEHHS.

5.1.4. Tpebosare 00 wussemennu OO Bcex JIML, KOTOPHIM paHee OblIH
COOOIIEHbl HEBEPHBIC WM HEMOJHBIC IEPCOHAIBHBIE AaHHBIE pPabOTHHKA,
obyuaroiierocs 060 BceX MPOU3BEACHHBIX B HUX HCKITFOYEHHAX, HCIPABIICHHAX HIIH
JOTOJHEHHUSX.

5.1.5. O6xanoeare B cyae moOble HEMPAaBOMEPHBIE NCHCTBUA MK Oe3nelicTBUA
OO npu 00paboTKE M 3aLMTE €0 NEPCOHATIBHBIX JAHHbIX.

6. O6s13aHHOCTH CYObEKTAa NMepCOHAJIbHbIX JAHHBIX 10 00ecneYeHHI0
JOCTOBEPHOCTH €ro NepcoHAJIbLHbIX JaHHbIX
6.1. B uensax obecrne4yeHus JOCTOBEPHOCTH MEPCOHANIBHBIX JAHHBIX PAOOTHUKH
00sA3aHBbI:



6.1.1. Tlpn npueme wa pabory B OO npencrasisars YIOJIHOMOYEHHBIM
pabotaukam OO pmocTOBEpHBIE CBemeHMs O cebe B nopsiake H  oObeMe,
NPEAYyCMOTPEHHOM 3aKOHOAATENBbCTBOM Poccuiickoii deaepauuu.

6.1.2. B ciyuae n3MeHeHHs NEPCOHANbHBIX AAHHBIX paboTHHKa: hamMuiIMs, HMS,
OTHECTBO, aApeC MecTa IKHUTEJIbCTBA, MACMOPTHBIE [JaHHBIE, CBEAEHHS 0O
00pa3oBaHMK, COCTOSIHMM 310pOBbs (BC/ICACTBHE BBIABIEHUS B COOTBETCTBHH C
MEIMIHHCKHM 3aKITOUCHHEM MPOTUBONOKA3aHUH U1 BBINIOJIHEHHA PaGOTHHKOM €ro
AOJDKHOCTHBIX, TPYROBbIX 00sA3aHHOCTEH W T.1M.) cooOware 06 ITOM B TE€YEHHE 5
pabounx JHeH ¢ naThl UX M3MEHEHHMIL.

6.2. B uensax ofecrieueHus JOCTOBEPHOCTH [MEPCOHAIBHBIX  AAHHBIX
oOyuaromuxes:

6.2.1.  Ponurenn, 3akoHHBIE  MpEACTABHMTENH HECOBEPLIEHHOJIETHUX
oOyuarouwmxcs npu npueme B OO MpesOCTABASIOT YTOJIHOMOYEHHBIM pabOTHHKaM
OO nocroBepHbie cBeneHNs 0 cebe 1 CBOMX HECOBEPIIIEHHOJIETHHX AETAX.

6.2.2. B cnyyae u3MeHeHHs CBeNICHHMN, COCTABISIOINX NEPCOHATBHBIE JAHHBIE
00y4aromerocss, pPOAMTENH (3aKOHHBIE MPEACTABUTENH) HECOBEPILEHHOJIETHETO
obyuarowerocs B Bo3pacte 10 14 neT 06s3aHbl B TEYEHHE MECALIA COOBIIUTE 06 3TOM
YIOJIHOMOYeHHOMY paboTauky OO.

7. OTBETCTBEHHOCTH 32 HAPYIIEHHE HACTOSIIEr0 TIOJI0MKEHHS

7.1. 3a Hapywenue nopsaaka 06pa6oTku (c60pa, XpaHEHHS, HCIOJIB30BAHMS,
PacCnpOCTPaHeHUsi M 3alUThl) NMEPCOHAJBHBIX JAHHBIX MAOJDKHOCTHOE JIMIO HECET
AIMHHUCTPAaTHBHYKO ~ OTBETCTBEHHOCTb B  COOTBETCTBHH C  JICHCTBYIOIINAM
3aKOHOIATEILCTBOM.

7.2. 3a HapylieHHE MpaBWJI XPAaHEHHWS M HCHOIb30BAHUA NEPCOHATBHBIX
JaHHBIX, TMOBJIEKIIEe 3a CO0OH MarepuanbHbId yiepb paboTomaTeo, paboTHHK
HECET MaTepPHa/IbHYIO OTBETCTBEHHOCT B COOTBETCTBHH C AEHCTBYIOIIHAM TPYLOBBIM
3aKOHO/1aTeJIbCTBOM.

7.3. MarepuanbHblii ymep0, HaHeCeHHbIH CYOBEKTY MEPCOHANBHBIX JAaHHBIX 3a
CUCT HCHAICKALIETO XPAHCHHWA H HCIONb30BAHMA IEPCOHANBHBIX JAHHBIX,
MO/UICKHUT ~ BOSMEIIEHMIO B MOPAAKE,  YCTAHOBICHHOM  JICHCTBYIOIHMM
3aKOHOJATE/IbCTBOM.

7.4. OO Bnpase OCYIIECTBIATh 0€3 YBEAOMIIEHHA YIIOTHOMOYEHHOTO oprasa 1o
32LIMTE NpaB CyOBEKTOB NEPCOHAIBHBIX JAHHBIX JIMLIL 06PaGOTKY CIEAYIOLIUX
IEPCOHATIBHBIX JAHHBIX:

— OTHOCAUIMXCA K CyOBEKTaM MEPCOHANBbHBIX JaHHBIX, KOTOPHIX CBS3BIBAIOT C
OIepaTopoM TPYAOBBIE OTHOIIEHHUA (paboTHHKAM);,

~ TMOIyYCHHBIX ONEPaTOPOM B CBA3H C 3AKIIOYEHHEM JOTOBOPA, CTOPOHOM
KOTOPOro ABJAETCS CyOBEKT MEPCOHANBHBIX AAHHBIX (OOywalouwmiics u Op.), eciu
MEPCOHATIBHBIC JIAHHBIC HE PACIPOCTPAHAIOTCA, a TAKXKE HE NPEeNOCTABIAIOTCS
TpeThHM JiMuaMm 0e3 cornacus cyObeKTa NEpCOHABHBIX NAHHBIX U UCIIONIb3YIOTCSA
ONEpaToOpOM HCKIIOYHMTEIIBHO /U1 UCTIONIHEHHUS YKa3aHHOTO A0r0BOPA U 3aKITIOUCHHUS
JAOTOBOPOB ¢ CYOBEKTOM NEPCOHANBHBIX JAHHBIX,

— ABJIAKOLIUXCA Oﬁllle,IlOCT}’HHbIMH NEPCOHANIBHBIMH NaHHBIMH,



— BKJIIOYAIOIMX B ceOs TONbKO (paMHIHM, MMEHA M OTYeCTBa CyOBeKTOB
MEPCOHANIBHBIX JAHHBIX,

— HEOOXOMMBIX B LIEAX OJHOKPATHOIO MpOMycKa CYOBEKTa MEPCOHATBHbIX
JAAHHBIX HA TEPPUTOPHIO 0OPA30BATENBLHOIO YUPEIKAEHHS WM B HHBIX aHAJOTHYHBIX
HemnAx;

—BKJIIOYEHHBIX B  HMH(MOPMALUMOHHbIE CHCTEMbl MEPCOHANBHBIX JAaHHBIX,
MMEIOLLIME B COOTBETCTBHUM C (peaepanbHbIMM 3aKOHaMH ctartyc ¢eaepaibHbiX
aBTOMaTHBHPOBEiHHb]X HHC])O]C)MEIL[HOHHI:]X CHCTEM, a T4dKiKC B rocy1apCcTBeHHbIC
HH(BOPMALMOHHBIE CHCTEMbI NMEPCOHATBHBIX JIAHHBIX, CO3JaHHBIE B LIEJAX 3aIIHTHI
Ge3onacHocTH rocynapcTa U 0GLIECTBEHHOIO MOPSA/IKA;

— obpabarbiBaembix 6e€3 HCMONB30BaHMA CPEACTB  ABTOMATH3alUH B
COOTBETCTBHH ¢ (heepanbHbIMM 3aKOHAMM MJIM MHBIMH HOPMATHBHBIMHU MPABOBBIMH
axTamu Poccuiickoii Denepaunn, ycTaHaBIMBAKOIMMH TPeOOBaHUsA K 00ECIIEYSHHIO
6e3omacHOCTH MepCoHaNbHBIX NaHHBIX MPH HX 00paboTke M K COGIIONEHMIO NpaB
CYOBEKTOB NEPCOHATBHBIX AAHHBIX.

Bo Bcex ocraneHbIXx cnywasx omeparop (mupektop OO m  (wim)
YIOJIHOMOYECHHbIE MM JMIA) 00fA3aH HANpaBUTh B YNOJIHOMOYEHHBIH OpraH mo
3aluTe npaB CyObEKTOB NEPCOHANBHBIX JaHHBIX COOTBETCTBYIOILEE YBEIOMIICHHE.



		2021-04-15T16:46:49+0400
	Обабко Светлана Леонидовна
	Я являюсь автором этого документа




